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BBEAEHHUE

Heap quCHUIUIMHBI. TPUOOPETEHUE U OCBOCHHUE CTYJIEHTAMH TEOPETUYECKHX OCHOB aB-
TOMATU3UPOBAHHOIO MPOCKTUPOBAHUS, O3HAKOMIICHUE C MPUHIUIIAMU MMOCTPOCHHUS COBPEMEH-
HeIX CAIIP u nonydyeHue HaBBIKOB MPHU PELICHUN MH)KEHEPHBIX 3a7au MPOSKTUPOBAHUS CIIOXK-
HBIX TEXHUYECKUX CUCTEM C MIOMOIIBIO MPOTPaMMHO-BBIYUCIUTEIbHBIX KOMILTIEKCOB 1 CAIIP.

Komnerenuuu, popmupyemsbie B ipouecce u3y4eHusi AUCHUILINHBI:
Cnocoben npogooumsv uUcCcie0o8anus, Op2aHu308bl8aAMb CAMOCMOIMENbHYIO U KOJIEK-

MUBHYIO HAYYHO-UCCIE008AMENLCKYIO 0eAMeNbHOCIb NPU PeuleHUU UHHCEHEPHLIX U HAYYHO-
MexXHU4ecKux 3a0au, KIYAOWUX NIAHUPOBAHUe U NOCMAHOBK)Y IKCHEPUMEHMA, KPUMUYECKYIO
oyenky u unmepnpemayuto pesyabmamos (OIIK-4);

Cnocoben npumensmv UHCMPYMEHMAapull Gopmanruzayuyu HayyHO-MexXHUYecKux 3aoay,
UCNONb308aMb NPUKIAOHOE NPOSPAMMHOE obecneyerue 01 MOOeIUPOSAHUs U NPOEKMUPOBAHUS

cucmem u npoyeccos (OI1K-5).

Pe3yabTaTt M3yyeHusi AMCUMIJIMHBI:

3HaTh:

- IPUEMBI aHAJIM3a U CHHTE3a 0OBEKTOB M TEXHOJOTHYECKUX MPOIIECCOB TOPHOIPOMBIIII-
JIECHHOTO TPaHCIIOPTa,;

- (YHKIIMOHATIFHBIE BO3MOXKHOCTH KOMIIBIOTEPOB, MCIOIB3YEMBIX sl podeccuoHanb-
HOM JIeSITEIIbHOCTH,

- BO3MOYKHOCTU IMPOrPaMMHBIX MPOAYKTOB JUIsl MPUMEHEHUS MX B MpodeccroHalbHOM
JIEATEIIbHOCTH IIPU pacyeTax napaMeTpoB FOPHOMPOMBIIIIEHHOTO TPAHCIIOPTA.

YMeTh:

- IPOBOJIUTh AHAJIU3 U CHHTE3 OOBEKTOB M TEXHOJIOTUYECKUX MPOIECCOB TOPHOIPOMBIIILI-
JIEHHOTO TPAHCHOPTA,;

- MPUMEHSTh KOMIBIOTEPHI IS PEIICHUS 3a1a4 MPOo(eCCUOHATBHOM eI TeIbHOCTH;

- IPUMEHSATH MPOTPaAMMHBIE TPOAYKTHI B MPOPECCHOHATBHON AESITETFHOCTH MPU pacye-
Tax MapaMeTPOB FOPHOMPOMBIILIEHHOTO TPaHCIIOPTAa.

Brnanets:

- HaBBIKAMH TIPOBEJICHHS aHaJIU3a M CHHTE3a OOBEKTOB M TEXHOJIOTHYECKUX IPOIIECCOB
TOPHOIIPOMBILIEHHOTO TPAHCIIOPTA,;

- HaBBIKaMU pabOThI Ha MEPCOHATLHOM KOMIIBIOTEPE;

- HaBbIKaMHU MTPUMEHEHHUS MTPOrPaMMHBIX MTPOIYKTOB B MPo(decCHOHANBHOM 1eITeTbHOCTH
MIPY pacyeTax napaMeTpoB FOPHOMPOMBIIIIEHHOTO TPAHCIIOPTA.



1. PEKOMEHJALIMH IO NOJATIOTOBKE
K KOHTPOJbHOM PABOTE

[Tpr MOATOTOBKE K KOHTPOJIBHON paboTe HEOOXOAMMO U3YYUTh MPHUMEPHI, PACCMOTPCH-
HBIC Ha JICKIIHX, a TaKKe B yueOHUKe [1].
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2. O®OPMJIEHUE KOHTPOJIBHOM PABOTHI

KOHTpPOJIbHYIO HaOuparoT B Word wiin IpyromMm TEKCTOBOM peIakTOpe ¢ aHaJIOTHUY-
HBIM (PyHKIIMOHAJIOM;

pu Habope HY)KHO ucmnoJib3oBaTh MpudT Times New Roman;

HWHTEPBAI MEX]Ty CTPOK — TOJTYTOPHBIIA;

pasmep mpudTta — 14;

TEKCT BBIPABHHUBACTCS 110 IIUPHHE;

B TEKCTE JIENAIOT KPacHbIE CTPOKHU C OTCTYNOM B 12,5 mm;

HIKHEE W BEPXHEE TOJIsl CTPAHUIIBI JOJDKHBI IMETh OTCTYH B 20 MM;

cieBa orctyn coctasisieT 30 MM, cipaBa — 15 MmM;

KOHTpPOJIbHASI BCETJ]a HyMEPYeTCsl ¢ MEPBOro JIUCTA, HO HA TUTYJIBHOM JIHCTE HO-
Mep He CTaBsT;

. HOMEp CTpaHullbl B paboTe BCETa BHICTABIISIETCS] B BEPXHEM IIPABOM YIIIY;
11.
12.
13.
14.

3aroJOBKH paboThl 0OPMIISIOTCS JKUPHBIM HIPUPTOM;

B KOHIIE 3ar0JI0OBKOB TOYKa HE IIPEyCMOTPEHA;

3aroJOBKHM HaOMParOTCs NPONUCHBIMU OYKBaMU;

BCE IMYHKTBHI M pa3jieibl B paboTe JOIKHBI OBITH MPOHYMEpPOBAaHBI apaOCKUMHU
uupamu;

Ha3BaHUs Pa3/ieIoB Pa3MEIAOTCs MOCEPEJUHE CTPOKH, MOAPA3AEibl — € JIEBOTO
Kpasi;

paboTa pacnieyarbIBaeTCs B IpUHTEpE Ha JucTax A4;

TEKCT JOJDKEH PacloaraTbCs TOJIbKO Ha OJHON CTOPOHE JINCTA.

Pabota umeer Takyio CTpyKTypy:

THUTynbHBIN JIKCT;

OraBieHue U BBEJICHUE;

OCHOBHOH TEKCT KOHTPOJIBHOM;

3aKiIrounTeIbHas 4acTh paboThI;

IlepeueHp UCTIOIB30BaHHON JIUTEPATYPBI U HICTOYHHUKOB;

JloToJIHEHUS ¥ TIPUIIOKEHUSI.

Ecnu B paboTe ecTb NpUIIOKEHHS, O HUX HAJl0 YIIOMUHATh B OTJIABJICHUU.

Ccbuikn HyMepyroTes apadcKkuMu nudpamu, Ipy 3TOM YUUTHIBAIOT CTPYKTYpPY pa-
00THI (pa3aesnsl ¥ MoApa3Aebl).

3. 3AJIAHUS K KOHTPOJIbHOM PABOTE

[Tpu BBIMOTHEHUN KOHTPOJIBHOM pabOThI CTYEHT AOHKEH cPOPMHUPOBATH 3HAHUS

1o OcHOBHBIM TeopernueckuMm BompocaM CAIIP u monynsam  CAIIP mBelHON oTpaciu.
KonTponbHast paboTa cocTOUT U3 ABYX BOINpPOCOB o0oOIIaromiero xapakrepa. Ilepsbie Bompochl
KOHTPOJILHOM paboThl  BhIMonHseTcs nmo 10 Bapuantam. Homep BapmaHTa COOTBETCTBYET
nocieAHel nudpe 3aueTHOW KHIKKH. BTOpoi BOmpoc KOHTPOJIbHON pabOThl — OAMH ISl BCEX

BApHUAHTOB.

Bonpocel KOHTpONBHOM pabOThl JOKHBI OBITH BBINOJIHEHBI B pedepaTHBHON

(bopMe. Pe(bepaT 0 JaHHOW IUCUUILIMHE HOCHUT aHAJIUTHYECKHI XapaKkTep - 3TO YaCTUYHO-
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MOMCKOBasl, 11eJ0CTHAas paboTa, BBHIMOJIHEHHAS! CTYACHTOM I0J] PYKOBOJCTBOM IpernojaBaTelis.
Temy pedepaTuBHON pabOTHI CTYIEHT BHIOMpAeT B JAaHHBIX METOJUYECKHX yKa3aHUsX. B
OTIIENbHBIX Cy4asXx Tema (OopMynHpyeTcs CTYyJEHTOM CaMOCTOSITEIbHO B COOTBETCTBUU C
UH/IWBUIYAIbHBIMA HMHTEPECAMHU, OKOHYATENIbHAS PEAAKIHUs TEMbl COIJIACOBHIBACTCA C
npenogaBareneM. PedepatuBHas paboTa — 3TO UTOr pabOThI CTyJIEHTa HaJl TEMOW B TEUEHHUE
cemectpa. Pedepar oTpakaeT CcTENeHb OCBOGHHUS  CTYACHTOM  HAaBBIKOB  Hay4yHO-
HCCJIEIOBATENHCKOM pabOThl U YMEHHE UCIIOJIb30BATh UX Ha MPAKTHKE, 3HAHUE OTEYECTBEHHON U
3apyOeKHOW JUTEpaTyphl M0 M30paHHON TeMaTHKe, a TaK)Ke — yMEHHE MHCbMEHHO W3JaraTh
PE3yJIbTaThl TEOPETUYECKOTO UCCIIEeIOBAHUSL.
[Tpu BBIOTHEHNH KOHTPOJIBHOM paboThl HEOOXOIMMO:

— U3JI0KEHHE COOCTBEHHOI TOUKH 3peHUsI Ha IPobIiemMy;

— TMpeIBAapUTENbHBIA aHAINU3 PA3TUYHBIX MOIXOAOB K Ipobieme, MPHUCYTCTBYIOIIUX B
HAyYHOU JIUTEepaType;

— ONMCAaHNE BO3MOXKHBIX ITyTE€H U METOJIOB aHAJIN3a U PEIICHUS POOIIEMBI;

— ¢ukcanus B BbIBOJIaX COOCTBEHHOT'O OTHOILIEHUS IO MTpolieMe.

IlepBble BONPOCHI KOHTPOJIbHOI PadoThI (110 BAPHAHTAM)

1. Hemu u 3amaun coBpeMeHHBIX CAIIP TeXHOJIOrHMYeCKHMX MPOIECCOB IIBEHHOU
MPOMBIIUICHHOCTH € MTO3UILIMIA MPOU3BOIUTENS OJICHK Bl U €€ TTOTPEOUTENS

2. [Ipeanocbuiku  coszmanus CAIIP  TexHONMOrMYEeCKMX TPOLECCOB  IIBEHHOU
npombinuieHHOCTH. CocTaB U cTpyKTypa coBpeMeHHbIXx CAIIP

3. Bunbet  obecneuennss  CAIIP  TEXHOJOTMYECKHUX  MPOIECCOB  IIBEHHOU
MIPOMBIIIUICHHOCTH
4. OcHoBHble Moaynu mpoektupywoomux CAIIP TexHoIOrM4eckux mpoLECcCOB

IBEMHOM MPOMBIIIJIEHHOCTH

5. Knaccugpukammus ~ CAIIP B aHIJIOA3BIYHBIX  CTpaHax. O6ocHOBaThH
NPUHAUIEKHOCTh OCHOBHBIX Moayieid CAIIP TeXHONIOrMYecKWx MpOLECcCOB IIBEHHOMN
IIPOMBIIITIEHHOCTH K Kiaccam CATIP.

6. Texunueckoe obOecnieuenne CAIIP TexHOJIOTMYECKHX TMPOLIECCOB IIBEHHON
MPOMBIIIICHHOCTH

1. Monynb «/lu3aitn» (peraeMble 3aauu, TEXHUYECKOe 00ecrieueHne)

8. Monynb «KoHcTpynpoBaHue» (periaeMble 3a7aun, TEXHHIECKoe 00ecriedeHne)

9. Monynb «Packnanka» (pemiaemble 3a7aun, TEXHHYECKOe 00ecredeHne)

10.  Monynb «TexHOMOTY (perraeMble 3a/1a49, TEXHUIECKOE 00eCTIcUeHHE)

BTopoii BOonpoc KOHTPOJIbHOMH padoThI

«AHaimu3  cTpykTrypbl M KoHpurypanuum CAIIP TexHonormyeckux mnpoieccoB
HBeiHOoI npoMbinuieHHOCTH (Ba3oBoii KoHGUIypanus M JONOJTHHUTEIbHBIX MOIYJIEH)».

Eciu paccmatpuBaemast CAIIP uMeeT HECKONbKO pa3lIMyHBIX Bepcuil  (ans
UH/IMBUYaJIbHOTO TIOIIMBA, JUISI MAJIOTO TPEANPHUATHS, IS aTelbe U T.1) Heo0X0AUMa OIHCaTh
UX OCHOBHbIE OCOOEHHOCTH. Jlamee cieayeT paccMOTPETb OCHOBHBIE BO3MOXHOCTH U
0c00eHHOCTH 0a30BBIX U JIOTIOJTHUTEIBHBIX MOTYJIEH.



CryaeHT gomkeH TakuM oOpazom mnpoaHanuszupoBaTh CAIIP, 4ToObpl uMeThH
BO3MOXXHOCTh BBIOpaTh Ty WJIM HHYIO CHCTEMY Ui 3aKa3a MNpPE3CHTAllMM U JalbHEHIIero
pUOOpPETEHUS IIBEHHBIM MPEANPUITHEM.

[IpoananuszupoBars nse CAIIP.

JIMTEPATYPA
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BBEJIEHUE

Heap AucHMIUIMHBI. TPUOOPETEHHE U OCBOEHUE CTYIEHTAMHU TEOPETUUYECKHX OCHOB aB-
TOMAaTU3UPOBAHHOI'O IIPOEKTUPOBAHMSI, O3HAKOMJIEHUE C MPUHIUIIAMHU [TOCTPOECHUS COBPEMEHHBIX
CAIIP u nosmydyeHne HaBBIKOB IPY PELICHUU WHKEHEPHBIX 3a7a4 MPOEKTUPOBAHUS CIIOKHBIX TEX-
HUYECKUX CUCTEM C IOMOUIbIO IPOrPAMMHO-BBIYMCIUTENBHBIX KoMIulekcoB u CATIP.

Komnerenuuu, popmupyemsblie B ipouecce u3y4eHusi JUCHUILINHBI:
Cnocoben npogooums uccie0o8anusl, OpeaHu308bl8amMsb CAMOCMOAMENbHYIO U KOJIEeKMUS-

HYI0  HAYYHO-UCCe008AMENbCKYI0  OeAMEeNbHOCIb NPU  PeUleHUl UHICEHEPHbIX U HAYYHO-
MeXHU4ecKux 3a0au, GKIIOYAOWUX NIAHUPOBAHUE U NOCMAHOBKY IKCNEPUMEHMA, KPUMULECK)IO
oyenky u unmepnpemayuto pesyabmamos (OIIK-4);

Cnocoben npumensams UHCMpPyMeHmapui GoOpManu3ayuy HayyHo-mexHu4ecKux 3a0ad, uc-
NONb306aMb NPUKIAOHOE NPOSPAMMHOe obecneuenue 01 MOOeIUPOSAHUs U NPOEKMUPOBAHUS CU-

cmem u npoyeccog (OI1K-5).

Pe3yabTaT M3yuyeHUus1 TUCHUIINHBI:

3HAaTh:

- TIPUEMBI aHAJIM3a M CHHTE3a OOBEKTOB M TEXHOJIOTMYECKUX IPOIIECCOB TOPHOIPOMBIIII-
JIEHHOTO TPAHCIOPTA,;

- (GyHKIIMOHAJIbHBIE BO3MOKHOCTH KOMITBIOTEPOB, HCIIOIb3yEeMbIX JIJIs1 MPO(hecCuOHATbHON
JeSITENBLHOCTH;

- BO3MOKHOCTHU MPOTPAMMHBIX MPOYKTOB JIJIsl IPUMEHEHHUS UX B IPO(HECCHOHATBHON Jes-
TEJILHOCTH MPU pacyeTax napameTpoB FOPHOMPOMBIIIICHHOTO TPAHCIIOPTA.

YMeTh:

- TIPOBOJIUTH AHAJU3 U CHHTE3 OOBEKTOB M TEXHOJOTUYECKHUX MPOIIECCOB TOPHOMPOMBIIII-
JIEHHOTO TPAHCHOPTA,;

- MPUMEHSTh KOMIIBIOTEPHI IS PEIICHUS 33714 MPo(heCCUOHATBHOM IS TeIbHOCTH;

- IPUMEHAThH MPOTPAMMHBIE TPOAYKTHI B MPOPECCHOHATBHON NEATENLHOCTH MPU pacyeTax
rapamMeTpOB TOPHOIIPOMBIIIIICHHOTO TPAHCIIOPTA.

Bnagets:

- HaBBIKAMM TPOBEJICHUS aHAJIM3a U CHUHTE3a OOBEKTOB U TEXHOJOTHYECKUX IPOIECCOB
TOPHOIIPOMBILIIEHHOTO TPAHCIIOPTA,;

- HaBBIKaMU pabOThI Ha MEPCOHATBHOM KOMIIBIOTEPE;

- HaBbIKAMU MPUMEHEHHUS MPOTPaMMHBIX MPOAYKTOB B MPO(ecCHOHANBHOMN eATeNbHOCTH
P pacueTax MmapaMeTpoB TOPHOIPOMBIIIEHHOTO TPAHCTIOPTA.

1. O®OPMJIEHHUE KYPCOBOI'O ITPOEKTA

PCKOMCH,Z[yCTCﬂ CJ'ICIIYIOIJ_II/Iﬁ MOPAAAOK pasMCIICHUS MaTCpUalia B KypCOBOM IIPOCK-
TC:

° THTyJIBHBIﬁ JIMCT,
e  OIJIABJICHUC,
e 3aJ1aHUC Ha BBIIIOJIHCHUC KYPCOBOTI'O ITPOCKTA,

e BBEJEHHUE;



e  OCHOBHBIEC pa3JielIbl KYpCOBOTO TIPOCKTA;
e  3aKIIIOYCHHE;

e  CIHCOK MCIOJb30BaHHOU JINTEPATYPHI;

e TPHIOKCHHUS.

KypcoBoii mpoeKT J0IDKeH coepKaTh TEKCTOBBIN, TAOJUYHBIN, TpapUIeCKUN 1
JPYroi WIUTIOCTPATUBHBIA MaTepHall.

[IpaBuia opopmiieHHsI KypcOBOTO IPOEKTA:

e KypCOBOM IIPOEKT BBIMOJHSAETCS Ha Oymare cranfapTHOro ¢popmara A4 Ha o1-
HOU CTOpPOHE JIMCTA KaK MPABUIIO MALTUHOMKUCHO C OCTaBJICHUEM TI0JIEH; BCE
CTpPaHULIbI TOJKHBI OBITH IPOHYMEPOBAHBI (HyMEpallis HAYMHAETCS C TUTYIIb-
HOTO JIUCTA); COKpAILlEHUE CJIOB, KpOME OOIIECTIPUHSATHIX, HE JOMYCKAETCS;

e  €CIIHM PYKOIHCh KYPCOBOT'O IIpOeKTa HabpaHa Ha KOMITBIOTEPE, TO MPH pacie-
yaTKe JIy4dlle HCI0Ib30BaTh CIAEAYIOUIUE mapameTpsl neuaT: mwpudt Ne 12, 14
TNR; omuHapHBIi MEKCTPOYHBINH HHTEPBAI, JIEBOE ToJIe - 2,5 cM, mpaBoe - 1
CM, BepxHee - 3 cM, HIDKHEE - 2,5 cM, ¢popmar HaOpaHHoro matepuana 17,5 x 24
CM (IUTMHA CTPOKH, BBICOTA HameyaTaHHOTro TekcTa). [IpumepHsIilt 06beM Kypco-
BOTI'O IIpoekKTa - 35 c.;

e Ta0nuibl, pUCYHKH (TpaduyecKuil U Ipyroi WILTIOCTPATUBHBINA MaTepua)
JIOJKHBI UMETh Ha3BaHUE U COOTBETCTBYIOIIMM HoMep. Homep 1 Ha3BaHue Tad-
JUIIBI JAOTCS HAJl Hel, HoMep M Ha3BaHUE pUCyHKa — Mo HUM. Ha HuX B Tek-
CT€ KypCOBOT'O IIPOEKTA JOJKHBI OBITh CCHUTKH, KOTOPBIE TIPH HEOOXOTUMOCTH
COTPOBOXKAAOTCS KPATKUMHU MOSICHEHUSAMH. Tabluia Wik pUCYHOK JTOJKEH
pacrmoiaraThCs ocje MepBoro YoMHHAHUS O HUX B TEKCTE;

e HYMEpPOBaTh CIEIYET TOIBKO Te (POPMYITBI, HA KOTOPBIE €CTh CCHUTKH B TEKCTE.
Howmep dhopMyiibl cTaBUTCS B KPYTJIBIX CKOOKaX CpaBa OT HEE M COCTOMT, KaK
IIPaBUJIO, U3 HOMEPA pa3zenia (YacTH) U MOPSAIKOBOr0 HoMepa (OpMYIIbl BHYTPU
paszena. CMbICT BceX BXOASAMNX B ()OPMYJIBI JIEMEHTOB JIOJDKEH OBITH pac-
mudpoBaH HEMOCPEACTBEHHO Nocie (opMyJIbl, paciInppoBKa J0JKHA HAUH-
HaTbCA CO CJIOBA «TJie» 0€3 IBOETOUUS 1OCIIe HETO;

e B KypCOBOM IIpO€KTe 00s3aTeIbHbl OMOIMOrpapuuecKue CChIJIKA Ha UICTOYHUKHI
LUTAT U 3aMMCTBOBAaHUH, PEACTABIEHHBIE B CIIUCKE JINTEPATYPBI;

e B CIUCOK JIUTCPATYPHI BKIIOYAOTCA BCC MUCITOJIB30BAHHBIC ITPU MMOATOTOBKE
KYpPCOBOI'O ITPOCKTA UCTOYHUKH, 4 HEC TOJIBKO TC, HA KOTOPLIC UMCIOTCS CCHIJIKH
B TCKCTC KYpPCOBOI'O IIPOCKTA,

e TMPUIOKEHHS TOJDKHBI UMETh CKBO3HYIO HyMEpaIuio apadckumu mudppamu. 3a-
TOJIOBOK Ka)KJ0T0 MPUJIOKEHUS JOJDKEH UMETh CIIETYIOMMI BUT: ¢iioBO «IIpu-
JI0’KEHHEY, €r0 MOPSIKOBBIM HOMEP U TEMAaTHYECKUI 3ar0JIOBOK, OTPAKAIOIIHMA
co/iepKaHue JAaHHOTO MPUIIOKEHHUS.

2. BBIITOJIHEHUE KYPCOBOI'O TIPOEKTA

[To oxoHUaHUU cemecTpa CTYAEHT CAAET KypCOBYIO pabOTy MO AUCLUIUIMHE.
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BBEJIEHUE

Heap AucOMIUIMHBI. TPUOOPETEHHE U OCBOEHUE CTYIEHTAaMHU TEOPETUYECKHX OCHOB aB-
TOMAaTU3UPOBAHHOI'O IIPOEKTUPOBAHUS, O3HAKOMJIEHUE C NMPUHIMIIAMH IOCTPOEHUS COBPEMEHHBIX
CAIIP u nonydyeHre HaBBIKOB IPU PELICHUU WHKEHEPHBIX 3a7a4 POEKTUPOBAHUS CIIOKHBIX TEX-
HUYECKUX CUCTEM C IOMOUIbIO IPOrPAMMHO-BBIYMCIUTENBHBIX KoMIulekcoB u CATIP.

Komnerenuuu, popmupyemsblie B ipouecce u3y4eHusi JUCHUILINHBI:
Cnocoben npogooums uccie0o8anus, Op2anu306bl6amsb CaMOCMOAMENbHYIO U KOJIEKMUs-

HYI0  HAYYHO-UCCe008AMENbCKYI0  OeAMEeNbHOCIb NPU  PeUleHUl UHICEHEPHbIX U HAYYHO-
MeXHU4ecKux 3a0au, GKIIOYAOWUX NIAHUPOBAHUE U NOCMAHOBKY IKCNEPUMEHMA, KPUMULECK)IO
oyenky u unmepnpemayuto pesyabmamos (OIIK-4);

Cnocoben npumensams uHCMpymeHmapuii QoOpMaru3ayuy HayyHo-mexHu4ecKux 3a0ad, uc-
NONb306aMb NPUKIAOHOE NPOSPAMMHOe obecneuenue 01 MOOeIUPOSAHUs U NPOEKMUPOBAHUS CU-

cmem u npoyeccog (OIIK-5).

Pe3yabTaT M3yuyeHUus1 TUCHUIINHBI:

3HAaTh:

- TIPUEMBI aHAJIM3a M CHHTE3a OOBEKTOB M TEXHOJIOTHYCCKUX IMPOIIECCOB TOPHOIPOMBIIII-
JIEHHOTO TPAHCIIOPTa;

- (G yHKIIMOHAJIbHBIE BO3MOKHOCTU KOMITBIOTEPOB, UCIIOIBb3YEMBbIX ISl TPO(eCCHOHATBLHOM
JeSITENBLHOCTH;

- BO3MOKHOCTHU MPOTPAMMHBIX MIPOIYKTOB ISl IPUMEHEHUS UX B MpodeCcCHOHAIbHON Jes-
TEJILHOCTH MPU pacyeTax napameTpoB TOPHOIPOMBIIIIICHHOTO TPAHCIIOPTA.

YMeTh:

- TIPOBOJIUTH AHAJU3 U CHHTE3 OOBEKTOB M TEXHOJOTUYECKHX MPOIIECCOB TOPHOMPOMBIIII-
JIEHHOTO TPaHCIOPTa;

- MPUMEHSTh KOMIIBIOTEPHI IS PEIICHUS 33714 MPo(heCCUOHATBHOM IS TeIbHOCTH;

- IPUMEHATH MPOTPAMMHBIE TPOAYKTHI B MPOPECCHOHATBHON IEATEIHHOCTH IIPU pacdeTax
napamMeTpOB TOPHOIIPOMBIIIIICHHOTO TPAHCIIOPTA.

Bnagets:

- HaBBIKAMM TPOBEJICHUS aHAJIM3a U CHUHTE3a OOBEKTOB U TEXHOJOTHYECKUX IPOIECCOB
TOPHOIIPOMBILIEHHOTO TPAHCIIOPTA,

- HaBBIKaMU pabOThI Ha MEPCOHATBHOM KOMIIBIOTEPE;

- HaBBIKAMU MPUMEHEHHUsS MPOTPAMMHBIX MPOJIYKTOB B MPO(HECCHOHATBLHOU NeSTENbHOCTH
P pacueTax MmapaMeTpoB TOPHOMPOMBIIIIIEHHOTO TPAHCTIOPTA.

1. IPAKTUYECKHUE PABOTbI

Ne
/1 TEMA COJEP)KAHME OTBETA
1 | OcHOBBI aBTOMaTU3HPOBAHHOTO Onucarp: NOPSAIOK aBTOMAaTU3UPOBAHHOTO ITPOEK-
MIPOEKTUPOBAHUS TUPOBAHUS
CrenaTp aHaIN3 COBPEMEHHBIX CUCTEM aBTOMATH-
3UPOBAHHOTO MPOCKTUPOBAHUS
2 Texaunueckue cpencrsa CAIIP Onucare: Texunueckue cpeacrasa CAIIP

3



CocraBuTh KiIacCU(BUKAIMIO TEXHUIECKUX CPEJICTB

CAIIP
3 Maremarnueckoe o0ecrieueHue Omnucark: Mmaremarunueckoe ooecrieuenue CAIIP
CAIIP CocTaBuTh K1accu(puKaIMIO MATEMAaTHIECKOTO

oOecnieuenus CAIIP

4 | IIporpammuoe obecnieuenue CAIIP | Onucare: nporpammuoe obecnieuenue CAIIP
[IpoBecTu cpaBHEHHE AUATOTOBOM U IMAKETHOM 00-
paboTku uHpopMaIU

5 | JluarBuctuyeckoe odecrevyeHme Onucats: nuHreuctTuyeckoe obecneuenue CAITP
CATIP ITpoBectu knaccudukanuio si361k0B CAITP

6 | Uadopmanmonnoe obecreueHme Omnucarb: nHGopManronHoe odecrieueHue CAIIP
CAIIP [IpoBectu cpaBHEHHE CITIOCOOOB BeleHUSI HHPOP-

marnonHoro ¢ouaa CAITP

7 | Cucrema KOMITAC-3D. Omnwucats: cucremy KOMITAC-3D.
[TpoBecTH MpoeKTHPOBaHKE TBEPAOTEIHLHOTO 00B-
exta B cucteme KOMITAC-3D

8 | CAIIP texHomorn4eckux mpoiec- Onucatb: CAIIP TexHONOrM4YeCKUX NPOLECCOB B
COB B MALLIMHOCTPOEHUHU: COCTOSI- MAIIMHOCTPOEHUH: COCTOSIHUE, OCOOEHHOCTH.
HHUE, 0COOEHHOCTH. IIposectu cpaBHeHue pasznuuHblx CAM-cucrem

9 | Ilepcuektussl pazsutust CAIIP Onucars: nepcnextuBbl pazsutust CAIIP trexHomno-
TEXHOJIOTUYECKUX MTPOLIECCOB B IMYECKUX IPOIIECCOB B MAIIMHOCTPOECHUH
MalIMHOCTPOEHUH Cnenartp ananus nepcnextus pazsutus CAIIP

TCXHOJIOTHYCCKUX ITPOUCCCOB B MAIIMHOCTPOCHUU

2. JABOPATOPHBIE PABOTbI

1. JABOPATOPHA PABOTA Ne 1. «OcHOBBI aBTOMaTU3UPOBAHHOTO IIPOEKTUPOBAHUS»
(Cpox BbITIOSTHEHUS - 2 4.)

1.1 Henb paboTel

HayuuTh CTyZI€HTOB PUHIMIIAM aBTOMAaTU3UPOBAHHOTO MPOEKTUPOBAHUS.

3agaHue:

1). YcraHOBUTB NOPSAOK aBTOMaTU3UPOBAHHOTO POEKTUPOBAHUS

2). IIpoananu3upoBath CTPYKTYpy aBTOMAaTU3UPOBAHHOTO MPOEKTUPOBAHUS

3). OnpenenuTh MPEUMYIIECTBa U HETIOCTATKH aBTOMATU3UPOBAHHOTO MMPOCKTHPOBAHHUS

1.2 JlaGopaTopHas 6a3a

TexHnueckue cpeacTBa 00ydueHUs (IU1aKaThl, YePTEKHU, yueOHble nocodus, IBM)

1.3 Tlops0K BHIMOTHEHUS pabOThI

bpuraga crynenToB u3 3-4 yenoBek A0JDKHA!

1) Onpenensier NOPsIOK aBTOMATU3UPOBAHHOTO MIPOSKTHUPOBAHUS U3AEITHS

2) AHATU3UPYET CTPYKTYPY aBTOMATH3UPOBAHHOTO MPOSKTHPOBAHHSI

3) Omnpenensier NpeuMyIIecTBa U HEAOCTATKA aBTOMAaTHU3UPOBAHHOTO MMPOEKTUPOBAHUS

4) IIpoBOAUT aBTOMATHU3UPOBAHHOE MPOEKTUPOBAHUE U3AETUS

1.4 Conepxanue otyera

CryneHT no pe3yapTaTam J1abopaTopHON pabOThI COCTABIISIET OTUET U 3aMOJIHSAET IYHKTHI:

1) Iopsiiox aBTOMAaTU3UPOBAHHOTO MPOSKTUPOBAHUS U3CITHUS

2) AHalu3 CTPYKTYpPbl aBTOMATU3UPOBAHHOTO TIPOCKTUPOBAHUS

3) [IpeumymiecTBa U HEIOCTATKU NMPEUMYIIECTBA M HEIOCTaTKM aBTOMATHU3UPOBAHHOTO
IIPOEKTUPOBAHUS

4) Monens u3nenus



1.6 KoHTpoJIbHBIE BOIIPOCHI

1) Yro takoe CAD

2) Oco0eHHOCTH TBEPAOTEILHOTO MOJICITUPOBAHHS
3) Bo3moxxnoctu CAE

2. JIABOPATOPHAS PABOTA Ne 2. «M3ydyenue texuundeckux cpeacts CAIIP» (Cpok
BBITIOJIHEHHUS - 2 4.)

2.1 Lens paboTs

OOyuuTh CTYIeHTOB padoTe ¢ Texauaeckumu cpencrsamu CAIIP.

3amanue:

1). Anmapatypy BBOa

2). [Ipoananm3upoBaTh uepapxudeckyr ctpykrypy CAIIP

3). OnpenenuTh NPEMMYIIECTBA M HEAOCTATKU OJHOYPOBHEBBIX KOMILIEKCOB TEXHUYECKUX
CpEICTB

2.2 JIabopatopHas 6aza

Texnuueckue cpeacTBa 00ydeHus (IU1aKaThl, YepPTEKH, yueOHble mocodus, IBM)

2.3 IlopsaoK BBINIOJIHEHUS! PA0OTHI

Bpurana crynentos u3 3-4 4enoBek JA0JKHA:

1) U3yuuts anmaparypy BBoOJa

2) Tlpoananu3upoBaTh nepapxudeckyro ctpykrypy CAIIP

3) OnpenenuTh MPEUMYIIECTBA U HEAOCTATKH OJJHOYPOBHEBBIX KOMILUIEKCOB TEXHUYECKUX
CpEICTB

4) Ilokazatp BiaJieHUE TEXHUYECKUMU CPEJCTBAMU IPOBE/IS IPOCKTUPOBAHUE U3/1ETHS

2.4 CopneprxaHue oT4yeTa

CryzaeHT no pe3ynbTaram JIabopaTopHOM pabOTHI COCTABIISIET OTUYET M 3AMOJIHSIET ITYHKTHI:

1) Anmapatypa BBOJa

2) CpaBHHTEIIbHAS XapAKTEPUCTHUKA HepapXudeckor cTpykTypbl CAIIP

3) IIpenmy1iecTBa U HEAOCTATKHA OJJTHOYPOBHEBBIX KOMIIEKCOB TEXHUYECKUX CPENICTB

4) Mopenb u3aenust

2.5 KoHTpOJIBHBIE BOIIPOCHI

1) HazoBuTe 1ieHTpaibHbIe YCTPOHCTBA

2) HazoBure nepudepuiinyto anmnaparypy

3) HaszoBuTe BHELIHUE 3alIOMUHAIOIINE YCTPOHCTBA



3. JIABOPATOPHAS PABOTA Ne 3. «M3yueHue MaTeMaTH4ecKoro oOecredeHus
CAIIP» (Cpoxk BeIMOSTHEHHUS - 2 4.)

3.1 Llenp paboTbl

OOyuuTh CTYICHTOB BJIaJICHUIO MaTeMaTuYeckuM ooecnieuernrem CAIIP.

3anaHue:

1). U3yunts MaTemaTtuueckoe obecnieuenne CAIIP

2). IIpoananmu3upoBath MaTrematudeckoe obecrieueHne CAIIP

3). OnpenenuTh MPEUMYINECTBa U HEIOCTATKH armapaTa JMCKPETHONW MaTeMaTHKH

3.2 JIaboparopHas 6aza

Texaudeckue cpencTsa 00ydeHus (IIaKkaThl, 4epTexkH, yaeOHbie mocodus, D BM)

3.3 [lopsa0K BBIMOIHEHUS pabOTHI

Bbpurana cryneHtoB u3 3-4 4enoBek JOJDKHA:

1). U3yuuts maTemaruueckoe obecrieuenue CAITP

2). [Ipoananm3upoBath MaTeMaTu4eckoe ooecreuenue CAIIP

3). OnpenenuTh MPEUMYIIECTBA U HETIOCTATKH armapara JMCKPETHON MaTeMaTHKU

3.4 ConeprxaHue oT4yeTa

CryzaeHT no pe3ynbTaTam JIabopaTopHOM padOThl COCTABIISIET OTYET U 3AMOJIHSIET ITYHKTHI:

1). Matematuueckoe obecrieuenue CAIIP

2). Ananu3 marematudeckoro oodecrieuenust CAITP

3). [IpeumyIiecTBa ¥ HETOCTATKH arapara JUCKPETHON MaTeMaTHKH

3.5 KoHTposbHBIE BOIIPOCHI

1) Uto Ttakoe nuddepeHupoBaHHbIi MaTEMaTHUECKUN annapat?

2) HazoBuTe 351€MEHTBI TEOPUH MHOXKECTB

3) HazoBuTe snemeHThI TeOpun rpados

4. IABOPATOPHAS PABOTA Ne 4. «M3yuyenue nporpammuoro obecnieuenus CAITP»
(Cpoxk BbITOSTHEHHUS - 2 4.)

4.1 lenb paboThI

OOy4HTb CTYJIEHTOB BIIaJIEHUIO TporpaMMHbIM obecrieuenrem CAIIP

3agaHue:

1). U3yunts nporpammuoe obecrieuenre CAIIP

2). Ilpoananu3uposats nporpammusie moaynu CAITP

3). OnpenenuTh MPEUMYIIECTBa U HETOCTATKH 00BEKTHBIX MOIYJICH

4.2 JlabopaTtopHas 6a3a

TexHnueckue cpeacTBa 00ydeHus (IU1aKaThl, YEPTEKHU, yueOHbIe nocodus, IBM)

4.3 TlopsiIOK BBIMOJHEHUS pabOThHI

Bpurana cryneHToB u3 3-4 4enoBeK J0JKHA:

1). U3yuuts nporpammuoe obecrieuenne CAITP

2). Ilpoananusuposats nporpammusie moaynu CAIIP

3). OnpenenuTh NPEUMYIIECTBA U HEAOCTATKA OOBEKTHBIX MOJIYyJICH

4.4 ConepxaHue oT4yeTa

CryneHT no pe3ynbraTam Ja00paTOpHOI pabOTHI COCTABISAET OTUYET U 3aNOJIHIET MYHKTHIL:

1). [Iporpammuoe obecrieuenne CAIIP

2). Ananu3 nporpammHbIx Monyieit CAITP

3). [IpeumyimecTBa 1 HEMOCTATKH OOBEKTHBIX MOJIYJICH

4.5 KoHTpOJIbHBIE BOIIPOCHI

1) lns yero HyXHa MPOrpaMMa yrpaBiIeHUs JaHHBIMH?

2) HazoBure crienmanbHoe nporpaMmMmuoe odecrnieuenue CAIIP

3) B ueMm cyTh makeTHOM 00pabOTKHU?



5. JJABOPATOPHASI PABOTA Ne 5. «/3yueHue JMHTBUCTHYECKOTO OOECIICUCHUS
CAIIP» (Cpoxk BeIMOSTHEHHUS - 2 4.)

5.1 Llenp paboTsl

OOyuuTh CTYICHTOB BJIaJICHUIO JIMTHTBUCTHUYECKUM oOecriedeHueM CAIIP

3anaHue:

1). U3yuuts nuarBuctudeckoe ooecneuenue CAIIP

2). [Ipoananuzuposats si3piku CAIIP

3). OnpenenuTh MPEUMYIIECTBa U HETOCTATKH TAOJINYHOM (POPMBI OTTHMCAHHUS

5.2 JIabopatopnas 6aza

Texauueckue cpencTpa o0ydeHus (IIaKkaThl, YepTekH, yaeOHbIe mocodus, JBM)

5.3 Ilopsa0K BBIMOIHEHUS pabOTHI

Bbpurana cryneHtoB u3 3-4 4enoBek JOJDKHA:

1). U3yuuts nunreuctuueckoe odecneuenue CAIIP

2). [Ipoanamm3upoath 361k CAIIP

3). OnpeesiuTh MPEUMYIIECTBA U HETOCTATKU TAOJIUYHON (POPMBI OITUCAHUS

5.4 ConeprkaHue oTyeTa

CryzaeHT no pe3ynbTaTam JIabopaTopHOM padOThl COCTABIISIET OTYET U 3AMOJIHSIET ITYHKTHI:

1). JIunrBuctuueckoe obecrneuenne CAITP

2). SAzpiku CAIIP

3). [IpeumyimecTBa ¥ HETOCTATKH TAOINIHON (POPMBI OTTUCAHUS

5.5 KOHTpOJIbHBIE BOIIPOCHI

1) Knaccuduxarnus sizpikoB CAITP

2) Yro Takoe BXOJIHOM A3BIK?

3) OcoOeHHOCTH S3bIKa OMUCAHUS JeTalN

6. JIABOPATOPHASI PABOTA Ne 6 «M3yuenue wuHPOpMAIMOHHOTO 0OOecredyeHus
CAIIP» (Cpoxk BbIIOJIHEHUS - 2 4.)

6.1 Llenb paGoTsl

OOy4uTb CTYIEHTOB BIIaJIeHUIO HH(OpMallMOHHBIM obecrieueHueM CATIP

3agaHue:

1). U3yunts nunpopmannontoe odecneuenue CAIIP

2). Ilpoananu3upoats nHGpopmarmonuslii pong CAIIP

3). OnpenenuTh MPEUMYIIECTBA U HEAOCTATKH Pa3IMYHBIX CIIOCOOOB BeieHUs HHpOpMa-
monHoro ¢onga CAIIP

6.2 JlabopatopHas 6a3za

TexHuueckue cpencTBa 00yueHus (IU1aKaThl, YepTeKH, yueOHble mocodus, IBM)

6.3 Tlopsi10K BBIOJTHEHUS paOOTHI

Bbpurana ctyneHToB U3 3-4 yenoBek JA0JKHA:

1). U3yunts nunpopmannontoe odecneuenue CAIIP

2). Ilpoananu3upoats nHGpopmarmonuslii pong CAIIP

3). OnpenenuTth MPEUMMYIIECTBA U HEJIOCTATKH PA3JIMYHBIX CIIOCOOOB BeieHUs mHMOpMa-
monHoro ¢onga CAIIP

6.4 Conepxanue oT4yeTa

CryneHT no pe3ynbraTam Ja00paTOpHOI pabOTHI COCTABISAET OTUYET U 3aNOJIHSIET MYHKTHIL:

1). Uudopmanmonnoe odecrieuenue CAIIP

2). Ananu3 uadopmarmonsoro ¢ponga CAIIP

3). IlpeumyiiecTBa W HENOCTATKH PA3IUYHBIX CIIOCOOOB BeACHHUsS HH()OPMAIMOHHOTO
donna CAIIP

6.5 KOHTpOJIbHBIE BOIPOCHI

1) Yto Takoe GaHK TaHHBIX?

2) Kakue mozenu JaHHBIX BbI 3HaeTe?

3) Uro mpexacrapusieT u3 ceds 6a3a JaHHBIX?



7. IABOPATOPHAS PABOTA Ne 7. «13yuenue cucremel KOMITAC-3D» (Cpok BbI-
MTOJTHEHHMS - 2 1.)

7.1 Llenp paboThl

OO6yuuTts crynentoB cucreme KOMITAC-3D

3anaHue:

1). Uzyuuts cuctemy KOMITAC-3D

2). U3yunTh OCHOBHBIE KOMaH/IbI

3). U3yunts a1eMeHTHI HHTEpdEiica

7.2 JlabopatopHas 6aza

Texaudeckue cpencTsa 00yueHus (IIaKkaThel, 4epTexH, yaeoHble mocodus, 2 BM)

7.3 TlopsIOK BBIMOIHEHUS pabOTHI

Bbpurana cryneHtoB u3 3-4 4enoBek JOJDKHA:

1). U3yunts cucremy KOMITAC-3D

2). U3yunTh OCHOBHBIC KOMAH/IbI

3). U3yuuts 35eMeHThI HHTEpeiica

7.4 ConeprxaHue oT4yeTa

CryzaeHT no pe3ynbTaTam JIabopaTopHOUl pabOThl COCTABISAET OTYET U 3AIIOJTHSIET MYHKTHI:

1). Cucremy KOMITIAC-3D

2). OCHOBHBIE KOMaH/IbI

3). Diementsl uHTEpdEiica

7.5 KOHTpOJIbHBIE BOIIPOCHI

1) Ilepeuncnure Bo3moxknoctu cuctembl KOITAC-3D

2) Kak nepenatb netajib Ha 4epTexk?

3) Otanumst cOOPOK OT JieTanci?

8. TIABOPATOPHAS PABOTA Ne 8. «M3yuenue CAIIP TexHOIOTHYECKUX MPOILIECCOBY
(Cpoxk BbITOSTHEHHUS - 2 4.)

8.1 Llenb paboThI

OO6yuuts crynenToB CAIIP TexHONIOrMUECKUX MpoLeccoB

3agaHue:

1). U3yunts CAIIP TeXHOTOTMYECKUX MTPOLIECCOB

2). Ilpoananu3uposats paziauunble Buabl CAIIP TexHOIOrn4eckux npoueccoB

3). [IpoBectu cpaBHeHue paznuuHbix CAIIP TeXHOIOrHYECKUX MPOIIECCOB

8.2 JIaboparopHas 6a3a

TexHnueckue cpeacTBa 00yueHUs (IU1aKaThl, YePTEKH, ydeOHbIE TOCOOu)

8.3 ITops10K BBIOTHEHHS PaOOTHI

bpurana crynenToB u3 3-4 4enoBek J0HKHA!

1). U3yunts CAIIP TeXHOIOrHMUECKUX MPOIIECCOB

2). IlpoananusupoBath paznuunble Buabl CAIIP TexHomornueckux nporeccon

3). Ilposectu cpaBaeHue pa3nuuHbix CAITP TeXHOIOrHYECKHX MPOLIECCOB

8.5 Coneprxanue oTuera

CryneHt no pe3ynbTaTam Ja0opaTOpHOI pabOTHI COCTABISAET OTUYET U 3aMOJIHAET MyHKTHI:

1). CAIIP TexHOIOTHYECKHUX MPOIIECCOB

2). Ananu3z paznuusabix BuoB CAIIP TexHOTOrHUecKux mpoIreccoB

3). CpaBuenue paziaunyabix CATIP TeXHOIOTHUECKHX MPOIECCOB

8.6 KoHTpoabHBIE BONIPOCHI

1) Otimmauss CAM ot CAD

2) HazoBure ocHoBHBIe CAM-crcTeMBbI

3) Oomennbie daitier CAM-crucrem



9. IABOPATOPHA PABOTA Ne 9. «M3yuyenue nepcnextus pa3sutus CAIIP texHono-
TUYEeCKUX mporeccoB» (CpoK BHIMOTHEHUS - 2 U.)

9.1 Llenp paboTbl

N3yunth nepcniektuBsbl pa3Buths CAIIP TeXHOTOrHYECKHUX MPOLECCOB

3anaHue:

1). U3yunts nepcnexktuBsl pazputuss CAD

2). 3yuntb nepcnekTuBbl pazsutusi CAM

3). Uzyuuts nepcnextubl pazsutus CAPP

9.2 JIabopatopHas 6aza

Texauueckue cpencTBa 00yueHus (IIaKkaThl, YepTekH, yaeOHbie mocodus. IBM)

9.3 IopsAa0K BBIMOIHEHUS pabOTHI

Bbpurana cryneHtoB u3 3-4 4enoBek JOJDKHA:

1). I3yunts nepcnextussl pazsutusi CAD

2). U3yunth nepcnektuBsl pazputuss CAM

3). U3yuuts nepcnexTuBsl pazsutusi CAPP

9.4 Coneprxanue oT4yeTa

CryzaeHT no pe3ynbTaTam JIabopaTopHOM padOThl COCTABIISIET OTYET U 3AMOJIHSIET ITYHKTHI:

1). Ilepcnextussl pazsutus CAD

2). llepcriektuBsl pazsutuss CAM

3). [lepcnextusl pazputusst CAPP

9.6 KoHTposIbHBIE BOIIPOCHI

1) Uto moapazymeBaetcs noj abopeBuarypoit CAD?

2) Uro moapazymeBaercs o abopesuarypoii CAM?

3) Uro nmoapazymeBaetcs noj abopesuarypoit CAPP?
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BBEJIEHUE

Heap AucHMIUIMHBI. TPUOOPETEHHE U OCBOEHUE CTYIEHTAMHU TEOPETUUYECKHX OCHOB aB-
TOMAaTU3UPOBAHHOI'O IIPOEKTUPOBAHUS, O3HAKOMJIEHUE C NPUHIMIAMH [TOCTPOEHHSI COBPEMEHHBIX
CAIIP u nonydyeHre HaBBIKOB IPU PELICHUU WHKEHEPHBIX 3a7a4 POEKTUPOBAHUS CIIOKHBIX TEX-
HUYECKUX CUCTEM C IOMOUIbIO IPOrPAMMHO-BBIYMCIUTENBHBIX KoMIulekcoB u CATIP.

Komnerenuuu, popmupyemsblie B ipouecce u3y4eHusi JUCHUILINHBI:
Cnocoben npogooums uccie0o8anusl, Op2aHU306b16aMb CAMOCMOSMENLHYIO U KOJIEKMUB-

HYI0  HAYYHO-UCCe008AMENbCKYI0  OeAMEeNbHOCIb NPU  PeUleHUl UHICEHEPHbIX U HAYYHO-
MeXHU4ecKux 3a0au, GKIIOYAOWUX NIAHUPOBAHUE U NOCMAHOBKY IKCNEPUMEHMA, KPUMULECK)IO
oyenky u unmepnpemayuto pesyabmamos (OIIK-4);

Cnocoben npumensams UHCMpymMeHmapuil opMaru3ayuy HayyHo-mexHu4ecKux 3a0a4, uc-
NONb306aMb NPUKIAOHOE NPOSPAMMHOe obecneuenue 01 MOOeIUPOSAHUs U NPOEKMUPOBAHUS CU-

cmem u npoyeccog (OIIK-5).

Pe3yabTaT M3yuyeHUus1 TUCHUIINHBI:

3HAaTh:

- TIPUEMBI aHAJIM3a M CHHTE3a OOBEKTOB M TEXHOJIOTHYCCKUX IMPOIIECCOB TOPHOIPOMBIIII-
JIEHHOTO TPAHCIIOPTa;

- (G yHKIIMOHAJIbHBIE BO3MOKHOCTU KOMITBIOTEPOB, UCIIOIBb3YEMBbIX ISl TPO(eCCHOHATBLHOM
JeSITENBLHOCTH;

- BO3MOKHOCTHU MPOTPAMMHBIX MIPOIYKTOB ISl IPUMEHEHUS UX B MpodeCcCHOHAIbHON Jes-
TEJILHOCTH MPU pacyeTax napameTpoB TOPHOIPOMBIIIIICHHOTO TPAHCIIOPTA.

YMeTh:

- TIPOBOJIUTH AHAJU3 U CHHTE3 OOBEKTOB M TEXHOJOTUYECKHX MPOIIECCOB TOPHOMPOMBIIII-
JIEHHOTO TPaHCIOPTa;

- MPUMEHSTh KOMIIBIOTEPHI IS PEIICHUS 33714 MPo(heCCUOHATBHOM IS TeIbHOCTH;

- IPUMEHATH MPOTPAMMHBIE TPOAYKTHI B MPOPECCHOHATBHON IEATEIHHOCTH IIPU pacdeTax
napamMeTpOB TOPHOIIPOMBIIIIICHHOTO TPAHCIIOPTA.

Bnagets:

- HaBBIKAMM TPOBEJICHUS aHAJIM3a U CHUHTE3a OOBEKTOB U TEXHOJOTHYECKUX IPOIECCOB
TOPHOIIPOMBILIEHHOTO TPAHCIIOPTA,

- HaBBIKaMU pabOThI Ha MEPCOHATBHOM KOMIIBIOTEPE;

- HaBBIKAMU MPUMEHEHHUsS MPOTPAMMHBIX MPOJIYKTOB B MPO(HECCHOHATBLHOU NeSTENbHOCTH
P pacueTax MmapaMeTpoB TOPHOMPOMBIIIIIEHHOTO TPAHCTIOPTA.

1. HOBTOPEHUE MATEPHAJIA JIEKIIUN

Tema 1. OcHOBbI aBTOMATH3HPOBAHHOIO NIPOEKTUPOBAHUSA

CucreMHBIM MOAXOA K PELICHUIO TEXHOJIOIMYECKUX 3a1ad. Mepapxum ypoBHEN IMPOEKTH-
poBaHus, pas3/ieleHue Ha nojacucteMsl. IIpoekTupyromye U 00CIyKUBAIOIUE MOJCUCTEMBI, Jie-
KOMITO3UIUS 0OBEKTa MPOEKTUPOBAHMS HAa YPOBHU MO BEPTUKAIN U TOPU3OHTAIIH.

OcHoBuble QyHkunoHanbHble yacTu CAIIP. Texnuyeckoe, MaTreMaTudeckoe, MporpamMM-
HOe, MH(OPMAIMOHHOE, JUHTBUCTHYECKOE, METOJUYECKOe W OpraHU3allMOHHOE obecreueHue
CAIIP.

Texuuueckoe o6ecneuenue CAIIP, ¢yHkuum TtexHuyeckux cpencts. lIporpamMmHo-
texHuueckue komruiekcsl CAIIP, coctaB komIiekcoB, TpeOOBaHUS K TEXHUYECKHM CpEACTBAM
CAIIP.



Tema 2. Texunueckne cpeacrsa CAIIP

IlenTpanpHbie yCcTpolicTBa M TepudepuiiHas ammapaTypa. YCTpOWCTBa BBOJa- BBIBOJA.
onepaTvMBHas CBSI3b YEJIOBEKAa WM MAllMHBI. BHEIIHME 3allOMHUHAIOLIME YCTPOMCTBA. Y CTPOMCTBA
MalmuHHON rpadukn. Mepapxudeckas cTpykTypa KoMmiuiekca Texauueckux cpencts CAIIP. On-
HOYPOBHEBBIE, JIBYXYPOBHEBbBIC, TPEXYPOBHEBBIE KOMIUJIEKCH TEXHUYECKUX CPEJICTB, aBTOMATH3H-
poBaHHbIE paboyre MecTa TEXHOJIOTA.

Tema 3. Matematuueckoe odecnieuenne CAIIP

CocraB maremarudeckoro obecrneueHusi CAIIP - matemaruueckue MeTopl, MaTeMaTUye-
CKHE MOJIETH ¥ aJTOPUTMBI. ANNapar JUCKPETHONH MaTeMaTHUKU KaK CPEJICTBO Ui (hopMann3anuu
pelIeHni TEXHOJIOTUYECKUX 3a/1ay.

DNEeMEHTHI TEOPUU MHOXKECTB, NMOHATUE KOpTeka. COOTBETCTBUSL. DIEMEHTHl MaTeMaTHye-
CKOH JIOTUKH, OCHOBBI TEOPUH MPEAUKATOB. DJIEMEHThI TeOpUuHu rpadoB, OCHOBHbIE MOHATH. Ma-
TEMaTHYECKHE MOJIETHN U aJITOPUTMbI IPOEKTUPOBAHUS: OCHOBHBIE ITOHATHS U OIPEECIICHUS.

Tema 4. Ilporpammuoe odecieuenue CAIIP

[Tonarue nmporpamm u nporpammuoro obdecneuenusi CAIIP, obmee u crnenuagbHOE MPO-
rpaMMHOE oOecrieueHHe.

OO6miee mporpaMMHOe obOecreueHne - MPOTrpaMMHBIE U OOBEKTHBIE MOJYJIH, Mporpamma
yIpaBiIeHUS NaHHBIMH. TpaHCIsAus, peJaKTUPOBAHUE CBS3EH.

CrenmanpHOE MPOrpaMMHOE 00ecTieueHUe - MPOCSKTUPYIOIINE M 00CTY)KHBAIOIIUE OJICH-
CTEMBI: JMAlIOTOBasi U makeTHas oOpaboTka, cucrema ymnpasieHus 6a3amu nanueix (CYB/), mo-
HUTOP, TAKET HHTEPAKTUBHON MAITMHHON rpaduku.

Tema S. JInnreucruueckoe odecnneuenne CAIIP

[Tonstue muarBucTHdeckoro ooecneuenuss CAIIP, knaccudukanus si3pikoB CAIIP. Bxoa-
HOM f3BIK, A3BIK ONUCAaHUA JeTanu. TabnuuHas U TeKkcToBas (hopMa OMHMCAHUS.

Tema 6. Undopmanuonnoe odecneuenne CAIIP

Nudopmanmonnsiii poun CAIIP, snemMeHT naHHBIX, 3auch, ¢aiia. CrocoObl BeeHUs UH-
dopmarmonnoro pouga CAIIP. ba3a manHbIX, cucTema yrpasieHus 6a3oi. bank gaHHbIX. Moje-
JIM TaHHBIX.

Tema 7. Cucrema KOMITAC-3D.

Cucrema KOMITAC 3D: ocHOBHBIE 0OCOOEHHOCTH, KOMaH/IbI, 2JIeMeHThl HHTep(eiica. O0-
MEHHBIE (haliIbl.

Tema 8. CAIIP TexHOJIOrHYeCKHX NMPOLECCOB B MAIIMHOCTPOCHHH: COCTOSIHHE, 0CO-
OeHHOCTH.

ITonsatue o cucreMmax CAD CAM CAPP. CucreMbl aBTOMaTU3UPOBAHHOIO MPOEKTUPOBA-
HUSl TEXHOJIOTMUYECKUX MPOIIECCOB OCOOEHHOCTU. 007acTh NMPUMEHEHUS], EPCIEKTUBBI Pa3BUTHSL.
Komnerotepuszamnus 1 uHGopMaTH3aus B MamMHOCTpoeHHH. CoBpeMeHHbIE MH(POPMAIMOHHEIE
TEXHOJIOTHH U CUCTEMBI B MAIITUHOCTPOEHUHU.

Tema 9. IlepciekTuBbl pazeutua CAIIP TexHOI0rn4ecKnx npoueccoB B MAIIMHO-
CTPOCHUH

Ilepcniektussl passutus CAD CAM CAPP.

2. CAMOCTOATEJIBHOE U3YYEHUE TEM

Tema 1. OcHOBbI aBTOMATH3UPOBAHHOIO NIPOEKTUPOBAHUSA

CucreMHBIM MOAXOA K PELICHUIO TEXHOJIOIMYECKUX 3a1ad. Mepapxum ypoBHEW MPOEKTH-
poBaHus, pas3/ieleHue Ha nojacucteMsl. IIpoekTupyromye U 00CIyKUBAIOIUE MOJCUCTEMBI, JIe-
KOMITO3UIUS 00bEKTa MPOEKTUPOBAHUS HAa YPOBHU IO BEPTUKAIHU U TOPU3OHTAIIH.

OcHoBuble pyHkunoHanbHble yacTu CAIIP. TexHuyeckoe, MaTeMaTu4eckoe, MporpamMM-
HOe, MH(OpPMAIMOHHOE, JUHTBUCTMYECKOE, METOJUYECKOEe M OpraHu3allMOHHOE obecreueHue
CAIIP.



Texuuueckoe o6ecneuenue CAIIP, ¢yHkuum TexHMYeckuXx cpencts. lIporpamMmHo-
texuudeckue komruiekcel CAIIP, coctaB KOMIUIEKCOB, TpeOOBaHUS K TEXHHUYECKUM CPEICTBAM
CAIIP.

Tema 2. Texuuueckue cpeacrsa CAIIP

LlentpanbHble ycTpoiicTBa M mnepudepuiiHas anmaparypa. YCTpoicTBa BBOJA- BBIBOJA.
ONEpaTUBHAs CBSI3b YEJIOBEKAa M MallMHbI. BHENIHME 3alOMHHAIOLIME YyCTPOMCTBA. Y CTpPOMCTBA
MammHHOU rpaduku. Mepapxuueckas cTpykrypa KoMmiuiekca Texundeckux cpeacts CAIIP. On-
HOYPOBHEBBIE, IBYXYpPOBHEBbBIE, TPEXYPOBHEBBIE KOMIUIEKCHI TEXHUYECKUX CPEICTB, ABTOMATH3H-
pOBaHHBIE paboOYNe MeCTa TEXHOJIOTA.

Tema 3. MatemaTtuyeckoe odecieuenne CAIIP

CocraB maremarudeckoro ooecreuenus CAIIP - maTemaTudecKkre METOIbI, MaTEMaTHYC-
CKH€ MOJIETIU ¥ aJITOPUTMBL. ATNIapar JUCKPETHON MaTeMaTUKH Kak CPeACTBO Ui popMalin3aluu
pELICHUN TEXHOJIOTMYECKUX 3a/1a4.

DNIeMEHThI TEOPUH MHOXKECTB, ITOHATHE KOpTeka. COOTBETCTBUSA. DIIEMEHTBl MaTeMaTH4e-
CKOH JIOTUKH, OCHOBBI TEOPUH MPEAUKATOB. DIEMEHTHI TEOpUHU rpadoB, OCHOBHEIC MOHATHs. Ma-
TEMAaTUYECKHE MOJEIHN U AITOPUTMBI IPOEKTUPOBAHUS: OCHOBHBIE TIOHATHUS U OIPEJCIICHHUS.

Tema 4. [Iporpammuoe o6ecneuenue CAIIP

[TonsTue nporpamm u nporpammuoro obecrneuenusi CAIIP, oOmiee u crenuanbHOE MPO-
rpaMMHO€E 00ecITieueHHE.

OO6miee mporpaMmMHOe OO€credeHre - MPOrpaMMHBIE U OOBEKTHBIE MOJYINH, IMporpamma
YIOPaBJICHUS JaHHBIMU. TpaHCISINS, peJaKTHPOBAHUE CBSI3EH.

CreunanbHOe MporpaMMHOe o0ecrieueHre - MPOSKTUPYIOIINE U 00CITyKUBAIOIINE TOJICH-
CTEMBI: JMAJIOroBas U MakeTHas oOpaboTka, cuctema ympapieHus 0asamu naHubix (CYBJ), mo-
HUTOP, MMAKET UHTEPAKTUBHONU MAIIMHHON TpaduKH.

Tema S. JInnursucruveckoe odecnieuenue CAIIP

[Tonstue muarBuctrdeckoro odecneuenus: CAIIP, knaccudukamnus s3pikoB CAIIP. Bxon-
HOW SI3BIK, SI3BIK ONTUCAHUS JeTann. Ta0nudHas u TeKCToBas (hopMa OTMCAHMS.

Tema 6. Undopmanuonnoe odecneuenne CAIIP

Nudopmanmonnsiit poun CAIIP, snemeHT naHHBIX, 3anuch, ¢aiia. CrnocoObl BeeHUS UH-
dopmarmonnoro pouga CAIIP. baza nannbix, cuctema ynpasienus 6a3oi. bank ganneix. Moge-
JIY JaHHBIX.

Tema 7. Cucrema KOMITAC-3D.

Cucrema KOMIIAC 3D: ocHOBHBIE OCOOEHHOCTH, KOMaH/Ibl, 371eMeHThI uHTepdeiica. O6-
MEHHbIE (paliiIbl.

Tema 8. CAIIP TexHo/JIOTMYeCKHX NMPOLECCOB B MAIIMHOCTPOCHUH: COCTOSIHME, 0CO-
0CHHOCTH.

[Tonsitue o cucremax CAD CAM CAPP. Cucrtembl aBTOMaTU3UPOBAHHOTO MTPOCKTUPOBA-
HUSl TEXHOJIOTMUYECKUX MPOIIECCOB OCOOEHHOCTU. 007acTh MPUMEHEHHS, TIEPCIIEKTUBBI Pa3BUTHSL.
Kommnbrorepuzanust 1 uHGopMaTu3aius B MamuHOCTpoeHnH. CoBpeMEeHHbIE MH(POPMAIIMOHHBIE
TEXHOJIOTMHM U CUCTEMbI B MAITUHOCTPOEHUHU.

Tema 9. [lepcnexktuBbl pazutuss CAIIP TexHo/I0rMYecKMX MPOLECCOB B MALIMHO-
CTPOEHUH

[Tepcnextussl pazButuss CAD CAM CAPP.
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BBEJAEHHUE

Hear aucuMNIMHBI. (GOPMHUPOBAHUE HAYYHOTO W MPAKTUYECKOTO MPEICTABICHUS O
nporeccax ceprudukanyu u JmneH3upoBanus aestenbHocT ATII, npodunem, cnenuanu3amnm-
el 1 0COOCHHOCTSIMU OOBEKTOB TPAHCIIOPTHOW MH(PACTPYKTYPHI, IPUBUTUE HABBIKOB K CHUCTE-
MaTHU3alMu ¥ 0000IIeHNI0 HH(DOPMAIIUH.

Komnerenuuu, gpopmMupyembie B npouecce M3y4eHust TUCIUNIHHBI
CrocoOeH K pa3paboTke OpraHU3alMOHHO-TEXHUYECKOW, HOPMATHBHO-TEXHUYECKOU H

METOJIMYECKON JTOKYMEHTAIUU HCXOJ1 U3 0COOCHHOCTEW (PYHKIIMOHUPOBAHUS OOBEKTOB IMPO-
beccuonanpHoi aesrensHoctd (ITK-2);

CIOCOOCH O0ECIEUYUTh pPealM3alli0 JICHCTBYIOIIUX CTaHIAPTOB B OOJACTU IMEPEBO3KH
TPY30B U MMaCCaXHPOB, OLIEHUBATH YIKOHOMUYIECKYIO d(D(PEKTUBHOCTD IKCILUTYaTAIlMH HUCIIOJIB3Ye-

moro tpancnopra (I1K-6).

Pe3yabTaT M3y4yeHUus1 AUCHUIINHBI:

3nams:

- 0COOEHHOCTU MPOBEIECHUU HCCIEAOBAHUN PabOUYMX U TEXHOJOTUYECKUX IMPOIIECCOB
MaIlInH;

-BUJIBI CePTU(UKALUN U JTUIICH3UPOBAHUS MPEANPUATHH, 000PYIOBAHUS, TPAHCTIOPTHBIX
CPEJCTB, IEATEIbHOCTH, YCIYT IIepCOHANA;

-METO/IbI ¥ OPSAOK CePTUHUKAILINK U JIULIEH3UPOBAHMUS;

-0cOOEHHOCTH CepTH(HUKAIMU U JIMIIEH3UPOBAHUS TMEPEBO30YHOIO Mpolecca, TeXHUYe-
CKOM JKCIUTyaTallii, PEMOHTA U yCIYT aBTOTPAHCIIOPTHBIX MPEANPUATHN U OpraHU3aIIUiA.

Ymems:

- pa3pabarbIBaTh METOJAMKU CEPTU(PHUKAIMOHHON MPOBEPKHU PE3YIHTATOB YCIYTH IO pe-
MOHTY aBTOMOOWJIBHBIX JBHTraTeNel, TOTUIMBHOM ammapaTypbl AU3ENbHBIX M KapOHOpaTOPHBIX
aBTOMOOWIIEN U aBTOOYCOB;

-CUCTEMaTU3UPOBaTh U 0000IaTh HHPOPMAIHIO TT0 (OPMUPOBAHUIO U HCIIOIH30BAHHUIO
PecypcoB MPEANPUITHS;

-IIPOBOJIUTH MCCIEAOBAaHUS PA00UYNX M TEXHOJOTHYECKUX MPOIIECCOB MAIITNH;

-IIPOEKTHUPOBATH HOBYIO TEXHUKY M TEXHOJIOTHIO.

Braoemy:

-METOJIaMU TIPOBEACHUSI UCIBITAHUI TPAHCIIOPTHO-TEXHOJOTHUYECKUX MPOIIECCOB U HX
3JIEMEHTOB;

-CIIOCOOHOCTBIO HCIIOIB30BaTh TEXHUYECKHE CPEJCTBA JUIsl OMPEICIICHUS TMapamMeTpoOB
TEXHOJIOTMYECKUX MPOIECCOB U KaYECTBA MPOIYKIINH;

-CIIOCOOHOCTHIO aHaJIM3a TEXHOJOTHYECKOro Ipolecca Kak 00beKTa KOHTPOJIS U yIpaB-
JICHUS;

-HaBBIKAMU CHCTEMAaTHU3UPOBAHMS B 00001eHUsT HHMOpMAIuU 0 (GOPMUPOBAHUIO U HC-
MOJIb30BAHUIO PECYPCOB MPEATPUATHSI.



1. PEKOMEHJALIMH IO NOATOTOBKE
K KOHTPOJIbHOM PABOTE

[Tpr MOATOTOBKE K KOHTPOJIBHOUN paboTe HEOOXOAMMO U3YYUTh MPHUMEPHI, PACCMOTPCH-
HBIC Ha JICKIIHX, a TaKKe B yueOHUKe [1].

CoNoORWN

15.

16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.

2. O®OPMJIEHUE KOHTPOJIBHOM PABOTHI

KOHTPOJIbHYIO HabuparoT B Word uiin ApyromM TEKCTOBOM PEAAKTOPE C aHAIOTUYHBIM
(byHKIHOHATIOM;

pu Habope HY)KHO ucnoJib3oBaTh mpudT Times New Roman;

WHTEPBAJTl MEXKYy CTPOK — MOJYTOPHBIN;

pasmep mpudra — 14;

TEKCT BBIPABHUBACTCS 10 ITUPHUHE;

B TEKCTE JIETAI0T KPACHBIE CTPOKH C OTCTYHOM B 12,5 Mwm;

HIDKHEE U BEPXHEE TOJIsl CTPAHUIIBI JOJDKHBI HIMETh OTCTYH B 20 MM;

cieBa orctyn cocrasisieT 30 MM, cipaBa — 15 MuM;

KOHTPOJIbHASI BCETJa HyMEPYeTCsl ¢ MEPBOrO JIUCTA, HO HA TUTYJIHHOM JIHCTE HOMED
HE CTaBsIT;

. HOMEp CTpaHUIlbl B pabOTE BCET/1a BHICTABIISIETCS B BEPXHEM IIPABOM YTIIY;
11.
12.
13.
14.

3aroJIOBKU paboThl OPOPMIISIOTCS KUPHBIM HIPUPTOM;

B KOHIIE 3ar0JIOBKOB TOYKa HE IIPEyCMOTPEHA;

3aroJIOBKM HaOUParoTCs MPONUCHBIMU OyKBaMH;

BCE€ MYHKTHI U pa3fieibl B paboTe TOJDKHBI OBITh TPOHYMEPOBaHbI apabckuMu mudpa-
MU;

Ha3BaHMS Pa3/IElOB pa3MEUIAlOTCsl MOCEPEAMHE CTPOKH, MOJApPA3/ieiabl — C JIEBOTO
Kpas;

paboTa pacnieqaTbIBaeTCs B MPUHTEPE Ha IUcTax A4;

TEKCT JOJDKEH PacIioyaraThCs TOIbKO HAa OJTHOM CTOPOHE JIUCTA.

PabGoTa nmeeT Takyto CTpyKTypy:

TUTyIBHBIN JIKCT;

OrnaBieHue U BBEICHUE;

OCHOBHOI TEKCT KOHTPOJIBHOI;

3aKiIrounTeIbHas YacTh paboThI;

[IepeueHp UCIOIB30BaHHOW JIUTEPATYPHI U HICTOYHHUKOB;

JlononHeHus 1 NPUIIOKEHUS.

Ecnu B paGote ecTh NpUIIOKEHUS, O HUX HaJI0 YIIOMHHATH B OTJIABICHUH.

Ccbulkn HyMepyroTcsl apabckuMu nudpamu, IpU 3TOM YUUTHIBAIOT CTPYKTYpY pabo-
ThI (pa3esnsl U MOAPa3/Iebl).

3. 3AJIAHMS K KOHTPOJIBHOM PABOTE

HOI[FOTOBI/ITB IMMaKCeT JOKYMCHTOB, Tp€6y10HlHﬁCﬂ JJI1 TIOJTYHYCHUA JIMICH-

3MM Ha MEPEBO3KHU TPY30B aBTOMOOUIIbHBIM TPAHCTIOPTOM.
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OI'JIABJIEHHUE
BBEJIEHHUE. ...

1. ITPAKTHUUECKHE PADOTBI ....vveuvvrerrrienreessreesneeesnseessneessneesneesnnesssneeesnneesnneens

JIATEPATYPA ..o



BBEJIEHUE

Heap aucuunIuHbl: GOPMUPOBAHUE HAYYHOTO U MPAKTHUUYECKOTO MPEICTABICHUS O MPO-
neccax ceprudukanmu U nuneHsupoBanus aestenbHoctu ATIIL, mpodunem, cnenuanusanuein u
O0COOCHHOCTSIMU OOBEKTOB TPAHCIOPTHON HMH(PPACTPYKTYPHI, IPUBUTHE HABBIKOB K CHCTEMaTH3a-
IUU ¥ 00001IeHNI0 HH(OPMAIIUH.

Komnerenuuu, popmupyemsblie B ipouecce u3y4eHusi JUCHUILINHBI:
Croco0eH K pa3paboTKe OpraHu3alMOHHO-TEXHUYECKOW, HOPMATUBHO-TEXHUYECKOH U Me-

TOJMYECKON TOKYMEHTAIIMU UCXOMS U3 0COOEHHOCTEH (YHKIIMOHUPOBAHUS OOBEKTOB Mpodeccu-
oHajbpHO# nestensHocTH (ITK-2);

CIOCOOCH 00CCIIeUUTh PeaTM3alNIO ACHCTBYIONIMX CTAaHIAPTOB B 00JIACTH MIEPEBO3KHU I'PY-
30B M TIACCAKUPOB, OIEHUBATH YKOHOMUYECKYIO A(P(HEKTHUBHOCTh IKCILTyaTaIl[MH UCIOIB3YeMOTO

tpancnopta (ITK-6).

Pe3yabTaT M3yyeHHs JUCHHUILINHBI:

3nams:

- 0cOOEGHHOCTH MPOBEICHUU HCCIIEIOBAaHUI pabOYMX U TEXHOJOTHYECKHX MPOIECCOB Ma-
IIVH;

-BUJIBI cepTUUKALNUN U JTUIECH3UPOBAHUS TMPEANPUATHI, 000pya0BaHUs, TPAHCIOPTHBIX
CPEJCTB, 1€ATEIbHOCTH, YCIIYT [IEPCOHANA;

-METO/bl ¥ MOPSII0K CePTUPUKAIINY U JTUIICHIUPOBAHUS;

-0COOEHHOCTH CEPTU(PUKALMYU U JULIEH3UPOBAHUS IEPEBO30YHOIO MPOLIECCA, TEXHUYECKOM
9KCILTyaTalliy, PEMOHTA U YCIYT aBTOTPAHCIIOPTHBIX MPEANPUATUI U OpraHU3aIuil.

Ymems:

- pa3pabaTbIBaThb METOJIUKU CEPTU(HHUKAIMOHHON MPOBEPKU PE3yIbTAaTOB YCIYTd MO pe-
MOHTY aBTOMOOMWJIbHBIX JIBUraTesiel, TOIUIMBHOW amnmapaTyphl AU3ENbHBIX U KapOIOpPaTOPHBIX aB-
TOMOOMUJIeH 1 aBTOOYCOB;

-CUCTEMaTU3UpoBaTh U 0000maTh UHOpManuio 1o (GOPMUPOBAHUIO U HCIIOIB30BAHMIO
PECYPCOB MIPENIIPUATHS;

-IIPOBOJIUTH MCCIIEA0BAaHUS Pab0UUX U TEXHOJIOTHUYECKHUX MPOLIECCOB MAIIIMH;

-IIPOEKTUPOBATh HOBYIO TEXHUKY U TEXHOJIOTHIO.

Braoemy:

-METOAAMH IPOBEJIECHUS HCIBITAHUI TPAaHCIOPTHO-TEXHOJIOIMUECKHUX IIPOLIECCOB M HX
AJIEMEHTOB;

-CIIOCOOHOCTBIO MCII0JIb30BaTh TEXHUUECKUE CPEACTBA Ui ONpEETICHHs TapaMeTpOB TeX-
HOJIOTUYECKUX MPOLIECCOB U KauecTBa MPOAYKLIUN;

-CIIOCOOHOCTBIO aHaJIN3a TEXHOJIOTHYECKOTo Mpolecca Kak 00beKTa KOHTPOJIS U yIpaBJe-
HUS;

-HaBBIKAMU CUCTEMATHU3UPOBAaHMS U 0000meHnsT nHPOpMauu 1Mo GOPMUPOBAHUIO U HC-
MI0JIB30BAHUIO PECYPCOB MPEANIPUATHS.



1. IPAKTUYECKHUE PABOTbI

TEMA COJEPXAHUME OTBETA
n/m
1 | OcHoBHble noHATHSA cepTuduKanun | OnucaTh: OCHOBHbIE OHATHUS cepTU(UKALUT
U JIMIIEH3UPOBAHUS Ha [TACCAXUP- IIpuBecT nopsAaoK cepTU(UKALIMM HA TACCAXKUP-
CKOM aBTOTPAHCIIOPTE CKOM TPaHCHOPTE AJIS 33JaHHBIX YCIIOBHH
2 | OcHoBBI cepTU(UKALUT Omnwucatb: OCHOBBI cepTU(DUKALUU
[IpuBecTH OCHOBHBIE BUABI cEPTU(HKALIMY HA TTac-
CaKUPCKOM TPAHCIIOPTE
3 | Opranusamus cepTuUKaIuA Ha Onucarb: OpraHu3auo cepTuduKanyy Ha macca-
acCcaXMPCKOM aBTOMOOUIBHOM AKHPCKOM aBTOMOOUIIBHOM TPAHCIOPTE
TpaHCHOpTe [ToaroToBUTE TOKYMEHTHI 7S cepTU(dUKaLNU HA
acCaXMUPCKOM aBTOMOOMIBHOM TPAHCIIOPTE
4 | Cucrema ceprudukanuu ycayr o | Onucarb: cucteMy cepTu(UKau yCIyT 1Mo TeX-
TEXHUYECKOMY OOCITy>KUBAHUIO U HUYECKOMY 0OCIYXHBAHUIO U PEMOHTY MACCAXHUP-
PEMOHTY MAaCCaKUPCKUX aBTOMOTO- | CKUX aBTOMOTOTPAHCIIOPTHBIX CPEJICTB
TPaHCIOPTHBIX CPE/ICTB [TonroTOBUTE TOKYMEHTHI IS cepTU(UKATIT
YCIIYT 110 TEXHUYECKOMY OOCITY’)KHBaHUIO M PEMOH-
Ty HaCCAXHPCKUX aBTOMOTOTPAaHCIOPTHBIX
CpeAcTB
5 | TpeboBanus no obecneuenuto 6e3- | Onucars: TpeboBaHus o odecnevyeHuto dezomnac-
OITaCHOCTH JIBUKCHUS HOCTH JIBHKCHUS
[Ipoananu3upoBaTh TpeOOBAaHUS MO 0OECTIEUEHUIO
0€30MaCHOCTH JIBM>KEHUS
6 | JlumeH3upoBaHUE HA TTACCAKUP- Omnwucats: IMIEH3NPOBAHNE HA TACCAKHUPCKOM aB-
CKOM aBTOMOOWJIBHOM TPAHCIIOPTE | TOMOOMJIBHOM TPAaHCIIOPTE
[IpuBecTH OCHOBHBIE BUIbI TUIICH3UPOBAHUS HA
MACCAXUPCKOM aBTOMOOMIILHOM TPAHCIIOPTE
7 | MeTozp! v TOPSAAOK JIHIIEH3UpoBa- | OmucaTh: METOIbI M IOPSIOK JIMIICH3UPOBAHUS HA

HUS Ha MMACCAKUPCKOM aBTOMO-

macCa’kKupCKOM aBTOMOOMIIBHOM TPAHCIIOPTE




OMIIBHOM TpaHCIIOpTE IIpuBecTy NOPsAOK JIMLIEH3UPOBAHMS Ha Iacca-

KUPCKOM aBTOMOOWJIBHOM TPaHCIIOPTE

Pa3paboTka cuctemsl cepruduka- Onucatb: pa3paboTKy cUCTeMbI cepTUDUKALIUY U
[[UU U CTaHJapTU3allUY Ha macca- CTaHIapTU3AIMH Ha ACCAXKUPCKOM aBTOTPAHCIIOP-
JKUPCKOM aBTOTPAHCIIOPTE TE

[IpuBecT nMopsAa0K pa3pabOTKU CHCTEMBI CEPTH-
(buKay U CTaHAApTU3ALMU Ha TACCAKUPCKOM

ABTOTPAHCIIOPTE

JIUTEPATYPA
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BBEJIEHUE

Heap aucuunIuHbl: GOPMUPOBAHUE HAYYHOTO U MPAKTHUYECKOTO MPEICTABICHUS O MPO-
neccax ceprudukanuu U TuneH3upoBanus aesrenbHoctd ATIL, nmpodunem, cnenuanuzanuei u
O0COOCHHOCTSIMU OOBEKTOB TPAHCIOPTHON HMH(PPACTPYKTYPHI, IPUBUTHE HABBIKOB K CHCTEMaTH3a-
IUU ¥ 00001IeHNI0 HH(OPMAIIUH.

Komnerenuuu, popmupyemsblie B ipouecce u3y4eHusi JUCHUILINHBI:
CIOoCOOCH K pa3pabOTKe OpraHu3aluOHHO-TEXHUYECKOW, HOPMATUBHO-TEXHUYECKONH U Me-

TOJMYECKON TOKYMEHTAIIMU UCXOMS U3 0COOEHHOCTEH (YHKIIMOHUPOBAHUS OOBEKTOB Mpodeccu-
oHajpHO# nestensHocTH (ITK-2);

CIOCOOCH 00CCIIeUUTh PeaTM3alNIO ACHCTBYIONIMX CTAaHIAPTOB B 00JIACTH MIEPEBO3KHU I'PY-
30B M TIACCAKUPOB, OIEHUBATH YKOHOMHUYECKYIO 3(()EKTHBHOCTh IKCILTYaTAllMd HCIIOIh3yeMOTO

tpancnopta (ITK-6).

Pe3yabTaT M3yyeHHs JUCHHUILINHBI:

3nams:

- 0cOOEGHHOCTH MPOBEICHUU HCCIIEIOBAaHUI pabOYMX U TEXHOJOTHYECKHX MPOIECCOB Ma-
IIVH;

-BUJIBI CepTU(UKALNUN U JTUIECH3UPOBAHUS MPEINPUITUI, 000pYyI0BaHUS, TPAHCIIOPTHHIX
CPEJCTB, I€ATEIbHOCTH, YCIIYT [I€PCOHANA;

-METO/bl ¥ MOPSII0K CePTUPUKAIINY U JTUIICHIUPOBAHUS;

-0COOEHHOCTH CEPTU(PUKALMYU U JULIEH3UPOBAHUS IEPEBO30YHOIO MPOLIECCA, TEXHUYECKOM
9KCILTyaTalliu, PEMOHTA U YCIYT aBTOTPAHCIIOPTHBIX MPEANPHUATHIA U OpraHU3aIHii.

Ymems:

- pa3pabaTbIBaThb METOIUKU CEPTU(HUKALMOHHON NMPOBEPKU Pe3ylbTaTOB YCIYTH IO pe-
MOHTY aBTOMOOMWJIbHBIX JIBUraTesiel, TOIUIMBHOW amnmapaTypbl AU3ENbHBIX U KapOIOpPaTOPHBIX aB-
TOMOOMUJIeH 1 aBTOOYCOB;

-CUCTEMaTU3UpOoBaTh U 0000maTh MHPOpPMALHMIO 0 (POPMUPOBAHUIO U HCIOIb30BAHHUIO
PECYPCOB MIPENIIPUATHS;

-IIPOBOJIUTH MCCIIEA0BAaHUS Pab0UUX U TEXHOJIOTHUYECKHUX MPOLIECCOB MAIIIMH;

-IIPOEKTUPOBATh HOBYIO TEXHUKY U TEXHOJIOTHIO.

Braoemy:

-METOAAMH IPOBEJECHUS HCIBITAHUN TPAHCIOPTHO-TEXHOJIOTMUECKHUX IIPOLIECCOB M HX
AJIEMEHTOB;

-CIIOCOOHOCTBIO MCII0JIb30BaTh TEXHUUECKUE CPECTBA Ul ONpeesIeH s TapaMeTpOB TeX-
HOJIOTUYECKUX MPOLIECCOB U KauecTBa MPOAYKLIUN;

-CIIOCOOHOCTBIO aHaJIN3a TEXHOJIOTHYECKOT0 Mpolecca Kak 00beKTa KOHTPOJIS U yIpaBiie-
HUS;

-HaBBIKAMU CUCTEMATHU3UPOBaHM U 0000meHuss nHpopManuu mo (GOpMUPOBAHHUIO U HC-
II0JIB30BAHUIO PECYPCOB MPEANIPUATHS.

1. HOBTOPEHUE MATEPHAJIA JIEKITUN

Tema 1: OcHOBHBbIC MOHATHA CePTHGHUKALNU H JMLIECH3UPOBAHHUS HAa MACCAKHUPCKOM
aBTOTpaHcIoOpTe.

Co3naHue U pa3BUTHE CUCTEMBI CEPTU(PHUKAIIMU U JITUIIEH3UPOBAHUS HA MACCAKUPCKOM aBTO-
TpaHcnopte. OCHOBHbIE OHATHUS cCepTUPUKAIMH U JTulleH3upoBanus. OenepanbHelil 3akoH PO "O
TexHudeckoM peryiaupoBaHuu Ne 184-@3 ot 27.12.2002 r. Ilocranosnenue IlpaBurenscrea PO

3



Ne 118 ot 26.02.1992 r. «O0 yTBEep)KACHHH IOJOXKCHHUS W JIMLEH3UPOBAHUU MEPEBO30YHOMH,
TPAHCTIOPTHO-3KCIEIUIIUOHHOMN U JIP. NEATEIbHOCTH.

Tema 2: OcHoBBI cepTUUKALNH.

[Toustue ceprudukanuu ocHoBHbIE 1enH. [IpaBoBbie 0ocHOBBI cepTudukanyu. Opranuszaiu-
OHHAsl CTPYKTypa U yIpaBJieHUE. YUACTHUKH CEPTU(PHUKAIMUA U UX OCHOBHBIE QyHKIMHU. CrucTema
ceprudpukanuu ['OCT P. Axkpemuramus. [lopsaok ceprtudukanuu. ['ocymapcTBeHHBIH peecTp
YYaCTHUKOB U O0OBEKTOB CePTH(HUKAIUH.

Tema 3: Opranu3anus cepTUPUKANMUA HA MACCAKUPCKOM ABTOMOOWIBHOM TPaHCIOP-
Te.

[TpoGiiembl obOecnieueHust KayecTBa pabOThI MACCAKUPCKOTO aBTOMOOMIBHOTO TPaHCHOPTA.
Llenu, 3agauvl ¥ TPUHIMIBL CEPTU(PHUKAIMKA HA MACCAKUPCKOM AaBTOMOOMIBHOM TpPAHCIIOpPTE.
Kommuiekc cucrem cepTUUKAMU OJHOPOIHOM MPOAYKIIMHU Ha MAaCCaXKUPCKOM aBTOMOOUIILHOM
Tpancnopre. POpMHPOBAHUE CUCTEMBI CePTU(UKALMU HA TTACCAKUPCKOM aBTOMOOMIBHOM TPaHC-
nopte. Cucrema cepTUPHUKAIUN TACCAKUPCKUX TPAHCIOPTHBIX CPEJCTB U MPOIIECCOB.

Tema 4: Cucrema cepTHPUKALUM YCJIYT M0 TEXHHYECKOMY 00CIYKHBAHUIO U PEMOHTY
NACCAKMPCKUX ABTOMOTOTPAHCIIOPTHBIX CPEACTB.

OcHOBHBIE TIOJIOKEHUS U TOPSAOK TipoBenenust yeayr 1o TO u pemonty AMTC. Opranusa-
[IMOHHAS CTPYKTYypa CUCTeMBbI cepTudukanmu ycayr. HopMaTuBHbIe TOKYMEHTHI IPU cCepTUPHUKA-
un. [Topsgok npoBenenus padot no ceprudukanuu ycayr no TO u pemonty AMTC. Uncnek-
IIUOHHBIN KOHTPOIIb.

Tema S: TpeGoBanusi no odecneyeHu10 6€30NACHOCTH JBUKEHHUS.

Obecnieuenne OezonacHOCTH ABMKeHUA. [laccaxkupckue nepeBo3KH.

Tema 6: JInueHsupoBaHue Ha NACCAKMPCKOM AaBTOMOOMJILHOM TPaHCIoOpTe.

Lenu u BunbI MuieH3upoBanus. JIneHsnonuesle oprausl. ['ocynapcTBeHHOE peryinpoBaHue
TPAHCHOPTHOH AesaTenbHOCTH. OCHOBHBIE ()OPMBI U METOJIBI TOCYAaPCTBEHHOTO PEryJINPOBAaHUS
TPAHCIIOPTHOM JIeATeNbHOCTH. Pa3enenue priHKa TPaHCIIOPTHBIX YCIYT HAa CEKTOPBI.

Tema 7: MeToabl M NMOPSIAOK JIMIEH3HUPOBAHMSA HA NMAaCCAKHPCKOM aBTOMOOMJIbHOM
TpaHcHopTe.

Brinaua nunensuu. Otka3 B Bbgaue jguneH3ud. OO0S3aHHOCTH JIMIICH3WATa. AJMHUHUCTpa-
TUBHAsi OTBETCTBEHHOCTh 3a HapyIIEHUE JUIEH3UPYEMON JesITeNbHOCTH. DKOJIOrHYeckre Tpedo-
BaHUS K JUIEH3UPYEMON JeSTENbHOCTH.

Tema 8: Pazpaborka cucreMbl CepTHUKAIMM U CTAHAAPTH3ALMH HA MACCAKHPCKOM
aBTOTpaHCIOpTe.

[Topsimok pa3paboTKM cHCTEMBbl CepTU(UKALNN U CTaHAAPTU3ALMN HA MAcCaXXKUPCKOM aBTO-
TpaHCIIOPTE.

2. CAMOCTOATEJIBHOE U3YYEHUE TEM

Tema 1: OcHOBHBIC MOHATHA CePTHPHUKALNU H JHICH3UPOBAHHUA HA MACCAKHUPCKOM
aBTOTPaHCIIOPTE.

Co3naHue U pa3BUTHE CUCTEMBI CEPTU(PHUKAIIMU U JITUIIEH3UPOBAHUS HA MACCAKUPCKOM aBTO-
TpaHcnopte. OCHOBHbIE MOHATHUS cepTUUKaIK U duLeH3upoBanus. OenepanbHblii 3akoH PO "O
TexHu4yeckoM peryiaupoBaHuu Ne 184-@3 ot 27.12.2002 r. Ilocranosnenue IlpaButenscrea PO
Ne 118 ot 26.02.1992 r. «O0 yTBEpkAECHHUU MOJIOKEHUS U JIHMIIEH3UPOBAHUU MEPEBO30OYHOM,
TPAHCIIOPTHO-3KCIEAULIMOHHOMN U JIP. JEATEIBHOCTH.

Tema 2: OcHOBBI cepTHQUKALMH.

[TonsiTue ceprudukanmu ocHOBHBIE Lienu. [IpaBoBbie OCHOBBI cepTHduKanuu. OpraHusanm-
OHHAsl CTPYKTypa M yIpaBJeHHE. YUaCTHUKU cepTU(UKAUU U UX OCHOBHbIE (yHKIMU. CucTeMa
ceprudpukaimu 'OCT P. Axkpeaurtanus. Ilopsox ceprudukamuu. ['ocynapcTBeHHBIH peecTp
YYaCTHUKOB U 0OBEKTOB CEPTUPHUKAIINH.



Tema 3: Oprannsanus cepruuKanny HA MACCAKMPCKOM AaBTOMOOMIBHOM TPaHCIOP-
Te.

[Tpobnembl obecrieyeHns KauecTBa pabOThl MACCAKUPCKOTO aBTOMOOMIBHOTO TPAaHCIIOPTA.
[lenu, 3agauu U NPUHIUIBL CePTU(HUKALMU Ha IMACCAKUPCKOM aBTOMOOUIIBHOM TPAHCIOPTE.
Kommieke cuctem cepTHU(HUKAIMKA OJHOPOAHON MPOAYKIMH Ha MACCAKHPCKOM aBTOMOOMIBHOM
Tpancnopre. PopMUpPOBaHNUE CUCTEMBI CEpTU(HUKALINY HA MTACCAKUPCKOM aBTOMOOUIILHOM TpaHC-
nopte. Cucrema cepTu(GHKaAINU TacCAKUPCKUX TPAHCTIOPTHBIX CPENICTB M MPOIECCOB.

Tema 4: CucreMa cepTuuUKAIUMN YCJOAYT N0 TEXHUYECKOMY 00CTYKUBAHUIO U PEMOHTY
MacCAKUPCKUX ABTOMOTOTPAHCIIOPTHBIX CPEACTB.

OCHOBHBIE TTOJIOKEHUS U OpsioK npoBeaeHus yeayr 1o TO u pemonty AMTC. Opranusa-
IIUOHHAs CTPYKTYpa CUCTEMBI cepTuuKanuu ycayr. HopmatuBHbie TOKYMEHTHI IIPH CEPTHHUKA-
nuu. [Topsimok nmpoBenenus padot mo ceprudukanuu yeayr mo TO u pemonty AMTC. UHcnek-
LIUOHHBIN KOHTPOJIb.

Tema 5: TpeOoBanusi nmo odecrnedyeHu 0 0€30MACHOCTH JABHKEHUS.

Obecneuenne 6e30MacHOCTH IBHKEeHHUs. [laccaxupckue mepeBo3KH.

Tema 6: J/Innen3nupoBanue HA NMACCAKUPCKOM ABTOMOOMJIBLHOM TPaHCIOpPTe.

I{enun n BubI IMneH3UpoBaHus. JIMieH3nOHHBIE Oprassl. ['ocyaapcTBEHHOE peryaupoBaHue
TPAHCTIOPTHOM AesTeNbHOCTH. OCHOBHBIE (DOPMBI U METOJBI TOCYJAPCTBEHHOTO PEryIHpPOBAHUS
TPaHCIIOPTHOM JieATeNbHOCTH. Pa3aenenue pblHKa TPAaHCIOPTHBIX YCIIYT HA CEKTOPHI.

Tema 7: MeToabl U NMOPSIAOK JIMIEH3MPOBAHUS HA NMACCAKUPCKOM ABTOMOOWJIBHOM
TpPaHcHopTe.

Brimaua nunensuu. Otka3 B Bbaaue nuneH3ud. OOsS3aHHOCTH JHICeH3UaTa. AJIMUHUCTpa-
TUBHAas OTBETCTBEHHOCTh 3a HApYILIEHUE JIMLIEH3UPYEMOMN AESITEIbHOCTU. DKOJIOIrHUYECKHE Tpedo-
BAaHMUS K JIMLIEH3UPYEMOU JEATEIbHOCTH.

Tema 8: PazpaGorka cucreMbl cepTHUKANUM U CTAHJAAPTU3ALMH HA MACCAKUPCKOM
aBTOTPaHCIIOPTeE.

[Topsimox pa3paboTKH CHCTEMBI CePTH(HUKANNY U CTAaHAAPTH3AINN HA TACCA)KUPCKOM aBTO-
TpaHCIIOPTE.

JIUTEPATYPA

1. Jomke 3.P. u ap. JIunensupoBanue u cepTuuKanus Ha aBTOMOOUIILHOM TPAHCIIOPTE
- ITensa: U3a-so III'ACA, 2000.

2. HamommaukoB H0.A. Jlnnien3upoBanue u cepTUPHUKAIIS Ha aBTOMOOMIEHOM
TpaHcnopre - bapnayn: U3n-so Ant. I'TVY, 2005.

3. ®enepanbHblil 3aKk0H PO «O TexHUYecKOM perynupoBaHum» ot 27.12.2002 r. Ne 184-
3.
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BBEJAEHHUE

Hear aucuMNIMHBI. (GOPMHUPOBAHUE HAYYHOTO W MPAKTUYECKOTO MPEICTABICHUS O
nporeccax ceprudukanyu u JmneH3upoBanus aestenbHocT ATII, npodunem, cnenuanu3amnm-
el 1 0COOCHHOCTSIMU OOBEKTOB TPAHCIIOPTHOW MH(PPACTPYKTYPHI, IPUBUTUE HABBIKOB K CHUCTE-
MaTHU3alMu ¥ 0000IIeHNI0 HH(DOPMAIIUH.

Komnerenuuu, gpopmMupyembie B npouecce M3y4eHust TUCIUNIHHBI
CrocoOeH K pa3paboTke OpraHU3alMOHHO-TEXHUYECKOW, HOPMATHBHO-TEXHUYECKOU H

METOJIUYECKON JTOKYMEHTAIUU HCXOJsl U3 OCOOCHHOCTEH (PYHKIIMOHUPOBAHUS OOBEKTOB IPO-
beccuonanpHoi aesrensHoctd (ITK-2);

CIOCOOCH O0ECIEUYUTh pPealM3alli0 JICHCTBYIOIIUX CTaHIAPTOB B OOJACTU IMEPEBO3KH
TPY30B U MMaCCaXHPOB, OLIEHUBATH YIKOHOMUYIECKYIO d(D(PEKTUBHOCTD IKCILUTYaTAIlMH HUCIIOJIB3Ye-

moro tpancnopra (I1K-6).

Pe3yabTaT M3y4yeHUus1 AUCHUIINHBI:

3nams:

- 0COOEHHOCTU MPOBEIECHUU HCCIEAOBAHUN PabOUYMX U TEXHOJOTUYECKUX IMPOIIECCOB
MaIlInH;

-BUJIBI CePTU(UKALUN U JTUIICH3UPOBAHUS MPEANPUATHH, 000PYIOBAHUS, TPAHCTIOPTHBIX
CPEJCTB, IEATEIbHOCTH, YCIYT IIepCOHANA;

-METO/IbI ¥ OPSJOK CEPTUPUKAIINK U JIULIEH3UPOBAHMUS;

-0cOOEHHOCTH CepTH(HUKAIMU U JIMIIEH3UPOBAHUS TMEPEBO30YHOIO Mpolecca, TeXHUYe-
CKOM JKCIUTyaTallii, PEMOHTA U yCIYT aBTOTPAHCIIOPTHBIX MPEANPUATHN U OpraHU3aIIUiA.

Ymems:

- pa3pabarbIBaTh METOJAMKU CEPTU(PUKAIMOHHON MPOBEPKHU PE3YIHTATOB YCIYTH IO pe-
MOHTY aBTOMOOWJIBHBIX JBHTraTeNel, TOTUIMBHOM ammapaTypbl AU3ENbHBIX M KapOHOpaTOPHBIX
aBTOMOOWIIEN U aBTOOYCOB;

-CUCTEMaTU3UPOBaTh U 0000IaTh HHPOPMAIHIO TT0 (OPMUPOBAHUIO U HCIIOIH30BAHHUIO
PecypcoB MPEANPUITHS;

-IIPOBOJIUTH MCCIEAOBAaHUA PA00UYNX M TEXHOJIOTUYECKUX MPOIECCOB MAIITNH;

-IIPOEKTHUPOBATH HOBYIO TEXHUKY M TEXHOJIOTHIO.

Braoemy:

-METOJIaMU TIPOBEACHUSI UCIBITAHUI TPAHCIIOPTHO-TEXHOJOTHUYECKUX MPOIIECCOB U HX
3JIEMEHTOB;

-CIIOCOOHOCTBIO HCIIOIB30BaTh TEXHUYECKHE CPEJCTBA JUIsl OMPEICIICHUS TMapamMeTpoOB
TEXHOJIOTMYECKHUX MPOIECCOB U KaYECTBA MPOIYKIINH;

-CIIOCOOHOCTHIO aHaJIM3a TEXHOJOTHYECKOro Ipolecca Kak 00beKTa KOHTPOJIS U yIpaB-
JICHUS;

-HaBBIKAMU CHCTEMAaTHU3UPOBAHMS B 00001eHUsT HHMOpMAIuU 0 (GOPMUPOBAHUIO U HC-
MOJIb30BAHUIO PECYPCOB MPEATPUATHSI.



1. PEKOMEHJALIMH IO NOATOTOBKE
K KOHTPOJIbHOM PABOTE

[Tpr MOATOTOBKE K KOHTPOJIBHOUN paboTe HEOOXOAMMO U3YYUTh MPHUMEPHI, PACCMOTPCH-
HBIC Ha JICKIIHX, a TaKKe B yueOHUKe [1].

CoNoORWN

15.

16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.

2. O®OPMJIEHUE KOHTPOJIBHOM PABOTHI

KOHTPOJIbHYIO HabuparoT B Word uiin ApyromM TEKCTOBOM PEAAKTOPE C aHAIOTUYHBIM
(byHKIHOHATIOM;

pu Habope HY)KHO ucnoJib3oBaTh mpudT Times New Roman;

WHTEPBAJTl MEXKYy CTPOK — MOJYTOPHBIN;

pasmep mpudra — 14;

TEKCT BBIPABHUBACTCS 10 ITUPHUHE;

B TEKCTE JIETAI0T KPACHBIE CTPOKH C OTCTYHOM B 12,5 Mwm;

HIDKHEE U BEPXHEE TOJIsl CTPAHUIIBI JOJDKHBI HIMETh OTCTYH B 20 MM;

cieBa orctyn cocrasisieT 30 MM, cipaBa — 15 MuM;

KOHTPOJIbHASI BCETJa HyMEPYeTCsl ¢ MEPBOrO JIUCTA, HO HA TUTYJIHHOM JIHCTE HOMED
HE CTaBsIT;

. HOMEp CTpaHUIlbl B pabOTE BCET/1a BHICTABIISIETCS B BEPXHEM IIPABOM YTIIY;
11.
12.
13.
14.

3aroJIOBKU paboThl OPOPMIISIOTCS KUPHBIM HIPUPTOM;

B KOHIIE 3ar0JIOBKOB TOYKa HE IIPEyCMOTPEHA;

3aroJIOBKM HaOUParoTCs MPONUCHBIMU OyKBaMH;

BCE€ MYHKTHI U pa3fieibl B paboTe TOJDKHBI OBITh TPOHYMEPOBaHbI apabckuMu mudpa-
MU;

Ha3BaHMS Pa3/IElOB pa3MEUIAlOTCsl MOCEPEAMHE CTPOKH, MOJApPA3/ieiabl — C JIEBOTO
Kpas;

paboTa pacnieqaTbIBaeTCs B MPUHTEPE Ha IUcTax A4;

TEKCT JOJDKEH PacIioyaraThCs TOIbKO HAa OJTHOM CTOPOHE JIUCTA.

PabGoTa nmeeT Takyto CTpyKTypy:

TUTyIBHBIN JIKCT;

OrnaBieHue U BBEICHUE;

OCHOBHOI TEKCT KOHTPOJIBHOI;

3aKiIrounTeIbHas YacTh paboThI;

[IepeueHp UCIOIB30BaHHOW JIUTEPATYPHI U HICTOYHHUKOB;

JlononHeHus 1 NPUIIOKEHUS.

Ecnu B paGote ecTh NpUIIOKEHUS, O HUX HaJI0 YIIOMHHATH B OTJIABICHUH.

Ccbulkn HyMepyroTcsl apabckuMu nudpamu, IpU 3TOM YUUTHIBAIOT CTPYKTYpY pabo-
ThI (pa3esnsl U MOAPa3/Iebl).

3. 3AJIAHMS K KOHTPOJIBHOM PABOTE

HOI[FOTOBI/ITB IMMaKCeT JOKYMCHTOB, Tp€6y10HlHﬁCﬂ JJI1 TIOJTYHYCHUA JIMICH-

3MM Ha MEPEBO3KHU MaCCaXUPOB TpaHCHOPTOM kaTeropuu M2 mnmu MS3.



JIMTEPATYPA

. Jlomke D3.P. u ap. JIunienzupoBanue U cepTUQUKAIKI Ha aBTOMOOUILHOM
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BBEJIEHUE

Heap aucuunIuHbl: GOPMUPOBAHUE HAYYHOTO U MPAKTHUUYECKOTO MPEICTABICHUS O MPO-
neccax ceprudukanmuu U nuneHsuposanus aesrenbHoctd ATII, mpodunem, cnenuanuzanuein u
O0COOCHHOCTSIMU OOBEKTOB TPAHCIOPTHON HMH(PPACTPYKTYPHI, IPUBUTHE HABBIKOB K CHCTEMaTH3a-
IUU ¥ 00001IeHNI0 HH(OPMAIIUH.

Komnerenuun, gopmupyemblie B ipouecce u3y4eHusi AUCHUILINHBI:
CIOCOOCH K pa3pabOTKe OpraHu3aluOHHO-TEXHUYECKOW, HOPMATUBHO-TEXHUYECKONH U Me-

TOJMYECKON TOKYMEHTAIIMU UCXOMS U3 0COOEHHOCTEH (YHKIIMOHUPOBAHUS OOBEKTOB Mpodeccu-
oHajpHO# nestensHocTH (ITK-2);

CIOCOOCH 00CCIIeUnTh PealM3alluIo0 ACHCTBYIOIUX CTAHIAPTOB B 00JIACTH MTEPEBO3KHU I'PY-
30B M TIACCAKUPOB, OIEHUBATH YKOHOMUYECKYIO (P(HEKTHUBHOCTH IKCILTyaTaIl[MH UCIOIb3YeMOTO

tpancnopta (ITK-6).

Pe3yabTaT M3yyeHHs JUCHHUILINHBI:

3nams:

- 0COOEGHHOCTH MPOBEICHUU HCCIIETOBAaHUI pabOYMX U TEXHOJIOTHYECKUX IMPOILIECCOB Ma-
IIVH;

-BUJIBI CepTU(UKALNUN U JTUIECH3UPOBAHUS MPEINPUITUI, 000pYyI0BaHUS, TPAHCIIOPTHHIX
CPEJCTB, 1€ATEIbHOCTH, YCIIYT [IEPCOHANA;

-METO/bl ¥ MOPSII0K CePTUPUKAIINY U JTUIICHIUPOBAHUS;

-0COOEHHOCTH CePTU(PUKALMYU U JIULIEH3UPOBAHUS NIEPEBO30YHOIO MPOIECCA, TEXHUUECKON
9KCILTyaTalliu, PEMOHTA U YCIYT aBTOTPAHCIIOPTHBIX MPEANPHUATHIA U OpraHU3aIHii.

Ymems:

- pa3pabaTbIBaThb METOJMKU CEPTU(HHUKAIMOHHON MPOBEPKU PE3y/IbTAaTOB YCIYTH IO pe-
MOHTY aBTOMOOMWJIbHBIX JIBUraTesiel, TOIUIMBHOW amnmapaTypbl AU3ENbHBIX U KapOIOpPaTOPHBIX aB-
TOMOOMUJIeH 1 aBTOOYCOB;

-CUCTEMaTU3UpOoBaTh U 0000maTh MHPOpPMALHMIO 0 (POPMUPOBAHUIO U HCIOIb30BAHHUIO
PECYPCOB MIPENIIPUATHS;

-IIPOBOJIUTH MCCIIEA0BAaHUS Pab0UUX U TEXHOJIOTHUYECKHUX MPOLIECCOB MAIIIMH;

-IIPOEKTUPOBATh HOBYIO TEXHUKY U TEXHOJIOTHIO.

Braoemy:

-METOAAMH IPOBEJEHUS HUCIBITAHUN TPAHCIOPTHO-TEXHOJIOIMUYECKHUX IIPOLIECCOB M HX
AJIEMEHTOB;

-CIIOCOOHOCTBIO MCII0JIb30BaTh TEXHUUECKUE CPEACTBA Ui ONpEETICHHs TapaMeTpOB TeX-
HOJIOTUYECKUX MPOLIECCOB U KauecTBa MPOAYKLIUN;

-CIIOCOOHOCTBIO aHaJIN3a TEXHOJIOTHYECKOT0 Mpolecca Kak 00beKTa KOHTPOJIA U yIpaBJie-
HUS;

-HaBBIKAMU CUCTEMATHU3UPOBaHM U 0000meHuss nHpopManuu mo (GOpMUPOBAHHUIO U HC-
MI0JIB30BAHUIO PECYPCOB MPEANIPUATHS.



1. IPAKTUYECKHUE PABOTbI

Ne
1/ TEMA COAEP)XAHUE OTBETA
1 | OcHoBHble noHsATUA cepTHUKanun | OnucaTb: OCHOBHbBIE OHATUS CEPTHUPUKALIUN
U JIMIICH3UPOBAHUS HA MTACCAXKHP- [TpuBecTH nMopsAIOK cepTUDHUKALIIH HA TTACCAKUP-
CKOM aBTOTPAHCIIOPTE CKOM TPaHCHOPTE AJIs 33JaHHBIX YCIOBHH
2 | OcHOBBI cepTH(PHUKAINN Omnwucatp: OCHOBHI cepTU(UKALUT
[IpuBecTH OCHOBHBIE BUABI cEPTU(UKALIMN HA TTAc-
CaKMPCKOM TPAHCIIOPTE
3 | Opranuzanus cepTUGHUKAINU HA Omnwucatp: OpraHu3aiuio cepTuuKau Ha macca-
acCcaXMPCKOM aBTOMOOUIBHOM AKHPCKOM aBTOMOOUIIBHOM TPAHCIOPTE
TpaHCHIOPTE [ToaroToBUTH TOKYMEHTHI 7S cepTU(hUKanmy Ha
acCaXMPCKOM aBTOMOOMJIBHOM TPaHCIOPTE
4 | Cucrema cepruduranmu ycryr mo | OmmcaTh: cucTeMy cepTH(HUKANUU YCIYT 1O TeX-
TEXHUYECKOMY OOCITy>KUBAaHUIO U HUYECKOMY OOCITYXHBAHUIO U PEMOHTY MACCAXHP-
PEMOHTY MaCCAKUPCKUX aBTOMOTO- | CKMX aBTOMOTOTPAHCIOPTHBIX CPE/ICTB
TPAHCHOPTHBIX CPEACTB [ToaroTOBUTE TOKYMEHTHI 11 cepTU(UKALUT
YCIIYT 10 TEXHUYECKOMY OOCITY)KMBaHUIO U PEMOH-
Ty HAaCCAXUPCKUX aBTOMOTOTPAaHCIOPTHBIX
CPEICTB
5 | TpebGoBanus no obecreuenuro 6e3- | Onucats: TpeGoBanus Mo odecneueHuto dezomnac-
OITaCHOCTH JIBUKCHUS HOCTH JIBUYKCHUS
[Ipoananu3upoBaTh TpeOOBAaHUS MO OOECTIEUEHUIO
0€30MaCHOCTH JIBHXKCHHUSI
6 | JluneHsupoBaHue Ha Maccaxup- Omnwucath: TMIEH3UPOBAHNE HA TACCAXKUPCKOM aB-
CKOM aBTOMOOMJILHOM TPAHCIIOPTE | TOMOOMJIBHOM TPaHCIOPTE
IIpuBecTH OCHOBHBIE BUIBI TUIICH3UPOBAHUS HA
MACCAKUPCKOM aBTOMOOMIILHOM TPAHCIIOPTE
7 | MeTobl 1 TOPSIOK JTUIEH3UpoBa- | Onucarh: METOBI M MOPSAIO0K JTHIIEH3UPOBAHMS Ha
HUS Ha TacCa)XKUPCKOM aBTOMO- accaXMPCKOM aBTOMOOUIBHOM TPaHCIOPTe
OMIIEHOM TpaHCIIOpTE [IpuBecTH MOPSAIOK TUIIEH3UPOBAHUS HA TTacca-
XKHPCKOM aBTOMOOUJIBHOM TPAHCIOPTE
8 | Pa3paboTka crcteMbl cepTH(HKa- Onucatb: pa3paboTKy CUCTEMbI CepTU(DUKALINN U

UM U CTaHJapTH3alluK Ha racca-
KUPCKOM aBTOTPAHCIIOPTE

CTaHJapTU3aLMH1 HA IaCCa)KUPCKOM aBTOTPAHCIIOP-
TE

[IpuBecT nMopsAa0K pa3pabOTKU CHCTEMBI CEpTH-
(buKauy U CTaHIapTU3AIMH Ha TACCa)KUPCKOM
aBTOTPAHCIIOPTE

JIMTEPATYPA

1. Homxke 3.P. u np. JIunenzupoBanue u cepTudukanys Ha aBTOMOOHIBHOM TPaHCIIOPTE

- Ilen3a: U3x-Bo IIITACA, 2000.
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BBEJIEHUE

Heap aucuunIuHbl: GOPMUPOBAHUE HAYYHOTO U MPAKTHUYECKOTO MPEICTABICHUS O MPO-
neccax ceprudukanuu M aureHsupoBanus aesrenbHoctd ATIL mpodwieM, criennanu3anueil u
O0COOCHHOCTSIMU O0OBEKTOB TPAHCIOPTHON HMH(PPACTPYKTYPHI, IPUBUTHE HABBIKOB K CHCTEMAaTH3a-
IUU ¥ 00001IeHNI0 HH(OPMAIIUH.

Komnerenuuu, popmupyemsblie B ipouecce u3y4eHusi JUCHUILINHBI:
CIOCOOCH K pa3pabOTKe OpraHu3aluOHHO-TEXHUYECKOW, HOPMATUBHO-TEXHUYECKONH U Me-

TOJMYECKON TOKYMEHTAIIMU UCXOMS U3 0COOEHHOCTEH (YHKIIMOHUPOBAHUS OOBEKTOB Mpodeccu-
oHabpHO# nesitensHocTH (ITK-2);

CIOCOOCH 00CCIIeUUTh PeaTM3alNIO ACHCTBYIONIMX CTAaHIAPTOB B 00JIACTH MIEPEBO3KHU I'PY-
30B M TIACCAKUPOB, OIEHUBATH YKOHOMUYECKYIO (P(HEKTHUBHOCTH IKCILTyaTaIl[MH UCIOIb3YeMOTO

tpancnopta (ITK-6).

Pe3yabTaT M3yyeHHs JUCHHUILINHBI:

3nams:

- 0cOOEGHHOCTH MPOBEICHUU HCCIIEIOBAaHUI pabOYMX U TEXHOJOTHYECKHX MPOIECCOB Ma-
IIVH;

-BUJIBI CepTU(UKALNUN U JTUIECH3UPOBAHUS MPEINPUITUI, 000pYyI0BaHUS, TPAHCIIOPTHHIX
CPEJCTB, 1€ATEIbHOCTH, YCIIYT [IEPCOHANA;

-METO/bl ¥ MOPSII0K CePTUPUKAIINY U JTUIICHIUPOBAHUS;

-0COOCHHOCTH CcepTU(UKAIIIH U JTUIICH3UPOBAHUS IEPEBO30YHOTO MPOIIECcca, TEXHHUECKON
9KCILTyaTalliu, PEMOHTA U YCIYT aBTOTPAHCIIOPTHBIX MPEANPHUATHIA U OpraHU3aIHii.

Ymems:

- pa3pabaTbIBaThb METOJMKU CEPTU(HHUKAIMOHHON MPOBEPKU PE3y/IbTAaTOB YCIYTH IO pe-
MOHTY aBTOMOOMWJIbHBIX JIBUraTesied, TOIIMBHOW anmapaTypbl JU3€IbHBIX U KapOIOPATOPHBIX aB-
TOMOOMUJIeH 1 aBTOOYCOB;

-CUCTEMaTU3UpOoBaTh U 0000maTh MHPOpPMALHMIO 0 (POPMUPOBAHUIO U HCIOIb30BAHHUIO
PECYPCOB MIPENIIPUATHS;

-IIPOBOJIUTH MCCIIEA0BAaHUS Pab0UUX U TEXHOJIOTHUYECKHUX MPOLIECCOB MAIIIMH;

-IIPOEKTUPOBATh HOBYIO TEXHUKY U TEXHOJIOTHIO.

Braoemy:

-METOAAMH IPOBEJECHUS HCIBITAHUN TPAHCIOPTHO-TEXHOJIOTMUECKHUX IIPOLIECCOB M HX
AJIEMEHTOB;

-CIIOCOOHOCTBIO MCII0JIb30BaTh TEXHUUECKUE CPEACTBA Ui ONpEETICHHs TapaMeTpOB TeX-
HOJIOTUYECKUX MPOLIECCOB U KauecTBa MPOAYKIINH;

-CIIOCOOHOCTBIO aHaJIN3a TEXHOJIOTHYECKOT0 Mpolecca Kak 00beKTa KOHTPOJIS U yIpaBiie-
HUS;

-HaBBIKAMU CUCTEMATHU3UPOBaHM U 0000meHuss nHpopManuu mo (GOpMUPOBAHHUIO U HC-
MI0JIB30BAHUIO PECYPCOB MPEANIPUATHS.

1. HOBTOPEHUE MATEPHAJIA JIEKITUN

Tema 1: OcHOBHBbIC MOHATHA CePTHGUKANNM H JHLIECH3MPOBAHHMSA HA NMACCAKMPCKOM
aBTOTpaHcIoOpTe.

Co3naHue U pa3BUTHE CUCTEMBI CEPTU(PHUKAIIMU U JITUIIEH3UPOBAHUS HA MACCAKUPCKOM aBTO-
TpaHcnoptre. OCHOBHbIE OHATHUS cepTUUKaAIK U duLeH3upoBanus. Oenepanbuslii 3akoH PO "O
TexHudeckoM peryiaupoBaHuu Ne 184-@3 ot 27.12.2002 r. Ilocranosnenue IlpaBurenscrBa PO
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Ne 118 ot 26.02.1992 r. «O0 yTBEep)KACHHH IOJOXKCHHUS W JIMLEH3UPOBAHUU MEPEBO30YHOMH,
TPAHCTIOPTHO-3KCIEIUIIUOHHOMN U JIP. NEATEIbHOCTH.

Tema 2: OcHoBBI cepTUUKALNH.

[Tonstue ceprudukanuu ocHoBHbIE 1enH. [IpaBoBbie 0CHOBBI cepTudukanuu. OpraHuzanu-
OHHAsl CTPYKTypa U yIpaBJieHUE. YUACTHUKH CEPTU(PHUKAIMUA U UX OCHOBHBIE QyHKIMHU. CrucTema
ceprudpukaruu ['OCT P. Axkpemuranms. [lopsaok ceprudukanuu. ['ocymapcTBEHHBIH peecTp
YYaCTHUKOB U O0OBEKTOB CePTH(HUKAIUH.

Tema 3: Opranu3anus cepTU(PUKANMUA HA MACCAKUPCKOM AaBTOMOOHIBLHOM TPAHCIIOP-
Te.

[TpoGiiembl obOecnieueHust KayecTBa pabOThI MACCAKUPCKOTO aBTOMOOMIBHOTO TPaHCHOPTA.
Llenu, 3agauyvl ¥ TPUHIUNBI CEPTU(PHUKAIMKA HA MACCAKUPCKOM aBTOMOOMIBHOM TPAHCIIOPTE.
Kommuiekc cucrem cepTuUKalMu OJHOPOIHOM MPOAYKIIMU Ha MAaCCaXUPCKOM aBTOMOOHIBHOM
Tpancnopre. POpMHPOBAHUE CUCTEMBI CePTU(UKALMU HA TTACCAKUPCKOM aBTOMOOMIBHOM TPaHC-
nopte. Cuctema cepTuUKAIUN MACCAKUPCKUX TPAHCIOPTHBIX CPEICTB U MPOLIECCOB.

Tema 4: Cucrema cepTHPUKALUM YCJIYT M0 TEXHHYECKOMY 00CIYKHBAHUIO U PEMOHTY
NACCAKMPCKUX ABTOMOTOTPAHCIIOPTHBIX CPEACTB.

OcHOBHBIE TIOJIOKEHUS U TOPSAOK TipoBenenust yeayr 1o TO u pemonty AMTC. Opranusa-
[IMOHHAS CTPYKTYypa CUCTeMBbI cepTudukanmu ycayr. HopMaTuBHbIE JOKYMEHTHI IIpH cepTUdUKa-
un. [Topsgok npoBenenus padot no ceprudukanuu ycayr no TO u pemonty AMTC. Uncnek-
IIUOHHBIN KOHTPOIIb.

Tema S: TpeGoBanusi no odecneyeHu10 6€30NACHOCTH JBUKEHHUS.

Obecnieuenne OezonacHOCTH ABMKeHUA. [laccaxkupckue nepeBo3KH.

Tema 6: JInueHsupoBaHue Ha NACCAKMPCKOM AaBTOMOOM/IBLHOM TPaHCIIOPTe.

[enu u BunbI MuneH3upoBanud. JlunieHsnonnele oprausl. ['ocynapcTBeHHOE perylInpoBaHue
TPAHCHOPTHOH AesaTenbHOCTH. OCHOBHBIE ()OPMBI U METOJIBI TOCYAaPCTBEHHOTO PEryJINPOBAaHUS
TPAHCIIOPTHOM JIeATeNbHOCTH. Pa3aenenue ppelHKa TPAHCHOPTHBIX YCIIYT HA CEKTOPHI.

Tema 7: MeToabl M NMOPSAOK JIMHEH3UPOBAHHA HA INACCAKUPCKOM ABTOMOOHJIbLHOM
TpaHcHopTe.

Brinaua nunensuu. Otka3 B Bbgaue jguneH3ud. OO0S3aHHOCTH JIMIICH3WATa. AJMHUHUCTpa-
TUBHAsl OTBETCTBEHHOCTh 3a HapyIIEHUE JUIEH3UPYEMON JeSITENbHOCTH. DKOJIOTHYEeCKue Tpeho-
BaHUS K JUIEH3UPYEMON JeSTENbHOCTH.

Tema 8: PazpaGorka cucreMbl cepTH(P)MKAIMM H CTAHAAPTH3ALUH HA NMACCAKUPCKOM
aBTOTpaHCIOpTe.

[Topsimok pa3paboTKM cHCTEMBbl CepTU(UKALNN U CTaHAAPTU3ALMN HA MAcCaXXKUPCKOM aBTO-
TpaHCIIOPTE.

2. CAMOCTOATEJIBHOE U3YYEHUE TEM

Tema 1: OcHOBHBIC MOHATHA CePTHPHUKALNU H JHICH3UPOBAHHUA HA MACCAKHUPCKOM
aBTOTPaHCIIOPTE.

Co3naHue U pa3BUTHE CUCTEMBI CEPTU(PHUKAIIMU U JITUIIEH3UPOBAHUS HA MACCAKUPCKOM aBTO-
TpaHcnopte. OCHOBHbIE OHATHUS cepTUdUKaIK U auLeH3upoBanus. Oenepanbuslii 3akoH PO "O
TexHudeckoM peryiaupoBanuu Ne 184-d3 ot 27.12.2002 r. IlocranoBnenue [lpaBurenscrea PO
Ne 118 ot 26.02.1992 r. «O0 yTBEpkAECHHUU MOJIOKEHUS U JIHMIIEH3UPOBAHUU MEPEBO30OYHOM,
TPAHCIIOPTHO-3KCIEAULIMOHHOMN U JIP. JEATEIBHOCTH.

Tema 2: OcHOBBI cepTHQUKALMH.

[TonsiTe cepTudukanyuu ocHOBHbIE Lienu. [IpaBoBeie OCHOBBI cepTUdukannu. Opranusamm-
OHHAsl CTPYKTypa M yIpaBlieHHE. YHYaCTHUKU cepTU(UKAIMKU U UX OCHOBHbIE (PpyHKUIMU. Cuctema
ceprudpukaimu 'OCT P. Axkpeaurtanus. Ilopsox ceprudukamuu. ['ocynapcTBeHHBIH peecTp
YYaCTHUKOB U 0OBEKTOB CepTU(UKAIINH.



Tema 3: Oprannsanus cepruuKanny HA MACCAKMPCKOM AaBTOMOOMIBHOM TPaHCIOP-
Te.

[Tpobnembl obecrieyeHns KauecTBa pabOThl MACCAKUPCKOTO aBTOMOOMIBHOTO TPAaHCIIOPTA.
[lenu, 3agauu U NPUHIUIBL CePTU(HUKALMU Ha IMACCAKUPCKOM aBTOMOOUIIBHOM TPAHCIOPTE.
Kommieke cuctem cepTH(UKANMKA OJHOPOAHON MPOAYKIIMH HAa MACCAKHPCKOM aBTOMOOMIBHOM
Tpancnopre. PopMUpPOBaHHE CUCTEMBI CEpTU(UKALINY HA MTACCAKUPCKOM aBTOMOOUIILHOM TpaHC-
nopte. Cucrema cepTu(GHKaAINU TacCAKUPCKUX TPAHCTIOPTHBIX CPENICTB M MPOIECCOB.

Tema 4: Cucrema cepruuKanUM yCJIYT M0 TEXHHYECKOMY 00CTYKMBAHUIO U PEMOHTY
NACCAJKMPCKUX ABTOMOTOTPAHCIIOPTHBIX CPEACTB.

OCHOBHBIE TTOJIOKEHUS U TOpsiIoK TpoBeaeHus yeayr 1o TO u pemonty AMTC. Opranu3a-
IIUOHHAs CTPYKTYpa CUCTEMBI cepTuuKanuu ycayr. HopmatuBHbie TOKYMEHTHI IIPH CEPTHHUKA-
nuu. [Topsimok nmpoBenenus padot no ceprudukanuu yeayr mo TO u pemonty AMTC. UHcnek-
LIUOHHBIN KOHTPOJIb.

Tema 5: TpeOoBanusi mo odecrnedyeHu0 0€30MACHOCTH JIBHKEHUS.

Obecneuenne 6e30MacHOCTH IBHKEeHHUs. [laccaxupckue mepeBo3KH.

Tema 6: J/Inuen3npoBanue Ha NACCAKUPCKOM ABTOMOOMIBLHOM TPaHCIIOPTeE.

Ilenun u BubI MLeH3UpOBaHus. JIMIIEeH3MOHHBIE OpraHbl. | 0CyAapCTBEHHOE peryaupoBaHue
TPAHCTIOPTHOM AesTeNbHOCTH. OCHOBHBIE (DOPMBI U METOJBI TOCYJAPCTBEHHOTO PEryIHpPOBAHUS
TPaHCIIOPTHOM JieATeNbHOCTH. Pa3aenenue pblHKa TPAaHCIOPTHBIX YCIIYT HA CEKTOPHI.

Tema 7: MeToabl U NMOPSAOK JUIEH3UPOBAHUS HA MACCAXKUPCKOM aBTOMOOMJIbHOM
TpPaHcHopTe.

Brimaua nunensun. Otka3 B Bblgaue nuieH3ud. OOsS3aHHOCTH JHICH3UaTa. AJIMHUHHUCTpA-
TUBHAas OTBETCTBEHHOCTh 3a HApYILIEHUE JIMLIEH3UPYEMOMN AESITEIbHOCTU. DKOJIOIrHUYECKHE Tpedo-
BAaHHUS K JIMLIEH3UPYEMOU JEATEIbHOCTH.

Tema 8: PazpaGorka cucreMbl cepTHUKANUM U CTAHJAAPTU3ALMH HA MACCAKUPCKOM
aBTOTPaHCIIOPTeE.

[Topsimox pa3paboTKH CHCTEMBI CePTH(HUKANNY U CTAaHAAPTH3AINN HA TACCA)KUPCKOM aBTO-
TpaHCIIOPTE.

JIMTEPATYPA

1. Homxe D.P. u np. JIuneHzupoBaHue u cepTudukanns Ha aBTOMOOUIBHOM TPaHCIOPTE
- Ilensa: U3a-so IIITACA, 2000.

2. IHanomrxukos KO.A. JlnnensupoBanue u cepTuHUKaIMs Ha aBTOMOOMIEHOM
TpaHcnopre - bapuayn: U3n-so Ant. I'TVY, 2005.

3. ®enepanbHblil 3aKk0H PO «O TexHn4YeckoM perynupoBaHum» ot 27.12.2002 r. Ne 184-
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BBEJIEHUE

Hesanb AucuuniInHb: OPMHUPOBAHUE Y CTYJACHTOB 3HAHHI OCHOB TEOPUU aBTOTPAHCIIOPTA
U MIPAKTHYECKUX HABBIKOB TI0 PACUeTy U MPOECKTUPOBAHUIO aBTOTPAHCIIOPTA.

Komnerenuuu, popMmupyembie B poiecce U3y4eHust TUCHUIIAHBI:

npogeccuonanvhvie

8 PacuemHO-NPOEKMHOU OessmelbHOCIU

— CIOCOOEH HCII0JIb30BaTh METO/IbI MHKEHEPHBIX PAaCcUueTOB MPHU MPUHATHH HHKCHEPHBIX
ynpasieHueckux pemennit (ITK-1);

- crmocoOeH K pa3paboTke OpraHU3alMOHHO-TEXHUYECKOH, HOPMATUBHO-TEXHUYECKOW U
METOJAMYECKON JIOKYMEHTAIIMK MCXOJsl U3 0COOCHHOCTEH (DYHKIIMOHUPOBaHHS 00BEKTOB Mpodec-
cuoHanbHOM AesrenpHocTh ([TK-2);

- C10CcO0OEH MCII0JIb30BaTh MEPCIIEKTUBHBIC TEXHOJIOTHH MPH Pa3pad0TKe TEXHOJIOTHYECKIX
po1eccoB (HYHKIIMOHUPOBAHUSA OOBEKTOB MPO(HECCHOHATBLHON AEATEIIbHOCTH, UCXOAS U3 HE00-
XOJJUMOCTH OOECIIEUYCHUS] PAlMOHAIBHBIX PEKUMOB pPaOOThl TPAHCIOPTHBIX TMPEANPHITANR U
tpancnopTHbIX cpencts (I1K-4);

— croco0eH K pa3paboTKe MPOSKTHON M TEXHOJOTHMYECKOW JIOKyMEHTAIIMU TI0 pa3paboTke
HOBBIX W MOJIEPHU3ALMHU CYIIECTBYIOIUX TPAHCIOPTHO-TEXHOJIOTHYECKUX CHUCTEM U Pa3paboTKe
NPOCKTHON JOKYMEHTAIIMH 110 PEOpraHU3aliy MPOU3BOJICTBA, C MCIIOJIB30BAaHHEM METOJIOB pac-
YETHOTO 0OOCHOBAHUS, B TOM YHCIIE C UCIIOJIb30BAaHUEM YHHBEPCAIBHBIX U CIEIUATN3UPOBAHHBIX
POTPAMMHO-BBIUMCIIUTEIILHBIX KOMILJICKCOB U CHCTEM aBTOMATH3MPOBAHHOTO MPOCKTUPOBAHHMS
(TIK-5).

Pe3ysabTaThl H3yYeHHSs AUCIUTLIHHBI:

3namey:

— METOJIbl HH)KCHEPHBIX PACUYeTOB MPH MPUHATHH WHKXCHEPHBIX U YIIPABICHYCCKHUX peIlle-
HUM;

— MPOEKTHYIO M TEXHOJOTHUYECKYI0 JOKYMEHTAIMH MO CO3/aHUI0 HOBBIX U MOJIEPHU3ALUU
CYIIECTBYIOIINX TPAHCIIOPTHO-TEXHOJOTHYECKUX CHUCTEM M TPOEKTHOH JOKYMEHTAIMH TI0 PEOp-
raHMU3alluy IPOU3BOICTBA,;

— TEXHOJIOTUYECKHE PACUETHI TPAHCIIOPTHOTO MPEIITPUSTHS;

— METOJIMYECKHE U HOPMATUBHbIE MaTepHaIbL;

— TapaMeTpbl W TPUHIMI JEHCTBUS OOOPYIOBaHUS MJS TPENNPHUATHH TPAHCIIOPTHOTO
KOMILJIEKCa.

Ymems:

— HCIOJBb30BaTh METOJ/bl MH)XXEHEPHBIX pacueTOB NMpPU MPUHATHH MHXKEHEPHBIX U YIpaB-
JIEHYECKUX PEIICHUN;

— pa3pabaThIBaTh MPOEKTHYIO U TEXHOJOTHYECKYIO JOKYMEHTAILMHU MO CO3/1aHUI0 HOBBIX U
MOJICPHU3AIUH CYIIECTBYIOIINX TPAHCIIOPTHO-TEXHOJIOTHUECKUX CHCTEM M MPOEKTHON JTOKyMEH-
TaIMH [0 PEOPTaHU3aINN TIPOU3BO/ICTBA;

— BBITIOJIHATH TEXHOJOTHUECKUE pacueThl TPAHCIIOPTHOTO MPEANPUITHS;

— pa3pabaThIBaTh METOJMUECKUE M HOPMATHBHBIE MaTePHAIIBI;

— 000CHOBaTh MapaMeTpbl U MPUHIMIT ASHCTBHS 000pYIOBaHUS AJIS MPEANIPUITUN TpaHC-
MOPTHOTO KOMIUIEKCA.

Braoemy:

— HaBBIKAMH WCIIOJIb30BaHMSI METOJOB HHKCHEPHBIX PACUETOB NPH NMPHUHSATHH WHXKEHEP-
HBIX U YIPABICHUECKUX PELICHUH;

— HaBBIKaMH pa3pabOTKH MPOEKTHOW W TEXHOJOTMYECKOW MOKYMEHTAIMH IO CO3JIaHUIO
HOBBIX M MOJICpPHHU3AIMH CYILECTBYIOUINX TPAHCIOPTHO-TEXHOJOTHUYECKUX CUCTEM U MPOEKTHOH
JOKYMEHTAITUH 110 pEOpTaHU3aIH IPOU3BOJICTBA,;

— HaBbIKAMH BBIMIOJIHEHUS TEXHOJIOTMYECKUX PAacueTOB TPAHCIIOPTHOTO MPEIIPUSITHS;

— HaBBIKaMH Pa3pa0O0TKN METOANYECKUX M HOPMATHBHBIX MaTepPHaJIOB;
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— HaBBIKAMH OOOCHOBAHMS TAPAMETPOB U MPUHIUIIA IEHCTBUSL 000pyIOBaHUS IS TIPEI-
HOPUSATUIA TPAHCIIOPTHOTO KOMILJIEKCA.

1. O®OPMJIEHHE KYPCOBOI'O ITPOEKTA

PexomMenpayercs cieqyromuii NOpsAI0K pa3MelIeHUsl MaTepralia B KypCOBOM IPOEK-
Te!

e  TUTYJbHBIN JIUCT;

e  OIVIABJICHMUE;

e 33/IaHHE Ha BBINIOJIHEHUE KyPCOBOI'O IIPOEKTA;
e BBCJICHHUE;

e OCHOBHBIE Pa3/ieibl KypCOBOTO IIPOEKTA;

e 3AKJIIOYCHHE;

e  CIHUCOK MCIIOJIb30BaHHOH JINTEPATYypPHI;

e IPUIOKCHHUS.

KypcoBoii mpoekT noimkeH coaepaTh TEKCTOBBIHN, TAOIUYHBIN, TpadudecKuil u
JIpYyroy WIUTIOCTPATUBHBINA MaTepHall.

[paBuia oopMIIeHHsT KypCOBOTO TIPOEKTA!

e KYpCOBOH MPOEKT BBHIMOJHACTCS Ha Oymare craHaapTHOTO Gpopmara A4 Ha 0J1-
HOW CTOpOHE JIMCTa KaK MpaBUJIO MALTMHONKMCHO C OCTaBJIEHUEM I10JIeH; Bce
CTpaHHUIIBI TOJKHBI OBITH IIPOHYMEPOBAHBI (HyMEpaIusi HAYMHACTCS C TUTYIIb-
HOTO JINCTA); COKPAIIEHUE CIIOB, KPOME OOIIETPUHSTHIX, HE JOIYCKAeTCs;

e  €CJIM PYKOIIUCh KypCOBOT'O MPOEKTa HabpaHa Ha KOMIIbIOTEPE, TO IIPU pacie-
yaTKe JIy4dlle UCI0Ib30BaTh CIeAYIOLIUe mapameTpsl nevat: mpudt Ne 12, 14
TNR; oguHapHbIi MEXCTPOUHBIM HHTEpPBAIL; JIeBOE MoJie - 2,5 cM, npasoe - 1
CM, BepxHee - 3 cM, HIDKHEe - 2,5 cM, popmaT HabpaHHoro matepuana 17,5 x 24
CM (AJIMHA CTPOKH, BBICOTA HalleyaTaHHOro Tekcrta). [IpuMepHsIil 00beM Kypco-
BOT'O MPOEKTa - 35 C.;

e TaOIMIBI, PUCYHKH (rpaduuecKuil ¥ Jpyroi WIIIOCTPATUBHBIN MaTepuan)
JIOJIKHBI UMETh Ha3BaHUE U COOTBETCTBYIOMMM HOMep. Homep u Ha3BaHue Tad-
JIMLBI TAI0TCS HaJ HEW, HOMEP U Ha3BaHUE PUCYHKA — 1101 HUM. Ha HUX B Tek-
CT€ KypCOBOI'O MTPOEKTA JOJKHBI OBITh CCHUIKH, KOTOPbIE MPU HEOOXOAUMOCTH
COIIPOBOKIAIOTCA KPATKMMHM MOSICHEHUAMU. Tabuia Uik pucyHOK JOJKEH
pacroJiaraTeCs IocJie epBoro yioMMHaHusA O HUX B TEKCTE;

e HYMEpPOBaTh CIEIYET TOJBKO T€ (POPMYIIBI, HA KOTOPBIE €CTh CCHUIKU B TEKCTE.
Howmep dopMyiibl cTaBUTCS B KPYTJIbIX CKOOKAX CIpaBa OT HEE U COCTOUT, Kak
NpaBUJIO, U3 HOMEpa paszena (4acTH) U MOPSIKOBOro HoMepa (GopMyIIbl BHYTPU
pazzaena. CMbICT BceX BXOAAIIUX B (POPMYIIBI 3IEMEHTOB JIOJIKEH OBbITH pac-
mudpoBaH HETOCPEACTBEHHO Tocie (OopMyJIbl, paciInppoBKa JOIKHA HAUH-
HaTbCS CO CJIOBA «TJie» 0e3 TBOETOUYHS MOCIIe HETO;



e B KYpPCOBOM IIPOEKTE 0053aTeNIbHBI OMONMMOrpadguyeckie CChIIKM Ha UCTOUHUKU
IIUTAT ¥ 3aMMCTBOBAHUM, IIPEJICTABICHHBIE B CIUCKE JIUTEPATYPHI;

e B CIMCOK JINTEPATYphbl BKIIOUAIOTCS BCE UCIOJIb30BaHHBIE MIPU MOATOTOBKE
KYpCOBOT'0O POEKTa UCTOYHUKH, & HE TOJIBKO T€, HA KOTOPbIE UMEIOTCS CChUIKU
B TEKCTE KypCOBOI'O IIPOEKTA;

e TMPWIOKECHHS TOJDKHBI UMETh CKBO3HYIO HYMEpAIIHIO apaOCKuMu Iudpamu. 3a-
TOJIOBOK Ka)KJ0T0 MPUJIOKEHUS JOJDKEH UMETh CIIEYIOMM BUl: ¢iioBo «lIpu-
JIOKEHUEY, €r0 MOPSAIKOBBI HOMEP U TEMATUYECKHUI 3ar0JI0BOK, OTPaKarOLIHi
coZEp)KaHUE JAHHOTO TTPUIIOKEHUS.

2. BBIITOJIHEHUE KYPCOBOI'O ITIPOEKTA

Ilo okoHUYaHUM cemecTpa CTYIEHT CAAET KypCOBOM MPOEKT MO AUCLUILINHE.
ITopsimok pacronokeHns Marepuana B OT4eTe PEKOMEHIYETCs CIEAYOLINM:
1. Pacuer OCHOBHBIX ITapaMEeTPOB MPOEKTUPYEMOTO y3J1a

2. [IpopaboTka MojeNel 1 YepTeKer neraneit

3. IIpopaboTka Moaenel u yepTexeld COOPOUHBIX €IUHULL

2 o

[IpopaboTka u3nenus BKIIOYAaeT B ce0s pa3pabOTKy MOJIeeil 1 uepTexeil neranei, coo-
POYHBIX eIMHUII U criennpuKaiuii. YepTexu BBIMOIHSAIOTCS Ha TOCTATOYHOM IS y100-
HOTO OTOOpakeHHs hopMare.

7. Ot4eT 0 KypcoBoii paboTe BBINOIHACTCS KaXKABIM CTYJIEHTOM MHIUBUAYAIbHO, 0HOpM-
JsieTcsl Ha O/IHOM cTopoHe nucta 6ymaru gpopmara A4 210x297 mm.
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1. IIpoexTupoBaHe aBTOTPAHCHOPTHBIX NPEANPHUATHH : yueOHOoe mocobue / A. . Adanackes, E.
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ExatepunOypr : YITYVY, 2005. - 90 c. : un. - bubnuorp.: c. §9.
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I'. 3akamMeHHBIX ; YpallbCKUil rocy1apCcTBEHHBIN TOPHBINA yHUBEpCUTET. - ExaTepunOypr : YITVY,
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BBEJIEHUE

Hesanb AucuuniInHb: OPMHUPOBAHUE Y CTYJACHTOB 3HAHHI OCHOB TEOPUU aBTOTPAHCIIOPTA
U MIPAKTHYECKUX HABBIKOB TI0 PACUeTy U MPOECKTUPOBAHUIO aBTOTPAHCIIOPTA.

Komnerenuuu, popMmupyembie B poiecce U3y4eHust TUCHUIIAHBI:

npogeccuonanvhvie

8 PacuemHO-nPOEKMHOU OessmelbHOCIU

— CIOCOOEH HCII0JIb30BaTh METO/IbI MHKEHEPHBIX PAaCcUueTOB MPHU MPUHATHH HHKCHEPHBIX
ynpasieHueckux pemennit (ITK-1);

- crmocoOeH K pa3paboTke OpraHU3alMOHHO-TEXHUYECKOH, HOPMATUBHO-TEXHUYECKOW U
METOJAMYECKON JIOKYMEHTAIIMU MCXOJsl U3 0COOCHHOCTEH (DYHKIIMOHUPOBaHHs 00BEKTOB Tpodec-
cuoHanbHOM AesrenpHocTh ([TK-2);

- C10CcO0OEH MCII0JIb30BaTh MEPCIIEKTUBHBIC TEXHOJIOTHH MPH Pa3pad0TKe TEXHOJIOTHYECKIX
po1eccoB (HYHKIIMOHUPOBAHUSA OOBEKTOB MPO(HECCHOHATBLHON AEATEIIbHOCTH, UCXOAS U3 HE00-
XOJJUMOCTH O0ECIEUCHUsS] PAlMOHAIBHBIX PEXKHUMOB pPabOThl TPAHCIOPTHBIX TMPEANPHITANR U
tpancnopTHbIX cpencts (I1K-4);

— croco0eH K pa3paboTKe MPOSKTHON M TEXHOJOTHMYECKOW JIOKyMEHTAIIMU TI0 pa3paboTke
HOBBIX W MOJIEPHU3ALMHU CYIIECTBYIOIUX TPAHCIOPTHO-TEXHOJIOTHYECKUX CHUCTEM U Pa3paboTKe
NPOCKTHON JOKYMEHTAIMH 110 PEOpraHU3allMy MMPOU3BOJICTBA, C UCIOIB30BAHUEM METOJIOB pac-
YETHOTO 0OOCHOBAHUS, B TOM YHCIIE C UCIIOJIb30BAaHUEM YHHBEPCAIBHBIX U CIEIUATN3UPOBAHHBIX
POTPAMMHO-BBIUMCIIUTEIILHBIX KOMILJICKCOB U CHCTEM aBTOMATH3MPOBAHHOTO MPOCKTUPOBAHHMS
(TIK-5).

Pe3ysabTaThl H3yYeHHUs] AUCHUATLIHHBI:

3namey:

— METOJIbl HH)KCHEPHBIX PACUYeTOB MPH MPUHATHH WHKXCHEPHBIX U YIIPABICHYCCKHUX peIlle-
HUM;

— MPOEKTHYIO M TEXHOJOTHUYECKYI0 JOKYMEHTAIMH MO CO3/aHUI0 HOBBIX U MOJIEPHU3ALUU
CYIIECTBYIOIINX TPAHCIIOPTHO-TEXHOJOTHYECKUX CHUCTEM M TPOEKTHOH JOKYMEHTAIMH TI0 PEOp-
raHMU3alluy IPOU3BOICTBA,;

— TEXHOJIOTUYECKHE PACUETHI TPAHCIIOPTHOTO MPEIITPUSTHS;

— METOJIMYECKHE U HOPMATUBHbIE MaTepHaIbL;

— TapaMeTpbl W TPUHIMI JEHCTBUS OOOPYIOBaHUS MJS TPENNPHUATHH TPAHCIIOPTHOTO
KOMILJIEKCa.

Ymems:

— HCIOJb30BaTh METO/bl MH)XXEHEPHBIX PacueToOB NpHU MPUHATHH MHXKEHEPHBIX U YIpaB-
JIEHYECKUX PEIICHUN;

— pa3pabaThIBaTh MPOEKTHYIO U TEXHOJOTHYECKYIO JOKYMEHTAILMHU MO CO3/1aHUI0 HOBBIX U
MOJICPHU3AIUH CYIIECTBYIOIINX TPAHCIIOPTHO-TEXHOJIOTHUECKUX CHCTEM M MPOEKTHON JTOKyMEH-
TaIMH [0 PEOPTaHU3aINN TIPOU3BO/ICTBA;

— BBITIOJIHSATH TEXHOJOTHYECKUE PAaCUeThl TPAHCIIOPTHOTO MPEANPUSITHS;

— pa3pabaThIBaTh METOJMUECKUE M HOPMATHBHBIE MaTePHAIIBI;

— 000CHOBaTh MapaMeTpbl U MPUHIMIT ASHCTBHS 000pYIOBaHUS AJIS MPEANIPUITUN TpaHC-
MOPTHOTO KOMIUIEKCA.

Braoemy:

— HaBBIKAMH WCIIOJIb30BAaHMSI METOJOB HHKCHEPHBIX PACUYCTOB NMPH MPHHSATHH WHXKEHEP-
HBIX U YIPABICHUECKUX PELICHUH;

— HaBBIKaMH pa3pabOTKH MPOEKTHOW W TEXHOJOTMYECKOW MOKYMEHTAIMH IO CO3JIaHUIO
HOBBIX M MOJICpPHHU3AIMH CYILECTBYIOUINX TPAHCIOPTHO-TEXHOJOTHUYECKUX CUCTEM U MPOEKTHOH
JOKYMEHTAITUH 110 pEOpTaHU3aIH IPOU3BOJICTBA,;

— HaBbIKAMH BBIMIOJIHEHUS TEXHOJIOTMYECKUX PAacueTOB TPAHCIIOPTHOTO MPEIIPUSITHS;

— HaBBIKaMH Pa3pa0O0TKN METOANYECKUX M HOPMATHBHBIX MaTepPHaJIOB;
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— HaBBIKAMH OOOCHOBAHMS TAPAMETPOB U MPUHIUIIA IEHCTBUSL 000pyIOBaHUS IS TIPEI-
HOPUSATUIA TPAHCIIOPTHOTO KOMILJIEKCA.

1. HOBTOPEHUE MATEPHAJIA JIEKITAN

Tema 1: OcHOBBI TEOPHH ABTOTPAHCIIOPTA

[TnaaupoBaHre aBTOMOOWIBHBIX MIEPEBO30K U TPAHCIIOPTHAS 3a7a4a. 3aj1a4ya 3aKperieHuUs
noTpeduTeneil 3a NOCTaBIUIMKAMU U KIMEHTYPhI 32 aBTOTPAHCIIOPTHBIMU MPEANPUATHAME. 3a1a4a
Ha MUHUMYM BPEMEHHU JIOCTaBKH Ipy3a.

Tema 2: OnpenesieHue NPOU3BOAUTEILHOCTH IPY30BOI0 AaBTOMOOMIIS

Pacyer xomuyecTBa IMKIOB TpaHCHOPTHOrO mporecca. OmpenencHue oOMIET0 BPEeMEHH
(IBMKEHUS M MIPOCTOSI), 3aTPAThl HA OJUH TPAHCHOPTHBIN LMK OnpeseneHue BpeMeHu o0opoTa
MOJABUKHOTO COCTaBa HA MASITHUKOBOM, KOJIBIIEBOM U COOPHO-PA3BOIOYHOM MApIIPyTax.

Tema 3: Pacuer unciia pe3epBHbIX aBTOMOOMJIEH

Ornenka noTpeOHOCTH B pe3epBUpPOBaHUU. Buibl pe3epBUpoBaHus - HArpy>KCHHBIM 1 HEHa-
TPY>KEHHBIN pe3epBbl. 3aBUCUMOCTb UMCJIa PE3€PBHBIX aBTOMOOWIICH OT Ha/IeKHOCTHU aBTOMOOU-
JIEH.

Tema 4: O00cHOBaHNE ONTUMAJIBHOM CTPYKTYPhI IAPKA ABTOTPAHCIOPTHBIX CPEACTB

DakTopbl, ONMPEACIAIONINE CTPYKTYPY MapKa aBTOTPAHCIOPTHBIX cpeAcTB. [lonarue ontu-
MaJbHOM CTPYKTYpHI Napka. Pacuer koauyecTBa MOABUKHOTO COCTaBa ONPEAEIIEHHOIO THIIA B CO-
OTBETCTBHH C BEPOSITHOCTHIO MOCTYIUICHUN TIAPTUH Tpy3a, ISl MEPEBO3KH KOTOPBIX MOTpeOyeTcs
JAHHBIN TUI MOJBHKHOIO COCTaBa.

Tema 5: IIpoBo3Hasi ciocoOHOCTH KOMILJIEKCA

[Tpou3BOIUTENBHOCTH TPY30BOIO aBTOMOOUIS. BiusiHue opranusanuu padoThl Ha IPOBO3-
HYIO BO3MOXHOCTh KOMIUIeKca. Onpe/iesieHue BEPOSITHOCTA 04Yepe I aBTOMOOUIIEH B MyHKTE T10-
TPY3KHU.

Tema 6: PacueT nNponycKHO#i COCOOHOCTH MOTPY30YHO-PA3TPY304HOI0 MYHKTA

[IpomyckHas ciocOOHOCTH MOTPY30YHO-PA3TPY304HOTO MyHKTA. OlleHKa HEPaBHOMEPHO-
CTH TIPUOBITHUS TTOJABUKHOTO cocTaBa. Pacuer putma paboThl MOTPYy304HO-PA3TPy30UYHOTO MMYHKTA.
Omnpenenenue yrcia MOCTOB, HEOOXOAUMBIX Ui OecriepeOoHHOr0 00CTyKUBaHUSI aBTOMOOUIICH.

Tema 7: TpaHCIOPTHO-TEXHOJIOTHYECKHE CHCTEMBI

Knaccudukanus TpaHcmopTHO-TeXHOJIOTHYecknX cucteM. [lokazarenu GpyHKIMOHMpPOBa-
HUS TPAHCIIOPTHO-TEXHOJOTHYECKUX cucTeM. HanpaBnenus noBbimeHus 3QpGHeKTUBHOCTH (yHK-
LHMOHUPOBAHUS TPAHCIIOPTHO-TEXHOJIOTMUYECKUX CUCTEM.

Tema 8: [IpoekTUpOBaHNE TEXHOJIOTHYECKOT0 MPoLiecca NMepeBO3KH IPy30B

HopMmupoBaHue xapakTepuCTHK Mpoliecca MepeBO3KU IPy30B (pacueTHasi CKOPOCTh JIBH-
JKEHUS, T09aCOBOM 00bEM MEPEBO30K U T.I1.). METOIbI KOHTPOJIS Ka4yeCTBa U O€30MaCHOCTH BhI-
nosHeHus nepeBo3ok. [lokazatenu 3¢ (heKTUBHOCTH TEXHOIOTHYECKOTO Mpoliecca MepeBO3KH IPy-
30B.

Tema 9: Iloka3aTejin UCNOJIb30BAHUSA ABTOTPAHCIIOPTA

OCHOBHBIE TEXHHKO-IKCIUTYaTaIlMOHHBIE U SKOHOMUYECKUE TTOKA3ATEH HCIIOJIb30BaHUS
MOJABUKHOTO COCTaBa aBTOTPAHCIIOPTA. BiMsiHUE TEXHUKO-3KCIUTyaTallMOHHBIX MMOKa3aTeNnei Ha
MIPOU3BOUTEIHFHOCTh aBTOMOOWIISI 1 C€0€CTOMMOCTH TPAHCTIOPTUPOBAHHS.

Tema 10: OnpenesieHue MpoU3BOAUTEIHLHOCTH IPY30BOr0 aBTOMOOWJIS

Maremartuueckasi MOJIETb OTIPEICTICHUS TPOU3BOAUTEIILHOCTH TPY30BOTO aBTOMOOMIIS.
YacoBast mpoU3BOAUTENHLHOCTD. [IpOM3BOIUTENEHOCTD 32 BpeMs B Hapsiie (3a cyTku). [Ipon3Boau-
TETHLHOCTH TPY30BOTO aBTOMOOMJIS 32 TOJT

Tema 11: O6ocHOBaHME ONTUMAIBLHON CTPYKTYPHI TapKa aBTOTPAHCIIOPTHBIX CPEJICTB

Meroanka onpeeseHus ONTUMATBHOM CTPYKTYPHI TapKa TPAHCTIOPTHO-TEXHOIOTHIECKUX
MauuH. [loHsTHE ONITUMANTBHON CTPYKTYPHI NMapKa aBTOTPAHCIOPTHBIX CPECTB.

Tema 11: IIpoBo3Hast CHOCOOHOCTH KOMILJIEKCA
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Marematuueckasi MOJIeTb ONPEACTICHUS MPOBO3HON CIIOCOOHOCTH KOMIUIeKca. MeTouka
OTpeieTICHUs TPOBO3HOM CITOCOOHOCTH KOMILIEKCA.

Tema 12: IIpoekTupoOBaHUE TEXHOJIOTHYECKOTO MPOIIecca MPOBO3KH IPY30B

MaremaTruueckasi MOJIEIb MPOCKTUPOBAHUS TEXHOJIOTMYECKOTO IPOIIECca MTPOBO3KHU I'Py-
30B. Pacuer mapamMeTpoB TEXHOJIOTMYECKOTO IPOLIECCA ITEPEBO3KHU TPY30B.

2. CAMOCTOATEJIBHOE U3YYEHUE TEM

Tema 1: OcHOBBI TEOPHH ABTOTPAHCIIOPTA

[TnaaupoBaHre aBTOMOOWIBHBIX MIEPEBO30K U TPAHCIIOPTHAS 3a7a4a. 3aj1ada 3aKperieHuUs
noTpeduTeneil 3a NOoCTaBUIMKAMU U KIMEHTYPhI 32 aBTOTPAHCIIOPTHBIMU MPEANPUATHAME. 3a1a4a
Ha MUHUMYM BPEMEHHU JIOCTaBKH Ipy3a.

Tema 2: OnpenesieHue NPoOU3BOAUTEILHOCTH IPY30BOI0 AaBTOMOOMIIS

Pacuer konmuuecTBa IUKIOB TPaHCHOPTHOTO mporecca. OnpeneneHue o0IIero BpeMeHU
(IBMKEHUS M TIPOCTOS), 3aTPAThl Ha OJUH TPAaHCHOPTHBIN HukiI. OnpeneneHue BpeMeHn o0opoTa
MOJIBIKHOTO COCTaBa HA MasiTHUKOBOM, KOJIBIIEBOM M COOPHO-Pa3BOA0OYHOM MapIIpyTax.

Tema 3: Pacyer unciia pe3epBHbIX aBTOMOOMJIEH

Ornenka moTpeOHOCTH B pe3epBUpPOBaHUU. Buabl pe3epBUpoBaHus - HArpy>KCHHBIM 1 HEHa-
TPY>KEHHBIN pe3epBbl. 3aBUCUMOCTh UMCJIa PE3€PBHBIX aBTOMOOMIICH OT HAJEKHOCTH aBTOMOOU-
JIEH.

Tema 4: O00ocHOBaHNE ONTUMAJIBHOM CTPYKTYPhI IAPKA ABTOTPAHCIOPTHBIX CPeACTB

DakTophl, ONMPEACIAIONINE CTPYKTYPY MapKa aBTOTPAHCIOPTHBIX cpeAcTB. [lonarue ontu-
MaJbHOM CTPYKTYpHI Napka. Pacuer koauyecTBa MOABUKHOTO COCTaBa ONPEAEIIEHHOIO TUIIA B CO-
OTBETCTBHH C BEPOSITHOCTBHIO TIOCTYIUICHUH MAPTHH Ipy3a, U MEPEBO3KHA KOTOPBIX MOTpeOyeTcs
JAHHBIN TUI MOJIBUKHOTO COCTaBa.

Tema 5: IIpoBo3Hasi ciocoOHOCTH KOMILJIEKCA

[Tpou3BOIUTENBHOCT TPY30BOTO aBTOMOOUIS. BiusiHue opranusanuu paboThl Ha IPOBO3-
HYIO BO3MOXHOCTh KOMIUIeKca. OmpeiesieHne BepOsITHOCTH O4epeId aBTOMOOUIIEH B ITYHKTE IMO-
TPY3KHU.

Tema 6: Pacuer nponyckHO# cmocOOHOCTH NMOTPY304HO-PA3rPy304HOI0 MYHKTA

[IpomyckHas ciocoOOHOCTH MOTPY30YHO-PA3TPY304HOTO MyHKTA. OlleHKa HEPaBHOMEPHO-
CTH TIPUOBITHUS TTOJABUKHOTO cocTaBa. Pacuer putma paboThl MOTpy309HO-PA3TPy30UHOTO MYHKTA.
Omnpenenenue 4yrcia MOCTOB, HEOOXOAUMBIX Ui OecriepeboHHOro 00CTyKUBaHUSI aBTOMOOMIICH.

Tema 7: TpaHCIOPTHO-TEXHOJIOTHYECKHE CHCTEMBI

Knaccudukanus TpaHCIOpTHO-TeXHOJIOTHYeCKNX cucteM. [Tokazarenu GpyHKIMOHMpPOBa-
HUS TPAHCIIOPTHO-TEXHOJOTHYECKUX cucTeM. HampaBieHus noBbimeHus 3pheKTHBHOCTH PyHK-
LHMOHUPOBAHUS TPAHCIIOPTHO-TEXHOJIOTMUYECKUX CUCTEM.

Tema 8: [IpoekTUpOBaHNE TEXHOJOTHYECKOT0 MPoLiecca NMepeBoO3KH IPy30B

HopMmupoBanue xapakTepuCTHK Mpoliecca MepeBO3KU IPy30B (pacueTHasi CKOPOCTh JIBH-
KEHUSI, TT09aCOBON 00BEM MEPEBO30K U T.I1.). MeTObI KOHTPOJISI KauecTBa M 0€30MacCHOCTH BhI-
noJHeHus epeBo3okK. [lokazaTenu 3¢ (HeKTUBHOCTH TEXHOIOTHYECKOTO MPOoILiecca MePEeBO3KH IPy-
30B.

Tema 9: Iloka3aTejin UCNOJb30BAHUSA ABTOTPAHCIIOPTA

OCHOBHBIE TEXHHKO-IKCIUTYyaTallMOHHBIE M dKOHOMUYECKHE ITOKA3aTeIN UCTIOIb30BaHUS
MOJABUKHOTO COCTaBa aBTOTPAHCIIOPTA. BiMsiHUE TEXHUKO-3KCIUTyaTallMOHHBIX MMOKa3aTeNnei Ha
MIPOU3BOUTEIHPHOCTh aBTOMOOWIISI 1 C€0€CTOMMOCTH TPAHCTIOPTUPOBAHHS.

Tema 10: OnpenesieHue NPoU3BOAUTEIHLHOCTH FPY30BOr0 ABTOMOOUIIA

Marematuueckasi MOJIETb OTIPEICTICHUS TPOU3BOAUTEIILHOCTH TPY30BOTO aBTOMOOMIIS.
YacoBast pOU3BOIUTENHLHOCTD. [IpOM3BOIUTENEHOCTS 32 BpeMs B Hapsiie (3a cyTku). [IponsBoau-
TETHLHOCTH TPY30BOTO aBTOMOOMJIS 32 TOJT



Tema 11: O6ocHOBaHME ONTUMAIBHOM CTPYKTYPHI MapKa aBTOTPAHCIIOPTHBIX CPEICTB

MeTtoauka onpezeneHus ONTUMaIbHON CTPYKTYpPHI apKa TPaHCIOPTHO-TEXHOJOTHYECKIX
matuH. [ToHsTHE ONTHMAaTBHON CTPYKTYPHI TApKa aBTOTPAHCIIOPTHBIX CPENICTB.

Tema 11: IIpoBo3Has CHOCOOHOCTH KOMILJIEKCA

MaremaTrueckasi MOAEIb ONpe/eNeH s TPOBO3HON CIIOCOOHOCTH KOMIUIEKca. MeToauka
orpezesieHus: IPOBO3HOM CIIOCOOHOCTH KOMILIEKCA.

Tema 12: IIpoekTpoBaHNE TEXHOIOTUYECKOTO MPOLIECCa TPOBO3KU TPY30B

Matemaruueckas MoJieb MPOEKTUPOBAHUS TEXHOJIOTMUECKOTO MpoIecca MPOBO3KH IPy-
30B. Pacuer nmapamMeTpoB TEXHOJOTHUYECKOIO MTPOLIECCa EPEBO3KH IPY30B.
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JUTUIOMHOMY TPOEKTUPOBAHUIO JUTSI CTYJeHTOB criernanbHoctd 150402 / A. . Adanacses, HO.
I'. 3akamMeHHBIX ; Y pallbCKHIl TOCyIapCTBEHHBIN TOPHBINA yHUBEpCUTET. - ExatepunOypr : YITY,
2009. - 50 c. - bubsmorp.: c. 49.

3. OCHOBBI HKCIUTYaTaIlMF TOPHBIX MAIIMH U 000PYIOBaHUS : METOJAMYECKUE YKa3aHUs K
KypCOBOMY U JTUIUIOMHOMY nipoekTrpoBanuto / A. U. Adanacees, 1O. I'. 3akamMeHHBIX ;
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OI'JIABJIEHHUE
BBEJIEHHUE. ...

1. ODPOPMIIEHUE KYPCOBOI'O ITPOEKTA .......ooeiiiiieeeee
2.  BBIIOJIHEHUE KYPCOBOI'O ITPOEKTA. ..o

JIATEPATYPA ot



BBEJIEHUE

Hesanb AucuuniInHb: OPMHUPOBAHUE Y CTYJACHTOB 3HAHHI OCHOB TEOPUU aBTOTPAHCIIOPTA
U MIPAKTHYECKUX HABBIKOB TI0 PACUeTy U MPOECKTUPOBAHUIO aBTOTPAHCIIOPTA.

Komnerenuuu, popMmupyembie B poiecce U3y4eHust TUCHUIIAHBI:

npogeccuonanvhvie

8 PacuemHO-NPOEKMHOU OessmelbHOCIU

— CHOCOOEH HCII0JIb30BaTh METO/IbI MHKEHEPHBIX PACUETOB MPU MPUHATUN HHKEHEPHBIX U
ynpasieHueckux pemennit (ITK-1);

- crmocoOeH K pa3paboTke OpraHU3alMOHHO-TEXHUYECKOH, HOPMATUBHO-TEXHUYECKOW U
METOJAMYECKON JIOKYMEHTAIIMU MCXOJsl U3 OCOOCHHOCTEH (DYHKIIMOHUPOBaHHS 00BEKTOB mpodec-
cuoHanbHOM AesrenpHocTh ([TK-2);

- C10CcO0OEH MCII0JIb30BaTh MEPCIIEKTUBHBIC TEXHOJIOTHH MPH Pa3pad0TKe TEXHOJIOTHYECKIX
po1eccoB (HYHKIIMOHUPOBAHUSA OOBEKTOB MPO(HECCHOHATBLHON AEATEIIbHOCTH, UCXOAS U3 HE00-
XOJJUMOCTH OOECIIEUCHUSI PAlMOHAIBHBIX PEKUMOB pPaOOTHl TPAHCIOPTHBIX TMPEANPHITANR U
tpancnopTHbIxX cpencts (I1K-4);

— croco0eH K pa3paboTKe MPOCKTHON M TEXHOJOTMYECKOW JIOKYMEHTAIIUU 110 pa3paboTKe
HOBBIX W MOJIEPHU3ALMHU CYIIECTBYIOIUX TPAHCIOPTHO-TEXHOJIOTHYECKUX CHUCTEM U Pa3paboTKe
NPOCKTHON JOKYMEHTAIIMH 110 PEOpraHu3aluu MPOU3BOJICTBA, C MCIIOJIF30BAaHHEM METOJIOB pac-
YETHOTO 0OOCHOBAHUS, B TOM YHCIIE C UCIIOJIb30BAaHUEM YHHBEPCAIBHBIX U CIEIUATN3UPOBAHHBIX
POTPAMMHO-BBIUMCIIUTEIILHBIX KOMILJICKCOB U CHCTEM aBTOMATH3MPOBAHHOTO MPOCKTUPOBAHHMS
(TIK-5).

Pe3ysabTaThl H3yYeHHs] TUCIUTLIHHBI:

3namey:

— METOJIbl PAIlMOHAILHOTO MPOCKTUPOBAHUS MIPU NMPUHSATHH WHXCHEPHBIX U YIpaBJICHYe-
CKHX PEILCHMUI;

— MPOEKTHYIO M TEXHOJOTHUYECKYI0 JOKYMEHTAIMH M0 CO3/IaHHIO HOBBIX M MOJICPHU3ALIUH
CYIIECTBYIOIINX TPAHCIIOPTHO-TEXHOJOTHYECKUX CHCTEM M TPOEKTHOH JOKYMEHTAIMH 10 PEeop-
raHW3aluyu MPOU3BOICTBA;

— TEXHOJIOTUYECKHE PACUETHI TPAHCIIOPTHOTO MPEIITPUSTHS;

— METOJIMYECKHE U HOPMATUBHbIE MaTepHaIbL;

— TapaMeTpbl W TPUHIUI JEHCTBUS OOOPYAOBAaHUS Ul MPEINPUATHI TPaHCIOPTHOTO
KOMILJIEKCa.

Ymems:

— UCTOJIb30BATh METOIbl PAlMOHATILHOIO MPOEKTUPOBAHMS MPU MPUHATHH HHXKEHEPHBIX U
YIPaABICHUYECKUX PEUICHUN;

— pa3pabaThIBaTh MPOEKTHYIO U TEXHOJIOTHYECKYIO JTOKYMEHTALMH 0 CO3/IaHHIO HOBBIX U
MOJICPHU3AIUH CYIIECTBYIOIINX TPAHCIIOPTHO-TEXHOJIOTHUECKUX CHCTEM M MPOEKTHON JTOKyMEH-
TaIMH IO PEOPTaHU3aINN TIPOU3BOJICTBA;

— BBIIIOJIHATH TEXHOJOTHUECKUE PacueThl TPAHCIIOPTHOTO PEANPHUSITHS;

— pa3pabaThIBaTh METOJMYECKUE U HOPMATUBHBIC MaTEPHAIIBL;

— 000CHOBaTh MapaMeTpbl U MPUHIMIT ASHCTBHS 000pYIOBAHUS ISl IPEIIPUATHI TpaHC-
MOPTHOTO KOMIUIEKCA.

1. O®OPMJIEHHUE KYPCOBOI'O ITPOEKTA

PexoMenayercs crenyromuii NopsAI0K pa3MeLIeHUs] MaTepralia B KypCOBOM IPOEK-
TE!



TUTYJIbHBIN JIUCT;

OTJIaBJICHUE;

3a/IaHKE Ha BBIMOJIHEHUE KYPCOBOIO MPOEKTA;
BBEJICHUE;

OCHOBHBIE pa3/IeJibl KypCOBOI'O IIPOEKTA;
3aKJIFOUYEHHUE;

CIIUCOK HMCIIOJIb30BAaHHOM JINTEPATYPBI;

IIPUIIOKEHUS.

KypcoBoii mpoeKT HoKeH CoaepKaTh TEKCTOBBIN, TAOJMYHBINA, TpadQUISCKUI 1
JIpYroy WIIIOCTPATUBHBIN MaTEpHAIL.

[TpaBmia oopMIIeHHsT KypCOBOTO TIPOEKTA!

KYpCOBOH MPOEKT BHIMOJIHSACTCS HAa Oymare ctannaptHoro gopmarta A4 Ha of1-
HOHM CTOpOHE JIMCTa KaK NPaBUJIO MAITMHOIIMCHO C OCTAaBIICHUEM IIOJICH; BCe
CTpPaHHIIBI TOJKHBI OBITH IIPOHYMEPOBAHBI (HyMepaIusi HAUMHACTCS C TUTYIIb-
HOTO JICTA); COKPAIIEHUE CIIOB, KPOME OOIIEIPUHSTHIX, HE JOIYCKAeTCs;

€CJIM PYKOITUCh KypCOBOTO IMPOCKTa HAOpaHa Ha KOMIIBIOTEPE, TO MIPH pactie-
YaTKe Jy4lle UCII0JIb30BaTh CeAYIONIHe napamMeTpsl neuaTu: mpudt Ne 12, 14
TNR; onuHapHBIil MEXCTPOUHBIN UHTEPBAI, JIEBOE ToJIE - 2,5 cM, mpaBoe - 1
CM, BepXHee - 3 cM, HIDKHEe - 2,5 cM, ¢popmar HabpaHHoro MaTepuana 17,5 x 24
CM (JIJTMHA CTPOKH, BBICOTA HalleyaTaHHOTO TekcTa). [IpumepHbiii 00beM Kypco-
BOT'O MpoeKTa - 35 ¢.;

TabJINLbI, PUCYHKHU (TpadudecKuil U Jpyroil WILTFOCTPAaTUBHBIN MaTepHan)
JIOJDKHBI MMETh Ha3BaHUE U COOTBETCTBYIOLIMI HoMep. Homep u HazBaHue Tal-
JIUIIBI JAOTCS HAJl HEM, HOMep M Ha3BaHUE pUCyHKa — moJ HUM. Ha HuX B Tek-
CT€ KypCOBOI'O IIPOEKTA JOJKHBI OBITh CCBIIIKH, KOTOPBIE IIPU HEOOXOTUMOCTH
COIPOBOKAAIOTCS KPATKUMHU MOSICHEHUSAMU. Tabiuia min puCyHOK JIOJIKEH
pacnojaratbcs ocie NepBoro ynoMuHaHUs O HUX B TEKCTE;

HYMEpPOBaTh CIEIYET TOIBKO Te (POPMYIIBI, Ha KOTOPBIE €CTh CCHUTKH B TEKCTE.
Howmep dhopMyiibl cTaBUTCS B KPYTJIBIX CKOOKaX CIpaBa OT HEE U COCTOUT, KaK
IIPaBUJIO, U3 HOMEPA pas3zenia (YacTH) U MOPSAIKOBOr0 HoMepa (OpMYIIbl BHYTPU
paszena. CMbICT BceX BXOJAIIMX B (POPMYIIBI 3JIEMEHTOB J10JIKEH OBITh pac-
m1(pPOBaH HEMOCPEICTBEHHO 1ociie (OpMyJibl, paciin(poBKa JOIKHA HAUK-
HATBCS CO CIIOBA «T/Ie» 0€3 IBOSTOYHS TTOCIIE HETO;

B KYPCOBOM IIPOCKTEC 00s13aTEeNbHBI 6I/I6JII/IOTpa(I)I/I‘{CCKI/IC CCBhIZIKKM Ha UCTOYHHUKH
ouTaT u 3aHMCTBOBaHHﬁ, MMPEACTABJIICHHBIC B CIIUCKC JINTCPATYPHI;

B CIIMCOK JINTEPATYPHI BKJIFOYAIOTCS BCE UCIIOJIb30BaHHBIE NTPU MOATOTOBKE
KYPCOBOT'O MPOEKTa UCTOYHUKH, a HE TOJIBKO T€, HAa KOTOPbIE UMEIOTCS CCHUIKHI
B TEKCTE KypCOBOI'O MPOEKTA;

MIPUIIOKEHUS TOJDKHBI IMETh CKBO3HYIO HyMepaIlliio apadckumu udpamu. 3a-
TOJIOBOK Ka)KJI0T0 MPUIIOKEHHUS TOJKEH UMETh CleaAyromuid Bua: cioBo «llpu-
JI0KEHUE», €r0 MOPSAIKOBBI HOMEP U TEMATHYECKHI 3ar0JIOBOK, OTPAKAOIIUMA
COJIepXKaHuE JAaHHOTO MPUIIOKECHHUS.



2. BBIITOJIHEHUE KYPCOBOI'O ITPOEKTA

[To oxkoHYaHUU ceMecTpa CTYACHT CAAeT KypCOBOW MPOEKT MO JUCIUILINHE.
[Topsiok pacnoio’keHus: MaTepuaia B 0TYETE PEKOMEHYETCS CIIEYFOIINMN:
1. Pacuer OCHOBHBIX IapaMEeTPOB MPOEKTUPYEMOTO y3Jia

2. [IpopaboTka MojieNnel 1 YepTeken neranei

3. IlpopaboTka Mozene u uepTexei COOPOUHBIX eTUHHIL

I L o

[TpopaboTka u3aenus BKIIOYaET B ce0s pa3paboTKy MOJIETICH 1 yepTexel neranei, co6o-
POYHBIX eIUHUI U crienndukanuii. YepTesku BBITOIHSIIOTCS Ha IOCTATOYHOM JJIsl Y00-
HOTO OTOOpakeHHs hopMare.

7. OTt4eT 0 KypcoBoOil paboTe BBIMOIHSACTCS KKABIM CTYICHTOM HHIUBUIYaIbHO, 0hOpM-
JISIeTCSl HAa OJIHOM cTOpoHe yicta Oymaru popmara A4 210x297 mMm.

JIMTEPATYPA

1. IlpoexTupoBaHre aBTOTPAHCIIOPTHBIX MPEANPUATHI : yueOHoe mocobue / A. 1. Adanacees, E.
B. Bpateirun, 3. B. ['opuikos ; Ypaibckuii rocy1apcTBEHHbIA TOPHBIN YHUBEPCUTET. -
ExatepunOypr : YITYVY, 2005. - 90 c. : un. - bubnuorp.: c. §9.

2. IIpoekTrpoBaHUE aBTOTPAHCIIOPTHBIX MPEAIPUATHH : METOAMYECKHIE YKa3aHHsI [0 KYPCOBOMY U
JUIJIOMHOMY NPOEKTUPOBAHUIO JUISl CTYJeHTOB crienuanbsHoctu 150402 / A. . Adanacskes, 1O.
I'. 3akamMeHHBIX ; YpalbCKUI rocy1apCcTBEHHBIN TOPHBIN YHUBEpCUTET. - ExaTepunOypr : YITY,
2009. - 50 c. - bubnuorp.: c. 49.

3. OCHOBBI HKCILTYyaTaIlF TOPHBIX MAIIUH 1 000PYIOBaHUS : METOJMYECKUE YKa3aHUS K
KypCOBOMY U JUIUIOMHOMY npoekTrpoBanuto / A. M. Adanacses, 1O. I'. 3akamMeHHBIX ;
Vpanbckuii rocy1apcTBEHHbINA TOpHBIN YyHUBEpcUTET. - ExatepunOypr : YITY, 2009. - 22 c. -
bubnuorp.: c. 21.



MUHHUCTEPCTBO HAYKH Y BBICIIEI'O OBPA3OBAHMSI
POCCHVICKOM ®EJEPALIMA

PI'BOY BO «Ypanbckuii rocy1apcTBeHHbI T'OPHbIH YHHBEPCHTET»

e o7
RO ?ASOBAHMQ

G 0 owen

62 0%‘;‘?2::&1. {f,,"r‘%»%

> a0 00y e
SNeTO et Ke

$5 8 ‘r,;\/\ )

[IpopekTop o

METOINYECKHUE YKA3AHUA

I10 BBIIIOJIHCHUIO ITPAKTHYCCKUX U J'I8.60paTOpHLIX pa60T 10 JUCHUIIIIMHEC

b1.B.Z1B.02.02 PAIIUOHAJIBHOE IPOEKTUPOBAHMUE

HanpaBnenune noaroToBku
23.04.01 «Texnonozusa mpancnopmHuulx RPOUECCOB»

Hanpasnennocts (mpouib)
Ilpoexmuposanue 20pHonpoMbluLIEHHO20 A8MOMpPancnopma (asmomoodunecmpoenue)

¢dbopma oOyueHus: ouHasi, 3a04Has

roj HaOopa: 2022

ABtop: XopomaBuH C.A, KaHJ. TEXH. HAYK

OpobOpena Ha 3aceqaHuu KadeIpel PaccmoTpena meToauueckoil KoMUccHen
®daxkynpTera
Tl'opHbIX MalIuH U KOMIIJIEKCOB l'opHO-MexaHHUecKOTo
(Hazeanue kagedpwi) (HazeaHue d)akyﬂl{_}’}:lre«}tlfl)
3aB.xadeapoit / ) // IIpencenarens Q//’/
T Gactmi
Jlarynosa 0.A. Ocunos II. A.
(Damunus U.0.) (Damunus 1.0.)
[Ipotokon Ne 1 ot 02.09.2021 [Tporokon Ne 2 ot 12.10.2021
(Hama) (Qama)
ExarepunOypr



OI'JIABJIEHHUE
BBEJIEHHUE. ...

1. TIPAKTUYECKUE PABOTDBL........ccooiiiiiiiiiieec e

JIATEPATYPA ..o



BBEJIEHUE

Hesanb AucuuniInHb: OPMHUPOBAHUE Y CTYJACHTOB 3HAHHI OCHOB TEOPUU aBTOTPAHCIIOPTA
U MIPAKTHYECKUX HABBIKOB TI0 PACUeTy U MPOECKTUPOBAHUIO aBTOTPAHCIIOPTA.

Komnerenuuu, popMmupyembie B poiecce U3y4eHust TUCHUIIAHBI:

npogeccuonanvhvie

8 PacuemHO-NPOEKMHOU OessmelbHOCIU

— CIOCOOEH HCII0JIb30BaTh METOAbI MH)KEHEPHBIX PACUETOB MPU MPUHATUH HHKCHEPHBIX H
ynpasieHueckux pemennit (ITK-1);

- crmocoOeH K pa3paboTke OpraHU3alMOHHO-TEXHUYECKOH, HOPMATUBHO-TEXHUYECKOW U
METOJAMYECKON JIOKYMEHTAIIMU MCXOJsl U3 0COOCHHOCTEH (DYHKIIMOHMPOBAaHUSI 00BEKTOB mpodec-
cuoHanbHOM AesrenpHocTh ([TK-2);

- C10CcO0OEH MCII0JIb30BaTh MEPCIIEKTUBHBIC TEXHOJIOTHH MPH Pa3pad0TKe TEXHOJIOTHYECKIX
po1eccoB (HYHKIIMOHUPOBAHUSA OOBEKTOB MPO(HECCHOHATBLHON AEATEIIbHOCTH, UCXOAS U3 HE00-
XOJJUMOCTH OO0ECIEUCHUS] PAIMOHAIBHBIX PEXKHMOB PAaOOThI TPAHCIOPTHBIX MPEANPHITANR U
tpancnopTHbIX cpencts (I1K-4);

— croco0eH K pa3paboTKe MPOSKTHON M TEXHOJOTHMYECKOW JIOKyMEHTAIIMU TI0 pa3paboTke
HOBBIX W MOJIEPHU3ALMHU CYIIECTBYIOIUX TPAHCIOPTHO-TEXHOJIOTHYECKUX CHUCTEM U Pa3paboTKe
NPOCKTHON JOKYMEHTAIMH 110 PEOPraHU3aliy MPOU3BOJICTBA, C UCIOIB30BAHUEM METOJIOB pac-
YETHOTO 0OOCHOBAHUS, B TOM YHCIIE C UCIIOJIb30BAaHUEM YHHBEPCAIBHBIX U CIEIUATN3UPOBAHHBIX
POTPAMMHO-BBIUMCIIUTEIILHBIX KOMILJICKCOB U CHCTEM aBTOMATH3MPOBAHHOTO MPOCKTUPOBAHHMS
(TIK-5).

Pe3ysibTaThl H3yYeHHs AU CHUILIAHBI

3namey:

— METOJIbl PAIllMOHAILHOTO MPOSKTUPOBAHUS MPHU MPHUHATUN HHXCHEPHBIX U yIpaBICHYC-
CKHX PEILCHMUI;

— MPOEKTHYIO M TEXHOJOTHUYECKYI0 JOKYMEHTAIMH MO CO3/aHUI0 HOBBIX U MOJIEPHU3ALUU
CYIIECTBYIOIINX TPAHCIIOPTHO-TEXHOJOTHYECKUX CHUCTEM M TPOEKTHOH JOKYMEHTAIMH TI0 PEOp-
raHMU3alluy IPOU3BOICTBA,;

— TEXHOJIOTUYECKHE PACUETHI TPAHCIIOPTHOTO MPEIITPUSTHS;

— METOJIMYECKHE U HOPMATUBHbIE MaTepHaIbL;

— TapaMeTpbl W TPUHIMI JEHCTBUS OOOPYIOBaHUS MJS TPENNPHUATHH TPAHCIIOPTHOTO
KOMILJIEKCa.

Ymems:

— UCMOJIb30BATh METO/Ibl PAllMOHAILHOIO MPOEKTUPOBAHMSI IPU MPUHATUN UH)KEHEPHBIX U
YIPaABICHUYECKUX PEUICHUN;

— pa3pabaThIBaTh MPOEKTHYIO U TEXHOJOTHYECKYIO JOKYMEHTAILMHU MO CO3/1aHUI0 HOBBIX U
MOJICPHU3AIUH CYIIECTBYIOIINX TPAHCIIOPTHO-TEXHOJIOTHUECKUX CHCTEM M MPOEKTHON JTOKyMEH-
TaIMH [0 PEOPTaHU3aINN TIPOU3BO/ICTBA;

— BBITIOJIHSATH TEXHOJOTHUECKUE pacueThl TPAHCIIOPTHOTO MPEAIPUSATHS;

— pa3pabaThIBaTh METOJMUECKUE M HOPMATHBHBIE MaTePHAIIBI;

— 000CHOBaTh MapaMeTpbl U MPUHIMIT ASHCTBHS 000pYIOBaHUS AJIS MPEANIPUITUN TpaHC-
MOPTHOTO KOMIUIEKCA.



1. IPAKTUYECKHE PABOTbI

Ne
/1 TEMA COJAEP/)KAHUE OTBETA
1 | TaroBo-ckOpOCTHbIE CBOMCTBA Omnucarb: TATOBO-CKOPOCTHBIE CBOICTBA
Caenarp aHaJIU3 TATOBO-CKOPOCTHBIX CBOWCTB
2 | Topmo3HbIE CBOMCTBA OnucaTh: TOPMO3HBIE CBOMCTBA
Omnpenenutb TOPMO3HBIE CBOMCTBA aBTOMOOWIIS
3 | TorumBHas 3KOHOMUYHOCTb Omnucarb: TOIUIMBHYIO YKOHOMUYHOCTh
ITpoBecTu pacyeT TOIIMBHON HIKOHOMUYHOCTH
4 | TAroBo-cKOPOCTHBIE CBOMCTBA U Omnucars: TAr0OBO-CKOPOCTHBIE CBOICTBA U TOII-
TOTUTUBHASI SKOHOMHUYHOCTh aBTO- | JIMBHAS 5KOHOMUYHOCTH aBTOMOOWMIIEH C MEXaHHU-
MoOmMIIel ¢ MeXaHU4eCKoi KopoO- | yeckoil KOpoOKoil nepenay
KOM Iepenay IIpoBecTu pacuer TAroBo-CKOPOCTHBIX CBOWCTB U
TOIIJIMBHON SKOHOMUYHOCTH aBTOMOOMIIEH ¢ Me-
XaHUYECKON KOPOOKOH Tepeaay
5 | TaroBo-ckOpoCTHbIE CBOMCTBA U Omnucars: TAr0OBO-CKOPOCTHBIE CBOICTBA U TOII-
TOIUIMBHAs SKOHOMHMYHOCTb aBTO- | JIUBHAsI 5KOHOMUYHOCTh aBTOMOOMJIEH ¢ THIpOIu-
MOOWIICH ¢ TUAPOIMHAMUYCCKOMN HAMUYECKOHW Mepegayen
nepeaaden IIpoBecTu pacuer TAroBO-CKOPOCTHBIX CBOWCTB U
TOIJIMBHOM 3KOHOMUYHOCTH aBTOMOOMIIEH C IrHj-
POAMHAMUYECKOM neperadeit
6 | IIpoeKTHPOBOUHBIN TATOBBIHN pac- Omnucarb: NPOEKTUPOBOYHBINA TATOBBIN pacyeT
yer IIpoBecTH NPOEKTUPOBOYHBIN TATOBBIN pacyeT
7 | YopaBisgeMocTb Omnwucarb: ynpaBiasieMOCTb aBTOMOOMIIS
ITpoBecTu pacueT napameTpoB YIIPaBJIsIEMOCTH
8 | YcroitunBocTh Onucarb: yCTOWYUBOCTH aBTOMOOMIIS
ITpoBecTy pacyer yCTOWYMBOCTH aBTOMOOUIIS
9 | MaHeBpeHHOCTh Onucarb: MAaHEBPEHHOCTb aBTOMOOUIIS
Paccunrare napamMeTrpsl MAaHEBPEHHOCTH aBTOMO-
ous
10 | IlmaBHOCTH XOna Omnncarh: MIaBHOCTE X04a aBTOMOOMIIS
Paccunrare napaMeTpsl INIABHOCTH X0/1a aBTOMO-
omis
11 | IIpoxoaumocThb Omnucath: MPOXOIUMOCTH AaBTOMOOUIIS
Paccunrars mapaMeTpsl IPOXOJUMOCTH aBTOMO-
oust
12 | BuOparmus Omnucath: BUOpAIUIO MPH IKCIUTyaTaIllid aBTOMO-
ounst
Paccunrars napameTpsl BUOpaLuy IpH SKCILTya-
TallM1 aBTOMOOMIIS
13 | lIym Omnucatk: pacyeT ypoBHEH IryMa

ITpoBecTu pacyer ypoBHEH 1IymMa aBTOMOOMIIS

4
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BBEJIEHUE

Hesanb AucuuniInHb: OPMHUPOBAHUE Y CTYJACHTOB 3HAHHI OCHOB TEOPUU aBTOTPAHCIIOPTA
U MIPAKTHYECKUX HABBIKOB TI0 PACUeTy U MPOECKTUPOBAHUIO aBTOTPAHCIIOPTA.

Komnerenuuu, popMmupyembie B poiecce U3y4eHust TUCHUIIAHBI:

npogeccuonanvhvie

8 PacuemHO-nPOEKMHOU OessmelbHOCIU

— CIOCOOEH HCII0JIb30BaTh METO/IbI MHKEHEPHBIX PAaCcUueTOB MPHU MPUHATHH HHKCHEPHBIX
ynpasieHueckux pemennit (ITK-1);

- crmocoOeH K pa3paboTke OpraHU3alMOHHO-TEXHUYECKOH, HOPMATUBHO-TEXHUYECKOW U
METOJAMYECKON JIOKYMEHTAIIMU MCXOJsl U3 0COOCHHOCTEH (DYHKIIMOHUPOBaHHs 00BEKTOB Tpodec-
cuoHanbHOM AesrenpHocTh ([TK-2);

- C10CcO0OEH MCII0JIb30BaTh MEPCIIEKTUBHBIC TEXHOJIOTHH MPH Pa3pad0TKe TEXHOJIOTHYECKIX
po1eccoB (HYHKIIMOHUPOBAHUSA OOBEKTOB MPO(HECCHOHATBLHON AEATEIIbHOCTH, UCXOAS U3 HE00-
XOJJUMOCTH O0ECIEUCHUsS] PAlMOHAIBHBIX PEXKHUMOB pPabOThl TPAHCIOPTHBIX TMPEANPHITANR U
tpancnopTHbIX cpencts (I1K-4);

— croco0eH K pa3paboTKe MPOSKTHON M TEXHOJOTHMYECKOW JIOKyMEHTAIIMU TI0 pa3paboTke
HOBBIX W MOJIEPHU3ALMHU CYIIECTBYIOIUX TPAHCIOPTHO-TEXHOJIOTHYECKUX CHUCTEM U Pa3paboTKe
NPOCKTHON JOKYMEHTAIIMH 110 PEOPraHU3aliy MPOU3BOJICTBA, C MCIIOJIb30BAHHEM METOJIOB pac-
YETHOTO 0OOCHOBAHUS, B TOM YHUCIIE C UCTIOIB30BAHUEM YHUBEPCAIBHBIX U CHEIHATH3HPOBAHHBIX
POTPAMMHO-BBIUMCIIUTEIILHBIX KOMILJICKCOB U CHCTEM aBTOMATH3MPOBAHHOTO MPOCKTUPOBAHHMS
(TIK-5).

Pe3ysibTaThl H3yYeHHs AU CHUILIAHBI

3namey:

— METOJIbl PAIllMOHAILHOTO MPOSKTUPOBAHUS NP MPHUHATUN HHXCHEPHBIX W yIpaBlicHYC-
CKHX PEILCHMUI;

— MPOEKTHYIO M TEXHOJOTHUYECKYI0 JOKYMEHTAIMH MO CO3/aHUI0 HOBBIX U MOJIEPHU3ALUU
CYIIECTBYIOIINX TPAHCIIOPTHO-TEXHOJOTHYECKUX CHUCTEM M TPOEKTHOH JOKYMEHTAIMH TI0 PEOp-
raHMU3alluy IPOU3BOICTBA,;

— TEXHOJIOTUYECKHE PACUETHI TPAHCIIOPTHOTO MPEIITPUSTHS;

— METOJIMYECKHE U HOPMATUBHbIE MaTepHaIbL;

— TapaMeTpbl W TPUHIMI JEHCTBUS OOOPYIOBaHUS MJS TPENNPHUATHH TPAHCIIOPTHOTO
KOMILJIEKCa.

Ymems:

— UCMOJIb30BATh METO/Ibl PAllMOHAILHOIO MPOEKTUPOBAHMSI IPU MPUHATUN UH)KEHEPHBIX U
YIPaABICHUYECKUX PEUICHUN;

— pa3pabaThIBaTh MPOEKTHYIO U TEXHOJOTHYECKYIO JOKYMEHTAILMHU MO CO3/1aHUI0 HOBBIX U
MOJICPHU3AIUH CYIIECTBYIOIINX TPAHCIIOPTHO-TEXHOJIOTHUECKUX CHCTEM M MPOEKTHON JTOKyMEH-
TaIMH [0 PEOPTaHU3aINN TIPOU3BO/ICTBA;

— BBIIIOJIHATH TEXHOJOTHUECKUE PacueThl TPAHCIIOPTHOTO PEANPHUSITHS;

— pa3pabaThIBaTh METOJMUECKUE M HOPMATHBHBIE MaTePHAIIBI;

— 000CHOBaTh MapaMeTpbl U MPUHIMIT ASHCTBHS 000pYIOBaHUS AJIS MPEANIPUITUN TpaHC-
MOPTHOTO KOMIUIEKCA.

1. HOBTOPEHUE MATEPHAJIA JIEKIIUN

Tema 1. TAroBo-ckOpoCTHBIE CBOMCTBA.

OCHOBHbIE TOHATUS U OIPEAEICHUS, OLICHOYHBIE I10KA3aTeNN TATOBO-CKOPOCTHBIX
cBoiictB. Cuibl, eHcTBYyIONIME Ha aBTOMOOWIIb. KuHemaTnka U JUHaMHKa aBTOMOOMIIBHOTO KO-
neca. Cuibl CONMPOTHUBIICHUS JBM)KEHHUIO, YPAaBHEHUE JBWKEHHS aBTOMOOMIS. MeTo/bl pelieHus
YPaBHEHMI CHJIOBOTO M MOIIHOCTHOro OanaHcoB. Ilpuemucrocts. /luHamuueckoe npeojosieHne
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JIOPOKHBIX collpoTuBieHU. HopManbHble peakuuu, AeicTByOMUE Ha Kojeca. OrpaHu4eHue Ts-
TOBO-CKOPOCTHBIX CBOMCTB IO CLECIUIEHUIO. DKCIIEPUMEHTAIBHOE U aHAJIMTUYECKOE OINPENEICHHUE
II0Ka3aTeJIed TATOBO-CKOPOCTHBIX CBOMCTB.

Tema 2. TopMo3Hble cBoOliCTBA.

OcHoBHble TOHATHA U omnpezaeneHuss. OIEHOYHbIE IOKAa3aTEJIM U HOPMbI TOPMO3HBIX
CBOWCTB. YpaBHEHHUE JBHKEHMs aBTOMOOWJIS NMpH TOpMOkeHHH. ONTHMalIbHOE paclpenesieHue
TOPMO3HBIX cril. OCOOEHHOCTH TpoIlecca TOPMOKEHHs aBTONoe3/1a. TOPMOKEHHE C HEHOJIHBIM
UCIOJIb30BaHUEM CHJI cleruieHus. O((EKTUBHOCTh 3alacHOW TOPMO3HOM cHUCTEMbl. MeTobl
OLICHKH TOPMO3HBIX CBOMCTB, BIIUSIHUE TOPMO3HBIX CBOWCTB Ha CPEIHIOI0 CKOPOCTh JABHKEHUS.

Tema 3. TonmiuBHAasi IKOHOMHYHOCTb.

OcHoBHbIE MOHATUS U olpeneiaeHus. OLEeHOUHbIE MTOKA3aTeIN TOIUIMBHON 3KOHOMHYHO-
CTH. YpaBHEHHE DPAcXoJa TOIIMBA, TOIUIMBHO-D)KOHOMHYECKAsi XapaKTepUCTHKA. BinsHue KOH-
CTPYKTHBHBIX ()aKTOPOB Ha TOIJIMBHYIO SKOHOMHYHOCTh. BiusiHIE SKCIUTyaTallmOHHBIX (PaKTOPOB
Ha TOIUIMBHYIO 3KOHOMHUYHOCTb. [IprMeHeHne TOIMB He HEPTSIHOro NpoucxoxaeHus. B3aumo-
CBSI3b TOIUTMBHOIN SKOHOMHUYHOCTHU U 3KOJIOTUYECKON 0€30MacHOCTH.

Tema 4. TAroBo-CKOPOCTHbIE CBOMCTBA U TOIUIMBHASI IKOHOMHYHOCTH AaBTOMOOMJIEH
¢ MeXaHN4ecKoil KopoOKoii mepenay.

HcxonHble XapakTepUCTUKN MeXaHHMYeCKUX KopoOok nepenady. CoBMecTHas padoTa JBUra-
TENsl C MEXaHWYECKOM KOpoOKoi mepenay. Pacuer TAroBoW cuibl IPU yCTAaHOBUBIIEMCS JIBUYKE-
HUM aBTOMOOWIsL. CriocoObl yy4llleHUs! IPeoOpa3yrouX U SHEPreTHYeCKUX CBOMCTB Mepeayn.
Jlunamuueckas xapakTepUCTHKA U TapaMeTpbl IPUEMUCTOCTH aBTOMOOUIIS.

Tema 5. TAroBo-cCKOPOCTHBIE CBOMCTBA W TOMJIMBHASI IKOHOMHUYHOCTh aBTOMOOMJIEH
¢ THAPOAUHAMMYECKOMH Iepeaayei.

ABTOMaTH3aIMsl yrpaBieHuss aBToMoOmiIeM. VcXoaHble XapakTepUCTUKU TMIporepeaad.
CoBMecTHas paboTa JBUTaTeNs ¢ THIpoIepenadeii. Pacyer TAroBoW CHIIBI MPU YCTAaHOBHBIIIEMCS
JBYDKEHUHM aBTOMOOMIIS ¢ rujponepenadeil. CriocoObl yiydlleHus Mpeodpasyonmx U 3HepreTh-
YECKUX CBOMCTB rujporepenad. J[MHaMuyeckass XapakTepUCTUKAa U HapaMeTpbl MPUEMHCTOCTH
aBTOMOOWJIS € TUApoOIEepeauei.

Tema 6. IIpoeKTHPOBOYHBII TATOBBII pacyer.

Otanbl NPOEKTUPOBAHUS, 3a/1aul MIPOEKTa 3a/1aBaeMble M BbIOMpaemble napameTpsl. [loa-
00p BHEIIHEH XapakTepUCTUKU ABUrarens. Beioop nepenarounbix yncen TpaHecmuccuu. OcobeH-
HOCTH NPOEKTUPOBOYHOIO TATOBOTO pacyeTa TPAHCMUCCHM aBTOMOOWIIS € TUApoOIepeiauei.

Tema 7. YnpaBisiemocCThb.

OcHoBHble onpenenenns. OLEHOYHbIE TOKA3aTEeNN YIIPABIIEMOCTH U METOIMKA UX DKCIIE-
puMeHTalIbHOTO onpenenenus. Kunemarrnka noBopora, Cuiibl, JEHCTBYIONIME HA aBTOMOOUIIb MTPH
MIOBOPOTE. Y paBHEHNE KPUBOJIIMHENHOTO IBUKEHUS, KDYTOBOE IBUKEHUE, IEPEXOAHBIE IPOLIECCHI.
Konebanus yrmpasisieMbIX KOJIEC OTHOCUTEIbHO IIKBOPHEH.

Tema 8. YcroiiunBocTb.

Onpenenenus, OLEHOYHBIE MOKa3aTenu ycroiuuBocTu. [lomepeuHas ycToiunMBOCTh, KO-
3G PUIMEHT nonepeyHol ycroitunBocT. KypcoBas ycroitunBocTs. MI3MeHeHne napaMeTpoB JBU-
KEHHs] aBTOMOOWIS TOJ JEHCTBHEM CIIy4alHBIX BHEIIHUX CWJI. AdpoJWHaMUYecKas yCTOWYH-
BOCTb. ¥ CTOMUMBOCTb JIBUKEHUS aBTOINOE3/1a 110 BUISIHUIO MIpULIENA.

Tema 9 MaHeBpPeHHOCTD.

Onpenenenys, OLIEHOYHBIE IOKA3aTelNM MaHEBPEHHOCTH. KHHeMaTnka KpUBOJIMHEHHOTO
nBrKeHUs. ['paduueckuil METO/ MOCTPOSHUS TPAEKTOPUU JIBHXKEHHS aBToroe3na. OcoOeHHOCTH
AKCIEPUMEHTAJIBHOTO M PACUETHOIO OINPENEICHUS MOKa3aTeaeil MaHEBPEHHOCTH. BiusHue KoH-
CTPYKTUBHBIX U 3KCIUTyaTallHOHHBIX ()aKTOPOB HA MAHEBPEHHOCTb.

Tema 10. IlltaBHOCTDH X0/1a, BUOpALIUS U LIYM.

Onpenenenus, OlleHOYHbIE TOKA3aTENN U HOPMBI TUIABHOCTH X0/1a, BUOpaluu U nryma. AB-
TOMOOMJIb Kak KoJieOaTenbHas CUCTeMa.

Tema 11. Buopanus.

CBobosiHbIE KosleOaHUs TIOJPECCOPEHHOM Macchl 0e3 ydyeTa 3aTyXaHHs U HEIOJIpecCopeH-
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HbIX Macc. CBOOOIHBIE KOeOaHUs MTOAPECCOPEHHBIX U HEMOAPECCOPEHHBIX Macc 0e3 yJera 3ary-
XaHHUS.

Tema 12. Hlym.

CBoOoyiHBIC KOJEOaHHS C y4eTOM 3aTyxaHus. BbeIHYXIeHHble KoieOaHusi. BuOpanuu u
IyM.

Tema 13. IIpoxoaumMocThb.

OcHoBuble onpenenenus. OCOOCHHOCTH B3aMMOJCHCTBHSI aBTOMOOMIIBHOTO KoJjeca ¢ J0-
poraMu B yXYAIIEHHOM COCTOSIHUH, Ie(QOpPMHUPYEMBIM TPYHTOM M mpensartcTBUsAMH. OIeHKa Mpo-
¢bunpHON poxoaumMocTu. OleHKa OoMmopHO# mpoxoaumMocti. OO000ICHHBIE TTOKA3aTeN MTPOXOTH-
MOCTH. BrusiHre KOHCTPYKTUBHBIX M OKCIUTYaTallMOHHBIX (PAKTOPOB HA mpoxoauMocTh. CpaBHH-
TEJIbHAS OLIEHKA MPOXOJUMOCTH O KOHCTPYKTUBHBIM ITapaMeTpaM aBTOMOOUIICH.

2. CAMOCTOATEJIBHOE U3YYEHUE TEM

Tema 1. TAroBo-cKOpOCTHBIE CBOMCTBA.

OcHOBHbIE TMOHSTUS U OINpEAENCHUs, OLCHOYHbIE I10Ka3aTelu TATOBO-CKOPOCTHBIX
cBoiicTB. Cuiibl, JeiicTByroIMEe Ha aBTOMOOMIb. KuHemMaTuka u nHaMHKa aBTOMOOMJIBHOTO KO-
neca. Cuibl CONPOTHUBIICHUS JABMKEHHUIO, YPAaBHEHUE JBIKCHHS aBTOMOOHIIS. MeTONbl pelmeHus
YPaBHEHMI CHJIOBOIO M MOIIHOCTHOro 6anaHcoB. IIpuemucrocts. J{uHamuuyeckoe MmpeoaoseHue
JIOPOKHBIX COMpPOTUBIeHUN. HopMaibHbie peakunu, JeHCTBYyIOIME Ha Kojieca. OrpaHuyeHue T-
TFOBO-CKOPOCTHBIX CBOMCTB IO CLEIUIEHUIO. JKCIIEPUMEHTAIBHOE U aHAIMTUYECKOE OINPENEICHUE
II0Ka3aTeJIed TATOBO-CKOPOCTHBIX CBOWCTB.

Tema 2. TopMmo3Hble cBONCTBA.

OcHoBHble TOHATUA U omnpezaeneHus. OIEHOYHbIE TOKa3aTeJd U HOPMbI TOPMO3HBIX
CBOWCTB. YpaBHEHUE JIBUKEHMs aBTOMOOWJIS NMpH TOpMOKeHHH. ONTHMalIbHOE pacIpenesieHue
TOPMO3HBIX cWi. OCOOEHHOCTH Mpollecca TOPMOKEHHUSI aBTONoOe3a. TOPMOKEHHUE C HEIMOJIHBIM
UCMOJIb30BaHUEM CHJI cLeIuleHus. D((HEeKTUBHOCTh 3alacHOW TOPMO3HOM CHUCTEMbI. MeTo.ibl
OLICHKH TOPMO3HBIX CBOMCTB, BIUSIHHE TOPMO3HBIX CBOMCTB HA CPEJHIOI0 CKOPOCTH JABUKCHUS.

Tema 3. ToniuBHAasi IKOHOMHYHOCTD.

OcHoBHbIE MOHATUSA U ompeneraeHus. OLeHOUHbIe MMOKa3aTelu TOIUIMBHON 3KOHOMHYHO-
CTU. YpaBHEHHE pacxoja TOIUIMBA, TOILIMBHO-D)KOHOMUYECKAs XapaKTepUCTUKA. BnusHue KOH-
CTPYKTUBHBIX (DAKTOPOB HA TOIUIMBHYIO SKOHOMUYHOCTb. BiusiHue sKcIuTyaTalluOHHBIX (DaKTOpPOB
Ha TOIUIMBHYIO 3KOHOMHUYHOCTb. [IprMeHeHne TOIuMB He HEPTSIHOro MpoucxoxjaeHus. B3anmo-
CBSI3b TOIUIMBHON SKOHOMUYHOCTH M 3KOJOTHYECKON OE€30MacCHOCTH.

Tema 4. TAroBo-cCKOpPOCTHBIE CBOMCTBA M TOIIMBHASI JKOHOMHUYHOCTH ABTOMOOHJICH
¢ MeXaHN4YecKoil KopoOKoii mepeaay.

HcxonHble XapakTEpUCTHKN MeXaHMYeCKUX KopoOok nepenady. CoBMecTHas paboTa JBUra-
TENsl C MEXaHWYEeCKOW KOpoOKoi mepenay. Pacuer TAroBoW CHiIbl MPU yCTAaHOBUBIIEMCS JIBUXKE-
HUM aBTOMOOMIsL. CriocoObl ymy4IlleHus! MpeoOpa3youX U SHEPreTHYeCKUX CBOMCTB Mepeayn.
Jlunamuueckas XxapakTepUCTHKA U TapaMeTpbl IPUEMHUCTOCTH aBTOMOOUIIS.

Tema 5. TAroBo-cKOpOCTHbIE CBOHCTBA U TONJIMBHAA IKOHOMHYHOCTH ABTOMOOMJIEH
¢ THAPOAUHAMMYECKOMH Iepeaayei.

ABTOMaTH3aIMs yIpaBieHUus: aBToMoOmIeM. VcXoaHble XapaKTepUCTHKH THIpornepeaad.
CoBmecTHas paboTa ABUTATENS ¢ THAponepenayeid. PacyeT TSIroBoi CuiIbl IPH YCTaHOBUBIIIEMCSI
JBIDKEHUHN aBTOMOOMIIS ¢ rujaponepenadeir. CriocoOb! ymydiieHus mpeodpasyronx 1 SHepreTh-
YECKHMX CBOMCTB ruaporepenad. J[MHaMu4eckas XapaKTEepUCTHKAa W NapameTpbl NMPUEMHCTOCTH
aBTOMOOWJIS € TUApOTIEepeiauei.

Tema 6. IIpoeKTHPOBOYHBII TATOBBIH pacyer.

Otanbl NPOEKTUPOBAHUS, 3a/1a4M MIPOEKTa 3a/1aBaeMble M BbIOMpaeMble mapamerpsl. [loa-
00p BHEIIHEH XapaKTepUCTUKU ABUrarens. Beioop nepenarounbix yncen TpaHecmuccuu. OcobeH-
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HOCTH MPOEKTUPOBOYHOTO TATOBOTO pacyeTa TPAHCMUCCHH aBTOMOOWIIS € TUApOTIepeiaueii.

Tema 7. YnpaBJjisieMOCThb.

OcHoBHble onpenenenns. OLEHOYHbIE TOKA3aTeNN YIPABIIEMOCTH U METOJAUKA UX JKCIIE-
pPUMEHTaJIbHOTrO onpeneneHus. KuaemaTtuka noBopoTa, cuibl, AEHCTBYIOLUE HA aBTOMOOWIIb MPH
NIOBOpOTE. Y paBHEHNE KPUBOJIIMHENHOTO IBUYKEHUS, KDYTOBOE JIBUKEHUE, IEPEXOAHBIE IIPOLIECCHI.
Kounebanus ynpapisieMbIX KOJIEC OTHOCUTENBHO HMIKBOPHEH.

Tema 8. YcToiiunBoCTb.

Omnpenenenus, OLIEHOUHbIE NOKa3aTenu ycToHuuBocTH. [lomepeuHas ycTOMUMBOCTh, KO-
3 PUIMEHT nonepeuHor ycroitunBocTu. KypcoBast ycToitunBocTs. MI3MeHeHne napaMeTpoB JBU-
KEHHUs aBTOMOOWJISA IOJ JEeMCTBHEM CilydalHBIX BHEIIHUX CHJI. A3pOAMHAMUYEcKas yCTOHUYM-
BOCTb. ¥ CTOMUMBOCTb JIBUKEHHS aBTOIIOE3/a 110 BWISHUIO IIPULIETIA.

Tema 9 MaHeBpeHHOCTb.

Omnpenenenus, OLIEHOYHbIE ITOKA3aTelM MaHEBpPeHHOCTH. KuHeMaTnka KpUBOJIMHEHHOTO
nBwKeHus. ['paduyeckuil MeToa MOCTPOEHUS TPACKTOPUM JIBMXKEHUs aBToroesna. OcobeHHOCTH
AKCIIEPUMEHTAJIBHOTO M PACUETHOrO OIPEAEIEHUS MOKa3aTeaell MaHEBPEHHOCTH. BiusHue KOH-
CTPYKTHMBHBIX M 9KCIUTYyaTallMOHHBIX (PaKTOPOB HA MAaHEBPEHHOCTb.

Tema 10. Ill1aBHOCTD X0/1a, BUOpALUS U LIYM.

Omnpenenenus, OLlEHOYHbBIE MTOKA3aTENIN U HOPMBI IJIABHOCTH X0/1a, BUOpaLuu U myma. AB-
TOMOOWJIb KaK KoJieOaTeNbHas CHUCTEMA.

Tema 11. Buopamus.

CBoOoaHBIC KOJIeOaHUsT TIOJIPECCOPEHHON Macchl 0e3 ydera 3aTyXaHUsl M HEIOAPECCOPEH-
HbIX Macc. CBOOOIHBIE KOJleOaHUs MMOAPECCOPEHHBIX U HEMOJAPECCOPEHHBIX Macc 0e3 ydera 3ary-
XaHMSL.

Tema 12. Lym.

CBoOoyHbIe KOJEOaHUS C Yy4eTOM 3aTyxaHus. BeiHyxneHHbIe KosieOaHus. BuOpamun u
IIyM.

Tema 13. IIpoxoaumMocThb.

OcHoBHble omnpeneneHns. OCOOEHHOCTH B3aMMOJEHCTBHSI aBTOMOOMIIBHOTO Kojeca ¢ J10-
poramu B yXyJIIEHHOM COCTOSIHUH, J1e()OpMUPYEMBIM I'PYHTOM U IpensTcTBUsIMH. OleHKa mpo-
¢mibHON npoxoauMocTy. OLeHKa OMopHON MpoxoAuMocTH. O000IIeHHbIE TOKa3aTeal MPOX0IU-
MOCTU. BiusiHue KOHCTPYKTUBHBIX U SKCILTyaTallMOHHBIX (DaKTOPOB Ha MpoxoaumocTb. CpaBHU-
TeJIbHAs OLIEHKA MPOXOJUMOCTH O KOHCTPYKTUBHBIM MapaMeTpaM aBTOMOOUJIEH.
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OI'JIABJIEHHUE
BBEJIEHHUE. ...

1. TIPAKTUYECKUE PABOTDBL........ccooiiiiiiiiiieec e

JIATEPATYPA ..o



BBEJIEHUE

Hesanb AucuuniInHb: OPMHUPOBAHUE Y CTYJACHTOB 3HAHHI OCHOB TEOPUU aBTOTPAHCIIOPTA
U MIPAKTHYECKUX HABBIKOB TI0 PACUeTy U MPOECKTUPOBAHUIO aBTOTPAHCIIOPTA.

Komnerenuuu, popMmupyembie B poiecce U3y4eHust TUCHUIIAHBI:

npogeccuonanvhvie

8 PacuemHO-NPOEKMHOU OessmelbHOCIU

— CIOCOOEH HCII0JIb30BaTh METOAbI MH)KEHEPHBIX PACUETOB MPU MPUHATUH HHKCHEPHBIX H
ynpasieHueckux pemennit (ITK-1);

- crmocoOeH K pa3paboTke OpraHU3alMOHHO-TEXHUYECKOH, HOPMATUBHO-TEXHUYECKOW U
METOJAMYECKON JIOKYMEHTAIIMU MCXOJsl U3 0COOCHHOCTEH (DYHKIIMOHMPOBAaHUSI 00BEKTOB mpodec-
cuoHanbHOM AesrenpHocTh ([TK-2);

- C10CcO0OEH MCII0JIb30BaTh MEPCIIEKTUBHBIC TEXHOJIOTHH MPH Pa3pad0TKe TEXHOJIOTHYECKIX
po1eccoB (HYHKIIMOHUPOBAHUSA OOBEKTOB MPO(HECCHOHATBLHON AEATEIIbHOCTH, UCXOAS U3 HE00-
XOJJUMOCTH OO0ECIEUCHUsS] PAIMOHAIBHBIX PEXKHMOB PAa0OThI TPAHCIOPTHBIX MPEANPUATANH U
tpancnopTHbIX cpencts (I1K-4);

— croco0eH K pa3paboTKe MPOSKTHON M TEXHOJOTHMYECKOW JIOKyMEHTAIIMU TI0 pa3paboTke
HOBBIX W MOJIEPHU3ALMHU CYIIECTBYIOIUX TPAHCIOPTHO-TEXHOJIOTHYECKUX CHUCTEM U Pa3paboTKe
NPOCKTHON JOKYMEHTAIIMH 110 PEOPraHU3aliy MPOU3BOJICTBA, C MCIIOJIb30BAHHEM METOJIOB pac-
YETHOTO 0OOCHOBAHUS, B TOM YHUCIIE C UCTIOIB30BAHUEM YHUBEPCAIBHBIX U CHEIHATH3HPOBAHHBIX
POTPAMMHO-BBIUMCIIUTEIILHBIX KOMILJICKCOB U CHCTEM aBTOMATH3MPOBAHHOTO MPOCKTUPOBAHHMS
(TIK-5).

Pe3ysibTaThl H3yYeHHs AU CHUILIAHBI

3namey:

— METOJIbl HH)KCHEPHBIX PACUYeTOB MPH MPUHATHH WHKXCHEPHBIX U YIIPABICHYCCKUX pellie-
HUM;

— MPOEKTHYIO M TEXHOJOTHUYECKYI0 JOKYMEHTAIMH MO CO3/aHUI0 HOBBIX U MOJIEPHU3ALUU
CYIIECTBYIOIINX TPAHCIIOPTHO-TEXHOJOTHYECKUX CHUCTEM M TPOEKTHOH JOKYMEHTAIMH TI0 PEOp-
raHMU3alluy IPOU3BOICTBA,;

— TEXHOJIOTUYECKHE PACUETHI TPAHCIIOPTHOTO MPEIITPUSTHS;

— METOJIMYECKHEe U HOPMATUBHbIE MaTepHAaIbI;

— TapaMeTpbl W TPUHIMI JEHCTBUS OOOPYIOBaHUS MJS TPENNPHUATHH TPAHCIIOPTHOTO
KOMILJIEKCa.

Ymems:

— HCHOJb30BaTh METO/bl MH)XXEHEPHBIX PacueToOB NpHU MPHUHATUU WHXKEHEPHBIX M YIpaB-
JIEHYECKUX PEIICHUN;

— pa3pabaThIBaTh MPOEKTHYIO U TEXHOJOTHYECKYIO JOKYMEHTALUHU 110 CO3/1aHUI0 HOBBIX U
MOJICPHU3AIUH CYIIECTBYIOIINX TPAHCIIOPTHO-TEXHOJIOTHUECKUX CHCTEM M MPOEKTHON JTOKyMEH-
TaIMH [0 PEOPTaHU3aINN TIPOU3BO/ICTBA;

— BBIIIOJIHATH TEXHOJOTHUECKUE PacueThl TPAHCIIOPTHOTO PEANPHUSITHS;

— pa3pabaThIBaTh METOJMUECKUE M HOPMATHBHBIC MaTePHAITHI;

— 000CHOBaTh MapaMeTpbl U MPUHIMIT ASHCTBHS 000pYIOBaHUS AJIS MPEANIPUITUN TpaHC-
MOPTHOTO KOMIUIEKCA.

Braoemy:

— HaBBIKAMH WCIIOJIb30BAaHMSI METOJOB HHXKCHEPHBIX PACUYECTOB MPH MPUHATHH HHXKEHEP-
HBIX U YIPABICHUECKUX PELICHUH;

— HaBBIKaMH pa3pabOTKH MPOEKTHOW W TEXHOJOTHYECKOW NOKYMEHTAIlUH TI0 CO3JIaHUIO
HOBBIX M MOJICpPHHU3AIMH CYILECTBYIOUINX TPAHCIOPTHO-TEXHOJOTHUYECKUX CUCTEM U MPOEKTHOH
JOKYMEHTAITUH 110 pEOpTaHU3aIH IPOU3BOJICTBA,;

— HaBbIKAMH BBIMIOJIHEHUS TEXHOJIOTMYECKUX PAacueTOB TPAHCIIOPTHOTO MPEIIPUSITHS;

— HaBBIKAMH Pa3padOTKHA METOJANYECKIX M HOPMATHBHBIX MaTepPHaJIOB;
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— HaBBIKAMH OOOCHOBAHMS TAPAMETPOB U MPUHIUIIA IEHCTBUSL 000pyIOBaHUS IS TIPEI-
HOPUSATUIA TPAHCIIOPTHOTO KOMILJIEKCA.

1. IPAKTUYECKHE PABOTbI

Ne
/a TEMA COAEPXAHUE OTBETA
1 | OcHoBBI TEOpUH AaBTOTPAHCIIOPTA Onucarb: OCHOBBI TEOPUH ABTOTPAHCIIOPTA
CraenaTb aHaJIM3 COBPEMEHHOI'0 aBTOTPAHCIIOPTA
2 | Onpenenenre NpoOU3BOIUTEIHHO- Omnwucarb: onpeneneHue Npou3BOIUTENILHOCTH IPy-
CTH I'PY30BOT0 aBTOMOOMJIS 30BOr0 aBTOMOOWIIS
Onpenenuth NPOU3BOIUTENBHOCT IPY30BOr0 aB-
TOMOOWIIS
3 | Pacuer uncna pe3epBHbIX aBTOMO- | OmnucaTh: pacyeT yucia pe3epBHbIX aBTOMOOMIIEH
owieit ITpoBecTu pacyer yuciia pe3epBHbIX ABTOMOOUIIEH
4 | O6ocHOBaHME ONTUMAJIBHOM Omnucath: 060CHOBaHUE ONTUMAIBHON CTPYKTYPbI
CTPYKTYpBbI I1apKa aBTOTPAHCIIOPT- | IIapKa aBTOTPAHCIOPTHBIX CPEJCTB
HBIX CPEJICTB [TpoBecTr 000CHOBaHKE ONTUMAIILHON CTPYKTYPBI
napka aBTOTPAHCIOPTHBIX CPEJCTB
5 | IlpoBo3Has cnocoGHOCTh KOMIUIEK- | OnucaTh: nuHrBuctTyeckoe odecneuenune CAITP
ca [TpoBectu knaccudukaimio si36ikoB CAITP
6 | Pacuer mpomyckHoii ciocobnoctn | Onucats: [IpoBo3Has cmocOOHOCTH KOMILIEKCA
[OTPY304YHO-pa3rpy30yHoro nyHkra | I[IpoBectu pacuet npoBo3HON CLIOCOOHOCTH KOM-
IIeKca
7 | TpaHCIIOPTHO-TEXHOJOTUYECKHE Omnucarb: TPaHCHOPTHO-TEXHOJIOTUYECKUE CXEMBI.
CXEMBI [TpoBecTu cpaBHEHHE PA3INYHBIX TPAHCIIOPTHO-
TE€XHOJOTHYECKHUX CXEM
8 | IlpoekTupoBaHue TeXHOIOTNYeCKO- | OnucaTh: MPOEKTUPOBAHUE TEXHOJIOTHUECKOTO
ro Ipoliecca NPoBO3KH IPy30B rpolecca NpoBO3KU I'Py30B
IIpoBecTy NpPOEKTUPOBAHNE TEXHOIOTHUECKOTO
rpoliecca NpoBO3KU I'Py30B
9 | Iloka3zarenu ucnonb3oBaHus aBTo- | OmnucaTh: MoKa3zaTeIu UCIOIb30BaHUs aBTOTPAHC-
TpaHCIOpTa nopra
PaccuuTarh mokasaTena HCHOIb30BAHUS aBTO-
TpaHCIOpTa
10 | Onpenenenuie MpON3BOAUTENBHO- Omnwucars: onpeneneHue Npou3BOIUTENIBHOCTH Ipy-
CTH TPY30BOT0 aBTOMOOMJIS 30BOT0 aBTOMOOMJIS
PaccuuTarh mokasarenau MpoOU3BOAUTEILHOCTH
Ipy30BOr0 aBTOMOOWMJIS
11 | O6ocHOBaHME ONTUMAIBHOMN Omnucath: 000CHOBaHUE ONTUMAIBHOM CTPYKTYPHI
CTPYKTYpHbI TapKa aBTOTPAHCIIOPT- | apKa aBTOTPAHCIOPTHBIX CPEJCTB
HBIX CPEICTB OO6ocHOBaTh ONTUMAIBHYIO CTPYKTYpY MapKa aB-
TOTPAHCIOPTHBIX CPEJCTB
12 | IIpoBo3Hast criocoOHOCTh KOMILIEK- | OmucaTh: MPOBO3HYIO CIIOCOOHOCTH KOMILIEKCA
ca Paccuntarh NpoBO3HYIO CHOCOOHOCTH KOMILJIEKCA
13 | IIpoekTupoBanue TexHOJIOrHYecko- | OmucaTh: MPOEKTUPOBAHUE TEXHOIOTHYECKOTO

IO Mpolecca MPOBO3KH IPY30B

nporecca NPOBO3KH I'PY30B
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[IpoBecTu IpOEKTUPOBAHNE TEXHOIOTHUECKOTO
nporiecca MPOBO3KH IPy30B
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He.]'lb U 321241 JUCHHUIIJIMHbI

Lenp AUCHMIUVIMHBI. TIOBBIIICHWE YPOBHS BIAQJCHUS WHOCTPAHHBIM  SI3BIKOM,
JOCTUTHYTOTO Ha MpEAbLAYIIEH CTyNeHH OOpa3oBaHUs, pa3BUTHE M COBEPIICHCTBOBAHUU Y
MarucTpaHTOB  HMHOS3BIYHOW  MPO(ECCHOHATHLHO-OPUEHTUPOBAHHOH  KOMMYHHUKAaTUBHOU
KOMIIETEHIIMM, KOTOpas TIO3BOJUT OCYIIECTBIATH MHOS3BIYHOE OOLIEHHE B  CBOEH
npodeccuoHanbHOM cepe AN pemeHus npoecCHOHATBHBIX 3a/1ad, a TaKXKe ISl peann3aiun
HAyYHO-TIPAKTUYECKOr0 OOMeHa ¢ 3apyOeKHBIMU MapTHEpaMU B paMKax IMpodeccroHaIbHOI
NEeSITeIbHOCTH, U JUIS TAIbHEHIIEro caMooOpa30BaHusl U MPOBEACHUS HAYUYHBIX UCCIICIOBAaHUN B
npodeccuoHabHOH cdepe.

Komnerenuuu, popmupyembie B nipouecce U3y4eHus UCHHUIIHHBI:

VHUBEPCANIbHbLE:

CIOCOOCH MPHUMEHATh COBPEMEHHBIE KOMMYHHUKATUBHBIE TEXHOJOTHH, B TOM YHWCIIE Ha
MHOCTPaHHOM(BIX) SI3bIKE(axX), IUIsl aKaJeMHUYECKOTO M MpOo¢dEeCCHOHATBLHOTO B3aUMOJEHUCTBUS
(YK-4).

s docmuoicenus ykazanuot yeau Heobxooumo (3agadu Kypea):

- IOJJICP)KaHNUE paHee MPUOOPETCHHBIX HABBIKOB M YMEHUH WHOS3BIYHOTO OOMICHHS M HX
UCIIONIb30BAaHUsl Kak 0a3pl JUIs pa3BUTUS KOMMYHUKATHBHOM KoMIleTeHIMU B cdepe
poeCCHOHAIBHON JEATEIHLHOCTH;

- (dopMupoBaHHe U pa3BUTHE yMEHUN oOmeHus B mpodeccuoHansHOl cdepe,
HEOOXOUMBIX JUUIsl OCBOCHUS 3apyOeKHOTO OIBITA B M3y4aeMOi U CMEXHBIX 00JIACTSIX 3HAHUM, a
TaKKe AJIs JalbHEHIIero caMoo0pa3oBaHus;

- OBJIQJICHUE TEPMUHOJIOTHEH 1O JaHHOMY KypCy W pa3BUTHE YMEHHUH NMPAaBUIBHOTO U
aJICKBaTHOT'O HUCIIOJIb30BAHUSI TOM TEPMHUHOJIOTHH;

- pa3BUTHE YMEHHH COCTAaBICHHS M MPEACTABICHUS IMPE3CHTAIMOHHBIX MAaTEpUaIOB,
TEXHUYECKON M Hay4yHOU TOKYMEHTAlUU, UCTIOJIb3YEMbIX B MPOPECCHOHATBHON ASITENFHOCTH;

- GopmupoBaHUE W PA3BUTHEC YMEHHH YTEHUS W MUChMA, HCOOXOAMMBIX JUIS BEIACHHUS
JIEIOBOM KOPPECTIOHACHIINY U TEXHUYECKOU JOKYMEHTAIIHH;

- U3y4eHHe 0COOCHHOCTEH MEXKYIBTYPHOTO, IEIIOBOTO U MPO(EeCCHOHAITBHOTO ITHKETA U
pa3BUTHE YMEHUN UCTIONF30BaHUS ATHX 3HAHUH B MPOGECCHOHATBHON ASITETbHOCTH;

- pazBuTHe MPOPECCHOHATHHO 3HAYMMBIX YMEHHHA M OIbITa WHOSI3BIYHOTO OOIICHHUS BO
BCEX BUAX PEUEBOI AEATETBHOCTH MPO(ECCHOHATLHOTO OOIIEHUS;

- pacmiMpeHHWe  CJIOBapHOrO  3amaca, HEOOXOAMMOTO Ui  OCYIIECTBIICHUS
npoecCHOHANBHOM JEeSTENbHOCTH B COOTBETCTBHHM CO CIEUANHM3alMel U HampaBIeHUSMH
poeCCHOHATLHOMN IEeATETFHOCTH C UCTIONB30BAHNEM HHOCTPAHHOTO SI3bIKA;

- (hopMHUpOBaHHE YMEHHUS CAMOCTOATEIHHO PadOTaTh CO CIENUATbHON JIMTEPaTypoil Ha
MHOCTPAaHHOM SI3bIKE C I[EITBI0 TIOTYYEHUs TPOoPecCHOHATBHON HH(OPMAITHH.

MeTtonuyeckue yka3aHMs 110 BBIOJIHEHUIO KOHTPOJIbHOM pabOThl MpeaHa3HaueHbl IS
CTYACHTOB OYHOM U 3a04HON (hOopMBI 00YUEHHUs, 00YHAIOIUXCS MO CHEIUATBHOCTH.

[TucemeHHasi KOHTpoOsIbHAs paboTa sBIsSIETCS 00s13aTenbHON (HOPMOU npomescymourol
ammecmayuu. OHa OTpakaeT CTENEeHb OCBOEHHUS CTYACHTOM Y4eOHOro MaTepuaga Io
muciuminie b1.0.02 TlpodeccroHanbHblE MHOCTpaHHBIA fA3BIK. A HMMEHHO, B pe3yibTare
OCBOEHUS AVCUMILINHBI CTYJEHT JIOJIKEH:

3namo:

- JIEKCUKO-TpaMMaTUYeCKHE SIBICHUS] HHOCTPAHHOTO S3bIKa HAyYHO-IIPO(ECCHOHATBLHON
cdepsl s o0IeHHs Ha MpodeccuoHaNbHbIE TEMBI,

- mpaBwia o(GOpMIIEHHS M COCTaBJICHUS PA3IMYHONW JOKYMEHTAllMd Ha WHOCTPAaHHOM
A3bIKE B paMKax MpoQecCHOHANIbHOMN 1eATeIbHOCTH;

- TEPMUHOJIOTHIO MTPO(ECCHOHABHBIX TEKCTOB;

- WHOS3bIUHBIE JIEKCUKO-TPAMMaTHUYECKHUE CTPYKTYpPhl CBONCTBEHHbIE HAYYHOMY CTUIIIO
YCTHOW U IMCBbMEHHOM peuu;



- OCHOBHBIE pPECYpChl, C TIOMOIIbIO KOTOPHIX MOXHO 3((EKTUBHO BOCIOIHUTH
UMEIOIIHecsT TpoOeiabl B S3BIKOBOM 00pa3oBaHWM (THUIBI  CIIOBaped, CIPAaBOYHHKOB,
KOMITBIOTEPHBIX IPOTpaMM, HH()OPMAITMOHHBIX CAlTOB ceT MHTEpHET, TEKCTOBBIX PEAaKTOPOB
U T. I.).

Ymemo:

- TIOJIb30BaThCi HMHOCTPAHHBIMHM SI3bIKAMU, KaK CpPEICTBOM MpPO(dhecCHOHATHLHOTO
OOIIICHMUS,

- y4acTBOBaTh B IMAJIOTE, IUCKYCCHH Ha MPOo(decCHOHAIbHbIE TEMbI C HOCUTEISIMU SI3bIKA;

- COBEpUICHCTBOBATH pa3IMYHbIC BUABI PEUYCBOW JEATEIBHOCTH (ITUCHMO, YTEHHE,
TOBOpEHHE, ayJTUPOBAaHNE) HA aHTJIMKCKOM SI3bIKE MO MPOo(ecCHOHaIbHOM TeMaTHKeE;

- U3BIEKaTh WH(POPMAIMIO U3 TEKCTOB, MPOCIYIIMBAEMBIX B CHUTYallUSIX HAy4YHOTO M
po¢)eCCHOHAIBHOTO OOIIECHHMS (JIOKIIa], JIEKIHs, HHTEPBbIO, 1e0aThl U IPYTHE);

- aHHOTUPOBATh U pedeprupoBaTh TEKCTHI MO CHEIUATBHOCTH HA UHOCTPAHHOM SI3BIKE;

- COCTaBJISITh KpaTKUE HAay4HbIE COOOIIEHHUS, T€3UCHI JOKIAJ0B, CTaThH Ha aHTJIMICKOM
S3BIKE;

- HCMOJb30BaTh MYJIbTUMEIUIHBIE CPEACTBA M HWHOSI3BIYHBIA KOHTEHT TIJI00ATbHBIX
CETEBBIX PECYPCOB ISl IPOPECCHOHATHLHOTO POCTa.

Braoems:

- OCHOBHBIMH TpUE€MaMH AaHHOTHPOBaHUS, pedepHpoBaHUs, aAJEKBATHOTO MEPEBOJA
npodeccuoHanbHO-OPUEHTUPOBAHHOM TUTEPATYPHI;

- HaBbIKaMH paboThl ¢ MHTEpHET-TEXHOIOTHSAMH JUISI BHIOOpPA ONTHMAIBHOTO DPEXKHMA
nosyueHus: MH(pOpMalMM, C aHMVIOSA3BIYHBIMU HCTOYHUKAMU HH(OpPMALUU M MOATOTOBKH
JIOKJIAJI0B Ha MHOCTPAHHOM SI3bIKE JUIS YYaCTHS B MEXyHAPOIHBIX MEPOTIPHUITHSX;

- OIBITOM HCIIOJIb30BaHUSA MHOCTPAHHBIM SI3BIKOM, KaK CPEICTBOM MPOQPECCHOHATHHOTO
OOIIICHUS,

- TpHeMaMH CaMOCTOSITENIBHOM paboOThl C S3BIKOBBIM MaTepuaaoM (JIEKCHKOM,
rpaMMaTUKOH, (POHETHUKOI) C UCIIOIb30BAHHEM CIPABOYHON M YU€OHOH JTUTEpaTyphI;

- YMEHHEM MNPHUMEHATh IOJlydYeHHbIE 3HAaHUS B CBOe Oyaymied mpodeccrnoHaIbHON
NeSITETTHHOCTH.

TpebGoBanus kK 0popMIIEHUIO KOHTPOJILHOMH PadoThI

KoHTponbHble 3aaHUs BBINOJHAIOTCA Ha JMCTax ¢opmata A4 B pYKONHCHOM BUJE,
KpOMe TUTYJIbHOTO JucTa. Ha TuTynpHOM nucte (cM. o0pasen; opopmiieHus: TUTYIBHOTO JIMCTA B
IICYaTHOM BHUJIE) YKa3bIBaeTCs (haMUIIUsI CTYACHTa, HOMEp TPYIIIbI, HOMEP KOHTPOJIbHOU pabOoThI
U paMuIMs MpernojaBaTelis, y KOTOpOro 3aHUMAeTcsl 00yJarouiics.

B koHue paboThl 10MKHA OBITH MOCTaBJIEHA MOJNUCH CTYAEHTA M JlaTa BbIMOJIHEHUS
3a/laHUN.

KoHTponbHble 3a7aHus JOJDKHBI OBITH BBIIOJHEHBI B TOW IOCIIEAOBATEIbLHOCTH, B
KOTOPOW OHU JIaHBI B KOHTPOJILHON pabdoTe.

BbInonHeHHYI0 KOHTPOJIBHYIO paboTy HEOOXOUMO CIaTh MPENoJaBaTeto A IPOBEPKU
B YCTaHOBJICHHBIE CPOKH.

Ecnmu  kxoHTponbHas paboTa BHINOJAHEHA 0e€3 COOMIONEHUS M3JI0KEHHBIX —BBIIIE
TpeOoBaHU, OHA BO3BPAILAETCS CTYACHTY JUIsl IOBTOPHOT'O BHIMOIHEHHUS.

Ilo muciumuinHe «MHOCTpaHHBIA SA3bIK (AHIVIMMCKHIL)» NPEACTAaBIECHO OAWH BapUaHTa
KOHTPOJIbHOM paboTHI.

Coaep:xxaHue KOHTPOJIbHOM padoThl Nel
KonTponpHas pabota mpoBoIuTCsS MO TeMme /lenosas nepenucka (CTPyKTypa THChMA.
OnektpoHHas moyta. CopaepkaHue MW CTWIb NOHChbMa. Buabsl nuceMm. JlenoBoll 3THKeET,
opopMIIeHHE [IeIOBOM KOPPECHOHJEHIINH, TPUHATBIE (OPMYTUPOBKH, OOpalieHus U
cokpamierusi. OCHOBHBIE TpaBuiia OGOPMIICHUS AJICKTPOHHOW TEPENUCKHA) W HampaBieHa Ha
MPOBEPKY chOPMUPOBAHHOCTH HABBLIKOB M YMEHHUH B paMKax 3aJJaHHBIX TEM.



AHTVTHHCKHH A3bIK
Bapuant Nel
3aoanue 1. 1. Pacnonoxcume yacmu 0e106020 NUCbMA 6 NPABUTbHOM HOPAOKe:
Ilpumep:

1 In our telephone conversation yesterday, we discussed plans to conduct our training
seminar at your conference center.
| look forward to meeting you next week when | come to look over your facilities.

2 CellFirst, Inc.
10 Harbor Place
Baltimore
Maryland 21220
January 28, 2009

3 Best wishes,

Curt Marks

Special Projects Officer
CM/ls

4 Dear Mr Turner:

5 Jan Turner

Arroehead East Conference Center
412 Bellevue Lane

Annapolis, MD 21401

3adanue 1 Hanpasneno Ha npoeepxy CEHOPMUPOBAHHOCMU HABLIKA 8 pAMKAX MeMbl
«CMPYKmMypa nucomay.

3aoanue 2. Onpedenume, K KAKOMYy 6UOY 0€7106020 OOKYMEHMA OMHOCUMCA
npPeoCcmagieH bl HUMCE OMPbIEOK:
Ilpumep:

I am writing to inform you that the goods we ordered from your company have not been
supplied correctly. This caused us considerable inconvenience.

I am writing to ask you to please make up the shortfall immediately and to ensure that
such errors do not happen again. Otherwise, we may have look elsewhere for our suppliers. I
look forward to hearing from you by return.

1) Memo

2) CV

3) Letter of complaint
4) Letter of application

3aoanue 2 nanpaeneno nHa npogepKy cpoOpMupo8aHHOCMU HABLIKA NO MeMe «8UObl 0eN08bIX
nucemy.

3aoanue 3. Boloepume cnosa unu cio8ocouemanus cji08 011 3anojaHeHUss NPONYCKO8
mak, Ymoovl OHU OMPAXHCAIU 0COOEHHOCIU OPOPMAECHUA CTIYHCEOHOU 3ANUCKU:

Ilpumep:
1) : Business partners with training interests
2 . Patrick Baldoz, Director Tri-County WDC
Date: 28 July 2009
3 - Local business workforce survey

At the request of several local manufacturing companies, the Tri-county Workforce
Council completed a Workforce Skills Needs Survey. We are pleased to provide you with an
electronic copy of this survey which contains information from 105 local businesses.

A) Director



B) Subject
C) Form
D) To

3a0anue 3 nanpasneno Ha NPosepKy CEHOPMUPOBAHHOCIU HABLIKOE U YMEHULl No meme
«oghopmaeHue 0eno6oll KOppecnoHOEHYUU .

3aoanue 4. Paccmasvme npednosrcenus 8 nucome 8 NpAGUIbHOM NOPAOKe:
Ilpumep:

15 December 2018

Ms P Oswald

Oak Road 28-7

Manchester SW 12

England

Dear Ms Oswald

a) | am afraid that | have some bad news.

b) Thank you very much for your letter.

c) I hope that this does not inconvenience you in any way.

d) I hope that you have completely recovered now.

e) Due to unforeseen problems, we are unable to deliver your order on time.

f) Please give my regards to Mr. Wald.

g) We expect to be back to normal by the end of this month, so | am sure that you will
receive the goods within three weeks.

h) 1 was sorry to hear that you have been ill recently.

Kind regards
Mr. S. Sidorov
Overseas Sales Dept

3adanue 4 nanpasneno na nposepky cghopmuposanHocmu Hagvlkoé no meme « Cooepcanue
nUCOMAa».

3aoanue 5. Paccmagvme uacmu nucoma 6 npasuibHOM nOpAOKe:
Ilpumep:

1. Enclosure

2. Dear Sirs

3.6 April 2013

4. We hope to hear from you soon,

5. In accordance with your request we send you our publications relating to Machines
Models Al and A2.

6. Yours faithfully, B. Grey

3a0anue 5 HanpasneHo Ha NPOGEPKY CHOPMUPOBAHHOCMU HABLIKA 6 PAMKAX MeMbl
«CMPYKMYypa NUCbMay.

3aoanue 6. Bvibepume nooxooauiee ci060 6 nPONYCKuU 6 HAUA1e NUCOMA:
Ilpumep:
Dear (1 Sir /2 Mr Smith / 3 Mr Sales Manager).



With (4 connection / 5 reference / 6 relation) to our telephone (7 dialogue / 8
conversation / 9 meeting) today, | am (10 posting / 11 enclosing / 12 including) our latest
catalogue.

I (13 deeply regret / 14 am afraid / 15 apologize) that our most up-to-date price list is not
yet available, but I shall send you one as soon as they are printed. | would like to draw your

attention to the products specifically designed for frozen foods and which meet the most recent
environmental regulations.

3aoanue 6 nanpasneno na npoeepky cghopmuposanHocmu Hagvikos no meme « Cooeporcanue
nUCOMA».

3aoanue 7. Boibepume nooxooauiee c1060 6 NPONYCKU 6 KOHUE RUCbMA:
Ilpumep:

If you (16 wish / 17 need / 18 like) we would be happy to supply you with any samples
you may require. If you have any further (19 doubts / 20 enquiries / 21 questions) or would you
like to arrange a meeting, please do not (23 hesitate / 24 pause / 25 delay) to (25 correspond / 26
connect / 27 contact) us again.

(28 Love from / 29 faithfully yours / 30 sincerely yours)

J P Fowls

Enc

3aoanue 7 nanpasneno na npoeepky cghopmuposanHocmu Hagvikos no meme « Cooeporcanue
nUCOMAa».

3aoanue 8. Bvibepume nooxooauiee c1060 6 NPONYCKU 6 HaAUAle NUCLMA:
Ilpumep:
Dear Mr Green
(1 Thank you / 2 Thanks / 3 | am grateful) for your letter of September 19. | am (4 happy
/' 5 pleased / 6 overjoyed) to tell you that we are interested in ordering your environmentally-
friendly packaging materials for our new range of frozen foods.
| (7 shall / 8 will / 9 would) be grate fill (10 if / 11 when / 12 that) you (13 should / 14

may / 15 could) come and see us on Friday September 29 at 10.00 a.m. to discuss our
requirements in detail.

3aoanue 8 nanpasneno na npogepky cghopmuposannocmu Hagvikos no meme « Cooeporcanue
nucomMay.

3aoanue 9. Bvibepume nooxooauiee ci060 6 NPONYCKU 6 KOHYE NUCOMA:
Ilpumep:

... come and see us on Friday September 29 at 10.00 to discuss our requirements in detail.
If this date is not (16 convenient / 17 correct / 18 available), 1 would (19 like / 20 want / 21
appreciate) it if you could give me a ring on 01998 443277, extension 149.

Please find (22 within / 23 inside / 24 enclosed) a map of how to get to our factory.

I look (25 forward / 26 towards / 27 ahead) to meeting you on September 29.

Yours (28 See you soon/ 29 Best wishes / 30 for ever)

F B Smith

Managing Director

3adanue 4 nanpasneno na npogepky cghopmuposanHocmu Hagvikos no meme « Cooeposcanue
nUCOMA».



3aoanue 10. Boibepume nooxooauwyro memy Kaxdcoomy 31eKmpoHHomy nucoemy. OOun

3azonosox auwnui. (Re = Regarding)

Ilpumep:
a) Action re contract
b) Meeting 14/5
¢) Re your advertisement
d) Special Offer!
e) Shipping confirmation
f) Regarding your order

Email 1
Subject:
Re your last email, we are in the process of arranging the meeting scheduled for 14 May, but
there are still a few details | need from you. Do you want me to book hotel accommodation for
you - or will you sort it out at your end? Also, can you send us something about the Barcelona
project you were involved in last year?
It would be helpful to have something to circulate before the meeting. Please send a copy of any
relevant reports.
Regards. Monica.

Email 2
Subject:
Sorry for the delay in replying - I've been out of the country on business. Unfortunately, the
items you ordered are not in stock, but we're expecting delivery by the end of the week. I'll get
back to you as soon as they arrive. If you need any more information, please feel free to contact
me.

Email 3
Subject:
Luisa, I've emailed Michelle and Roberto about the changes to the contract. Shall | have a word
with Michelle to make sure she understands what's going on? You work with Roberto - can you
talk to him?
Thanks for your help - | appreciate it.

Email 4
Subject:
Good news! Subscribers to our email newsletter can take advantage of fantastic price savings in
our January sale. I've attached a pdf file that gives full details, or alternatively just click on the
link below. You can order over the web or by email - our customer service staff are standing by.
Looking forward to hearing from you soon.

Email 5
Subject:
Just a short note to let you know that we received your order. We can confirm that the items
were sent by mail today. To track your order, click on the link below. If there's anything else,
just let us know.
Best wishes, Pierre.

3aoanue 10 nanpasneno na npoeepxy cghopmuposanHocmu Hagvikos no meme « OcHosHble
npasuna oghopmienus d1eKmpoHHOU NePEenuCKILy.



Jlutepatypa 1Jisi HOATOTOBKH

Ne HanmenoBanue Kom-Bo 3Kk3.
n/n

1 bezboponoBa C.A. AHIMHCKMH S3BIK: JIEJIOBOE IHCBMO: ydueOHOE mocobue I1o 10
AHTJIMHACKOMY  SI3BIKY JUISI MAaruCTPaHTOB BCEX CIICIHMAIBHOCTEH W HampaBiICHHH
noxrotoBku / C. A. Besboponosa. — 2-¢ u31., ucnp. u poi. - Exarepun6ypr: U3n-o
VITYVY, 2018. - 78 c.

6 Anncumona A.T. English for Business Communication [DnekTpoHHbI# pecypc] : ONeKTPOHHBIN
yueOHOe 1ocoOue o JIeJIOBOMY aHIIIMHCKOMY SI3BIKY JJISl CTYACHTOB, 00Y4aIOIINXCs pecypc

0 HalpaBJICHUsIM «DKOHOMUKa», «MenemkmeHnT» / A.T. AHUCUMOBA. — DIEKTPOH.
TekcToBbIe NanHele. — KpacHomap: FOxHBII HHCTHTYT MeHexMeHTa, 2013. — 96 C.
— 2227-8397. — Pexum pocryna: http://www.iprbookshop.ru/25955.html

IIpoOnemHblE U CIOXHBIE BONPOCHI, BO3ZHHUKAIOIIME B IIpoliecce M3Y4YeHUs Kypca U
BBIIIOJIHEHUSI  KOHTPOJBHOM  paboThl, HEOOXOAMMO pemarh ¢ IMpenojaBaTreleM Ha
KOHCYJIbTalUsIX.

BbImonHeHUI0 KOHTPOJNBHOM pabOTHl JIOJDKHO TPEANIECTBOBATh CAMOCTOSITENILHOE
U3y4eHHE CTYJEHTOM PEKOMEHI0BAaHHOM JINTEPaTyphI.

CryzneHT moiy4aeTr MPOBEPEHHYIO KOHTPOJIbHYIO pabOTy C HCIPAaBIECHUSMU B TEKCTE U
3aMedaHusiMM. B koHue paboThl  BBICTABJIAETCS  OLEHKA  «OTJIMYHO»,  «XOPOLIO»,
«YAOBIIETBOPUTEIILHO» Wi «HEYJIOBJIETBOPUTEIHHOY. Pa6ora c OLICHKOM
«HEYJIOBJIETBOPUTEIBHO» JJOJDKHA OBITh JOpabOTaHa U MpeACTaBIeHA Ha TOBTOPHYIO MTPOBEPKY.

BoinosHenue padoThbl HaJ OIIMOKAMM
[Ipu mosmyyeHHH MPOBEPEHHOW KOHTPOIBHOW PabOTHI HEOOXOAMMO MPOAHAIH3UPOBATH
OTMEeYeHHble omuOKu. Bce 3amaHus, B KOTOpPBIX OBLIM CHENaHbl OIIMOKM WM JOMYLIEHbBI
HETOYHOCTH, CJIEAYET €LI€ pa3 BbIIOJHUTh B KOHLE JaHHOW KOHTPOJIBHOW paboThlI.
KoHTtposnbHble paboThl ABIAIOTCA y4eOHBIMU JOKYMEHTaMH, KOTOpbIE XpaHATCS Ha Kadenpe 10
KOHIIa y4eOHOT0 roja.

Kpurepun onieHuBaHMs KOHTPOJILHOMH padoThI
Ouenka 3a KOHMPOABLHYIO padomy ONpPENeNseTcs IPOCTHIM CYMMUPOBAaHHEM OaJlIOB 3a
IIPaBUJIbHBIE OTBETHI HA BOMPOCHI: 1 mpaBMiIbHbIN O0TBeT = 1 6amn. Makcumym 47 6asios.

Pe3yabTaT KOHTPOJIBbHOW PadOTHI
Koumponvnas paboma oyenusaemcs na «OMAUYHO», «XOPOULOY», «VOOBIEMBOPUMENLHOY,
«HEYO081eMEOPUMETLHON

Ilepesoo npoyenmos npasuibHblX OMEemos 6 OALIbl Konuuecmso
bannos
38-47 6amna (80-100%) - orieHKa «OTIIMIHOY 5

28-37 6amna (65-79%) - orieHKa «XOPOIIIO»

4
24-29 6amioB (50-64%) - orieHKa «yJI0BICTBOPUTEIBHO 3
0-23 6ama (0-49%) - oreHKa «HEYIOBICTBOPUTEIHHOY 0
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MHWHOBPHAYKU POCCUN
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4

METOIUYECKHE YKA3SAHUS 110 OPTAHU3ALIAA
CAMOCTOSITEJLHOM PABOTHI U 3AJTAHUSA JIJISA
OBYYAIOLMXCS

51.0.02 TIPO®ECCHOHAJIBHBI UHOCTPAHHBIN SI3BIK

Hanpasnenue noarotoBku
23.04.01 Texnonozusa mpancnopmusvix npoueccos

[Ipodunn
Ilpoexkmuposanue 20pHONPOMBIULTIEHHO20 A6MOMPAHCNOPMA
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BBEJIEHUE

CamocrosiTennpHas paboTa B BBICIIEM YYEOHOM 3aBEJACHHHM - O3TO 4YacTh Y4eOHOTro Iporiecca,
METOJl O00y4YeHMs, IpuUeM Yy4eOHO-IIO3HABATEIbHONW  JEATEIBHOCTH, KOMIUIEKCHas  IieJieBas
CTaHJApTH30BaHHAsl y4yeOHas JesATEIbHOCTb C 3AIUIAHUPOBAHHBIMM BHJIOM, THUIOM, (opMamu
KOHTPOJISL.

CamocrosiTenbHas paboTa NpenCcTaBiIseT COOOH IUIAHOBYIO JESITEIbHOCTh OOYyYaromuxcs IO
MIOPYYEHUIO U NI0JI METOJUYECKUM PYKOBOJICTBOM IIPENOJaBaTels.

Llenbro caMOCTOATENbHONM PA0OTHI CTYAECHTOB SIBJISETCS 3aKPEIUIEHUE Te€X 3HaHUH, KOTOPbIE OHU
MOJTYYHMJIM Ha ayJAUTOPHBIX 3aHATHUSX, a TAK)XKE CIIOCOOCTBOBAHHME PA3BUTHIO y CTYACHTOB TBOPUYECKHUX
HAaBBIKOB, MHULIMATUBbI, yMEHHUIO OPTaHU30BaTh CBOE BPEMH.

CamocrosTenbHas padoTa peaqu3yeT CIeAYIOIIHe 3a1auu:

- IPEAIIOIIAracT OCBOCHHUE Kypca JUCLIMILINHBL,

- IOMOTAeT OCBOCHUIO HABBIKOB YU€OHOH M HAyYHOU pabOTHI;

- C1IOCOOCTBYET OCO3HAHUIO OTBETCTBEHHOCTH MpoOLiecca O3HAHMS;

- CIIOCOOCTBYET YIyOJICHUIO M TOMOJHEHHUIO 3HAHUW CTYJEHTOB, OCBOCHHIO UMHU HABBIKOB U
YMEHHU;

- QopmupyeT HWHTEpeC K IO3HABATEIBbHBIM JCHCTBHUSIM, OCBOCHHIO METOJOB M IPHEMOB
II03HABATEJIBHOIO IIPOLECCa,

- CO3/1a€T YCJIOBUS AJIl TBOPUYECKOM U HAyYHOU JESATENbHOCTH 00Y4arOIIUXCS;

- CIIOCOOCTBYET Pa3BUTHIO y CTYICHTOB TaKUX JIMYHBIX KAyecTB, KaK LIENE€YyCTPEMJICHHOCTb,
3aMHTEPECOBAHHOCTb, UCCIIEJOBAHUE HOBOTO.

CamocrosTenbHas paboTa 00y4aroerocs BhIIOIHAET cleayromue GyHKINY:

- Pa3BUBAIOLIYIO (IOBBILIEHHE KYJIbTYPbl YMCTBEHHOIO TpPYyJAa, MPUOOILIEHHE K TBOPYECKUM
BUJIAM J€SATEIbHOCTH, 00OTallleHNE UHTEUIEKTYalIbHbIX CIOCOOHOCTEH CTYICHTOB);

- nH(OPMAIMOHHO-00y4atomTyto (ydeOHas 1esTeIbHOCTh CTY/ICHTOB Ha ayIUTOPHBIX 3aHATHUSX,
HEMOJKPEIJICHHAs! CAaMOCTOSITEIbHON paboTOM, CTAHOBUTCS MaJIO pPe3yJIbTaTUBHOI);

- OpPUEHTHUPYIOLIYI0O U CTUMYJHPYIOILYIO (Ipoleccy OOy4deHMsI MPHUAAETCs YCKOpPEHHE U
MOTHUBAIIHS ),

- BOCIIUTATENbHYIO ((OpMHUPYIOTCS U pa3BUBAIOTCS MpodeccuoHalbHbIe KauecTBa OakanaBpa u
TpaKJaHUHA);

- UCCIIEZIOBATENIbCKYIO (HOBBIM YPOBEHB TPO(PECCHOHATIBEHO-TBOPUECKOTO MBIIIIICHUS ).

OpraHu3anus caMOCTOSATENIbHOW paboThl CTYIEHTOB JOJDKHA ONMMpaThcs Ha ONpeseTeHHbIE
TpeOoBaHus, a, UMEHHO:

- CJIO’KHOCTh OCBaMBAa€MbIX 3HAHUU JI0JKHA COOTBETCTBOBATh YPOBHIO Pa3BUTHS CTYIECHTOB;

- CTaHJIapTU3aLMs 3aJaHUI B COOTBETCTBUU C JIOTMYECKOW CHCTEMOM Kypca AUCIUIUIMHBL,

- 00BeM 3aJjaHMsl JOJDKEH COOTBETCTBOBATh YPOBHIO CTY/IEHTA,

- 3a/1aHUs JOJDKHBI ObITh aJaTUPOBAHHBIMU K YPOBHIO CTYJE€HTOB.

CopneprxaHne caMOCTOSITENIbHOW pabOThl CTYJIEHTOB MpEACTaBiIseT co0O0i, C OJHONW CTOPOHBI,
COBOKYITHOCTb MPAKTUYECKUX YUEOHBIX 3aJaHUN, KOTOPbIE JOJKEH BBIOJHUTH CTYIEHT B IPOLIECCE
00y4eHHs, OOBEKT €ro JAEATeNbHOCTH; C JIPYroil CTOPOHBI — 3TO CHOCOO JAEATENILHOCTH CTYIEHTa 10
BBITIOJTHEHUIO COOTBETCTBYIOILIETO MPAKTUYECKOTO Y4EOHOT 0 3aJaHMsl.

CBoe BHeIIHEEe BBIPAKEHUE COJEpIKAHUE CaMOCTOSATEIbHOW paboThl CTYJEHTOB HAXOIUT BO
BCEX OpraHU3alMOHHBIX (OpMax ayAUTOPHOM M BHEAyIUTOPHOM JEATENbHOCTH, B XOJE
CaMOCTOSITEJILHOTO BBIITOJIHEHUS PA3IMUHBIX 3aJaHUM.

OYHKIMOHAIBHOE MPEeJHA3HAYEHHE CaMOCTOSATENbHOW paboThl CTYJEHTOB B Ipoliecce
MIPAKTUYECKUX 3aHSATUH 110 OBJIAJCHUIO CIIEIUAIBHBIMU 3HAHUSAMH 3aKJIIOUAETCS B CAMOCTOSTEIBHOM
MPOYTEHUH, TPOCMOTPE, TMPOCHYIIMBAHWU, HAOJIOJEHUH, KOHCHEKTUPOBAHUHU, OCMBICICHUH,
3allOMMHAaHUM W  BOCIPOM3BEJCHUU ompeneneHHod wuHpopmanuu. Llens w  mmaHupoBaHue
CaMOCTOSITENIbHOM paboThl CTyJIeHTa ONpeneisieT npenoaaBatens. Bes nndopmaius ocyiiecTBisercs
Ha OCHOBE €€ BOCIIPOM3BEIECHUS.

OcHoBHbIE (QOPMBI OpPraHMU3aMM CaAMOCTOSITEIbHONM paboOThl CTYAEHTOB OIPEACIISIOTCS
CIIEYIOIMMH [TapaMeTpaMHu:



- cofiep KaHne y4eOHOU JUCIUILITUHBL;

- YPOBEHb 00Pa30BaHUs U CTETICHB MOATOTOBICHHOCTH CTY/ICHTOB;

- HE00XOAUMOCTh YIOPSAAOUYEHUS HATPY3KHU CTYICHTOB IIPU CaMOCTOSTENILHON paboTe.

Takum 00pa3oM, camMOCTOsATENbHas padoTa CTYACHTOB SBJSICTCS Ba)KHEHIICH COCTaBHOM
YacThIO Ipolecca 00ydeHusl.

Mertoanyeckne yKa3aHHsS 10 OPraHU3allMl CaMOCTOSATENBHOW padOThl W 3aJaHusl JUIs
o0yJaromuxcs Mo AUCHUIUIMHE «lIpogheccuonanvmvili UHOCMPAHHBIN A3bIK» OOpAINAOT BHUMAaHUE
CTYy/ICHTa Ha TJIaBHOE, CYIIECTBEHHOE B W3y4aeMOW JUCIHIUTMHE, MOMOTAIOT BBIPa0OTaTh yMEHHUE
AHAJIIM3UPOBATH ABJICHUA U (baKTBI, CBA3LIBATb TCOPCTHUYCCKUC IIOJIOKCHUA C HpaKTHKOﬁ, a TaKXKC
00JIEryaroT MOATOTOBKY K CAA4Y€ 9K3AMEHA.

Bugamu camoctosTenbHON paboThl 00yYarommxcst Mo AucuuIuinae «lIpogheccuonanbHulii
UHOCMPAHHBIL S3bIKY SBISTFOTCS:

- IOBTOPEHUE MaTepHaJIa ayIMTOPHBIX 3aHATUH;

- CAMOCTOATEIILHOE U3YYEHHUE TEM Kypca (B T.4. padoTa ¢ IUTepaTypoii);

- HOATOTOBKA K HNPAKTUYCCKHUM 3aHATUAM (B T.4. YTCHUC H IICPCBOJ y‘-Ie6HLIX TCKCTOB,
3alIOMUHAHUE WHOA3BIYHOM JICKCHUKH);

- IOATOTOBKA K dK3aMEHY.

B Meromuveckux yka3aHUSAX IPEICTABICHBI MaTEepUaNIbl Ui CAaMOCTOSITEIBHOW pPabOThl U
PCKOMCHAAIWHU IO OpraHru3aluyu OTACIIbHBIX cé BUJOB.



|. CamocTosiTe1bHast padoTa, 00ecneYnBaOIasl MOATOTOBKY K ay/ANTOPHBIM 3aHATHAM

1.1 IloBTOpEeHHE MaTepHala NPAKTHYECKHUX 3AHATHH
[TpakTdeckue 3aHATUS HANPABJICHBI HA Pa3BUTHE YMEHUI MHOSA3BIYHOIO TOBOPEHUS B PaMKax
3aganabix PIIJ] tem: IlpeacraBnenue m 3nakomctBO, [lemoBas mepenucka, Hayka m oOpaszoBaHue,
UreHne U nepeBos HAYYHOU JIMTEPATyphl 0 HANIPABICHUIO UCCIIEIOBAHNS, AHHOTUPOBAHUE HAYYHBIX
crareii, OCHOBHBIE MPaBMIIA MPE3CHTALUH HAYYHO-TEXHMYECKON HH(OpMaIHy.

Iloozomoevme yC‘melﬁ pacckas no meme Ha ocnoee npednoofceuuozo:
Nel

Let me introduce myself. My name is ... Now I work as an economist in a joint-stock
company. | graduated from the Ural State Mining University in 2017 and got a qualification of an
economist-specialist of Finance and Credit.

I am interested in dealing in securities. I often read such journal as “Money and Credit”,
“Money”, “Banks and Banking”.

In order to develop my scientific outlook | have decided to take a master's degree course at the
Ural State Mining University. This year is quite difficult; I’ve had to combine my work and studies, to
attend classes in different disciplines, to read a lot of material to get ready for final examinations. |
prefer dealing with applied sphere of science. I don’t have any articles published yet, but I'm working
at.

I have already started collecting and working up the material for my master’s thesis. My
research deals with the Russian security market and general principles of functioning of similar
markets abroad. The subject of my investigation is different kinds of securities and stock exchanges
where the given financial instruments circulate. My thesis consists of two chapters. The first chapter is
devoted to the analysis of stock price fluctuations, indicators, indices and factors. In the second chapter
| am going to develop some new rules and principles to receive legible formulations. The most
interesting aspect, | think, is an attempt to formulate some laws of a revolution in the field of securities
in the contemporary Russian economic environment. | hope my research will be of great importance
and serve as guidance to forecast different situations at the Russian security market. I don’t use any
special equipment except my notebook. Of course, I’'m not satisfied with the result obtained. I have a
long way to go. I plan to submit my thesis in two years.

My scientific supervisor is Mr... He is professor, Doctor of Economics.

The English language plays an important role in my life and study. | think of improving my
speaking skills, so I’ll be able to talk to foreign specialists on my own, to take part in scientific
conferences abroad. But now | am reading a lot of specialized and scientific books and journals in
English searching the material for my thesis.

Ne2

We can’t imagine business without communication. Business is made through communication.
It can be face-to-face conversation organized in the office or at the restaurant or business
correspondence. It can be held with the help of regular mail or E-mail.

A business letter is the principal means used by a business firm to keep in touch with its
customers. According to the purpose of the letter there may be different kinds, e.g. a letter of request, a
memo (memorandum), a letter of advice, an invitation letter, a congratulation letter, a letter of thanks
(gratitude), a letter of apology, an enquiry letter, a letter of guarantee, a letter of complaint, a letter of
claim, an order letter, etc.

There are special rules to organize a business letter in a right way. The business letter consists
of several parts.

First you should write your own name and address (in the right up corner), telephone numbers,
and then write down the title, name and address of the recipient.

Always type the date, in the logical order of day, month, year (10th November 20...).

It is important to use the correct title of the person you are addressing to:

Dr. — means doctor (a person, who has Doctor’s degree or PhD);



Professor — if you are addressing the professor;

Mr. / Sir — if you are addressing a male, but is not sure in his title;

Mrs. — if you are addressing a female (married);

Miss — if you are addressing a female (single);

Ms — if you are addressing a female (married or unmarried businesswoman);

Madam — addressing a female if you are not sure in her family status.

The salutation is the greeting with which every letter begins. Opening salutation is typed in the
left-hand corner. There are several types of opening salutation:

Dear Sirs — to a company;

Dear Sir — to a man if you do not know his name;

Dear Madam — to a woman if you do not know her name;

Dear Sir or Madam — to a person if you know neither the name, nor sex;

Gentlemen — the most common salutation in the United States.

If your correspondent is known to you personally the warmer and more friendly greeting, Dear
Mr ... is preferred.

The message forms the body of the letter and is the part that really matters. Some letters are
very short and may consist of only one paragraph. Many others have three paragraphs: Introduction
(why are you writing?), Details (facts, information, instructions), Action (what action will you take?).

Finishing the letter is a polite way of bringing a letter to a close and you should write one of the
following phrases:

Yours sincerely; Truly yours, Yours faithfully sign the letter and put your (title), name and
surname.

Business letters have to be written (typed) accurately in plain language.

Ne3

Science is important to world peace in many ways. On one hand, scientists have helped to
develop many of the modern tools of war. On the other hand, they have also helped to keep the peace
through research which has improved life for people. Scientists have helped us understand the problem
of supplying the world with enough energy; they have begun to develop a number of solutions to the
energy problem - for example, using energy from the sun and from the atom. Scientists have also
analyzed the world’s resources. We can begin to learn to share the resources with the knowledge
provided to us by science. Science studies the Universe and how to use its possibilities for the benefit
of men.

Science is also important to everyone who is affected by modern technology. Many of the
things that make our lives easier and better are the results of advances in technology and, if the present
patterns continue, technology will affect us even more in the future than it does now. In some cases,
such as technology for taking salt out of ocean water, technology may be essential for our lives on
Earth.

The study of science also provides people with an understanding of natural world. Scientists are
learning to predict earthquakes, are continuing to study many other natural events such as storms.
Scientists are also studying various aspects of human biology and the origin and developments of the
human race. The study of the natural world may help to improve life for many people all over the
world.

A basic knowledge of science is essential for everyone. It helps people find their way in the
changing world.

Neq

Electromagnetism is everywhere. It is a field that exists throughout space. When particles are
electrically charged, the electromagnetic field exerts a force on them. These particles then move and
exert a force on the electromagnetic field. By generating these fields when and where we want them
and by controlling these forces we have electricity. This gives us the power we use in the modern
world. All our TVs, phones, street lights and cars depend on electromagnetism.



So what is electromagnetism? Actually, it is two things, but they are so closely connected that it
is convenient for us to think of them as one, as two sides of the same coin. There are two types of field:
electric and magnetic. Electrically-charged particles result in an electric field, static electricity. When
there is a conductor, a material which will allow electric field to pass through it, then we can create an
electric current. In our homes, the conductors arc the wires that run through our house to the light
bulbs or the TV. A magnetic field results from the motion of an electric current and is used to generate
the electricity we use.

In the 19th century, James Clerk Maxwell, the Scottish physicist, produced the equations that
proved the two forces acted as one. One effect of this was for physicists all over the world to hurry
back to their libraries and laboratories to rewrite the theories on the motion of objects. Maxwell's
equations showed that what physicists had believed for centuries was in fact not correct. It was not
until Einstein, in the 20th century, that the theory of motion was put right - at least for now.

How do we know the two things are one? Well, sailors had known for centuries that lightning
affected the magnetic compasses on their ships. No one, however, made the connection between
lightning and electricity until Benjamin Franklin, the American politician and scientist, flew a kite in a
thunderstorm to attract the lightning. In other parts of the world, physicists were experimenting with
magnets and electricity. Most passed a current across a magnetic needle and watched it move. The
Frenchman, Andre Marie Ampere eventually applied mathematics to electromagnetism. It is from his
work that we have our modern understanding of electromagnetism.

One piece of the jigsaw remained. No one had discovered a way of generating electricity. True,
there were batteries, Alessandro Volta invented the Voltaic pile in 1800, but it was of limited use.
Certainly no battery could provide enough electrical power to operate a machine. For that the world
would have to wait for Michael Faraday to find a way of creating an electrical current, when and
where it was needed.

Ne5

When Should You Summarize an Article?

There are a few instances when you might want to summarize an article. These are:

To show how an author's ideas support your argument

To argue against the author's ideas

To condense a lot of information into a small space

To increase your understanding of an article

What Needs to Be Included in a Summary of an Article?

A great summary should include certain important elements that make the reading experience
easier on the reader. A good summary will consist of the following elements.

The main idea of the article is conveyed clearly and concisely

The summary is written in the unique style of the writer

The summary is much shorter than the original document

The summary explains all of the important notions and arguments

The summary condenses a lot of information into a small space

How Do You Summarize an Article?

Summarizing an article can be boiled down to three simple steps. By following these steps, you
should have a thorough, clear, and concise summary in no time.

Identify the main idea or topic.

Identify the important arguments.

Write your summary.

Continue reading for detailed explanations of each of these steps.

Identify the Main Idea or Topic

The aim of an article is to convey a certain idea or topic through the use of exposition and
logic.

In a summary, you want to identify the main idea of the article and put this information into
your own words. To do this, you must be willing to read the article several times. On the first reading,
try to gain a general notion of what the article is trying to say. Once you've done this write down your



initial impression. This is most likely the thesis, or main idea, of the article. Also, be sure to include
the author's first and last name and the title of the article in your notation for later reference.
Example: In the article "Why Two Best Friends Doesn't Work," author Cassandra Grimes
argues that most teenage girls can't get along in groups of more than two.
When trying to identify the central idea, you should ask yourself, "Why was this essay written
and published?" Clues to help determine this include the following.

How to Identify the Main Idea of an Article

Gather information from the title.

Identify the place it was published, as this can help you determine the intended audience.

Determine the date of publication.

Determine the type of essay. (Is it expository, argumentative, literary, scholarly?)

Take note of the tone of the piece.

Identify certain notions or arguments that seem to be repeated throughout.

Applying these methods of identification, let's take a look at the article "Bypass Cure" by James
Johnson. We can assume the subject of the article from the title. Upon further examination, it becomes
clear that the author is arguing that new research suggests the best cure for diabetes is the surgical
solution of a gastric bypass.

Example: "Bypass Cure" by James Johnson records a recent discovery by researchers that
people who have bypass surgery for weight control are also instantly cured of diabetes. Since rising
diabetic rates and obesity has become a worldwide concern, the article provides a startling but
controversial potential solution.

Now that we have identified the main idea of the article, we can move onto the next step.

Identify Important Arguments

At this point in the preparation process, you should read the article again. This time, read more
carefully. Look specifically for the supporting arguments. Some tips on how to identify the important
arguments of an article are listed below.

How to Identify Important Arguments in an Article

Read on a paper copy or use a computer program that lets you make annotations.

Underline the topic sentence of each paragraph. (If no one sentence tells the main concept, then
write a summary of the main point in the margin.)

Write that sentence in your own words on the side of the page or on another piece of paper.

When you finish the article, read all the topic sentences you marked or wrote down.

In your own words, rewrite those main ideas.

Use complete sentences with good transition words.

Be sure you don't use the same words, phrases, or sentence structure as the original.

You may find you need to leave out some of the unimportant details.

Your summary should be as short and concise as possible.

In short, you want to boil the article down to its main, supporting arguments. Let everything
else fall away, and what you are left with is an argument or an opinion, and the arguments that support
it.

Write Your Summary

Y our summary should start with the author’s name and the title of the work. Here are several
ways to do this correctly:

Introduction Sentence Examples for an Article Summary

In "Cats Don't Dance," John Wood explains ...

John Wood, in "Cats Don't Dance," explains ...

According to John Wood in "Cats Don't Dance" ...

As John Wood vividly elucidates in his ironic story "Cats Don't Dance™ ...

John Wood claims in his ironic story "Cats Don't Dance" that ...



Combine the thesis of the article with the title and author into your first sentence of the
summary. Reference the following sentence as an example.

In "Cats Don't Dance," John Wood explains that in spite of the fact that cats are popular pets
who seem to like us, felines are not really good at any activities that require cooperation with someone
else, whether that is dancing or sharing.

If possible, your first sentence should summarize the article. The rest of your summary should
cover some of the central concepts used to support the thesis. Be sure to restate these ideas in your own
words, and to make your summary as short and concise as possible. Condense sentences and leave out
unimportant details and examples. Stick to the important points.

How to Quote the Author of an Article

When you refer to the author for the first time, you always use their full name. When you refer
to the author after that, you always use their last name. The following examples show how to use the
author's name in an article summary after you have already introduced them.

Johnson comments ...

According to Wood's perspective ...

As Jones implies in the story about ...

Toller criticizes...

In conclusion, Kessler elaborates about ...

You don't need to use an author's title (Dr., Professor, or Mr. and Mrs.), but it does help to add
their credentials to show they are an authoritative source. The sentences below show ways to do this.

In "Global Warming isn't Real," Steven Collins, a professor at the University of Michigan,
claims that ...

New York Times critic Johann Bachman argues in "Global Warming is the Next Best Thing for
the Earth" that ...

If you are discussing the ideas of the author, you always need to make it clear that you are
reciting their ideas, not your own.

How to Introduce the Ideas of the Author in an Article Summary

Use author tags

Use mentions of “the article” or "the text"

Add the page number that the information is found on in parenthesis at the end of the sentence

Using Author Tags

In writing your summary, you need to clearly state the name of the author and the name of the
article, essay, book, or other source. The sentence below is a great example of how to do this.

According to Mary Johnson in her essay, "Cats Make Good Pets," the feline domestic
companion is far superior to the canine one.

You also need to continue to make it clear to the reader when you are talking about the author's
ideas. To do this, use "author tags," which are either the last name of the author or a pronoun (he or
she) to show you are still discussing that person's ideas.

Also, try to make use of different verbs and adverbs. Your choice of author tag verbs and
adverbs can contribute to the way you analyze the article. Certain words will create a specific tone. See
the tables for a selection of different word choices.

How Long Is a Summary of an Article?

The length of an article summary will depend on the length of the article you are writing about.

If the article is long (say, 10-12 pages) then your summary should be about four pages. If the
article is shorter, your summary should be about one to two pages. Sometimes, an article summary can
be less than one page.

The length of a summary will also depend on the instructions you have been given. If you are
writing a summary for yourself, it's up to you how long or short it will be (but remember, a summary is
supposed to be a short regurgitation of the information outline in an article). If you are writing a
summary for a class assignment, the length should be specified.



How to Edit and Revise Your Summary

Before you are officially done, it is important to edit your work. The steps below explain the
process of editing and revision.

Re-read the summary and edit out any obvious mistakes.

Read your summary aloud. If anything sounds off, fix it.

Let one of your peers read your summary. Make changes according to their feedback.

With that, your summary should be complete.

Ne6

A presentation is the practice of showing and explaining the content of a topic to an audience or
learner. In the business world, there are sales presentations, informational and motivational
presentations, interviews, status reports, image-building, and training sessions.

Students are often asked to make oral presentations. You might have been asked to research a
subject and use a presentation as a means of introducing it to other students for discussion.

Before you prepare for a presentation, it is important that you think about your objectives.
There are three basic purposes of giving oral presentations: to inform, to persuade, and to build
goodwill.

Decide what you want to achieve:

- inform — to provide information for use in decision making;

- persuade — to reinforce or change a receiver’s belief about a topic;

- build relationships — to send some messages which have the simple goal of building good-will
between you and the receiver.

Preparation

A successful presentation needs careful background research. Explore as many sources as
possible, from press cuttings to the Internet. Once you have completed your research, start writing for
speech bearing in mind the difference between spoken and written language. Use simple, direct
sentences, active verbs, adjectives and the pronouns “you” and “I”.

Structuring a Presentation

A good presentation starts with a brief introduction and ends with a brief conclusion. The
introduction is used to welcome your audience, introduce your topic/ subject, outlines the structure of
your talk. The introduction may include an icebreaker such as a story, an interesting statement or a
fact. Plan an effective opening; use a joke or an anecdote to break the ice. The introduction also needs
an objective, that is, the purpose or goal of the presentation. It informs the audience of the purpose of
the presentation too.

Next, the body of the presentation comes. Do not write it out word for word. All you want is an
outline. There are several options for structuring the presentation:

1) Timeline: arrangement in a sequential order.

2) Climax: the main points are delivered in order of increasing importance.

3) Problem/ Solution: a problem is presented, a solution is suggested.

4) Classification: the important items are the major points.

5) Simple to complex: ideas are listed from the simplest to the most complex; it can also be
done in a reverse order.

After the body, comes the closing. A strong ending to the presentation is as important as an
effective beginning. You should summarise the main points. This is where you ask for questions,
provide a wrap-up (summary), and thank the participants for attending.

Each successful presentation has three essential objectives: the three Es — to educate, to
entertain, to explain.

The main objective of making a presentation is to relay information to your audience and to
capture and hold their attention. Adult audience has a limited attention span of about 45 minutes. In
that time, they will absorb about a third of what you said, and a maximum of seven concepts. Limit
yourself to three or four main points, and emphasise them at the beginning of your speech, in the
middle, and again at the end to reiterate your message. You should know your presentation so well that
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during the actual presentation you should only have to briefly glance at your notes.

People process information in many ways. Some learn visually, others learn by listening, and
the kinesthetic types prefer to learn through movement. It’s best to provide something for everyone.
Visual learners learn from pictures, graphs, and images. Auditory learners learn from listening to a
speaker. And, kinesthetic learners like to be involved and participate.

[pakTHyecKre 3aHATHS HANPaBJIEHbI TaKKe Ha (JOPMHPOBAHHME IPAMMATHYECKOTO HABBIKA 10
temaM: CuHcCTeMa BPEMEH aHIIHICKOIO IJiarojia IeWCTBHTENLHOro 3ajora. MopMbl BhIpaKEHHs
Oyayliero BpeMeHH B MPUIATOYHBIX PEUIOKEHHUSIX YCIOBHS U BpeMeHH. KaTeropust cTpaiaTebHOro
3ajora aHrimiickoro riarona. O6pasoBanue dopm. MogansHble raroisl can, could, to be able to,
must, have to, will, shall, should, ought to, may, might. Cocnararensnoe Hakionenue. Tpu Tuma
yCIOBHBIX — mpemiaoxkenuit. Cunrakcuc: IloOyauTeNbHbIE — NPEUIOKEHHS, BOCKJIMIATEILHBIE
NPEIOKEHUS, BOPOCUTEIbHbIE MpeTokeHns. CI0KHbIE peaIoxKeHus. IIpsiMas 1 KOCBEHHAs peyb.
CoriacoBanue BpEMEH B  aHMIMHACKOM  mpemiokeHud.  CpaBHUTEIBHO-COMOCTABUTEILHBIE
KOHCTPYKIIMK ¥ 000POTHI B IPEIIOKEHUH. THITBI IPUIATOUHBIX MIPEIIOKEHUH U CITOCOOBI MX CBSI3H.

Hoemopume mamepuail npAKmuUudecCKux 3aHaAmMuUI.

CHuHTaKCHC: HOﬁy}II/ITeJII)HI)Ie NMPEeAJI0KCHUHA, BOCKJIHIATC/IbHBIC IPEAJIOKCHUS,
BOIIPOCHUTEJIBbHBIC ITPEAJIOKCHUA.

B noOyauTensHOM MPEIOKEHUH BBIPAKAOTCS Pa3IMYHbIC MOOYXKICHUS K JCHCTBHIO
— TpuKas, Mpockba, 3ampemieHne, PpPEeKOMEHIAIMs, COBET W T.A. IlOBEIUTEIbHBIE
MPETIOKEHUS, BBIPAXKAIOIIME MPUKA3aHUs, TPOU3HOCATCS C MOHMKAIOIIEHCS HHTOHAIIMEH, a
IPEIOKEHUS, BEIPAKAIOIIHE IPOCHOY, - C TOBBIIIAIOMIENHCS HHTOHALIUCH.

[ToBenuTenbHOE MPEUIOKCHUE MOKET ObITh KaK YTBEPAMTEIbHBIM, TaK |
OTpUIATeIbHBIM. [J1arojl B IMOBEJIMTEILHOM TIPEUIOKEHHH yHmoTpedisiercss B (opme
MOBEJIUTENILHOTO HakioHeHus. [lojmexaiiee Kak MPaBUIO OTCYTCTBYET, M MPEIIOKEHHE
HAYMHAETCS TPSAMO CO CKaszyemoro. Ilompa3ymeBaercs, 4TO JEHCTBHE JIOJHKEH BBITIOJIHATE
TOT, KOMY aJ]pECOBaHO OOpaIlieHue.

Open the book. Omxpoiime xkuuey.
Translate this article, please. Ilepeseoume, nosxcanyiicma, smy cmamoio.
Take off your hat! Crumume winsany!
Don’t go there. He xooume myoa.
Tell me all about it. Pacckasrcu mue 6ce 06 smom.
Put the dictionary on the shelf. loroowcume crosape na nonxy.
Don't be late, please. He onozoaiime, noscanyiicma.

[MpennoxeHue MOXKET COCTOSATh U U3 OJHOTO CKa3yeMOTr0, BHIPaKEHHOTO IJIarojioM B
MOBEJUTEILHOM HAKIIOHCHUU:
Write!  [Tuwu(me)!
Don’t talk! He pazeosapusati(me)!

JIns  BeIpakeHUST TPOCHOBI B KOHIIE ITOBEJIHMTENBHOTO IPEUIOKEHUS YacTo
ynotpebisiercs Will you? wiim won’t you?, otaessirorirecst 3ansToi:
Come here, will you? Houme crooa, noxcanyiicma.
Close the window, will you? 3axpouime, noscanyiicma, okno.
Fetch me a chair, won’t you? [llpunecume mmne cmyn, noscanyiicma.
Come and see me, won’t you? 3axodume Ko mHe, noxcanyicma.
[Tpockba MOkeT OBITh BHIp)KEHA TaKke B (POpPME BOMPOCHTENBEHOTO MPEATIOKEHUS,
naunHarorterocst ¢ Will wmr would. B otnmuume ot oOrmmero Bompoca, TpeIOKEHHE,
BBIpaXKaroIee NPoCck0y, MPOM3HOCHUTCS C TaJaroNell HHTOHAIMEH:
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Will you come here? Houme crooa, nosxcanyiicma.

Will you give me that book? Jlaiime mne smy knuey, nosxcanyiicma.

Would you mind lending me your dictionary? He 6yoeme u 6l 006pbL 000ax4CUMb MHE 8auL

cnosapny?
Would you give me some water? Jaiime mue 600b1, nodxcanyiicma.
Will you fetch me a chair, please? Ilpunecume mne cmyn, nosxcanyiicma.
Would you be good enough to close the He 6ydeme au 6bi 006pbi 3axkpbims 0kHO?
window?

JUis  ycwieHHs TpoCchOBI Tiepe] TIJIarojoM B  IOBCIMTEIBHOM  HAKJIOHCHHU
yIOTPEOISAETCS BCIIOMOTATENIbHBIN TJ1aros do:
Do write to me! IHoowcanyiicma, nuwume mue!
Do listen to me. [Tlocaywaiime sice mems!
Do come with me. Hoemme co mnoii, ny!

BockiuiarenbHple MPeIOKSHUS IEPENAlOT Pa3IndHbIe SMOIMOHATIbHbBIE YYBCTBA —
pamocTh, yOUBICHHE, OropyeHue u T.a. Jo0oe mpemiokKeHne: MOBECTBOBATEIBHOE,
BOIMPOCHUTEILHOE HJIH MTOBEIUTEIHLHOE MOXKET CTaTh BOCKIIUIIATEILHBIM, €CJIH BhICKa3bIBaeMast
MBICJIb COMPOBOXKIACTCS CHJIBHBIM YYyBCTBOM M HWHTOHamued. Ha mucbMe OHO OOBIYHO
0003HaYaeTCsl BOCKIMIATEIbHBIM 3HAKOM. BOCKITHIIATEIbHBIC MTPETOKEHUS IPOU3HOCSTCS C
MOHMKAOLIEHCS] THTOHALIUEH.

At last you have returned! Haxoney 6ot 6eprynucsy!
Have you ever seen such weather?! Bul ko2coa-nubyow eudenu maxyio no2ooy?!
How can you be so lazy! Hy kak mooicno 6vimes maxum nenugvim!
Oh, please, forgive me! O, noorcanyiicma, npocmu mens!
Hurry up! Cnewume!
You are so stupid! Twt max enyn!

Cpemn HHX BBIICISIOT BOCKIUIATEIBHBIC MPEUIOKEHUS, HAYMHAIOUINECS C
mecroumenus What — kaxou, kaxas, umo 3a wnu Hapeuust NOW — kax. B 9THX TPEATOKEHUSIX
COXpaHseTcs MPSIMOi TOPSIOK CJIOB, T.€. CKa3yeMoe CIIeIyeT 3a MoIekamuM. B otimune ot
pycckoro si3bika, ciaoBa What u how Bcerma ctosiT HEMOCPEICTBEHHO Iepe]] ONpeIesieMbIM
cioBoM. To ecTh, eciiu TO-pyCCKU BO3MOKHA KOHCTpYKUUs: "Kakyrwo s coenan owudxy!", T0 B
aHIIMICKOM BO3MOKHO JHIIb: "Kakyto owubky a coenan!"

Mecroumenue wWhat OTHOCHTCSI OOBIYHO K CYIIECTBHTEIBHOMY, IEpe]] KOTOPHIM
MOT'YT HaXOJIUThCS €Il U ONPEIEISIONINE ero TpHIaraTeIbHOe WK Hapeune:

What a beautiful house that is! Kaxou smo kpacuewiii dom!
What beautiful hair she has got! Kaxue y nee npexpacnwie 6onocwi!
What interesting news I’ve heard! Kaxkyrwo unmepecnyio nosocms s y3nain!
What a cold day it is! Kaxkoii xonoouutii dens!
What clever people they are! Kaxue onu ymuvie noou!
What a large house that is! Kaxkoii 5mo 6onvuioti dom!

A Hapeuyne hOW OTHOCHTCS K TpWIaraTelIbHOMY WIH HApeuuio; IPEIJIOKCHUE
CTpOUTCA 1O cxeme: HOW + mpunararenbHoe (Hapeuue) + mojexaiee + ckazyeMmoe:
How beautifully she sings! Kaxk kpacuso ona noem!
How slowly they run! Kak meonenno onu b6ecym!
How far it is! Kax smo oanexo!
How hot it was! Kax swcapro 6viio!

How well she sings! Kax xopowo ona noem!

How quickly you walk! Kax 6bicmpo vt xooume! = Kax evi 6bicmpo xooume!
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Ecnu  mecrommenue What onpenensier  MCUHMCIsIEMOE  CYIIECTBHTEIILHOE B
CIMHCTBEHHOM 4YHCJIE, TO O5TO CYIICCTBUTEIHHOEC YIOTPEOISIETCS C HEOMpeaeeHHbIM
apTHKIICM:

What a foolish mistake | have made! Kaxkyro enynyio owubky s coenan!
What a beautiful girl she is! Kakas ona xpacusas oesywka!
What a fine building that is! Kaxoe smo kpacusoe 30anue!

C UCYMCIIAEMBIM CYIIIECTBUTEIBHBIM BO MHOKECTBEHHOM YHCIIC M ¢ HEMCUYUCIISEMBIM
CYIIECTBUTEIBHBIM apPTHKJIb HE YIIOTPEOIIACTCS:
What foolish mistakes | have made! Kaxue anynvie owubku s coenan!
What interesting books you have brought! Kaxue unmepecuvie knueu vt npuneciu!
What fine weather it is! Kaxas xopowas nozooa!
What strange ideas he has! Kaxue y neco cmpannuie uoeu!

Yaime BCEro BOCKJIMIATEIBHBIC IPEAJIOKEHUS HEMONHBIE. B HHX OIYCKaKOTCS
MOJIEKAIIEE, YaCTh CKA3yeMOro, HJIH BCE CKa3yeMoe IeTHKOM:
What a fine building (that is)! Kaxoe npexpacroe 30anue!
What a silly story (it is)!  Ymo 3a enynas ucmopus!
What a funny girl (she is)! Jo ueco cmewmnasn oesuonxa!

How late (it is)! Kax nosomno!

How wonderful! Kax zameuamenvno!
How beautiful! Kax kpacuso!

What a girl! Hy u oesywxa!
How cold (it is)! Kax xonoono!

Ilopsinok c/10B B AaHTJIMIiCKOM NPeIJI0KeHU U

B pycckoMm si3bike, Onarojmapss HAJMYUIO MAAEKHBIX OKOHYAHWUN, MBI MOXEM IEpPECTaBISAThH
YjeHbl MPEUIOKEHUs,, HE MEHss OCHOBHOTO CMBICIA BBICKa3biBaHMsA. Hampumep, mnpemioxeHus
CTyneHThl N3ydaroT 3TH IJIaHBI U DTH TUTAHBI U3yYarOT CTYJCHTHI COBIIAJAIOT MO CBOEMY OCHOBHOMY
cmbicnty. Tlofuexaiee B 000uX citydasix - CTYJEHTBI, XOTsS B IIEPBOM MPEAJIOKEHUH 3TO CIOBO CTOUT
Ha IEPBOM MECTe, a BO BTOPOM IPEUIOKEHUH - Ha TTOCIIETHEM.

[To-anrnuiicku Takue MepecTaHOBKU HEBO3MOXKHBI. Bo3pMéM npennokenue The students study
these plans CtyaeHTsl u3y4aroT 3TH 1u1adbl. Eciau nojyiexkariee u TOMOJTHEHUE TTOMEHSIOTCSI MECTaMU,
To momyuutcs Oeccmbiciuua: These plans study the students DTu mmaHbl HM3y4arOT CTYJIEHTOB.
[Tpou3zonuio 3To MOTOMY, YTO CIIOBO plans, IMOMaB Ha MIEPBOE MECTO, CTAJIO MOJIJICIKAIINM.

AHrnmiickoe npeanoxxeHue uMeeT TBEPAbII MOPsIOK CIIOB.

[TopsiIoK CJIOB B aHIJIMIICKOM MPEAIOKEHUH MIOKa3aH B 3TOM Tabnuiie:

I 1 111 Jonmotnenue v
O0CcTOATEIHLCTBO
Hopnexamee | Ckaszyemoe KocBennoe IIpsimoe KocBennoe ¢
0e3 mpeasiora NnpeaioromM

We study math
Mgl n3y4aem MaTeMaTUKy
He gives us lessons in this room.
On acT HaM YPOKHU B DTOM KOMHAaTe
She reads her notes to Peter every day.
Omna HYUTacT CBOHU 3aME€TKH Hepr Ka)i(,[[BIfI JICHb

Bonpocumenwvnoe npeonoscenue
OO0wee npaBuiIO NMOCTPOEHHUS! BOIPOCOB B aHIJIMHCKOM sI3bIKE TaKOBO: Bce Bompockl (kpome
CHELMAIBHBIX BONPOCOB K IIOJUIEKAIIEMY IPEIJIOKEHUS) CTposTCA NyTeM HHBepcuu. MHBepcuei
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HA3BIBAETCS HAPYIICHHE OOBIYHOTO TOPSIKA CJIOB B AHMVIMICKOM IMPEJIOKEHUU, KOT/Ia CKazyemoe
CIIeTyeT 3a MOJICKALIIM.

B Tex ciyuasix, Korja ckazyemoe MpeanoxeHus o0pa3oBaHO 0e3 BCIIOMOTaTeIbHbBIX IJIarojioB
(B Present u Past Indefinite) ucnonb3yercs BcmomoraTenbHbI rimaros to do B Tpedyemoit gopme -
do/does/did.

O61mme BOpochl

OO0muii BOmpoC 33JaeTcsl C MENbI0 OMYyYUTh MOATBEPKIACHUE WIIM OTPUIIAHUE BHICKA3aHHOW B
BoIpoce MpIcu. Ha oOmuit Bompoc 0ObIYHO JaeTcst KpaTkuii oTBeT: "na" uiam "Het".

Jlist mocTpoeHust o0IIero BOMPOCa BCTIOMOTATENbHBIA HIIM MOJAIBHBIN TJIaroj, BXOMSIIUN B
COCTaB CKa3yeMOT0, CTABUTCA B HavaJle MPEeUI0KESHUS TIePe/1 MOATISKALIUM.

a) [Ipumepsl cka3zyeMoro ¢ OJJHUM BCIIOMOraTeIbHBIM Ti1arojioM: IS he speaking to the teacher?
- OH TOBOPHUT C yuuTeaem?

0) [Ipumepsl cka3zyeMoro ¢ HECKOJIbKUMH BCIIOMOTATEIIbHBIMHE TJIarojIaMu:

You will be writing letters to us. — Tsl Oyaerb mucaTh HaM MHUCHMA.

Will you be writing letters to us? — Byemis Jin Thl CaTh HAM THCHMa?

[Ipumepsl ¢ MOIaTbHBIMU TJIATOJIAMHU:

She can drive a car. — OHa ymeeT BOAUThH MaIlIUHY.

Can she drive a car? - Ona ymeet Boauth Maruny? (Yes, she can.; No, she cannot )

Korma B cocraBe CKa3yeMoro HET BCIIOMOTaTelIbHOTrO Tiarosia (T.e. KOTJa CKa3zyemoe
BhIpaXkeHO rinarojioMm B Present unu Past Indefinite), To nepen moanexamum CTaBATCS COOTBETCTBEHHO
¢dopmsl do / does mimu did; cMBICTIOBO#! e Taroi craBuTcst B popme nHpHUHUTHBA Oe3 to (coBapHas
(dhopma) rmoce moIeKaIero.

C mosiBICHHWEM BCIIOMOTATENBbHOTO Tiaroja do Ha HEro MepexomUT BCS TIpaMMaThdecKas
Harpyska - Bpewms, nuio, yucio: B Present Indefinite B 3-m nuue ex. uucia okoHUaHUE -S, -€S
CMBICIIOBOT'O TJIaroJia nepexo ut Ha riuarou do, npespamas ero B does; a B Past Indefinite okonuanue
npoiesaero Bpemenu -ed nepexoaut Ha do, ipeBparinas ero B did.

Do you go to school? — Xoaumib 1 Thl B IKOITY?
Do you speak English well? - Ter Xopo1110 TOBOPHIIIb MO-aHTIHHCKN?
Omeemut Ha odugue onpocwl

OO6muii Bompoc TpedyeT KpaTkoro orBera "ma" wim "HeT", KOTOpbIE B AHTIUHCKOM SI3BIKE
00pa3yroTcs cleayronmM 00pa3oMm:

a) [TonoXKuTENbHBIN COCTOUT U3 CIIOBa Yes 3a KOTOPBIM (TOcTie 3amsiToi) HAeT MoAJexalee,
BBIPOKECHHOE JTMYHBIM MECTOMMEHUEM B WM. TaJIeke (HUKOT/Ia HE UCIIOJIb3YETCS CYIIECTBUTEIHLHOE) U
TOT BCIOMOTATENbHBIA WJIM MOJANBHBIM  TJaroji, KOTOPBIM HCIONB30BAICS B  BOIpOCE
(BCTIOMOTaTeNBHBIN TJIAr0JI COTJIACYETCS] C MECTOMMEHHEM OTBETA);

0) OTpunaTeNnbHBIN OTBET COCTOUT U3 CI0Ba NO, TUYHOTO MECTOMMEHHS U BCIIOMOTaTEIbHOTO
(M MOJTaNTBHOIO) TJIAroJia ¢ MoCcaeNyoUIel yacTuiei not
Hampumep: Are you a student? - TeI cTymeHT?

Yes, | am. - la.; No, | am not. - Her.

Do you know him? — Ter 3Haems ero?

Yes, | do. — [la (3uar0).; No, | don’t. — Her (ue 3Har0).
CrnennanbHbie BONPOCHI

CrienuanbHBINA BOMPOC HAYMHAETCS C BOMIPOCUTEIIFHOTO CJIOBA M 33/1a€TCSI C IEIBIO MOTyYSHHS
Oornee moapoOHON yTouHsOmeH wHopMmanuu. BompocuTenbHOE CIOBO B CIEIUATHHOM BOIPOCE
3aMEHSET WICH MPEUIOKECHHSI, K KOTOPOMY CTaBUTCS BOIIPOC.

CrennanabHbIE BOMPOCH MOTYT HAUMHATHCS CIIOBAMU:

who? — xto? whom? — xoro? whose? - geii? what? — uto? kakoi? which? —
KOTOpBIN?

when? — xorma? where? — rae? kyma? why? — mouemy? how? — kak?

how much? — ckonbko? how many? — ckonbko? how long? — xak monro?

CKOJIKO BpEMEHHU?
how often? — xak wacto?
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[TocTpoeHne criennanbHBIX BOIIPOCOB:

1) CnoenuanbHble BOMPOCHl KO BCEM WIEHAM MPEJIOKEHHUS, KpoMe MOAJeKalero (U ero
OIIpEJNICJICHUsI) CTPOATCS TaK >K€, KaKk M OOILIMe BOMPOCHI — TIIOCPEACTBOM HMHBEPCHH, KOT/Ia
BCIIOMOTaTENbHbIN UM MOJAJIbHBIH IJ1aroJl CTaBUTCS Mepe/l MOATISKALUM.

CriermanbeHblii BOIpOC (KpoMme BOMpOca K MOJUIekKAIIEMy) HAUMHACTCS C BOMPOCHUTEIBHOTO
CIIOBa WM TPYIIbI CJIOB 3a KOTOPBIM CJEIYIOT BCIIOMOTAaTeNbHBIM WM MOJAJIbHBIA IJIarod,
MOJIeXKAIEE U CMBICIIOBOM TJIaroil (COXpaHseTcsi CTpYKTypa 0OIIero Bonpoca).

Bonpoc k npsiMoMy 1010JTHEHUIO:

What are you reading? Yro Thl unTaciin?
What do you want to show us? Uro BbI XOTHTE OKa3aTh HaM?

Bonpoc k 00cTosITEILCTBY

OO6crosiTenbcTBa OBIBAIOT PA3HOTO THUMA: BPEMEHM, MECTa, NPHUYMHBI, YCIOBHUs, 00pasa
JIEUCTBUSA U JIp.

He will come back tomorrow. — On BepHeTcs 3aBTpa.
When will he come back? — Korna on BepHercs?
What did he do it for? 3auem on 310 cnenan?

Where are you from?

Bomnpoc k onpeneneHno

Bonpoc k omnpeneneHWI0O HAaYMHAETCS C BOIPOCHUTENBHBIX cioB what kakoif, which (of)
KOTOpBIH (13), whose ueit, how much ckosbKko (¢ HEHCUUCIISIEMBIMU CYIIECTBUTEIBHBIMHI ), how many
CKONBKO (C HCUYHUCISEMBIMH CYIIECTBUTEIbHBIMH). OHHM CTaBATCSA HEMOCPEIACTBEHHO TMepen
OTIpeIeNIIEMbIM CYIIECTBUTENbHBIM (MU NIEPE] JPYTUM OMpPEEICHUEM K TOMY CYIIECTBUTEIHLHOMY),
a 3aTeM yXe UJEeT BCIIOMOTaTeIbHBINA MIIM MOAAJIBHBIHN II1arod.

What books do you like to read? Kakue KHUIH BBI IFOOUTE YUTATH?
Which books will you take? Kakue kHuru (M3 ©MEIONIUXCsI) BB BO3bMETE?

Bomnpoc k ckazyemomy

Bompoc k ckazyemoMy SIBISIETCSI TUTIOBBIM KO BCEM IpeiokeHusM: ~Yrto oH (oHA, OHO, OHH,
9TO) Aenaet (aenan, OyaeT AenaTs)?”’, HampuMep:

What does he do? Uro on nenaer?
CnenuanbHble BONPOCHI K MOAJIeKALEMY

Bonpoc k nojanexaniemMy (Kak U K OIpeesICHUI0 OIIEXKAIEr0) He TpeOyeT N3MEHEHHUS IPSIMOT0O
MopsiiKa CJI0B, XapaKTEPHOT'O JUIsl TOBECTBOBATEILHOIO Mpeanoxkenus. IIpocto noanesxaiuee (co
BCEMH €T0 OIPEICIICHUSIMI ) 3aMEHSIETCSl BOIPOCUTENFHBIM MECTOMMEHUEM, KOTOPOE UCIIOIHSET B
BOIIpOCE POJIb MOJyIeXkAaIIero. Bompock! k moieskaiieMy HaunHaKTCs ¢ BOIPOCUTENbHBIX
MECTOUMEHU:
WhO — KTO (U151 O/IyIIIEBIEHHBIX CYIECTBUTEIbHBIX )
what - 4To (U1 HEOIYIICBICHHBIX CYIICCTBUTEIbHBIX )
The teacher read an interesting story to the students yesterday.
Who read an interesting story to the students yesterday?

Cka3zyemoe B Takux Borpocax (mocie who, what B poiu mojiexarero) Bcerja BbIpakaeTcs
IJIarojioM B 3-M JIMIle €AMHCTBEHHOI0 Yucia (He 3a0yapTe MPO OKOHYAaHHE -S B 3-M JIMIIE €. Yncia B
Present Indefinite. [IpaBuia oOpa3zoBanus -S GopM CM. 371€Ch.):

Who is reading this book? Kto unrtaer 3Ty KHUTY?
Who goes to school?
AJIbTepHATHBHBIE BONPOCHI

AJNbTepHATUBHBINA BOIPOC 33J]a€TCsl TOTJa, KOTAa MpeaaraeTcs cleiarh BIOOp, OTAATh YeMy-
00 MPeOYTeHHE.

ATNBTEpHATUBHBIA BOMPOC MOXKET HAUMHATHCS CO BCIIOMOTAaTEIBLHOTO WJIM MOAAIBLHOTO Taroia
(kak oOmMII BONpPOC) WJIM C BOIPOCUTENBHOIO CJIOBa (KaK CIEHUalbHBI BOIMPOC) M JOJKEH
00513aTeNIbHO COJIEpKaTh COI03 Or - M. YacTh BOIIpOca JI0 COr03a Or IPOU3HOCUTCS C MOBBIIIAIOIIEHCS
MHTOHALIMEH, OCJIE CO03a Of - C MOHMKEHHUEM ToJI0ca B KOHIIE MPEIOKEHUS.
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Hanpumep Bompoc, npeacrasisiiomuii co6oit 1Ba 00IIMX BOMPOCA, COSTMHEHHBIX COIO30M Of:
Is he reading or is he writing?

Did he pass the exam or did he fail?

Bropas uyacte Bompoca, Kak NpaBWIO, MUMEET YCEYEHHYI0 (GopMy, B KOTOpPOH OCTaeTcs
(Ha3BIBaeTCS) TOIBKO TA YaCTh, KOTOpas 0003HaYaeT BHIOOP (aJIbTEPHATUBY):

Is he reading or writing?
Pa3neanTesibHbIE BONIPOCHI

OCHOBHBIMU (YHKLHSMHU pa3JeIUTEIbHBIX BOIPOCOB SBIAIOTCA: IMPOBEPKA MPEANONI0KEHUS,
3aIpoc O COTJIaCUU COOECETHHMKA C TOBOPSIIUM, IMOMCKH MOATBEPXKIACHUS CBOCH MBICIH, BBIPAXKECHUE
COMHEHUH.

PaznenuTenbHblil (MM pacuIeHEHHbIN) BOIIPOC COCTOUT M3 JIBYX YacTEW: TOBECTBOBATEIbHOM
U BOIIPOCUTEIILHOM.

IlepBast yacTb - IOBECTBOBATEIbHOE YTBEPAMTEIBHOE WIM OTPULATEIIBHOE IPEAJIOKEHUE C
IIPSIMBIM IIOPSIKOM CJIOB.

Bropass wacte, mpucoenuHsiemMas 4Yepe3 3alATylo, IMPEACTaBisgeT co00M KpaTkuii 0oOmuit
BOIIPOC, COCTOSAILIUMN M3 MECTOMMEHMS, 3aMEHSIOLIETO IOJIeXkAallee, W BCIIOMOraTEIIbHOIO WIN
MojanabHOro raarona. IloBropsercs TOT BClioMOraTeNlbHbIN WIM MOJANIbHBIN I1aroj, KOTOPbId BXOAUT
B COCTaB ckasyemoro mnepBoil wactu. A B Present u Past Indefinite, rme HeT BcrmomorarenbHOTo
ryiaroja, ynorpeomstorcs cootercTByromue ¢popmbl do/ does/ did.

B BTOpO#l wactu ymotpebiisercss oOpaTHBIA MOPAJOK CJIOB, U OHAa MOXET IEepeBOIUTCS Ha
PYCCKHUI SI3BIK: HE ITpaB/Aa JU?, HE TaK JIU?, BEPHO BEAb?

1. Ecim nepBas 4acTb BOIIpOCa YTBEPAMTEIbHAs, TO TJaroyl BO BTOPOW 4YacTH CTOUT B
OTpHULIaTENbHON (popme, Hanpumep:

You speak French, don’t you? You are looking for something, aren’t you? Pete works at a plant,
doesn’t he?

2. Ecnu mepBast 4acTh OTpHLIATENIbHASA, TO BO BTOPOH 4YacTH yNOTpeOJseTcsl yTBEpAUTEIbHAs
¢dbopma, Hanpumep:

It is not very warm today, is it? John doesn’t live in London, does he?

Be3nnunble npeaioKeHust

[TockonbKy B aHIJIMKWCKOM SI3BIKE IOJJICKAIEe SBIACTCS O0s3aTEIBHBIM  DIIEMEHTOM
MIPEUIOKEHUS, B OE3IMYHBIX MPEATIOKEHUAX YIOTpebsiercs GpopManbHOe MoyIexaliee, BhIpaKeHHOe
MecroumenueM it. OHO He UMEEeT JISKCHYECKOTO 3HAYCHUS U Ha PYCCKUH SI3BIK HE TIEPEBOIUTCA.

be3nuynbIe npeAoKeHUs UCTIONB3YIOTCS ISl BBIPAXKCHUSI:

1. SIBnenwii nmpuposl, cocrostaus noroasl: It is/(was) winter. (bsuta) 3uma. It often rains in
autumn. OceHbI0 yacTo UAeT A0XKIb. It was getting dark. Temueno. It is cold. Xonoano. It snows.
Wner cHer.

2. Bpemenu, paccrosinusi, Temmeparypsr: It is early morning. Panee yrpo. It is five o’clock.
[Tath wacos. It is two miles to the lake. /To o3epa nBe muu. It is late. ITo3xHo.

3. OueHKH CHTyallid B TPEJIOKEHHSX C COCTaBHBIM HMMEHHBIM (HMHOTZIA TJIArOJbHBIM)
CKa3yeMbIM, 3a KOTOPBIM CIEJyeT ToJyUIeXkalee MPeUIOKEHUs, BhIpaKEHHOE WH(OUHUTHBOM,
repyHIMeM WM PUIATOYHBIM MpetoxkenueM: It was easy to do this. beiio nerko caenars 3to.

It was clear that he would not come. Bsito sicHO, 4TO OH HE TIPUJIET.

4. C HEKOTOpBIMHM TIJIarojlaMd B CTPaJaTEIbHOM 3ajiore B 000pOTax, COOTBETCTBYIOIIMX

PYCCKUM HeompeaeaeHHO-TuaHbIM obopoTtam: It is said he will come. I'oBopsT, oH mpHeT.

Cucrema BpeMeH aHIJIMHCKOIO IJ1arojia 1eiiCTBUTEeIbHOI0 32J10ra
Present Simple ynorpe6isiercst 1715t BRIpayKeHHUS:
1. TOCTOSTHHBIX COCTOSIHUM,
2. IOBTOPSIIOLIMXCS M MOBCEJHEBHBIX JEHCTBUH (4acTO CO CIEeNyIOIUMHU Hapeuusmu: always,
never, usually u t.1.). Mr Gibson is a businessman. He lives in New York, (mocrosiHHOe cocTosiHue)
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He usually starts work at 9 am. (noBcenneBHoe aeiictBue) He often stays at the office until late in the
evening, (moBceaHEBHOE ACHCTBHUE)

3. HEMPEIOKHBIX UCTHUH U 3aKOHOB MPUPObI, The moon moves round the earth.

4. nedcTBUH, NPOUCXOASIIMX IO MPOrpaMMe WM MO pPaCIHCAaHUIO0 (IBUKEHHE I10€3/10B,
aBTOOYCOB U T.1.). The bus leaves in ten minutes.

Mapxkepamu present simple ssasrorcst: usually, always u 1.11., every day / week / month / year u
T.1., 0N Mondays | Tuesdays u 1.1., in the morning / afternoon / evening, at night / the weekend u 1.x1.

Present Continuous yrmoTpe6asieTcst 1uis BEIPaKECHUS:

1. neiictuii, npoucxonsamux B MoMeHT peur He is reading a book right now.

2. BpEMEHHBIX JICUCTBUMN, MPOUCXOASIIUX B HACTOSIINUNA IEPUO BPEMEHH, HO HE 0053aTeIbHO B
MoMmeHT peun She is practising for a concert these days. (B nannblii MoMeHT oHa He urpaer. OHa
OTJIBIXAET.)

3. Z[GflCTBI/Iﬁ, MMPpOUCXOAAIINX CIUMIIKOM 4YaCTO U IO IMOBOAY KOTOPBIX MbI XOTUM BLICKA34aTb
pasapakeHue WM KpUTHKY (00biuHO co crmoBoM "always") "You're always interrupting
me!"(pa3apaxeHnue)

4. nedcTBUM, 3apaHee 3alulaHUPOBaHHbBIX Ha Oyaymee. He is flying to Milan in an hour. (3to
3aIUIaHMPOBAHO.)

Mapxkepamu present continuous sisasiroTcst: NOW, at the moment, these days, at present, always,
tonight, still u T.x1.

Bo Bpemenax rpynnbl CONtinUOUS 0ObIYHO He YHOTPeOISIIOTCS TJ1aroJibl:

1. BeIpaxkarorue BocpusaTHs, ourynieHus (See, hear, feel, taste, smell), Hanpumep: This cake
tastes delicious. (Ho ue: This cake is tasting delicious)

2. BeIpaKaIoIIMe MBICIUTEIbHYIO AeaTenbHOCTh [Know, think, remember, forget, recognize(ze),
believe, understand, notice, realise(ze), seem, sound u ap.],

Hamnpuwmep: | don't know his name.

3. BeIpaxkaromue smonuH, xenanus (love, prefer, like, hate, dislike, want u np.), Hanpumep:
Shirley loves jazz music.

4. include, matter, need, belong, cost, mean, own, appear, have (korma BbIpaxkaer
npuHaUIexkHOCTh) U T.1. Hampumep: That jacket costs a tot of money. (Ho ne: That jacket is costing a
lot of money.)

Present perfect ymorpe0sieTcst a/1st BBIPaKCHHS:

1. melicTBUM, KOTOpPBIE MPOU3OILIN B MPOILLIOM B HeonpeaeneHHoe Bpems. KoHkpeTHoe BpeMs
JICWCTBUS HE BaKHO, BakeH pe3ysbrat, Kim has bought a new mobile phone. (Koraa ona ero xymuma?
Msl 3TO HE YTOUHSIEM, MOCKOJIbKY 3TO HE BaXHO. Ba)KHOTO, 4TO y Hee eCTh HOBBI MOOWUIBHBIN
TenedoH.)

2. IeUCTBHI, KOTOPBIC HAYAIKCh B MPOIIIOM M BCE €Ille MPOI0DKaroTes B HacTosmieM, \We has
been a car salesman since /990. (On cran mpoaasioM aBromMooOmield B 1990 roay u 10 cuxX mop UM
SIBIISIETCSL. )

3. neicTBUiA, KOTOpPbIE 3aBEPIIMIINCH COBCEM HEIAaBHO U X PE3YJbTAThl BCE €I OLIYLIAIOTCs B
HacrosiieM. They have done their shopping. (Mbl BuanMm, 4T0 OHH TOJBKO YTO CIAETATM MOKYIKH,
MTOCKOJIbKY OHHU BBIXOJST U3 CylIepMapKeTa C MOJIHOM TeNeXKOM. )

4. Present perfect simple ynorpe6isiercst Taxke co cioBamu "today", "this morning / afternoon™
U T.J., KOorjia 0003HaueHHOE HMHU BpPeMs B MOMEHT peu eie He ucrekio. He has made ten photos this
morning. (Ceituac yTpo. YKa3aHHOE BpeMsi HE UCTEKIIO.)

K mapkepam present perfect ornocsitest: for, since, already, just, always, recently, ever, how
long, yet, lately, never, so far, today, this morning/ afternoon / week / month / year u T.1.

Present perfect continuous ymnorpe0isieTcst st BRIpaKeHHUS:

1. nmeiicTBHiA, KOTOpPBIC HAYAIKCh B MPOILIOM U MPOOJDKAIOTCS B Hacrosiiee Bpems He has
been painting the house for three days. (O Hauam KpacuTh JOM TPH JHS Ha3aJ U KPACUT €ro JO CHUX
mnop.)

2. necTBUI, KOTOpBIE 3aBEPIIMINCH HEJABHO U UX PE3yJIbTaThl 3aMETHBI (OYEBUIHBI) ceiyac.
They're tired. They have been painting the garage door all morning. (OHu TOJIBKO YTO 3aKOHUYWIA
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KpacuTh. Pe3ynmbTar Mx JeicTBHMi oueBuaeH. Kpacka Ha JBepsX €Ile He BBICOXJA, JIIOAM BBITJISIAT
YCTaJIBIMH. )

IIpumeyanue.

1. C rnaronamu, He uMeronmmmMu Gopm rpymmsr Continuous, BMecto present perfect continuous
ynotpebisiercst present perfect simple. Hanpumep: I’ve known Sharon since we were at school
together. (A ue: I’ve been knowing Sharon since we were at school together.)

2. C rnaronamu live, feel u work moxxHo ymorpebnsath kak present perfect continuous, tak u
present perfect simple, mpu 3TOM cMBICT PEIOKEHHS TOYTH HE H3MEHSICTCS.

Hanpumep: He has been living/has lived here since 1994.

K mapkepam present perfect continuous oraocsires: for. since. all morning/afternoon/week/day
u 1.1., how long (B Bonpocax).

Past simple ymotpe6isieTcst Uit BEIpasKeHHS:

1. neicTBUil, MPOU3OIIEANINX B MPOILIOM B OMPEACICHHOE YKa3aHHOEC BPEMsl, TO €CTh HaM
M3BECTHO, KOTJa 3TH jaeicTBus mpousonnin, They graduated four years ago. (Korma onu 3akoHYMIN
yHuBepcuteT? Yetslpe roga Hazaa. Mbl 3HaeM Bpemsl.)

2. MOBTOPSIOIINXCSA B MPOIUIOM JEHCTBUI, KOTOpBIE Oojiee HE MPOMCXOAAT. B 3TOM cityuae
MOT'YT MCIOJIb30BaThcsi Hapeuus yactotel (always, often, usually u t.1.), He often played football with
his dad when he was five. (Ho tenepp on yxe He urpaet B (yr00i co cBouM otiiom.) Then they ate
with their friends.

3. e CTBUIA, CIICIOBABIIMX HEMOCPEACTBEHHO OJIHO 3a APYTUM B ITPOIILIIOM.

They cooked the meal first.

4. Past simple ymorpebiisieTcss Takxke, KOorjaa pedb HICT O JIFOSIX, KOTOPBIX YK€ HET B JKUBBIX.
Princess Diana visited a lot of schools.

Mapxkepamu past simple ssisrores: yesterday, last night / week / month / year | Monday u T.1.,
two days | weeks | months | years ago, then, when, in 1992 u 1.1.

People used to dress differently in the past. Women used to wear long dresses. Did they use to
carry parasols with them? Yes, they did. They didn't use to go out alone at night.

* Used to (+ ocHoBHas ¢opma riaroja) ymnoTpeOnseTcs Ajs BBIPAKEHHs MPHBBIYHBIX,
MOBTOPSABIIMXCS B MPOIIJIOM J€HCTBUH, KOTOpbIE cefiuac yke He MPOUCXOIAT. DTa KOHCTPYKLHUS He
u3MeHseTcs 1o JmiaMm u dnciaMm. Hampumep: Peter used to eat a lot of sweets. (= Peter doesn't eat
many sweets any more.) Bompocbl u orpunanus crpositcs ¢ momompto did / did not (didn't),
MoJIeKaIero u riarona "use" 6e3 -d.

Hanpumep: Did Peter use to eat many sweets? Mary didn’t use to stay out late.

Bwmecto "used to" moxkHO ymoTpeOnsTh past simple, mpu 3TOM CMBICI BBICKa3bIBaHUS HE
usmensiercs. Hanpumep: She used to live in the countryside. = She lived in the countryside.

OTtpunatenbHbIe U BONMPOCUTENbHBIEC (HOPMBI YIIOTPEOIISIFOTCS PEAKO.

Past continuous ymotpe0JsieTcs 1isi BBIpaKSHUS:

1. BpeMEHHOTO IEHCTBHS, IMPOJODKABIIETOCS B MPOILIOM B MOMEHT, O KOTOPOM MBI TOBOPHM.
Msl He 3HaeM, KOrja Havajgoch M KOrJa 3aKOHYMJIOCh 9T0 jeiictBue, At three o'clock yesterday
afternoon Mike and his son were washing the dog. (Msl He 3Haem, KOrjja OHU Ha4yald M KOTJa
3aKOHYMIIM MBITh CO0AKY.)

2. BpeMEHHOro JeWcTBHUs, MpojoJikaBiierocsa B mpouuioMm (longer action) B MOMEHT, Koraa
MPOM30IILIO Apyroe aeiicTBue (shorter action). J{ist BeIpaxkeHust Broporo aercTus (Snorter action) msi
ymotpebisiem past simple, He was reading a newspaper when his wife came, (was reading = longer
action: came = shorter action)

3. IByX W Ooyiee BpeMEHHBIX JICHCTBHUI, OHOBPEMEHHO MPOIOJIKABIIMXCS B MPOILIOM. The
people were watching while the cowboy was riding the bull.

4. Past continuous ymoTpeOJssieTcsi TakKe JJIsi ONMUCaHUs OOCTAaHOBKH, Ha (DOHE KOTOpOW
MIPOMCXOIMIIA COOBITUS pacckasza (moBecTBoBaHus). The sun was shining and the birds were singing.
Tom was driving his old truck through the forest.

Mapxkepamu past continuous sisnsirorest: While, when, as, all day / night / morning u 1.1,
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when/while/as + past continuous (longer action) when + past simple (shorter action)

Past perfect ymorpeobsiercs:

1. st TOro, 4ToOBI TTOKAa3aTh, YTO OJHO JIEHCTBUE MPOU3OINLIO PAHBIIE IPYrOro B MPOILIOM.
[Ipu sTOM TO JCHCTBHME, KOTOpPOE IIPOM3OINLIO paHbIle, BbIpakaeTcs past perfect simple, a
ciy4mBIIeecs mo3xe - past simple,

They had done their homework before they went out to ptay yesterday afternoon. (=They did their
homework first and then they went out to ptay.)

2. JJIA BBIPpAKCHU S I[eﬁCTBHfI, KOTOPBIC ITPOU3OIIIN 0 YKa3aHHOT'O MOMEHTA B IIPOLIIIOM,

She had watered all the flowers by five o'clock in the afternoon.
(=She had finished watering the flowers before five o'clock.)

3. kak okBuBaJieHT present perfect simple B mpomutom. To ecrts, past perfect simple
y'l'IOTpe6J'IHeTC${ JJI BBIPpAXCHUA HeﬁCTBHH, KOTOpPO€ HA4YaJIO0Ch U 3aKOHYHJIOCH B IIPOLIJIOM, a present
perfect simple - mis gelcTBHSA, KOTOPOE HAYAIOCh B MPOILIOM M HPOJODKACTCS (MM TOJIBKO 4YTO
3aKOHYMJIOCH) B Hacrosmiem. Hanpumep: Jill wasn't at home. She had gone out. (Torzma ee He GbLIO
noma.) JIM isn 't at home. She has gone out. (Ceuac ee et qoMa.)

K mapkepam past perfect simple oraocstcs: before, after, already, just, till/until, when, by, by
the time u T.1.

Future simple ymorpe6asercs:

1. nna obo3HaueHust OyIyIIUX JEUCTBUHM, KOTOPHIE, BO3MOXKHO, MMPOU30MIYT, @ BOZMOXKHO, U
uet, We'll visit Disney World one day.

2. Ui npesckaszanuid Oynynmx coowituii (predictions), Life will be better fifty years from now.

3. UTs BRIp@XKEHHUS yTpo3 WK npeaynpexaenuit (threats / warnings), Stop or I'll shoot.

4. nist BBIpaXKCHUs1 oOelianuii (Promises) u pemieHui, NpUHITHIX B MOMEHT peun (0n-the-spot
decisions), I'll help you with your homework.

5. ¢ rmaronamu hope, think, believe, expect u T.11., ¢ Beipaxenusimu I'm sure, I'm afraid u T.1m1., a
Takke ¢ Hapeuusmu probably, perhaps u .. / think he will support me. He will probably go to work.

K mapkepam future simple otnocsres: tomorrow, the day after tomorrow, next week | month /
year, tonight, soon, in a week / month year u 1.1.

ITPUMEYAHUNE

Future simple ne ynotpe6nsiercs mocie cioB while, before, until, as soon as, after, if u when B
NPUAATOYHBIX TPEITIOKEHUSIX YCIOBHS M BpeMEHHU. B Takux ciydasx ucmosib3yercst present simple.
Hampumep: I'll make a phone call while | wait for you. (A ue:... whilo | will wait for you.) Please
phone me when you finish work.

B nononHMTENbHBIX NPUAATOUHBIX MpeiokeHusx mociae "when" u "if' BO3MOXHO
ynotpebnenue future simple. Hampumep: | don't know when | if Helen will be back.

He is going to throw the ball.

Be going to ynmorpebusiercs as:

1. BeIpaskeHMsI 3apaHee NPUHATHIX IJIAHOB M HaMepeHHit Ha Oyy1ee,

Hanpuwmep: Bob is going to drive to Manchester tomorrow morning.

2. HpCI[CKaBaHHﬁ, KOTraa YK€ €CTb J0Ka3aTelibCTBa TOI'0, 4YTO OHHU C6YIIYTC$I B OJIM3KOM
oynymem. Hampumep: Look at that tree. It is going to fall down.

We use the future continuous:

a) for an action which will be in progress at a stated for an action which will be future time.
This time next week, we'll be cruising round the islands.

b) for an action which will definitely happen in the future as the result of a routine or
arrangement. Don'’t call Julie. I'll be seeing her later, so I'll pass the message on.

¢) when we ask politely about someone's plans for the near future (what we want to know is if
our wishes fit in with their plans.) Will you be using the photocopier for long?

No. Why?
| need to make some photocopies.
We use the future perfect:
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1. For an action which will be finished before a stated future time. She will have delivered all
the newspapers by 8 o'clock.

2. The future perfect is used with the following time expressions: before, by, by then, by the
time, until/till.

We use the future perfect continuous:
1. to emphasize the duration of an action up to a certain time in the future. By the end of next
month, she will have been teaching for twenty years.

The future perfect continuous is used with: by... for.

®opmbl BbIpakeHUs1 Oy1ylero BpeMeHH B MPUAATOYHbIX NPe/IJI0KeHUAX YCIOBHUA U BpeMeHH!

B npunatounsix BpeMeHu ¢ corozamu when (kornaa), after (mocie), before (mepen Tem kax), as
soon as (Kak TOJIbKO), until (1o Tex Mop Mmoka He), OTHOCSAIIMXCS K OyayleMy BPEMEHH, a TakKe B
MIPUIATOYHBIX YCIIOBHS, BBOJIUMBIX coro3amu if (ecim) u unless (ecu He), Oymyinee BpeMs 3aMEHSETCs
(dhopMOIi HACTOSIIIIETO BPEMEHH, HO Ha PYCCKUH SI3bIK NIEPEBOAUTCS Oy yLIUM, HAIIPUMED:

If you help me, | shall do this work on time. - Eciu Tbl mOMOXeIb MHE, 5 CIIENAal0 3Ty paboTy
BOBpEMSI.

As soon as | get free, | shall give you a call. - Kak Toibko0 51 0cB0OO0KYCh, SI BAM ITO3BOHIO.

We shall not sit to dinner until you come. - MsI He csaaem 06eaath, MOKa Thl HE IPUICIIb.

Wuorna B CIIO)KHOCOYMHEHHOM IPE/IOKEHUU ClIoBaMu when U if BBOAWUTCS MpUAaTOYHOE
JOTIOJTHUTEIPHOE, a HE TNPUAATOYHOEC BPEMEHHM WM YCJIOBUsA. B 3TOM cilyuae HUCIOJIb30BaHUE
HACTOSIIETO BPEMEHHM B MPHUIATOYHOM OyaeT ommbOkoi. YToObI ompeaenuTs, Kakyo (Gopmy riaroia
HEOO0XOJMMO HCIOJIB30BaTh, JOCTATOYHO MMOCTABUThH BOMPOC K MPHUAATOYHOMY MPEUIOKEHHUIO - «IIPH
KaKOM YCJIOBHHU?» U «KOTJa?» K MPHIATOYHBIM YCIOBHS M BPEMEHH U «UTO?» - K MPHIATOYHOMY
JOTIOJTHUTEIIBHOMY.

We shall sit to dinner (Koraa?) when he comes. - MbI csiiem 00eaTh, KOra OH MPHJIET.

We will go to the movies if he comes. -MeI noiiiemM B KHHO, €CJIH OH MPH/IET.

I want to know (ato?) when you will come. - 5 xody 3HaTh, KOT/1a ThI IPUICIIb.

I want to know (uto?) if you will come. - £ xo4y 3HaTh, MPUIEIIH JIH THI.

MopaaJjbHble IJ1aroJbl

I'iaroJisl 3naveHue IIpumepsnl
CAN (u3ndeckas WM yMCTBEHHAsS I can swim very well. —
BO3MOYKHOCTH/YMEHHUE 51 04eHBb XOPOILIO YMEIO TUIABATh.
BO3MOXXHOCTH You can go now. — TsI MoXems UATH ceigac. You cannot
play football in the street. — Ha yiutie Henb3s urparts B
thytooII.
BEPOSTHOCTh They can arrive any time. — OHu MOTyT pUexath B JIO00
MOMEHT.
yIUBIICHUE Can he have said that? — Hey»xesnu o 310 ckazan?
COMHEHHE, HeJJOBEPUUBOCTb She can’t be waiting for us now. — He MmoxeT ObITB, YTOOBI
OHa cefJac Hac kKAaja.
paspelnieHue Can we go home? — Ham MOXHO TO#TH JOMOi#i?
BEXJIUBAsH Ipoch0a Could you tell me what time it is now? — He moru 051 BB
[10/ICKa3aTh, KOTOPBIN ceifuac yac?
MAY paspelieHue May | borrow your book? — 51 mory onomkuTh y Te0st KHHUTY?
HPEANOIOKEHNE She may not come. — OHa, BO3MOXHO, HE TIPHJIET.
BO3MOXXHOCTb In the museum you may see many interesting things. — B
My3ee Bbl MOXKETE YBUIETh MHOTO HHTEPECHBIX BEIIIEH.
VIIPEK — TOIBKO You might have told me that. — Tt MOTr ObI MHE 3TO CKa3aTh.

MIGHT (+ perfect infinitive)
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MUST

SHOULD
OUGHT TO

SHALL

WILL

WOULD

NEED

NEEDN’T
DARE

0053aTeILCTBO, HEOOXOIUMOCTD

BEPOSITHOCTD (CHIIbHAS CTETICHD)
3anper

MOpaJIbHOE 10JDKEHCTBOBaHHE
COBET
YIpEK, 3ampeT

yKa3, 0053aHHOCTh

yrposa
mpock0a 00 yKazaHuU
TOTOBHOCTh, HEXKETaHUE/0TKA3
BEKJIMBAs MTPoch0a
TOTOBHOCTh, HEKETaHUE/0TKa3

BEXJIMBAs MPOCKOa
MIOBTOPSIOIIEECS/ TIPUBBITHOC
JIeicTBHE

HEOOXOINMOCTH

OTCYTCTBHE HEOOXOAMMOCTH
[TocmeTh

MO}IaJ’IbHBIe C€IUHUIBI JKBUBAJCHTHOI'0 THUIIA

to be able (to) = can

to be allowed (to) = may

to have (to)= ought, must,

should

to be (to)= ought, must,

should

pasperieHus

Bax

pacnuc-ui u T.1.

Bo3M0Ox-Th COBEp-Us A€ii-Hsl B HACT.-M,
MPOIL-OM HJIH OyA-eM + OTTEHOK

He must work. He must earn money. — OH nokeH paboTaTsb.
OH nomxeH 3apadaThBaTh ACHBIH.

He must be sick. — OH, gomxHO GbITE, 3200J1€.

Tourists must not feed animals in the zoo. — TypucTs! He
JOJIDKHBI KOPMHUTB )KMBOTHBIX B 300IIapKE.

You ought to be polite. — Bl g0/mKHBI GBITE THOOE3HBIMHE.
You should see a doctor. — Bam cienyer cxoauTh K Bpady.

You should have taken the umbrella. — Tebe cenoBano B34TH
¢ co00i1 30HT.

These rules shall apply in all circumstances. — Otu npaBuna
OyIyT IEeHCTBOBATH MPH JTHOOBIX 0OCTOSTETHCTBAX.

You shall suffer. — Tsr Oyaemb cTpanats.

Shall | open the window? — Mue OTKpBITH OKHO?

The door won’t open. — JIBeph HE OTKpPBIBACTCS.

Will you go with me? — TsI CMOKEIIb TOUTH CO MHO#?

He would not answer this question. — Ou He OyaeT oTBe4aTh
Ha 9TOT BOTIPOC.

Would you please come with me? — He mornu 651 BBI ITpoiiTu
CO MHOH.

We would talk for hours. — Ms1 6ecenoBanu yacamu.

Do you need to work so hard? — Te6e Hamo CTONBEKO
paboraTh?

She needn’t go there. — Eli He HYXHO Tylla HITH.
How dare you say that? — Kak TeI cMeelib Takoe TOBOPUTH?

B03MOKHOCTB COBepIi-s KOHKpeT-To neii- She was able to change the situation
sl B OIIPE]I. MOMEHT

then. (Ona Torma GelIa B COCTOSHUM
(Mor1a) U3SMEHHUTH CUTYAIHIO).

My sister is allowed to play outdoors.
(Moeii cecTpe pasperiaeTcst urpaTh
Ha yJIHIIe).

HeobxoaumocTtsb coBep-s neii-s B HacT.-M, They will have to set up in business
[IPOIII-OM HMJIH OYyJI-€M IPH OIpei-X 00-

soon. (UM Bckope npuaeTcs OTKpPhITh
CBOE JIETIO).

HeoOxoaumocTts coBep-s neii-s1 B HacT.-M, We are to send Nick about his
[POII-OM TIPH HAIMYUH OTIPEJI. [UIAHOB,

business. (Msl DOKHEI (=
TUTAaHUPYEM) BBITTPOBOANTE Huka)

Karteropusi crpagaTejbHOro0 3a/10ra aHrjmMiickoro riaroJia. Oopaszosanue gopm.
Passive Voice

o0Opa3yeTcs MpH TOMOIIM BCIIOMOTATENIBHOTO Tiiaroja to be B COOTBETCTBYIOIIEM BPEMEHH,
JMIIE ¥ YKUCJIe ¥ TMPUYACTUs MPOIIEANIero BpeMeHn cMbici. rinaromna — Participle Il (Il —s ¢popma nnm

ed-dpopma).

B cTpagarensHOM 3anore He ynoTpeOsIOTCS:
1) Henepexonnble raarosl, T.K. IpU HUX HET 00BEKTAa, KOTOPBIN UCIBITHIBAM Obl BO3/CHCTBHE,
TO €CTh HET MpPSMBIX JOMOJHEHHI KOTOpble MOIJIM OBl CTaTh MOJUIEKAIIUMH TpHU Iyaroie B ¢opme

Passive.

[TepexoIHBIMH B aHTJL. SI3bIKE HA3BIBAIOTCS TJIAr0JIbI, TIOCIE KOTOPHIX B IEHCTBUTELHOM 3aJI0Te
ClIeyeT TpsSMOE JIOTIOJHEHHE, B PYCCKOM SI3BIKE JTO JIOMOJIHEHWE, OTBEYAIollee Ha BOIMPOCHI
BUHUTENBHOTO Majexka — koro? uro?: to build crpouts, to see Buaerh, to take Oparb, to open
OTKpBIBATh | T.II.
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HenepexoaHbiMu riarojaMy Ha3bIBAIOTCS TaKHe TJIarojibl, KOTOpbIe HE TPEeOyIOT mocie ceds
MPSIMOTO JIOTIOJTHEHUS: to live )KuTh, to come NMpuxoauTh, to fly nerars, cry rakaTs u ap.

2) 'maronbi-cBsi3kH: be — ObITh, become — CTaHOBUTHCS/CTATh.

3) MopasibHbI€ TJIaroJibl.

4) HexkoTopble NnepexoaHble I1arojbl HE MOTYT MCIOJb30BaThCS B CTpajaTelbHOM 3ajore. B
OOJIBIIMHCTBE CIIy4aeB ATO IJ1aroJibl COCTOSHUSA, TAKUE KaK:
to fit roguThes, ObITH BOpy to have umets t0 lack He xBaTaTh, HeTOCTABATH to like HpaBUTHCS
to resemble HaImTOMHUHATH, OBITh MOXOXKKUM  tO SUuit TOIUTHCS, MOAXOIUTH U JIP.

[Ipy w3MeHeHMH TJaroja W3 JEHCTBUTENBHOTO B CTPAJaTEIbHBIN 3aJ0T MEHSETCS BCS
KOHCTPYKLHS MTPEII0KEHUS:

- IOTIOJTHEHHE TIPEJIOKEHHS B Active CTAHOBUTCS MOJUIEkKAIUM Mpeaioxenus B Passive;
- moJJiexalnee mpeiokeHuss B Active CTAaHOBUTCSA MPEUIOKHBIM JIOMOJHEHHEM, KOTOPOE BBOJAUTCS
MIPEUIOroM by HJIM BOBCE OITyCKaeTCs;
- ckazyeMoe B hopme Active CTaHOBHUTCS CKazyeMbIM B (popme Passive.
Ocobennoctu ynorpedjaenusi gopm Passive:

1. ®opma Future Continuous He ynotpebisiercst B Passive, BMmecto Hee ynorpebmnsiercs Future
Indefinite:

At ten o’clock this morning Nick will be writing the letter. —At ten o’clock this morning the letter will
be written by Nick.

2. B Passive et opm Perfect Continuous, mo3Tomy B TeX ciiydasx, Korja Hy>KHO TepeaaTh B
Passive peficTBue, HaudaBmieecs IO KaKOro-TO MOMEHTa W MPOAOJDKAIOIIEECS BIUIOTH JO 3TOTO
MOMEHTa, yrnoTpeonstoTcs popmsl Perfect:

He has been writing the story for three months. The story has been written by him for three months.

3. Jlna xpaTkocTd, BO mM3bexkaHue cinoxHbiXx ¢opm, dhopmsel Indefinite (Present, Past, Future)
gacto ynoTpeOssirorcs BMecto (opm Perfect m Continuous, kak B MOBCEAHEBHOW peud TaKk U B
xynoxectBeHHoi mutepatype. @opmbl Perfect u Continuous wyamie ymnoTpeOnsitoTcss B HayYHOU
JTUTEpaType U TEXHUYECKUI HHCTPYKIIUSX.

This letter has been written by Bill. (Present Perfect)

This letter is written by Bill. (Present Indefinite — Gonee ynmotpeburenbHo)
Apples are being sold in this shop. (Present Continuous)

Apples are sold in this shop. (Present Indefinite — 6onee ynmotpedburenbHo)

4. Ecny HECKOJbKO OJHOTUIHBIX JAEHCTBHM OTHOCATCS K OJHOMY HOJUIeXaleMy, TO
BCIIOMOTATENIbHBIE TJIAroJIbl OOBIYHO YIOTPEOJISIOTCS TOIBKO TIepe MEePBBIM JEHCTBHEM, HApUMEp:
The new course will be sold in shops and ordered by post.

Ipsimoii maccus (The Direct Passive)

OT0 KOHCTPYKIIMS, B KOTOPOH MOJyIexaliee npeuiokeHust B Passive COOTBETCTBYET MPsIMOMY
JIOTIOJIHEHUIO TpeioxkeHust B Active. IIpsMoil maccuB oOpaszyercss OoT OOJBIIMHCTBA MEPEXOIHBIX
TJIaroJioB.
| gave him a book. S nan emy xkuury. A book was given to him. Emy nanu xaury. (uau Kaura Obuia
JlaHa EMY)

The thief stole my watch yesterday. Bop ykpan mou gace! Buepa.
My watch was stolen yesterday. Mou yacbkl ObUIH YKpaJeHBI BYEpA.

B aHrnmiickom s3bIKE WMeEETCs pSI TEePeXOAHBIX TJarojioB, KOTOPBIE COOTBETCTBYIOT
HEMEePEeXOIHBIM TJarojiaM B PYCCKOM si3bIKe. B aHIIMIICKOM OHM MOTYT YIOTPEONSITHCS B MPSIMOM
MACCHBE, a B PYCCKOM — HET. DTO:t0 answer OTBe4aTb KOMY-II.
to believe BepuTh KOMy-11.  to enter BxoauTh (B) to follow cnmemoBath (3a) to help  momorarts
KOMY-JI.
to influence BIUATH (Ha) to join MPUCOEAMHATHCS to need HyxnaTbcs to watch
Ha0mr01aTh (32)

Tak Kak COOTBETCTBYIOUIME pYCCKHE TJIAroJibl, SBISACH HENEPEXOJHBIMH, HE MOTYT
VIIOTPEOIIATECS B CTPaNaTeIbHOM 3aJI0T€, TO OHHU MEPEeBOMATCS HA PYCCKHHA S3BIK TJAroJiaMd B
JeCTBUTEIILHOM 3aJI0Te:
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Winter is followed by spring.

A TIpE OTCYTCTBHHM JOINOJHEHHs C MPEIOTOM by IMepeBOASTCS HEONpeneIeHHO-TUYHBIMA
npemanoxenusmu: Your help is needed.

Kocsennslii maccus (The Indirect Passive)

DTO KOHCTPYKIHSA, B KOTOpOH TMOAJIexamiee TMpeaiokeHuss B Passive CcOOTBETCTByeT
KOCBEHHOMY JIONIOJTHCHHUIO TpeIuiokeHus: B Active. OHa BO3MOKHA TOJIBKO C TJIarojiaMH, KOTOPbBIE
MOTYT UMETh M MPSAMOE U KOCBEHHOE JOMOJHEHUS B JCHCTBHUTEIBHOM 3aiore. [Ipsmoe pomonHeHue
0OBIYHO O3HauaeT mpeameT (4To?), a KOCBEHHOE — JIUIIO (KOMY?).

C TakuMH IJ1arojiaMu B JICHCTBUTEIBHOM 3aJI0T€ MOKHO 00pa30BaTh JIB€ KOHCTPYKIIUU:

a) TJIaroJ1 + KOCBEHHOE JIOMOJTHEHHE + MPSMOE JIOTIOJTHCHUE;

0) riaron + npsMoe TOMOJIHEHHUE + MPEAIOT + KOCBEHHOE JOIIOJIHEHNUE:

a) They sent Ann an invitation.- Ouu mocnanu AHHE TIpUTJIAIICHHUE.
0) They sent an invitation to Ann. - OHu nocnany npuriameHue AHHE.

B crpamatensHOM 3aiiore ¢ HUMH TaK)K€ MOKHO OOpa3oBaTh JIB€ KOHCTPYKIIMHA — MPSIMOU H
KOCBEHHBII MAaccuB, B 3aBHCHUMOCTH OT TOr0, KakO€ JONOJHEHHWE CTAaHOBUTCS MOJJICKAIIUM
npeuiokeHus B Passive. K atum riraronam otHocsTcsi:to bring mpuHOCUTH

to buy mokymnath to give nmaBath to invite mpurnamars to leave
OCTaBJIATh

to lend onmamkuBare to offer mpeanarate to order mprka3sbiBaTh to pay miatuth

to promise o6emars to sell mpomasars to send moceuzate  t0 ShOW mokasbiBaTh

to teach yuwmth to tell ckaszath u ap.

Hanpumep: Tom gave Mary a book. Tom gan Mapu kHury.
Mary was given a book. Mapu nanu KHUTY. (KOCBEHHBIN TaCCHB — 00JIee YIOTPEOUTEICH)
A book was given to Mary. Kuury ganu Mapu. (psiMoii TacCHB — MEHEE YIOTPEOUTENICH)

BbiOop Mexay OpsMbIM WM KOCBCHHBIM IACCHBOM 3aBHCUT OT CMBICIOBOTO aKIICHTA,
BKJIQ/IBIBAEMOTO B ITOCIIEIHAE, HAN0O0JIee 3HAaYMMBbIe, CJIOBa (hpa3bl:

John was offered a good job. (kocBenubIii taccuB) JIXKOHY HPEATIOKUIN XOPOIIYIO paboTy.
The job was offered to John. (mpsimoii maccus) Paboty mpeasnoxunu [IkoHy.

['maron to ask crpammBath 00pa3yeT TOJIbKO OJIHY MACCHBHYIO KOHCTPYKIIUIO — TY, B KOTOPOIi
TIOJI)KAIIUM SIBJISIETCS TOTIOJTHEHHE, 0003HavaromIee JIUIO (KOCBEHHBIN ITaCCHB):

He was asked a lot of questions. Emy 3amanu MHOTO BOITPOCOB.

KocBeHHBII TacCMB HEBO3MOXEH C HEKOTOPBIMH TJarojaMu, TPeOyIOUIMMH KOCBEHHOTO
nonojiHeHus (komy?) ¢ npeiorom to. Takoe KOCBEHHOE JTOMIOJIHEHHE HE MOKET OBITh MOICKAIUM B
Passive, moaToMy B CTpasaTeIbHOM 3aJI0T€ BO3MOXKHA TOJBKO OJHA KOHCTPYKIHUS — MPSMOM ITacCHB,
TO ecTh BapuaHT: YTo? OOBSACHWIN, NpemaoXuian, noBTopwid...Komy? Dto rmaronsr:to address

azpecoBarhb
to describe omuceiBaTh to dictate guxtoBath t0 explain 0OBICHATH to mention
YIIOMHUHATh

to propose npemnarathb to repeat moBTOpsATH 10 suggest mpemnmarats to write

MUcaTh  JIp.
Hanpuwmep: The teacher explained the rule to the pupils. — Yuurenas 00BSICHHUI TMPaBUIIO YUCHHKAM.
The rule was explained to the pupils. — IIpaBuno oOwsicaunu yuenukam. (Not: The pupils was
explained...)
Ynorpedaenue CTpagarejbHOro 3aj10ora

B anrnuiickom si3bIke, Kak U B PYCCKOM, CTpaJlaTelbHbIN 3a]10T YIOTP. ISl TOTO YTOObI:

1. O6oiiTrch 6€3 ynmoMmuHaHus ucnonuutens aeiicteus ( 70% cnyuyaeB ynorpebnenus: Passive)
B TEX CITydasx KOTja:

a) MicnioiHuTeNb HEM3BECTEH WM €T0 HE XOTST YIIOMUHATh!
He was Killed in the war. Ou 0611 yOUT Ha BOMHE.

6) HcrnomHuTenb HE BaK€H, a WHTEpeC MPEACTABISACT JUIIb OOBEKT BO3JCHCTBUS H
COITyTCTBYIOIIHE 00CTOSTEIHCTBA:
The window was broken last night. OxHo 6110 pa30UTO MPOILIOH HOYBIO.
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B) McnonmHuTens NeiiCTBUS HE HAa3bIBACTCS, IIOCKOJBKY OH SCEH U3 CUTYaIlUH UM KOHTEKCTa:
The boy was operated on the next day. Manburika onepupoBaiid Ha CIeIYIONUINI 1CHb.

r) besnuunbie mMaccUBHBIE KOHCTPYKIIMH IMOCTOSHHO HCIOJB3YIOTCS B HAYYHOH M ydeOHOU
JUTEpaType, B pa3InuHbIX pyKoBoACTBax: The contents of the container should be kept in a cool dry
place. Conepxumoe YIaKOBKH CIEAYET XPAaHUTh B CYXOM MPOXJIATHOM MECTE.

2. lns Toro, yToObl ClieluanbHO MPUBICYh BHUMAHUE K TOMY, KEM HJIM Y€M OCYIIECTBISIOCH
neiicteue. B 3TOM ciywae cymiecTBUTENbHOE (OAYIIEBICHHOE WM HEOQYUICBICHHOE.) WIN
MecTouMeHune (B 00beKTHOM MaJIe’Ke) BBOAUTCS IIPEIJIOTOM by 1mmocie ckazyemoro B Passive.

B aHrnumiickoM s3bIKe, KaK U B PyCCKOM, CMBICIIOBOM aKIEHT IIPUXOAUTCS Ha MOCIEIHIOK0 YacTh
dpasel. He quickly dressed. On 6bicTpo ozmencs.

[TosTOMy, eciy HYXHO MOTYEPKHYTh HCIIOJHUTENS ACUCTBHS, TO O HEM CIEIYyeT CKa3aTh B
KOHIIe npemioxkeHus. M3-3a cTpororo mopsiaka CJIOB aHTIUHCKOTO MPEIVIOKEHUS 3TO MOXKHO
OCYILECTBUTS JIUIIb MPUOETHYB K CTpajaTeinbHOMy 3aiory. CpaBHUTE:

The flood broke the dam. (Active) HaBomuenwue paspymmio miotuny. (HaBogHeHne pa3pymiuio 4To?
— IUIOTHUHY)

The dam was broken by the flood. (Passive) Ilnotuna Obuta paspyiiena HaBogHeHueM. (ILiotuHa
paspyliieHa ueM? — HaBOJHEHUEM )

Yaire Bcero UCMonb3yeTcs, KOraa pedb uaeT 00 aBTOPCTBE:

The letter was written by my brother. Dto nucsmMo ObLTIO HaITUCAHO MOUM OPATOM.

U xorja UCTIOMHUTENb ACHCTBUS SBISETCS MPUIHHOMN MOCIEIYIOIIETO0 COCTOSHUSA:
The house was damaged by a storm. Jlom ObL1 MOBpEXkACH TPO30H.

[Ipumeuanue: Ecnm neilicTBue coBepliaeTcssi C IMOMOIIBIO KAakKOro-TO TMpeaMeTa, To
yroTpebisieTcs nmpeior with, Hampumep:

He was shot with a revolver. Ou 6611 yOUT 13 peBoJibBepa.
IlepeBon riarosioB B ¢gopme Passive

B pycckom si3bike ecTh Tpu crioco0a BhIpaKeHHsI CTPaiaTeIbHOIO 3aJ0ra;

1. ITpu momoum rnarosa "ObITE" UM KpaTKo (hOPMBI CTpalaTENbHOrO MPUYACTUS, IPUYEM B
HACTOSIIIEM BpeMeHH "ObITh" OIyCKaeTCs:
| am invited to a party.

51 mpurnamén Ha BEYEPUHKY.

WHorna npu nepeBojie UCIOIb3yeTCsl OOPATHBIN MOPSIOK CIIOB, KOTAAa PYCCKOE TPEIIOKEHHE
HaumnHaetcs co ckazyemoro: New technique has been developed. Bruna pa3spaborana HOBast METOTUKA.

2. I'maron B CTpaJaTeIbHOM 3aJI0T€ TIEPEBOIUTCS PYCCKUM TJIarojioM, OKaHYMBAIOIIMMCS Ha —
csi(-Ch):

Bread is made from flour. Xne6 nenaercs u3 mykwu.
Answers are given in the written form. OtBeTsI garOTCA B THCHEMEHHOM BHUJIE.

3. HeompeneneHHO-TMYHBIM TIpeAJIOKEHHEM (TOJUIeXKAlee B TIEPEBOJIE OTCYTCTBYET;
CKa3yeMoe CTOMT B 3-M JIML€ MHOXKECTBEHHOIO0 YHCJa JIEHCTBUTENBHOTO 3ajora). JTOT CIOCcO0
nepeBo/ia BO3MOXKEH TOJIBKO MPH OTCYTCTBHU JOMOTHEHHUS C TPEATIOroM by (TPOU3BOAUTEND ACHCTBUS
HE YIOMSHYT):

The book is much spoken about. O6 3Toii KHHUTre MHOTO TOBOPSIT.
I was told that you’re ill. Mue cka3anu, 4To ThI 60JIEH.

4. Ecnu B mpeyioKeHWH yKa3zaH CyOBeKT JEHCTBUSA, TO €ro MOXKHO TEPEBECTH JUYHBIM
MPEUIOKEHUEM C TJIarojoM B JEHCTBUTEIHHOM 3ajiore (IOMOJHeHHEe ¢ by Ipu MepeBojie CTaHOBUTCS
moJyIeXxamumM). Beibop Toro miam WHOTO crioco0a IMepeBoja 3aBUCUT OT 3HAYCHHUs TJarojia U BCETO
MIPEUIOKEHUS B 11€JI0M (0T KOHTEKCTa):

They were invited by my friend. Vx npurmacun moit apyr.(uium OHM ObUIM TPUIITAIICHB MOUM
JIPYToM.)

[Tpumeuanue 1: MHorna crpagatenbHblii 000pOT MOXKHO TEPEBECTH ABYMSI WM Jake TpeMms
croco0amH, B 3aBUCMOCTH OT COOTBETCTBYIOIIETO PYCCKOTO IJ1arojia  KOHTEKCTa:
The experiments were made last year.

1) OnbITH! OBLUTH POBEAECHBI B IPOLIIIOM TOAY.
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2) OnbITH NIPOBOANIIUCH B MPOIJIOM T'OLY.
3) OnBITH MPOBOAMIIN B MPOIILIOM TOY.
[Tpumeuanue 2: [Ipu nepeBoje HY)KHO YYUTHIBaTh, YTO B AHIJIMHCKOM f3BIKE, B OTJINYHE OT
pPYyCCKOro, MpU HM3MEHEHUH 3ajiora HEe MPOUCXOAWT H3MEHEHHUE IMajieka CJIOBa, CTOSIIEro Mepen
riarojoM (HampuMmep B aHrmiickoM she u she, a mepeBoMM Ha pyccKui - OHa U eil):
[Tpumeuanue 3: OGOPOTHI, COCTOALINE U3 MECTOMMEHHUS it C TJIAr0JIOM B CTPAJaTeILHOM 3aJI0Te
NIEPEBOJATCS HEOIIPEIETIEHHO-IMYHBIMA 000POTaMHU:

It is said... T'oBopsT...
It is known... M3BecTHO...

It is reported... Coobimaror. .

It was said... T'oBopumu...

It was thought.../lymanu, nonaranmu...

It was reported...Coo0mmanu. .. 1 T.1.

B takux o6oporax it urpaet poisib (HOPMAIBHOTO MOMIEKAIIETO U HE UMEET CaMOCTOATEIBHOTO
snadenus: It was expected that he would return soon. Oskuganu, 9To OH CKOPO BEPHETCSI.

CorJiacoBanue BpeMeH B aHIJIHiicKoM npeaioxkennu (Sequence of Tenses)
Eciu B TI7IaBHOM MPEMIOKEHHH CKa3yeMOE BBIPAKEHO TIJIAaroJioM B OXHOHM u3  (GopMm
NPOLIEANIEr0 BPEMEHH, TO B IPHUIAATOYHOM IIPEJIOKEHHH YIOTpEOIeHHEe BPEMEH OrpPaHHYEHO.

[Ipasuio,

IIPEITIOKEHUH, Ha3bIBAETCs COINIACOBAHUEM BPEMEH.

Ilpaguno 1: Eciu riaron riaBHOrO NpeUIoKeHUs UMeeT (OpMy HACTOSIIEro Win OyAayliero
BPEMEHH, TO IJIaroJl MpHAATOYHOIO MPEUIOKEHUs OyleT UMeTh JIo0yro (GopMmy, KoTopas Tpedyercs
CMBICIIOM IpeUIokKeHUs. TO eCTh HUKaKMX U3MEHEHHI HE IPOU30MUIET, COTTIACOBAHNE BPEMEH 3/1€Ch B

CHUJIy HC BCTYIIACT.

KOTOPOMY B OJTOM ClIydae MOJYMHACTCS YIOTpeOJeHHe BpEeMEH B IPHAATOYHOM

Ilpaguno 2: Ecnu rnaron TIJIaBHOTO MPEMJIOKEHUS HMeeT (opMy HIpOLIENUIEr0 BpEeMEHU
(o6pryHO Past Simple), To raroa mpuUAATOYHOTO MPEIOKEHHS TOJIKEH ObITh B (hOpME OJHOTO W3
npomeamux BpeMeH. To ecTh B JTaHHOM Cilydae BpeMsl IPUIaTOYHOTO TPEATIOKEHHs M3MEHHUT . Bee
9TH U3MEHEHHS OTPAXKEHBI B HUKECIEAYIoleHl TabuIle:

IIepexon u3 OJIHOTO [Ipumepsr

BPEMEHHU B JIpyroe

Present Simple » Past| Hecan speak French — On | Boris said that he could
Simple TOBOPHT TO-(ppaHILy3CKH. speak French — Bopuc ckasain, uTo

OH T'OBOPUT NO-(PpaHILy3CKH.

Present Continuous » Past
Continuous

They are listening to him — Ouu
CJIYHIAKT €ro

| thought they were listening to him
— S nymaii, OHU CIIymaroT €ro.

Present Perfect » Past

Perfect

Our  teacher has  asked my
parents to help him — Haim
YUYUTEIIb IMOIMPOCHIT MOux
pOI[I/ITeJIeﬁ IIOMOYb €MY.

Mary told me that our teacher had
asked my parents to help him -
Mapust ckazajia MHE, YTO Haml
YUYUTCIIb MTOIIPOCHUIT MOUX pOI[PITCJ'ICﬁ
IOMOYb EMY.

Past Simple » Past Perfect

| invited her — S mpurmiacun ee.

Peter didn't know that | had
invited her — Tletp He 3Ham, YTO 5
npnrnacnn cc.

Past Continuous » Past

Perfect Continuous

She was crying — Ona miakana

John said that she had been
crying— JkoH cka3zall, 4YTO OHa
IJ1aKala.

Present Perfect Continuous
» Past Perfect Continuous

It has been raining for an hour
— J1oK1b UAET yKe yac.

He said that it had been raining for
an hour — On ckasan, 4To yKe uac
Iea 10X Ab.

Future Simple » Future in
the Past

She will show us the map — Ona
TIOKaKCT HaM KapTy.

| didn't expect she would show us
the map — A He oXujana, 4YTO OHAa
MOKa)XXET HaM KaprTy.

H3menenue oocmosmenbcme B6PEMEHU U mecma npu Co2ilaco6aHuu 6PEeMeHn.
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CrnenyeT 3allOMHHUTB, YTO TPU COTJIACOBAHWUU BPEMEH M3MEHSIOTCS TaKKe HEKOTOpBIC CIIOBA
(oOcTosTENHCTBA BPEMEHU U MECTA).

this » that

these » those

here » there

now » then

yesterday » the day before

today » that day

tomorrow » the next (following) day

last week (year) » the previous week (year)

ago » before

next week (year) » the following week (year)

IIpsiMasi 1 KOCBeHHAsI peYb
IlepeBoa npsiMoii peun B KOCBEHHYI0 B AHIVIMHCKOM sI3bIKe

Juis Toro 4roObl MEpeBEeCTH MPSIMYI pedb B KOCBEHHYIO, HY)KHO CJEJIaTh OIpEIcIICHHbIC
neiictusi. tak, 4ro0bl miepeaTh YbH-TO CIIOBA B aHTIUICKOM SI3BIKE (TO €CTh IEPEBECTH MPSIMYIO
peub B KOCBEHHYIO), MbI:

1. Youpaem kasvruku u cmasum cnoso that

Hanpumep, y Hac ecTh peIoKEHHE:

She said, “I will buy a dress”. OHa ckazana: «5l Ky miaTbe».

YroOsI niepeaaTh KOMY-TO 3TH CIIOBA, TaK K€ KaK U B PyCCKOM, Mbl YOUPaeM KaBbIYKU M CTAaBUM
cioBo that — «uato».

She said that ..... Ona cka3zana, uro....

2. Mensem oeiicmeyiouee a1uyo

B mpsiMoii peun 0OBIYHO YEJIOBEK FOBOPUT OT CBOEro Jiniia. Ho B KOCBEHHOW peud Mbl HE
MOJKET TOBOPHUTH OT JIMIIA 3TOTO 4ejoBeKa. [103ToMy MBI MEHSEM «s1» Ha APYroe NeHCTBYIOIIEE JTHUIIO.
BepneMmcs k Hamemy npeioKeHHIO:

She said, “I will buy a dress”. OHa cka3ana: «5l KyIuito miarse».

Tak kak MbI TiepeZlaeM CJI0Ba JIEBYIIKH, BMECTO «51» CTABUM «OHa»:

She said that she ..... Ona cka3zana, 4to OHa....

3. Coznacoevieaem epems

B aHrnmmiickoM si3pIke MBI HE MOKEM HCIIOJIB30BaTh B OJTHOM IPEIOKEHUH TPOIIEIIIee BpeMs
c HacrosmmMm wuid OymymmM. [losTomy, ecnmu Mbl TOBOPUM «ckazaim» (TO €CTh HCIOIb3yeM
MpOIIeIIee BpeMs), TO CICIYIONYI0 YacTh MPEJIOKEHHSI HY)KHO COTJIACOBATH C 3TUM MPOIIEAIIEM
BpeMeHeM. Bo3bMeM Haillle mpeioskeHue:

She said, “I will buy a dress”. Ona ckazana: «5l Ky miaTbe».

YT0o0BI coOriacoBaTh MEPBYIO M BTOPYIO uacTH mpemioxkenus, mensem Will ma would. cm.
maoauyy eviule.

She said that she would buy a dress. Ona cka3ana, 4T0 OHa KYIUT IUIAThE.

4. Mensaem nekomopwie cnosa

B HekoTOpBIX caydyasx MbI JOJDKHBI COTJIACOBATh HE TOJIBKO BPEMEHA, HO M OT/IEIbHBIE CIIOBA.
Uro a0 3a cioBa? JlaBaiiTe pacCMOTpUM HEOOJIBIIION TTPUMED.

She said, “l am driving now”. Ona cka3aina: «51 3a pyinem ceityacy.

To ecTh OHa B JaHHBIA MOMEHT 3a pyseM. OHaKO, KOT/1a MBI OyieM TiepeaBaTh €€ CJI0Ba, Mbl
OyZeM TOBOPUTH HE MPO aHHBIM MOMEHT (TOT, KOTJ]a Mbl TOBOPUM ceidac), a Mpo MOMEHT BPEMEHH B
nponuioM (TOT, Korja oHa Obuia 3a pyaem). [Toatomy Mbl MeHsieM NOW (ceiiuac) Ha then (torma) cam.
mabauyy eviuse.

She said that she was driving then. Ona cka3ana, uto oHa Oblia 3a pyJIeM TOr/a.
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Bonpocel B KOCBEHHOI peYH B aHIVIMHCKOM SI3bIKE

Bonpockl B KOCBEHHOI peun, M0 CyTH, He SIBJISIOTCS BOIPOCAMHU, TaK Kak MOPSIIOK CIIOB B HUX
TaKOM ke, KaK B YTBEPAUTEIBHOM IPeUI0KEHUU. MBI HE HCIIOJIb3YeM BCIIOMOTATeNbHBIE Taroisl (do,
does, did) B Takux mpeIoKeHUSIX.

He asked, “Do you like this cafe?” On cnpocun: «Tebe upasumcsa smo kaghe?»

UYrobObl 3amaTh BOMPOC B KOCBEHHOW peud, Mbl yOMpaeM KaBbIYKM U CTaBUM if, KOTOpbIe
NEePeBOATCS KakK «J1i». CoryiacoBaHHE BPEMEH MPOUCXOAUT TAK XKeE, KAK U B OOBIYHBIX MPEIIOKEHUSX.
Hamre npenmnosxenue OyaeT BBITISACTD TaK:

He asked if I liked that cafe. On cnpocun, npasumcs a1u mue mo kagpe.

JlaBaiiTe pacCMOTpUM €111€ OJUH PUMEP:

She said, “Will he call back?” Ona ckazana: «On nepe3gonum?»

She said if he would call back. Ona ckazana, nepessonum nu on.

CneuuajabHble BONPOCHI B KOCBEHHOI peun

CrniennanbHble BOIPOCHI 33JJal0TCS CO CIEAYIOUIMMHU BOMPOCUTEIbHBIMU cl0BaMu: what — 4To
when — koraa how — kak why - mouemy where — re which — koTopsbrit

[Tpu nepeBojie TaKMX BOMPOCOB B KOCBEHHYIO peYb MbI OCTaBJISIEM MPSAMOM MOPSAIOK CIIOB (Kak
B YTBEPIUTEIBHBIX MPEIUIOKEHUSX ), @ HA MECTO if CTaBUM BOIPOCHUTEIBHOE CIIOBO.

Hanpumep, y Hac ecTh BOMPOC B MPSMOM peun:

She said, “When will you come?”. Ona ckazana: «Kozoa met npudeuiv?»

B kocBeHHOI1 peun Takoil Bornpoc OyJeT BBITIAIETh TaK:

She said when I would come. Ona ckazana, kozoa s npuoy.

He asked, “Where does she work?” On cnpocun: «I'0e ona pabomaem?»

He asked where she worked. Ou cnpocun, 20e ona pabomaem.

CociararejibHOe HaKJIOHeHHe. Tpu THNa yCIOBHBIX NpeAJI0KeH il

Conditionals are clauses introduced with if. There are three types of conditional clause: Type 1,
Type 2 and Type 3. There is also another common type, Type 0.

Type 0 Conditionals: They are used to express something which is always true. We can use
when (whenever) instead of it. 1f/When the sun shines, snow melts.

Type 1 Conditionals: They are used to express real or very probable situations in the present
or future. If he doesn't study hard, he won't pass his exam.

Type 2 Conditionals: They are used to express imaginary situations which are contrary to facts
in the present and, therefore, are unlikely to happen in the present or future. Bob is daydreaming. If |
won the lottery, 1 would buy an expensive car and | would go on holiday to a tropical island next
summer.

Type 3 Conditionals: They are used to express imaginary situations which are contrary to facts
in the past. They are also used to express regrets or criticism. John got up late, so he missed the bus. If
John hadn't got up late, he wouldn't have missed the bus.

If-clause (hypothesis) Main clause (result) Use
Type O if + present simple present simple something which is
general truth always true

If the temperature falls below 0 °C, water turns into ice.

Type 1 if + present simple, present | future/imperative real - likely to happen
real present continuous, present perfect or | can/may/might/must/should/ could | in the present or future
present perfect continuous + bare infinitive

If he doesn't pay the fine, he will go to prison.

If you need help, come and see me.

If you have finished your work, we can have a break.
If you're ever in the area, you should come and visit us.

Type 2 if + past simple or past | would/could/might + bare infinitive | imaginary  situation
unreal present continuous contrary to facts in the
present; also used to
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give advice

If 1 had time, | would take up a sport. (but | don't have time - untrue in the present) If I were
you, | would talk to my parents about it. (giving advice)

Type 3 if + past perfect or past | would/could/might + have + past | imaginary  situation
unreal past perfect continuous participle contrary to facts in the
past; also used to
express  regrets or
criticism

If she had studied harder, she would have passed the test.
If he hadn't been acting so foolishly, he wouldn't have been punished.

Conditional clauses consist of two parts: the if -clause (hypothesis) and the main clause (result).
When the if - clause comes before the main clause, the two clauses are separated with a comma. When
the main clause comes before the if - clause, then no comma is necessary.

e.g. a) If I see Tim, I'll give him his book.

b) I'll give Tim his book if I see him.

We do not normally use will, would or should in an if - clause. However, we can use will or
would after if to make a polite request or express insistence or uncertainty (usually with expressions
such as / don't know, I doubt, | wonder, etc.).

We can use should after if to talk about something which is possible, but not very likely to
happen.

e.g. a) If the weather is fine tomorrow, will go camping. (NOT: If the weather will be fine...)

b) If you will fill in this form, I'll process your application. (Will you please fill in... - polite
request)

c) If you will not stop shouting, you'll have to leave. (If you insist on shouting... - insistence)

d) I don't know if he will pass his exams, (uncertainty)

e) If Tom should call, tell him I'll be late. (We do not think that Tom is very likely to call.)

We can use unless instead of if... not in the if -clause of Type 1 conditionals. The verb is
always in the affirmative after unless.

e.g. Unless you leave now, you'll miss the bus. (If you don't leave now, you'll miss the bus.)
(NOT: Unless you don't leave now, ...)

We can use were instead of was for all persons in the if - clause of Type 2 conditionals.

e.g. If Rick was/were here, we could have a party.

We use If | were you ... when we want to give advice.

e.g. If I were you, | wouldn't complain about it.

The following expressions can be used instead of if: provided/providing that, as long as,
suppose/supposing, etc.

e.g. a) You can see Mr. Carter provided you have an appointment. (If you have an
appointment...)

b) We will all have dinner together providing Mary comes on time. (... if Mary comes ...)

¢) Suppose/Supposing the boss came now, ...

We can omit if in the if - clause. When if is omitted, should (Type 1), were (Type 2), had (Type
3) and the subject are inverted.

e.g. a) Should Peter come, tell him to wait. (If Peter should come,...)

b) Were | you, | wouldn't trust him. (If | were you, ...)

c¢) Had he known, he would have called. (If he had known, ...)

CpaBHHUTEILHO-CONOCTABUTE/IbHbIC KOHCTPYKIMHU U 000POTHI B NPeIJI0OKEHUH

Bce Tpu dopmbl mpuiaraTenbHBIX — OCHOBHAs (WJIM TIOJOKUTENbHAs), CpPaBHUTEIbHAS |
MPEBOCXO/IHASI UCIIOJIB3YIOTCS B CPABHUTEIBHBIX KOHCTPYKIUAX.
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IMosioKkuTEIbHAS CTENEHD
(i ocHOBHAs (hopMa MPUIIAraTeIbHOTO)
1 OpunakoBOe KauecTBO ABYX MPEAMETOB (JIMLI, SBJICHUI) BhIpaKaeTcsl MpUiaraTeJIbHIMU B
MOJIOKUTETIbHOU cTereH: (0cHOBHAs ¢opMa) B KOHCTPYKIIMH C COIO3aMHU aS...8S B 3HAUCHUU MAKOU
JHce ...KaK, mak gce...Kax.

He is as tall as his brother. On makoii sce 6bICOKUIL, KaK u e2o opam.
This text is as difficult as that one. Omom mekcm maxkou Hce MpYOHblil, Kax
u mom.

HNuorna  ymotpeOisieTcss KOHCTPYKIMS ¢ NpWiaraTelIbHBIM SAME mom  Jice  cambll,
oounarxoswil: the same...as — makxotul Jrce, mom Jce Camvlil.
Mary is the same age as Jane. Mbpu mozo sce 6o3pacma, umo u J{icetin.

2 PasHoe Ka4yecTBO MpEJAMETOB BhIpaKaeTCs KOHCTPYyKIMEi NOt SO0/as...aS B 3HAYCHUU He
Mmak...Kax, He makou...Kax:

He is not so (as) tall as his brother. On ne makKou 6bICOKUIL, KaK e2o opam.
The problem isnot so simple asit Oma npobrema ne maxkasa npocmas
seems. KaK KaJiCemcsl.

Ecau nmocne BTOpPOTO aS CICAYET JUYHOC MECTOMMCHHME B TPCTHEM JIMIEC, TO OOBIYHO TIJIaroja

MIOBTOPSIETCSL:
| am not as strong as he is. A ne makou cunvhulii, KaK on.
Her sister is not so pretty as she is. Ee cecmpa ne maxas xopowmenvkasn, Kaxk ona.
A ecim cheayer JIMYHOE MECTOMMEHHE B IIEPBOM WIIM BTOPOM JIMIE, TO TJIATOJA MOJKET
OITyCKAThCA:
She is not so beautiful as you (are). Ona ne makasa Kpacueas, KaK moi.

3 Ecnu omuH U3 cpaBHUBAaEMBIX 00OBEKTOB IMPEBOCXOAUT Apyroi BaBoe (twice [twals]) wiu B
HECKOJIBKO pa3 (... tiMesS) mo creneHW MNPOSBICHHUS KaKOro-iubO0 KadecTBa, TO YHOTpeOseTcs
ClIeAYIOIIas KOHCTPYKLUS:

Your room is twice as large as mine. Bawa xomnama 6 déa paza 6ovue moell.
This box is three times as heavy as that. Dmom sawux 6 mpu paza msax;cenee moeo.
Korma BTOpoii 0OBEKT CpaBHEHHS HE YIIOMSHYT, TO aSIOClie MpUjIaraTeabHOro He

yrmoTpeoseTcs:
This grade is twice as expensive. Omom copm 6 06a paza 0opoaice.
He is twice as old. On 6 0sa paza cmapue.

A ecnu oIMH U3 00BEKTOB YCTYIAET MO0 KaYeCTBY B JiBa pasa, To ynorpeoisiercs half norosuna,
Hanonosuwny, 6 06a paza meHvuie. OOpaTUTE BHUMAHKUE HA TO, YTO CTOAIICE 3a HUM MpUJIaraTelbHOE B
KOHCTPYKIHH aS... aS UMECT IMIPOTUBOMNOJI0KHOE 3HAUCHUE TOMY, YTO IIPUHATO B PYCCKOM SI3BIKE:

Your flat is half as large as mine. Bawa xeapmupa 6060e menvuie moetl.
Moscow is half as big as New York. Mocxkea nanonoguny menswe Hoio-Hopxa.

B momoOHBIX CpaBHUTEIBHBIX KOHCTPYKIHUAX COFO3 8S...aS W MOCHEAYIONIee MpuaraTelibHOe

MOTYT BOOOIIE OIYCKAThCs, 4YTO JOHKHO KOMIICHCHPOBATHCS HAJTHMYHUEM COOTBETCTBYIOIETO

CYIIECTBUTEIHLHOTO:
Your flat is three times the size of mine. Bawa keapmupa é mpu paza 6ovuie moeil.
He is half my age. On 6 06a paza monoce MeHs.

CpaBHHUTe/IbHAS CTENEHb
1 Tlpu cpaBHEHMHM CTENEHH KayecTBa OJIHOTO IpeIMeTa C JIPYruM Hocje MpuiaraTelbHOro
B CPABHUTEJILHOW cTeneHn ymotpeOnsercs coro3 than [Dxn] - wem, KoTopblii mpu mnepeBoje Ha
PYCCKHH A3BIK 4aCTO OIyCKAEeTCH:
He is older than I am. On cmapuwie, yem . (Mens)
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This book is more interesting than that one.  Oma xnuea unmepecnee, uem ma (knuea).

DTa KOHCTPYKIIHS MOKET COJEPKATh M KOJHUCCTBEHHBIH KOMITOHEHT CPABHEHUSI:
My mother is ten years younger than my father. Mos mama nHa 10 Jiem
MOoJ0duce omya.
VMeHbIlIeHHE KauecTBa BhIpaXkaeTcs ¢ moMoiipio less... than:
| am less musical than my sister. A menee my3viKaien, uem Mos cecmpa.
Eciu mocne than cnenyer nu4YHOe MECTOMMEHHE B TPEThEM JIMIIE, TO TIJIaroj OOBIYHO
MOBTOPSIETCSL:
She has more good marks than he has. V nee bonbwe xopourux ommemox, wem y ne2o.
A ecnM chaeayeT JIMYHOE MECTOMMCHHE B IEPBOM HMJIM BTOPOM JIMIIE, TO TJIarojl MOJKET
OIyCKAThCS:
He is stronger than you.  Owu cunvnee, wem mot.
B sTom ciyuae, ecim HET BTOpPOro ckaszyemoro, nocie than o6biuno ymoTpebiisiercst inaHoe
MecrouMeHnne B 00bekTHOM naae:xe me/ him/ her/ them/ us, a ne B umeHuTENEHOM:
You are taller than I am. wuzu You are taller than me. Ter éviune, uem s (mens,).
I got up earlier than she did. wzu | got up earlier than her. 4 ecman panvuie ee (uwem ona).
She runs quicker than him. Ona 6ecaem 6vicmpee (wem on).

2 Jlns ycWJCHHS CPaBHUTEIBHON CTemeHH dYacto ymorpedisiores cioBa much [mAC]

wnu far [fR] co 3HAYCHUEM - 3HAYUMENbHO, 2opazoo, HAMHO2O , a
takxe Still ewe, even ['Jvn] oaoice, by far nammnozo, 6esycnosno. Ilpuuem much more [mL] wu far
more ynorpeosercs nepea HCUCUYNCIIACMbBIMHU CYIIICCTBUTCIILHBIMU,
a many more mnepe HCYUCISIEMBIMH CYIIECTBUTEIbHBIMHU :

My boyfriend is much older than me. Moti opye 2opazdo cmapuwe mensi.

This book is far better than that one. Dma KHu2a 3HAYUMENbHO JIyHue moil.

It is still colder today. Ce200Hs1 euye xo100Hee.

He has much more free time than | have. V' Heeo 2opazoo 6onvuie c600600H020 6pemenl,

yem y MeHs..
| have many more books than he (has). YV mens copazoo 6onvue knue, uem y neeo.

3 HpI/I nepeaadyc 3aBUCHUMOCTH OAHOTO KadeCTBa OT APYroro (06LI‘IHO X MapaJuICIIbHOC
BO3pacTaHKe WK YObIBaHUE) UCTIONB3YyeTCst KOHCTpYyKIus the... the, Hanpumep:
The more you have, the more you want. Yem oOonvuie mol  umeeusb, mem 001buLe Mol
xoudeutno.
The longer | stay here the better I like it. YUem  Odonvmess  HAxodcycb  30ecb, mem
bOonbue mie HpAasUumcsH.

IIpeBocxoaHast cTeneHb
Ecnu omuH mpeaMeT WIM JIMIO MPEBOCXOJST OCTalbHbIE B KaKOM-THOO Ka4yecTBe, TO
yrnoTpeOIIsieTcs mpuiiaratelibHoe B MPEBOCXOAHON cTeneHu ¢ aptukiem the. Peds oObIdHO HIET HE O
CpPaBHEHUH JIBYX MPEIMETOB (JIUIL, SIBICHUIT), a TpeX HiH Ooiee.
"Why did you stay at that hotel?" — "It "[louemy bl ocmanosunucL 6 moui cocmunuye?"” —
was the cheapest (that) we could find." "Ona 6bi1a camasn oewmesasn, komopyio mvi moenu natimu".

OOBIYHO TIPH CpPaBHEHUH YIOTpeOisieTcst KOHCTpYKIms the npuraecamenvroe... in, ecnmu peds
UJET O MECTOIOJIOKEHUH, HATIPUMED:

Tom is the cleverest (boy) in the class. Tom — camblit ymuwlil (napenv) 6 Kiacce.

What’s the longest river in the world? Kaxas camasn onunnasn pexa 6 mupe?
Wnu xouctpykuus the npuracamenvnoe... of, nanpumep:

the happiest day of my life cuacmaugenuiuil OeHb Moell HCU3HU

He is the best of my friends. On ayuwiuii uz moux opyseil.

Pete is the best student of us all. Tlum nyywmuii cmyoenm u3 écex Hac.
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She is the prettiest of them all. OHna camas XopouteHbKas U3 Hux.

[Tociie TPEBOCXOMHONW CTEMEHH YacTO YIOTPEONIAETCS OMNPEACIUTENbHOE TMPHIATOYHOE
npeuIoKeHne co ckazyeMbiM B Present Perfect (kak Bbl moMHHTE, 371€Ch pedb HIET O CBEPIIMBIIEMCS
(bakTe B MPOILIOM, 3HAYEHHE KOTOPOTO MPOIOJIKACTCS [0 HACTOSIIET0 MOMEHTA). DTO MPEII0KEHUE
MO’KET BBOJMTHLCS OTHOCHTEIBHBIM MecTonMenreM that komoputil, HoO OHO OOBIYHO OITYCKAETCH.

This isthe most interesting book (that) Omo camasn unmepecnas knuea, xomopyio s
| have ever read. K020a-1ubo yumal.

Tunbl NPUAATOYHBIX NPEIJI0KEHUH U CIIOCOOBI MX CBSI3H
TIME CLAUSES
They had booked tickets before they went to the cinema. They will go home when the film is
over.
. We use the following time conjunctions to introduce time clauses.
when - as - while - before - after - since - until/till - whenever - as long as - by the time- as
soon as -the moment that - no sooner ..than - hardly... when - once - immediately - the
first/last/next time etc.
. When the time clause precedes the main clause, a comma is used.
e.g. Whenever he is in town, he visits us.
He visits us whenever he is in town.
Sequence of Tenses
¢Time clauses follow the rule of the sequence of tenses. That is, when the verb of the main
clause is in a present or future form, the verb of the time clause is in a present form. When the verb of
the main clause is in a past form, the verb of the time clause is in a past form too.
Main clause Time clause
present / future / imperative —  present simple or present perfect
She takes off her shoes the moment that she gets home.
I'll call you as soon as | get to my hotel.
Turn off the lights before you leave.
past simple/ past perfect —  past simple or past perfect
He took a shower after he had finished painting the room.
They had reserved a table before they went to the restaurant.
TIME CONJUNCTIONS
. ago - before
ago = before now
e.g. My parents got married twenty years ago.(= twenty years before now)
before = before a past time
e.g. Helen and Mike got married last month.
They had met six months before. (= six months before last month)
. until/till - by the time
until/till = up to the time when
e.g. You must stay in the office until/till you finish/have finished the report.
(= up to the time when you finish the report) They'll be at their summer house until/till Sunday.
(= up to Sunday)
by the time + clause = not later than the moment something happens
e.g. I will have set the table by the time you come home. (= before, not later than the moment
you come home)
by = not later than
e.g. I'll let you know my decision by Friday. (= not later than Friday)
Note: a) not... until/till
e.g. I won't have finished my work until/till/ before Thursday.
b) Both until/till and before can be used to say how far away a future event is.
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e.g. There's only one week until/till/before my summer holidays.

. during - while/as

during + noun = in the time period

e.g. We learnt several interesting facts during the lecture.

while/as + clause = in the time period

e.g. We learnt several interesting facts while/as we were listening to the lecture.
¢ when = (time conjunction) + present tense

e.g. We'll order some pizzas when our friends get here.

when = (question word) + will/would

e.g. I'm not sure when his next book will be published.

CLAUSES OF RESULT

Dolphins are so appealing (that) it is hard not to like them.

They are such intelligent creatures (that) they can communicate with each other.

Clauses of result are used to express the result of something. They are introduced with the
following words/expressions:

as a result - therefore - consequently/as a consequence - so - so/such ... that etc.

. as a result/therefore/consequently

e.g. The president was taken ill and, as a result/ therefore/consequently the summit meeting
was cancelled.

The president was taken ill. As a result/therefore/ consequently, the summit meeting was
cancelled.

. so e.g. It was hot, so I turned on the air-conditioning.

. such a/an + adjective + singular countable noun

e.g. It was such an interesting book (that) I couldn't put it down.
. such + adjective + plural/uncountable noun

e.g. They are such good friends (that) they've never had an argument.

It was such expensive jewellery (that) it was kept in a safe.

. such a lot of + plural/uncountable noun

e.g. She invited such a lot of guests to her party that there wasn't enough room for all of them.
He has such a lot of money (that) he doesn't know what to do with it.

. so + adjective/adverb

e.g. He is so devoted that he deserves praise.

He speaks so quickly that | can't understand him.

* so much/little + uncountable noun

so many/few + plural noun

e.g. There is so much traffic that we won't be on time. He pays so little attention to what I say
that it makes me angry.

He made so many mistakes that he failed. There are so few wolves left that we have to protect
them.

CLAUSES OF REASON
Traffic is getting worse because/as more people are buying cars. Traffic is getting worse on
account of the fact that more people are buying cars.
Causes of reason are used to express the reason for something. They are introduced with the
following words/expressions:
because - as/since - the reason for/why - because of lon account of/due to - now that - for

etc.
. because e.g. | took a taxi because it was raining.
Because it was raining, | took a taxi.
. as/since (=because) e.g. They bought him a gift as/since it was his birthday. As/Since it

was his birthday, they bought him a gift.
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¢ the reason for + noun/-ing form

the reason why + clause

e.g. The reason for his resignation was (the fact) that he had been offered a better job. The fact
that he had been offered a better job was the reason for his resigning. The reason why he resigned was
(the fact) that he had been offered a better job.

. because of/on account of/due to + noun

because of/on account of/due to the fact that +clause

e.g. All flights were cancelled because of /on account of the thick fog.

All flights were cancelled due to the thick fog. He asked for a few days off because of lon
account of the fact that he was exhausted. He asked for a few days off due to the fact that he was
exhausted.

. now (that) + clause e.g. Now (that) they have children, they have less free time.

¢ for = because (in formal written style)

A clause of reason introduced with for always comes after the main clause.

e.g. The citizens of Harbridge were upset, for a new factory was to be built near their town.

CLAUSES OF PURPOSE

They met in a café to discuss their holiday.

They met in a café so that they could discuss their holiday.

Clauses of purpose are used to express the purpose of an action. That is, they explain why
someone does something. They are introduced with the following words/expressions:

to - in order to/so as to-so that/in order that - in case-for etc.

. to - infinitive
e.g. She went shopping to look for some new clothes.
. in order to/so as to + infinitive (formal)

e.g. He did a postgraduate course in order to/so as to widen his knowledge of international
politics.

In negative sentences we use in order not to or so as not to. We never use not to alone.

e.g. He wrote the number down In order not to/so as not to forget it.

. so that + can/will (present or future reference)

e.g. Emma has booked a first-class ticket so that she can travel in comfort.

so that + could/would (past reference)

e.g. He recorded the match so that he could watch it later.

Note: In order that has the same structure as so that. However, it is not used very often as it is
formal.

e.g. We will send you the forms in order that you can make your application.

. in case + present tense (present or future reference)

in case + past tense (past reference)

In case is never used with will or would.

e.g. Take your credit card in case you run out of cash. He took a jumper in case it got cold.

. for + noun (when we want to express the purpose of an action)

e.g. He went to the doctor's for a check-up.

for + -ing form (when we want to express the purpose or function of something)

e.g. We use a spade for digging.

Clauses of purpose follow the rule of the sequence of tenses, like time clauses.
e.g. He borrowed some money so that he could pay his phone bill.

Note: We can express negative purpose by using:

a) prevent + noun/pronoun + (from) + -ing form

e.g. She covered the sofa with a sheet to prevent it (from) getting dirty.

b) avoid + -ing form

e.g. They set off early in the morning to avoid getting stuck in traffic.
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EXCLAMATIONS
Exclamations are words or sentences used to express admiration, surprise, etc.
To form exclamatory sentences we can use what (a/an), how, such, so or a negative question.
. so + adjective/adverb
e.g. This cake is so tasty! He works so hard!
. such + a/an (+ adjective) + singular countable noun
e.g. This is such an original design!
. such (+ adjective) + uncountable/plural noun
e.g. You gave me such valuable information!
She's wearing such elegant clothes!
. what + a/an (+ adjective) + singular countable noun
e.g. What a lovely view!
What an unusual pattern! What a day!
. what (+ adjective) + uncountable/plural noun
e.g. What expensive furniture!
What comfortable shoes!

¢ how + adjective/adverb
e.g. How clever he is! How well she behaved!
¢ negative question (+ exclamation mark)

e.g. Isn't she a graceful dancer!

CLAUSES OF CONTRAST

He prefers to make things by hand although/even though he could use a machine.

Clauses of contrast are used to express a contrast. They are introduced with the following
words/phrases:

but - although/even though/though - in spite of/despite - however - while/whereas - yet -

nevertheless - on the other hand

. but e.g. It was cold, but she wasn't wearing a coat.

. although/even though/though + clause

Even though is more emphatic than although. Though is informal and is often used in everyday
speech. It can also be put at the end of a sentence.

e.g. Although/Even though/Though it was summer, it was chilly.

It was chilly although/even though/though it was summer.

It was summer. It was chilly, though.

. in spite of/despite + noun/-ing form

e.g. In spite of/Despite his qualifications, he couldn't get a job.

He couldn't get a job in spite of/despite (his) being qualified.

in spite of/despite the fact that + clause

e.g. In spite of/Despite the fact that he was qualified, he couldn't get a job.

. however/nevertheless A comma is always used after however/nevertheless.
e.g. The man fell off the ladder. However/Nevertheless, he wasn't hurt.
. while/whereas

e.g. She is tall, while/whereas her brother is rather short.

¢ yet (formal)/still

e.g. The fire was widespread, yet no property was damaged. My car is old. Still, it is in very
good condition.

. on the other hand

e.g. Cars aren't environmentally friendly.

On the other hand, bicycles are. / Bicycles, on the other hand, are.

CLAUSES OF MANNER
They look as if /as though they are in a hurry.
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Clauses of manner are introduced with as if/as though and are used to express the way in which
something is done/said, etc.

. We use as if /as though after verbs such as act, appear, be, behave, feel, look, seem,
smell, sound, taste to say how somebody or something looks, behaves, etc.

e.g. He is acting as if /as though he's had bad news.

We also use as if /as though with other verbs to say how somebody does something.

e.g. She talks as if /as though she knows everything.

. We use as if /as though + past tense when we are talking about an unreal present
situation. Were can be used instead of was in all persons.

e.g. He spends his money as if /as though he was | were a millionaire. (But he isn't.) He
behaves as if /as though he owned the place. (But he doesn't.)

Note: We can use like instead of as if/as though in spoken English.

e.g. She looks like she's going to faint, (informal spoken English).

RELATIVE CLAUSES
A camel is an animal which/that lives in hot countries.
A computer is something which/ that we use for storing information.
A firefighter is someone who/that puts out fires and whose job is very risky.
Relative clauses are introduced with a) relative pronouns (who(m), which, whose, that) and b)
relative adverbs (when, where, why).

We use:
. who/that to refer to people.
¢ which/that to refer to objects or animals.

Who/which/that can be omitted when it is the object of the relative clause; that is, when there
IS a noun or subject pronoun between the relative pronoun and the verb. It cannot be omitted when it is
the subject of the relative clause. We can use whom instead of who when it is the object of the relative
clause. Whom is not often used in everyday English.

e.g. a) | saw a friend. I hadn't seen him for years.

| saw a friend (who/whom/that) | hadn't seen for years. (Who/whom/that is the object, therefore
it can be omitted.)

b) I met a woman. She was from Japan.

| met a woman who/that was from Japan. (Who/that is the subject, therefore it cannot be
omitted.)

¢ whose instead of possessive adjectives (my, your, his, etc.) with people, objects and animals
in order to show possession.

e.g. a) That’s the boy — his bicycle was stolen yesterday.

That'’s the boy whose bicycle was stolen yesterday.

b) That’s the building —its windows were smashed.

That's the building whose windows were smashed.

+We usually avoid using prepositions before relative pronouns.

e.g. a) The person to whom the money will be entrusted must be reliable, (formal English —
unusual structure)

b) The chair that you are sitting on is an antique. (usual structure)

c) The chair you are sitting on is an antique. (everyday English)

#Which can refer back to a whole clause.

e.g. He helped me do the washing-up. That was kind of him. He helped me do the washing-up,
which was kind of him. (Which refers back to the whole clause. That is, it refers to the fact that he
helped the speaker do the washing-up.)

#We can use the structure all/most/some/a few/half/none/two, etc. + of + whom/which.

e.g. a) He invited a lot of people. All of them were his friends.

He invited a lot of people, all of whom were his friends.
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b) He has a number of watches. Three of them are solid gold.

He has a number of watches, three of which are solid gold.

¢That is never used after a comma or preposition.

e.g. a) The Chinese vase, which is on the coffee table, is very expensive. (NOT: ...that is on the
coffee table ...)

b) The bank in which the money was deposited is across the street. (NOT: The bank in that the
money...)

¢ We use that with words such as all, everything), something), anything), no(thing), none, few,
little, much, only and with the superlative form.

e.g. Is this all that you can do for me? (more natural than ...all which you can do ...) The only
thing that is important to me is my family. It's the best song that I've ever heard.

who/that (people) subject — cannot be omitted
who/whom/that(people) object — can be omitted
which/that (objects, animals) subject — cannot be omitted
object — can be omitted
whose (people, objects, animals) possession — cannot be omitted

RELATIVE ADVERBS

We use:

¢ where to refer to place, usually after nouns such as place, house, street, town, country, etc. It
can be replaced by which/that + preposition and, in this case, which/that can be omitted.

e.g. The house where he was born has been demolished.

The house (which/that) he was born in has been demolished.

s#when to refer to time, usually after nouns such as time, period, moment, day, year, summer,
etc. It can either be replaced by that or can be omitted.

e.g. That was the year when she graduated.

That was the year (that) she graduated.

¢ why to give reason, usually after the word reason. It can either be replaced by that or can be
omitted.

e.g. The reason why she left her job was that she didn't get on with her boss.

The reason (that) she left her job was that she didn't get on with her boss.

IDENTIFYING/NON-IDENTIFYING CLAUSES
There are two types of relative clause: identifying relative clauses and non-identifying relative
clauses. An identifying relative clause gives necessary information and is essential to the meaning of
the main sentence. It is not put in commas. A non-identifying relative clause gives extra information
and is not essential to the meaning of the main sentence. It is put in commas.

Identifying relative clauses are introduced with:

. who, which, that. They can be omitted if they are the object of the relative clause.

e.g. a) People are prosecuted. (Which people? We don't know. The meaning of the sentence is
not clear.)

People who/that lie in court are prosecuted. (Which people? Those who lie in court. The
meaning of the sentence is clear.)

b) The papers are missing. (Which papers? We don't know. The meaning of the sentence is not
clear.)

The papers (which/that) you gave me to check are missing. (Which papers? The ones you gave
me to check. The meaning of the sentence is clear.)

. whose, where, when, (the reason) why. Whose cannot be omitted. Where can be
omitted when there is a preposition. When and why can either be replaced by that or can be omitted.

e.g. a) The man was angry. (Which man? We don't know. The meaning of the sentence is not
clear.)
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The man whose car was damaged was angry. (Which man? The one whose car was damaged.
The meaning of the sentence is clear.)

b) The shop is near my house. (Which shop? We don't know.)

The shop where | bought this shirt is near my house. OR The shop | bought this shirt from is
near my house. (Which shop? The one I bought this shirt from.)

c) The day was the happiest day of my life. (Which day? We don't know.)

The day (when/that) | got married was the happiest day of my life. (Which day? The day | got
married.)

d) I was upset. This is the reason. (The reason for what? We don't know.)

| was upset. This is the reason (why/that) | didn't call you. (The reason I didn't call you.)

Non-identifying relative clauses are introduced with:

. who, whom, which. They cannot be omitted or replaced by that.

e.g. a) Jenny Ladd is my favourite author. (The meaning of the sentence is clear.) Jenny Ladd,
who has written a lot of successful books, is my favourite author. (The relative clause gives extra
information.

b) My cousin Peter is a doctor. (The meaning of the sentence is clear.)

My cousin Peter, who(m) you have just met, is a doctor. (The relative clause gives extra
information.)

c) His flat is modern and spacious.

His flat, which he bought two years ago, is modern and spacious.

. whose, where, when. They cannot be omitted.

e.g. a) The bride looked stunning. (The meaning of the sentence is clear.)

The bride, whose wedding dress was designed by Valentino, looked stunning. (The relative
clause gives extra information.)

b) Stratford-upon-Avon is visited by thousands of tourists every year.

Stratford-upon-Avon, where Shakespeare was born, is visited by thousands of  tourists every
year.

c) The best time to visit the island is in May. The best time to visit the island is in May, when it
isn't too crowded.

LINKING WORDS

Linking words show the logical relationship between sentences or parts of a sentence.

Positive Addition

and, both ... and, too, besides (this/that), moreover, what is more, in addition (to), also, as well
as (this/that) furthermore etc.

She is both intelligent and beautiful.

Negative Addition

neither... nor, nor, neither, either

Neither John nor David goes to university.

Contrast

but, although, in spite of, despite, while, whereas, ever though, on the other hand, however,
yet, still etc.

Sarah is kind but not very reliable.

Giving Examples

such as, like, for example, for instance, especially, in particular etc.

All the food was delicious, but the steak in particular was excellent.

Cause/Reason

as, because, because of, since, for this reason, due to, so, as a result (of) etc.

| stayed in bed because 1 felt ill.

Condition
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if, whether, only if, in case of, in case, provided (that providing (that), unless, as/so long as,
otherwise, or (else on condition (that) etc.

We took an umbrella with us in case it rained.

Purpose

to, so that, so as (not) to, in order (not) to, in order that, in case etc.

| took some paper and a pen so that | could make notes.

Effect/Result

such/so ... that, so, consequently, as a result, therefore, for this reason etc.

It was so cold that we decided to light a fire.

Time

when, whenever, as, as soon as, while, before, until/till after, since etc.

We did not leave until/till the babysitter arrived.

Place

where, wherever

We can't decide where to go on holiday this year.

Exception

except (for), apart from

The party was good fun, apart from the problem with the stereo.

Relatives

who, whom, whose, which, what, that

That's the horse which/that won the Grand National.

Listing Points/Events

To begin: initially, first, at first, firstly, to start/begin with, first of all etc.

First of all, we greeted the guests.

To continue: secondly, after this/that, second, afterwards, then, next etc.

Then, we offered them drinks.

To conclude: finally, lastly, in the end, at last, eventually etc.

Finally, we served them the meal.

Summarising

in conclusion, in summary, to sum up, on the whole, all in all, altogether, in short etc.

To sum up, | firmly believe that animals have the right to a happy life.

1.2 UteHne m nepeBoj Y4eOHBIX TEKCTOB
MNel
YOUR FIRST INTERVIEW

With unemployment so high, and often scores of applicants chasing every job, you have to
count yourself lucky to be called for an interview. If it's your first, you're bound to be nervous. (In fact
if you're not nervous maybe your attitude is wrong!) But don't let the jitters side-track you from the
main issue - which is getting this job. The only way you can do that is by creating a good impression
on the person who is interviewing you. Here's how:

DO: b Find out as much as you can about the job beforehand. Ask the job centre or
employment agency for as much information as possible; & Jot down your qualifications and
experience and think about how they relate to the job. Why should the employer employ you and not
somebody else? & Choose your interview clothing with care; no one is going to employ you if you
look as though you've wandered out of a disco. Whether you like it or not, appearance counts. & Make
sure you know where the interview office is and how to get there. Be on time, or better, a few minutes
early. b Bring a pen; you will probably be asked to fill in an application form. Answer all the questions
as best you can. And write neatly. The interviewer will be looking at the application during the
interview; he or she must be able to read it. b Have a light meal to eat, and go to the toilet. If you don't,
you may well be thinking about your inside during the interview.
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DON’T: bEver walk into the interview chewing gum, sucking on a sweet or smoking. & Forget
to bring with you any school certificates, samples of your work or letters of recommendation from
your teachers or anyone else you might have worked part-time for. & Have a drink beforehand to give
you courage. & The interview is designed to find out more about you and to see if you are suitable for
the job. The interviewer will do this by asking you questions. The way you answer will show what
kind of person you are and if your education, skills and experience match what they're looking for.

DO: b Make a real effort to answer every question the interviewer asks. Be clear and concise.
Never answer 'Yes' or '‘No' or shrug. & Admit it if you do not know something about the more technical
aspects of the job. Stress that you are willing to learn. & Show some enthusiasm when the job is
explained to you. Concentrate on what the interviewer is saying, and if he or she asks if you have any
questions, have at least one ready to show that you're interested and have done your homework. & Sell
yourself. This doesn't mean exaggerating (you'll just get caught out) or making your experience or
interests seem unimportant (if you sell yourself short no one will employ you). & Ask questions at the
close of the interview. For instance, about the pay, hours, holidays, or if there is a training programme.

DON'T: & Forget to shake hands with the interviewer. & Smoke or sit down until you are
invited to. & Give the interviewer a hard time by giggling, yawning, rambling on unnecessarily or
appearing cocky or argumentative. b Ever stress poor aspects of yourself, like your problem of getting
up in the morning. Always show your best side: especially your keenness to work and your sense of
responsibility.

After the interview:

Think about how you presented yourself: could you have done better? If so, and you do not get
the job, you can be better prepared when you are next called for an interview. Good luck!

READING: According to the text below, are the following statements true or false?

1. Good-looking people are often more successful than others.

2. British Airways does not allow its pilots to work if they are 20 per cent overweight.

3. Attractive women have problems reaching managerial positions.

4. Morphopsychology is sometimes used as the only criterion when selecting candidates.
5. Employers' attitudes to ‘unfair' recruitment practices have not changed.

Ne2
Structure of the Business Letter

We can’t imagine business without communication. Business is made through communication.
It can be face-to-face conversation organized in the office or at the restaurant or business
correspondence. It can be held with the help of regular mail or E-mail.

A business letter is the principal means used by a business firm to keep in touch with its
customers. According to the purpose of the letter there may be different kinds, e.g. a letter of request, a
memo (memorandum), a letter of advice, an invitation letter, a congratulation letter, a letter of thanks
(gratitude), a letter of apology, an enquiry letter, a letter of guarantee, a letter of complaint, a letter of
claim, an order letter, etc.

There are special rules to organize a business letter in a right way. The business letter consists
of several parts.

First you should write your own name and address (in the right up corner), telephone numbers,
and then write down the title, name and address of the recipient. Always type the date, in the logical
order of day, month, year (10th November 20---).

It is important to use the correct title of the person you are addressing to:

Dr. — means doctor (a person, who has Doctor’s degree or PhD);

Professor — if you are addressing the professor;

Mr. / Sir — if you are addressing a male, but is not sure in his title;

Mrs. — if you are addressing a female (married);

Miss — if you are addressing a female (single);

Ms — if you are addressing a female (married or unmarried businesswoman);
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Madam — addressing a female if you are not sure in her family status.
The salutation is the greeting with which every letter begins. Opening salutation is typed in

the left-hand corner. There are several types of opening salutation:

Wr -

Dear Sirs —to a company;

Dear Sir — to a man if you do not know his name;

Dear Madam — to a woman if you do not know her name;

Dear Sir or Madam — to a person if you know neither the name, nor sex;

Gentlemen — the most common salutation in the United States.

If your correspondent is known to you personally the warmer and more friendly greeting, Dear
is preferred.

The message forms the body of the letter and is the part that really matters.

Some letters are very short and may consist of only one paragraph. Many others have three

paragraphs: Introduction (why are you writing?), Details (facts, information, instructions), Action
(what action will you take?).

Finishing the letter is a polite way of bringing a letter to a close and you should write one of

the following phrases:

Yours sincerely; Truly yours, Yours faithfully sign the letter and put your (title), name and

surname.

Business letters have to be written (typed) accurately in plain language.
Post-Reading

1. Explain the following.

1) face-to-face conversation

2) the principal means

3) the salutation

4) the message

5) plain language

2. Match the following attributes on the left with a suitable noun on the right.

1. logical a. address

2. capital b. sirs

3. mailing c. order

4. dear d. greeting

5. customary e. letter

3. Match the English word combinations with the Russian equivalents.

1. to sign a letter a. MOJIICPKUBATh KOHTAKT

2. to refer to a letter b. uMeTh 3HaUEHME I KOT0-IH00

3. to enclose documents C. IIOIMCATh TUCHMO

4. to keep in touch with d. pacmosoXuTh aapec

5. to match a style €. IpuJIaraTh JOKYMEHTBI

6. to matter to somebody  f. coorBeTcTBOBATH CTHITIO

7. to set out an address g. CChUIAThCS HA TTMCHMO

4. Complete the sentences with the words: to mean (3nauuth; mompasymeBaTh); meaning

(3mauenwme; cmbic); means (cpeacTro; crocob); by means of (mocpeacrsom)

1. Business letters may be defined as a through which information is communicated

in writing in the process of business activities.

2. One word can have several (s).

3. Doing business (s) working out agreements with other people.
4. Students are selected for scholarships an open competition.
5. What does business ?

5. Answer the questions below.

=  What is a business letter?

What types of business letters do you know?

What parts does a business letter consist of?
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=  Why is the language style very important for business letter writing?

6. Find in the text the information about the parts of a business letter and describe them:
a) the date;

b) the name and address;

¢) the salutation;

d) the message;

e) the complimentary closure;

f) the signature.

MNe3
An Academic Conference

The best way to exchange ideas, learn new things and expand your network is to become
involved in groups relevant to your craft. This can be through user groups for a particular software
environment you work with, or professional associations.

There are plenty of websites and forums that enable professionals to engage with one another
online, but nothing seals a bond like face-to-face activities.

The ability to communicate your ideas to audiences will raise your profile to new levels.

The Academic Conference presents a challenge to interaction with other scientists. They
regularly take part in conferences and discussions around the world.

A researcher receives an email about the opportunity to submit a proposal to be a presenter at
the conference.

An academic conference or symposium is a conference for scholars and scientists to present
and discuss their work. Together with academic or scientific journals, conferences provide an
important channel for exchange of information among researchers.

Conferences are usually composed of various presentations. They tend to be short and concise,
with a time span of about 10 to 30 minutes. The work may be bundled in written form as academic
papers and published as the conference proceedings. They are published to inform a wider audience of
the material presented at the conference.

A conference usually includes a keynote speaker (ocuoBmoii mokiaamunk). The keynote lecture
is longer, lasting up to an hour and a half. Conferences also feature panel discussions, round tables on
various issues and workshops.

Prospective presenters are usually asked to submit a short abstract of their presentation.
Nowadays, presenters usually base their talk around a visual presentation that displays key figures and
research results.

At some conferences, social or entertainment activities such as tours and receptions can be part
of the programme. Business meetings for learned societies (nay4noe obriecTBo) Or interest groups can
also be part of the conference activities.

Academic publishing houses may set up displays at large conferences. Academic conferences
fall into three categories:

a) the themed conference, a small conference organised around a particular topic;

b) the general conference, a conference with sessions on a wide variety of topics, often
organised by regional, national, or international learned societies, and held annually or on some other
regular basis;

c) the professional conference, large conferences not limited to academics (mayunsie
pabornuku) but with academically related issues.

Traditional conferences mean participants have to travel and stay in a particular place. This
takes time. And an online conference uses the Internet, and participants can access the conference from
anywhere in the world and can do this at any time, using browser software. Participants are given a
password to access the conference and seminar groups.

The conference is announced by way of a Call for Abstracts, which lists the topics of the
meeting and tells prospective presenters how to submit their abstracts.
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Submissions take place online. An abstract is a brief summary of a research article, and is often
used to help the reader quickly ascertain the purpose of the paper.

An academic abstract typically outlines four elements of the work:

a) the research focus (statement of the problem) — an opening sentence placing the work in
context, and one or two sentences giving the purpose of the work ;

b) the research methods used — one or two sentences explaining what was (or will) be done;

c) the results of the research — one or two sentences indicating the main findings;

d) the main conclusions — one sentence giving the most important consequence of the work.

The typical abstract length ranges from 100 to 500 words.

Post-Reading

1. Explain the following.

1) to submit a proposal

2) scholars and scientists

3) tend to be short and concise

4) a time span

5) the conference proceedings

6) submissions

2. Match the pairs of synonyms from A and B and translate them.

A B

1. brief a. article

2. scientist b. due to

3. paper c. abstract

4. because of d. scholar

5. summary e. tend

6. have a tendency f. concise

3. Match the verb on the left with a suitable item on the right. Use each item once.
1. run a. to a conclusion

2. participate b. a deadline for papers

3. announce c. a keynote speaker

4. introduce d. in a panel discussion

5. publish e. on the screen

6. come f. conference proceedings

7. display g. a workshop

4. Translate the words in brackets.

1. Our university hosted an (nay4nas xongpepennus) last week.

2. Write your (annoranus) after the rest of the (crares) is completed.

3. (Crarbn) accepted for the conferences were published in the (maTepuansl koHpepeHIUN).

4. This (mayunoe obmiectBo) offers its membership to those who have an interest in civil
engineering.

5 The conference committee decided to postpone the (kpaiiuwuii cpok) for submitting (te3ucsr)
by one week.

5. Answer the questions below.
What types of academic conferences are there?
What are presenters usually asked to do?
What is a call for abstracts?
What does an academic abstract outline?

6. Find in the text the information about the organisation of academic conference and
describe it:

a) a keynote lecture;

b) the submission of abstracts;

c) social and entertainment activities at conferences;

d) types of academic conferences;

42



e) a call for abstracts.

Ne 4
INNOVATION

The term innovation derives from the Latin word innovatus (to renew or change). Although the
term is broadly used, innovation generally refers to the creation of better or more effective products,
processes, technologies, or ideas that are accepted by markets, governments, and society. Innovation
differs from invention or renovation in that innovation generally signifies a substantial positive change
compared to incremental changes.

Inter-Disciplinary Views. Due to its widespread effect, innovation is an important topic in the
study of economics, business, entrepreneurship, design, technology, sociology, and engineering. In
society, innovation aids in comfort, convenience, and efficiency in everyday life. For instance, the
benchmarks in railroad equipment and infrastructure added to greater safety, maintenance, speed, and
weight capacity for passenger services. These innovations included changing from wood to steel cars,
from iron to steel rails, stove-heated to steam-heated cars, gas lighting to electric lighting, diesel-
powered to electric-diesel locomotives. By mid-20th century, trains were making longer, more
comfortable, and faster trips at lower costs for passengers. Other areas that add to everyday quality of
life include: the innovations to the light bulb from incandescent to compact fluorescent and LEDs
which offer longer-lasting, less energy-intensive, brighter technology; adoption of modems to cellular
phones, paving the way to smart phones which meets anyone’s internet needs at any time or place;
cathode-ray tube to flat-screen LCD televisions and others.

Business and Economics. In business and economics, innovation is the catalyst to growth. With
rapid advancements in transportation and communications over the past few decades, the old world
concepts of factor endowments and comparative advantage which focused on an area’s unique inputs
are outmoded for today’s global economy. Now, as Harvard economist Michael Porter points out
competitive advantage, or the productive use of any inputs, which requires continual innovation, is
paramount for any specialized firm to succeed. Economist Joseph Schumpeter, who contributed greatly
to the study of innovation, argued that industries must incessantly revolutionize the economic structure
from within, that is innovate with better or more effective processes and products, such as the shift
from the craft shop to factory. In addition, entrepreneurs continuously look for better ways to satisfy
their consumer base with improved quality, durability, service, and price which come to fruition in
innovation with advanced technologies and organizational strategies.

One prime example is the explosive boom of Silicon startups out of the Stanford Industrial
Park. In 1957, dissatisfied employees of Shockley Semiconductor, the company of Nobel laureate and
co-inventor of the transistor William Shockley, left to form an independent firm, Fairchild
Semiconductor. After several years, Fairchild developed into a formidable presence in the sector.

Eventually, these founders left to start their own companies based on their own, unique, latest
ideas, and then leading employees started their own firms. Over the next 20 years, this snowball
process launched the momentous startup company explosion of information technology firms.
Essentially, Silicon Valley began as 65 new enterprises born out of Shockley’s eight former
employees.

Organizations. In the organizational context, innovation may be linked to positive changes in
efficiency, productivity, quality, competitiveness, market share, and others. All organizations can
innovate, including for example hospitals, universities, and local governments. For instance, former
Mayor Martin O’Malley pushed the City of Baltimore to use CitiStat, a performance-measurement10
data and management system that allows city officials to maintain statistics on crime trends to
condition of potholes. This system aids in better evaluation of policies and procedures with
accountability and efficiency in terms of time and money. In its first year, CitiStat saved the city $13.2
million. Even mass transitl1systems have innovated with hybrid bus fleets to real-time tracking at bus
stands. In addition, the growing use of mobile data terminals in vehicles that serves as communication
hubs between vehicles and control center automatically send data on location, passenger counts,
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engine performance, mileage and other information. This tool helps to deliver and manage
transportation systems.

Sources of Innovation. There are several sources of innovation. General sources of innovations
are different changes in industry structure, in market structure, in local and global demographics, in
human perception, mood and meaning, in the amount of already available scientific knowledge, etc.
These also include internet research, developing of people skills, language development, cultural
background, Skype, Facebook, etc. In the simplest linear model of innovation the traditionally
recognized source is manufacturer innovation. This is where an agent (person or business) innovates in
order to sell the innovation. Another source of innovation, only now becoming widely recognized, is
end-user innovation. This is where an agent (person or company) develops an innovation for their own
(personal or in-house) use because existing products do not meet their needs. End-user13 innovation is,
by far, the most important and critical source of innovation. In addition, the famous robotics engineer
Joseph F. Engelberger asserts that innovations require only three things: 1) a recognized need; 2)
competent people with relevant technology; and 3) financial support.

Innovation by businesses is achieved in many ways, with much attention now given to formal
research and development (R&D)14 for "breakthrough innovations. "R&D help spur on patents and
other scientific innovations that leads to productive growth in such areas as industry, medicine,
engineering, and government. Yet, innovations can be developed by less formal on-the-job
modifications of practice, through exchange and combination of professional experience and by many
other routes. The more radical and revolutionary innovations tend to emerge from R&D, while more
incremental innovations may emerge from practice — but there are many exceptions to each of these
trends.

An important innovation factor includes customers buying products or using services. As a
result, firms may incorporate users in focus groups (user centred approach), work closely with so
called lead users (lead user approach) or users might adapt their products themselves. Regarding this
user innovation, a great deal of innovation is done by those actually implementing and using
technologies and products as part of their normal activities. In most of the times user innovators have
some personal record motivating them. Sometimes user-innovators may become entrepreneurs, selling
their product, they may choose to trade their innovation in exchange for other innovations, or they may
be adopted by their suppliers.

Nowadays, they may also choose to freely reveal their innovations, using methods like open
source. In such networks of innovation the users or communities of users can further develop
technologies and reinvent their social meaning.

Notes:

1. Renovation — 1) BoccTaHOBIIEHHE, PEKOHCTPYKIIHS; 2) OOHOBIICHHE, OCBEKEHHE.

. Incremental — mosTanHeIii (Hamp. O BHEAPEHHN TEXHUYESCKUX CPEICTB).

. Benchmark — srasnon, cranmapr.

. LED — (light-emitting diode) csetoaunonx, CU/I.

. Cathode-ray tube -anexTponno-nydeBas tpyoka, DJIT.

. Flat-screen LCD television — )KK-TeneBuenue.

. Comparative advantage — cpaBHUTEILHOE TIPEUMYIIIECTBO/OTINYHE.

. Inputs — BJIOKCHUS, 3aTpaThbl, THBCCTUILIUU.

. Start(-)up — "crapran" (HemaBHO co3maHHas GUpMa, OOBIYHO HHTEPHETKOMITAHUS ).

10. Performance-measurement — u3smepeHue MpOU3BOAUTEILHOCTH.

11. Mass transit — o0IecTBEHHBII TPAHCIIOPT.

12. Data terminal — repMuHan qaHHBIX.

13. End-user — KOHEYHBII MOJIE30BATENb.

14. Research and  development (R&D) -  HayuyHO-WCClemOBAaTeIbCKHE W
OTNBITHOKOHCTpYKTOpckue padoter; HUP nu OKP.

O©oOoO~NoO ol wiN
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Nes§
AHHOTAIIMSI HAYUYHOM CTATBH (Abstract)

AHHOTEILII/ICFI Ha3bIBACTCA KPATKOC U BMCCTC C TECM HCUCPIBIBAIOIICC HU3JIOKCHUC COACPIKAHUSA
Hay‘lHOfI CTaTbd, IIOMCIIAEMOEC HEIIOCPCACTBCHHO IIOCIIC 3arjlaBud MW IIOHATHOC BO3MOXKHO Ooiee
IMPOKOMY Kpyry uuTareneid. Kak mpaBuio, aHHOTalMs HE COJACPKHUT KaKUX-THO0 (opmyn wim
nupoBBIX JTaHHBIX, ©MeeT o0beM, He mpepbimaromuii 1200-1600 meyaTHBIX 3HAKOB, W SIBIISIETCS
3aKOHYEHHOW JIOTMYECKOM eJAMHUIECH, Maioliell 4YMTaTeIl0 BO3MOXKHOCTH OOOCHOBAHHO DEUIWTH,
CICAYCT €MY YHUTAThb OAaHHYIO HAYUYHYIO CTAaTbIO HMJIM HECT. ITo CpaBHCHHIO C OCTaJIbHBIM TCKCTOM
HAy4YHOW CTaThbU aHHOTaNWs HaOupaercs Oosee menkuM >xupHbIM mpudptom (bold face, lower case
print) u Mo 06beMy BBOAUMOM MH(OPMAITUU 3aHUMAET MPOMEKYTOYHOE IMOJI0KEHUE MEKTY 3arjlaBHeM
(Title) u BBeaenuem (Introduction).

B AdHHOTAalluK IIOMCINAKOTCS CBCACHUS 00 O6H.[€M HaIpaBJICHHUHU, 3aJadyaXx W LOCIIX
HCCIICAOBaHMA, IIPUBOAUTCA Ooiee KOHKPCETHOC OMMMCAHNC TCMATHUKU pa60T, BBITIOJIHCHHBIX AdaHHBbIM
ABTOPOM, IMOACHACTCA METOA HCCICAOBAHHA, KPATKO H3JIAraroTCsa IMOJTYYCHHBIC TCOPCTUUCCKHE U
SKCIIEPUMEHTAJIbHBIE PE3YIbTaThl U (POPMYIHUPYIOTCS OOIIUE BBIBOJABI, KOTOPbIE MOXKHO CJlI€NaTh Ha
OCHOBAHUU 3THUX PEC3YIIbTATOB. IIo CBOCMY COJICPIKAHHUIO W MCTOJAaM HCCICAOBAHHA aHHOTAIlUU
HAay4YHBIX cTareu noApasaAC/IsAIrOTCA Ha TPHU OCHOBHBIX THIIA:

(a) AHHOTallMM Hay4HBIX CTAaTEH, U3JIAaraloluX pPe3yJbTaThl OPUTMHAIBHBIX TEOPETUYECKUX
u (I/IJ’II/I) OKCIICPUMCHTAJIbHBIX I/ICCJ'IGI[OBaHI/II‘/'I, BBIIIOJIHCHHBIX aBTOpaMM;

(0) AHHOTanMu 00OOLIAIOIIMX HAYYHBIX CTaTel, IOCBSIIEHHBIX pPACIPOCTPAHEHUIO
MOJIYUYCHHBIX PE3YJIbTATOB HA APYIUc o0JacTu U 3aHUMAOMIUX IMMPOMEKYTOUHOC ITOJIOKCHUC MCKIAY
OpPUTMHAILHBIMHU MCCIIEIOBAHUSAMHI B 0030paMu JIUTEPaTyphI,

(B) AHHOTanMU 0030pHBIX HAYYHBIX CTaTEH.

[IpuMepoM aHHOTAMKM Hay4HOW CTaTbH, B KOTOPOW M3JIArar0TCs pe3ysIbTaThbl BBITOJIHEHHOW aBTOPOM
OpHFHHaHLHOﬁ HCCHGHOB&TGHBCKOﬁ pa6OTI>I, MOXKET ABJIATHCA CJ'ICI[yIOIJ_II/If/'I TCKCT:
TEXT1
Supersonic Aerodynamic Characteristics of a Tail-Control Cruciform Maneuverable Missile
With and Without Wings

The aerodynamic characteristics for a winged and a wingless cruciform missile are examined.
The body was an ogive-cylinder with a forebody and had cruciform tails that were trapezoidal in
planform. Tests were made both with and without cruciform delta wings for different Mach numbers,
roll attitudes, angles of attack, and tail control deflections. The obtained experimental results indicate
that the winged missile with its more linear aerodynamic characteristics and higher lift-curve slope,
should provide the highest maneuverability over a large operational range. The wingless missile, with
a lower lift-curve slope and more nonlinear characteristics but with lower minimum drag, might be
more suitable for missions where acceleration time is important and where lift can be generated from
high dynamic pressure incurred at low altitudes or at higher Mach numbers.

[Ipumepom aHHOTaIMK 00OOIIAOIIEH HAYYHON CTaThH, MOCBSIIIEHHONW PACIIPOCTPAHCHUIO yXKe
HU3BCCTHBIX PE3YJIBTATOB HA OIM3KHE WIIH COCCAHUC obacTu I/ICCJ'ICI[OBaHI/II\/'I, MOKET CIIYXKUTb
CHEAYIOUIUN TEKCT

TEXT 2
Prospects for Advanced Rocket-Powered Launch Vehicles

The potential for advanced rocket-powered launch vehicles to meet the challenging cost
operational, and performance demands of space transportation in the early 21st century is examined.
Space transportation requirements from recent studies underscoring the need for growth in capacity in
support of an increasing diversity of space activities and the need for significant reductions in
operational and life-cycle costs are reviewed. Fully reusable rocket powered concepts based on
moderate levels of evolutionary advanced technology are described. These vehicles provide a broad
range of attractive concept alternatives with the potential to meet demanding operational and cost goals
and the flexibility to satisfy a variety of vehicle architecture, mission, vehicle concept, and technology
options.

[TpuBOIMMBII HUXKE TEKCT MOXKET CIIY>)KUTh IPUMEPOM aHHOTAIIMHM 0030pHON HAy4YHOU CTaThu:
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TEXT 3
An Overview of Ejector Theory

A summary/overview of ejector augmentor theory is presented. The results of the study are
presented first in a description of the fundamental considerations relevant to ejector augmentor design
and performance and second in a discussion of the physical Phenomena associated with the various
components comprising an ejector augmentor: primary nozzles, secondary inlet, mixing section and
diffuser. In the theoretical discussion a limit value of static augmentation ratio which depends only on
the ratio of Primary to secondary stagnation pressure is formulated, and is shown that the best
published experimental results approach 90% of that limit value. Conclusions regarding theoretical
ejector technology based on this study are made and recommendations for needed theoretical ejector
technology research and development programs are presented.

B pe3ynbpTare 03HaKOMIICHHUS C COJECP)KaHUEM aHHOTAIMK (M, TPU HEOOXOUMOCTH, OOpaICHHS
K COOTBETCTBYIOIICH HIOPHON JUTEpaType MEPeBOIYMK BBISCHSET, 4yTO B mepBoM ciydae (Tekcr 1)
p€ub HIACT 00 OpUIrHHaJIbHOM HCCJIICJOBAHMH, IIOCBAIICHHOM OIIPCACIICHUIO CBEPX3BYKOBBIX
AOPOKOCMHYCCKUX XAPAKTCPUCTHUK JISI KPbUIATOIO0 H 6eCKprHOFO BAapHUaHTOB BLICOKOMaHeBpeHHOﬁ
yIPaBISIEMON paKkeTbl HOPMaJIbHOW KpPEecTOOOpa3HOW CXEMbl C XBOCTOBBIMU pyJisiMH. Bo BTOpom
ciydae (Texct 2) wmccnemoBaHWe HOCHUT OO0OOIIAIOMIMK XapakTep W B OCHOBHOM TIOCBSIICHO
COIIOCTABUTCIIbHOMY aHAJIN3Y Hauboiee MNEPCICKTUBHLIX JIA Ha4dalla XXI Beka cxeM IIOJIHOCTBIO
cracaeMbIX pakeT-Hocutenel. B tpetbem ciydae (Tekct 3) ncciaenoBaHue HOCUT 0030PHBINA XapakTep
H OCBAIICHO PACCMOTPCHUIO COBPEMCHHOI'O COCTOAHHUSA TCOPCTHUYCCKHX M IKCIICPUMCHTAJIbHBIX
WCCIICIOBAaHN B OOJIACTH Ta30BBIX MKEKTOPOB. B pesymbraTe oOpamieHWss K COOTBETCTBYIOIIECH
OHOpHOfI JIATEPATYpEC NEPCBOAYUK MOKET BBIICHUTL, TO B JAHHOM CJIydac p€ib UACT 00 YCTpOfICTBaX
YBEIIMYCHUSI TATH, Pa0OTAIOMIUX MO MPUHIMITY CTPYWHOTO Hacoca, T.€. MOJICOCa BHEIIHETO BO3/1yXa
razoBou Cpreﬁ BO3AYIIHO-PCAKTUBHOI'O JABUT'ATCIIA.

I/ICXO[ISI M3 MPHUBCACHHBLIX BBIIIC IMPUMEPOB, a4 TAKIKC K3 PE3YJIbTATOB aHAJIM3a AOCTATOYHO
0O0JIBIIOr0 MacCHUBa aHHOTaI_[I/Iﬁ COBPCMCHHbBIX HAYYHBIX cTaTted IIo aBPOKOCMI/I‘IeCKOﬁ TCMATHKC,
MOKHO TIPUUTH K 3aKJIFOUYCHHUIO, YTO OCHOBHOM JIEKCUKO-CTHIIMCTUICCKOW OCOOSHHOCTHIO aHHOTAIMH
SIBJISIETCS HaJIM4He OOJIBIIOrO KOJIUYECTBA TaK HA3bIBAEMBIX KOHEYHBIX IMMapOoJIbHBIX (bOpM THUIIA:

...Is/are arrived at, developed, inferred, discussed introduced, formulated, outlined, made,
considered summarised u T.11.

Jns aHHOTanMi OpPWIMHAJIBHBIX HAYYHBIX CTaTEH, COAEPNKAIIMX pe3yJabTaTbl Hay4YHBIX
HCCHGHOB&HHﬁ, BBIIIOJIHCHHBIX HCIIOCPCACTBCHHO ABTOPOM, XapPAKTCPHBI CICAYIOIHUEC THIIOBLIC
CTPYKTYpHBIE (POPMBI 1 OOOPOTHI:

(1)  The results of the theoretical (experimental) study of... are presented / TIpusosstcs
pe3yabTaThl TEOPETHUECKOTO (IKCIIEPUMEHTATBHOTO) UCCIICTOBAHMSL. .

(2) It is shown that .../TToka3ano, uTo...

(3) A theoretical (experimental) dependence of... vs... is formulated / ®opmynupyercs
TCOpETUUCCKAs (nonyquHa;I SKCHepI/IMeHTaJ'IBHO) 3aBUCUMOCTA... OT...

4) Recommendations for ... are presented/IIpuBoasaTcst peKOMEHIAINH TIO...

(5)  Conclusions regarding ... are made (arrived at/JlenaroTcst BBIBOJBI O TOM, UTO...

AHHOTanuu  OOOONIAIOIIMX HAYYHBIX CTaTe€ll 1O CBOUM  JIEKCHKO-CTHIIMCTHYECKUM
0COOEHHOCTAM 3aHUMAOT MPOMECIKYTOUHOC TIIOJIOKCHUC MCIKAY QAHHOTAUAMH OPUTHHAJIBHBIX U
O630pHBIX HAay4YHBIX crarei H, TIOMHUMO XapaKTCPHBIX MJIA OTHUX JBYX KaTel"OpI/Iﬁ TUITOBBIX
CTPYKTYPHBIX (I)OpM, MOTYT TaK¥XC COACPIKATH CHCLII/I(I)I/IHCCKI/IC JJIA I[aHHoﬁ KaTCropmuu THUIIOBBIC
CTPYKTYpHBIE€ (DOPMBI, TaKHE KaK:

(¢D)] In this general paper the role of... in... is discussed/B nanno# 06oOImaroIIeli Hay4YHOH
CTaTbE paccCMaTpPUBAETCS POJb... B...

2 The extension of... and possibility of its practical application to ... are considered /
PaCCManI/IBaIOTCSI PacIIpoCTpPaHCHUEC ... HA ... © BOBMOXHOCTD €T0 ITPAKTUYCCKOI'0 IMPHUIJIOKCHHA K...

3 A generalized version of... for ... is introduced/BBoautcsi 00001IEHHBIN BapUAHT... [UIS...

(4)  Subject matter related to ... as well as to ... is considered/OGcy»xkmaroTcsi BOIPOCHI,
OTHOCAIIIHUECA KAaK K ..., TaK U K...
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Jis aHHOTanMii 0030pHBIX HAYYHBIX CTaTeH, coaepkammx 0030p (MM COMOCTAaBUTENILHBIN
aHaJM3) pe3ysbTaTOB, MOJIYACHHBIX IPYITMMHU HMCCIEIOBATENSAMHU, XapaKTEPHbI CIEIYIOIUE TUIIOBbIE
CTPYKTYpHBIE ()OPMBI U OOOPOTHI:

(1) A review of... essential for ... is presented/IIpuBoautcss 0030p..., IPEACTABISIOIINX
UHTEPEC IJIA ...

(2) Present status and theoretical (experimental, test) results of .. are
summarised/PaccmarpuBaeTcsi COBpEMEHHOE COCTOSHHE U ITPUBOISATCS PE3YJIbTAaThl TEOPETHYCCKUX
UCCIIeIOBaHUH (3KCIIEPUMEHTAJIbHOM IPOBEPKU, HATYPHBIX UCIIBITAHUM)...

(3)  The current research programs for... are outlined/ITpuBoaurcst 0630p MPOBOAUMBIX B
HacTosIlee BpeMs UCCIIEeI0BaHUH TIO...

4 The factors (parameters) considered include .../Paccmorpeno BiausiHue Takux (HakTopoB
(mapameTpoB), Kax...

(5) Special attention is given to ... methods (techniques, solutions) used by... for .../Oco6oe
BHUMaHME yJENAeTCs ...MeToIaM (Crioco0am pereHus ), IpUMEHSIEMbIM. .. UIS...

(6) A bibliography of ... references is included/bubarorpadus BKiIro4aeT... HAUMECHOBAHHI

N3 paccMOTpEHHBIX NPUMEPOB CIEAYET, YTO IpU IepeAaye XapaKTepHBIX A aHHOTALUN
TUTIOBBIX CTPYKTYPHBIX (POpPM a PYCCKHH SI3BIK CKazyemoe, KaK MPaBUJIO, MEPEXOTUT C TOCIEAHErO
MecTa Ha nepBoe. [IpuBeneHHble 15 TUIIOBBIX CTPYKTYPHBIX (DOPM SIBIISIFOTCS Hanboliee YaCTOTHBIMU
JUISL pACCMOTPEHHBIX TPEX KaTeropuii aHHOTalui Hay4YHbIX cTatei, nyonukyembix AIAA, IEEE, ACM
u NASA.

[lpu cocraBieHuM KatajnoroB, OubOmuorpaduii, TeMaTWUYeCKHX TMOAOOPOK JIUTEpPaATYpHI,
BBINOJIHEHUH padoT 10 MH(POPMALIMOHHOMY OOECIIEYEHHUIO HAayYHBIX HUCCIIEAOBAaHUM 4acTO BO3HUKAET
HEOOXOJMMOCTh B ONPEACICHHH KATETOPHH WM TMPHUMEPHOTO COJIEpXKAHHWS HAYYHOW CTaThbH IO €€
BHEIIIHUM IpPHU3HAKaM, 0€3 BHUKAHUS B CYLIHOCTb BOIIPOCOB, M3JIaraéMbIX B U aHHOTALMM U JPYTHX
paszzenax CTaTbu.

BHemHuMu npu3HakaMu OpPUTMHAIBHONM HAy4YHOM CTAaTbU MOTYT SIBJIATHCA: HAlIU4He
CHAa0)KEHHOTO CKBO3HOW HyMepaleid pa3BUTOT0 MaTeMaTHYeCKOTO armapara; OOJbIIoi 00beM
WUTIOCTPAaTUBHO-TpaUUECKHX MaTepualioB, CpPaBHMTENIbHO HeOomblnas Oubmuorpadus, B cocraB
KOTOpPOH BXOJAT TNpeAplAylnne MyOnuKanmud aBTopa W 00BeM KOTOpoil He mpeBbimaer 8-10
HaMEHOBaHMHA. ABTOpaMH OPUIMHAJIBHBIX HAYYHBIX CTaTell OOBIYHO OKa3bIBAIOTCA PAOOTHUKHU
HU3MIMX U cpenHux wuepapxuueckux ypoBHer (Design Engineer, Research Engineer, Analytical
Engineer, Structural Engineer, System Engineer, Member of the Technical Staff).

Buemnumu npusHakamMu 00001aroleil HayyHOM CTaThbU SBISIOTCS: OTCYTCTBHE CKBO3HOM
HYMEpalluu y UMEIOIErocss MaTeMaTUYecKoro amnmnapara, KOTOpbIii 0ObIYHO MMEET WILTIOCTPAaTHUBHBIN
XapakTep; OONbIION 00BEM TEKCTOBOTO M CPAaBHUTEIBHO HEOONBIION 00bEeM WILTIOCTPATUBHO-
rpaduueckoro marepuaia; pasBuras Oubmauorpadus, Briarouaromas 10 25-30 HauMeHOBaHUH, B TOM
YHUCJie OJHY - JABE palboThl aBTOpa. ABTOpaMH OOOOMIAIONIMX HAYYHBIX CTaT€ OOBIYHO SBIISIFOTCS
pabOTHUKHM cpeiHero uepapxuueckoro ypoBHs (Senior Engineer, Lead Engineer, Technical
Coordinator, Group Leader, Company Officer, Technical Manager, Research Manager).

BHemHnmMu npuzHakaMu 0030pHOI HAy4HOM CTaThU ABJISIOTCS: OTCYTCTBHE pa3Jiesia MPUHATHIX
0003Ha4YEeHU, OTCYTCTBUE MAaTEMaTHUECKOTO amnmnapara; 00JbIIoi 00beM TEKCTOBOTO U CPAaBHUTEIBHO
HeOONBIION 00BEM MIUTIOCTPATUBHO-TpaUUECKOro MarepHuaia, O4YeHb pa3BUTas Oubnuorpadus,
Bkumroyaromas 1o 150-200 naumeHoBaHuil. ABTOpamMu 0030pHBIX HAay4dHBIX cTared OOJbLIEH YacThio
SBISIFOTCS. PYKOBOJWTENH CPEAHEro W Bbiciiero uepapxuueckux yposHer (Chief Engineer, Chief
Scientist, Project Manager, Program Manager, Technical Director, Research Director, Deputy
Director, Associate Director, Director-General).

PEKOMEHJALIMH ITO NIOAI'OTOBKE AHHOTAIIMU K CTATBE
HA AHTJIMACKOM SI3BIKE
AHHOTaIMsi — 3TO HE3aBUCHUMBIH OT CTaTbM HUCTOYHUK HHpopmauuu. Ee mumryr mocie
3aBepuIeHHs] pabOThl HaJ OCHOBHBIM TEKCTOM cTaThbM. OHa BKIIIOYAET XapaKTEPUCTHUKY OCHOBHOM
TEMBbI, IPOOJIEMBl, 00BEKTa, LIeNN PabOThl U €€ pe3ysbTaThl. B Hell yka3bIBaioT, 4YTO HOBOTO HECET B

47



ce0e JaHHBIM JOKYMEHT B CpPaBHEHHU C JPYTUMH, DPOJACTBEHHBIMH IO TEMAaTHKE M IIEJICBOMY
HazHaveHHi0. PekoMmenyemsiii 00bem — 150-200 cros.

AHHOTAIMS BBIMOIHACT CIeNyIomue GyHKIUH:

- IIO3BOJISIET ONPEIEIUTh OCHOBHOE COICPKAHUE CTaTbU, €0 PEIEBAHTHOCTb W PEIINTH,
CIIEAYET JI1 00pamaThes K MOJTHOMY TEKCTY IyOJIMKaLny;

- MpelocTaBisieT MHPOPMALUI0O O CTaThe U YCTPaHsAET HEOOXOIUMOCTh UTEHMs €€ IOJHOIOo
TEKCTa B Cllydae, €CJIU CTaTbhsl IPEACTABIIAET AJIsl YATATENS] BTOPOCTENIEHHBI HHTEPEC;

- HCIIOJB3YeTCs B HMH(OPMAIMOHHBIX, B TOM YHUCIIE aBTOMAaTHU3UPOBAHHBIX, CHUCTEMax JyIs
MOMUCKA JOKYMEHTOB U HH(POPMALINH.

AHHOTanMM JOJKHBL OBITh O(QOPMIIEHBI 10 MEXAYHApOJIHBIM CTaHAApTaM MU BKJIHOYATh
CJIEIYIOIME MOMEHTHI:

- BCTYIIUTEIIBHOE CJI0BO O TEME UCCIIEIOBAHMS;

- [1eJIb HAy4YHOI'0 UCCIIENOBaHUS;

- ONMCaHNE HAyYHOH U IIPAKTUYECKON 3HAUUMOCTH paboThl;

- OIIMCaHWE METOJI0JIOTUU UCCIIEIOBaHMS;

- OCHOBHBIE PE€3yJIbTaThl, BEIBOJIbI HCCIIEI0BATEIbCKON PAOOTHI.

- 1IEHHOCTb NPOBEJEHHOIO HccienoBaHUs (KakoM BKJIaJ JaHHas pabora BHeclIa B
COOTBETCTBYIOLIYIO 001aCTh 3HAHUM);

- IPaKTUYECKOE 3HAUCHHE UTOTOB PAOOTHI.

B aHHOTanuu He J0JKEH MOBTOPATHCA TEKCT CaMOM CTaTbM (HEsb3sl OpaTh NMpenIokKeHUs U3
CTaTbU U NEPEHOCUTH UX B AaHHOTAILUIO), a TAKXKE €€ Ha3BaHUE.

B aHHOTanuu JOJKHBI M3J1araTthCsl CyLIECTBEHHbIE (akThl pabOThl, U HE JOJDKHA COJIEPKaTh
Marepuai, KOTOPbI OTCYTCTBYET B CAMOM CTaThe.

B Tekcre aHHOTauuu ciexyeT yHnoTpeOsaTh CHUHTAKCHYECKHE KOHCTPYKIMM, CBONMCTBEHHBIE
S3BIKY HAYYHBIX U TEXHUYECKUX JIOKYMEHTOB, U30€eTaTh CIOKHBIX TPAMMATHYECKUX KOHCTPYKIHA. OH
JI0JKEH OBITh JIAKOHMYEH U YETOK, 0€3 JIMIIHUX BBOAHBIX CJIOB, OOLIMX (OPMYJIUPOBOK.

UroObl TepeBeCTH AaHHOTAIMIO, JIYYIIE BOCIOJIB30BATHCA OHJIAHH TEPEBOJYUKOM (MBI
pekoMeHayeM translate.google.ru), mocie 4ero MCHpaBUTh MOJYYEHHBIH TEKCT BpyuHyto. Ho, HU B
KOEM Ccllydae He CTOUT MPEACTABIATh HEPOBEPEHHBIN MEPEBOI.

OOparure BHUMaHME, €CIM TOJYYECHHBIH B pe3yibTaTe aBTOMAaTHYECKOTO IepeBoja TEKCT
OYE€Hb CJI0)KHO MOHSTh, BO3MOXHO, 3TO 3HAK TOT0, YTO AHHOTAIUS HAMCAHA OYEHb CIIOKHBIM S3BIKOM.
W36eraiiTe CIMIIKOM JJIMHHBIX NMPEIIOKEHUH MU CTapalTech COCTABIATh NPEJIOKEHHS MO CTHUIIO
OJInkKe K HOpMaJIbHOM pa3roOBOPHON peyHu.

3aznaeue na an2iuUCKOM A3blKe

B niepeBojie 3arniaBus cTaThi Ha QHTJIUHCKUH S3bIK HE TOJDKHO OBITh HUKAKUX TPaHCIUTEpalui
C PYCCKOTO SI3bIKa, KpPOME HENEPEeBOJAMMBIX HA3BaHHWKA COOCTBEHHBIX WMEH, MPUOOPOB W JIPYTHX
O0BEKTOB, MMEIOIIUX COOCTBEHHBIC HA3BaHMs; TAK)XKE€ HE HCIOJIb3YeTCS HEMEePeBOAMMBIN CIIEHT,
W3BECTHBIH TOJBKO PYCCKOTOBOPSIIMM CICIUATNCTaM. JTO TaK)KE KacaeTcs aBTOPCKHUX pPe3loMe
(aHHOTAIMI{) U KITFOYEBBIX CIIOB.

Heobxoanmo ykazaTs:

- (haMHUITUIO ¥ UHUIIMATIBI ABTOPA;

- YUEHYIO CTEIICHb, 3BaHHE, JODKHOCTH;

- IOJIHOE HAMMEHOBAHUE OPTraHU3aliK KOTOPO aBTOpa CTaThbu paboTaeT UM YUUTCS,

Damunua — 0aemcsa 8 mpanciumepayuu
Pycckas | Aurnuiickas(ue) OykBa(sl) | Pycckas | Anrnmiickasi(ue) OykBa(bl)
OykBa OykBa
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Hayllele ompaciau

Branches of science

KaHauaar OMOJIOTMYECKHUX HayK

Candidate of biological sciences

KaHANAaT UCTOPUYICCKUX HAYK

Candidate of historical sciences

KaHIHUJIAT KyJIbTYpPOJIOTMH

Candidate of culturology

KaHANAaT NEeAarortdeCKmux HaykK

Candidate of pedagogic sciences

KaHauaaT MNCUXOJOTMYCCKUX HAYK

Candidate of psychological sciences

KaHauaaT COOUOJIOTMYCCKUX HAYK

Candidate of sociological sciences

KaHANAAT TCXHUYCCKHUX HAYK

Candidate of technical sciences

KaHauaart (1)I/I3I/IKO-MaTeMaTI/I‘-IeCKI/IX HayK

Candidate of physico-mathematical sciences

KaHauaaT (I)I/IJ'IOJ'IOFI/I‘IGCKI/IX HayK

Candidate of philological sciences

KaHauaaT GpumocoCKux HayK

Candidate of philosophical sciences

KaHINJaT XUMHYCCKUX HAYK

Candidate of chemical sciences

KaHAN AT 9KOHOMHUYCCKUX HAYK

Candidate of economic sciences

KaHauaaT OPpUIANICCKUX HAYK

Candidate of juridical sciences

KaHAUAAaT MOJUTHYCCKUX HAYK

Candidate of political sciences

COUCKATEJIb

Degree-seeking student

acrupaHT Post-graduate student
I[1pu nepeBoJie cTeneHu JOKTopa Hayk 3ameHsieM cioBo Candidate Ha cioso Doctor.
aKaJIeMHUK Academician
npodeccop Professor
JOLCHT Assistant Professor
CTapINUH MPErnoaaBaTelb Senior lecturer
ACCHCTEHT Lecturer
10001 HayYHBIH COTPYIHUK Researcher
npesiceaaresnb Chair (of...)

JTUPEKTOP Director (of...)
3aMECTUTEND TUPEKTOpa Deputy Director
yied PAH Member of Russian Academy of Sciences

wieH-KoppecnoHaeHT PAH

Corresponding Member of Russian Academy
of Sciences

OTBETCTBEHHBIN CCKPCTAph

Assistant Editor

3aBeAYIONINI JTabopaTopueit

Head of (the) laboratory (of...)

3aBEAYIOIIHMKI OTIEI0M, Kadeapoin

Head of (the) chair (of...)

CTapLINK Hay4YHBI COTPYIHUK

Senior Researcher

BEJIYIIMI HAYYHBIM COTPYJIHUK

Leading Researcher
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Jis mepeBoja CHEUATU3MPOBAHHBIX MaTEpHAiOB U TEPMHHOB PEKOMEHIyeM OOBbEMHBIH,
OCHAIIICHHBIA TpUMEpaMH W OOraThlIX C TOYKH 3PCHHS CIOBAPHOTO COCTaBa M JIEKCHYECKOM
coyeraemoctH cioBapb ABBY'Y Lingvo http://www.abbyy.ru/business/lingvo-windows/

No6
Making a Presentation

A presentation is the practice of showing and explaining the content of a topic to an audience or
learner. In the business world, there are sales presentations, informational and motivational
presentations, interviews, status reports, image-building, and training sessions.

Students are often asked to make oral presentations. You might have been asked to research a
subject and use a presentation as a means of introducing it to other students for discussion.

Before you prepare for a presentation, it is important that you think about your objectives.

There are three basic purposes of giving oral presentations: to inform, to persuade, and to build
goodwill.

Decide what you want to achieve:

inform — to provide information for use in decision making;

persuade — to reinforce or change a receiver’s belief about a topic;

build relationships — to send some messages which have the simple goal of building good-will
between you and the receiver.

Preparation

A successful presentation needs careful background research. Explore as many sources as
possible, from press cuttings to the Internet. Once you have completed your research, start writing for
speech bearing in mind the difference between spoken and written language. Use simple, direct
sentences, active verbs, adjectives and the pronouns “you” and “I”.

Structuring a Presentation

A good presentation starts with a brief introduction and ends with a brief conclusion. The
introduction is used to welcome your audience, introduce your topic/ subject, outlines the structure of
your talk. The introduction may include an icebreaker such as a story, an interesting statement or a
fact. Plan an effective opening; use a joke or an anecdote to break the ice. The introduction also needs
an objective, that is, the purpose or goal of the presentation. It informs the audience of the purpose of
the presentation too.

Next, the body of the presentation comes. Do not write it out word for word. All you want is an
outline. There are several options for structuring the presentation:

1) Timeline: arrangement in a sequential order.

2) Climax: the main points are delivered in order of increasing importance.

3) Problem/ Solution: a problem is presented, a solution is suggested.

4) Classification: the important items are the major points.

5) Simple to complex: ideas are listed from the simplest to the most complex; it can also be
done in a reverse order.

After the body, comes the closing. A strong ending to the presentation is as important as an
effective beginning. You should summarise the main points. This is where you ask for questions,
provide a wrap-up (summary), and thank the participants for attending.

Each successful presentation has three essential objectives: the three Es — to educate, to
entertain, to explain.

The main objective of making a presentation is to relay information to your audience and to
capture and hold their attention. Adult audience has a limited attention span of about 45 minutes. In
that time, they will absorb about a third of what you said, and a maximum of seven concepts. Limit
yourself to three or four main points, and emphasise them at the beginning of your speech, in the
middle, and again at the end to reiterate your message. You should know your presentation so well that
during the actual presentation you should only have to briefly glance at your notes.

People process information in many ways. Some learn visually, others learn by listening, and
the kinesthetic types prefer to learn through movement. It’s best to provide something for everyone.
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Visual learners learn from pictures, graphs, and images. Auditory learners learn from listening to a
speaker. And, kinesthetic learners like to be involved and participate.

Post-Reading
1. Explain the following.
1) to build goodwill
2) to persuade
3) background research
4) outlines the structure
5) to break the ice
6) attention span
7) to briefly glance
2. Match the pairs of synonyms from A and B and translate them.

B
. Objective a. item
. inform b. repeat
. point C. purpose; aim; goal
. conclusion d. provide information
. reiterate e. opening; beginning
. Wrap-up f. closing; ending
. introduction g. summary

. Match the noun on the left with a suitable item on the right. Use each item once.
. The solutions a. was in written form.

. Goodwill b. often glanced at his notes.

. The content c. was built with my colleagues.

. The speaker d. were suggested to do it better.

. Read the text and find the English for:

MOSICHUTD L EJIb BBICTYIIJIICHU A

PACTONUTE JICA, YCTAHOBUTE JOBCPUTCIILHBIC OTHOLICHUA

OT IMPOCTOI'0 K CJIOKHOMY

3aBJIaJICTb BHUMAHUEM ayJAUTOPUU U YACPIKUBATH €TI0

MOBTOPATH OCHOBHYIO MBICJIb

5. Translate the words in brackets.

1) The information in your presentation is (Baxxua) to the audience.
2) His (3amaua) is to get a university education.

3) The (comepxanue) of his speech is new.

4) He is trying to (yoeauts) local business to invest in the project.
5) That was a chance to create (mo6posxenaTtenbHble oTHOIIIEHUs) Within your company.
6) This is the (ocHoBHOE conepxanue) of your presentation.

7) The buying process is a series of (mocienoBaTenbHbBIX) Steps.

6. Answer the questions below.

» Have you ever made any presentations?

= What is the purpose of giving oral presentations?

= Do you know how to structure a presentation?

= Do you sometimes have to speak in public? On what occasions?
= What ends do presentations usually serve?

ARWNPFPWNOURWNE D>

1.3 [oAroToBKA K NPAKTHYECKUM 3aHATHAM (3ANIOMHHAHHE HHOSI3bIYHBIX JIEKCHYECKHX
eIMHUIL 1 TPAMMATHYECKUX KOHCTPYKIMIA)
I'pammamuueckue koncmpykuuu npeocmasienst na cmp. 11 — 38,
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3anomnume cn08a u GbIPANCEHUs, HEOOXO0UMbBLE 01 0CBOCHUA MeM Kypca:
IIpencraBiienne U 3HAKOMCTBO

1

- Hi, Sarah! What's up?

- | just got a new job!

- Really? What's the job?

- A brand-manager at Global Fashion.

- That's great! Good luck with your new job!

| I[Ipusem, Capa! Kax oena?

| A monvko umo nawna nogyio pabomy!

| I[Ipasoa? U umo 3a paboma?

| Bpeno-menedocep 6 komnanuu «Inoban Dewirny.
| 300poso! Yoauu c meoeui nosoti pabomoii!

2

- Hi, Nick! What's new?

- Oh, I just got a promotion at work! They
bumped me up to Sales Director.

- Really? That's great news! Congratulations!

- Thanks.

| IIpusem, Hux! Ymo nosozo?

| A monvko umo nonyuun nosviuieHue no pabome.
Mens nogvicunu 00 oupekmopa no npooatcam.

[ IIpasoa? Omo xopowue nosocmu! I[lozopasnsio!
| Cnacubo.

3

- Hi, Pam! How're you?

- Good, thanks.

- I've got news for you! Jack and | are getting
married next month!

- Oh, really! That's wonderful news! I'm glad
for you!

[ Ilpusem, Ilom! Kax dena?

| Cnacubo, xopouio.

|'Y mens ona mebs nosocmu! Mvi ¢ [cexom
cobupaemcsi NoACeHUmMbCsi 8 ciedyrowem mecsye!
[ I[Ipasoa? Omauunvle nosocmu! A paoa 3a sac.

4

- Hi! How are you doing?

- I'm good! Yourself?

- I'm also good, thanks. | hear you got a new
job!

- That's right!

- So, how is it? Do you like it?

- It's OK, but it pays less than my last job.

[ IIpusem! Kak noscusaeuv?

| Xopowo. Tet kax?

/ Toarce xopowio, cnacubo. A crviwan, mol Hawen
Ho8YI0 pabomy!

| Omo sepno.

| U xax? Tebe npasumcs?

| Hopmanvho, HO niamsm Mmenvbuie, 4Yem Ha
npeovloyweti pabome.

5.

— Gosh, Kate! Is that you? It's been a long
time! How've you been?

— I'm fine. Yourself?

— Good, thanks. It is so good to see you!
You look great! You haven't changed a bit!

— Neither have you. So, how's life?
What's new?

— Sorry, I'm in a bit of a rush right now.
Mmm... How about we go out for a drink some
night? What do you say?

— Sounds good! Do you have my
number?

— No.

— Here it is. 698 765 46 34.

— Great! I'll call you tomorrow afternoon
to make a time for this weekend.

| Boowce! Ketum! Tor au smo? [lasno ne sudenucsy!
Kax mot?

TIpexpacno! A moi?

| Xopowo, cnacu6o. Omauuno eviensiouws. Toi
coecem He USMEHUNACD

| Tor mooice ne usmenunace. Kax owcusnv? Umo
H080207

| Ilpocmu, no s ceiwac nemnoeo cneuty. Mmm....
Kax nacuem moeo, umobwi cxooums Kyoa-Hub6yos
Kax-HuOyowb eeuepom ? Umo cradxcewv ?

/ Omauunas moicav! Y mebs ecmv motl Homep?

[ Hem.

| 3anucwiea. 698 765 4634.

| Omnuuno! A nossonio mebe sasmpa Onem, u Mol
002080PUMCSL O 8DEMEHU HA BbIXOOHbIE.

6.

— Hey, Paul! How are you?

— I'm good. Yourself? | haven't seen you
around lately. Where have you been?

— Oh, | was out of town. | spent three

[ Ilpusem, Ilon! Kax oena?

| Xopowo. A 'y meba? Tebs ne 6uono 6 nocieomnee
epemsi. I 0e movi Ovin ?

| Mens ne 6vino 6 2copoode. A npoeen mpu nedenu 6
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weeks in Switzerland.
Was it for business or travel?
I was visiting my friends in Geneva.

Llgetiyapuu.
| Omo 6bvLna denosas noezoka unu omnyck?
| A nasewan opyseii ¢ Kenese.

7.

Jessica! Hello!

Hi! How are you?

Good, thanks. You look great! It's been
ages since | last saw you.

Three years exactly.

Right. You haven't changed a bit! So,
what's up? What's been happening in your life?
Not much has been going on. Same old.

| Iorceccuxa! Ipusem!

| I[Ipusem! Kak oena ?

| Cnacubo, xopowo. Tet eviensouus npekpacto!
Cmo nem mebs ne guoei.

| Tpu 200a, eciu mouno.

| Bepno. Tei cosécem ne uszmenunace. Hy, rak
oena? Ymo npoucxooum?

/ Huuezo ocobenno u He npouzouwino. Bce no-
cmapomy.

8.

Hey, Peter!

Hey! What's up? You are so tan! Where
have you been?

I just got back from Australia.
Australia?! Cool! What did you do

there?

It was another surf-trip. You know, I'm
a huge fan of surfing.

How was it?
Oh, it was fantastic! You know, it's
never long enough.

[ Ilpusem, [Tumep!

| Ilpusem! Kax oena? Ter maxou 3acopenviii! (A
mul 3aeopen!) ['0e smo moi 6vin?

| A monvko éepnyncs uz Ascmpanuu.

| U3 Ascmpanuu? Kpymo! Ymo met mam oenan?

| Omo 6vina ewe oona noezoka 0Oaa 3aHAMull
ceppuneom. Tol odce 3naewn, ymo s 6OOILWOU
Ganam cepunea.

| Hy u kax ?

| O, smo 6vi10 nompscaowe! 3naewn, omowvix
6ce20a npoxooum ObLICmpo.

9

- Hi! What's your name?

- Carol. What's yours?

- Peter. Where are you from, Carol?

- I'm from the US. And you?

- I'm from Russia. Nice to meet you, Carol.

/ Ilpusem!Kaxk 6ac 306ym ?

/ Kapon. A eac xak 306ym ?

/ Humep. Omxkyoa 6w, Kapon?

[ Auz CLIA. A 6b1?

/ A u3 Poccuu. Ilpusmno c eamu
nozuaxomumucs, Kapon.

- Nice to meet you. | Bzaumno.

10.

- Hi! I'm George. And you are...? / IIpueem! Mens 306ym J{ocopoic. A vi...?
- I'm Gina. / A Jlrcuna.

- How are you, Gina?

- Good, thanks.

- Where are you from?

- I'm from Britain. How about you? Where are
you from?

- And I'm from Israel. Nice to meet you, Gina.

- Nice to meet you.

- Is this your first time here?
- No, it's my second time.

- Where are you staying here?
- I'm staying at a hotel.

/ Kax sawu oena, /[orcuna?

/ Cnacubo, xopoulo.

/ Omkyoa 6vl?

/ U3 Benuxoopumanuu. A evi? Omkyoa 6vi?

/ A s uz Uzpaunsa. Ilpuamno noznakomumocs,
Jorcuna.

/ Bzaumno.

/ Bul 30ecw 6 nepewiii pasz?

/ Hem, emopoui.

/ I'0e b1 ocmarnosunucs?

| B omeue.

11.

- Hi! What's your name?
- Jess. It's short for Jessica. And you are...?

/ Ilpusem!Kak mebs 308ym ?
/ Horcecc. Omo cokpawennoe om [Jorceccurka. A
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- I'm Brant. How are you doing, Jess?

- I'm fine! Yourself?

- Good, thanks. Where are you staying?

- I'm staying at a hotel. It's up there on the hill.
Where are you staying?

- My hotel is right here, across the road.

- Where are you from?

- I'm from Holland. How about you? Where are
you from?

- I'm from Australia.

- Australia?! | thought you were French. | heard
you speak French to your friend over there.

- | am French, but I live in Australia.

mebs...?

/ bpanm. Kax noscusaews, /[cecc?

/ Ilpexpacro! A mot?

/ Xopowo, cnacubo. I'0e mvl ocmanosuiacs?

/ A ocmanosunace 6 omene. On mam, Ha xoJme.
A 20e mol ocmanosuncsa?

/ Mot omenb 30ecb psioom, uepe3 0opocy.

/ Omxyoa mui?

/ A uz 'onnanouu. A met omkyoa?

/ A usz Ascmpanuu.

/ Aecmpanus?! A nooyman, umo mol
@panyyxcenka. A cnviwan, kax mol
pazeosapusana no-panyy3cKu co ceoel
noopy2oul 60H MAaM.

/A u ecmv ¢panyysrcenka,
Ascmpanuu.

HO Jicuey 6

12.

- Hi! How're you?

- Good, thanks. What's your name?

- Sveta. What's yours?

- I'm Peter. Nice to meet you.

- Nice to meet you.

- Are you Russian?

- Yes, | am.

- Where are you from in Russia?

- I'm from Nizhniy Novgorod.

- | have some friends in Nizhniy Novgorod.
- Oh, really? And where are you from?
- I'm from Norway.

/ Ilpueem! Kax oena?

/ Xopowo, cnacubo. Kax sac 306ym?

/ Ceema. A sac xax?

/ Mens [umep. [lpusmmo ¢ amu nO3HAKOMUMBCAL.
/ Bzaummno.

/ Buvl pycckas?

/ Nla.

/ I'oe avl srcuseme 6 Poccuu?

/ B Huosicnem Hogzopooe.

/'V mens ecmo 0py3vsa 6 Huoxcnem Hoseopooe.
/ Ilpasoa? A vt omxyoda?

/ W3 Hopesezuu.

13.

- Hi! How're you?

- Good, thanks.

- What's your name?

- Kate.

- And I'm Paolo. Where are you from, Kate?
- I'm from Moscow, Russia.

- Really? I've been there once.

- And where are you from?

/ Ilpusem! Kak dena?

/ Cnacubo, xopouio.

/ Kaxk eac 306ym?

/ Ketim.

/ A mens Ilaono. Omxyoa evi, Ketim?
/ U3 Poccuu, uz Mockewl.

/ Ilpasoa? A 6611 mam 00HaMCObL.

/ A bl omkyoa?

- I'm from ltaly. / A uz Umanuu.

- Oh, I love Italy. I've been there six or seven times. | /O, s oboocaio Umanuio. A 6vina mam 6 unu
7 pas.

- That's great! / Omo 300poso!

- Where do you live in Italy? / T'0e vl scuseme ¢ Umanuu?

- I live in Venice. / A srcusy 6 Beneyuu.

- Well, Venice is a beautiful place. / Beneyus — smo kpacugoe mecmo.

14,

- Hi! What's your name?

- Nick. What's yours?

- Sandra. Nice to meet you.

- Nice to meet you. Where are you from?
- I'm from Germany. And you? /

/ Ilpusem! Kax sac 306ym ?

/ Huk. A 6ac xax?

/ Canopa. Ilpusmuo no3sHaxomMumaucs.
/ Bzaumno. Omxyoa 6v?

/ U3 'epmanuu. A 6ov1?
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- I'm from the US.

- Is this your first time in Moscow?

- No, I've been here a couple of times.

- Are you here on business or vacation?

- I'm here for work. How about you?

- I'm here on vacation.

- Do you like it here?

- Yeah! | like it a lot!

- Where are you staying here?

- I'm staying with some friends of mine. How
about you?

- I'm staying at the Hayatt. It's the new hotel
next to Red Square.

- It must be very expensive.

- It is very expensive. You can't find a cheap
hotel in Moscow.

/A uz CLIA.

/ Bul 6 nepsuiii paz 6 Mockse?

/ Hem, 51 6vL1 30ecw napy pas.

/ Bul 30ecu N0 denam unu na omovixe ?

/ A 30ecv N0 pabome. Kak nacuem sac? (A 6v1?)
/ A 30ecv na omovixe.

/ Bam 30ecv upasumces?

/ Ouenwv npasumcs!

/ I'0e b1 ocmanosunucy?

/ A ocmanosunace y opyseii. A 6vl ?

/ A ocmanosuncs 6 «Xaamey. Imo Ho8bIl Omens
paoom ¢ Kpacnou niowaowio.

/ Hlonxcno 6vimsb, OH 0ueHb 00PO2Ol.

/ On OeticmeumenvHo ouenb dopoeol. B Mockee
Hem Oeulesblx omelel.

15.

- Hi! What's your name?

- David. What's yours?

- Fred. Nice to meet you.

- Nice to meet you. Where are you from?

- I'm from Canada. And you?

- I'm from Sweden.

- Is this your first time in Shanghai?

- Yes, this is my first time.

- Are you here on business or vacation?

- I'm here for a business convention. How about
you? Are you here on business or vacation?

- Both. We've come here for the film festival. I'm
also looking for some property to buy.

- Are you here by yourself?

- No, I'm here with my wife. She's gone shopping.

- Where are you staying? /
- We're staying at the Marriott.

/ Ilpusem! Kax sac 308ym?

/ I[p6u0. A eéac?

/ @peo. [Ipusmuo no3HaKoMumucs.

/ B3aumno. Omkyoa 6vi?

/ A uz Kanaowi. A vl?

/ A uz lseyuu.

/ Bul nepeuwiii pas 6 lllanxae?

/ Jla, nepeavlii.

/ Bul 30ecu NO denam unu Ha omovixe?

/ A npuexan na buznec-xongepenyuro. A
6b1? Bbl 30ech no oenam uiu Ha omovixe?
/ Y mo u opyzoe. Mot npuexanu na
KUHOGecmusany, u ewje st Xouy Kynumo
HEeOBUICUMOCHIb.

/ Bvi 30eco 00un?

/ Hem, c sicenou. Ona omnpasunacs no
MA2a3UHAaM.

/ I'0e vl ocmanosunucy?

/ Mot ocmanosunucey ¢ «Mapuommey.

16.

- Hello! I'm Liz. And you are....,?

- I'm Henry. How are you doing, Liz?

- Good, thanks.

- Are you staying in this hotel?

- Yes, | am. Are you staying here too?

- No. Hotels are expensive here. I'm renting an
apartment in the city center.

- Oh, OK! Are you here by yourself?

- No, I'm here with my family. How about you?
- I'm here with a friend.

- Is this your first time in Colombo?

- Actually, yes. This is my first time.

- Do you like it here?

- Yeah! It's a nice place. It's too hot though.

/ Ilpusem! Mens 306ym JIuz. A eac?

/ A I'enpu. Kak eawu oena, Jluz?

/ Xopowo, cnacubo.

/ Bot ocmanoeunucsy 6 smom omene?

/ Jla. Bt mooice 30ece ocmanosunuce ?
/ Hem. Omenu 30ecy dopoeue. A cuumaro
K8apmupy 6 yeHmpe 20pood.

/ Acno. Bol 30ect 00un?

/ Hem, s 30ecw ¢ cemveti. A v1?

/ A 30ecw ¢ Opyeom.

/ B nepeuwiii paz ¢ Konomb6o?

/ B obwem, oa. B nepsviii pas.

/ Bam 30ecv upasumcsa?

/ Ila! Xopowee mecmo. Tonvko cauuikom
JHCapKo.
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- How long will you be in Sri Lanka?

- Until the end of next week.

- Will you stay in Colombo the whole time?
- No, we'll stay here two more days and then
we'll go to the Hikkaduwa resort.

- Oh, it's a long way from here.

- Five hours by car. OK, it was nice chatting
with you. I've got to get going now. /

- OK. Have a good time!

/ Cronvko 6bl npooyoeme 6 Ilpu-Jlanke?

/ Ilo konya cnedyroweil Hedenu.

/ U 6ce smo spems 6yoeme 6 Konombo?

/ Hem, Mol npobydem 30ech ewge 06a OHsl, A

nomom noeoem Ha Kypopm Xukkaoysd.

/ O, amo danexo omciooa.

/ Ilamo wacos na mawune. Jlaono, npusmuo
ovL10 ¢ Bamu noboarmams. Mue nopa uomu.

/ Jlaono. Xopowo eam nposecmu epems!

17.

- Hi! How are you?
- Good, thanks.
- I think | saw you yesterday at reception.

- Yeah, | was trying to book tickets for a water-
park. My kids want to go splash around.

- Which one do you want to go to? There are
three water parks in Dubai.
- | hear Wild Wadi is pretty good.

- Are you staying in this hotel?

- Yes, we are.

- In that case you should go to Ice-Land. It's
closer, and then it's new. Wild Wadi is rather
old.

- OK, thank you. We'll go to Ice-Land then. Do
we need to book tickets in advance?

- No, you usually buy tickets there.

- Do you live in Dubai?

- No, I actually work here for my husband's
company. Your English is very good. Where are
you from? Are you Russian?

- That's right. I'm from Saint Petersburg.

- Really? I've been there once. Ten years ago. It's
a beautiful city. You speak very good English
for a Russian person. Where did you learn it?

- | spent some time in the US. And now I'm
working for an American company. OK. Thanks
again for your recommendation.

- You are welcome. Have a nice day!

/ 30pascmeyiime! Kak sawu dena?

/ Cnacubo, xopouio.

/ Mue kaosicemces, s 8udena eac euepa Ha
pecenuierne.

/ Mla, s neitmancs 3axkazamo ouiemol 8
axeanapk. Mou demu xomsam nonieckamovcs 8
800e.

/ B kaxou axeanapk vl xomume noexamv? B
Ilybae mpu axeanapka.

/ A cnviwan, umo «Baiind Baouy — nennoxoii
axKeanapk.

/ Bol npootcusaeme 6 smom omene?

/ Ha.

/ B makom ciyyae eam ciedyem noexams 8
«Ati-cnenoy. On bnusce, u nomom, ox bonee
Hogvlll. «Baiind Baouy 0oeonvno cmapbiii.

/ Xopowo, cnacubo. Toeoa mvl noedem 8
«Aticnenoy. Ham naoo bponuposams dunemol
3apanee?

/ Hem, 0b6biuno 661 nokynaeme ounemsl 6
akseanapke.

/ Bot orcuseme 6 /[ybae?

/ Hem, 51 30ecb pabomato 6 komnanuu moezo
mydrca. Bol xopowo eosopume no-anenuticxu.
Omkyoa e6v1? Bol pycckuii?

/ Bepno. Al uz Cankm-Ilemepoypea.

/ Ilpasoa? A bvina mam oonaxcowl. Jecsamo
Jem Hazaod. 9mo Kpacuswvlii 20pood. Bwi xopouio
2080pume No-aHeIULCKU OJisl PYCCKO20
yenogexa. I 0e 8vl e2o yyunu?

/ A srcun kaxkoe-mo epems 6 CLLA. A cetiuac s
pabomaio 8 aMepuUKaHCKol KOMAAHUU.
Cnacubo ewe pa3z 3a 6auty peKomMeHOayuio.

/ Hoowcanyiicma. Xopowe2o OH3L.

2. JlesioBasi nepenucka

1. Odopaienue
Dear Sirs, Dear Sir or Madam

Dear Mr, Mrs, Miss or Ms

Dear Frank,

(ecu BaM He U3BECTHO MM aJipecara)

(ec BamM M3BECTHO MM a/ipecaTa; B TOM cllydae
KOTI'Zla BBl HE 3HA€TE CEMENHOE TOJI0KEHUE
KEHIIUHBI ClIeAyeT mucath Ms, rpy0oil ommokon
ABJISIETCS UCTIONb30BaHue (Ppa3bl “Mrs or Miss”)
(B oOpamiennn k 3HaKOMOMY Y€IOBEKY)
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2. Beryniienue, npeabiayiiee oouieHue.
Thank you for your e-mail of (date)...
Further to your last e-mail...

| apologise for not getting in contact with you
before now...

Thank you for your letter of the 5th of March.

With reference to your letter of 23rd March
With reference to your advertisement in «The
Times»

3. Yka3aHue NPUYMH HANMMCAHUS MUCbMA
| am writing to enquire about

| am writing to apologise for

| am writing to confirm

| am writing in connection with

We would like to point out that...

4. TIpocnoda

Could you possibly...

| would be grateful if you could ...

| would like to receive

Please could you send me...

5. Cornamienue ¢ ycJIOBHSIMH.

I would be delighted to ...

I would be happy to

| would be glad to

6. Coo01ieHne IJIOXHX HOBOCTE
Unfortunately ...

I am afraid that ...

| am sorry to inform you that

We regret to inform you that...

Cmacu6o 3a Baiie mucbMo OT (YucIa)

OTtBeuas Ha Ballle MUCHMO. ..

51 mpoury npoieHus, 4To 10 CUX IMOp HE Hamucall
BaM...

Cmacu6o 3a Bamre mucbMo oT 5 MapTta
OTHOCHUTENBHO Ballero nucbma ot 23 Maprta

OtHocuTeNnbHO Balel pekiiamsl B Taiimc

51 nunry Bam, 4TOOBI y3HATb. ..

51 mumry BaM, 4TOOBI M3BHHUTHCA 34. ..

Sl nunry Bam, 9To OBl IOATBEPAUTE. . .

51 munry BaM B CBSIBH C ...

MsI xoTenu Obl 00paTUTH Ballle BHUMAHHE Ha ...

He mornu ObI BHI. ..

51 6611 OBI IPHU3HATENICH BaM, €CJIA OBl BHI ...
S Obl XOTEJ MOMYUHUTb......

He mornu 6b1 BBI BBICTATh MHE. . .

S 6611 OBI pag ...
S1 ObL1 OBI CUACTIIUB. ..
51 6611 OBI pag...

K coxanenwuro...

Bborocs, 4gTo...

MHe TsKeno coo01aTs BaM, HO ...

K coxanenuto, Mbl BRIHYXE€HBI COOOIIUTH BaM
0...

1. Hpuﬂomeﬂne K MHCbMY NOMOJHUTECJIBbHBIX MaTCPUAJIOB

We are pleased to enclose ...
Attached you will find ...

We enclose ...

Please find attached (for e-mails)

MBI ¢ y1OBOJIBCTBUEM BKJIA/IBIBAEM. . .

B npukpensienHoMm (aiine Bbl Hailaere...
MsI1 npunaraem. ..

Bb1 HaiiieTe npuKperuieH bl (aii. ..

8. Boicka3biBaHHe 0J1aroIapHOCTH 32 NPOSIBJICHHBIH HHTeEpec.

Thank you for your letter of
Thank you for enquiring

We would like to thank you for your letter of ...

9. Ilepexon Kk Apyroii Teme.

We would also like to inform you ...
Regarding your question about ...

In answer to your question (enquiry) about ...
I also wonder if...

10. JonmotHUTE/ILHBIE BOMPOCHI.
[ 'am a little unsure about...

I do not fully understand what...
Could you possibly explain...

11. lepenaua nngopmauumn

I’'m writing to let you know that...
We are able to confirm to you...

Cmacu6o 3a Baiiie MucbMO
Crnacu60 3a mMposIBIIEHHBINA HHTEPEC. . .
Mp1 xoTtenu Obl moOIarogapuTh Bac 3a...

MBI Tak e XOTelIu ObI COOOIINTE BaM O...
OTHOCHUTENBHO BaIIEro BOIPOCa O...

B otBeT Ha Bam Bonpoc o...

MeHs Tak:Ke UHTEpECYET. ..

$1 HEMHOTO HE YBEPEH B ...
S1 He 0 KOHIIAa TOHSII. ..
He Moriu ObI BB OOBSICHUTE. ..

S nuiry, 4T066! COOOLTUTE O ...
MBI MOXeM NOATBEPAMTS ...
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I am delighted to tell you that... MBI ¢ yIOBOJILCTBHE COOOIIAEM O ...

. K coxanenuro, Mbl BEIHYKIEHBI COOOIIUTH BaM
We regret to inform you that... ’ YA B

0...
12. IIpensiokeHue cBoeii MOMOIIH
Would you like me to...? Mory nu s (caenars)...?
If you wish, I would be happy to... Ecnu xoTuTe, s ¢ pagocThio. ..
Let me know whether you would like me to... Coo0muTe, eciii BaM TOHaJOOUTCST MOSI TIOMOIITb.
13. HamoMuHaHMe 0 HAMEYEHHOH BCTpeYe WIN OKUIaHHe 0TBETa
| look forward to ... 51 ¢ HeTeprieHUEM K1y,
hearing from you soon KOTI'JIa CMOTY CHOBA yCJIBIIIATh BaC
meeting you next Tuesday BCTPEUM C BaMH B cieayroumii Bropauk
seeing you next Thursday BCTpeuHr ¢ Bamu B YeTBepr
14. IlTonnuck
Kind regards, C yBaXCHHEM. ..
Yours faithfully, Hckpenne Bam (eciu ums yenoseka Bam He
WU3BECTHO)
Yours sincerely, (ecau mmst Bam u3BecTHO)

3. Hayka u oG6pa3oBaHue

analysis - ananus, UCCeI0BaHHKE;

critical analysis — kpurudeckuii aHasms;

advanced research — mepcrneKTHBHbIE UCCIICIOBAHMS;

basic research — ¢yHraMeHTaIbHBIC HCCIICOBAHUS;

to be engaged in research — 3aHuMaThCst HAY4IHO-UCCIIEI0BATEIbCKOI paboTOH;

This researches cover a wide field —wucciieoBanus 0XBaTHIBAIOT HIUPOKYIO 00J1aCTh,

after the study of the matter — mocne u3yueHus 3Toro Bomnpoca;

humane studies — rymaHuTapHble HAyKH;

history and allied studies — uctopust 1 poCTBEHHBIE €i TPEAMETHL;

a new study of Shakespeare — HoBas pabota /kuura/ o Illekcriupe;

pilot study - nmpenBapuTenbHOE, FIKCIIEPUMEHTAIBHOE HCCIIEI0OBAHNE

desk study - yncTO TEOpETHUECKOE UCCIICTOBAHHE;

thorough examination — a) BcecTopoHHee HCCIeIOBaHHe; ©) THIATEIbHOE HU3yUYEHHUE
(maTepuana);

to carry on an investigation — mpoBOIUTE HCCIEIOBATENBCKYIO paboTYy;

the scientific method of inquiry — Hay4HBIi METO UCCIICIOBAHHS;

we must apply .... to find a solution — MbI 1OJKHBI TPUMEHHTb. ..., YTOOBI PEIINTH;

comparative [experimental] method of investigation — cpaBHHUTENBHBIN [IKCTIEPUMEHTATBHBIN ]
METOJT HCCIIE0BAHHS;

his method is to compare different versions — ero MeToJ COCTOMT B COMOCTABICHHH Pa3HBIX
BapUaHTOB;

there are several methods of doing this — cymecTByeT HECKOIBKO CIIOCOOOB CAEIaTh 3TO;

ampliative inference — wHIyKTUBHBII METOJT;

a method that is attended by some risk — metoz, cBsi3aHHBIN ¢ HEKOTOPBIM PHCKOM;

convenient method — noaxoasmmii MeTox;

to approximate to a solution of the problem — moaxoauTs K pereHuro 3a1a4w;

to use ... approach(to) - momxon interdisciplinary approach — moaxox ¢ TOYKH 3pEHUS
Pa3INYHBIX HAYK;

we began the work by collecting material —Mp1 Hauanu paboty co cOopa Marepuana;

we have two problems before us — niepea Hamu 1Be 3a71a4w;

data for study — marepuain ucciaenoBanus;

laboratory data — manHbIe 7a00paTOPHBIX HCCIICAOBAHUN;

adequacy of data — 10cTOBEpHOCTh TaHHBIX;
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acceptance of a theory — cornacue ¢ kakoii-i1. Teopueii;

application of a theory in actual practice — mnpumeHeHne TEOpHHM B MPAKTHYECKOMN
JIECSATEIIbHOCTH,

the backbone of a theory — ocHoBa Teopuu;

to back up a theory with facts — noakpenurs Teopuro dhakramu,;

to construct a theory — co3nats Teopuio;

the results of the experiment contradicted this theory/agreed with the theory — pesynbraTst
OIIBITA IIIJIK Bpa3pe3 ¢ ATOM TeOpHUEiH/COoraacoBbIBaINCh C TEOPUEH;

professor — mpodeccop;

lecturer — nexrop;

researcher — ucciie1oBaTeNb;

research — uccienoBanue;

graduate - uMeroLIHi YUE€HYIO CTEIEHB; BBITYCKHUK;
post-graduate wiu post-graduate student — acniupanr;
masters student — marucTpanr;

PhD student — nokropaHnT;

master's degree - cTerneHb MarucTpa;

bachelor's degree - 6akanaBpckas CTereHb;

degree — cremnens,

thesis - qucceprarus; ucciaeoBarenbekas pabora;
dissertation — qucceprarus;

lecture — nexmus;

higher education - Beiciiee 06pa3oBaHue;

semester — cemectp;

student union - cTyeHYECKHiA COI03;

tuition fees - rrata 3a oOyueHue;

university campus - yHUBEpCUTETCKHIA paiioH; KaMITyc;

4. YteHue U mepeBo]l HAYYHOU JTUTEPATYPHI 10 HANIPABJIEHHIO MCCIET0OBAHUS
KOMITbIOTEPHOE OBOPYJ/IOBAHUE
laptop - menTon; HOyTOYK; MOPTATHBHBIM KOMITBIOTED;
desktop computer (yacto ucnonb3yercs cokparienue desktop) - mepcoHambHBIN KOMIIBIOTED;
tablet computer (4acTo ucnosnb3yeTcs cokpalieHue tablet) — nianmer;
PC (cokpaménno ot personal computer) - mepcoHaIbHBIN KOMIBIOTEP;
SCreen — skpaH,
keyboard — knaBuatypa,;
MOUSE — MBIIIKA,
monitor — MOHHUTOP;
printer — npunTep;
wireless router - 6ecripoBOIHOM POYTEP; MapPIIPYTU3ATOP;
cable — xabensn;
hard drive - »xécTkuii TUCK;
speakers — rpOMKOTOBOPHTEIIH;
power cable - kabenab MUTaHUS;
DJIEKTPOHHAS TTOUTA
Email - sanexTponnas moura;
to email - moceIIaTh TMCHMA TIO 3JIEKTPOHHOM MOYTE;
to send an email — mocnaTs;
email address - anpec anmexTpoHHOM mouTkl, email;
username - UMs MoJIb30BATEIS;
password — mapours,

59



to reply — otBeTHTS;

to forward — mepecnars;

New message - HOBOE COOOIICHHUE;

attachment — npunoxenue;

NCITOJIb3OBAHUE KOMITIBKOTEPA

to plug in - MOAKITIOYUTE YTO-THOO K KOMITBIOTEPY;
to unplug - oTCOeAMHNUTD; BBITAIUTH U3 PO3CTKH;
to switch on wm to turn on — BKITIOYHTH;

to switch off wm to turn off — BeIKIIFOUHMTE;

to start up - 3amycTuTh cucTtemy;

to shut down - BBIKJIFOYHTE CUCTEMY;

to restart — nepesarpysurs;

MHTEPHET

the Internet — uatepHer;

website — caiiT;

ISP (cokpariénno ot internet service provider) - mocTaBIIKK yCIyT HHTEPHETA,
Firewall - cicrema 3amuThl 10CTyIa; CPEACTBO CETEBOM 3aIUTHI;
web hosting - Web-xoctumr;

wireless internet wiu WiFi — 6ectipoBo1HOM;

to download — ckauuBars;

to browse the Internet - miaBath B HHTEpHETE;

file — daii;

folder — manka;

document — 1oKyMeHT;

hardware - 3;1eMEeHTBI JICKTPOHHBIX YCTPOUCTB; KaprT. KeEIe30;
software - mporpamMmmHoe obecreyeHue;

network — cets;

to scroll up - mpokpyTUTh BBEpX;

to scroll down - npokpyTuTh BHU3;

to log on — Boiity;

to log off — BeriiTH;

space bar - xiaBuma s npobena;

Virus — Bupyc;

antivirus software - anTuBupycHas mporpamma;
processor speed - ckopocTh IPOLECCOpa;

Memory — mamsrTh,

word processor - TeKCTOBO# MPOIeccop;

database - 6a3a gJaHHBIX;

spreadsheet - snekTponHas Tabnuia;

to print — pacrneuarars;

o type — nmeyarars;

lower case letter - HmxHUit peructp (KIaBUaTyphl);
upper case letter wiu capital letter - 3aryiaBHbIe OYKBBHI,

5. AHHOTHPOBaHHMe HAYYHBIX cTaTeil

Ocnosnvte wumamnal (Key-patterns) annomauyuii Ha AHZAUICKOM U PYCCKOM A3bIKAX
1. The article (paper, book, etc.) deals with...- OTa craTes (pabota, KHUTA U T.JI.) Kacaercs...
2. As the title implies the article describes.... - CoracHO Ha3BaHHIO, B CTATHE OMUCHIBACTCA. . .

3. It is specially noted... - OcobenHo oT™MeUaeTcs. ..
4. A mention should be made... - Ynomunaercs...
5. It is spoken in detail... - [lonpo6HO onuckIBaeTc. . .
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6. ...are noted - YromuHarorcs. ..

7. It is reported... - Coobmaercs. ..

8. The text gives a valuable information on.... - Tekcr gaer neHHYy0 HHGOPMAIIHIO. ..

9. Much attention is given to... - bonbioe BHUMaHUE yaAeIAeTCs. ..

10. The article is of great help to ... - DTa craThst OKaKeT GOJIBIIYIO TOMOIIb. . .

11. The article is of interest to... - DTa cTaThst MpeaCTaBIACT UHTEPEC [UIA. . .

12. It (the article) gives a detailed analysis of .... - 12. Ona (cTaTbs) 1aeT neTaTbHBINA aHATH3. ..

13. It draws our attention to...- OHa (cTaTbs, paboTa) MpUBJIEKAET Hallle BHUMAHHE K. ..

14. The difference between the terms...and...should be stressed - Cieayer moauepkHyTh
paznyre MeXy TS PMUHAMH ... H...

15. It should be stressed (emphasized) that... - Ciienqyer noq4epkHyTh, 4TO. ..

16. ...is proposed - IIpemaraercs. ..

17. ...are examined - [IpoBepsitoTcst (paccMaTpUBAIOTCS)

18. ...are discussed - O6cyxaarores. ..

19. An option permits... - BeIOOp mo3BosisieT. ..

20. The method proposed ... etc. - [Ipeayiaraembrii MeTOI... U T.1.

21. It is described in short ... - Kparko onucsiBaercs ...

22. It is introduced .... - BBogures ...

23. It is shown that .... - Ilokazano, 470 ...

24. Itis given ... - Jlaercs (mpeajaraercs) ...

25. It is dealt with .... - PaccmarpuBaercs ...

26. It is provided for ... - ObecnieunBaercs ...

27. 1t is designed for .... - [Ipenna3znaven amus ...

28. It is examined, investigated ... - Mccnenyercs ...

29. It is analyzed ... - Ananmmu3upyercs ...

30. It is formulated .... - dopmynupyercs ...

31. The need is stressed to employ... - [ToguepkuBaeTcs HEOOXOAMMOCTh
WCTIOJIb30BAHUSI. ...

32. Attention is drawn to... - O0paiiaeTcss BHUMaHKE Ha ...

33. Data are given about... - [IpuBeneHsI JaHHBIE O ...

34. Attempts are made to analyze, formulate ... - JlenaroTcst HONBITKH TPOAHAIN3UPOBATH,
c(opMyIHUpOBaTh ...

35. Conclusions are drawn.... - JlenaroTcsi BRIBOJIHI ...

36. Recommendations are given ... - JlaHbl peKOMEHAALIUH ...

Oobpasuybl K1uwie 014 AHHOMAUUI HA AHZIAUIICKOM A3bIKE
The article deals with ...
As the title implies the article describes ...
The paper is concerned with...
It is known that...
It should be noted about...
The fact that ... is stressed.
A mention should be made about ...
It is spoken in detail about...
It is reported that ...
The text gives valuable information on...
Much attention is given to...
It is shown that...
The following conclusions are drawn...
The paper looks at recent research dealing with...
The main idea of the article is...
It gives a detailed analysis of...
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It draws our attention to...

It is stressed that...

The article is of great help to ...

The article is of interest to ...

..... 1s/are noted, examined, discussed in detail, stressed, reported, considered.

6. OcHOBHBIE IpaBuJia Mpe3cHTaluu HaquO-TeXHquCKOﬁ an)opMamm

Hauano npe3enranuu

Good morning / afternoon / evening ladies and
gentlemen

My name is... [ am ... MeHs 30ByT ... S SBISAIOCH ...

Today I would like to talk with you about ... ~ Ceroxns s xoten 65l HOTOBOPUTH C BaMH O...

My aim for today’s presentation is to give you Ilens Moe# cerogHsIIHeH npe3eHTaIuy —
information about ... MpOoUH()OPMHUPOBATH BAC O...

| have been asked to comment on what | think Mens monpocuu ckasarh / IPOKOMMEHTHPOBATH,
of the way ... 9TO s TyMaro O Crocooe ...

Please feel free to interrupt me if there are any ITloxkanyiicta, He CTECHSMTECh IPEPHIBATH MEHS,
questions. €CITM BOSHUKHYT JIFOObIE BOIIPOCHI.

If you have any questions, please feel free to askEciu y Bac ectb kakue-11060 BOIPOCHI, MOXKATYICTa,
me at the end of the presentation. 3ajaliTe UX 110 OKOHYAHUU MPE3CHTALIUY.
Coo01enue o nJjiaHe npe3eHTANNMN

At the outset ...

First of all, ... / Above all, ...

First I would like to talk about ...

I’d like to start by saying ...

Before discussing ...

Describing this process, it is necessary to start
with ...

Firstly, we must become accustomed to the
terminology, which uses ... TEPMHUHOJIOTHEH, KOTOPYIO UCIIOIB3YET ...

I’d like to come to the right point ... 51 ObI XOTEN cpaszy MPUCTYMHUTH K JIENY ...

| am going to divide my review / report / article I cobuparock pa3aeauTs cBo# 0030p / goKas /
into 3 areas / parts ... CTaThlO Ha 3 YaCTH ...

I will begin with a definition of ..., then go on 5l HauHy ¢ onpeeneHus ..., 3aTeM Mepenay K
to a brief review ... KpaTKoMy 0030py ...

JloGpoe yTpo / 1eHs / Beuep naMbl M TOCIoaa

Brauare ...

IIpexne Bcero ...

CHauajia g XoTesa ObI CKa3aTh O ...
S1 ObI XO0TE HAYaTh C ...

[lepen Tem kak oOCYXJaTh ...

OnuceIBast 3TOT mnmpomnecce, H606XO)II/IMO Ha4daTh C ...

CHayaja MBI JOJIXKHBI O3BHAKOMUTBCA C

Let us start by mentioning a few facts ...

Then I would like to take a look at...
Following that we should talk about ...
Lastly we are going to discuss ...

| would like to talk to you today about

for ___ minutes.

We should be finished here today by
o’clock.

Ynpasienue npe3eHTanuen

Now we will look at ...

I’d like now to discuss...

Before moving to the next point I need to ...

Let’s now talk about...
Let’s now turn to...

JlaBaiiTe Ha4YHEM C YIIOMUHAHUS HEKOTOPBIX (PAKTOB

3atem st XxoTen Obl B3TJISHYTH Ha ...
Bcnen 3a 3TUM MBI 1OKHBI TIOTOBOPUTH O ...
B 3axnroueHne Ml 00CyauM ...

CCFO,Z[H}I s1 XOTeJ OBl IMOroOBOPUTH C BaMHU O B
TCUCHHUC MHWHYT.
MBI J0KHBI 3aKOHUHUTDH CETOOHS K qacaM.

Ceityac Mbl TOCMOTPHUM HQ ...

51 Ob1 XOTEN 00CYIUTH ceiuac ...

[Ipexie yeM nepenTH K clieIyolemMy BOIpocy, MHE
HE00XO0AUMO ...

JlaBaiiTe celiyac MoroBOpuM o ...

JlaBaiiTe nepeiieM cendack ...
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Let’s move on to...
That will bring us to our next point ...

Moving on to our next point ...

Let us now turn to ..., namely to ...
We come now to the description of ...
Let’s switch to another topic ...

Let us now proceed to consider how ...
Firstly ...

Secondly ...

Thirdly ...

I’d like to describe in detail ...

Let’s face the fact ...

Consider another situation.

Let’s go back abit to ...

It will take up too much time / space ...

This point will be discussed later / after ...

Lastly ...

Eventually we must confess ...

Now we come to the final phase of ...

One more question remains to discuss ...
And the last point, ...

A final remark.

IMonBeneHue NTOroB

| would just like to sum up the main points
again ...

If I could just summarize our main points before
your questions. So, in conclusion ...

Finally let me just sum up today’s main topics

Concluding what has been said above, | want to
stress that ...

I will sum up what has been said ...

To conclude this work ...

To summarize, the approach to ... described
here is ...

We arrived at the conclusion that ...

We shouldn’t rush to a conclusion ...

We find the following points significant ...

We can draw just one conclusion since ...

As a summary [ would like to say that ...
Finally, the results are given in ...
YrouHeHus

I’m sorry, could you expand on that a little?
Could you clarify your question for me?

I’'m sorry I don’t think I’ve understood your
question, could you rephrase it for me?

I think what you are asking is ...

JlaBaiiTe nepeMaeMK ...
OTO MpUBEJET HAC K HAlIEMy CIIEAYIOIEMY IIYHKTY

[lepexoaum K HalieMy CIEIYIOIIEMY MYHKTY ...
Teneps nepenieM K ..., a UMEHHO K ...

Teneppb MbI MOJONLIN K OMUCAHUIO ...

[Tepeiinem Ha APYTryro TEMY ...

JaBaiiTe nepeiieM K paCCMOTPEHHUIO TOTO, KaK ...
Bo-niepBbIX ...

Bo-BTOpBHIX ...

B-tperpux ...

S 6b1 X0TEN MOAPOOHO OMMCATh ...

Hagaiite obpaTumcs K GaxTy ...

PaccmoTpum apyryro cuTyanuio ...

JlaBaiiTe HEMHOIO BEpHEMCS K ...

D70 3aliMeT CIUIIKOM MHOTO BPEMEHH / MecTa ...
3toT Bompoc OyneT o0cyKaaThes Mo3/aHee / mocie

Haxownern / B 3aKiIroueHme ...

B xoHEYHOM uTOTE, MBI IOJKHBI IPU3HATHCS ...
Teneps nepenieM K 3aKJIFOYATEIILHOMY JTally ...
Ocraercs elie 0JluH BOIIPOC JUIsl OOCYKACHHUS ...
W nocneaawmii Borpoc / 3aMe4aHue, ...
[Tocnenanee 3ameuanue.

51 Gbl e1mie pa3 XOTeJ NOJBECTU UTOI'M OCHOBHBIX
IIYHKTOB ...

51 X04y TOJIBKO MOJBECTH UTOI'M HAILIKX TIABHBIX
IIYHKTOB II€peJ TEM, KaK Bbl HAUHETE 3a7aBaTh
BOIIpoCkl. MTak, B 3akiatoueHue ...

B 3akiroueHue, 1o3BoJIbTE MHE ITOJABECTH UTOTH
CErOJHSAILIHUX OCHOBHBIX TEM ...

[ToaBoas utor Tomy, 4To OBUIO CKa3aHO BBIIE, 5
X04uy MOJYEPKHYTH, UTO ...

51 mOBITOXKY BCE CKA3aHHOE ...

B 3aBepiuienue 31oit paboTHI ...

Pesromupyem: IOAXOA K ..., ONUCAHHBIN 37€Ch,
COCTOMT B ...

MBI npHIIIY K 3aKI0YEHUIO, YTO ...

MBI HE TOKHBI JENIaTh OCIENIHbBIN BBIBOL ...
MBI HaXOIUM BaKHBIMU CJIETYIOLIME MOMEHTHI ...
MBI MOKeM clienaTh JIMIIb OAUH BBIBOJ, IIOCKOJIBKY

B xauectBe 0000111€HM, 1 OB XOTEJI CKa3aTh, 4TO ...
W, HakoHeI, pe3yIbTaThl IPEICTABICHBI B ...

[IpocTHTe, MOXKHO HEMHOXKO TTOTIOApOoOHEEe?
Moruu 651 BBl IPOSICHUTH 3TOT BONIPOC JJISI MEHs?
W3BuHUTE, TO-MOEMY, 51 HE TIOHSJT BAIlIeTO BOTIPOCA.
Moruu Ob1 BBl H3JI0KUTh €T0 HHAUE
(nepedpa3upoBars) A MEHs?

51 mymaro To, O UeM BBI CIIpAIIUBaETe, 31O ...
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If I’ve understood you correctly you are asking

about ...

So you are asking about ...

Thus ...

Thus we see ...

In consequence ...

In consequence of ...

Turning now to possible variants ...

We can further divide this category into two

types ...

>We can now go one step further ...

That is why we have repeatedly suggested that

However this conclusion may turn out to be
hasty, if ...

Ecmn s MMpaBUJILHO BAC MMOH:JI, BbI CIIPAIIMBACTC O

HWrak, BBl cripanimBaere o ...

Taxum o6pazom ...

Taxum 00pa3oM, MBI BUIIUM ...

B pesynbTarte ...

Benencrsue ...

Ilepexons Tenepb K BO3MOXXHBIM BapHaHTaM ...

B nanpHelmeM Mbl MOXKEM Pa3JeIuTh 3Ty
KaTeropyIo Ha J[Ba TUIA ...

Teneps Mbl MO’KEM ITPOJBUHYTHCS Ha IIar BIEPE]

Bot nmouemy MbI HEOJTHOKPATHO IpeaJiaraiy ...

OI[HaKO 9TOT BBIBOJ MOXKECT OKa3aTbCs IMOCIICIITHBIM,
cClia ...

Maybe we could get definite results at an earlier BoamoxHo, Mbl MOTJIH OBI TOJTYYHUTh ONPE/ICIICHHBIC

date ...

No definite conclusions have so far been
reached in these discussions ...

Results are encouraging for ...

Results from such research should provide ...

That yields no results ...

The logical conclusion is that ...
The result was astounding ...
The results are not surprising ...

Then eventually I came to the conclusion that ...

There are two important consequences of ...
The first step is to develop ...

The second phase of is that ...

There are two main stages in the procedure ...
Although I think that ...

I strongly believe that ...

In order to understand ...

It has to be said that ...

Many experts are coming to believe that only ...

Some experts, however, think that ...
Someone may say that ...

Though we used to think ...

It is generally considered that ...

We should realize that ...

Now we understand why it is so hard to ...
Consider how it can be done ...

At first glance it would seem that ...
It can be viewed in a different light ...
It has been assumed that ...

Let us assume for a moment that ...
Suppose, for example, that ...
Though it might seem paradoxical, ...

pe3ynbTaThl Ha OoJiee PaHHIO AaTy (paHbIle) ...
B xoxe aTux auckyccuit Tak ¥ He ObLIN CCIIaHbI
KaKHe-T1u00 orpeieIeHHbIE BBIBOHI . . .
PesynbTaTel 00HAAEKMUBAIOLIHE, TTOCKOJIBKY ...
Pe3ynbrarel TaKOro Mcciaea0BaHUS JOKHBI
00ecneyuTs ...

DTO HE JaeT HUKAKHUX PE3YJIbTATOB ...
Jlornueckum 3aKIr0YeHUEM SIBIISIETCS TO, UTO ...
Pe3ynbTar ObLT OLIETOMIISIONINM ...

Pe3ynbraThl HEYAUBUTENBHBI ...

3areM, CO BpEMEHEM, 51 IPUILEN K BBIBOY, O TOM
9TO ...

EcTb nBa BaKHBIX CIEACTBUA ...

[TepBeIit Iar COCTOUT B TOM, YTOOBI pa3paboTars ...
Bropoii 3Tarm ... B TOM, 4TOOHI ...

B nanHHOI npoueype €cTh 1Ba INIABHBIX JTana ...
XOT4 5 monarato, 4to ...

S pemnTenpHO Nojararo, 4ro ...

J171s TOTO 4TOOBI MOHSAT ...

HeoOxomuMo cka3athb, 4TO ...

MHorue KcnepTsl Bce 00JbIle MPUXOAAT K
yOeXI€HHI0, YTO TOJIBKO ...

HekoTopsie skcniepTsl, OQHAKO, JYMAKOT, YToO ...
Kto-T0 MOXeET cKa3aTh, 4To ...

XOTs1 MBI IPUBBIKJIM 110JIArarth ...

OOBIYHO MOJATaIOT, UTo ...

MBI 10/1KHBI OCO3HABATB, UTO ...

Tenepr MbI MOHUMAaEM, TOYEMY TaK TPYIHO ...
PaccMmoTpuM, Kak 3T0 MOXKET OBITh C/IEAHO ...
Ha nepBbiit B3risi1 MO0 Obl TOKa3aThCs, UTO ...
Mo’kHO MHau€e CMOTPETH Ha TO ...
[Ipennonaranoce, 4to ...

[Ipenmnonoxum Ha MUHYTY, YTO ...
[Ipeanonoxum, Hanpumep, 4To ...

XOoTst 9T0 MOTJIO OBI MOKA3aThCs MapaI0KCATbHBIM
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You might know that ... BE1, BO3MOKHO, 3Ha€eTE, 4TO ...

But it can be claimed that ... Ho MoxHO yTBep»k)aath, 4ToO ...

Let us not forget that ... JlaBaiiTe He OyneM 3a0bIBaTh, YTO ...

This simplified approach ignores the importance 3tot ynpormieHHbIi M01X0/1 HITHOPUPYET BaKHOCTh
of ...

1.4 CamocTosiTeIbHOE H3YUEHHE TeM Kypca (J1Jisi 3204H0ii_ (popMbl 00yUeHHUs1)
CamocTosiTeTbHOE U3YUYEHHE TEM Kypca MpeJIoaraeT u3ydeHue TeM MPaKTUYECKUX 3aHITHH,
MIpe/ICTaBICHHBIX B paznene 1, 2, 3 JaHHBIX METOIMYECKUX yKa3aHUIl CTyJeHTaMH 3a04HON (Hopmbl
00y4eHHSs B MEKCECCUOHHBIHN MEPHOI.
1. lpyrue Buabl CaMOCTOSITEIbHOM PadoThI

2.1 BpInoJIHEHHE CAMOCTOATEILHOI0 NMCHLMEHHOI'0 AOMAIIHEro0 3aJaHusA

2.1.1 Iloozomoeka K ponesoii uzpe

CrTyneHThl ONIy4aloT poJieBble KapTouku. IM HEoOXoaumMo 001yMaTh CBOIO POJib, CTPATETHIO
cBoeil PO, BOIIPOCHI 1 OTBCTLI.

1. Bol ycTpauBaerech Ha padoTy. OTBeTHTh Ha BOIPOCHI HHTepPBBbIOepa. YOU are applying
for a job as ... (a manager, a book-keeper, an accountant, a financial analyst assistant, any job
you want). Practice the following interview questions.

. Can you tell me a little about yourself?

. What kind of training or experience do you have in this field?
. Do you have a job now?

. What are your responsibilities?

. Why do you want to change your job?

. Why did you leave your last job?

. What do you think are your strong points (greatest strengths)?
. What do you consider to be your weak points (greatest weaknesses)?
. Why are you interested in this job?

10. Do you want to work full-time or part-time?

11. What salary do you want?

12. Do you have any questions?

O©oOo~NOoO ol WN -

Oopaszey unmepenio:
Andrew Brandon has a job interview.

Interviewer: Good morning, Mr. Brandon. My name is Ms. Martin. Please have a seat.

Andrew: Good morning, Ms. Martin. It’s pleasure to meet you.

I.: You’ve applied for the Saturday position, haven’t you?

A.: Yes, Ms. Martin.

I.: Can you tell me what made you reply to our advertisement?

A.: Well, I am looking for a part-time job to help me through university. I think that I’d be
really good at this kind of work.

I.: Do you know exactly what you would be doing as a shop assistant?

A.: Well, I imagine | would be helping customers, keeping a check on the supplies in the store,
and preparing the shop for business.

I.: What sort of student do you regard yourself as? Do you enjoy studying?

A.: I suppose I’'m a reasonable student. I passed all my exams and I enjoy my studies a lot.

I.: Have you any previous work experience?

A.: No. I’ve been too busy with all the subjects to get a good result. But last summer holidays |
worked part-time at a take-away food store.
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I.: Now, do you have any questions you’d like to ask me about the position?

A.: Yes. Could you tell me what hours I’d have to work?

I.: We open at 9.00, but you would be expected to arrive at 8.30 and we close at 6.00 pm. You
would be able to leave then. I think | have asked you everything | wanted to. Thank you for coming to
the interview.

A.: Thank you, Ms. Martin. When will | know if I have been successful?

I.: We’ll be making our decision next Monday. We’ll give you a call.

A.: Thank you. Goodbye.

I.: Goodbye, Mr. Brandon.

2. Becena — ycrpoiicTBo Ha padory. OTBeTbTe Ha BONPOCHI HHTEPBbIoepa. Job Interview.
Decide the best response to your interviewer’s questions.
1. Why should we hire you and not someone with experience?
a) | offer energy, intelligence and loyalty.
b) First come, first served.
c) You need to hire me to get the answer.
2. What do you consider loyalty to a firm?
a) No stealing stationery.
b) Confidentiality and dependability.
c¢) Coming to work.
3. What are your weaknesses?
a) I can’t resist chocolate cake.
b) Expecting others to be as honest as | am.
c) Always arriving late for meetings.
4. Why do you want this job?
a) It is a job with prospects.
b) It pays well.
c) My friend works here; he likes the company.
5. Where would you like to be in five years?
a) [ don’t know.
b) Running the company.
¢) In a challenging position with responsibility.
6. Why do you want to work for this company?
a) I’ve been unemployed for too long.
b) Well, I’ve heard that it’s a company that pays its employees well.
c) It’s a company with future.
7. How did you hear about this vacancy?
a) | researched your company and rang Human Resources.
b) A friend of a friend told me about it.
c) My brother works here.
8. Have you looked at our website?
a) Yes. It is very comprehensive.
b) Not yet, but I will after the interview.
¢) Do you have a website?
9. We need someone now, not in three months. Could you begin earlier if
you were offered the job?
a) My present company will not allow it.
b) Well, that is a question I didn’t expect.
c) If I were offered this job, | would try.
10. Do you like working with your current boss?
a) No. I think he can’t manage people.
b) No. He is too aggressive and lazy.
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c¢) No. However, I’ve learnt a lot from him.
11. During the busy summer period we all work every weekend. Would you have a problem
with this?
a) | would hope to arrange a system so that not everyone has to work every
weekend.
b) I’m a team player and would be prepared to work when necessary.
c) I have holidays booked and enjoy my free time too much.
12. Why do you think we should employ you?
a) Some other company will if you don’t.
b) I believe you won’t find anyone better than me.
c) I believe I'm the best person for the job.

2.1.2 I1o020mo8Ka K npaKmuKko-opueHmuposaHHomy 3a0aHuIo
1. CocTtaBbTe /1€/10BO€ NMHCHMO, BbIAEPKUTE CTPYKTYPY M cTHIb: Hanumwure mucbMo —
nosapasieHue: Bbl TOnbKO 4TO y3Hamu, 4yro Mucrtep ['puH HasHaueH HOBBIM YIIPaBJISAIOLIUM
nupektopoM komnanuu «bpayn u I'pun JITI». OtnpaBsTe CBOM MCKPEHHUE MO3APABICHUS 110 STOMY
noBony. IloxkemaiiTe yCreXoB Ha HOBOM IIOCTy. BeIpasure Haaexay Ha IUIOJOTBOPHOE
COTPYJIHUYECTBO C 3TOM QupMoii B OynyIiem.

IIpumepHbIii OTBET:

Dear Mr N. Green,
| have just read of your promotion to Production Manager of “Brown and Green LTD”. Let
me offer my warmest congratulations.
| don't have to tell you that all of us here wish you the best of luck in your new position.
We are sure that we’ll establish good trade relations with you and our cooperation will be
to the mutual benefit of the companies.
Yours faithfully,
I. Petrov

2. CocTaBbTe /1€J10B0O€ NMUCHbMO, BbIIEPKUTE CTPYKTYPY M cTHIb: [IucemMo — cooOieHue.
CooOmuTe BareMy JeJI0BOMY MapTHEPY, YTO Balll MEHEKep Mo mpoAaxkaMm npulyner Kk HuMm 4 Masi.
[Tonmpocute opranm3oBaTh [JIsi HEro rMmocenieHue Bamiero npeanpuatus. CooOmmTe, 4YTOo OH
YIIOJTHOMOYEH 3aKJIIOUUTh KOHTPAKT Ha 3aKynKy ux npoaykuuu. [Tobmaromapute 3apanee.

Useful Phrases

We would be very much obliged ... Mgl ObUTH OBI BECbMa MPU3HATEIIBHBI ...

| shall be grateful to you ... Msi Oynem Bam GiiaromapHsi ...

We shall appreciate it if... Mps1 Oynem Bam nmpusHaTenbHEBL, €CIH ...

We are indebted to the Chamber of Commerce | M1 o0si3anbl 3a  Bam  ampec  Toproso-

and Industry for your address. NIPOMBIIIJICHHOH MaJarte.

We owe your address to ... a certain company. Mpe1 00s13aHbI 32 Bam ajgpec ... Takoii-to ¢pupme.

Please let us know... [Tpocum Bac cooOmuTs HaM ...

We would ask (request) you to ... Mpe1 npocuitu 6b1 Bac ...

We'd be obliged if... Mpi ObuTH OBI 00S13aHBI, €CIH OB ...

We'd be glad to have your latest catalogue. Msl ObLTH OBI pajbl MOJYYHTh Bamn mociaemnuit
KaTaJor.

Kindly inform us of the position of the order. [Mpocum Bac ctaBUTh Hac B U3BECTHOCTBH O XOJI€
BBITTOJTHEHUS 3aKas3a.

We confirm our consent to the alterations. [MonTBepkmaeM CBOe corjacMe C JaHHBIMH
W3MEHEHUSIMU.

Please acknowledge receipt of our Invoice. [Mpocum Bac moaTBepauTh MOJYyYEHHE HAIIETO
cueTa-(haKkTyphl.
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3. CocTaBbTe J€/I0BO€ MUCHbMO, BbIIEPKUTE CTPYKTYPY M CTWJIb: [IlucbMO — npurnaimienue.
Hamumure npurnamenue ot umeHu pektopa YITY Ha koHdepeHmuio, Ha KOTOpod OymyT
00CYX1aThCsl BONPOCHI 00 HCHOJB30BAHUM HOBOTO KOMIIBIOTEPHOI'O OOOPYAOBAaHUS Ha OTKPBITHIX
kapbepax. Kondepennus cocroutcs B monenenpHuk 20 mas 2019 ¢ 9.00 mo 17.00 B VITYV.
[Tonmpocure natep OTBET.

IIpumepHbIii OTBeT:

Dear Charles Milton,

| would like to invite you to a seminar that I'm confident will interest you.

The 3D Technologies Seminar held at the Moscow Crocus Congress Centre on June 13 will feature
lectures by several key programmers and designers in the field of 3D modeling, with topics including
trilinear filtering, anti-aliasing and mipmapping.

I am enclosing 3 tickets for you. | hope that you decide to attend and | am looking forward to seeing
you there.

Best regards,

Igor Petrov,

Managing Director Ltd. The company "Center"

4. CocraBbTe /e/I0BO€ NHCHbMO, BbIIEPKUTE CTPYKTYPY M cTWiab: [luceMo — 3akas.
Hanummre nucbMo MeHeIkepy OTens U 3aKakuTe | KOMHATy C BaHHOM JUIs MEHemKepa Mo COBITY
Mucrepa Maprtuna, ykazaB, 4To oH mpuOymer no nenam ¢upmsl ¢ 30 okTsaOps mo 9 HOsSOps.
[TonpocuTte MoATBEpAUTH 3aKa3 KaK MOXKHO ObICTpee.

Useful Phrases

I would like to reserve a single room / double room / twin room / suite for 2. I xoren GbI
HOMEp Ha OJJHOTO / Ha IBOMX / HOMEP C IByMsI KpOBATSAMH / JIIOKC Ha 2.

| would like a room with a bath / shower / balcony / sea view. 5 xoren 651 HOMEp ¢ BaHHO# /
nymieM / 0aTKOHOM / BUIOM Ha MOpE.

Does the room have internet access / air conditioning / television? B nomepe ectp untepuer /
KOHAUIIHOHED / TeeBU30p?

Please confirm my booking via fax / e-mail. IIpoury moarsepanTe Mo OpoHb 1o dakcy /
3JIEKTPOHHOM MOYTE.

Please send me the price list for the transfer services (airport, etc.). TToxanyiicTa, TpUILTATE
MHE ILIEHbI Ha TpaHcdepsl (B / U3 adporopTa u 1p.).

The arrival date is ... — 1ara npuGBITHS ...

Please include breakfast — ITporry BKIFOYHTH 3aBTpaK B CTOMMOCTb.

Does the room have a shared bathroom? - Tyaner u BanHas B HoMepe o01ue?

| would like to make a reservation - fI xoTexn Ob1 3280pOHHPOBATH HOMEP.

| have a reservation under ... - Y MeHs 3a0poHHpOBaH HOMEP Ha (HaMUITHIO ...

| need to change my reservation for the following dates: arrival - ..., departure - ... Please
confirm my new reservation if the room is (rooms are — eciu HOMepoB Heckobko) available for these
dates. MHe HY)KHO W3MEHHUTH JaThl MOETO OpPOHHUPOBaHMsS Ha CJICAYIOLIHME: Jara mpuesla - ... Jara
oTbe3aa - ... [loxkanyiicTa, moaTBepANTe OPOHMPOBAHWE HA DTH JAThI, €CIM Y BaC €CTh CBOOOIHBIC
HOMepa.

Please be informed that it will be a late arrival. We plan to arrive at o’clock p.m. Please
keep our room till that time. [Toxanyiicra, nMeiiTe BBUAY, YTO MBI MpHeeM Mo31HO. [ImaHnupyemoe
BpeMsl MpUOBITUS (B 12-yacoBom (¢opmare). [loxkamyiicra, ocTaBbTe 3a HaMu
3a0pOHUPOBAHHBIA HOMED.

Please be informed that it will be an early arrival. We would like to check inat . Please
inform us if it possible. IToxxanyiicra, oOpatuTe BHUMaHue, YTO MBI IPHOBIBaeM paHo. MBI XOTenH ObI
3aceIUThCs B (Bpemss B 12-uacoBom ¢opmare). Eciam 3T0 BO3MOXKHO, MOXalyiicra,
MIOJITBEP/IUTE.

What is the price per night? - Kakosa 1iena 3a 1 Houb?

Is breakfast included? - Bxoaut i1 B CTOUMOCTbH 3aBTpaK?
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Can you offer me any discount? - Ber MokeTe cienarh CKUIKY?

What time do | need to check out? - Bo ckoibKo st J0KeH 0CBOOOIUTE HOMEP?

Would it be possible to have a late check-out? - Bo3moskHO Jin 0CBOOOAUTH HOMEP TOMO3KE?

Could you send me some photos of the room? - He mMoriu Obl BbI BBICIATh MHE HECKOJIBKO
dotorpacduii Homepa?

5. CocraBbTe J1€J10BO€ NMHCbMO, BbIIEPKUTE CTPYKTYPY M CTHIb: [IMChMO — M3BUHEHHE.
W3Bectute Bamiero JAeIOBOTO MAPTHEPA, YTO K COXNKAICHUIO BBl HE MOXKETE OCYIIECTBUTH MOCTaBKY, O
KOTOPOW JOTOBAPUBAJIMCH PaHBIIE, B TIOCTABJICHHBI CPOK B CBSI3U C 3a0aCTOBKOW Ha BaIlleM 3aBOJIE.
Brl coxaneere, 4To HE CBOEBpEMEHHAs MOCTaBKa 3aka3a MPUYMHHUT UM OOJbIIHe HEeymoOcTBa. Bol
MpeiaraeTe OCyIIeCTBUTh ATY MOCTABKY 3a MOJI-IIEHBl 1 KOMIICHCUPOBATh IPUYMHEHHBIC HEY100CTBA.
Bripazute yBepeHHOCTD, UTO TaKasi CUTYaIusl OOJIbIIIEe HEe TOBTOPUTHCS M COOOIIUTE, YTO TOYHBIN CPOK
JTAHHOM MOCTAaBKH COOOITUTE 3JICKTPOHHOM MOYTOM B TEUCHUE 2 JTHEH.

IIpuMepHBbIii 0TBET:

Dear Bernard Bishop,

This is to acknowledge that we are in receipt of your notice, whereby you informed us that the goods
shipped

to you on June 25, 2011 did not conform to our agreement dated 16 May, 2011.

We regret this unintentional mistake on our part. In this fault our service department.

While we recognize that the time for performing under this agreement has expired, we are requesting
that you

extend the time to July 20, 2011, in order that we may cure the defect by replacing the shipment with
goods that conform to our agreement.

Please accept our apology for this inconvenience. We will be looking forward to your response.

Very truly yours,

Igor Petrov,

Managing Director

6. CocTraBbTe /1€/10BO€ MUCbMO, BbIIEPKUTE CTPYKTYPY U cTHIb: [luceMo — 3ampoc. Bel
y3Haimu u3 raszetsl «Taiimc» ot 25 sHBaps 2007 o mpou3BOJCTBE HOBOTO MarHUTO(oHa «DHUIUICH.
[TonpocuTe BbICAaTh TONOJHUTENBHYIO HH(OPMALIHIO, B TOM YUCIIE€ CBEJIEHUSI O CTOUMOCTH, pa3Mepax
CKHJKH B CIIy4asX ONTOBOW 3aKyNKH, CPOKAX IIOCTABKM M YCJIOBHAX oIuiatel. CpoyHO MOIpOocUTE
OTBETHUTb.
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Useful Phrases

We are interested in... and would ask you to
send us your offer (tender, quotation) for these
goods (for this machine, for this equipment).

We require ...

We are regular buyers of...

Please send us samples of your goods stating
your lowest prices and best terms of payment.

Please let us know if you can send us your
quotation for... (if you can offer us...)

Please inform us by return at what price, on
what terms and when you could deliver...

We are interested in ... advertised by you in...

We have seen your machine, Model 5 at the
exhibition and...

We have read your advertisement in...

We have received your address from ...

We learn from ... that you are exporters of...

Mb1 3auMHTEpEcOBaHbl B
BbICJIaTh HaM Barle npemiokeHue Ha 3TOT TOBap
(KOTUPOBKY
obopymoBaHue) ...

Hawm tpebyroTcs ...

MBI sBiIIEMCSl IOCTOSSHHBIMU [TOKYTIATENSAMY ...
[Ipocum Bac BriciaaTh Ham oOpasmbl Bamiero toBapa
C yKasanueM Bammx kpalHuUX L€H U Jy4dIlIux
YCIIOBHM ILJIaTEXkaA.

[Ipocum Bac cooOumTh HaMm, CMOXeTe U Bbl
clelaTh HaM IPEUIOKEHUE Ha
MPEAJIOKUTH HaM ...)

[Ipocum Bac cooOmuTh HaM OOpaTHOW MOYTOM, IO
KAKOM LIEHE, HAa KaKUX YCJIOBHUAX M B KaKOW Cpok Brl
MOTJIH OBl TIOCTABUTb ...

Mpai
Bamu B ...

Msbr Buzmenun Bamy Mamumny moxenmn Ne 5 Ha
BBICTaBKE U ...

Mp1 npounTanu Bame pekiamHoe 0OBbSBICHUE B ...
MbsI nonyunsin Bam agpec ot ...

ME1 y3Hanu ot

u mnpocwm Obl Bac

n Ha Ty MallruHy, Ha 9TO

... (cmoxxere mu Bbl

3aUHTEPECOBAHbl B pa3peKiIaMHUpOBaHHON

.., 4TO BBI sBIII€TECH DKCIIOPTEPAMU

7. CocTaBbTe Je10BO€ MHUCHbMO, BbIAEPXKUTE CTPYKTYPY M CTHJIb: [Iucemo — xanoba. C
COXaJICHHEM COOOIIUTE, YTO U3 TOJTYYEHHOW MMapTUU TOBApa, BBl HE CMOXKETE MPUHATH 2 KOHTEHHEpa,
T.K. Ka4eCTBO TOBapa B HUX HE COOTBETCTBYET cTaHAapTy KadecTBa. CooOLIUTE, YTO BBIHYKIECHbI
BEPHYTh ATY YacThb TOBAapa M XOTHUTE MOJYYUTh B3aMEH TOBap HaJjexaulero kadecrsa. llompocure

IMOCKOpEC BaM OTBCTHUTD.

Useful phrases and sentences

We regret to inform you that you have supplied
goods below the standard we expected from the
samples.

The bulk of the goods delivered is not up to
sample (is inferior to sample).

Unfortunately, we find that you have sent us the
wrong goods.

We have had an analysis made and the report says
that the chemical content is % less than
guaranteed.

We cannot accept these containers as they are not
the size and shape we ordered.

Although the quality of the goods is not up to
sample, we are prepared to accept them if you
reduce the price by 12 %.

We much regret that we have to complain about
the insufficient (inadequate) packing (or
carelessness in packing, or packing of the wrong
type, i.e. unsuitable to local conditions).

C coxanenueMm cooOmaem Bam, uro Bl
IIOCTaBUJIM TOBap, KA4YCCTBO KOTOPOro HHIKE
CTaHIapTa, OXHUIABIIEToCS HAMH CyAs IO
obOpasmam.

bonbiiasg yacte nocraBneHHoro Bamu ToBapa 1o
KauecTBY HUXe 00pasia.

K coxaneHuto Mbl OOHapyXWIH,
[IOCTaBWJIM HAM HE TOT TOBap.

MBIl npou3BeNny aHalIM3, U U3 akTa BUJHO, YTO €€
(Hamp, pyasl) XUMHYECKOE cojep)KaHue Ha ... %
XYX€, 4EM rapaHTHUPOBAHO.

MBI HE MOKEM MPUHATH 3TH KOHTEHMHEPBHI, TaK KaK
U MO pa3Mepy U 1o (opMe OHH OTIUYAIOTCS OT
3aKa3aHHbBIX HaMHU.

XOTs1 KadyecTBO TOBAapa HE COOTBETCTBYET
oOpa3ily, Mbl TOTOBbl HpPHUHSTH €ro, eciu Brl
CHU3UTE 1IeHy Ha 12 %.

Mbl oueHb coXxalleeM, YTO HaM MPUXOIUTCS
3agBNATH Bam  xkamoOy O  HEI0CTaTOYHOM
ylmakoBKe (WM O HEOPEKHOCTH MpPU YIAKOBKE,
wii 00 YNakoBKe, HE COOTBETCTBYIOUIEH

yro Brl
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The packing inside the case was too loose with
the result that there was some shifting of the
contents and several things have been broken; the
attached list will give you all the details.

We hope you will pay more attention to packing
to avoid any breakage in future.

A number of cases arrived in a badly damaged
condition, the lids were broken and the contents
were crushed.

As the period of guarantee has not expired yet, we
ask you to replace the machine by another one.
We cannot make use of the goods and are very
sorry to have to return them to you.

We regret that unless we hear from you soon, we
shall have to cancel our order.

MECTHBIM YCIIOBHUSIM).

YrnakoBka BHYTpHU SIIMKa OblJJa HE COBCEM
KECTKOM, B pe3y/IbTaTe Yero COJEPKUMOE, SIIIHUKa
MepeMenaioch, ¥ 4acTh ero ObuIa ciomana. U3
IpujlaraeMoro crucka Bel MokeTe y3HaTh Bce
OAPOOHOCTH.

Ms1 Hageemcs, yTo Brpeab Bel Oynere ynensthb
Oonbllle BHUMAHUS YIAKOBKE, C TEM YTOOBI
u30eratb Kakux-aubo mojIoMoK.

Psn simmyukoB mpuOBLIM B CHIIBHO TOBPEXKICHHOM
COCTOSIHMM, OBLTM  CIOMaHbl  KpBIIIKH U
MOMOPUYEHO (TIOMSATO) COJIEPKUMOE.

[Tockonbky eme HE HCTEK CpPOK TapaHTuH,
npocuM Bac 3aMeHHUTh JaHHYIO MaIIMHY APYTrOi.
Mbl He MOXKEM HCIOJIb30BaTh ATOT TOBAap M, K
CO’KAJICHUIO, TOJKHBI BEPHYTH €ro Bawm.

Msi coxarneem, HO ecii B OnuxkaiiiieM Oyayiiem
MBI HE MOJIyduM OT Bac m3BecThii, HaM NpHUAETCS
AHHYJIMPOBATH HAII 3aKa3.

8. CocraBpTe [€JI0BOE MHCHMO,

BbIJIEPIKHTE

cTHIb: Hanwmmmre

CTPYKTYpPY H

pekomeHnarenbHoe nucbMo Mucrepy Kpuctuny Peitnin, KOTOpOro Bbl XOpOILIO 3HAE€TE€ O TOM, YTO Ball
xopomid apyr Muctep OHToHu [lyriac nmpuMepHO B KOHIE CEHTAOps npuesxaeT B JIOHAOH U 4TO
€My OYEHb XOTEJIOCh Obl MO3HAKOMUTbCI ¢ Mmucrtepom Peitnn W oCcMOTpeTh €ro 3aBoja IO
pou3BoACTBY Mebenu g oducoB. CooOmmre, yto Mucrep Jlyrimac sBiseTcs yNpaBISIOLIUM
JUPEKTOPOM KOMITAaHUU IO IPOU3BOJCTBY JIaKOB U Kpacok «Jlyrnac u cbiH JIT/». OHu OTKpbIBatOT
HOBBIN OTZIe)1 GUPMBI U XOTEJIM Obl y3HATh BO YTO O0OHIETCA 0OCTaBUTh HOBBIE O(PHCHI. YTIOMSHUTE,
4yTO TakuM oOpa3zom Muctep Jlyrimac mMoxeT craTh HOBBIM KieHTOM Muctepa Peiinu. Ilepenaiite
Hauiy4due noxxenanus Mucrepy Peinu u ero xene.
IIpumepHBbIii OTBET:

Reference for Mr Alexandr Ivanov
Alexandr Ivanov joined the Ltd. The company "Center" in July 2008. Since then he has proved to be
a most reliable and effective member of the sales team.
Alexandr is professional and efficient in his approach to work and very well-liked by his colleagues
and executive clients. He is well-presented and able to work both independently and as part of a team.
His contribution to all areas of company activity in which he has been involved have been much
appreciated.
| believe that Alexandr will make a valuable addition to any organization that he may join. We deeply
regret his decision to move on and | recommend him without hesitation.
| would gladly answer any request for further information.
Sincerely,
Igor Petrov
Managing Director

2.1.3 Iloozomoeka K onpocy
HOI[FOTOBLTC BBICKA3bIBAHUA HA HHOCTpaHHOM A3BIKE:
1. Pacckaxcume, umo 6vl 3Haeme 0 NOAYYEHUU CHIENEHU Macucmpa,
603HUKHOBEHUS NPUCYHCOCHUS CHEeNneHell.
IIpumepHBbIii OTBeET:

ucmopuu

Master’s Degrees
Students and employers demand for advanced education and certification within professional
fields of study has sparked much of the growth in master’s degree enrollments.
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The master’s degree is designed to provide additional education or training in the student’s
specialised branch of knowledge. Master’s degrees are offered in many different fields, and there are
two main types of programs: academic and professional.

Academic Master’s: The master of arts (M.A.) and the master of science (M.S.) degrees are
usually awarded in the traditional arts, sciences, and humanities disciplines. The M.S. is also awarded
in technical fields such as engineering and agriculture. Original research, research methodology, and
field investigation are emphasised. These programs are usually completed in one or two academic
years of full-time study. They may lead directly to the doctoral level.

Professional Master’s: These degree programs are designed to lead the student from the first
degree to a particular profession. They do not lead to doctoral programs. Such master’s degrees are
often designated by specific descriptive titles, such as master of business administration (M.B.A.),
master of social work (M.S.W.), master of education (M.Ed.), or master of fine arts (M.F.A.). Other
subjects of professional master’s programs include journalism, international relations, architecture, and
urban planning. Professional master’s degrees are oriented more toward direct application of
knowledge than toward original research.

They often require that every student take a similar or identical program of study that lasts from
one to three years, depending on the institution and the field of study.

History of Academic Degree

An academic degree is a college or university diploma, often associated with a title and
sometimes associated with an academic position, which is usually awarded.

The most common degrees awarded today are Bachelor’s, Master’s and Doctoral degrees. Most
higher education institutions generally offer certificates and programs of Master of Advanced Studies,
which is known as a Diplome d'études supérieures spécialisées under its original French name.

The modern academic system of academic degrees evolved and expanded in the medieval
university, spreading everywhere across the globe. No other European institution has spread over the
entire world in the way in which the traditional form of the European university has done. The degrees
awarded by European universities — the bachelor’s degree, the licentiate, the master’s degree, and the
doctorate — have been adopted in the most diverse societies throughout the world.

The doctorate (Latin: doceo, | teach) appeared in medieval Europe as a license to teach at a
medieval university. Its roots can be traced to the early church when the term "doctor" referred to the
Apostles, church farther and other Christian authorities who taught and interpreted the Bible.

Originally the terms "master" and "doctor" were synonymous, but over time the doctorate came
to be regarded as a higher qualification than the master degree.

In the medieval European universities, candidates who had completed three or four years of
study in the prescribed texts of the trivium (grammar, rhetoric, and logic), and the quadrivium
(mathematics, geometry, astronomy and music), together known as the Liberal Arts, and who had
successfully passed examinations held by their master, would be admitted to the degree of bachelor of
arts.

Further study would earn one the Master of Arts degree. Master of Arts was eligible to enter
study under the "higher faculties" of Law, Medicine or Theology, and earn first a bachelor's and then
master or doctor's degrees in these subjects. Thus a degree was only a step on the way to becoming a
fully qualified master — hence the English word "graduate”, which is based on the Latin gradus
("step™).

Today the terms "master”, "doctor" (from the Latin "teacher™) and "professor" signify different
levels of academic achievement, but in the Medieval university they were equivalent terms, the use of
them in the degree name being a matter of custom at a university. (Most universities conferred the
Master of Arts, although the highest degree was often termed Master of Theology or Doctor of
Theology depending on the place).

The earliest doctoral degrees (theology - Divinitatis Doctor (D.D.), philosophy - Doctor of
philosophy (D.Phil., Ph.D.) and medicine - Medicine Doctor (M.D., D.M.) reflected the historical
separation of all University study into these three fields. Over time the D.D. has gradually become less
common and studies outside theology and medicine have become more common (such studies were

72



then called "philosophy", but are now classified as sciences and humanities - however this usage
survives in the degree of Doctor of Philosophy).

2. Ilpouumaiime mekcm u @vl0eUMeE CYUWLECMEEHHO 3HAYUMYI) HAYYHYIO U
6MOPOCHIENEeHHYI0 UHpopMayuio.

Summary Making

Summaries are often found in academic work. A summary is the shortest account of the main
content and conclusions of the original text. In fact it is enumeration of the main thematic point of the
original paper which is made up of the words and phrases borrowed from the text and your own
wording of them into a very small number of sentences.

When writing a summary, you may adhere to the following plan:

1) the heading;

2) the theme of the paper;

3) the key problems (thematic points) discussed;

4) the conclusion at which the author arrives.

The manner of presenting the material is very concise and it tends to be critical. The summary
writer appreciates the material from his point of view and uses as a rule a wide range of clichés, which
can be divided into several groups:

1) those introducing the heading and the author:

The article (text) is head-lined ...

The head-line of the article (I have read) is ...

The article is entitled ...

The author of the article (text) is ...

The article is written by ...

2) those introducing the leading theme of the original paper:

The text deals with ...

The article is devoted to...

The chapter is about..

The article touches upon...

3) those drawing the reader's attention to the major points of the contents:

The author emphasizes the idea of...

The author points out that ...

Attention is drawn to the fact...

In the opinion of the author it is .

4) those introducing secondary information:

Further the author reports

The author states...

The article goes on to say...

According to the text ...

5) those forming a conclusion to which the reader's attention is drawn:

The author comes to the conclusion that...

The author concludes by saying ...

The basic approach of the author is that, etc.

IIpumepHBbIii OTBeET:
Science: The Endless Resource
Our future demands investment in our people, institutions and ideas. Science is an essential part
of that investment, an endless and sustainable resource with extraordinary dividends. The Government
should accept new responsibilities for promoting the flow of new scientific knowledge and the
development of scientific talent in the youth. These responsibilities are the proper concern of the
Government, for they vitally affect health, jobs and national security
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The bedrock wisdom of this statement has been demonstrated time and again in the intervening
half century. The return from public investments in fundamental science has been enormous, both
through the knowledge generated and through the education of an unmatched scientific and technical
workforce. Discoveries in mathematics, physics, chemistry, biology and other fundamental sciences
have seeded and have been driven by important advances in engineering, technology, and medicine.

The principal sponsors and beneficiaries of scientific enterprise are people.

Their continued support, rooted in the recognition of science as the foundation of a modern
knowledge-based technological society, is essential. This investment has yielded a scientific enterprise
without peer, whether measured in term of discoveries, citations, awards and prizes, advanced
education, or contributions to industrial and informational innovation. Scientific strength is a treasure
which we must sustain and build on for the future.

To fulfill our responsibility to future generations by ensuring that our children can compete in
the global economy, we must invest in the scientific enterprise at a rate commensurate with its growing
importance to society. That means we must provide physical infrastructure that facilitates world class
research, including access to cutting-edge scientific instrumentation and to world-class information
and communication systems. We must provide the necessary educational opportunities for each of our
citizens. Failure to exercise our responsibility will place our children’s future at risk.

Science does indeed provide an endless frontier. Advancing that frontier and exploring the
cosmos we live in helps to feed our sense of adventure and our passion for discovery. Science is also
an endless resource: in advancing the frontier, our knowledge of the physical and living world
constantly expands. The unfolding secrets of nature provide new knowledge to address crucial
challenges, often in unpredictable ways. These include improving human health, creating breakthrough
technologies that lead to new industries and high quality jobs, enhancing productivity with information
technologies and improved understanding of human interactions, meeting our national security needs,
protecting and restoring the global environment, and feeding and providing energy for a growing
population.

The challenges of the twenty-first century will place a high premium on sustained excellence in
scientific research and education. We approach the future with a strong foundation, built by the wise
and successful stewardship of this enterprise over many decades, and with an investment strategy that
was framed as three interconnected strategic goals:

- Long term economic growth that creates jobs and protects the environment;

- A government that is more productive and more responsive to the needs of its citizens;

- World leadership in basic science, mathematics, and engineering.

Our policies in these areas should be working to prepare the future.

Our future demands investment in our people, institutions and ideas.

Science is an essential part of that investment. The Government should accept new
responsibilities for promoting the flow of new scientific knowledge. The bedrock wisdom of this
statement has been demonstrated time and again in the intervening half century. The principal sponsors
and beneficiaries of scientific enterprise are people. Scientific strength is a treasure which we must
sustain and build on for the future. To fulfill our responsibility to future generations, we must invest in
the scientific enterprise at a rate commensurate with its growing importance to society. Science does
indeed provide an endless frontier. We approach the future with an investment strategy that was
framed as interconnected strategic goals: long term economic growth; a more productive government
and world leadership in basic science, mathematics, and engineering. The challenges of the twenty-
first century will place a high premium on sustained excellence in scientific research and education.
Our policies in these areas should be working to prepare the future.

Summary
The text under discussion is entitled Science: The Endless Resource. It deals with the role of
science in modern life. First, it is stressed the Government should accept new responsibilities for
promoting the flow of new scientific knowledge. Attention is drawn to the fact that fundamental
science discoveries have seeded important advances in the society, scientific knowledge being an
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endless resource affecting health, jobs and national security. It is reported that unfolding secrets of
nature provides new knowledge to address crucial challenges. The text goes on to say that we must
provide physical infrastructure and educational opportunities that facilitate world class research. The
author concludes that challenges of the twenty-first century will place a high premium on excellence in
scientific research and education. To my mind, the main idea of the text is to show that science is the
foundation of a modern knowledge-based technological society.

3. Cocmasvme AHHOmMauur HayllHOﬁ cmambsblu.

IIpumepHBbIH OTBeT:

Laser-based lidar (light detection and ranging) has also proven to be an important tool for
oceanographers. While satellite pictures of the ocean surface provide insight into overall ocean health
and hyperspectral imaging provides more insight, lidar is able to penetrate beneath the surface and
obtain more specific data, even in murky coastal waters. In addition, lidar is not limited to cloudless
skies or daylight hours. “One of the difficulties of passive satellite-based systems is that there is
watersurface reflectance, water-column influence, water chemistry, and also the influence of the
bottom”, said Chuck Bostater, director of the remote sensing lab at Florida Tech University
(Melbourne, FL). “In shallow waters we want to know the quality of the water and remotely sense the
water column without having the signal contaminated by the water column or the bottom”. A typical
lidar system comprises a laser transmitter, receiver telescope, photodetectors, and range-resolving
detection electronics. In coastal lidar studies, a 532-nm laser is typically used because it is well
absorbed by the constituents in the water and so penetrates deeper in turbid or dirty water (400 to 490
nm penetrates deepest in clear ocean water). The laser transmits a short pulse of light in a specific
direction. The light interacts with molecules in the air, and the molecules send a small fraction of the
light back to telescope, where it is measured by the photodetectors.

Abstract (Summary). The text focuses on the use of laser-based lidar in oceanography. The
ability of lidar to penetrate into the ocean surface to obtain specific data in murky coastal waters is
specially mentioned. Particular attention is given to the advantage of laser-based lidars over passive
satellite-based systems iN obtaining signals not being contaminated by the water column or the
bottom. A typical lidar system is described with emphasis on the way it works. This information may
be of interest to research teams engaged in studying shallow waters.

2.2 JlonoJHHUTEIBbHOE YTEHHE NMPO(MECCHOHAIBLHO OPMEHTHPOBAHHBIX TEKCTOB M
BBINOJHEHHE 3/IaHUI HA NPOBEPKY NOHMMAHUS MPOYUTAHHOIO

Ml
Job Application Forms

When you apply for a job, you will be asked to send your CV (resume), together with a letter or
e-mail of application. It is important to know how to write a good resume, or a summary of
background and qualifications, and a letter of application (a cover letter, a letter of interest). All these
skills can improve your chances for employment.

If you are applying for a new work place you have to send your CV (curriculum vitae) or
Resume, the Application (Cover) Letter, and the Letter of Recommendation that are expected in such
cases.

Most applicants for white-collar jobs get in touch with employers by mail (email). A letter to an
employer should be type-written. In the application letter, introduce yourself and explain why you are
writing. Briefly indicate an experience and skills you have that relate to the kind of job you are
seeking.

Include your address and telephone number so that the employer can reach you. If you contact
an employer by telephone, try to provide the same information that you would cover in a letter.
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A resume or a CV is a summary of your history and professional qualifications. Most
employers consider several applicants for each job opening.

Thus, the employer has to consider two sets of qualifications if he wants to choose from among
the applicants: professional qualifications and personal characteristics. A candidate’s education,
experience and skills are included in the professional qualifications. These can be listed in a resume or
summary of your background.

Employers often receive a lot of applications for a job, so it is very important to make sure that
your CV and job application letter create the right impression and present your personal information in
a brief, well-structured, and attractive way. A CV should be clear, with a limited number of main
sections, so that an employer can pinpoint the information they are looking for quickly and easily.

You do not need to give a lot of details.

The resume usually consists of the following parts: Personal, Education, Work Experience,
Interests and Skills, Hobbies.

Here is how you should organize your resume:

1. Your name, address and phone number go at the top.

2. Under Personal you write:

a) when and where you were born;

b) your marital status (married, single or divorced), your children;

C) citizenship.

3. Under Education you describe:

a) University (school) you finished and the years of study (for example 2010-2014 The State
University of Architecture and Civil Engineering of Voronezh);

b) the diplomas and degrees obtained, also mention the subject (e.g. The State University of
Voronezh, Economics);

c) a higher degrees (e.g. Master; Ph.D), and the university which granted it.

4. Work Experience:

List the jobs, the years you worked, the position you held. This should be presented in the
chronological order starting from the last job.

If you are a research scientist or deal with studies, you should list publications and mention in
brackets their total number.

In case you have no work experience in the field, mention your summer jobs, extracurricular
activities, awards.

5. Interests and Skills:

Include the foreign languages you speak, computer skills, extensive travel, particular interests
or professional membership (for example, if you are after a job in computer programming, mention it).

6. The last is Hobbies:

It is good to mention here a hobby that can help get the job you are after (e.g. playing chess,
reading).

It should be noted that a resume (CV) can be structured differently and may vary in length from
one page to three.

Send your Resume, along with an Application (Cover) Letter and a Letter of Recommendation
to a specific person. The person should be the top person in the area where you want to work. Refer
him (her) to your Resume and ask for an interview.

The samples of a Resume (CV), an Application (Cover) Letter (a Letter of Interest) and a Letter
of Recommendation:

Application Letter

8 September, 2014

Dear Mr. Jones,

I am writing to apply for the job (position) of an accountant advertised in yesterday’s
“Financial Times”. I enclose my Resume and a Letter of Recommendation from Mr. J. Smith of Smith
and Sponsor Bank, Manchester.
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I have recently moved to your town and feel that my qualifications would enable me to be a
productive member of your company.

I am available for an interview.

I look forward to hearing from you.

Yours sincerely

Letter of Recommendation

19 November, 2014

Dear Mr. Jones,

Having known Mrs. Biggins for three years as a staff-member of my department, | am pleased
to write this Letter of Recommendation for her.

During the years that Mrs. Biggins worked with us she always excelled in whatever activity she
undertook.

It is important to mention here that she has good working knowledge of French and German
and speaks both languages fluently. I also want to emphasize her computer skills.

Mrs Biggins has my fullest support and | would be pleased to provide further information if
necessary.

Yours sincerely,

Post-Reading

1. Explain the following.

1) to apply for a job

2) a summary of background and qualifications

3) a white-collar job

4) job opening

5) two sets of qualifications

6) to pinpoint the information

7) extracurricular activities

2. Match the English word combinations with the Russian equivalents.

1. as advertised a) B BaIlleM PACTOPSHKCHUU [Tl HHTEPBBIO

2. broaden my experience  b) sxaate oTBeTa

3. my CV is enclosed C) OCHOBBIBAThCSI HA OOBSIBICHUH B ra3ere

4. available for the interview d) pactumpuThb cBOit ombIT

5. hearing from you €) mpuJaraTh CBOE pe3roMe

3. Fill the gaps with the suitable words: position, wide, to apply, fluently, ideally, in.

I wish the position of a salesman as advertised Tuesday’s Herald Tribune. This
is a for which | believe I am suited. | speak Spanish and have

experience of working abroad.

4. Answer the questions below.

- What information does an application letter usually include?

- Why is it important to send both an application letter and a CV to the job a person applies for?

- In what cases do people have to write a resume?

- How is a resume structured?

- Should the resume you write be a detailed personal history or a summary of your personal
history and qualifications?

Job interview
Study the most common sample questions at the job interview and the answers to them (pay
attention to comments given in brackets).
1. How would you describe yourself? (Also: What are your strengths / positive traits? Why
should we hire you?)
* [ consider myself hardworking / reliable / dependable / helpful / outgoing / organised / honest/
cooperative.
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* I’'m a team-player / an experienced team-leader / a seasoned (experienced) professional / a
dedicated worker.

* I’'m good at dealing with people / handling stress.

* [ pay attention to details.

* [ understand my customers’ needs.

* [ learn quickly and take pride in my work.

* I love challenges and getting the job done.

2. What kind of qualifications do you have?

* | graduated in IT from the University of London.

* [ hold a master’s degree (MA) / a bachelor’s degree (BA) in Modern Languages from the
University of New York.

* [ took a one year accounting training program at Oxford College.

* [ haven’t done any formal training for this job, but I have worked in similar positions and
have ten years of experience in this field.

3. Why did you leave your last job?

* I was laid off / made redundant, because the company relocated / downsized / needed to cut
costs.

* | resigned from my previous position, because I didn’t have enough room to grow with my
employers.

* [ wanted to focus on finding a job that is nearer to home / that represents new challenges /
where | can grow professionally / that helps me advance my career.

4. What do you do in your current role?

* I’'m responsible for the day-to-day running of the business / for recording and conveying
messages for the departments.

* | ensure that high standard of customer care is maintained.

* [ liaise with the Business Development and Business Services Units.

* [ deal with incoming calls and correspond with clients via e-mails.

* ’'m in charge of the high-priority accounts.

5. What relevant experience do you have? (It might be a good idea to revise Present Perfect
Simple and Continuous to talk about experiences you’ve had/ actions that you started in the past and
are still in progress.)

[ have worked as a Sales Representative for several years.

* | have good organizational skills as | have worked as an Event Organizer / Personal Assistant
for the last six years.

| have great people skills: I’ve been working in Customer Service and been dealing with
complaints for five years.

6. Why would you like to work for us?

* I would like to put into practice what I learned at university.

* [ would like to make use of the experience I have gained in the past ten years.

* [ believe that your company will allow me to grow both professionally and as a person.

* I’ve always been interested in E-Commerce / Marketing / Computer Programming and your
company excels (is one of the best) in this field.

7. What are your weaknesses / negative traits?

* ’'m a perfectionist and I may be too hard on myself or my co-workers sometimes.

* [ might need to learn to be more flexible when things are not going according to plan. This is
something I’'m working on at the moment.

* [ occasionally focus on details instead of looking at the bigger picture. I’'m learning how to
focus on the overall progress as well.

8. When can you commence employment with us? (When can you start work?)

* [ will be available for work in January, next year.

* [ can start immediately.
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* [ have to give three weeks’ notice to my current employer, so the earliest | can start is the first
of February.

9. Do you have any questions?

* What would be the first project I’d be working on if I was offered the job?

* Who would I report to? Who would I be working closely with?

* Are there any benefits your company offers its employees?

* When will I get an answer? How soon can I start?

Additional sample questions

Questions about your Qualifications

>>What can you do for us that someone else can't do?

>>What qualifications do you have that relate to the position?

>>What new skills or capabilities have you developed recently?

>>Give me an example from a previous job where you've shown initiative.

>>What have been your greatest accomplishments recently?

>>What is important to you in a job?

>>What motivates you in your work?

>>What have you been doing since your last job?

>>What qualities do you find important in a coworker?

Questions about your Career Goals

>>What would you like to being doing five years from now?

>>How will you judge yourself successful? How will you achieve success?

>>What type of position are you interested in?

>>How will this job fit in your career plans?

>>What do you expect from this job?

>>Do you have a location preference?

>>Can you travel?

>>What hours can you work?

>>When could you start?

Questions about your Work Experience

>>What have you learned from your past jobs?

>>What were your biggest responsibilities?

>>What specific skills acquired or used in previous jobs relate to this position?

>>How does your previous experience relate to this position?

>>What did you like most/least about your last job?

>>Whom may we contact for references?

Questions about your Education

>>How do you think your education has prepared you for this position?

>>What were your favorite classes/activities at school?

>>Why did you choose your major?

>>Do you plan to continue your education?

Ne2
Email and Fax Communication
E-mail writing has become a large part of modern communication, particularly in business. The
world has become much smaller now that we have the ability to send and receive e-mail messages over
great distances at an incredible speed. However e-mail was originally used as an informal means of
communication. Therefore business e-mail letters are less formal in style than ordinary business letters.
E-mail is short for electronic mail. E-mail correspondence gets from one place to another in a
matter of minutes. Connecting to the Internet provides you with e-mail services and an e-mail address
which looks like this: nickname@someplace.com (@ means at, and com indicates the domain, in this
case, a company). The Internet is a communication network that links computers all around the world

79



via modems. Companies send documents from one place to another in minutes. E-mail is an up-to-date
method of transmitting data, text files, and digital photos from one computer to another over the
Internet. And now e-mails have become one of the most widely used forms of business and personal
communication. E-mails are quick, so they are good for chatting, inviting people out, keeping in touch
and doing business.

E-mails do not necessarily contain all the elements important for business letters. So e-mails
are usually shorter and it takes less time to compile and send them. The e-mail language is much closer
to spoken English than traditional business correspondence style.

Information about the sender and the receiver (addressee) appears at the top in a special frame —
so the writer doesn’t have to use traditional greetings. Mr Black, Dear Peter, Peter are all acceptable
ways of starting an e-mail.

As e-mails are designed for speed, they usually avoid the formal expressions used in letters,
and people often do not write in complete sentences using abbreviations. A message should be short to
fit on one screen, whenever possible, thus keeping all important information visible at once. Be sure
your message is easy to answer.

You can end your e-mail with:

Best wishes

All best wishes

Best regards

Regards

Yours

To people you know well, you can end with:

All the best

Best

People often sign e-mail with their first name.

There are a few important points to remember when composing e-mail, particularly when the e-
mail’s recipient is someone who does not know you.

- Include a meaningful subject line; this helps clarify what your message is about.

Open your e-mail with a greeting like Dear Dr. Jones, or Ms. Smith.
Use standard spelling and punctuation.

- Don’t write unnecessarily long e-mails (4 or 5 paragraphs). Write clear, short paragraphs.

- In business e-mails, try not to use abbreviations such as PLS (please) and BTW (by the

way).

- Finish with a closing decision, hope or apology.

- Include a Signature Block in every e-mail — your name, title, business address,

telephone number, fax numbers, e-mail address and website address.

Be polite and give as many contact details as possible so that the reader can contact you in
different ways.

Even in today’s modern age of the Internet, it is still necessary to send and receive faxes. Most
companies, large or small, have a fax machine. This allows them to send facsimiles of any document.
A fax message is the message that is sent or received over a fax machine (phone lines are used) or
online fax service. The word fax comes from the word facsimile standing for perfect copy.

The original document is scanned with a fax machine; the information is then transmitted as
electrical signals through the telephone system. A fax message is often sent when particular official
correspondence needs to be sent or received urgently and it is not possible to send the documents via
email.

Post-Reading
1. Explain the following.
1) an e-mail message
2) in a matter of minutes
3) a communication network
4) an up-to-date method

80



5) personal communication

6) a sender and a receiver

7) subject line

8) a Signature Block

2. Match the pairs of synonyms from A and B and translate them.

B
. current a. transmit
. send b. reply
. include C. contain
. answer d. up-to-date

. Make the sentences complete by translating the words in brackets.

. We have come to deliver a (coobrenue).

. They have supplied (coBpemennbIit) equipment.

. | sent the documents (¢ momomrsio) fax.

. I will be able to (mepecbuiats) that email to you.

. Complete the sentences choosing the best variant corresponding to the contents of the

ARWONPFPWAWNED

text.
1. The most widely used form of communication is ...
a) a fax message.
b) an email.
c) a business letter.
2. The symbol @ is followed by ...
a) the person’s name.
b) headers and footers.
¢) the domain.
3. A fax machine processes a textas a ...
a) a graphic image.
b) a bit map.
c) electrical signals.
4. A fax messages faces a competition from ...
a) modern technologies.
b) e-mails.
C) business letters.
5. Answer the questions below.
What are the advantages and disadvantages of e-mails?
Are e-mail letters as formal in style as ordinary letters?
What are the rules for writing e-mails?
What is the structure of an e-mail?
Do you know what the symbol @ means?
What is the procedure of sending a fax message?

MNe3
Academic Degrees Abroad

Modern academic education in our country comprises four stages: Bachelor’s degree,
Specialist’s degree, Master’s degree, Postgraduate degree. Academic degrees abroad differ in many
ways which is the point of our further discussion.

A degree is an academic qualification awarded on completion of a higher education course (a
first degree, usually known as Bachelor’s degree) or a piece of research (a higher/further degree,
doctorate and so on). There exists considerable diversity of degrees in various countries. But in spite of
the lack of equivalence of degrees some similarities can be found among certain groups of countries,
particularly those of the British Commonwealth, continental Europe, America and the Far East.
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One can distinguish the principal types of academic degrees — bachelor, master, and doctor
which represent different levels of academic achievements. The naming of degrees eventually became
linked with the subject studied, arts is used for the humanities, science — for natural and exact sciences.

The Bachelor’s Degree is the oldest and best known academic degree. Some varieties of
bachelor’s, or baccalaureate, degrees are Bachelor of Arts (BA) degree and Bachelor of Science (BSc).
Abbreviations vary between institutions. Other baccalaureate degrees offered by most universities are
Bachelor of Education, Bachelor of Music, Bachelor of Business Administration, Bachelor of Divinity,
Bachelor of Home Economics.

The Bachelor’s degree can be attained by students who pass their university examinations, or in
some cases other examinations of equivalent level. This normally involves at least three years of full-
time study after passing the advanced level certificate of education at the age of about eighteen, so
most people who become BA, BSc, etc. do so at the age of at least twenty-one. First degrees in
medicine require six years of study, some others four.

It is now quite usual for students in subject such as engineering to spend periods during their
degree courses away from their academic studies, in industrial location so that they may get practical
experience. A student of a foreign language normally spends a year in a country where that language is
spoken. Bachelors' degrees are usually awarded on the basis of answers to several three-hour
examinations together with practical work or long essays or dissertations written in conjunction with
class work. Degrees are classified. About a tenth (or less) of candidates win first-class, honours
degrees, three quarters - second-class, and the rest - third class, or pass without fail. A person studying
for a degree at a British university is called an undergraduate.

About 33 per cent of students continue to study for degrees of Master (of Arts, Science,
Education, Business Administration, Music, Fine Arts, Philosophy, etc.). About 45 varieties of Master
of Arts and 40 varieties of Master of Science degrees are reported. The degree of Master in general
requires one or two further years of study, with examination papers and substantial dissertation.
Bachelors’ and Masters’ degree can be conferred “with honours” in various classes and divisions, or
“with distinction”. This is indicated by the abbreviation “(Hons”) and is often a prerequisite for
progression to a higher level of study.

A minority (about 15 per cent) goes on further, preparing theses which must make original
contributions to knowledge, for the most advanced degree of Doctor of Philosophy (Phd) or Doctor of
Science (DSc). Abbreviations for degrees can place the level either before or after the faculty or
discipline depending on the institution. For example, DSc and ScD both stand for the doctorate of
science.

Doctor’s degrees in many foreign countries are of two distinct types: professional or
practitioner’s degrees, and research degrees.

The former represent advanced training for the practice of various professions, chiefly in
medicine and law. The principal ones are Doctor of Sc. Medicine, Doctor of Dental Science of Dental
Surgery, Doctor of Veterinary Medicine, Doctor of Pharmacy, and Doctor of Jurisprudence. These
degrees carry on implication of advanced research.

Quite different in character are the research doctorates which represent prolonged periods of
advanced study, usually at least three years beyond the baccalaureate, accompanied by a dissertation
designed to be a substantial contribution to the advancement of knowledge. The most important of
these is the Doctor of Philosophy, which represents advanced research in any major field of
knowledge.

Second in importance and much more recent as a research degree is the Doctor of Sc.
Education (Ed.D.) It was first awarded by Harvard in 1920, but was preceded by the equivalent Doctor
of Pedagogy first conferred by New York University in 1891. The only other earned doctorates of the
research type currently conferred by 10 or more institutions are the Doctor of the Science of Law and
the Doctor of Business Administration.

Postgraduate Training Programs
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All further education which comes after baccalaureate can be regarded as postgraduate
education. It presupposes carrying a lot of research work, acquiring knowledge of new methodologies
and new trends. It may lead to either a Master’s degree (a three-year program of study) or PhD
(usually a two-year course of study).

Postgraduate programmes are either research degrees or taught courses. Taught courses last one
or more years and are either designed so that you deepen your knowledge gained from your first
degree or for you to convert you expertise to another field of study. Examples of these include
changing to law to become a solicitor and training to become a teacher.

Degrees by instruction are very similar to undergraduate courses in that most of the time is
devoted to attending lectures. This may take up the first eight or nine months of the course and is
followed by written examinations. A period of research lasting from two or three months usually
follows and the results of it are presented in the form of a thesis. Finally, an oral examination is held,
lasting perhaps an hour or two, to test the knowledge accumulated throughout the year. Most
programmes, which involve classes and seminars lead up to a dissertation.

Research course is quite a different type of study from a taught course. First of all it lasts
longer, for about three years providing Master’s or doctorate qualifications. They allow you to conduct
investigations into your own topic of choice and are of use in jobs where there are high levels of
research and development.

The most well-known research qualification is the Doctor of Philosophy (PhD, a three-year
study programme). There is a shorter version called a Master of Philosophy (MPh) which takes the
minimum amount of time of two years. Both of these qualifications require the students to carry out a
piece of innovative research in a particular area of study. Also possible is the research based on Master
of Science (MSc.) and Master of Arts (MA) degrees. A recent development is the Master of Research
(MRes), which provides a blend of research and taught courses in research methods and may be a
taken as a precursor to a PhD.

It is a common practice for students to be registered initially for the MPhil and to be considered
for transfer to the PhD after the first year of study, subject to satisfactory progress and to a review of
the proposed research. All research degree programmes involve an element of research training
designed to ensure that students are equipped with the necessary skills and methodological knowledge
to undertake original research in their chosen field of study. The training programme includes the
development of generic skills relevant to the degree programme and a future career. Although the
training element is not a formal part of the assessment for the degree, it constitutes an important basis
for research and may take up a significant part of the first year.

The start of a research degree involves a very extensive survey of all previous works
undertaken in that area. At the same time, if a student is planning to carry out any practical
experimentations, the necessary equipment must be obtained.

This preliminary part of the study can take up to six months, but it is important to note that the
process of keeping up to date with other work going on in the subject must continue throughout the
entire period of the research.

The next stage of a research course usually involves collecting information in some way. This
might be through experimentation, in the case of arts, social sciences or humanities degree. The
important thing is that something new must be found.

This second part of the procedure takes about two years in the case of a PhD. The research is
written up in the form of a thesis during the final six months of the three-year period. Typically, this
will contain an introduction, methodology, results and discussion. As in the case with taught degrees,
the research must then be examined orally. Occasionally, if the examiners are not completely happy
with the work they may ask the candidate to rewrite parts of the thesis. Hopefully, a good supervisor
will make sure this does not happen!

Ned
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Find a synonym in the box for the words or phrases in green in the sentences below.
establish reform naturalist headquarters
prestigious  supervise expedition  atlas
. The researchers need to start a new laboratory.
. A scientist's job is often considered to have respect and give you influence.
. There is a need for improvements in our society.
. The journey to explore and do scientific research was made in 1872.
. Look up this city in the book of maps.
. Could you manage the people on this project?
. He’s a person who studies animals and plants.
. The central office can be found in Moscow.
The Russian Academy of Sciences (RAS)

In 1724, Peter the Great established the Academy of Sciences as part of his push for reform to
strengthen Russia. He wished to make the country as economically and politically independent as
possible and he was aware of how important scientific thought, along with education and culture, was
to this. However, unlike other foreign organisations at that time, the Academy was a state institution,
which Peter intended should offer scientists from any country the opportunity to do their research in
complete freedom, as well as providing the opportunity for students to study under these famous
people. The Academy officially opened in 1725.

Over the next three decades, work was done in many fields, among them, work on electricity
and magnetism theory. Research enabled the development of mining, metallurgy, and other branches
of Russian industry. Work was done in geodesy and cartography and 1745 saw the first atlas of Russia
created.

From its earliest days, the Academy carried out mathematical research, which added greatly to
the development of calculus, hydrodynamics, mechanics, optics, astronomy, and made discoveries in
various fields, such as chemistry, physics and geology. In addition, expeditions in 1733-1742 and
1760-1770 helped contribute to the discovery of Russia's natural resources.

The 19th century was a time of many more contributions from the Academy. The Academy's
naturalists were involved in voyages of discovery, including that of F.F. Bellingshausen and M.P.
Lazarev in 1820, when Antarctica was discovered. In the fields of mathematics and physics, progress
was furthered by N.I. Lobachevsky and his theory of non-Euclidean geometry as well as by P.L.
Chebyshev who made progress in the field of probability, statistics and Number Theory. Other notable
achievements were the invention of the radio, the creation of the periodic table of the chemical
elements, the discovery of viruses and the cell mechanisms of immunity. In the 1890s and early 1900s,
LP. Pavlov carried out experiments which resulted in the discovery of classical conditioning or
conditioned reflexes. Clearly, throughout the 18th and 19th centuries and into the 20th century, the
Russian Academy led the way in Russian science.

In 1925, the name of the Academy changed to the Academy of Sciences of the USSR. One of
the achievements of the Academy was to help set up scientific research centres in all Soviet republics.
The Academy also gave scientists the opportunity to work and study in different parts of the USSR and
abroad. In 1934, its headquarters were moved to Moscow. At that time, it had 25 member institutions.
The Academy continued to grow, reaching a high point of 260 member institutions. In 1991, after the
breakup of the USSR, the Academy's name was changed to the Russian Academy of Sciences (RAS).

Today, the RAS supervises the research of a large group of institutions within Russia which
focus on different research areas, including philosophy, botany, anthropology, palaeontology and
archaeology as well as nuclear physics, astrophysics, mathematics, computer engineering and many
others. A special Internet system, called the Russian Space Science Internet (RSSI), which links over
3000 members, has also been set up.

Becoming a member of the RAS is not easy. Only scientific researchers who have done
outstanding work or who have great potential are chosen to become members.

Last but not least, the RAS gives awards to members who have made significant discoveries.
Its highest award is the Lomonosov Medal, named after the outstanding Russian scientist, writer and
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polymath of the 18th century. Many RAS award winners have later gone on to be awarded prestigious
Nobel Prizes.

Read the text and decide if the following statements are true or false.

1. Peter the Great set up educational and cultural centres.

2. The Academy was unusual in not being a private interest.

3. The 19th century was a time of numerous expeditions to find Antarctica.

5. In the 20th century, the Academy changed name several times and moved its central office.

5. Nowadays, members are obliged to communicate via the Internet.

The Russian Academy of Sciences (RAS)

1. OcunoBanHnas B 1724 rony Ilerpom Benukum, Akagemus Obina oTkpblia B 1725 rony ero
BrnoBoi Exarepunoii | u HaspiBanacek [lerepOyprckoit akageMuei rnayk.

2. AxasemMus mpenocTaBisia Y4EHBIM U3 Pa3HbIX CTpaH abCOOTHYIO CBOOOY B MPOBEICHUH
HAy4YHBIX UCCIIEJJOBAHUH.

3. C nepBbIX 1HEH B AKaJIeMHUH MPOBOUINCH UCCIIEAOBAHUS B 00JaCTH MaTEeMaTUKH, KOTOPBIC
BHECJIM OOJIBIION BKIIAJ B pa3BUTHE MaTEMaTHYECKOTO aHATN3a, TUAPOIMHAMUKY, MEXaHUKH, ONITUKH,
ACTPOHOMMUHU, U TPUBECIIA K OTKPBITHAM B TAKUX O6J'IaCT$[X, KaK XUMusi, (1)1/131/11<a U 1€0JIoTHus.

4. Bex paeBsATHaaUATBIA OBLI BEKOM MHOTOYHMCIEHHBIX M BAKHBIX OTKPBITUH M YJIEHBI
AKazieMuu HayK UTpajiy BEAYIYIO POJIb B Pa3BUTUU POCCUKMCKON HAYKH.

5. Cpeau BBIIAIOMIMXCS HAYYHBIX JOCTMDKCHUN YHCISATCS Takue, Kak HM300peTeHue pajauo,
CO31aHueC HepHOI[I/I‘ICCKOﬁ CUCTCMbI DJ3JICMCHTOB, OTKPBITUC BHPYCOB M KIJICTOUYHOI'O MCEXaHH3Ma
MMMYHHTETA.

6. Cerognst Poccuiickas akamemusi HAyK KOOPAMHUPYET paboTy OOJNBIION TPYIMIBI HAYYHO-
HCCIIeIOBATENLCKUX MHCTUTYTOB MO Bceil Poccuu, e BemyTrcs HaydyHbIE UCCIIEOBAHMS BO MHOTHX
o0acTsX.

7. NTHCTUTYT KOCMMYECKUX HccleqoBaHuM Poccuilickoil akageMun HayK OCYIIECTBHII ITPOEKT
110 CO3/IaHMI0 KOMIIBIOTEPHOM CETH, Ha3biBaeMoi Poccuiickas kocMuueckas Hay4yHas ceTb MHTepHer,
oowseaunsroniei 6onee 3000 uneHOB.

Russian Nobel Prize winners in Physics and Chemistry
Match these words with their definitions.
. superfluidity
. laser
. violence
. exception
. semiconductor
. heterostructure
. optoelectronics
. superconductor
. being able to transmit electrical current without resistance at very low or high temperatures
. something which does not follow the normal pattern
. material that can transmit electricity but not as well as metal
. branch of electronics involving devices dealing with electromagnetic radiation
e. characteristic of matter which can flow endlessly without resistance
f. when there is just one boundary between material that can transmit electricity
g. angry physical force
h. device that produces intense, concentrated beam of light

O O THQH OONOOUTE,WN P

Russian Nobel Prize winners in Physics and Chemistry
Because of its long history of supporting scientific research and education, Russia has produced
a number of internationally recognised leaders in physics and chemistry.
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The Russian Academy of Sciences (or the USSR Academy of Sciences, as it was called before
1991), played a major part in all their careers. With one exception, all were members of the Academy,
carrying out their research and publishing their findings with the Academy's support.

1956 In 1956, Nikolay N. Semyonov was the first Russian to receive a Nobel Prize for
Chemistry for his research into the mechanism of chemical reactions. He was trained as a physicist and
chemist. During his career, working alone or with other distinguished scientists like Pyotr L. Kapitsa,
he made many important discoveries and contributions to chemistry and physics. In 1931, Semyonov
became the first director of the Institute of Chemical Physics of the Academy and was also one of the
founders of the Moscow Institute of Physics and Technology (MIPT).

1958 The collaboration of Pavel A. Cherenkov, Igor Y. Tamm and Ilya M. Frank resulted in the
discovery and description of the Cherenkov-Vavilov effect, a phenomenon which is very important in
nuclear physics. For their work they received the Nobel Prize in 1958. All three of the scientists were
professors at universities and the Academy's institutes and greatly influenced future generations of
scientists.

1962 After receiving his doctoral degree from Leningrad University at the exceptionally young
age of 19, Lev D. Landau went on to study abroad. When he returned to Russia, he became head of
two of the Academy's institutes. Like Semyonov, he was also involved in founding the MIPT. He
received the Nobel Prize for Physics in 1962, for his phenomenological theory of superfluidity in
helium.

1964 Nikolay G. Basov and Aleksandr M. Prokhorov worked together on a project which led to
the development of the laser and their receiving the 1964 Nobel Prize. Both worked at the Lebedev
Institute of Physics (Basov was the Director from 1973-1988) and also taught at universities. Even
though Prokhorov never became a member of the Academy, the Academy's General Physics Institute
was renamed the A.M. Prokhorov General Physics Institute in his honour.

1978 Pyotr L. Kapitsa went to England after he had completed his studies at Petrograd
Polytechnic Institute. He studied at Cambridge and also worked on various projects there. He returned
to Russia in 1934 and continued his career there. He was also one of the founders of the MIPT. In
addition, Kapitsa was a member of the Soviet National Committee of the Pugwash movement, a group
of international scientists who wanted to use science for the good of humankind and not for violence
and war. Kapitsa won the Nobel Prize for Physics in 1978, for his work on low-temperature physics.

2000 Zhores 1. Alferov has been active in physics since graduating from the Electrotechnieal
Institute in Leningrad. He received the Nobel Prize for Physics in 2000, for the development of the
semiconductor heterostructures used in high-speed electronics and optoelectronics.

2003 More recently, Russian Nobel Prize winners in 2003 were Vitaly L. Ginsburg and Alexei
A. Abrikosov. Ginsburg, who holds a doctoral degree from Moscow State University, became the
director of the Academy's Physics Institute after Igor Tamm. Ginsburg was influenced by Landau, with
whom he had worked, and by Tamm, who had been his teacher. Alexei Abrikosov was educated at
Moscow State University. He worked at the Landau Institute for Theoretical Physics for over 20 years
(1965-1988) and also taught at Moscow State University during that time. They received the Nobel
Prize for Physics for pioneering contributions to the theory of superconductors and superfluids.

Read the text and answer the questions in your own words.

1. How many Nobel Prize winners were members of the Academy?

2. Which scientists were among those who founded the Moscow Institute of Physics and
Technology?

3. Which scientists, apart from Lev Landau, had things or places named after them?

4. Which scientists left the country to further their studies?

5. Who was the director of the Academy's Physics Institute before Vitaly Ginsburg?

Russian Nobel Prize winners in Physics and Chemistry

1. Huxonaii CeM€HOB OblI MEPBBIM pPYCCKUM YUEHBIM, MNOJAy4yuBIIMM B 1956 roxmy

HO6CJ’ICBCKYIO MMPEMHIO 110 XUMHHU 34 pa3pa60T1<y TCOPHUU XUMHYCCKUX LCITHBIX peaKuHﬁ.
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2. B 1958 rony IlaBen Yepenkos, Mropr Tamm u Unbs @pank nomyumnu HobGeneBckyro
npeMuto 1Mo (U3MKE 3a OTKPHITHE M omnucaHue ¢eHomMeHa, Ha3zBaHHOro 3ddexTom Basuiora-
YepenkoBa, 1 UMEIOIIEro O0JbIIOE 3HAUCHHE IS SIICPHOM (PU3HKH.

3. Jle Jlanmay Obut HarpaxiaeH HoOeneBckoit mpemueid B obsactu ¢pusuku B 1962 romy 3a
pa3paboTKy Teopuu cBepxTekydectu remus .

4. Hukomnaii [IpoxopoB u Anekcanap baco B 1964 rony nomyunnu HoOeneBckyro mpemMuto B
obmacti (pU3MKM 32 HOBATOPCKHE HCCIEAOBAHMS B OOJACTH KBAaHTOBOW OJJIEKTPOHHKH, KOTOpBIC
MIPUBEJIN K CO3J]aHUIO JIa3epa.

5. 3a gyHnaMeHTaIbHBIE M300PETEHUS M OTKPHITHUA B OOJIACTH (DM3UKHU HHU3KUX TEMIIEpaTyp
[Térp Kanuma 6but Harpakaén B 1978 roay HoGeneBckoli nmpemuei.

6. XKopec Andépor B 2000 roxy nmomyumn HobeneBckyro mpemuto mo Gpu3nke 3a pa3padoTKy
MIOJIYIPOBOITHUKOBBIX T€TEPOCTPYKTYP, UCIIOJIb3YEMbIX B BHICOKOYACTOTHOM OMTOANIEKTPOHHKE.

7. Butammit ['mH30ypr u Anekceit A6pukocoB pasnenuian HoOeneBckyro nmpemuio 1o ¢usuke,
nostydeHHyto B 2003 roay 3a co3iaHue TEOPUH CBEPXIIPOBOJAUMOCTH U CBEPXTEKYUECTH.

No5
Complete the sentences below with words and phrases from the box.
accumulation of quantities integral calculus vital latter
chord distinction methodology infinitesimal differential calculus
vast tangent coordinate sake

. A line segment joining two points on a curveis a ... .

A ... is aline or surface that touches another.

. The area of maths used to determine areas, volumes and lengths is called ... .

. The area of maths relating to changes in variable is called ...

. If something is close to zero it is ...

. 'You need to eat well for the ... of your health.

. There is a ... amount of knowledge to learn in sciences.

. There are two theories - one from ancient times and a modern one. The ... the modern one, is
widely accepted now.

9. She claimed the ... of having solved the equation.

10. A ... is a number that identifies a position relative to a straight line.

11. ... is the system of methods followed in an area of study.

12. ... measures areas under a curve, distance travelled, or volume displaced.

13. If something is ..., it is of the utmost importance.

Gottfried Leibniz

Gottfried Leihniz was horn and lived most of his life in Germany, he made visits to both Paris
and London, for the sake of learning and study, but spent the vast majority of his working life as an
employee of German royalty, as a philosopher, engineer and mathematician. It is for the latter that he
is best remembered. His greatest achievement was as an inventor of calculus, the system of notation
which is still in use today. Leibniz is remembered as an inventor, not the inventor of calculus. In
England, Isaac Newton claimed the distinction, and was later to accuse Leibniz of plagiarism, that is,
stealing somebody else's ideas but stating that they are original. Modern-day historians however,
regard Leibniz as having arrived at his conclusions independently of Newton. They point out that there
are important differences in the writings of both men. Newton, it must be said, was very protective of
his achievements and jealous of others' success. It is important to mention that Leibniz published his
writings on calculus three years before Newton published his most important work.

Leibniz was the first to use function to represent geometric concepts. Among other terms.
Leibniz used what is now everyday language in mathematics to describe these concepts. Words such as
tangent and chord, were first used by Leibniz. He also saw that linear equations in algebra could be
arranged into matrices. It was in this significant piece of work on calculus that he introduced
mathematics and the world to the word coordinate. He also made important advances in algebra and
logic in ways that still today, three hundred years later, have an impact on mathematics.

WO VAW~
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Leibniz importance for modern mathematics can be understood through his work, lie was
especially interested in infinitesimal calculus. This is an area of calculus developed from geometry and
algebra. It is divided into two parts. There is differential calculus, which is concerned with measuring
rates of change of quantities. And there is integral calculus, which studies the accumulation of
quantities. That is, Leibniz was looking at ways of measuring the speed and the distance travelled, for
example. Today, calculations of this type are used not only in mathematics but in every branch of
science and in many fields which apply a scientific methodology, such as economies and statistics.

Despite the disagreements between Leibniz and Newton, modern mathematicians recognise
each of them as being vital to the development of modern mathematics. Newton was certainly the first
to apply calculus to the problems of physics. In mathematics itself, it is to Leibniz that we look for our
system of writing equations and for the lansjuajje we use to refer to the concepts. While both reached
their understanding without the benefit of reading each other's work, it remains a fact that Leibniz was
first to publish.

Read the text and answer the questions in your own words.

1. For what contribution to mathematics is Leibniz best remembered?

. Who was Leibniz' main rival? About what did they disagree?
. Which important geometrical terms did Leibniz invent?
. What other areas of work also use Leibniz' calculus?
. Who is considered more important for the development of modern mathematics?
Gottfried Leibniz
1. Camraercs, uro JICHOHUIT SIBIIIETCI CO3IaTeIeM MaTeMaTHUECKOr0 aHaIM3a.
2. OH OHy6HI/IKOBaJ'I CBOU pa6OTbI M0 MaTEMAaTHYCCKOMY aHaJIM3y I1a TpU rroga paHee HrrotoHa.
3. CnemyeT oT™METHTb, 4TO JICHOHUI] OBLT TEPBBIM, KTO HCITOJIB30BAJI CJIIOBA TAHTEHC M XOp/a.
4. JleitbHu1l TIepBBIM BBEN CHCTEMY 3alMCH YpPaBHEHHH M COBPEMEHHBIH MaTeMaTU4eCKuil

O owiN

SI3BIK.

5. PaGorts! JleiiOHuna B 061acT aHanm3a 0ECKOHEYHO MaJbIX MPEACTABISAIOT MEPBOCTEIICHHYIO
Ba)XXHOCTb.

6. luddepennmanbHoe UCUNCICHUE 3aHUMAETCS U3MEPEHUEM CKOPOCTH M3MEHEHUsS BETTUYHH,
TOrJa KaK MHTETPaJIbHOE UCUHUCIICHUE U3yYaeT HAKOIJICHHE BETUYUH.

7. Umenno Totdpun JlelOnur BHEC HaMOONBIIMK BKJIaJ B MaTeMaTHUYECKUH aHaIu3 u
YCTaHOBWJI, YTO JINHEWHBIEC YPABHEHUS MOTYT OBITh TPE0OpPa30BaHbI B MATPHIIHI.

Norbert Wiener

Complete the definitions below with words from the box.
cybernetics  collaborative insighttend draw on elect via  established imitate aspect
1. A feature or a side of something is a(n) ... .
2. To ... means to copy.
3. The field of ... studies people and machines' practices and procedures to understand where they
differ.
4. If work is ..., it is done by cooperating.
5. ... means by the use of.
6. If you have ... into something, you have special understanding.
7. To ... means to choose, perhaps for a position of responsibility.
8. If you ... something, you make use of a resource.
9. When you ... to do something, it is a habit you have.
10. If something is ..., it is made certain.

Norbert Wiener

Norbert Wiener, the famous applied mathematician, was born in 1894 in the USA and died in
Stockholm, Sweden, in 1964. His father was a professor of Slavonic languages at Harvard. Norbert
was a very intelligent child and his father was determined to make him a famous scholar. This is
indeed what he became, being awarded a PhD by Harvard at the age of 18. He also studied Philosophy,
Logic and Mathematics at Cambridge and Gottingen.
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His first important position was that of Instructor of Mathematics at MIT (Massachusetts
Institute of Technology) in 1919, followed by that of Assistant Professor in 1929 and of Professor in
1931. Two years later, in 1933, he was elected to the National Academy of Sciences (USA), from
which he resigned in 1941. In 1940 he started to work on a research project at MIT on anti-aircraft
devices, a project which played an important part in his development of the science of cybernetics.

The idea of cybernetics came to Wiener when he began to consider the ways in which machines
and human minds work. This led to the development of the idea of cybernetics, which is the study of
the ways humans and machines process information, in order to understand their differences. It often
refers to machines that imitate human behaviour. The term was coined from the Greek kubernetike
which means the art of the steersman (the skill of a captain when controlling the ship). This idea made
it possible to turn early computers into machines that imitate human ways of thinking, particularly in
terms of control (via negative feedback) and communication (via the transmission of information).

Norbert Wiener was also deeply attracted to mathematical physics. This interest originated in
the collaborative work that he did with Max Born in 1926 on quantum mechanics. But Wiener's
interests were not limited to logic, mathematics, cybernetics or mathematical physics alone, as he was
also familiar with every aspect of philosophy. In fact, he was awarded his doctorate for a study on
mathematical logic that was based on his studies in philosophy. In addition to that, in a very different
field, he wrote two short stories and a novel. Wiener also published an autobiography in two parts: Ex-
Prodigy: My Childhood and Youth and I Am a Mathematician.

Norbert Wiener was an amazing mathematician, who was gifted with philosophical insight. In
an age when scientists tended, and still tend, to specialise in their own very specific fields, this man
was interested and involved in many different disciplines. Due to this, he was able to draw on many
resources in his varied research, thus making him an incredibly successful applied scientist. Wiener
was one of the most original and significant contemporary scientists and his reputation was securely
established in the new sciences such as cybernetics, theory of information and biophysics.

Read the text and choose the correct answer.

1. Norbert Wiener's father
. was awarded a PhD.
. taught intelligent children.
. was a language instructor.

2. Norbert Wiener began to think seriously about cybernetics
a. when he was at MIT.
b. when he was a science instructor.
c. after he resigned.

3. An example of cybernetics in action would be
a. a television
b. a computer
c. aship
4. Wiener wrote a book about

a. himself
b. childhood
. philosophy

5. According to the text, most scientists
a. know a lot about many different subjects,
b. are familiar with applied science,
c. deal with certain fields only.

o T o
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Norbert Wiener
1. HopbGept Bunep Obl1 oueHb 0apEHHBIM YYEHUKOM U B 18 JeT monydms y4€HylO CTelneHb
JIOKTOpa MayK 3a IMCCePTAIMIO MO MpodieMaM MaTeMaTHUYECKOM JTOTHKH.

89



2. B 1940-x romax Buuep paboran Haja YCTpOHCTBaMH NPOTHUBOBO3IYIIHONH OOOPOHBI B
Maccauycerckom TexHosorudeckoMm HHCTUTYyTE (CILIA), mpoeKkToM, KOTOPHBIH ChIrpall BAXKHYIO POJIb B
pa3BuwiIMH BuHepoM KnOGepHETHKH.

3. Kubepnertuka, Kak ujes, NOsIBUIACh B MOMEHT pa3MbllieHnit Bunepa o Tom, kak paboTatot
MAIlIMHBI ¥ MO3T YeJIOBEKa.

4. KubepHeTnka 3aHUMAaeTCsl M3yYE€HHUEM TMPOIECCOB IMepenayr HH(POpPMAlUH >KUBBIMU
OpraHu3MaMH U MallliHAMH.

5. HopbGepr Bunep pabGoran r1iaBHbIM o00pa3oM B 0OOJacTAX JIOTHKH, MaTEMaTHKH,
KHOEPHETHKH, MaTeMaTHYECKOW (GU3MKU U puiocoduu.

6. bnaromaps ToMy, yto BuHep ObUl cHEMalIMCTOM BO MHOTHX IJUCHMIUIMHAX, OH MOT
MCTOJIb30BaH, B CBOMX Pa3HOOOPA3HBIX HAYYHBIX UCCIIEIOBAHHUIX MHOXKECTBO CPEICTB, YTO JIEIAJI0 €ro
MOPa3UTEIHHO YCTICUIHBIM MIPUKJIAAHBIM YUEHBIM.

7. 3aMedareNbHBIM JOCTHKEHHMEM XX CTOJEeTHS SBHUJIOCH CO3JIaHME MAIIWHBI, KOTOpas
UMUTHUPYET CIIOCOO MBIIUICHUS YeJIOBEKa.

MNe6
REPORTS AND PRESENTATIONS

Scientific report writing requires the use of certain techniques and conventions that are detailed,
strict and not always easy to master. The main purpose of a scientific report is to communicate. A
typical structure and style have evolved to convey essential information and ideas as concisely and
effectively as possible. The main aim of the report is to state your opinion on the issue or to provide
precise information about a practical investigation.

Audience. Assume that your intended reader has a background similar to yours before you
started the project. That is, a general understanding of the topic but no specific knowledge of the
details. The reader should be able to reproduce whatever you did by following your report.

Clarity of Writing. Good scientific reports share many of the qualities found in other kinds of
writing. To write is to think, so a paper that lays out ideas in a logical order will facilitate the same
kind of thinking. Make each sentence follows from the previous one, building an argument piece by
piece. Group related sentences into paragraphs, and group paragraphs into sections. Create a flow from
beginning to end.

Style. It is customary for reports to be written in the third person or the 'scientific passive', for
example, instead of writing 'l saw', one writes 'it was observed'; rather than, 'l think that ..." one writes
it could be stated that ..." and so on. Avoid jargon, slang, or colloquial terms. Define acronyms and any
abbreviations not used as standard measurement units. Most of the report describes what you did, and
thus it should be in the past tense (e.g., "values were averaged"), but use present or future tense as
appropriate (e.g., "x is bigger than y" or "that effect will happen"). Employ the active rather than
passive voice to avoid boring writing and contorted phrases (e.g., "the software calculated average
values" is better than "average values were calculated by the software").

Typical Sections. There are four major sections to a scientific report, sometimes known as
IMRAD - Introduction, Methods, Results, And Discussion. Respectively, these sections structure your
report to say "here's the problem, here's how | studied it, here's what | found, and here's what it
means.” There are additional minor sections that precede or follow the major sections including the
title, abstract, acknowledgements, references, and appendices. All sections are important, but at
different stages to different readers. When flipping through a journal, a reader might read the title first,
and if interested further then the abstract, then conclusions, and then if he or she is truly fascinated
perhaps the entire paper. You have to convince the reader that what you have done is interesting and
important by communicating appeal and content in all sections.

Title of the report. Convey the essential point of the paper. Be precise, concise, and use key
words. Avoid padding with phrases like "A study of ..." or headlines like "Global warming will fry
Earth!" It is usual to write the title as one phrase or sentence. A good title is brief and informative.
Titles should not exceed 10 or 12 words, and they should reveal the content of the study. Many titles
take one of these two forms: a simple nominal sentence (Asymmetric Information, Stock Returns and
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Monetary Policy) or beginning with The effect of (for example, The Effects of Financial Restrictions
and Technological Diversity on Innovation). Sometimes it is impossible to make word-by-word
translation from Russian into English, for example, O6 orenke padotsr ¢pupmser should be translated as
Assessing the Firm Performance or K mpob6neme xemkeBsix (ormos is translated as Hedge Funds.
Sometimes the title contains two parts, the first one is the topic, while the second is its specific details
(International Financial Contagion: Evidence from the Argentine Crisis of 2001- 2002). If the report is
of a very problematic issue its title may be in the form of a question (Was There a Credit Crunch in
Turkey?)

Introduction. This section should contain a brief history of the research problem with
appropriate references to the relevant literature and the purpose of the study. Introduce the problem,
moving from the broader issues to your specific problem, finishing the section with the precise aims of
the paper (key questions). Craft this section carefully, setting up your argument in logical order. Refer
to relevant ideas/theories and related research by other authors. Answer the question "what is the
problem and why is it important?” The introduction should also explain whether the study is an
extension of a previous one, or whether a completely new hypothesis is to be tested. The final section
of the introduction generally includes a list of all the hypotheses being tested in the study. The results
of the current study are not to be referred to in the introduction.

You may use the following expressions:

This paper aims at Hacrosmuii oxmag uMeeT CBOeH LeIblo. . .
deals with, B Hacrosimem I0KiIaae pacCMaTpUBAOTCS. ..
considers
describes B HacTosimeM NOKIAJIE IeNaeTcs OMUCAHUE. . .
examines B Hacrosiiem oKiajie HCCIeayercs . ..
presents B Hacrosiiiem I0KIaae mpeacTaBiieH. ..
reports on B HacTosmeM 10KiIaa€e coo0aercs o ...

Examples of an Introduction

A. There has been a European Union foreign policy, confirmed in constitutional form in the
Union Treaty, since 1993. The first decade, most commentators agree, has proved to be difficult:
‘painful and problematic’ according to one. As the twenty-first century progresses, replete with an
array of new challenges, the need for a reassessment, and perhaps reinvigoration of Union ‘foreign and
security policy’ is widely argued. The purpose of this article is to provide both a retrospective, of the
evolution of the Union’s foreign policy so far, and a prospective, of the challenges which it presently
faces.

B. This paper examines companies incorporated under the Companies Act 1985. Its purpose is
to consider the suitability of such companies for not-forprofit-organisations (‘'NFPQOs").

Methods. Explain how you studied the problem, which should follow logically from the aims.
Depending on the kind of data, this section may contain subsections on experimental details, materials
used, data collection/sources, analytical or statistical techniques employed, study area, etc. Provide
enough detail for the reader to reproduce what you did. Include flowcharts, maps or tables if they aid
clarity or brevity. Answer the question "what steps did | follow?" but do not include results yet. Here
you may use such expressions as:

A method of ...is proposed [Ipennaraercs MeTo. ..

Data on... are discussed OO6cyxnatoTcs JaHHbBIE TIO ...

Present data encompass a period of ... Hacrosmue nanaple 0XBaTHIBAIOT TIEPHO/T B

The design of the experiments was to reveal... | DkcrepuMeHThl OB HAINPaBICHBI Ha BBISBICHUE
The effect of... on... is discussed OO6cyxaercs BIUSIHHE ... HA ...

The methods used for ... are discussed OnuUCHIBAIOTCSI METOIBI, UCTIOIB3YEMBIE JIJIA . ..
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Results. Explain your actual findings, using subheadings to divide the section into logical parts,
with the text addressing the study aims. Tables are an easy and neat way of summarizing the results.
An alternative or additional way of presenting data is in the form of line graphs, bar-charts, pie-charts,
etc. Graphs, charts and illustrations are referred to as figures' (for example, Fig. 1) in the text of the
report. All figures should be numbered in order of appearance in the text. For each table or graph,
describe and interpret what you see (you do the thinking -- do not leave this to the reader). Expressions
to describe results obtained may be:

The most important results are as follows Camble BaXKHBIC PE3YJIbTAThl UMEIOT CIIEAYIOIIHI
BUI. ..

The results indicate the dominant role of PesynbTaThl yKa3plBalOT Ha JIOMHHHPYIOILYIO
pOJIb. ..

The results of ... are discussed OO0cy)aroTcst pe3yabTaThl ...

The results of observations are supported by... Pe3ynbTaThl HAOTIOACHMIA TOTIOTHSIFOTCS

Discussion. This is the most difficult section of a report to write and requires considerable
thought and care. Essentially it is a consideration of the results obtained in the study, guided by any
statistical tests used, indicating whether the hypotheses tested are considered true or are to be rejected.

This is best thought of in three steps: the main results must be very briefly summarized; the
procedure must be critically assessed and weaknesses noted; and a final evaluation of the results made
in terms of the design, leading to a final judgment concerning the hypotheses being tested. The
discussion can only refer to results, which are presented in the results section. Any detailed results
which only appear in the appendixes cannot be discussed.

Evaluation of the results should include reference to other research with indications as to
whether or not the current findings are in agreement with other findings (that is, reference is made to
the introduction). The main conclusions reached should be summarized at the end of the discussion.
Suggestions for follow-up research can also be given.

Discuss the importance of what you found, in light of the overall study aims. Stand backs from
the details and synthesize what has (and has not) been learned about the problem, and what it all
means. Say what you actually found, not what you hoped to find. Begin with specific comments and
expand to more general issues. Recommend any improvements for further study. Answer the question
"what is the significance of the research?"

Important Note: this section is often combined with either the Results section or the
Conclusions section. Decide whether understanding and clarity are improved if you include some
discussion as you cover the results, or if discussion material is better as part of the broader summing
up.

Conclusions. Restate the study aims or key questions and summarize your findings using clear,
concise statements. Keep this section brief and to the point.

Acknowledgments. This is an optional section. Thank people who directly contributed to the
paper, by providing data, assisting with some part of the analysis, proofreading, typing, etc. It is not a
dedication; so don't thank Mom and Dad for bringing you into the world, or your roommate for
making your coffee.

References. Within the text, cite references by author and year unless instructed otherwise, for
example "Comrie (1999) stated that ..." or "several studies have found that x is greater than y (Comrie
1999; Smith 1999)." For two authors, list both names, and for three or more use the abbreviation "et
al." (note the period) following the first name, for example "Comrie and Smith (1999)" or "Comrie et
al. (1999)." Attribute every idea that is not your own to avoid plagiarism.

2.3 loaroroBka 10KJIa1a
[ToarotoBbTe AOKIAJA MO OJHOW M3 MPEJIOKEHHBIX TeM. Tembl mpenctaBieHsl B KOM mns
)IaHHOfI JOUCIIUITIINHBI 11O COOTBGTCTBy}OH_IeMy HpO(l)I/IJ'IIO IIOATOTOBKHN MaFI/ICTpOB.
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IIpaBuna npeaocrasjieHuss HHGOPMaLUK B J0KJIaJ1e

Pasmep A4
Hlpudt Tekcroserii pegakrop Microsoft Word,
mpudT Times New Roman 12
[Tons cieBa — 2 CM., CBepXy u cnpasa — 1,5 cM., cHuzy — 1
AO3aIHbIi OTCTYI 1,25 cM ycTaHaBIMBAETCS aBTOMATUUYECKH
Ctunb [Tprmeps! BBIACISIOTCS KYPCHBOM
HNutepBan MEKCTPOUYHBIN HHTEpBaAT — 1
O6bem 2 -3 crpanunbl (1o 10 MUHYT YCTHOTO BBICTYIUICHHS)
[Tanka noknana Heanosa Mapua Heanoena
ExarepunOypr, Poccus
@®I'bOY BIIO YITY, ATIIIM-19
HA3BAHUE JIOKJIAJTIA
CIHCOK UCTIOJIb30BAHHOM JTUTEPATYPBI

KpaTxoe COACPIKAHNUC CTATbU HOJIZKHO 6BITB NpeACTaBJICHO Ha 7-10 cnaﬁz[ax, BBIITIOJIHCHHBIX B
PowerPoint.

2.4 I1oATr0TOBKA K TECTY
Tect HampaBiieH Ha MPOBEPKY CPOPMHUPOBAHHOCTHU JICKCHUECKUX U IPaMMATUYCCKHX HABBIKOB
Y PEUEBBIX YMCHHMM B paMKaX W3YYCHHBIX T€M MpH (POPMHUPOBAHUU MHOSZBIYHON MPO(EecCHOHATBHO-
OPUCHTUPOBAHHON KOMMYHHKATHBHOM KOMIIETEHIIMU. [1JIs1 YCIICIIHOTO HAIMCAHUS TeCTa HEOOXO0JMMO
MTOBTOPEHUE JIEKCUICCKUX SIMHMII, TPEICTABICHHBIX H CTp. 51-64.

2.5 AHHOTHpPOBaHHE U pedepupoOBaAHNME TEKCTOB 10 CHENHAILHOCTH

Read the text “Laser lidar” and study the summary to this text.

Laser-based lidar (light detection and ranging) has also proven to be an important tool for
oceanographers. While satellite pictures of the ocean surface provide insight into overall ocean health
and hyperspectral imaging provides more insight, lidar is able to penetrate beneath the surface and
obtain more specific data, even in murky coastal waters. In addition, lidar is not limited to cloudless
skies or daylight hours. “One of the difficulties of passive satellite-based systems is that there is
watersurface reflectance, water-column influence, water chemistry, and also the influence of the
bottom”, said Chuck Bostater, director of the remote sensing lab at Florida Tech University
(Melbourne, FL). “In shallow waters we want to know the quality of the water and remotely sense the
water column without having the signal contaminated by the water column or the bottom”. A typical
lidar system comprises a laser transmitter, receiver telescope, photodetectors, and range-resolving
detection electronics. In coastal lidar studies, a 532-nm laser is typically used because it is well
absorbed by the constituents in the water and so penetrates deeper in turbid or dirty water (400 to 490
nm penetrates deepest in clear ocean water). The laser transmits a short pulse of light in a specific
direction. The light interacts with molecules in the air, and the molecules send a small fraction of the
light back to telescope, where it is measured by the photodetectors.

Abstract (Summary). The text focuses on the use of laser-based lidar in oceanography. The
ability of lidar to penetrate into the ocean surface to obtain specific data in murky coastal waters is
specially mentioned. Particular attention is given to the advantage of laser-based lidars over passive
satellite-based systems iN obtaining signals not being contaminated by the water column or the
bottom. A typical lidar system is described with emphasis on the way it works. This information may
be of interest to research teams engaged in studying shallow waters.

THE CENTRALITY OF MARKETING
1. Most management and marketing writers now distinguish between selling and marketing.
The ‘selling concept’ assumes that resisting consumers have to be persuaded by vigorous hard-selling
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techniques to buy non-essential goods or services. Products are sold rather than bought. The
‘marketing concept’, on the contrary, assumes that the producer’s task is to find wants and fill them. In
other words, you don’t sell what you make, you make what will be bought. As well as satisfying
existing needs, marketers can also anticipate and create new ones. The markets for the Walkman, video
recorders, videogames consoles, CD players, personal computers, the internet, mobile phones,
mountain bikes, snowboards and genetic engineering, to choose some recent examples, were largely
created than identified.

2. Marketers are consequently looking for market opportunities- profitable possibilities of
filling unsatisfied needs or creating new ones in areas in which the company is likely to enjoy a
differential advantage due to its distinctive competencies (the things it does particularly well). Market
opportunities are generally isolated by market segmentation. Once a target market has, been identified
a company has to decide what goods or services to offer. This means that much of the work of
marketing has been done before the final product or service comes into existence. It also means that
the marketing concept has to be understood throughout the company, e.g. in the production department
of a manufacturing company as much as in the marketing department itself. The company must also
take account of the existence of competitors who always have to be identified, monitored and defeated
in the search for loyal customers.

3. Rather than risk launching a product or service solely on the basis of intuition or guesswork,
most companies undertake market research or marketing research. They collect and analyze
information about the size of a potential market, about consumers’ reaction to particular product or
service features, and so on. Sales representatives, who also talk to customers, are another important
source of information.

4. Once the basic offer, e.g. a product concept, has been established, the company has to think
about the marketing mix, i.e. all the various elements of a marketing program their integration, and the
amount of effort that a company can expend on them in order to influence the target market. The best-
known classification of these elements is the ‘Four Ps’: product, place, promotion and price. Aspects to
be considered in marketing products include quality, features (standard and optional), style, brand
name, size, packaging, services and guarantee. Place in marketing mix includes such factors as
distribution channels, location of point of sale, transport, inventory size, etc. Promotion groups
together advertising, publicity, sales promotion, and personal selling, while price includes the basic list
price, discounts, the length of the payment period, possible credit terms, and so on. It is the job of a
product manager or a brand manager to look for ways to increase sales by changing the marketing mix.

5. It must be remembered that quite apart from consumer markets (in which people buy
products for direct consumption) there exists an enormous producer or industrial or business market,
consisting of all the individuals and organizations that acquire goods or services that are used in the
production of other goods, or in the supply of services to others. Few consumers realize that the
producer market is actually larger than the consumer market, since it contains all the raw materials,
manufactured parts and components that go into consumer goods, plus capital equipment such as
buildings and machines, supplies such as energy and pens and papers, and services ranging from
cleaning to management consulting, all of which have to be marketed. There is consequently more
industrial than consumer marketing. There is consequently more industrial than consumer marketing,
even though ordinary consumers are seldom exposed to it.

First summary

Marketing means that you don’t have to worry about selling your product, because you know it
satisfies a need. Companies have to identify market opportunities by market segmentation: doing
market research, finding a target market, and producing the right product. Once a product concept has
been established, marketers regularly have to change the marketing mix-the product’s features, its
distribution, the way it is promoted, and its price- in order to increase sales. Industrial goods-
components and equipment for producers of other goods- have to be marketed as well as consumer
goods.

Second summary
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The marketing concept has now completely replaced the old-fashioned selling concept.
Companies have to identify and satisfy the needs of particular market segments. A product’s features
are often changed, as are in price, the places in which it is sold, and the way in which it is promoted.
More important than the marketing of consumer goods is the marketing of industrial or producer
goods.

Third summary

The marketing concept is that a company’s choice of what goods and services to offer should
be based on the goal of satisfying consumers’ needs. Many companies limit themselves to attempting
to satisfy the needs of particular market segments. Their choice of action is often the result of market
research. A product’s features, the methods of distributing and promoting it, and its price, can all be
changed during the course of its life, if necessary. Quite apart from the marketing of consumer
products, with which everybody is familiar, there is a great deal of marketing of industrial goods.

Group work (expert group): Each group will read one of the texts about some systems of
higher education and will make a summary of its specific features.

SYSTEMS OF HIGHER EDUCATION IN FRANCE AND GERMANY

Both France and Germany have systems of higher education that are basically administered by
state agencies. Entrance requirements for students are also similar in both countries. In France an
examination called the baccalauréat is given at the end of secondary education. Higher education in
France is free and open to all students who have passed this examination. A passing mark admits
students to a preparatory first year at a university, which finishes in another, more strict examination.
Success in this examination allows students to attend universities for other three or four years until get
the first university degree, called a licence in France.

Basic differences, however, distinguish these two countries’ systems. French educational
districts, called academies, are under the direction of a rector, who is appointed by the national
government and is in charge of the university. The uniformity in curriculum in the country leaves each
university with little to distinguish itself. That is why many students prefer to go to Paris, where there
are better accommodations and more entertainment for students. Another difference is the existence in
France of higher-educational institutions known as great school, which give advanced professional and
technical training. Different great schools give a scrupulous training in all branches of applied science
and technology. Their diplomas have higher value than the ordinary licence.

In Germany, a country made up of what were once strong principalities, the regional
universities have autonomy in determining their curriculum under the direction of rectors. Students in
Germany change universities according to their interests and the strengths of each university. In fact, it
is a custom for students to attend two, three, or even four different universities in the course of their
studies, and the professors at a particular university may teach in four or five others. This mobility
means that schemes of study and examination are free and individual, what is not typical for France.

Each of these countries has influenced higher education in other nations. The French, either
through colonial influence or through the work of missionaries, introduced many aspects of their
system in North and West Africa, the Caribbean, and the Far East. In the 1870s Japan’s growing
university system was remodeled along French lines. France’s great schools have been copied as
models of technical schools. German influence has come in philosophical concepts regarding the role
of universities. The Germans were the first to stress the importance of universities in the sphere of
research. The doctoral degree, or Ph.D., invented in Germany, has gained popularity in systems around
the world.

THE SYSTEM OF HIGHER EDUCATION IN GREAT BRITAIN

The autonomy of higher-educational institutions is important in Great Britain. Its universities
enjoy almost complete autonomy from national or local government in their administration and the
determination of their curricula. However the schools receive nearly all of their funding from the state.
Entry requirements for British universities are rather difficult. A student must have a General
Certificate of Education (corresponding to the French baccalauréat) by taking examinations in different

95



subjects. If they have greater number of “advanced level” passes, in contrast to General Certificate of
Secondary Education (“ordinary level”) passes, then the student has better chances of entering the
university of his choice. This selective admission to universities, and the close supervision of students
by a tutorial system, makes it possible for most British students to complete a degree course in three
years instead of the standard four years. Great Britain’s academic programs are more highly
specialized than the same programs in other parts of Europe. Great Britain’s model of higher education
has been copied to different degrees in Canada, Australia, India, South Africa, New Zealand, and other
former British colonial territories in Africa, Southeast Asia, and the Pacific.
THE SYSTEM OF HIGHER EDUCATION IN THE UNITED STATES

The system of higher education in the United States differs from European in certain ways. In
the United States, there is a national idea that students who have completed secondary school should
have at least two years of university education. That is why there is a great number of “junior colleges”
and “community colleges.” They give two years of undergraduate study. Traditional universities and
colleges, where a majority of students complete four years of study for a degree. Universities that
provide four-year study courses can be funded privately or can have state or city foundations that
depend heavily on the government for financial support. Private universities and colleges depend on
students payments. The state governments fund the nation’s highly developed system of universities,
which give qualified higher education.

In the American system, the four-year, or “bachelor’s,” degree is ordinarily given to students
after collecting of course “credits,” or hours of classroom study. The quality of work done in these
courses is assessed by continuous record of marks and grades during a course. The completion of a
certain number (and variety) of courses with passing grades leads to the “bachelor’s” degree. The first
two years of a student’s studies are generally taken up with obligatory courses in a broad range of
subjects, also some “elective” courses are selected by the student. In the third and fourth years of
study, the student specializes in one or perhaps two subject fields. Postgraduate students can continue
advanced studies or research in one of the many graduate schools, which are usually specialized
institutions. At these schools students work to get a “master’s” degree (which involves one to two
years of postgraduate study) or a doctoral degree (which involves two to four years of study and other
requirements).

A distinctive feature of American education is the de-emphasis on lecture and examination.
Students are evaluated by their performance in individual courses where discussion and written essays
are important. The American model of higher learning was adopted wholesale by the Philippines and
influenced the educational systems of Japan and Taiwan after World War 11.

2.6 lloaroToBKAa K YK3aMEHY
[ToaroToBka K 3K3aMeHy BKJIIOYAET B CeOsl TOBTOPEHUE BCEX M3YUEHHBIX TEM Kypca.
bunet Ha hK3aMeH BKIIIOUAET B ce0s TECT U MPAKTUKO-OPUEHTUPOBAHHOE 3aJJaHHeE.

Haumenosanue Xapakmepucmulca OYEHOUYHO20 cpedcmea Memoouka Hanonnenue COCm(l@,/'l}lIOWaﬂ
OYEHOUHO20 npumMeHeHus OYEHOUHO20 KoMnemeHnyuu,
cpeocmea OYEHOUYHO20 cpedcmea 8 noonexcawjas
cpedcmea KocC OYEHUBAHUIO
OK3aMeH:
Tect Cucrema cTaHAapTU3UPOBAHHBIX 3aaanmid, | Tect coctout u3 20 | KOC - OrneHuBaHue
ITO3BOJISIOIIAS ABTOMATH3UPOBATh MPOLEAYPY | BOIIPOCOB. TECTOBBIC YpOBHSI 3HaHUH,
W3MEpPEHUs] ypPOBHS 3HAHUH U yMEHUH 3a7aHUs YMEHMUI,
00y4JaroImerocs. BJIAJCHUH
[Ipaxtuko- 3amanne, B KoTopoM  oOydaromemycs | KommdaectBo KOC- OrneHnBaHue
OPUEHTUPOBAH | MPELJIAraroT OCMBICIINTh peanbHyl0 | 3amaHuii B Omete — | Komruiekt YPOBHSI 3HaHUH,
HOE 3aJJaHHe npodeccnoHaTLHO-OPHUEHTUPOBAHHYIO 1. 3a1aHUI YMEHUU U
CUTYaIIHIO [Ipennaratorcs HaBBIKOB
3a/laHus 1o
M3Y4YEHHBIM T€MaM B
BUJE NPAKTHUYECKUX
CUTYaluH.
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COJEPKAHHUE

Tema 1: HpeL[CTaBJIeHI/Ie H 3HAKOMCTBO .
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Tema 1: IlpeacraBieHue U 3HAKOMCTBO

1.1 3anomnume cnoea u evipasricenus, HeoOX00UMble O OCEOEHUA MEMbL Kypca:

1

- Hi, Sarah! What's up?

- | just got a new job!

- Really? What's the job?

- A brand-manager at Global Fashion.

- That's great! Good luck with your new job!

[ Ilpusem, Capa! Kax oena?

| A monvko umo nawna nosyio pabomy!

[ IIpasoa? U umo 3a paboma?

| Bpeno-menedacep 6 komnanuu «I noban Deuiny.
| 300poso! Yoauu ¢ meoeti nosoti pabomoii!

2

- Hi, Nick! What's new?

- Oh, I just got a promotion at work! They
bumped me up to Sales Director.

- Really? That's great news! Congratulations!

- Thanks.

[ Ilpusem, Hux! Ymo noeo2o?

| A monvko umo noayuun nosvienue no pabome.
MeHns nosvicunu 00 oupekmopa no npooaANCam.

| I[Ipasoa? Dmo xopouwue nosocmu! Ilozopasnsio!
| Cnacubo.

3

- Hi, Pam! How're you?

- Good, thanks.

- I've got news for you! Jack and | are getting
married next month!

- Oh, really! That's wonderful news! I'm glad
for you!

[ Ilpusem, Il>om! Kax oena?

| Cnacubo, xopouwo.

|'Y mens onan mebs nosocmu! Mei ¢ [Jicexom
cooupaemcs nodceHumsbcs 8 ciedyrwem mecsye!
[ Ilpasoa? Omauunvie nosocmu! A pada 3a eac.

4

- Hi! How are you doing?

- I'm good! Yourself?

- I'm also good, thanks. | hear you got a new
job!

- That's right!

- So, how is it? Do you like it?

- It's OK, but it pays less than my last job.

[ Ilpusem! Kax noxcusaewn?

| Xopowo. Tel kax?

/ Toowce xopowo, cnacubo. A caviwan, mei Hauien
Hosylo pabomy!

| Omo sepHo.

| U kax? Tebe npasumcs?

| Hopmanvno, Ho nnamsim Menvbuie, 4Yem Ha
npeovioyujeti pabome.

5.

— Gosh, Kate! Is that you? It's been a long
time! How've you been?

— I'm fine. Yourself?

— Good, thanks. It is so good to see you!
You look great! You haven't changed a bit!

— Neither have you. So, how's life?
What's new?

— Sorry, I'm in a bit of a rush right now.
Mmm... How about we go out for a drink some
night? What do you say?

— Sounds good! Do you have my
number?

— No.

— Here it is. 698 765 46 34.

— Great! I'll call you tomorrow afternoon
to make a time for this weekend.

| Boace! Ketim! Tot 1u smo? Jlaéno ne éuoenucs!
Kak mut?

ITIpexpacno! A moi?

| Xopowo, cnacubo. Omauuno ewiensiouun. Tol
coscem He U3MEHUNLACh

| Tor mooxce ne usmenunace. Kax owcuszno? Umo
H080207

| Ipocmu, no s cetiuac nemnozo cneuty. Mmm....
Kax nacuem moeo, umobwr cxooums kyoa-Hu6yob
Kak-Hubyow eyepom ? Ymo ckagiceutv ?

/ Omauynas mviciv! Y mebs ecmv moti Homep?

| Hem.

[ 3anucwisaii. 698 765 4634.

| Omauuno! A noszeonro mebe 3asmpa onem, u Mol
002080PUMCSL O 8DEMEHU HA BbIXOOHbIE.

6.

— Hey, Paul! How are you?

— I'm good. Yourself? | haven't seen you
around lately. Where have you been?

— Oh, | was out of town. | spent three

[ IIpusem, Ilon! Kax oena?

| Xopowo. A y mebs? Tebs ne 6uoHo 6 nocieonee
epems. I 0e moi OvL1 ?

| Mens ne 6oi10 6 2opooe. A npoeen mpu neoenu 6




weeks in Switzerland.
Was it for business or travel?
I was visiting my friends in Geneva.

Llgetiyapuu.
| Omo 6bvLna denosas noezoka unu omnyck?
| A nasewan opyseii ¢ Kenese.

7.

Jessica! Hello!

Hi! How are you?

Good, thanks. You look great! It's been
ages since | last saw you.

Three years exactly.

Right. You haven't changed a bit! So,
what's up? What's been happening in your life?
Not much has been going on. Same old.

| Iorceccuxa! Ipusem!

| I[Ipusem! Kak oena ?

| Cnacubo, xopowo. Tet eviensouus npekpacto!
Cmo nem mebs ne guoei.

| Tpu 200a, eciu mouno.

| Bepno. Tei cosécem ne uszmenunace. Hy, rak
oena? Ymo npoucxooum?

/ Huuezo ocobenno u He npouzouwino. Bce no-
cmapomy.

8.

Hey, Peter!

Hey! What's up? You are so tan! Where
have you been?

I just got back from Australia.
Australia?! Cool! What did you do

there?

It was another surf-trip. You know, I'm
a huge fan of surfing.

How was it?
Oh, it was fantastic! You know, it's
never long enough.

[ Ilpusem, [Tumep!

| Ilpusem! Kax oena? Ter maxou 3acopenviii! (A
mul 3aeopen!) ['0e smo moi 6vin?

| A monvko éepnyncs uz Ascmpanuu.

| U3 Ascmpanuu? Kpymo! Ymo met mam oenan?

| Omo 6vina ewe oona noezoka 0Oaa 3aHAMull
ceppuneom. Tol odce 3naewn, ymo s 6OOILWOU
Ganam cepunea.

| Hy u kax ?

| O, smo 6vi10 nompscaowe! 3naewn, omowvix
6ce20a npoxooum ObLICmpo.

9

- Hi! What's your name?

- Carol. What's yours?

- Peter. Where are you from, Carol?

- I'm from the US. And you?

- I'm from Russia. Nice to meet you, Carol.

/ Ilpusem!Kaxk 6ac 306ym ?

/ Kapon. A eac xak 306ym ?

/ Humep. Omxkyoa 6w, Kapon?

[ Auz CLIA. A 6b1?

/ A u3 Poccuu. Ilpusmno c eamu
nozuaxomumucs, Kapon.

- Nice to meet you. | Bzaumno.

10.

- Hi! I'm George. And you are...? / IIpueem! Mens 306ym J{ocopoic. A vi...?
- I'm Gina. / A Jlrcuna.

- How are you, Gina?

- Good, thanks.

- Where are you from?

- I'm from Britain. How about you? Where are
you from?

- And I'm from Israel. Nice to meet you, Gina.

- Nice to meet you.

- Is this your first time here?
- No, it's my second time.

- Where are you staying here?
- I'm staying at a hotel.

/ Kax sawu oena, /[orcuna?

/ Cnacubo, xopoulo.

/ Omkyoa 6vl?

/ U3 Benuxoopumanuu. A evi? Omkyoa 6vi?

/ A s uz Uzpaunsa. Ilpuamno noznakomumocs,
Jorcuna.

/ Bzaumno.

/ Bul 30ecw 6 nepewiii pasz?

/ Hem, emopoui.

/ I'0e b1 ocmarnosunucs?

| B omeue.

11.

- Hi! What's your name?
- Jess. It's short for Jessica. And you are...?

/ Ilpusem!Kak mebs 308ym ?
/ Horcecc. Omo cokpawennoe om [Jorceccuka. A
mebs...?




- I'm Brant. How are you doing, Jess?

- I'm fine! Yourself?

- Good, thanks. Where are you staying?

- I'm staying at a hotel. It's up there on the hill.
Where are you staying?

- My hotel is right here, across the road.

- Where are you from?

- I'm from Holland. How about you? Where are
you from?

- I'm from Australia.

- Australia?! | thought you were French. | heard
you speak French to your friend over there.

- | am French, but I live in Australia.

/ bpanm. Kak noscusaewn, /Jocecc?

/ Ilpexpacno! A mor?

/ Xopowo, cnacubo. I 0e mvl ocmanosuiacs?

/ A ocmanosunace 6 omene. On mam, Ha Xoame.
A 20e mvl ocmanosuncs?

/ Moii omenb 30ech psidom, uepes 0opoey.

/ Omkyoa mvi?

/ A uz lonnanouu. A mei omxyoa?

/ A uz Ascmpanuu.

/ Aecmpanus?! A nooyman, umo mot
@panyyscenka. A crviwan, Kaxk mol
Pazeoeapueana no-panyy3cKu co ceoel
noopy20ll 6OH MAM.

/A u ecmv ¢panyyocenka,
Ascmpanuu.

HO Jicugy 8

12.

- Hi! How're you?

- Good, thanks. What's your name?

- Sveta. What's yours?

- I'm Peter. Nice to meet you.

- Nice to meet you.

- Are you Russian?

- Yes, | am.

- Where are you from in Russia?

- I'm from Nizhniy Novgorod.

- | have some friends in Nizhniy Novgorod.
- Oh, really? And where are you from?
- I'm from Norway.

/ Ipusem! Kax dena?

/ Xopowo, cnacubo. Kak éac 308ym?

/ Ceema. A éac kax?

/ Mensa [lumep. Ilpusmuo ¢ éamu no3HaAKOMUMbCA.
/ B3aummno.

/ Bwi pycckas?

/ Na.

/ T'0e b1 orcuseme 6 Poccuu?

/' B Husicnem Hoszopooe.

/'Y mens ecmo Opy3va 6 Huowcnem Hogeopooe.
/Ilpasoa? A evi omkyoa?

/ 13 Hopsezuu.

13.

- Hi! How're you?

- Good, thanks.

- What's your name?

- Kate.

- And I'm Paolo. Where are you from, Kate?
- I'm from Moscow, Russia.

- Really? I've been there once.

- And where are you from?

- I'm from Italy.

- Oh, I love Italy. I've been there six or seven times.

/ Ilpusem! Kak oena?

/ Cnacubo, xopouio.

/ Kak eac 308ym?

/ Ketim.

/ A mens Ilaono. Omxyoa evl, Ketim?
/ U3 Poccuu, uz Mockeul.

/ Ilpasoa? A 6vin mam 00HaxzcObL.

/ A vl omkyoa?

/A uz Umanuu.

/ O, s 0b60acaro Umanuro. A ovina mam 6 unu
7 pas.

- That's great! / Omo 300poso!

- Where do you live in Italy? / T'0e b1 oncuseme ¢ Umanuu?

- I live in Venice. / A srcusy 6 Beneyuu.

- Well, Venice is a beautiful place. / Beneyuss — smo kpacusoe mecmo.
14,

- Hi! What's your name?

- Nick. What's yours?

- Sandra. Nice to meet you.

- Nice to meet you. Where are you from?
- I'm from Germany. And you? /

- I'm from the US.

- Is this your first time in Moscow?

/ IlIpusem! Kax 6ac 306ym ?

/ Hux. A sac xax?

/ Canopa. Ilpusmuo nosHaxomMumaucsi.
/ Bzaumno. Omkyoa 6vt?

/ U3 I'epmanuu. A 6v1?

/A uz CLIA.

/ Bul 6 nepsuiii paz 6 Mockee?




- No, I've been here a couple of times.

- Are you here on business or vacation?

- I'm here for work. How about you?

- I'm here on vacation.

- Do you like it here?

- Yeah! | like it a lot!

- Where are you staying here?

- I'm staying with some friends of mine. How
about you?

- I'm staying at the Hayatt. It's the new hotel
next to Red Square.

- It must be very expensive.

- It is very expensive. You can't find a cheap
hotel in Moscow.

/ Hem, 51 6vLn 30ecw napy pas.

/ Bul 30ecu NO denam unu Ha omovixe ?

/ A 30ecv N0 pabome. Kak nacuem sac? (4 6v1?)
/ A 30ecv na omovixe.

/ Bam 30ecv upasumcs?

/ Ouenwv npasumcs!

/ I'0e 6bl ocmanosuiucy?

/ A ocmanosunace y opyseii. A 6vt ?

/ A ocmanosuncs 6 «Xaamey. Imo Ho8bIl Omens
paoom ¢ Kpacnou niowaowio.

/ Hlonoxcho 6vimsb, OH 0ueHb 00PO2Ol.

/ On OeticmeumenvHo ouenb dopoeol. B Mockee
Hem Oeulesblx omelel.

15.

- Hi! What's your name?

- David. What's yours?

- Fred. Nice to meet you.

- Nice to meet you. Where are you from?

- I'm from Canada. And you?

- I'm from Sweden.

- Is this your first time in Shanghai?

- Yes, this is my first time.

- Are you here on business or vacation?

- I'm here for a business convention. How about
you? Are you here on business or vacation?

- Both. We've come here for the film festival. I'm
also looking for some property to buy.

- Are you here by yourself?

- No, I'm here with my wife. She's gone shopping.

- Where are you staying? /
- We're staying at the Marriott.

/ Ilpusem! Kax sac 308ym?

/ I[p6u0. A eac?

/ @peo. [Ipusmuo no3HaKoMumucs.

/ B3aumno. Omkyoa 6vi?

/ A uz Kanaowi. A vl?

/ A uz lseyuu.

/ Bul nepsuwiii pas 6 lllanxae?

/ Jla, nepesvlii.

/ Bul 30ecu NO denam unu Ha omovixe?

/ A npuexan na 6uznec-xongepenyuro. A
6bl? Bbl 30ech no denam uiu Ha omovixe?
/ U mo u opyzoe. Ml npuexanu na
KUHOGecmusauy, u ewje st Xouy Kynumo
HEeOBUICUMOCHTb.

/ Bvi 30eco 00un?

/ Hem, c sicenou. Ona omnpasunacs no
MA2a3UHaM.

/ I'0e vl ocmanosunucy?

/ Mot ocmanosunucey ¢ « Mapuommey.

16.

- Hello! I'm Liz. And you are....,?

- I'm Henry. How are you doing, Liz?

- Good, thanks.

- Are you staying in this hotel?

- Yes, | am. Are you staying here too?

- No. Hotels are expensive here. I'm renting an
apartment in the city center.

- Oh, OK! Are you here by yourself?

- No, I'm here with my family. How about you?
- I'm here with a friend.

- Is this your first time in Colombo?

- Actually, yes. This is my first time.

- Do you like it here?

- Yeah! It's a nice place. It's too hot though.

- How long will you be in Sri Lanka?
- Until the end of next week.
- Will you stay in Colombo the whole time?

/ Ilpusem! Mens 306ym JIuz. A eac?

/ A I'enpu. Kak eawu oena, Jluz?

/ Xopowo, cnacubo.

/ Bot ocmanosunucsy 6 smom omene?

/ Jla. Bt mooice 30ecb ocmanosuiucey ?

/ Hem. Omenu 30ecwy dopoeue. A cuumaro
K8apmupy 6 yeHmpe 20pood.

/ Acno. Bol 30eco 00un?

/ Hem, s 30ecw ¢ cemveti. A b1?

/ A 30ecw ¢ dpyeom.

/ B nepeuwiii paz ¢ Konomb6o?

/ B obwem, oa. B nepsviii pas.

/ Bam 30ecv upasumcsa?

/ Ila! Xopowee mecmo. Tonvko cauuikom
aHcapxo.

/ Cronvrko 6t npobyodeme 6 Lllpu-Jlanxe?
/ Jlo konya cnedyroweti Hedenu.

/ U 6ce smo epems 6yoeme 6 Konombo?




- No, we'll stay here two more days and then
we'll go to the Hikkaduwa resort.

- Oh, it's a long way from here.

- Five hours by car. OK, it was nice chatting
with you. I've got to get going now. /

- OK. Have a good time!

/ Hem, mvt npobydem 30eco ewje 06a Ous, a

nomom noedem Ha Kypopm Xukkaoyea.

/ O, 5mo danexko omcrood.

/ Ilame yacoe na mawune. Jlaono, npusmuo
obL10 ¢ samu nobormams. Mue nopa uomu.

/ Jlaono. Xopouio eam nposecmu epemsi!

17.

- Hi! How are you?
- Good, thanks.
- I think | saw you yesterday at reception.

- Yeah, | was trying to book tickets for a water-
park. My kids want to go splash around.

- Which one do you want to go to? There are
three water parks in Dubai.
- | hear Wild Wadi is pretty good.

- Are you staying in this hotel?

- Yes, we are.

- In that case you should go to Ice-Land. It's
closer, and then it's new. Wild Wadi is rather
old.

- OK, thank you. We'll go to Ice-Land then. Do
we need to book tickets in advance?

- No, you usually buy tickets there.

- Do you live in Dubai?

- No, I actually work here for my husband's
company. Your English is very good. Where are
you from? Are you Russian?

- That's right. I'm from Saint Petersburg.

- Really? I've been there once. Ten years ago. It's
a beautiful city. You speak very good English
for a Russian person. Where did you learn it?

- | spent some time in the US. And now I'm
working for an American company. OK. Thanks
again for your recommendation.

- You are welcome. Have a nice day!

/ 30pascmeytime! Kak sawu dena?

/ Cnacubo, xopouio.

/ Mue xasicemcs, a 6udena eac 84epa Ha
peceniueHe.

/ Ha, 1 nelmancs 3akazamov ounremuvl 8
axeanapk. Mou demu xomsm nOniecKamovcsi 8
gooe.

/ B kaxoii akeanapx évl xomume noexams? B
Jlybae mpu axeanapka.

/ A crvrwan, umo «Batino Baouy — nennoxoti
aKeanapk.

/ Bvl npooicusaeme 6 smom omene?

/ Jla.

/ B makom ciyuae eam ciedyem noexams 8
«Ati-cnenoy. Ou baudice, u NOMoM, oH bonee
Hosbll. «Baiino Baouy dosonvro cmapulil.

/ Xopowo, cnacubo. Toeoa mvi noedem 6
«Aticnenoy. Ham naoo oponuposamo ounemoi
3apanee?

/ Hem, 06b1yHO 6b1 noKynaeme dunemsi 6
axkeanapxe.

/ Bot ocugeme 6 /[yoae?

/ Hem, 51 30ecb pabomaio 6 Komnanuu moe2o
myoica. Bol xopowo eosopume no-anenuticxu.
Omkyoa 6vi? Bui pycckuii?

/ Bepno. A uz Canxkm-Ilemepbypea.

/ Ilpasoa? A 6wina mam oonadxcowl. [ecamo
Jiem Hazao. Omo kpacuswiii 20poo. Bui xopouio
2080pume no-aH2aulicKu 0Jis PyccKo2o
yenogexa. I 0e 6v1 e2o yuunu?

/ A orcun kaxoe-mo epems 6 CILIA. A cetiuac 5
pabomaio 8 aMepUKaAHCKol KOMAAHUU.
Cnacubo ewe pa3z 3a 6auty peKoMeHOayuro.

/ Hooxcanyiicma. Xopowe2o Ous.

1.2 IToozomoebme ycmuwlit pacckaz no meme Ha 0CHO8€e NPEOIOHCEHHOZ0:

Let me introduce myself. My name is ... Now I work as an economist in a joint-Stock
company. | graduated from the Ural State Mining University in 2017 and got a qualification of an
economist-specialist of Finance and Credit.

I am interested in dealing in securities. I often read such journal as “Money and Credit”,
“Money”, “Banks and Banking”.

In order to develop my scientific outlook | have decided to take a master's degree course at the
Ural State Mining University. This year is quite difficult; I’ve had to combine my work and studies, to
attend classes in different disciplines, to read a lot of material to get ready for final examinations. |



prefer dealing with applied sphere of science. I don’t have any articles published yet, but 'm working
at.

I have already started collecting and working up the material for my master’s thesis. My
research deals with the Russian security market and general principles of functioning of similar
markets abroad. The subject of my investigation is different kinds of securities and stock exchanges
where the given financial instruments circulate. My thesis consists of two chapters. The first chapter is
devoted to the analysis of stock price fluctuations, indicators, indices and factors. In the second chapter
| am going to develop some new rules and principles to receive legible formulations. The most
interesting aspect, | think, is an attempt to formulate some laws of a revolution in the field of securities
in the contemporary Russian economic environment. | hope my research will be of great importance
and serve as guidance to forecast different situations at the Russian security market. I don’t use any
special equipment except my notebook. Of course, I’'m not satisfied with the result obtained. | have a
long way to go. I plan to submit my thesis in two years.

My scientific supervisor is Mr... He is professor, Doctor of Economics.

The English language plays an important role in my life and study. | think of improving my
speaking skills, so I’ll be able to talk to foreign specialists on my own, to take part in scientific
conferences abroad. But now | am reading a lot of specialized and scientific books and journals in
English searching the material for my thesis.

YOUR FIRST INTERVIEW

With unemployment so high, and often scores of applicants chasing every job, you have to
count yourself lucky to be called for an interview. If it's your first, you're bound to be nervous. (In fact
if you're not nervous maybe your attitude is wrong!) But don't let the jitters side-track you from the
main issue - which is getting this job. The only way you can do that is by creating a good impression
on the person who is interviewing you. Here's how:

DO: b Find out as much as you can about the job beforehand. Ask the job centre or
employment agency for as much information as possible; & Jot down your qualifications and
experience and think about how they relate to the job. Why should the employer employ you and not
somebody else? & Choose your interview clothing with care; no one is going to employ you if you
look as though you've wandered out of a disco. Whether you like it or not, appearance counts. & Make
sure you know where the interview office is and how to get there. Be on time, or better, a few minutes
early. b Bring a pen; you will probably be asked to fill in an application form. Answer all the questions
as best you can. And write neatly. The interviewer will be looking at the application during the
interview; he or she must be able to read it. b Have a light meal to eat, and go to the toilet. If you don't,
you may well be thinking about your inside during the interview.

DON’T: bEver walk into the interview chewing gum, sucking on a sweet or smoking. & Forget
to bring with you any school certificates, samples of your work or letters of recommendation from
your teachers or anyone else you might have worked part-time for. & Have a drink beforehand to give
you courage. b The interview is designed to find out more about you and to see if you are suitable for
the job. The interviewer will do this by asking you questions. The way you answer will show what
kind of person you are and if your education, skills and experience match what they're looking for.

DO: b Make a real effort to answer every question the interviewer asks. Be clear and concise.
Never answer "Yes' or 'No' or shrug. & Admit it if you do not know something about the more technical
aspects of the job. Stress that you are willing to learn. & Show some enthusiasm when the job is
explained to you. Concentrate on what the interviewer is saying, and if he or she asks if you have any
questions, have at least one ready to show that you're interested and have done your homework. & Sell
yourself. This doesn't mean exaggerating (you'll just get caught out) or making your experience or
interests seem unimportant (if you sell yourself short no one will employ you). & Ask questions at the
close of the interview. For instance, about the pay, hours, holidays, or if there is a training programme.

DON'T: & Forget to shake hands with the interviewer. & Smoke or sit down until you are
invited to. & Give the interviewer a hard time by giggling, yawning, rambling on unnecessarily or
appearing cocky or argumentative. b Ever stress poor aspects of yourself, like your problem of getting



up in the morning. Always show your best side: especially your keenness to work and your sense of
responsibility.

After the interview:

Think about how you presented yourself: could you have done better? If so, and you do not get
the job, you can be better prepared when you are next called for an interview. Good luck!

1.3 Cucmemamus'auuﬂ pammamuudecKozo mamepuaia:
Cucrema BpPEMCEH AHTJIMHCKOrO IJ1aroJjia JeHCTBUTEIbHOIO 3aJ10ra

Present Simple ynoTtpe6isieTcst 11t BBIpaKESHUS:

1. IOCTOSIHHBIX COCTOSIHUM,

2. MOBTOPSIIONIUXCS U MTOBCETHEBHBIX NEHCTBUI (4acTO CO CICAYIONIMMH Hapeuusmu: always,
never, usually u t.1.). Mr Gibson is a businessman. He lives in New York, (mocrossHHOE cocTosIHIE)
He usually starts work at 9 am. (noBceaneBnoe aeiictBue) He often stays at the office until late in the
evening, (moBceaIHEBHOE AEHCTBHE)

3. HEMPEIOKHBIX UCTHH U 3aKOHOB IPUpPOIbI, The moon moves round the earth.

4. HeﬁCTBHﬁ, IMPOUCXOJAIIUX I1I0 IIporpaMme HJIH I10 PACIIMCAHHIO (,Z[BI/DKGHI/IG Ioc3a40B8,
aBTOOYCOB u T.1.). The bus leaves in ten minutes.

Mapxkepamu present simple ssasrorcst: usually, always u 1.11., every day / week / month / year u
T.1., on Mondays | Tuesdays u T.1., in the morning / afternoon / evening, at night / the weekend u ..

Present Continuous yroTpe06aseTcst ik BBIPaKECHUS:

1. meficTBHii, mporcxoaamux B MoMeHT peun He is reading a book right now.

2. BpEMEHHBIX JEUCTBUMN, IPOUCXOASAIINX B HACTOSIIMN [IEPUOJ] BPEMEHHU, HO HE 00543aTEIbHO B
MoMmeHT peun She is practising for a concert these days. (B manubiii MOMeHT oHa He urpaer. OHa
OTJIBIXAET.)

3. nelcTBUN, MPOUCXOAAIIUX CIHUIIKOM YacTO U TO MOBOJIY KOTOPBIX MBI XOTHUM BBICKa3aTh
pasnpaxeHue WM KpUTHKY (00biuHO co cioBoMm '"always") "You're always interrupting
me!"(pazapaxenue)

4. neficTBUM, 3apaHee 3alUlaHUPOBaHHBIX Ha Oymymiee. He is flying to Milan in an hour. (3to
3aITaHUPOBAHO.)

Mapxkepamu present continuous sieisirotest: NOW, at the moment, these days, at present, always,
tonight, still u T.x1.

Bo Bpemenax rpynnbl CONtinUOUS 00BIYHO HE YNOTPEOISTIOTCS [JIATrOJIbL:

1. BeIpakarore BocnpusaTHs, omrymieHus (see, hear, feel, taste, smell), Hanpumep: This cake
tastes delicious. (Ho ne: This cake is tasting delicious)

2. BRIpaXKaIOIINe MBICIUTENBbHYIO JAesaTensHoCTh [Know, think, remember, forget, recognize(ze),
believe, understand, notice, realise(ze), seem, sound u ap.],

Hampuwmep: | don't know his name.

3. BeIpakaromue smonuH, xenanus (love, prefer, like, hate, dislike, want u np.), Hanmpumep:
Shirley loves jazz music.

4. include, matter, need, belong, cost, mean, own, appear, have (korma BbIpakaeT
npuHaIeKHOCTh) U T.11. Hanpumep: That jacket costs a tot of money. (Ho ne: That jacket is costing a
lot of money.)

Present perfect ymorpebsiercst aist BBIPayKCHHS:

1. neiicTBHIA, KOTOpPBIE MPOM3OILIM B MPOILIOM B HeompeaeneHHoe Bpemsi. KoHKpeTHOE BpeMst
JIEWCTBUS HE BKHO, BakeH pe3ynbrat, Kim has bought a new mobile phone. (Koraa ona ero kymuma?
MbI 3TO HE YTOYHSIEM, MOCKOJIBKY 3TO HE BaKHO. BaXHOTO, 4TO y HEe eCTh HOBBI MOOMIIBHBIN
TenedoH.)



2. nIefcTBUM, KOTOPhIC HAYAIUCh B MIPOIIJIOM U BCE €Ille MPOA0JDKAIOTC B HacTosimeM, We has
been a car salesman since /990. (Ou cran mpoaasiioM aBromMoomici B 1990 roxy u 10 CHX HOp MM
SIBJISIETCSL.)

3. ne#cTBUii, KOTOpBIC 3aBEPIIMINCH COBCEM HEABHO M UX PE3YJbTAThl BCE CIIIE OMIYIIAIOTCS B
HacrosimeM. They have done their shopping. (Mb1 BUauM, 9TO OHHM TOJBKO YTO CHAEIAIU MOKYIKH,
MOCKOJIbKY OHH BBIXOJIAT U3 CYIIEPMapKeTa ¢ MOJTHOM TEIeKKOIA. )

4. Present perfect simple ynorpe6isiercst Taxoke co cioBamu "today”, "this morning / afternoon™
U T.J., Korja 0003HaueHHOE HMHU BPEMs B MOMEHT peun eine He ucrekiao. He has made ten photos this
morning. (Ceituac ytpo. Yka3zaHHOE BpeMs HE HCTEKIIO. )

K mapkepam present perfect oruocstcs: for, since, already, just, always, recently, ever, how
long, yet, lately, never, so far, today, this morning/ afternoon / week / month / year u T.1.

Present perfect continuous ynorpe0sisieTcst sl BhIpaKCHUS:

1. neiicTBHiA, KOTOpbIE HAYAIKCh B MPOILIOM M MPOAODKAIOTCS B Hacrosiiee Bpems He has
been painting the house for three days. (On Havan kpacuTh JOM TpH JHS Ha3ajJ U KPACUT €ro 0 CUX
op.)

2. necTBU, KOTOPbIE 3aBEPIIMIINCH HEAABHO M UX PE3YJbTaThl 3aMETHBI (OYEBHUIHBI) ceifyac.
They're tired. They have been painting the garage door all morning. (OHH TOJBKO YTO 3aKOHYHIIH
KpacuTb. Pe3ynbraT ux neucTBuil oueBHaeH. Kpacka Ha ABEpsAX €ule HE BBICOXJIA, JIFOJM BBITIIAIAT
yCTaJbIMU.)

IIpumeyanue.

1. C rnaronamu, He uMeroumu Gopm rpymmsl Continuous, Bmecto present perfect continuous
ynotpebsiercss present perfect simple. Hampumep: I've known Sharon since we were at school
together. (A ue: I’ve been knowing Sharon since we were at school together.)

2. C rmaromamu live, feel u work moxHo ymotpe6isath kak present perfect continuous, tak u
present perfect simple, mpu 35TOM CMBICT TPEUTOKEHHSI TOYTH HE H3MEHACTCS.

Hanpumep: He has been living/has lived here since 1994.

K mapkepam present perfect continuous oruocsites: for. since. all morning/afternoon/week/day

u 1.1., how long (B Bompocax).

Boinonnume ynpasiCcHeHus o1 3aKpenjieHua wamepuaia:

1. Underline the correct tense.

The plane leaves/has left at four o'clock. We must be at the airport by two o'clock.

It gets/is getting colder and colder every day.

Have you seen Linda? | have been looking/am looking for her for almost an hour.

Sam is a very interesting person. He knows/has known all kinds of unusual facts.

First, you are heating/heat the oven to a temperature of 180°C.

Have you heard the news? They have just elected/have been electing a new club chairman!

Martha is finding/has found a new job. She is starting text week.

The teacher has been correcting/has corrected essays for three hours.

Michael's car broke down last week, so he uses/is using his father's for the time being.
0 It rarely gets/is getting very hot in Britain.

P OO ~NOOITEA, WNE

2. Choose the correct answer.
1 ‘I met our new boss this morning.'
'l ...C... him, too. He's very nice.’
A am meeting
B have been meeting
C have met
2 '... in a hotel?'
'‘No, but my parents did last summer in Rome.'
A Have you ever stayed
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B Did you ever stay
C Are you ever staying
'Who is in that new film?'
'Well, a young actress ... the leading role.'
A has been playing
B plays
C has played
'Is David at home?'
"Yes, but he ... a shower at the moment.'
A is having
B has been having
C has
'Why are you so upset?'
'T... my favourite ring.'
A lose
B have been losing
C have lost
'Have you found a house yet?'
"No. I ... with my aunt at the moment.'
A stay
B am staying
C have stayed

3 Put the adverbs of frequency in the correct position.
A: Do you wear sunglasses in the winter?
B: No, I do. (never)
No, I never do.
A: Do you like fishing, Alan?
B: Yes, I go fishing at weekends, (sometimes)
A: Do you go to the gym very often?
- Yes, | go. (once a week)
: How often do you visit your parents?
. I visit them, (every weekend)
: Do you eat in restaurants very often?
: No, I do. (rarely)
: Do you like oysters?
: I don't know. I have eaten oysters, (never)
: How often do you go on holiday?
: 1 go on holiday, (once a year)
: When do you read your post?
- I read it on the way to work, (usually)
: Shall I lock the door?

: You are breaking things! (always)
: I'm sorry. I don't mean to.

T>OVP>OVP>TO>T>T>T>T

4. ldentify the tenses, then match them to the correct descriptions.

The plane to Sydney leaves at eleven o'clock.
I have written two letters this morning.
They're going on holiday on Saturday.
Graham has known Errol for five years.
You're always leaving the door open.

We are rehearsing a new play at the moment.
George has bought a new car.

: Of course. You should lock the door when you go out. (always)



8 Lisa has been cleaning the house all morning.

9 Look! Alison has dyed her hair!

10 More and more people are recycling their rubbish.

a) actions which started in the past and continue up to the present

b) action which has recently finished and whose result is visible in the present

c) to put emphasis on the duration of an action which started in the past and continues up to the present
d) to express criticism or annoyance

e) timetables and programmes

f) actions that we have arranged to do in the near future

g) action which has happened within a specific time period which is not over at the moment of
speaking

h) action which happened at an unstated time in the past

1) changing or developing situations

j) temporary actions

5. Put the verbs in brackets into the correct present form.
1 A: Tortoises ...live... (live) to be very old.

B: I've heard of one which is over a hundred years old.
2 A: Are you still busy?
B: Yes. | (read) this article for an hour and I still ... (not/finish).
3 A: More and more people ... (go) to university these days.
B: Yes. I think it's a good thing.
4 A:1... (have) a party tonight. Do you want to come?
B: Yes. What time does it start?
5 A: Why are your shoes wet?
B: I... (wash) the car.
6 A: What's the matter?
B: I... (break) my ankle.
7 A: What do | need to do next?
B: You (add) the sugar to the mixture and you ... (mix) it well.
8 A: Who ... (use) my car?
B: I have.
9 A: Are you new here?
B: No. Actually, I ... (live) here for almost ten years.
10 A: Pete is playing his music very loud.
B: Again! He ... (always/do) that!
11 A: Have you made plans for Saturday yet?
B: 1... (go) to the cinema with Jack.
12 A: Mr Collins is a very good teacher.
B: Well, he ... (teach) Maths for twenty-five years, you know.
13 A: Are you going to the concert on Saturday night?

B: Yes. Actually, I ... (already/buy) the tickets.
14 A: Hello, Simon.
B: Oh! We ... (always/meet) each other in this supermarket.

6. a) Put the verbs in brackets into the correct tense.
Dear Kathleen,

I 1) ...'m writing... (write) to tell you my news. My school 2) (choose) me to spend six weeks at a

school in the USA. I'm very happy about it!

At the moment, 13) (pack) things for my trip, because | 4) (leave) next week. My mother 5)
(book) the ticket.

12



| 6) (wait) for this opportunity for ages, so I'm very excited. 1 7) (finish) reading two books
about the USA and 18) ... (borrow) another one from the school library. 1 9) (become) more and
more nervous every day!

Well, I must go now. I've got a lot of things to do. I'll write to you from the USA.

Love, Tracy

b) Which of the present forms in the text above are used to express:

1 actions which happened at an unstated time in the past

2 actions which started in the past and continue up to the present with emphasis on duration

3 actions happening at or around the moment of speaking

4 changing and developing situations

5 actions that we have arranged to do in the near future

STATE VERBS

State Verbs are verbs which describe a state rather than an action and therefore do not normally
have continuous tenses. These include:

a) verbs which express likes and dislikes: like, love, dislike, hate, enjoy, prefer, adore, etc.
e.g. I love chocolate ice cream.

b) verbs of the senses: see, hear, smell, taste, feel, look, sound. We often use can or could
with these verbs when we refer to what we see, hear, etc. at the moment of speaking, e.g. Jim must be
at home. | can see his car parked outside.

C) verbs of perception: know, believe, understand, realise, remember, forget, notice,
recognise, think, seem, see (=understand), expect (=think), etc.

e.g. | expect they will be late.

d) some other verbs such as be, contain, include, belong, fit, need, matter, cost, mean, own,
want, owe, have (=possess), require, weigh, wish, keep (=continue), etc. e.g. My uncle owns a hotel.

Some of the above verbs are used in continuous tenses when they describe actions and not
states. Study the following examples:

1 I think he's lying. (= believe)
I'm thinking about the plan. (= am considering)

2 The food tastes delicious. (= has a delicious flavour)
He is tasting the food. (= is testing the flavour of)

3 | can see some people. (= perceive with my eyes)

| see what you mean. (= understand)
I'm seeing my doctor tomorrow. (= am meeting)

4 It looks as if they've finished the job. (= appears)
Mike is looking out of the window, (is directing his eyes.)
5 This perfume smells nice. (= has a nice smell)

He is smelling the milk. (= is sniffing)
6 The baby's hair feels like silk. (= has the texture of)
She is feeling the baby's forehead. (= is touching)
7 Bob has a Porsche. (= possesses)
He's having a shower at the moment. (= is taking a shower)
8 The chicken weighs 2 kilos. (= has a weight of)
The butcher is weighing the meat. (= is measuring how heavy it is)
9 This dress fits you perfectly. (= it is the right size)
We are fitting new locks. (= are putting in)
10 He appears to be nervous. (= seems)
He is appearing in a new play. (= is taking part)
11 He is a rude person. (= character - permanent state)
He is being rude. (= behaviour - temporary situation, usually with adjectives such as careful,
silly, (im)polite, lazy, etc.)
Note: a) The verb enjoy can be used in continuous tenses to express specific preference. e.g.
I'm enjoying this party a lot. (specific preference)
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BUT: | enjoy going to parties. (I enjoy parties in general.)
b) The verbs look (when we refer to a person's appearance), feel (= experience a particular emotion),
hurt and ache can be used in either the continuous or simple tenses with no difference in meaning. e.g.
You look/are looking great today.

7. Put the verbs in brackets into the present simple or the present continuous.

B
A
B

8.
A
B
A
B
A
B
A
B

PUP>PT > >T>T>T>T>T>0»>0p»> 0>

: Why ...are you smelling... (you/smell) the soap?

It ... (smell) lovely. It's like roses!

: Why ... (you/taste) the soup?

: To see if it ... (taste) good. I think it needs more salt.

: 1... (feel) very tired.

: You should go to bed early.

: 1... (see) Andy this evening.

:1... (see). So, you don't want to come to the cinema with me, do you?
: How much .... (the bag of apples/weigh)?

I don't know yet. The man ... (weigh) the bag now.

: I... (think) about buying a new car soon.

: Why? I ... (think) your car is fine. You don't need a new one.

: What ... (you/look) at?

: The sky. It ... (look) as if it's going to rain.

: I really ... (enjoy) home-made food.

:Sodol,and I ... (enjoy) every bit of this meal.

: Why ... (you/feel) the radiator?

. It ... (feel) cold in here. Is the heating on?

: That famous opera singer ... (appear) at the opera house tonight.
: Yes. He ... (appear) to be feeling better after his operation.

: Chris ... (be) a sensible person, isn't he?

: Yes, but in this case he ... (be) rather foolish.

: My dad ... (fit) the old blind from the living room in my bedroom today.
: Really? ... (it/fit) that window?

: My back ... (hurt).

: Why don't you lie down for a while?

Fill in the gaps with have / has been (to) or have / has gone (to).
: Hello, Jim! Have you seen Mum?

: Yes. She ...has gone to... the shops. She'll be back soon.

: Where ... you ... today?

: 1... the cinema.

: Shall we go on a picnic this weekend?

: Oh, yes! I ... not ... on a picnic for ages.

: I'm going to India this year.

:1...never ... India.

A: Really? I ... there twice before.
A: Where are the children?

B

: They ... the park to play football.

A: ... Dad ... with them?
B

9.

: Of course. Don't worry!

Underline the correct word in bold.

| always/already do the housework on Saturdays.
We haven't booked our summer holiday just/yet.
My brother has just/ever joined the football club.

L

inda has already/ever bought a new dress for the party.
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Have you so far/ever tasted Japanese food?

Joe has been in Paris since/for two weeks.

I have never/just seen this film before.

The secretary has typed twenty letters yet/so far this morning.
I have been working here since/still July.

The Taylors have moved house recently/so far.

They still/already haven't employed a new supervisor.

= 2 O 0 ~NO O

= O

10. Put the verbs in brackets into the correct present form.
A: Linda ...is learning... (learn) to drive at the moment.
B: I know. She told me last week.
A: Has Alan got a job?
B: Oh yes. He ... (be) the manager of a leisure centre.
A: Do you want to have a break now?
B: Not yet. I ... (write) a report for tomorrow's meeting.
A: It's ten o'clock. Have you given the manager his letters?
B: Yes, and I ... (also/type) six reports so far this morning.
A: Is Jeff still in the garden?
B: Yes. He ... (plant) flowers all afternoon.
6 A: That author is very well-known, isn't she?
B: Yes. She ... (write) twenty novels so far.
A: You look very happy today.
B: Tam. I ... (just/hear) some good news.
A: What time ... (the play/start) tonight?
B: Seven o'clock, | think.
A: Are you new to this company?
B: Not really. In fact, I ... (work) here for almost two years.
A: Are you ready for the concert?
B: Yes. I ... (practise) for weeks.
A: Do you do any exercise at all?
B: Yes. Actually, I ... (go) swimming three times a week.

10

11

Past simple ynotpe6sieTcst Uit BBIpaKeHUS:

1. nmeiicTBUii, MPOM3OIIENIINX B MPOILIOM B ONpENEICHHOE YKa3aHHOE BPEMs, TO €CTh HaM
M3BECTHO, KOTJIa 3TU AeWCTBUs npowmsonutn, 1hey graduated four years ago. (Korma oHu 3aKOHYHIH
yauBepcuteT? YeTsipe roja Hazaa. Mbl 3HaeM BpeMmsl. )

2. MOBTOPSIOIIMXCS B MPOILIOM JCHCTBUH, KOTOpBIE Oojiee HE MPOMCXOST. B 3TOM cityuae
MOT'YT MCIIOJIb30BaThesi Hapeuust yactoTel (always, often, usually u t.1.), He often played football with
his dad when he was five. (Ho Terepp on yxe He urpaet B ¢yr060a co cBouM otitom.) Then they ate
with their friends.

3. IEUCTBHM, CIEN0BABIINX HEIIOCPEACTBEHHO OJHO 3a JIPYTUM B IPOILUIOM.

They cooked the meal first.

4. Past simple ynotpe0mnsieTcst Takke, KOrja pedb UAET O JIOASIX, KOTOPBIX YK€ HET B JKUBbIX.
Princess Diana visited a lot of schools.

Mapxkepamu past simple ssisrorest: yesterday, last night / week / month / year 1 Monday u T.1.,
two days | weeks | months | years ago, then, when, in 1992 u 1.1.

People used to dress differently in the past. Women used to wear long dresses. Did they use to
carry parasols with them? Yes, they did. They didn't use to go out alone at night.

* Used to (+ ocHoBHas ¢opma riaroja) ymnorpeOssiercs A BBIPAKEHUS TNPHUBBIYHBIX,
MOBTOPSIBLIIMXCSA B MPOILIOM JEHCTBUN, KOTOpBIE celyac y»Ke He MPOUCXOIAT. JTa KOHCTPYKILUS He
M3MeHseTcs 1o nuiaM u uuciam. Hampumep: Peter used to eat a lot of sweets. (= Peter doesn't eat
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many sweets any more.) Bompocel u orpunanus crpoarcs ¢ nomoimbto did / did not (didn't),
o yIekamniero u riaroina "use" 6es -d.
Hanpuwmep: Did Peter use to eat many sweets? Mary didn’t use to stay out late.

Bmecto "used to" MoxHO ymoTpeOsATh past simple, IpuU 3TOM CMBICT BBICKAa3bIBaHUS HE
u3mensercs. Hanpumep: She used to live in the countryside. = She lived in the countryside.

OTtpunarenbHbIe U BOIPOCUTEIBHBIC (POPMBI YIOTPEOJISIOTCS PEIIKO.

Past continuous ymotpe0JsieTcs A1 BBIPAXKCHHUS

1. BpeMEHHOTO IEHCTBHS, IMPOJODKABIICTOCS B IMPOILIOM B MOMEHT, O KOTOPOM MBI TOBOPHUM.
Mpbl He 3HaeM, KOrja Havajoch M KOTJa 3aKOHYMJIOCh 310 jeiictBue, At three o'clock yesterday
afternoon Mike and his son were washing the dog. (Msel He 3HaeMm, KOrja OHM Ha4yaad W KOrja
3aKOHYMIIA MBITh COOAKY.)

2. BPEeMEHHOTO JEHCTBHUs, MpoaonKaBmierocss B mpouuioMm (longer action) B MOMEHT, KOrja
IPOM301LIO0 Apyroe jaericteue (shorter action). [{yst BeipaskeHust BTOpOro aercTus (Snorter action) mui
yrnotpebisiem past simple, He was reading a newspaper when his wife came, (was reading = longer
action: came = shorter action)

3. n1ByX W Oojiee BpeMEHHbBIX JCHCTBHU, OMHOBPEMEHHO MPOMOJIKABIIMXCS B MPOILIOM. The
people were watching while the cowboy was riding the bull.

4. Past continuous ymoTpeOssieTcsi TakKe JJIsl OMUCaHUs OOCTAaHOBKH, Ha (DOHE KOTOpOW
MPOMCXO/IMIIN COOBITUSI pacckasa (moBecTBoBaHMs). The sun was shining and the birds were singing.
Tom was driving his old truck through the forest.

Mapxkepamu past continuous sisisirotest: While, when, as, all day / night / morning u T.1.
when/while/as + past continuous (longer action) when + past simple (shorter action)

Past perfect ymorpeossiercs:

1. anst TOrO, 4TOOBI MOKAa3aTh, YTO OJHO JCHCTBUE MPOU3OILIO PAHBIIEC IPYTOTrO B IPOILIOM.
[Ipu >TOM TO nEHCTBHE, KOTOpPOE TIPOU3ONLIO paHbIIe, BbIpaxaercs past perfect simple, a
cIy4mBIIIeecs mo3xe - past simple,

They had done their homework before they went out to ptay yesterday afternoon. (=They did their
homework first and then they went out to ptay.)

2. 7151 BRIPQXXEHUS ACUCTBUI, KOTOPBIE MPOU3OIILIH 0 YKa3aHHOTO MOMEHTA B IPOIILIIOM,

She had watered all the flowers by five o'clock in the afternoon.
(=She had finished watering the flowers before five o'clock.)

3. kak okBuBaJieHT present perfect simple B mpomutom. To ecth, past perfect simple
YIOTPeOIIeTCS U BEIPAXKECHHUs AEHCTBHS, KOTOPOE HAYAJIOCh W 3aKOHYMJIOCH B NPOILIOM, a present
perfect simple - mis aelicTBHs, KOTOPOE HAYAIOCh B MPOILIOM M HPOIOKAETCS (MU TOJBKO YTO
3akoHuYMII0Ch) B HactosimeM. Hampumep: Jill wasn't at home. She had gone out. (Torna ee He ObLIO
noma.) JIM isn 't at home. She has gone out. (Ceuac ee Her goma.)

K mapkepam past perfect simple otaocsites: before, after, already, just, till/until, when, by, by
the time u T.1.

Boinonnume YRpas>iCHeHus onsa 3aKpenjieHnus wamepuania:

1. Brian and Ruth went on a day trip yesterday. Look at the notes below and say what they
did, using the linking words from the list.
first, then, next, after that, later, finally
S1: First, they travelled to Brighton by train.
9:15 - 10:30 - travel to Brighton by train
10:30 - 11:30 - look around shops
11:30 - 12:30 - walk on beach
14:30 - 2:00 - eat lunch at seaside restaurant
2:00 - 4:30 - visit funfair
4:30 - 5:30 - have afternoon tea
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2. Now, in pairs, ask and answer questions about what Brian and Ruth were doing at the
times in the list below, as in the example.
SA: What were Brian and Ruth doing at half past nine in the morning?
SB: They were travelling to Brighton by train.
9:30 am
11:00 am
11:45 am
1:15 pm
2:30 pm
5:00 pm

3. Put the verbs in brackets into the past simple or the past continuous.

A) The sun 1) ...was shining... (shine) and the birds 2) ... (sing) as Mike 3) ... (drive) down the
country lane. He 4) ... (smile), because he 5) ... (look forward) to the journey ahead. Mike 6) ...
(enjoy) driving, especially when he 7) ... (go) somewhere new. Then, suddenly, the engine 8) ...
(begin) to make a strange noise and the car 9) ... (stop) dead in the middle of the road. Mike 10) ...
(try) to start it, but nothing 11) ... (happen). He 12) ... (sigh), then 13) ... (get out) of the car. As he
14) ... (push) the car to the side of the road, Mike 15) ... (start) to wish he had stayed at home.

B) John 1) ... (enter) his flat and 2) ... (close) the door. He 3) ... (hang up) his coat when he 4)
... (hear) a strange noise. A tap 5) ... (run) in the kitchen. He 6) ... (walk) into the kitchen and 7) ...
(turn) it off. Then, he 8) ... (freeze). Someone 9) ... (stand) behind him. He 10) ... (take) a deep breath
and 11) ... (turn) around. His flatmate, Steve, 12) ... (lean) in the doorway. 'You 13) ... (give) me a
fright!' John exclaimed. Steve 14) ... (laugh) at him. John 15) ... (start) to laugh, too. 'I 16) ... (think)
you had gone to London today,' he said. 'No,' 17) ... (reply) Steve. 'Unfortunately, I 18) ... (miss) the
train.'

4. Choose the correct answer.
1 "Were you expecting James and Paul to stay for dinner?'
'No, but I ...A... a lot of food, so it didn't matter.'
A had prepared
B was preparing
C had been preparing
2 Tony has been singing for years, hasn't he?"
‘Yes. He his first record when he was sixteen.'
A made
B was making
C had made
3 There was a power cut last night.'
' know. | some paperwork when the lights went out.’
A had been doing
B was doing
C had done
4 'Did you see Paul Simon in concert?'
‘No. | was hoping to get tickets, but they
A had sold out
B sold out
C were selling out
5 The restaurant was packed last night.’
"Yes. Luckily, | a table in advance.’
A was booking
B had booked
C had been booking
6 'Did you watch the film yesterday?'
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‘No. It by the time we got home.’
A finished
B was finishing
C had finished
7 'Did you stay up late last night?'
‘No. | all day, so I went to bed early.'
A had been working
B worked
C was working
8 'Did you enjoy your holiday?'
‘Yes. We most of our time on the beach.'
A had spent
B were spending
C spent
9 'Kim looked tired this morning.'
‘I know. She all night long.'
A studied
B had studied
C had been studying
10 'So what happened?'
'We  through the woods when we heard a gunshot.’
A had walked
B walked
C were walking

5. Put the verbs in brackets into the past simple or the present perfect.
A A:11) ...ve seen... (see) this film before.

B: Me too, but I love this actor. He 2) ... (play) a lot of good roles.

A:' Tom Cruise? I 3) ... (meet) him, you know.

B: Really? When?

A: When 14) ... (be) in Los Angeles on holiday.
B A: Who is that man?

B: He's an artist. He 1) ... (paint) a lot of beautiful pictures.

A: I think Van Gogh 2) ... (paint) the most beautiful pictures ever. But his life 3) ... (be)
miserable.
C A: I1) ... (Just/hear from) an old friend of mine.

B: Oh, really?

A: Yes. Jim 2) ... (write) to me. [ 3) ... (get) the letter this morning.

B: That's nice. When 4) ... (you/first/meet) him? A: He 5) ... (live) next door to me for three
years, but he 6) ... (move) away last June and [ 7) ... (not/see) him since.

6. Put the verbs in brackets into the correct tense.

1 A: What ...were you doing... (you/do) at ten o'clock this morning?
B: I ... (read) some important documents in my office.
2 A: Why are you so disappointed?
B: Because I ... (hope) that [ would pass the test, but I didn't.
3 A: Have you found your bag yet?
B: No, but I ... (report) it stolen to the police yesterday.
4 A: Did you enjoy the play last night?
B: No, even though I ... (read) good reviews of it before I bought the tickets.
5 A: Have you written your report yet?
B: I ... (Just/start) when you came in, actually.
6 A: Sorry I'm late.
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B: Where have you been? I ... (expect) you an hour ago.

7 A: We ... (go) to an antique market yesterday.
B: ... (you/buy) anything?
8 A: Were you surprised that the factory closed down?

B: Not really. In fact, I ... (know) it was going to happen.
9 A: Julia did well in the test, didn't she?
B: Yes. She ... (study) very hard for it.

7. Put the verbs in brackets into the correct tense.

A) When Simon 1) ...arrived... (arrive) at the cinema, dozens of people 2) ... (queue) outside.
They 3) ... (wait) to see the same film as Simon. Simon, however, 4) ... (buy) a ticket in advance, so
he 5) ... (walk) straight to the front of the queue and 6) ... (enter) the cinema. He 7) ... (feel) relieved
that he didn't have to queue. He 8) ... (reach) his seat just as the lights 9) ... (go down) for the start of
the film.

B) Last weekend, Cathy 1) ... (hire) a car and 2) ... (drive) to the seaside. When she 3) ...
(arrive) the wind 4) ... (blow) and the sky 5) ... (be) cloudy. She 6) ... (get out) of the car and 7) ...
(take) a walk along the seafront. Then she 8) ... (decide) to go for fish and chips at a nearby restaurant
that she 9) ... (see) earlier and liked the look of. By the time she 10) ... (Ieave) the restaurant, it 11) ...
(already/grow) dark. As she 12) ... (walk) to her car it 13) ... (begin) to rain. However, Cathy 14) ...
(not/mind) because she 15) ... (have) a wonderful day.

8. Identify the tenses, then match them to the correct descriptions.
People used to have/had very simple lives in those days.
She was talking on the phone when her boss came in.
Sam was in hospital because he had crashed his car.
They had been studying hard all morning, so they were tired.
I was cooking lunch while he was pouring the drinks.
We had been living in the house for a year before we decorated the kitchen.
Princess Diana did a lot of work for charity.
At two o'clock this afternoon they were having lunch at work.
First, she knocked on the door. Then, she went inside.
0 We had bought the tickets before we went to the theatre.
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a) to talk about actions of people who are no longer alive

b) action which happened before another past action or before a stated time in the past
c) actions which happened immediately one after the other in the past

d) to put emphasis on the duration of an action which started and finished in the past before another
past action

e) action which was in progress at a stated time in the past

f) two or more simultaneous actions

g) action in progress when another action interrupted it

h) action which lasted for some time in the past and whose result was visible in the past
i) past habit or state which is now finished

J) action which finished in the past and whose result was visible in the past

9. Underline the correct tense.

Lynne was singing/had sung as she was cleaning the windows.

Mr Todd was teaching/had been teaching for thirty years when he retired.

I phoned Jack because | wanted/had wanted to ask him a question.

They had walked/had been walking for hours when they stopped for a rest.
The shop had been selling/had sold the table by the time I got there.

Joe was happy. He was winning/had won first prize in the competition.

It was raining/had rained while they were playing the football match.

~NOoO Ok W
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8 Rob was opening/opened the box and looked inside.
9 Eve was delighted to hear that she was getting/had got the job.

10 People used to work/were working very long hours in those days.

11 I was running when I slipped/was slipping on the ice.

12 They were already buying/had already bought the tickets when they went to the concert.
13 Carol had broken/was breaking her arm, so she couldn't write for six weeks.

14 We had been staying/stayed in a hotel by the sea last summer.
15 Elvis Presley sang/had sung lots of hit songs.
16 | opened/was opening the door and stepped outside.

17 They had stood/were standing outside when the results were announced.

18 Alexander Graham Bell had invented/invented the telephone.
19 She broke the glass while she had washed/was washing it.

10. Choose the correct answer.
1 He went to bed ..B... he had brushed his teeth.
A before
B after
C while
2 | was watching television ... the doorbell rang.
A when
B assoon as
C while
3 She ... hadn't finished the washing-up when the guests arrived.

4 We had been walking for hours ... we reached the campsite.
since
for
before
John was repairing the car ... Steve was tidying the garage.
while
before
after
We went to Spain on holiday ... .
tomorrow
next year
last year
I fell asleep ... I closed my eyes.
just
as soon as
already
... did Jane and Ted get married?
How long
How long ago
While
She hasn't seen Jim ... she left school.
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10 He won't go home ... he has finished his work.
A how long
B until
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C yet

11 I have lived in Kent ... ten years now.
B for

A since

C before

12 We haven't finished work .... .

A yet

B until

C just

13 ... did Tina meet Steve?

A How long

B How long ago C While

11. Fill in the gaps with an appropriate past form.

One fine morning, a man 1) ...was fishing... (fish) in a river. The sun 2) ... (shine) and the man
3) ... (sit) on the river bank. Everything was very quiet and peaceful. The man 4) ... (wait) patiently
for several hours when suddenly he 5) ... (feel) something pulling on the fishing line. He 6) ... (stand
up) quickly and 7) ... (begin) to take in the line. He 8) ... (just/lift) the huge fish he had caught out of
the water when there was a loud splash and it fell back into the river. At first, the man didn't know
what 9) ... (happen). Then, he 10) ... (look) carefully at his fishing line. It 11) ... (snap). The poor
man was so disappointed that he 12) ... (pack) away all his things and went home.

b) Which of the past forms in the text above are used to express:
1. emphasis on the duration of an action which started and finished in the past before another past
action or a stated time in the past
2. action which happened at a definite time in the past-time stated, known or implied
3. actions which happened immediately one after the other in the past
4. to describe the atmosphere, the setting, etc. in the introduction to a story
5. action which happened before another past action

12. Complete the sentences using any appropriate past forms.
While Joanne ...was washing... her hair. Carl was cleaning the house.
I have no idea where I ... my wallet.

He ... his leg when he fell off his skateboard.

We ... in the classroom for ten minutes before the teacher arrived.
She ... to the theatre last night.

My tooth ... for a week before I went to the dentist's.

She cried when she ... her driving test.

What ... when the alarm went off?

They got into the car and ... away.

10 I could tell she ... the competition because she couldn't stop smiling.
11 We ... along the beach when we heard a cry for help.

12 Tom ... the piano for years before he became famous.
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13. Put the verbs in brackets into the correct tense.
A: Hello, Mark. You 1) ...took... (take) a long time to answer the door.
B: Sorry. 1 2) ... (not/hear) the bell. Come in, Tony.
A: 3) What .... (you/plan) to do today?
B: Well, T 4) ... (think) of going for a picnic in the country, but the weather is awful so I 5) ...
(change) my mind.
A: Oh dear. Well, yesterday Mary 6) ... (tell) me that she 7) ... (buy) two tickets to see the Rocking
Stars, but she couldn't go to the concert. So 18) ... (buy) the tickets from her, because 1 9) ... (think)
you'd like to go.
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B: Tony, that's brilliant! T 10) ... (mean) to buy tickets for that concert, but they 11) ... (sell out) by
the time I 12) ... (go) to the booking office.
A: Well, it's lucky I 13) ... (see) Mary, then, isn't it?

14. Put the verbs in brackets into the correct tense.
1 A: Look at Steve! He is soaking wet.
B: I know. He ...has been washing... (wash) the car.
2 A: Why ... (you/make) so much food?
B: Well, I ... (expect) guests, but they phoned to say they couldn't come.
3 A: Julia performed well at the concert.
B: Yes. She ... (practise) for months beforehand.
4 A: .... (you/ever/go) to Spain?
B: Yes. I ... (go) last year.

5 A: 1 like your new coat.
B: Thank you. I ... (wear) my old coat for years, so I decided to buy a new one.
6 A: Do you know this town well?

B: Of course. I ... (live) here for six years.

Future simple ynotpebnsercs:

1. nns ob6o3HaueHUs: OyaylmuX ACHCTBUIA, KOTOPHIE, BO3MOKHO, IPOU30MAYT, @ BOZMOXKHO, U
ner, We'll visit Disney World one day.

2. i npejckaszanuii Oymynmx coowituii (predictions), Life will be better fifty years from now.

3. 171s BRIp@XKEHHUs yrpo3 Win npeaynpexacHuii (threats / warnings), Stop or I'll shoot.

4. s BeIpaKeHHs obemnaHuii (Promises) u pelieHuii, IPUHATHIX B MOMEHT peun (0n-the-spot
decisions), I'll help you with your homework.

5. ¢ rmaronamu hope, think, believe, expect u T.11., ¢ Bepaxkenusmu I'm sure, I'm afraid u t.11., a
Tarxke ¢ Hapeuusimu probably, perhaps u T.11. / think he will support me. He will probably go to work.

K mapxkepam future simple otaocsites: tomorrow, the day after tomorrow, next week |1 month /
year, tonight, soon, in a week / month year u T.x1.

[TPUMEYAHUE

Future simple ne ynorpebnsercs nocne cinoB while, before, until, as soon as, after, if u when B
NPUIATOYHBIX MPEUIOKEHHUIX YCIOBHS M BpeMeHHU. B Takux ciydasx ucrmonb3yercst present simple.
Hanpumep: I'll make a phone call while | wait for you. (A we:... whilo | will wait for you.) Please
phone me when you finish work.

B nonmomHUTENBHBIX NPHUIATOYHBIX NpemioxkeHusx mnocie "when" u "if' Bo3MOXKHO
ynotpebnenue future simple. Hanpumep: | don't know when | if Helen will be back.

He is going to throw the ball.

Be going to ymortpebnsercs ms:

1. BbIpaXkeHUs 3apaHee NPUHSTHIX IUIAaHOB U HaMepeHui Ha Oynyiuee,
Hanpumep: Bob is going to drive to Manchester tomorrow morning.

2. TpeACKa3aHWi, KOTJa Y€ €CTh JO0Ka3aTelbCTBAa TOTO, YTO OHU cOyAyTcs B OIHM3KOM
oynymem. Hanpumep: Look at that tree. It is going to fall down.

We use the future continuous:

a) for an action which will be in progress at a stated for an action which will be future time.
This time next week, we'll be cruising round the islands.

b) for an action which will definitely happen in the future as the result of a routine or
arrangement. Don 't call Julie. I'll be seeing her later, so I'll pass the message on.

¢) when we ask politely about someone's plans for the near future (what we want to know is if
our wishes fit in with their plans.) Will you be using the photocopier for long?
No. Why?
| need to make some photocopies.

We use the future perfect:
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1. For an action which will be finished before a stated future time. She will have delivered all
the newspapers by 8 o'clock.

2. The future perfect is used with the following time expressions: before, by, by then, by the
time, until/till.

We use the future perfect continuous:
1. to emphasize the duration of an action up to a certain time in the future. By the end of next
month, she will have been teaching for twenty years.

The future perfect continuous is used with: by... for.
®opMbl BbIpa:keHHUsl Oy1ylero BpeMeHH B MPUIATOYHBIX MPeII0KeHUNAX YCJI0OBUS U BpeMeHH

B npunarounsix BpeMeHu ¢ coro3zamu when (koraa), after (rmocie), before (mepen Tem kak), as
soon as (Kak TOJBKO), until (10 Tex mop moka He), OTHOCAMIMXCS K OyAylieMy BpeMEHH, a TakKe B
MIPUIATOYHBIX YCIIOBHS, BBOJUMBIX corozamu if (eciu) u unless (eciau He), Oyaylee BpeMsi 3aMEHAETCs
(dhopMOii HACTOSIIIIETO BPEMEHH, HO Ha PYCCKHUI SI3BIK MIEPEBOAUTCS Oy IyIIUM, HAIIPUMED:

If you help me, I shall do this work on time. - Eciu Tel moMOXelib MHE, 5 CIICNIAi0 3Ty paboTy
BOBpEMSI.

As soon as | get free, | shall give you a call. - Kak Tosibko s 0cBOOOXYCb, 51 BAM TTO3BOHIO.

We shall not sit to dinner until you come. - MsI He csiieM 00eaath, MoKa Thl HE MPHICIIb.

WHoraa B CIIOKHOCOYMHEHHOM MpeAaoKeHuHn cioBamMd when u if BBOAMTCS MpHIATOYHOE
JIOTIOJTHUTEIbHOE, a HE NPUIAATOYHOEC BPEMCHHM WM YCIOBHA. B 3TOM cilydae HCIOJIb30BaHUE
HACTOSIIEr0 BPEMEHH B MPUIAATOYHOM Oyser omrrbkoi. YToObl ompenenTh, Kakyio GopMy riaroia
HEOOXOUMO HCIIOJIB30BaTh, JOCTATOYHO MMOCTABUTH BOMPOC K MPHIATOYHOMY HPEITIOKEHHUIO - «IIPH
KakOM YCJIOBHH?» U «KOrAa?» K MPHUIATOYHBIM YCJIOBHS M BPEMEHH M «4TO?» - K MPUIATOYHOMY
JOTIOJTHUTEIIBHOMY.

We shall sit to dinner (Kormza?) when he comes. - Mei csiiem 06eaath, KOra OH IpHJIET.

We will go to the movies if he comes. -MsI TofizieM B KHHO, €CJTH OH TPHUJIET.

I want to know (uto?) when you will come. - 51 xo4dy 3HaTh, KOT/1a ThI IPUIEIIIb.

I want to know (uro?) if you will come. - £ xo4y 3HaTh, MPUICHIH JH THI.

Boinonnume YRpasiCHeHus onsa 3aKpenjienus wamepuania:

1. Put the verbs in brackets into the correct future tense.
- Your house is very small.
: I know. I ..."'m going to move... (move) to a bigger house next year.
: I have got a new job!
: Wonderful! I ... (call) Mum and tell her the good news.
: .How old is your daughter?
: She ... (be) fourteen next week.
: I must phone Julia.
: Well, don't phone her now. She ... (sleep).
: Have you been living here long?
: Yes. By next month, I ... (live) here for ten years.
6 Are you having a party next weekend?
Yes. I hope I ... (finish) decorating the house by then.
7 What are your plans for tonight?
Well, I ... (meet) Steve at eight o'clock.

w
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8 I must buy some bread.
You'd better hurry. The shops ... (close) in half an hour.
9 Shall I call you at ten o'clock tomorrow?
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No. I ... (leave) for work by then.
10 Are you coming to the disco on Friday night?
Ican't. I ... (study) for my exam then.
11 Are you excited about going to California?
Yes! This time tomorrow I ... (fly) across the Atlantic.
12 It's seven o'clock.
Yes. John ... (leave) the office by now.
13 There's somebody at the door.
Oh. That ... (be) the postman.
14 I've left my jacket at home.
I... (go) back and get it for you.
15 Have you booked a taxi to take you to the airport?
Yes. It ... (come) at eight o'clock in the morning.
16 Are you nervous about the interview?
Yes. This time tomorrow, I ... (talk) to the managing director.

2. Fill in the future simple, the present simple or the present perfect.
A) My car is being repaired and | don't know when it 1) ...will be... (be) ready. | doubt whether 1 2) ...
(be able to) collect it before the weekend. I wonder if John 3) ... (give) me a lift to the party on
Saturday. I'll ask him when he 4) ... (come) home.
B) I was calling to ask if you'd like to go out after we 1)  (finish) work tomorrow or if you 2) ...
(want) to watch a video instead. Call me back as soon as you 3) ... (get) in. I'll wait until I 4) ... (hear)
from you.
C) I will leave the hotel early in case there 1) ... (be) a lot of traffic. I don't know how long the journey
2) ... (take) or what time the plane 3) ... (land), but 1 4) ...
(call) you as soon as I 5) ... (arrive) at the airport. Then, I will wait until you 6) ... (come) to collect
me.
D) Paula is drinking tea as she is waiting for Charles. She wonders if he 1) ... (be) late as usual. She
will wait until the clock 2) ... (strike) five and then she will call him in case he 3) ... (forget).

3. Fill in the future simple or be going to.
1 A: Have you finished your essay yet?
B: No, but I'm sure | ... /] finish... (finish) it on time.
2 A: | have decided what to wear for the party.
B: Really? What ... (you/wear), then?
3 A: Why do you need hot soapy water?
B: Because I ... (wash) the car.
4 A: Did you post those letters?
B: No, I forgot. I... (post) them this afternoon.
5 A: Did you book a table at the restaurant?
B: Yes, but I don't expect it ... (be) busy.
6 A: I'm hungry.
B: Me too. I ... (make) us something to eat.
7 A: What are you doing this weekend?
B: Oh, I ... (probably/visit) my grandparents.
8 A: Look at that dog!
B: Oh yes! It ... (swim) across the river.
9 A: Tony is nearly eighteen, isn't he?
B: Yes. He ... (work) for his father when he leaves school.
10 A: Are you going into town today?
B: Yes. I ... (give) you a lift if you like.
11 A: Your shirtis dirty.
B: Oh dear! I ... (change) into another one.
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12 A: 1 hope we ... (not/arrive) late for the meeting.
B: Don't worry. There's plenty of time.
13 A: I'm really thirsty after all that hard work.
B: I... (make) some tea.
14 A: Did you give Steve his present?
B: No. I ... (give) it to him tonight at dinner.
15 A: Watch out! You ... (bang) your head on the doorframe.
B: Oh! I didn't realise it was so low.

4. Underline the correct tense.

A) Next Saturday, Daisy 1) is flying/flies to Paris for a business meeting. Her secretary has already
booked the flight. The plane 2) will leave/leaves at nine o'clock in the morning and one of her business
clients 3) will have met/will be meeting her at the airport when the plane lands. She doesn't know
how long the meeting will last, but she 4) will have returned/will have been returning home by
Thursday evening.

B) Florence 1) is going to become/will be becoming a doctor when she finishes medical school. She
thinks she 2) will probably work/will have probably worked in a hospital for most of her career. This
time next month, she 3) will have revised/will be revising hard for her exams. By the time she gets
her degree she 4) will have been studying/will have studied medicine for five years. Florence hopes
she 5) will have passed/will pass all the exams with excellent grades.

WILL/WON’T - SHALL

We use:

¢ will you ...? to give an order or make a request. e.g. Will you stop talking, please? (=
Please stop talking.)

¢ won't to express unwillingness or an emphatic refusal, even when the subject is not a

person. e.g. I've told him not to do that, but he won't listen. (= He refuses to listen.) The washing
machine won't work.

We use wouldn't to refer to the past. e.g. | asked him to help me, but he wouldn't. (= He was
unwilling to help me.)

¢ Shall I/we ... ?

a) to make an offer. e.g. Shall | do the washing-up for you? (= Do you want me to do the
washing-up for you?)

b) to make a suggestion. e.g. Shall we go out for dinner tonight? (= Why don't we go out
for dinner tonight?)

c) to ask for suggestions or instructions. e.g. 'Where shall | put the vase?' 'On the table.’
'What shall we do tonight?' "We could go out’

5. Replace the words in bold with will/won't or shall 1/we, as in the example.
1 Can you buy me some milk, please?
...Will you buy me some milk, please?...
What do you want me to do with this shopping?
I've asked Jane to tidy her room, but she refuses to do it.
Can you open the door for me, please?
Do you want me to walk the dog for you?
Why don't we go to the theatre, tonight?
When do you want me to visit next?
Please be quiet!
Ann is unwilling to talk to me.
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OTHER WAY OF EXPRESSING THE FUTURE
We can also express the future with:
¢ be to + infinitive (formal English). e.g. The President is to visit Poland next Monday.
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¢ be about to + infinitive/be on the point of + -ing form (to refer to the near future). e.g.
Look! The bus is about to leave. The company is on the point of closing down.

+ be due to + infinitive (timetables). e.g. Their flight is due to arrive at 6:15.

. verbs such as decide, plan, intend, arrange, mean + to -infinitive (for plans or
Intentions). e.g. We intend to buy a bigger flat.

. be sure to/be certain to/be bound to + infinitive (to express certainty about the future).

e.g. This plan is sure to/is bound to succeed.

The future in the past
We use the following patterns to talk about things we intended to do or plans we had for the
future.
a) was going to/was to/was about to/ was due to + infinitive
e.g. Mr Simon was going to resign, but the manager offered him a better salary. (So he didn't resign.)
b) was on the point of + -ing form
e.g. They were on the point of leaving the house when the phone rang. (So they didn't leave.)

6. Complete each sentence with two to five words, including the word in bold.

1 The Queen will open the new sports centre next week.

IS The Queen ...is to open... the new sports centre next week.

2 We are planning to go to Spain next summer.

intend We ... Spain next summer.

3 The guests should have arrived at nine, but they were late.

due  The guests ... at nine, but they were late.

4 Jane was thinking of looking for a new job, but she changed her mind.
going Jane ... a new job, but she changed her mind.

5 The manager will be angry when he hears the news.

bound The manager ... angry when he hears the news.
6 Hurry up! The bus is going to leave!

about Hurry up! The bus ... leave!

7 Helen will love this present.

sure  Helen ... this present.

7. ldentify the tenses, then match them to the correct descriptions.

| like these shoes. I'll buy them.

They will have eaten lunch by two o'clock this afternoon.

I'm going to open my own business in the future.

This time tomorrow, I'll be taking my driving test.

By the time Jack finishes the race, he will have been running for two hours.
Everyone believes he will win the competition.

I'll tell Paul about the party. I'll be seeing him at work anyway.

Will you be speaking to Rob later? I've got a message for him.

Look at them! They are going to catch the thieves.

10 Since you're tired, I'll cook dinner tonight.

a) for offers, promises, threats, etc

b) action which will definitely happen in the future as a result of a routine or arrangement
¢) for plans, intentions or ambitions we have for the future

d) predictions about the future

e) asking politely about someone's plans for the near future

f) action which will be finished before a stated future time

g) to emphasise the duration of an action up to a certain time in the future

h) action which will be in progress at a stated future time

i) on-the-spot decision

J) predictions when there is evidence that something will happen in the near future
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8. A Fill in the gaps with an appropriate tense form.

Next month, Maggie 1) ...is going... (go) to Australia to visit her sister, who she hasn't seen for
fifteen years. The plane2) ... (leave) early in the morning and 3) ... (stop off) at Singapore before
flying on to Sydney. It 4) ... (be) a very long, tiring journey, but Maggie is very excited because this
time next month, she 5) ... (begin) her adventure on the other side of the world. She 6) ... (stay) in
Australia for one month. She has booked her flight, so she 7) ... (fly) back to Britain on 31st May. She
hopes that she 8) ... (visit) lots of fascinating places and seen many interesting things by the time her
holidays are over.

B Which of the tense forms in the text above are used to express:
timetables/programmes

actions which will have finished before a stated

plans or intentions

fixed arrangements in the near future time

predictions based on what we know

g~ wdNPE-

9. Put the verbs in brackets into the correct future form.
Dear Lionel,
I'm writing to tell you my exciting news. | have won a competition! | think my life 1) ...will change...
(change) a lot now! 1 2) ... (meet) the competition organisers next week to get my prize — a cheque
for £50,000.
As soon as I 3) ... (have) the money, I 4) ... (buy) a new car, and I 5) ... (also/redecorate) my house.
Hopefully, I 6) ... (finish) the whole house by the end of June. Then, on the fifth of July, I 7) ... (fly)
to Tahiti for an exotic holiday in the sun. I 8) ... (return) by the end of July and then 1 9) ... (throw) a
big party for all my friends. I hope you 10) ... (come).
Well, it's almost lunchtime, so I 11) ... (say) goodbye for now. I promise I 12) ... (send) you a
postcard from Tahiti.
Best wishes, Emily

10. Fill in the correct present or future forms.

If you 1) ...like... (like) watersports, you 2) ... (love) Aquaworld. As soon as you 3) ... (arrive) at this
unique theme park, youd) ... (be greeted) by visitor hosts who 5) ... (show) you to a luxury chalet.
Once you 6) ... (be) in your swimsuit, you 7) ... (be able to) enjoy a wide variety of watersports, from
swimming to water-skiing. You 8) ... (find) plenty to do and you 9) ... (have) the chance to try many
exciting activities. Aquaworld 10) ... (open) at 9 am every day and 11) ... (close) at 8 pm. There 12)
... (be) special facilities for children and lifeguards 13) ... (supervise) all activities. Visit Aquaworld
for an experience you 14) ... (never/forget)!

11. Choose the correct answer.

1 'l ...A... about buying a new car recently.'
'Really? What sort of car?'

A have been thinking

B have thought

C thought

2 'I haven't seen Mark for weeks.'
‘Well, T ... him this afternoon. Why don't you come along?'

A have met

B am meeting

C meet

3 '‘We'd better take a taxi to the station.'
'"Yes. The train ... in fifteen minutes.'

A has left

B will have left

C leaves
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4 '‘Where is the newspaper?'
'l threw it away. | thought you ... reading it.'
A have finished
B finished
C had finished
5 ‘I feel very tirgd,'
"How can you be tired? You ... a thing all day.'
A haven't been doing
B aren't doing
C haven't done
6 'Cathy doesn't study enough.’
'T know. I'm afraid she ... her exam.'
A won't pass
B won't be passing
C won't have passed
7 'It's bad news about Janet crashing her new car, isn't it?'
"Yes. She ... for months to buy it.'
A saved
B is saving
C had been saving
8 There's someone here to see you.'
'Oh, that ... my sister. Send her in.'
A will have been

B was
C will be
9 'Whose is this earring?'

'T don't know. I found it when I ... the house.'
A was cleaning
B had cleaned
C am cleaning
10 'T... to reach Jane on the phone all day.'
'‘Don't you know? She's gone on holiday.'
A tried
B have been trying
C have tried
11 'l want to visit Katie.'
'Well, don't visit her before five o'clock. She ... .
A isworking
B will be working
C will have worked
12 That ... like Dad's car.'
‘It is. He must have finished work early.'
A sounds
B had sounded
C has sounded
13 'Is that a new jumper?'
"No. I ... it from Laura yesterday.'
A have borrowed
B had borrowed
C borrowed
14 ' ... to the library today?'
"Yes. Would you like me to return your books?'
A Will you have gone
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B Will you have been going

C Will you be going

15 'How is your grandfather?'
'His condition ... day by day.'

A improves

B has improved

C is improving

16 'When did you speak to Sue?'
TmetherasI... to work.'

A had walked

B was walking

C am walking

17 ‘Shall we go shopping?'
'T can't go until the babysitter ...

A arrives

B will arrive

C arrived

18 'I've invited Sam to my party.'
'Tdoubt if he ... . He's studying for an exam.'

A comes

B will come
C is coming
19 ‘I'm sorry I'm late.'

T ... here for over an hour.'
A have been waiting
B have waited
C was waiting
20 'I'm having trouble with the car.’
'T'm sure John ... you fix it if you ask him.
A is going to help

'

B helps
C will help
21 'How long ... James?'

'Since we were children.’

A have you known

B do you know

C did you know

22 "You ... a good teacher one day.'
'Do you really think so?'

A were

B will be

C are being
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Tema 2: /le10oBast nepenucka

2.1 3anomuume cnoea u evipasrxcenus, HeodX00uMble 011 0C60CHU MeMbl Kypca:

1. Odpamenue
Dear Sirs, Dear Sir or Madam

Dear Mr, Mrs, Miss or Ms

Dear Frank,

2. Beryniienue, npeabiayiiee o0mmeHue.
Thank you for your e-mail of (date)...
Further to your last e-mail...

| apologise for not getting in contact with you
before now...

Thank you for your letter of the 5th of March.

With reference to your letter of 23rd March
With reference to your advertisement in «The
Times»

3. Yka3anue NpuYMH HANIMCAHUS MUCHMA
| am writing to enquire about

| am writing to apologise for

| am writing to confirm

| am writing in connection with

We would like to point out that...

4. IIpocn0da

Could you possibly...

I would be grateful if you could ...

I would like to receive

Please could you send me...

5. CorJameHue ¢ ycJ10BHSIMH.

I would be delighted to ...

| would be happy to

| would be glad to

6. Coo01ieHne NJI0XUX HOBOCTEH
Unfortunately ...

I am afraid that ...

| am sorry to inform you that

We regret to inform you that...

(ecu BaM He U3BECTHO MMS aJipecara)

(eciu BaM M3BECTHO MMS aJIpecaTa; B TOM CIIydae
KOTI'/la Bbl HE 3HAaeTe CeMEHOe MOJI0KEHNE
JKEHILUHBI CIIeAyeT nucatb Ms, rpy0oii ommokon
SIBJISICTCS] CTIOJIb30BaHue dpasbl “Mrs or Miss™)
(B oOpamieHnn K 3HaKOMOMY YE€JI0OBEKY)

Cmacu0o 3a Ballle IMChbMO OT (YHUCIIa)

OTBeuas Ha Balle MUCHMO. ..

51 mporry mpoieHus, 9To 0 CUX IMOP He HaIUcall
BaM...

Crnacu6o0 3a Bamie nucbMo ot 5 Mapta
OTHOCHUTENBHO Ballero nucbma ot 23 Mapra

OTtHocuTenbHO Baliel pexiamsl B Taiimc

Sl nunry Bam, 4ToOBI y3HATh. ..

Sl nmunry Bam, 9TOOBI N3BHHUTHCS 34. ..

Sl nunry Bam, 4To OBl IOATBEPAUTE. ..

S nuiry BaM B CBSI3H C ...

Msl xoTenu Obl 0OpaTUTH Ballle BHUMaHKE Ha ...

He mormnu Ol BHI. ..

51 ObL1 OBI IpU3HATETIEH BaM, €CJIH OBl BHI ...
51 6BI XOTEN MOJNYUUTb. .....

He mornu ObI BbI BbICHATh MHE. ..

S 6b11 OBI pan ...
$] GBI OBI CUACTIIUB. ..
S Ob11 OBI paf...

K coxanenuro. ..

borocs, gTo...

MHe TspKeno cooOIaTh BaMm, HO ...

K cokanenuro, Mbl BEIHYK/I€HbBI COOOIIUTH BaM
o...

7. Hpnnome}me K IMCbMY JONMOJHUTECJIbHBIX MATCPHAJIOB

We are pleased to enclose ...
Attached you will find ...

We enclose ...

Please find attached (for e-mails)

MBI ¢ yAOBOJIBCTBUEM BKJIAJIBIBAEM. . .

B npukpenyieHHOM aiine Bbl HaleTe. ..
Mp1 npunaraem. ..

Bb1 Haliiere npuKperieHHbli daiti. ..

8. Boicka3bpIiBaHHe 0J1aroIapHOCTH 32 NMPOsIBJIEHHbII HHTeEpeC.

Thank you for your letter of
Thank you for enquiring

We would like to thank you for your letter of ...

9. Ilepexon K Apyroii Teme.
We would also like to inform you ...
Regarding your question about ...

Crnacu6o0 3a Balie mucbMo
Crniacu60 3a MposBIEHHBIA HHTEPEC. . .
Mg xotenu Obl mobIarogapuTh Bac 3a...

MBI Tak e XoTelHd Obl COOOLIUTE BaM O. ..
OTHOCHUTENBHO BalIEro BOMpPoOca O...



In answer to your question (enquiry) about ...

I also wonder if...

10. Tomo,tHUTEJIbHbIE BOMIPOCHI.
I am a little unsure about...

I do not fully understand what...
Could you possibly explain...

11. Ilepenaya undopmanuun

I’m writing to let you know that...
We are able to confirm to you...

I am delighted to tell you that...

We regret to inform you that...

12. IIpensiokeHue cBoeii MOMOIIH
Would you like me to...?
If you wish, I would be happy to...

Let me know whether you would like me to...

B otBer Ha Bam Bomnpoc o...
MeHs Tak)Ke MHTEpECYET. ..

$1 HEMHOTO HE YBEpPEH B ...
S| He 10 KOHIA TOHSLI. ..
He moriu Obl BBl OOBSICHUTS. ..

51 nunry, 9T006I COOOIIUTE O ...

MbI MOKeM OATBEPIUTS ...

MBI ¢ y1OBOJIBCTBHE COOOIIAEM O ...

K coxxanenuro, Mbl BBIHYXJICHBI COOOIINTH BaM
0...

Mory nu s (cnenats)...?
Eciu xotuTte, s ¢ paocThio. ..
Coo0b1muTe, eciy BaM ITIOHAZ00UTCS MOSI IIOMOIIIb.

13. HamoMuHaHMe 0 HAMEUYEHHOH BCTpeYe WIN OKHIaHHe 0TBeTa

| look forward to ...
hearing from you soon
meeting you next Tuesday
seeing you next Thursday
14. IlTonnuck

Kind regards,

Yours faithfully,
Yours sincerely,

51 c HeTeprieHneM K1y,

KOI'Zla CMOTY CHOBA YCJIbILIATh BacC
BCTpPEYM C BaMU B CIEAYIOINN BTopHHK
BCTpeuu ¢ Bamu B Uersepr

C yBaxxeHUueM. ..

Hckpenne Bamu (eciu ums yenoseka Bam He
WU3BECTHO)

(ecniu umst Bam u3BecTHO)

2.2 Iloozomoevme ycmubwlii pacckas no meme Ha 0CHO8E NPEONONHCEHHO20:

We can’t imagine business without communication. Business is made through communication.
It can be face-to-face conversation organized in the office or at the restaurant or business
correspondence. It can be held with the help of regular mail or E-mail.

A Dbusiness letter is the principal means used by a business firm to keep in touch with its

customers. According to the purpose of the letter there may be different kinds, e.g. a letter of request, a
memo (memorandum), a letter of advice, an invitation letter, a congratulation letter, a letter of thanks
(gratitude), a letter of apology, an enquiry letter, a letter of guarantee, a letter of complaint, a letter of
claim, an order letter, etc.

There are special rules to organize a business letter in a right way. The business letter consists
of several parts.

First you should write your own name and address (in the right up corner), telephone numbers,
and then write down the title, name and address of the recipient.

Always type the date, in the logical order of day, month, year (10th November 20...).

It is important to use the correct title of the person you are addressing to:

Dr. — means doctor (a person, who has Doctor’s degree or PhD);

Professor — if you are addressing the professor;

Mr. / Sir — if you are addressing a male, but is not sure in his title;

Mrs. — if you are addressing a female (married);

Miss — if you are addressing a female (single);

Ms — if you are addressing a female (married or unmarried businesswoman);

Madam — addressing a female if you are not sure in her family status.

The salutation is the greeting with which every letter begins. Opening salutation is typed in the
left-hand corner. There are several types of opening salutation:

Dear Sirs — to a company;
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Dear Sir — to a man if you do not know his name;

Dear Madam — to a woman if you do not know her name;

Dear Sir or Madam — to a person if you know neither the name, nor sex;

Gentlemen — the most common salutation in the United States.

If your correspondent is known to you personally the warmer and more friendly greeting, Dear
Mr ... is preferred.

The message forms the body of the letter and is the part that really matters. Some letters are
very short and may consist of only one paragraph. Many others have three paragraphs: Introduction
(why are you writing?), Details (facts, information, instructions), Action (what action will you take?).

Finishing the letter is a polite way of bringing a letter to a close and you should write one of the
following phrases:

Yours sincerely; Truly yours, Yours faithfully sign the letter and put your (title), name and
surname.

Business letters have to be written (typed) accurately in plain language.

Email and Fax Communication

E-mail writing has become a large part of modern communication, particularly in business. The
world has become much smaller now that we have the ability to send and receive e-mail messages over
great distances at an incredible speed. However e-mail was originally used as an informal means of
communication. Therefore business e-mail letters are less formal in style than ordinary business letters.

E-mail is short for electronic mail. E-mail correspondence gets from one place to another in a
matter of minutes. Connecting to the Internet provides you with e-mail services and an e-mail address
which looks like this: nickname@someplace.com (@ means at, and com indicates the domain, in this
case, a company). The Internet is a communication network that links computers all around the world
via modems. Companies send documents from one place to another in minutes. E-mail is an up-to-date
method of transmitting data, text files, and digital photos from one computer to another over the
Internet. And now e-mails have become one of the most widely used forms of business and personal
communication. E-mails are quick, so they are good for chatting, inviting people out, keeping in touch
and doing business.

E-mails do not necessarily contain all the elements important for business letters. So e-mails
are usually shorter and it takes less time to compile and send them. The e-mail language is much closer
to spoken English than traditional business correspondence style.

Information about the sender and the receiver (addressee) appears at the top in a special frame —
so the writer doesn’t have to use traditional greetings. Mr Black, Dear Peter, Peter are all acceptable
ways of starting an e-mail.

As e-mails are designed for speed, they usually avoid the formal expressions used in letters,
and people often do not write in complete sentences using abbreviations. A message should be short to
fit on one screen, whenever possible, thus keeping all important information visible at once. Be sure
your message is easy to answer.

You can end your e-mail with:

Best wishes

All best wishes

Best regards

Regards

Yours

To people you know well, you can end with:

All the best

Best

People often sign e-mail with their first name.

There are a few important points to remember when composing e-mail, particularly when the e-
mail’s recipient is someone who does not know you.

- Include a meaningful subject line; this helps clarify what your message is about.

- Open your e-mail with a greeting like Dear Dr. Jones, or Ms. Smith.
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- Use standard spelling and punctuation.

- Don’t write unnecessarily long e-mails (4 or 5 paragraphs). Write clear, short paragraphs.

- In business e-mails, try not to use abbreviations such as PLS (please) and BTW (by the

way).

- Finish with a closing decision, hope or apology.

- Include a Signature Block in every e-mail — your name, title, business address,

telephone number, fax numbers, e-mail address and website address.

Be polite and give as many contact details as possible so that the reader can contact you in
different ways.

Even in today’s modern age of the Internet, it is still necessary to send and receive faxes. Most
companies, large or small, have a fax machine. This allows them to send facsimiles of any document.
A fax message is the message that is sent or received over a fax machine (phone lines are used) or
online fax service. The word fax comes from the word facsimile standing for perfect copy.

The original document is scanned with a fax machine; the information is then transmitted as
electrical signals through the telephone system. A fax message is often sent when particular official
correspondence needs to be sent or received urgently and it is not possible to send the documents via
email.

1.3 Cucmejnamusauuﬂ pammamudecKkozo mamepuaia:

Karteropusi cTpagaTebHOro 3ajiora aHrjInickoro riaarojia. Odpasosanue popm.
Passive Voice

o0Opa3yeTcs MpH TMOMOLIM BCIIOMOTATENIBHOTO Iiiaroja to be B COOTBETCTBYIOIIEM BPEMEHH,
JIMIIE ¥ YKCJIE U MIPHYACTHS MPOIICAIIEro BpeMeHu cMmbici. riaroia — Participle 11 (11 —s dopma niu
ed-popma).

B cTpanaTenbHOM 3an0re He yoTpeOIsIFOTCS:

1) HenepexoHbIE TIarobl, T.K. IPH HUX HET 00BEKTA, KOTOPBINA UCIIBLITHIBAT ObI BO3/CHCTBHE,
TO €CTh HET MPSMBIX JIOTOJHEHUH KOTOpbIE MOTIIM ObI CTaTh MOAJEKAIIUMHU IMPH Tiaroje B ¢opme
Passive.

[TepexoIHBIMH B aHTJI. SI3bIKE HA3BIBAIOTCS TJIAr0JIbI, TIOCE KOTOPHIX B IEHCTBUTENLHOM 3aJI0Te
CIIeAyeT TpsSMOE JONOJHEHHE; B PYCCKOM SI3BIKE 3TO JOIMOJHEHHE, OTBEYAIOIIee Ha BOMPOCHI
BUHUTENBHOTO Majeka — koro? uro?: to build crpouts, to see Buaerh, to take Oparb, to open
OTKpBIBATh | T.II.

HenepexonHubMH TTaroiaMu Ha3bIBaIOTCS TAaKHE TIAroiibl, KOTOpble HE TPeOyrOT mocie ceds
MPSIMOTO JIOTIOJTHEHUS: to live )KuTh, to come NMpuxoauTh, to fly nerars, cry miakaTe u ap.

2) 'maronbi-cBs3kH: be — ObITh, become — cCTaHOBUTHCS/CTATh.

3) MopanbHbI€ TJIaroJibl.

4) HekoTopble mepexoAHble INIaroibl He MOTYT UCHOJB30BaThCS B CTpajaTelbHOM 3ajnore. B
OOJIBIITMHCTBE CITy4YaeB TO TJIATOJIBI COCTOSIHHS, TAKHE KaK:
to fit ronuThed, ObITH BrOpy to have nmerts to lack He XBaTaTh, HelOCTaBaTh to like HpaBUTBCA
to resemble HarmTOMUHATH, OBITH TIOXOKUM O SUit TOAMTHCS, TOJXOTUTH H JIP.

[Ipy w3MeHeHWH Triaroia U3 JEHCTBUTENHLHOTO B CTPAJaTENbHBIN 3aJ0r MEHSETCS BCS
KOHCTPYKIIUS TTPEITIOKEHUS:

- IOTIOJTHEHHE TIPEIJIOKEHUsS B Active CTAaHOBHUTCS MOAJIEKAIIUM TpeiokeHus B Passive;

- TIOJUTeXKaIIee TPETIOKEHHsT B Active CTaHOBHUTCS MPEIJIOKHBIM JOMOTHEHUEM, KOTOPOE BBOJUTCS
MPeJIoroM by WJIH BOBCE OITYCKAaeTCs;

- ckazyeMmoe B hopme Active CTaHOBHUTCS CKazyeMbIM B popme Passive.

OcobGennocTu ynorpeodJsenusi gopm Passive:
1. ®opma Future Continuous He ynotpebisiercs B Passive, BMecTo Hee ynoTpebdinsercs Future
Indefinite:
At ten o’clock this morning Nick will be writing the letter. —At ten o’clock this morning the letter will
be written by Nick.
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2. B Passive Het ¢opm Perfect Continuous, mo3TomMy B Te€X CiIydasix, KOTJa HY>KHO IepeaaTh B
Passive neiicTBue, HaudaBiieecs J0 KaKOro-TO MOMEHTa M TIPOJOJDKAIONIEECs BIUIOTH JIO 3TOTO
MOMeHTa, yrnoTpebistorcs popmsl Perfect:

He has been writing the story for three months. The story has been written by him for three months.

3. Jnsa xpatkocTd, BO m3bexxaHue ciloxHbIx (opm, ¢opmbl Indefinite (Present, Past, Future)
gacTo ymnoTpeOsstorcst BMecto ¢dopm Perfect m Continuous, kak B MOBCEIHEBHOW peyd Tak M B
xynoxxectBeHHoU suteparype. @opmer Perfect u Continuous uame ynoTpeOisroTcs B HayYHOMH
JIUTEPATYPE U TEXHUUYECKUN UHCTPYKIIUSX.

This letter has been written by Bill. (Present Perfect)

This letter is written by Bill. (Present Indefinite — 6onee ynmotpedurensbHo)
Apples are being sold in this shop. (Present Continuous)

Apples are sold in this shop. (Present Indefinite — 6onee ymorpedburensHo)

4. Ecnu HECKOJNBKO OJHOTHMIIHBIX JEMCTBHM OTHOCATCS K OJHOMY IOJIEXKAIEMy, TO
BCIIOMOTaTeabHbIE TJ1arojbl 0OBIYHO y1'[0Tp€6J'I}IIOTC${ TOJIBKO IIEPEC NMEPBBIM HefICTBI/ICM, HalripuMmep:
The new course will be sold in shops and ordered by post.

Ipsimoii maccus (The Direct Passive)

DTO KOHCTPYKLUS, B KOTOPOH IMOJUIeXKAIIee MpeUIoKeHHs B Passive cOOTBETCTByeT mpsiMoMy
JONIONTHeHNIO0 Tipeaioxkenns B Active. IIpsimoii maccuB oOpasyercs OT OOJBIIMHCTBA TEPEXOIHBIX
TJIar0JIOB.
| gave him a book. S nan emy kuury. A book was given to him. Emy nanu xaury. (uiu Kaura Obuia
JlaHa eMy)

The thief stole my watch yesterday. Bop ykpan mou dace! Buepa.
My watch was stolen yesterday. Mowu yacbl ObUTIH YKpaJICHBI BUEpa.

B aHrmmiickoM s3bIKe HMMEETCS P MEPEeXOAHBIX TJIAroJioB, KOTOPBIE COOTBETCTBYIOT
HETICPEXO/IHbIM TJIarojiaM B PYCCKOM si3bIKE. B aHTIIMHCKOM OHHM MOTYT YIOTPEOJATHCS B MPSIMOM
MACCHBE, a B PYCCKOM — HET. DTO:t0 answer OTBeYaTb KOMY-II.
to believe BepuTh kOMy-11.  to enter Bxoauth (B) to follow cnmemoBath (3a) to help  momorarts
KOMY-JI.
to influence BIUATH (Ha) to join MPUCOEAMHATHCS to need HyxnaTbcs to watch
Ha0Mr01aTh (32)

Tak Kak COOTBETCTBYIOIIME PYCCKHME TJaroyibl, SBJSISICH HENEepexXOoJHbIMU, HE MOTYT
YIIOTPEOJIATECS B CTPaNaTebHOM 3alIorTe, TO OHHU MEPEBOMATCS HA PYCCKUH S3BIK TJarojamMu B
JeMCTBUTENILHOM 3aJI0Te:

Winter is followed by spring.

A Tpu OTCYTCTBHUHU JONOJHEHHs C MpeioromM by mnepeBoAsTCs HeOoNpeneleHHO-TUYHBIMU

npemnoxenusimu: Your help is needed.

KocBennnlii maccus (The Indirect Passive)

OTO KOHCTPYKLMS, B KOTOpPOM moJylexaliee npeanoxkeHuss B Passive cooTBeTcTBYeT
KOCBEHHOMY JIOTIOJIHEHUIO TpeuiokeHnus B Active. OHa BO3MOXKHA TOJIBKO C IJlarojiaMu, KOTOpbIE
MOTYT UMETh M MPSAMOE U KOCBEHHOE JIONOJHEHUS B JAEHCTBUTEIbHOM 3aiore. IIpsmoe nomonHeHue
0OBIYHO O3HaUaeT mpeaMeT (4To?), a KOCBEHHOE — JIUIIO (KOoMYy?).

C TakuMM IJ1arojaMu B JIEHCTBUTEIBHOM 3aJI0Te MOKHO 00pa30BaTh /1IB€ KOHCTPYKLIUU:

a) TJIaroJI + KOCBEHHOE JIOMOJTHEHHE + TPSIMOE JIOTIOJTHEHHE;

0) riaron + npsMoe J0MOJIHEHUE + MPeJyIoT + KOCBEHHOE JOMOTHEHHE:

a) They sent Ann an invitation.- Oxu mocnanu AHHE TpUTJIAIICHHUE.
0) They sent an invitation to Ann. - OHu nocIanK NpUrIanieHue AHHE.

B crpamatensHOM 3aiore ¢ HUMH TaKke€ MOKHO O0Opa3oBaTh JIBE KOHCTPYKIIUH — TPSMOW H
KOCBEHHBII MaccuB, B 3aBHCUMOCTHM OT TOTO, Kako€ JIOMOJHEHHWE CTAaHOBUTCS MOJUIeKAIUM
npenioxeHus B Passive. K aTum riaronam otHocsTes:to bring IpUHOCUTH
to buy moxynarp to give nmaBath to invite mpurnamare to leave
OCTaBJIAThH
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to lend onamxuBare to offer nmpemnarare to order mpukasbiBaTh to pay mnaruth
to promise o6emats to sell mpomasats to send moceitate  t0 ShOW mokasbIBaTh
to teach yuuth to tell ckazatb u np.

Hanpumep: Tom gave Mary a book. Tom gan Mapu KHury.

Mary was given a book. Mapu nanu KHUTY. (KOCBEHHBIH MTACCHB — 0o0Jiee YIIOTPEOUTEIICH)

A book was given to Mary. Kuury maau Mapu. (IpsMoii macCHB — MEHEE YIIOTPEOUTEIICH)

BbeiOop Mexay OpsMbIM WM KOCBEHHBIM IACCHBOM 3aBHCUT OT CMBICIOBOIO aKIICHTA,
BKJIQ/IBIBAEMOTO B ITOCIIEIHHAE, HAN0O0JIee 3HAYUMBbIe, CII0BA (hpasbl:

John was offered a good job. (kocBenHbIii taccuB) JKOHY HPEATIOKUIN XOPOIITYIO padoTy.
The job was offered to John. (mpsimoit maccuB) PaboTy npemnoxuu J[Kony.

['maromn to ask crpammBate 00pa3yeT TOJIBKO OJHY MAaCCHBHYIO KOHCTPYKILHUIO — Ty, B KOTOPOii
MOJISXKAIIUM SIBIISICTCS IOTIOJTHEHHE, 0003HaYaroIIee JUIIO0 (KOCBEHHBIH MAaCCHB):

He was asked a lot of questions. Emy 3amanu MHOTO BOIIPOCOB.

KocBeHHBI TIaCCMB HEBO3MOXKEH C HEKOTOPBIMHU TIJIAroJiaMH, TPEOYIOIUMH KOCBEHHOTO
nornonHeHus (komy?) ¢ npematorom to. Takoe KOCBEHHOE JOMOIHEHNUE HE MOXKET OBITh MOJICKAIUM B
Passive, mo3romy B cTpamaTeIbHOM 3aJ0r€ BO3MOXKHA TOJILKO OJJHA KOHCTPYKIIUSI — MPSMOU TACCHB,
TO ecTb BapuaHT: YTo? OOBACHWIN, MPEIOKWIH, MOBTOpHIH...Komy? Drto rnaromsiito address
aJipecoBaTh

to describe omuceiBaTh to dictate guxroBath t0 explain oOBICHATH to mention
YIOMHHATh
to propose npepnaratb to repeat moBTOpsATH 10 suggest mpemnmarats to write

IIrucaTb U ap.
Hanpumep: The teacher explained the rule to the pupils. — Yuurens 0OBsICHWI MPAaBUIO yICHUKAM.
The rule was explained to the pupils. — TlpaBuno o0bscHuan yuenukam. (Not: The pupils was
explained...)

Ynorpedaenue CTpagaTeabHOro 3aj10ra

B aHrnmmiickoMm s3bIKe, Kak ¥ B PyCCKOM, CTPaJaTeIbHBIN 3aJI0T YIIOTP. AJISl TOTO YTOOBI:

1. O6oiituch 6e3 ynmomuHanus ucnosaurtens aectsus ( 70% ciydaeB ynorpebnenus Passive)
B T€X CIIydasx Korja:

a) HcnomauTes HEW3BECTEH MIN €ro HE XOTAT YIIOMHHAThb:

He was killed in the war. On 6611 yOuT Ha BoiiHe.

0) HcnonHutenp HE BaXCH, a HMHTEPEC MPEICTABISICT JIMIIb OOBEKT BO3JCHCTBUS U
CONYTCTBYIOIIHE 00CTOSTENbCTBA:

The window was broken last night. OxHo 66110 pa30UTO MPOILTOH HOYBIO.

B) conmauTens AelCTBUS HE Ha3bIBACTCS, IOCKOJIBKY OH SICEH U3 CHUTYalluH WM KOHTEKCTA!
The boy was operated on the next day. Manbuuka onepupoBalid Ha CICTYIOUIHNA JICHb.

r) besnuunble maccMBHBIE KOHCTPYKIIMU ITOCTOSHHO HCIOJB3YIOTCS B HAYYHOH W ydeOHOU
JUTEpaType, B pa3IMUHBIX pyKoBoJICTBax: The contents of the container should be kept in a cool dry
place. ComepxuMoe YIIaKOBKH CIEIYeT XPaHUTh B CYXOM MPOXJIQJHOM MECTe.

2. 21.]'[5[ TOTO, 4TOOBI CIICHHUAJIBHO MPHUBJICYb BHUMAHHUE K TOMY, KEM HJIK Y€EM OCYHICCTBJIAIIOCH
nericteue. B 9TOM ciydae cymiecTBUTENbHOE (OQYIIEBICHHOE WM HEOIYNICBICHHOE.) WIH
MecTouMeHune (B 00beKTHOM MaJie’ke) BBOAUTCS IIPEJIOTOM by mmocie ckazyemoro B Passive.

B aHrnmiickoMm si3bIke, KaK U B PyCCKOM, CMBICIIOBOM aKIIEHT MPUXOAUTCS Ha MOCIIEAHIOI0 4acTh
dpasel. He quickly dressed. On GbicTpo ozmencs..

[ToaTOMy, €ciii HYKHO HOYEPKHYTh HCIOJIHUTENS JEHCTBUS, TO O HEM CIIEIyeT CKa3aTh B
KOHIIE MpeUIoKeHus. M3-3a CcTpOroro mopsKa CJIOB AaHTJIMHUCKOTO TMPEIUIOKEHHUS 3TO MOXKHO
OCYIIECTBHTB JIUIIb TPHOETHYB K CTpagarenbHoMy 3anory. CpaBHUTE:

The flood broke the dam. (Active) HaBoguenwue paspymmio miotuny. (HaBogHeHue pa3pymmmio 41o?
— IJIOTUHY)

The dam was broken by the flood. (Passive) Ilnotuna Obuta paspyiiena HaBogneHueM. ([lnotuna
paspyuieHa yem? — HaBOJAHEHHEM )

Yare Bcero HCIoONb3yeTcs, KOT/Ia pedb HAET 00 aBTOPCTBE:
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The letter was written by my brother. Dto nuceMo ObUTO HanMCaHO MOUM OpaTOM.
N korjia UCMOJHUTENb AEUCTBUS ABIISAETCS MPUUUHON MOCIEAYIOIIEr0 COCTOSHUS:
The house was damaged by a storm. Jlom ObL1 OBpEXkACH TPO30H.
[Ipumeuanue: Ecnu pelicTBue coBeplIaeTcs C TMOMOIIBIO Kakoro-To IpeaMeTra, To
ynotpebmnsercs npeaior with, Hanpumep:
He was shot with a revolver. Ou 6b11 yOuT U3 peBoJIbBEpA.

IlepeBona riarosios B ¢popme Passive

B pycckoM si3bIKe ecTh TpH croco0a BBIPaKEHUS CTPAIaTeNIbHOTO 3aJI0Ta:

1. IIpu momomu rnarosa "ObITh" W KpaTKoW (OPMBI CTpaAaTEeIbHOTO MPUYACTHS, MPUYEM B
HACTOSIIIEM BpeMeHH "OBbITh" OIyCKaeTCs:
| am invited to a party.

Sl npurnaméx Ha BEUEPUHKY.

Wuoraa npu nepeBojie UCIOJNIb3YeTCsl OOPATHBIN MOPSAOK CIOB, KOT/Ia PYCCKOE MPEUI0KEeHHE
HaunHaeTcs co ckazyemoro: New technique has been developed. Beuia pazpaborana HOBasi METOIUKA.

2. 'maron B cTpajgaTeIbHOM 3aJI0T€ MEPEBOJUTCS PYCCKUM IJIarojioM, OKaHYMBAIOIIMMCS Ha —
csi(-Chb):

Bread is made from flour. Xne6 nenaercst u3 Mmyku.
Answers are given in the written form. OtBeTbI ar0TCs B MMCHMEHHOM BHJIC.

3. HeompeneneHHO-THYHBIM MpEANIOKEHUEM (TOAJIeXkKAllee B TMEpPEBOAEC OTCYTCTBYET;
CKa3yeMo€ CTOUT B 3-M JIMIIE MHOKECTBEHHOIO 4YMCJa JEHCTBUTEJIBHOIO 3aJI0ra). DTOT CIocod
MepeBo/ia BO3MOXKEH TOJIBKO MPU OTCYTCTBUU JOMOIHEHUS C MpeioroM by (mpou3BoAUTENb AEHCTBUS
HE YIIOMSIHYT):

The book is much spoken about. O6 3Toii KHHUTre MHOTO TOBOPSIT.
I was told that you’re ill. MHe cka3anm, 910 TBI OOJICH.

4. Eciu B MpeAnioXKeHUM YKa3aH CYOBEKT IEHCTBHS, TO €ro MOXHO IEpPEBECTH JIHUYHBIM
MIPEUIOKEHUEM C TIIarojoM B JCHCTBUTEIHHOM 3aJiore (IOMOJHEHHE ¢ by mpu mepeBojie CTaHOBUTCS
noJyiexanum). Beibop Toro uiam mHOro crioco0a nepeBojia 3aBUCUT OT 3HAYEHHUs TIJarojla U BCETO
MPEAJIONKEHUS B 1IETIOM (OT KOHTEKCTA):

They were invited by my friend. x npurnacun moit apyr.(unu OHH OBUIM MPUTJIAIICHBI MOHM
JPYroMm.)

[Tpumeuanue 1: MHorma crpagaTenbHbIE 000pPOT MOXHO NMEPEBECTH IBYMS WM JIaXKe TpeMs
croco6aMu, B 3aBUCUMOCTH OT COOTBETCTBYIOLIETO PYCCKOTO IJ1arojia 1 KOHTEKCTa:
The experiments were made last year.

1) OnpIThI OBUTH TPOBEAEHBI B IPOLILIOM TO/Y.
2) OnbITH TPOBOJAMIUCH B MIPOIIJIOM TOAY.
3) OnbITHI NPOBOJIMIIM B IIPOLIIOM TOAY.

[Tpumeuanue 2: Ilpu mepeBose HY)KHO yYUTHIBaThb, UTO B AQHIJIMHCKOM SI3bIKE, B OTJIUYHE OT
PYCCKOTO, TIpM W3MEHEHHH 3aJI0Ta HE TPOMCXOAMT HM3MEHEHHE TMajieka CJIOBa, CTOSIIETO Iepen
rJ1aroyioM (Harnpumep B aHrymickoM she u she, a mepeBoaUM Ha pyccKuil - OHa U ei):

[Tpumedanue 3: OOOPOTHI, COCTOSIINE U3 MECTOMMEHHS it C TIIar0JIOM B CTPAIaTeIbHOM 3aJI0Te
MIEPEBOIATCS HEONPEIEICHHO-TMYHBIMUA 000OPOTaMHU:

It is said... T'oBopHr... It was said... T'oBopummu...
It is known... M3BecTHO... It was thought.../lymanu, nonaranmu...
It is reported... Coobmaror... It was reported...Coobmianu. .. u T.1.

B takux 06opoTax it urpaet posb (GopMaTbHOTro MOMICKANIETO U HE MMEET CAMOCTOSTEIBHOTO
snadenus: It was expected that he would return soon. Oskwuganu, 9To OH CKOPO BEPHETCSI.

Boinonnume YnpasiCcHeHus onsa 3aKpenjienus wamepuana:

1. What happens in Luigi's restaurant before it opens for the evening? Look at the prompts
and make sentences using the present simple passive, as in the example.
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the carpets/vacuum
... The carpets are vacuumed....
the tables/wipe
the cutlery/polish
the places/set
the menu/check
the food/prepare
the ovens/heat
the flowers/arrange/in vases
the salt and pepper pots/fill
0 the candles/light

P OO NO O, WN

2. Put the verbs in brackets into the correct passive tense.
1 A: That's a lovely shirt. Is it new?

B: Yes. It...was bought... (buy) for me by my grandmother.
2 A: When do you have to have this report ready?

B: Well, it ... (must/hand in) by Tuesday.
3 A: Did you read the newspaper this morning?

B: No. It ... (not/deliver) by the time I left for work.
4 A: Where is your car?

B: At the garage. It ... (repair).
5 A: Do you know your exam results yet?

B: No. They ... (not/announce) yet.
6 A: Are you going to make dinner tonight?

B: No. It ... (make) by Simon. He promised to do it.

7 A: Have you finished your homework yet?
B: No, but it ... (finish) by eight o'clock.
8 A: Who waters your plants for you when you're away?

B: They ... (water) by my neighbour.

3. Put the verbs in brackets into the correct passive tense.

The Academy Awards Presentation 1) ...was first organised... (first/organise) in 1929 and since then, it
2) ... (hold) every year. The presentation 3) ... (attend) by those at the top of the film industry and 4)
... (watch) on TV by millions of viewers who want to see who 5) ... (present) with the golden statue
which 6) ... (desire) by everyone in the motion picture world.

The voting for the Academy Awards 7) ... (conduct) secretly and the results 8) ... (not/reveal) to
anyone until the envelope 9) ... (open) on stage in front of the audience. Awards 10) ... (give) for the
best individual or collective work and 11) ... (separate) into different categories. Up to five
nominations 12) ... (make) in each category. The awards, which 13) ... (know) as Oscars, 14) ...
(consider) to be the highest honour anyone in the film industry can 15) ... (give).

4. Rewrite the sentences in the passive, where possible.

1 Her mother drives her to school every day.
... She is driven to school by her mother every day...
2 Paul drives to work every day.

...it cannot be changed...

I woke up late on Sunday morning.

Her mother woke her up at seven o'clock.
Sue asked the waiter to bring some water.
David asked for some help.

Simon is moving house next month.
Michael moved the boxes out of the way.
Sandra walks on the beach regularly.

O©oo~NO Ol kW
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The boys walk the dog every day.

5. Fill in by or with.

She was woken up ...by... a loud noise.

The parcel was tied up ... string.

John was told off ... his mother.

This picture was painted ... a famous artist.
The chair was covered ... a woollen blanket.
The walls were decorated ... posters.

My car was repaired ... my father.

This dessert was made ... fresh cream.

cONO OIS~ WN -

6. Rewrite the sentences in the passive. Omit the agent where possible.
1 Do they sell clothes in this shop?
...Are clothes sold In this shop?...
2 Someone is cleaning the windows.
3 She tapped him on the hand with her pen.
4 I don't like people laughing at me.
5 People spend a lot of money on food.
6 Is Sue washing the car?
7 Who made this mess?
8 Grandfather is going to tell the children a story.
9 They will open the new sports centre soon.
10 They made him confess to the robbery.
11 Liz showed me some holiday pictures.
12 Sam remembers his friend telling him about the party.
13 They heard him calling for help.
14 Who broke this mug?
15 The jury will have reached a verdict by the morning.
16 The teacher will mark the essays.
17 People make jam from fruit.
18 They sent for the doctor.
19 Clive hasn't cut the grass yet.
20 They may not repair the car this week.

7. Complete the sentences, as in the example.

1 It is said that this orchestra is the best in the world.
This orchestra ...is said to be the best in the world.

2 It is believed that the thieves have left the country.
The thieves

3 The fire is reported to have started by accident.

It

4 He is known to be making a lot of money.

It

5 It is expected that they will arrive in time for dinner.
They

6 She is said to know a lot about gardening.

It

7 It is thought that he will be attending the meeting.
He

8 It is believed that we are able to win the competition.
We

9 The company is thought to be making a big profit.
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10 It is reported that the government has reached a decision.
The government

11 It is said that they were responsible for the damage.
They

12 She is expected to break the world record.

It

13 He is known to have several foreign bank accounts.
It

14 They are reported to have financial problems.

It

8. Underline the correct answer.
A large amount of valuable jewellery 1) has stolen/has been stolen from Forest Manor. A man 2)
arrested/was arrested yesterday and 3) is questioned/is being questioned by the police at the
moment. He 4) thought/is thought to 5) have committed/ have been committed the crime, although
so far no proof 6) has found/has been found. The robbery 7) believed/is believed to 8) have carried
out/have been carried out by two men, but so far no clue 9) has discovered/has been discovered as
to the second man's identity. The police say that he may 10) have left/have been left the country.

9. Rewrite the following passages in the passive.

A) Yesterday afternoon, the school held a sports day. John's teacher entered him for the 100m
race because people thought John was the fastest runner in the school. John's teacher blew the whistle
and the race started. Loud cheers filled the air as John's friends cheered him on. John overtook all the
other runners and, as people had expected, John won the race. The headmaster gave him a trophy as a
prize.

B) Do you think that people will ever use electric cars? Someone has already invented the
electric car, but at the moment they are too expensive for most people to buy. Also, you have to
recharge their batteries frequently. However, if people drove electric cars instead of the cars we use
today, the air we breathe would be cleaner, as they would not pump exhaust fumes into the
atmosphere.

C) Last week, the Prime Minister visited Dawston. The Mayor of the town greeted him when
he arrived and gave him a tour. He introduced the Prime Minister to some important businessmen and
took him to lunch in a local restaurant. In the afternoon, the Mayor held a meeting and the Prime
Minister addressed the citizens of Dawston. He told them that he had enjoyed his visit very much.

10. Rewrite the sentences in the active.
1 Her excuse may not be believed by her parents.
...Her parents may not believe her excuse....
The painting has been valued by an expert.
He likes being given presents.
The bill must be paid immediately.
Hot water is provided by the hotel 24 hours a day.
Our newspaper is delivered by a boy every morning.
Her wedding dress will be made by a designer in Paris
The meeting was attended by several important art critics,
Preparations are being made by the event organizers.
0 An interesting book has been published by the company.
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11. Put the verbs in brackets into the correct passive or active tense.
Coffee 1) ...is said... (say) to originate from Kaffa in Ethiopia and most species of coffee plant
2) ... (find) in the tropics of the Eastern Hemisphere. The species which 3) ... (think) to be the earliest
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coffee plant 4) ... (ever/cultivate) by man is Coffea arabica. Today it 5) ... (grow) mostly in Latin
America.

The coffee shrub 6) ... (reach) a height of 8-10 metres and 7) ... (have) white scented flowers.
It 8) ... (produce) a red fruit which 9) ... (call) a cherry. The cherry 10) ... (contain) two seeds which
11) (join) together. These seeds, which 12) ... (also/know) as beans, 13) ... (first/roast) | and then
they 14) ... (grind) to make coffee.

The grounds 15) ... (then/process) in a variety of different ways. Sometimes they 16) ... (filter)
and sometimes they 17) ... (soak) in water to make the drink which is popular with so many people.
Coffee is available as grounds or as instant coffee powder and 18) ... (drink) by one third of the
world's population.

12. Read the situations, then write sentences using have something done.

1 John's suit is dirty. It has to be dry-cleaned. What should he do?
...He should have his suit dry-cleaned...

All Linda's clothes are made specially for her. What does she do?

They arranged for their house to be painted last week. Now it has been done. What have they
one?
Malcolm's car was broken into last night. What happened to him?
Her bag was stolen yesterday. What happened to her?
A printer has printed party invitations for Emma. What has Emma done?
Diana is at the hairdresser's. The hairdresser is cutting her hair. What is Diana doing?
Robert is taking his car to the garage for a service tomorrow. What's he going to do?
Their roof has a hole in it. What should they do?
Tracey's bicycle has got a puncture. What should she do?
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13. Complete the following conversation using have something done.
A:11)..'mhaving an extension built... (an extension/build) on my house this week.
B: That's nice. When it's finished, 2) ... (it/decorate)?
A: No, I'm going to do that myself. First, though, I 3) ... (double glazing/fit).
A: 4) ... (carpets/lay)?
B: I'm not sure yet. How about you? 5) ... (you/your curtains/deliver) last week?
A: Yes. They're really nice. I also 6) ... (the carpets/clean), so everything looks lovely now.

14. Rewrite the sentences using have something done.
1 His teeth are checked twice a year.
...He has his teeth checked twice a year....
2 Her skirt is being cleaned at the moment.
3 My hair is trimmed once a month.
4 Central heating is going to be installed in our house next month.
5 Sam's burglar alarm was fitted last week.
6 My car is being repaired at the moment.
7 The band's new single has just been recorded.
8 Our new furniture is going to be delivered tomorrow.
9 Their new house is being decorated at the moment.
10 The windows will be cleaned.
11 A new jumper has been knitted for me.
12 The lock has to be fixed.
13 A new pair of glasses is going to be made for him.

15. Rewrite the sentences using have something done.

1 Their windows need to be cleaned.
...They need to have their windows cleaned....
2 The hairdresser was styling Mrs Brown's hair.
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She told her son to carry the shopping to the house.
Dad is going to arrange for someone to cut the grass.
They used to employ a cleaner who cleaned the house.
Did the mechanic repair Paul's motorbike?

The boss asked his assistant to type the letter.

A plumber fixed the dripping tap for Joe.

Have you told the secretary to make some photo-copies?
The chef was cooking Tom's lunch.

Did you tell the shop to deliver the sofa to you?

My purse was stolen last Friday.

Did you employ a painter to decorate your house?

The builders are putting a new roof on Adam's house at the moment.

She asked the maid to polish the silver.

The man had asked the porter to take his luggage to his room.
Did you ask Jenny to arrange the flowers for you?
When will your glasses be made?

I hired a professional to cater for my party.

Did you ask anyone to sweep the chimney?

She asked him to do the shopping.

Their house was burgled last night.

He employed a carpenter to build the fence.
Julie's housekeeper irons all her clothes.

His shop's windows were smashed in the not.
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Tema 3: Hayka u o0pa3oBaHue
3.1 3anomnume cnosa u gviparxcenus, He0OXoO0uMble 011 0C60CHUS MeMbl KypCa:

analysis - ananms, ncciaeIoBaHuE,

critical analysis — kpuTudeckuii aHaIHU3;

advanced research — mepcrniekTUBHBIC UCCIICIOBAHMS,

basic research — ¢yHmaMeHTaIbHBIC HCCIIEIOBAHUS;

to be engaged in research — 3aHuMaThCs Hay4YHO-UCCIIECIOBATEIBCKON PabOTOM;

This researches cover a wide field —ucceqoBanus 0XBaTHIBAIOT HIKPOKYIO 00J1aCTh,

after the study of the matter — mocne usy4enus 3Toro Bompoca;

humane studies — rymanuTapHbIe HAyKH;

history and allied studies — ucTopus u poACTBEHHBIE € MPEIMETBI;

a new study of Shakespeare — noBas pabora /kuura/ o Illekcrmpe;

pilot study - npenBapuTenBLHOE, YIKCIIEPUMEHTAIBHOE HCCIICIOBAHUE

desk study - 4uCTO TEOpETHUECKOE UCCIICIOBAHME;

thorough examination — a) BcecropoHHEe HCCAeIOBaHKWE; ©) TIINATEIBHOEC H3YUYCHHUEC
(MaTepuana);

to carry on an investigation — npoBoIUTh UCCIIEI0BATEIbCKYIO padoTy;

the scientific method of inquiry — Hay4HBIH METOI UCCIICIOBAHHS;

we must apply .... to find a solution — MbI TOJKHBI TPUMEHHUTH...., YTOOBI PEIINTH;

comparative [experimental] method of investigation — cpaBHUTENBHBIN [3KCIIEPUMEHTATIBHBII |
METO/] UCCIICIOBAHMUS;

his method is to compare different versions — ero MeToJ COCTOMT B COIOCTAaBICHHH Pa3HBIX
BapUaHTOB;

there are several methods of doing this — cyecTByeT HECKOIBKO CIIOCOOOB CAETATH ITO;

ampliative inference — WHIYKTUBHBII METO;

a method that is attended by some risk — meTo1, CBsI3aHHBI C HEKOTOPBIM PHCKOM;

convenient method — noaxoxsmMi METO;

to approximate to a solution of the problem — moaxoauTs K pereHuro 3a1a4H;

to use ... approach(to) - moaxonx interdisciplinary approach — moaxoa ¢ TOYKH 3peHHUs
Pa3IUYHBIX HAYK;

we began the work by collecting material —Mpb1 Hauaau paboTy co cOopa Marepuana;

we have two problems before us — nepen Hamu aBe 3anaum;

data for study — marepuain ucciaenoBaHus;

laboratory data — manHbIe 7a00pPaTOPHBIX MCCIICAOBAHUM;

adequacy of data — 10cTOBEpHOCTH JJaHHBIX;

acceptance of a theory — cornacue ¢ Kakoii-J1. TeOpHeH;

application of a theory in actual practice — mnpumeHeHHe TeOpHH B TPAKTHYECKOMN
JeATEIbHOCTH;

the backbone of a theory — ochoBa Teopuu;

to back up a theory with facts — noakpenuts Teopuro dakramu,

to construct a theory — co3nats Teopuio;

the results of the experiment contradicted this theory/agreed with the theory — pesynbraTs
OIBITA [T Bpa3pe3 C 3TOH Teopueit/cornacoBbIBaINCh C TEOPUELH;

professor — mpodeccop;

lecturer — nexTop;

researcher — ncciemoBarens;

research — uccienoBanue;

graduate - uMeroIuil y9€HYIO CTETCHb; BHIITYCKHHK;
post-graduate nim post-graduate student — aciupanr;
masters student — marucTpasr;
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PhD student — nokropaHr;

master's degree - creneHb MarucTpa;

bachelor's degree - 6GakanaBpckas crerneHs;

degree — crernenb;

thesis - quccepraius; ucciaeoBarenbekas pabora;
dissertation — qucceprarus;

lecture — nexus;

higher education - Briciiee oOpa3zoBanue;
semester — cemectp;

student union - cTyaeHYECKHiT CO03;

tuition fees - riarta 3a oOyueHwue;

university campus - YHUBEPCUTETCKHN PaliOH; KaMITyC;

3.2 Iloozomoebme ycmHbulil pacckas no meme Ha OCHOGE NPEOIOHCEHHO20:

Science is important to world peace in many ways. On one hand, scientists have helped to
develop many of the modern tools of war. On the other hand, they have also helped to keep the peace
through research which has improved life for people. Scientists have helped us understand the problem
of supplying the world with enough energy; they have begun to develop a number of solutions to the
energy problem - for example, using energy from the sun and from the atom. Scientists have also
analyzed the world’s resources. We can begin to learn to share the resources with the knowledge
provided to us by science. Science studies the Universe and how to use its possibilities for the benefit
of men.

Science is also important to everyone who is affected by modern technology. Many of the
things that make our lives easier and better are the results of advances in technology and, if the present
patterns continue, technology will affect us even more in the future than it does now. In some cases,
such as technology for taking salt out of ocean water, technology may be essential for our lives on
Earth.

The study of science also provides people with an understanding of natural world. Scientists are
learning to predict earthquakes, are continuing to study many other natural events such as storms.
Scientists are also studying various aspects of human biology and the origin and developments of the
human race. The study of the natural world may help to improve life for many people all over the
world.

A basic knowledge of science is essential for everyone. It helps people find their way in the
changing world.

An Academic Conference

The best way to exchange ideas, learn new things and expand your network is to become
involved in groups relevant to your craft. This can be through user groups for a particular software
environment you work with, or professional associations.

There are plenty of websites and forums that enable professionals to engage with one another
online, but nothing seals a bond like face-to-face activities.

The ability to communicate your ideas to audiences will raise your profile to new levels.

The Academic Conference presents a challenge to interaction with other scientists. They
regularly take part in conferences and discussions around the world.

A researcher receives an email about the opportunity to submit a proposal to be a presenter at
the conference.

An academic conference or symposium is a conference for scholars and scientists to present
and discuss their work. Together with academic or scientific journals, conferences provide an
important channel for exchange of information among researchers.

Conferences are usually composed of various presentations. They tend to be short and concise,
with a time span of about 10 to 30 minutes. The work may be bundled in written form as academic
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papers and published as the conference proceedings. They are published to inform a wider audience of
the material presented at the conference.

A conference usually includes a keynote speaker (ocuoBHoi1 nokiaquuk). The keynote lecture
is longer, lasting up to an hour and a half. Conferences also feature panel discussions, round tables on
various issues and workshops.

Prospective presenters are usually asked to submit a short abstract of their presentation.
Nowadays, presenters usually base their talk around a visual presentation that displays key figures and
research results.

At some conferences, social or entertainment activities such as tours and receptions can be part
of the programme. Business meetings for learned societies (mayunoe o6mecTBo) Or interest groups can
also be part of the conference activities.

Academic publishing houses may set up displays at large conferences. Academic conferences
fall into three categories:

a) the themed conference, a small conference organised around a particular topic;

b) the general conference, a conference with sessions on a wide variety of topics, often
organised by regional, national, or international learned societies, and held annually or on some other
regular basis;

c) the professional conference, large conferences not limited to academics (Hayumbie
pabdoruuku) but with academically related issues.

Traditional conferences mean participants have to travel and stay in a particular place. This
takes time. And an online conference uses the Internet, and participants can access the conference from
anywhere in the world and can do this at any time, using browser software. Participants are given a
password to access the conference and seminar groups.

The conference is announced by way of a Call for Abstracts, which lists the topics of the
meeting and tells prospective presenters how to submit their abstracts.

Submissions take place online. An abstract is a brief summary of a research article, and is often
used to help the reader quickly ascertain the purpose of the paper.

An academic abstract typically outlines four elements of the work:

a) the research focus (statement of the problem) — an opening sentence placing the work in
context, and one or two sentences giving the purpose of the work ;

b) the research methods used — one or two sentences explaining what was (or will) be done;

c) the results of the research — one or two sentences indicating the main findings;

d) the main conclusions — one sentence giving the most important consequence of the work.

The typical abstract length ranges from 100 to 500 words.

3.3 Cucmemamu3sayusn 2pamMmamuyecKkozo Mamepuana:

MopaajbHble IJ1aroJibl

I';1aroJnl 3HaueHnue IIpuMmepsl
CAN dusnueckas wu ymcreennas || can swim very well. —

BO3MOXKHOCTH/YMEHUE $1 oueHb XOPOIIO YMEIO TUIABATh.

BO3MOXKHOCTb You can go now. — Tsl MOXKeIIb UATH ceityac.You
cannot play football in the street. — Ha yswuie Henb3s
urpathb B pyr60.

BEPOSITHOCTD They can arrive any time. — OHu MOTYT TpHexaTh B
1100011 MOMEHT.

yIUBJICHHE Can he have said that? — Heysxenu oH 310 cka3zan?

COMHEHHe, HeoBepurBOCTh  |She can’t be waiting for us now. — He MosxeT ObITb,
4T0OBI OHA ceifuac Hac Kaana.

paspeleHue Can we go home? — Ham MO>XHO OWTH AOMO¥?

BEXKJIMBas MPOCh0a Could you tell me what time it is now? — He moruiu Obi
BBI 1I0/ICKa3aTh, KOTOPBIN ceiiyac yac?
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MAY paspernieHue May | borrow your book? — I mory on0/mKuTh y TEOs

KHUTY?
[IPEATIOJIOKEHUE She may not come. — Ona, BO3MOKHO, HE IIPHUJIET.
BO3MOKHOCTb In the museum you may see many interesting things. — B
MY3€C Bbl MOKCTC YBUACTh MHOT'O MHTCPCCHBIX BCIICH.
YIIPEK — TOJBKO You might have told me that. — Ter Mmor 661 MHE 3TO
MIGHT (+ perfect infinitive) cka3atb.

MUST 0053aTeNbCTBO, He must work. He must earn money. — Ou gomken
HE00OXO0IMMOCTh pabotatb. OH IOJDKEH 3apaldaThIBaTh JCHBIH.
BEPOSITHOCTH (CHIIbHAS He must be sick. — On, nomkHo ObITH, 320011
CTEIICHB)
3arper Tourists must not feed animals in the zoo. — TypucTtst

HE JOJDKHBI KOPMHUTB )KHBOTHBIX B 300IapKE.
SHOULD MOpaJbHOE J0JDKeHCTBOBaHKE |YOU ought to be polite. — Bbr 10/mKHBI OBITE JTFOOE3HBIMHU.

OUGHT TO coger You should see a doctor. — Bam cieayeT cXoauTh k
Bpady.

YIIPEK, 3ampeT You should have taken the umbrella. — Te6e ciemoBano
B3STh C COOOM 30HT.

SHALL yKa3, 00s13aHHOCTb These rules shall apply in all circumstances. — Otu
npaBuia OyayT AeHCTBOBATh MPH JIFOOBIX
00CTOSATETHCTBAX.

yrpo3a You shall suffer. — Tsr Oyzerib cTpagars.

npock0a 00 yKazaHUU Shall I open the window? — Mue OTKpBITH OKHO?
WILL TOTOBHOCTB, Hexkenanue/otkas The door won’t open. — JIBepb He OTKpbIBaeTCSl.

BEXXJIUBAs MPOCHOa Will you go with me? — Tsl cMOKelIb MOWTH CO MHOW?

WOULD rOTOBHOCTb, Hexenanue/otka3 He would not answer this question. — O He 6ynet
OTBEYATh Ha STOT BOIPOC.

BEXKJIUBAs MMPOChOa Would you please come with me? — He moryiu bl BbI

IIPOMTHU CO MHOM.
nosTopsitorieecs/mpubianoe  \We would talk for hours. — Mer 6eceoBaiu yacamu.

JICUCTBUE
NEED HEOOXOIMMOCTD Do you need to work so hard? — Te6e Hag0 CTOIBKO
paboTaTh?
NEEDN’T  orcyrctBue HeoOxoqumoct  |She needn’t go there. — Eif He Hy»XHO Tyaa uATH.
DARE [TocmeTh How dare you say that? — Kak TsI cMeeris Takoe
TOBOPUTH?

MoaajabHble eTHHULBI JKBABAJIEHTHOI0 THIIA

to be able (to) = can Bo3moskHOCTE coBepI-s KOHKpeT-To She was able to change the
Neii-us B Onpel. MOMEHT situation then. (Ona toraa Ob1a B
COCTOSTHUU (MOTJIa) U3MEHUTD
CUTYAIHIO).

to be allowed (to) = may Bo3mox-Tb coBep-us aeii-us B HacT.- My sister is allowed to play
M, IIPOIL-OM MK Oya-eM + oTTeHok  outdoors. (Moeit cectpe

paspereHus pa3peraeTcsi urpaTh Ha yJIHIe).
to have (to)= ought, must, HeobxoaumocTs coBep-s Jcii-s B They will have to set up in
should HACT.-M, ITPOII-OM WM Oyxa-em npu  business soon. (Mm Bckope

orpez-x 00-Bax MPUIETCSI OTKPBITh CBOE JIEJIO).
to be (to)= ought, must, = Heo6xoaumMocTh coBep-s Jicii- B We are to send Nick about his
should HACT.-M, IIPOILI-OM IpU HAJTMYUHU business. (Mb1 1oKHBI (=
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orpes. MJIaHOB, PACIUC-UH U T.A. [UIAHUPYEM) BBITPOBOIUTH Hiika)

Boinonnume ynpasiCcHenus ona 3aKkpenjienusa mamepuaja:

1. Fill in the gaps with can, can't, could, couldn’t or was/wasn’t able to.
I had my hands full, so I ...couldn't/wasn't able to... open the door.
When [ was young, I ... stand on my head.
Although he felt ill, he ... finish all the paperwork.
Tony is clever. He ... speak three languages.
I ... afford that bag. It's too expensive.
Although it was dark, he ... find his way through the woods.
I heard his voice calling me, but I ... see him.
We're busy tonight, so we ... come to the party.
When I entered the house, I ... smell fresh bread baking.
0 I ... drive a car. I learnt when I was eighteen.

P OO ~NOOITS, WN B

2. Fill in the gaps with must, mustn't or needn’t/don't have to.
A: You ...must... study hard to pass the exams.
B: | know. | study every evening.
A: You ... be late for your job interview.
B: I know. I'll leave early so as to get there on time.
A: Shall I collect the children from the party?
B: No, you ... collect them. Mrs Shaw is giving them a lift home.
A: Do you want me to wait for you after work?
B: No, you ... wait. I can walk home by myself.
A: You ... interrupt while people are talking.
B: No. It's very bad manners to do that.
A: My dog has been ill all week.
B: Oh dear! You ... take him to the vet.
7 A: It's Sally's birthday on Wednesday.
B: Tknow. I ... remember to buy her a present.
8 A: Shall I wash the dishes for you?
B: No, you ... do that. I'll do them later.

3. Fill the gaps with needn't have or didn't need to and the correct form of the verb in
brackets.
1 I ran all the way to work, but I ...needn't have hurried... (hurry) because I was the first person to
arrive.
We ... (hurry), so we stopped to have lunch on the way.
I went to college today, but I ... (go) as all the lectures were cancelled.
I ... (ask) the way to Lewes, since I'd been there before.
I ... (buy) any food, so I didn't go to the supermarket.
I ... (buy) any food after all, because we had plenty at home.
I ... (pack) my shorts, as it rained all week.
We ... (pack) many things, as we would only be away for one night.

ONO O WN

4. Complete the sentences using must or can't, as in the example.
I'm sure she has gone on holiday. She ...must have gone on holiday...
I'm certain he doesn't know the secret. He ...

I'm certain Mike hasn't got a new car. Mike ...

I'm sure Susan has paid the phone bill. Susan ...

I'm sure they don't live here. They ...

gk~ ownN -
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6 I'm sure they left the party early. They ...

7 I'm certain he didn't call me. He...

8 I'm certain Marie sent you a birthday card. Marie ...
9 I'm sure she has been keeping secrets from me. She...
10 I'm certain she is looking for a new job. She ...

11 I'm sure David didn't go to the supermarket. David ...
12 I'm certain he is working at the library. He ...

5. Rephrase the following sentences in as many ways as possible.
It's likely she has forgotten about the meeting.
he ...may/might/could have forgotten about the meeting...
Perhaps he will be home soon. He ...
Perhaps we won't stay in a hotel. We ...
It's possible she has been delayed in traffic. She ...
It's likely they have gone to the cinema. They ...
Perhaps they are asleep already. They ...
It's likely he hasn't been promoted. He ...
It's possible she called while we were out. She ...
It's likely we will go shopping this afternoon. We ...
10 Perhaps he is outside in the garden. He ...
11 It's possible they didn't receive our message. They ...
12 Perhaps she is visiting a friend. She ...

oo ~NOoO O~ wWwNDWDMPE

6. Fill in can, can't, must, mustn't, needn't or have to.

1 A: Is Jason at work today?
B: He ...can't... be. His car isn't in the car park.

2 A: I can't do my German homework. It's too difficult.
B: I'll help you. I ... speak German.

3 A: I'm going to watch television.

B: Alright, but you ... stay up too late.
4 A: We ... book a taxi to take us to the airport.
B: I'll do it now.
5 A: 1 didn't know Rachel was in the choir.
B: Oh yes. She ... sing beautifully.
6 A: Shall I cook dinner tonight?
B: No, you ... .We're going to a restaurant.
7 A: Has Tim bought a car yet?
B: He ... have. I saw him on the bus yesterday.
8 A: She ... be very rich.
B: Yes. She's got a huge house and an expensive car.
9 A: |1 did the washing-up for you.
B: Oh, you ... have, but it was kind of you.
10 A: Would you like to come to my party on Saturday night?
B: I'd like to, but Mum says I ... visit my grandparents.

7. Fill in the gaps with could or was/were allowed to.

1. The children ...were allowed to... go to the cinema on their own yesterday.
2. When I was young, we ... wear whatever we liked to school.

3. Peter ... watch a concert on TV last night, although it was on quite late.

4. When we were children, we ... play outside until it got dark.

5. Yesterday, we ... bring our favourite toys to school.

6. When Dennis lived with his parents, he ... come in at whatever time he liked.
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8. Underline the correct word(s).
1 A: Could I sleep at my friend's house tonight?
B: Yes, of course you could/can.
2 A: | could/was allowed to go to the disco last night.
B: Was it good fun?
3 A: Can/Might I have a biscuit please, Mum?
B: Of course. Help yourself.

4 A: Excuse me, sir. May I/Am | allowed to leave the room?
B: Yes, but don't be too long.
5 A: Must/Might | borrow these files for a moment, sir?

B: Certainly. Take whatever you need.

6 A: Might I use your pen?
B: Of course you may/might.

7 A: May I/Am | allowed to park in the company car park?
B: Of course you are!

9. Fill in shall or will.

1 A ..Shall... I help you with the washing-up?
B No, I can manage by myself.

2 A ... we have pizza for dinner tonight?
B I'd rather have steak.

3 A ... you carry this for me, please?
B Certainly. It looks heavy.

4 A What ... we buy for Bob's birthday?
B | think he'd like a book.

5 A: ... you answer the phone, please?
B: Of course.

6 A: Where ... we sit in the classroom?
B Next to the window.

7 A ... you take the rubbish outside for me, please?
B Yes, in a minute.

8 A ... we have a barbecue next weekend?
B Yes, if the weather's fine.

9 A ... you babysit for me tonight?
B I'm sorry, but I can't.

10 A ... we try this new recipe tonight?
B Yes. We've got all the ingredients.

10. Read the situations and complete the sentences with should/shouldn’t, ought to/ought not
to and the correct tense of the infinitive.

1 Your friend didn't see a film on TV last night. You saw it and it was very good.

You ...should/ought to have seen... (see) the film.

2 Liz bought an expensive jacket yesterday and now she hasn't got enough money for the rest of
the week. She ... (buy) such an expensive jacket.

3 Your sister eats a lot of junk food which is bad for her health. You ... (eat) so much junk food.
4 Mr Jackson had a stiff back. He lifted some heavy boxes and now his back is worse. He ...
(lift) those heavy boxes.

5 Tony always drives too fast. Yesterday, he was arrested for speeding. He ... (drive) more
slowly.

6 Sally is clumsy. She is always breaking things. She ... (be) more careful.

7 Paul didn't do his homework. The teacher punished him. He ... (do) his homework.

8 Amy borrowed her brother's car without asking. He was very angry. She ... (borrow) his car
without asking.
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11. Underline the correct word(s) in bold.

A: | found a briefcase on the train.

: You ought to/can take it to the police station as soon as possible.
: Did you get some money from the bank?

: No, I didn't need to/needn’t. | had enough in my wallet.

: Sorry I'm late again.

: You should/might wear a watch.

: Couldn't/May | speak to Claire, please?

: Just a moment, please. I'll call her.

: We could/must go out for a meal this evening, if you like.

: Oh, yes. That would be nice.

. 1 wonder if Paul and Jim have got lost.

: They can't/mustn’t have got lost because | gave them a map.
: Could/Would I use your telephone, please?

. Yes, of course.

: Was the exam very difficult?

: Yes, but | can/was able to answer all the questions.

: Alright. We'll go next week instead.

: Should/May I sit down, please?

: Yes, of course. Make yourself at home.

: When will/shall | visit you next?

: You can/must call in tomorrow, if you like.
: Helen should be here by now.

B: She ought to/could have missed the train.
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12. Match the items in column A to their synonyms in column B.

You mustn't...
You can't be ...
You needn't...
They ought to ...
She didn't need to
You should ...
May I ...?

We needn't have ...
He was able to ...
Shall we ...?

You must...

They must be ...

You are supposed to ...

It wasn't necessary for us to ... (but we did)
Let's ...

He managed to ...

They had better...

It is forbidden ...

I'm sure they are ...

Do you mind if I ...?

You are to...

It isn't necessary for you to ...
I'm certain you aren't ...

: We mustn't/needn’t go shopping this week. We've got plenty of food.

49



| It wasn't necessary for her to ...

13. Rephrase the following sentences in as many ways as possible.
It is possible that Sue will be late this evening.

ue may/might/could be late this evening./Sue is likely to be late this evening.

1
S
2 I'm sure David isn't going to the party tonight.
3 The guests are supposed to arrive at 8 o'clock.
4 It wasn't necessary for Toby to go to school today.
5 I advise you to book a table in advance.

6 They are obliged to wear helmets at work.

7 You are to wait here until the manager arrives.

8 Steve managed to repair the bike after trying for two hours.
9 Perhaps we will go to Italy for a holiday next summer.

10 We are obliged to wear a uniform for school.

11 You aren't allowed to run in the corridors.

12 How about inviting some friends over to dinner?

13 It isn't necessary for you to buy me a present.

14 Do you mind if | use your telephone?

15 Would you like me to clean the windows for you?

16 How about going for a walk this afternoon?

14. Rephrase the following sentences in as many ways as possible.
1 You had better ask your teacher to help you with your studies.
... You ought to/should ask your teacher to help you with your studies...
2 Can you hold this bag for me, please?
3 Why don't we go for a picnic this weekend?
4 It wasn't necessary for John to go to work because it was Sunday.
5 We managed to do the puzzle, although it was difficult.
6 You are to report to the manager as soon as you reach Manchester.
7 You are forbidden to enter this area.
8 Do you mind if | take this chair?
9 You don't need to feed the dog. I've already done it.
10 You ought to have locked the doors when you went out.
11 | strongly advise you to take legal action.
12 We are supposed to obey the law.

15. Choose the correct answer.
1 Shall I make you a cup of tea?
A) Yes, please. B No, you won't.
2 Would you help me please? My car won't start.
A I'dbe happyto. B Yes, | would.
3 Could you open the door for me, please?
A Yes, | could. B Of course.
Can you do the washing-up for me, please?
No, I may not. B No problem.
We could go for a walk this afternoon.
That's a nice idea. B No, we might not.
Could I sit down for a minute, please?
Yes, of course. B No, you couldn't.
Can | get you anything, madam?
No, you can't. B No, thank you. I'm just looking.
Can | go and play football now, please?
Notatall. B Yes, if you like.

>N
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9 Shall I pick you up from work this evening?

A Yes, please. B No, you won't.

10 Will you hold this box for me, please?

A Yes, | may. B Certainly.
16. Complete the sentences, as in the example. Sometimes more than one answer is possible.
Modal Use

1 You ...can... go to the cinema. giving permission

2 You ... have any sweets. refusing permission

3 ... we go for a walk? making a suggestion

4 ... I stay at Paul's house tonight, please?  asking for permission

5 You ...have worked harder. expressing criticism

6 You .. talk in the library. expressing prohibition

7 Sally .. invite us to her party. expressing possibility

8 They ... be lost. expressing a positive logical assumption

9 You ... do your homework before you go out. expressing obligation

10 She ... be older than me. expressing a negative logical assumption

11 Steve ... walk. He's broken his leg. expressing lack of  ability

12 | paint the fence for you? making an offer

17. Rephrase the following sentences in as many ways as possible.
1 Why don't we go to Spain on holiday this year?
...we can/could go to Spain on holiday this year...
Perhaps Tony has gone to work early.
Policemen are obliged to wear a uniform while on duty.
Simon managed to climb the mountain, although it was steep.
It is forbidden to sound the alarm for no reason.
How about watching a video this evening?
I'm certain Martin heard me calling him.
I'm sure Paul isn't an engineer.
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18. Choose the correct answer.

...B... I borrow your pen? Mine doesn't work.
Needn't B Can C Ought

I ... go to the bank. I haven't got any money.
must B mustnt C may

Lizzie ... spell her name before she was three.
might B could C must

... you help me with the shopping, please?
Must B Shall C Wwill

You ... go to the post office. I'll go later.
needn't B might C must

You ... to study hard for your exams.

need B can't C shall
You ... to be at work by nine o'clock.
must B should C are

No reporters ... approach the scene of the accident.
might have B were allowed to C needn't

We ...phone Mary. It's her birthday today.
neednt B oughtto C areableto

What time ... I pick you up from work?
mustn't B will C shall
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19. Choose the correct answer.
1 You ...C... pay the bills today.'
'l know. | promise | won't forget.'
A would B shall C must
2 '...we go to the beach tomorrow?'
"Yes. That's a great idea.’
Shall B Mustn't C Would
Tm going to the cinema. Do you want to come with me?'
"No, thank you. I ... do my homework.'
could B would C haveto
'"You ... put that shirt in the washing machine.’
‘I know. It has to be dry-cleaned.’
must B mustn't C couldn't
'Was your suitcase very heavy?'
"Yes, but I ... carry it by myself.'
was able to B can't C ought
'... you drive?'
‘Yes, but | haven't got my own car.'
Might B Should C Can
'T... ride a bicycle until I was eight."'
‘Neither could I.'
A couldn't B could C can't
8 ... you open the door for me, please?’
"Yes, certainly.'
A Shall B Must C Would
9 '‘Ben had a hard time trying to find the leak in the pipe.
‘But he ... stop it, wasn't he?'
A wasallowedto B wasableto C could
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10 'l saw Tina in town last night.'
'"You ... have seen her. She's on holiday in Spain.'
A would B could C can't

11 ‘Where's Colin?"
‘I’'m not sure. He ... be in the study.'
A might B will C ought
12 'l feel very tired today.'
'"You ... have stayed up so late last night.'
A shouldn't B could C might
13 'Did you phone Alan yesterday?'
'No, I ... .He came round to see me.'
A didn't need to B neednt C haveto

14 "... you give me a lift to work tomorrow?'
‘Yes. I'll pick you up at eight o' clock.'

A May B Shall C will

15 "... Thelp you, madam?'

"Yes, I'm looking for the manager.'
A Would B Must C May
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Tema 4: UTeHue U nepeBoJ HAYYHOH JTUTEPATYPHI 110 HANPABJICHUIO HCCJIECAOBAHUS
4.1 3anomnume cnosa u eviparxcenus, HeOOX0O0UMble 011 0C60CHUS MEMblL KypCa:

KOMIILIOTEPHOE ObOPYIOBAHUE

laptop - menTomn; HOyTOYK; HOPTATUBHBINA KOMIIBIOTED;

desktop computer (4acto ucnomns3yercsi cokpamienue desktop) - mepcoHanbHBIN KOMITBIOTED;
tablet computer (4acTo ucnosb3yeTcs cokparieHue tablet) — rmanmer;
PC (cokpaménno ot personal computer) - mepcoHaqbHbIA KOMITBIOTED;
SCreen — HKpaH;

keyboard — knaBuarypa;

MOUSE — MBIIIIKa;

monitor — MOHUTOD;

printer — mpuHTED;

wireless router - 6ecripoBOIHOM POYTEP; MapPIIPYTU3ATOP;

cable — kabenp;

hard drive - »xécTkuii IuckK;

speakers — rpOMKOTOBOPHTEIH;

power cable - kabenp muTaHUs;

OJIEKTPOHHAA ITOUTA

Email - anexTponnast nmoyra;

to email - mochUTaTh MUCHMA IO JIEKTPOHHOMU TOYTE;

to send an email — nocnats;

email address - agpec a1meKTpOHHOM mouThI, eMail;

username - uMsi MOJIb30BaTEIS;

password — mapoib;

to reply — otBeTHTS;

to forward — mepecnats;

New message - HOBOE COOOIIECHHE;

attachment — npunosxenue;

NCITOJIb3OBAHUWE KOMITBKOTEPA

to plug in - mOAKTIOYMTE YTO-THOO K KOMITBIOTEPY;

to unplug - oTCOEMHNUTD; BHITAIIUTE M3 PO3CTKH;

to switch on nuu to turn on — BKITIOYHTH;

to switch off wm to turn off — BeIKIIFOUKMTE;

to start up - 3amycTuTh cucreMy;

to shut down - BBIKJIFOYHTE CUCTEMY;

to restart — nepesarpysurs;

MHTEPHET

the Internet — unTepHer;

website — caiit;

ISP (cokpaménHo ot internet service provider) - mocTaBIIMK yCIyT HHTEPHETA;
Firewall - cucrema 3amuThl 10CTyIA; CPEACTBO CETEBOM 3aIUTHI;
web hosting - Web-xoctuHr;

wireless internet wiu WiFi — 6ectipoBoIHOIA;

to download — ckauusars;

to browse the Internet - miaBate B HHTEpPHETE;

file — daii;

folder — manka;

document — ToKyMeHT;

hardware - sieMeHTBI 2JIEKTPOHHBIX YCTPOUCTB; KapT. KENe30;
software - mporpammHoOe oOeceyeHue;



network — cets;

to scroll up - mpokpyTuTH BBEPX;

to scroll down - mpokpyTuTh BHU3;

to log on — Boiity;

to log off — BariiTH;

space bar - xiaBuiia i mpoderna;

Virus — Bupyc;

antivirus software - antuBupycHas nporpamMma;
processor speed - ckopocTh MpoIeccopa;

MEemory — IaMsTh;

word processor - TeKCTOBO# POIEccop;

database - 6a3a naHHBIX;

spreadsheet - snekTponHas TabmuUIA;

to print — pacrneuarars;

o type — nmevarars;

lower case letter - HmxHUi peructp (KIaBUaTyphl);
upper case letter wiu capital letter - 3aryaBHbie OYKBBHI,

4.2 Iloozomoebme ycmHblIl paACCKaA3 N0 meme Ha 0CHOBE NPEOSIONCEHHO20:

Electromagnetism is everywhere. It is a field that exists throughout space. When particles are
electrically charged, the electromagnetic field exerts a force on them. These particles then move and
exert a force on the electromagnetic field. By generating these fields when and where we want them
and by controlling these forces we have electricity. This gives us the power we use in the modern
world. All our TVs, phones, street lights and cars depend on electromagnetism.

So what is electromagnetism? Actually, it is two things, but they are so closely connected that it
is convenient for us to think of them as one, as two sides of the same coin. There are two types of field:
electric and magnetic. Electrically-charged particles result in an electric field, static electricity. When
there is a conductor, a material which will allow electric field to pass through it, then we can create an
electric current. In our homes, the conductors arc the wires that run through our house to the light
bulbs or the TV. A magnetic field results from the motion of an electric current and is used to generate
the electricity we use.

In the 19th century, James Clerk Maxwell, the Scottish physicist, produced the equations that
proved the two forces acted as one. One effect of this was for physicists all over the world to hurry
back to their libraries and laboratories to rewrite the theories on the motion of objects. Maxwell's
equations showed that what physicists had believed for centuries was in fact not correct. It was not
until Einstein, in the 20th century, that the theory of motion was put right - at least for now.

How do we know the two things are one? Well, sailors had known for centuries that lightning
affected the magnetic compasses on their ships. No one, however, made the connection between
lightning and electricity until Benjamin Franklin, the American politician and scientist, flew a kite in a
thunderstorm to attract the lightning. In other parts of the world, physicists were experimenting with
magnets and electricity. Most passed a current across a magnetic needle and watched it move. The
Frenchman, Andre Marie Ampere eventually applied mathematics to electromagnetism. It is from his
work that we have our modern understanding of electromagnetism.

One piece of the jigsaw remained. No one had discovered a way of generating electricity. True,
there were batteries, Alessandro Volta invented the Voltaic pile in 1800, but it was of limited use.
Certainly no battery could provide enough electrical power to operate a machine. For that the world
would have to wait for Michael Faraday to find a way of creating an electrical current, when and
where it was needed.

Innovation

The term innovation derives from the Latin word innovatus (to renew or change). Although the
term is broadly used, innovation generally refers to the creation of better or more effective products,
processes, technologies, or ideas that are accepted by markets, governments, and society. Innovation
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differs from invention or renovation in that innovation generally signifies a substantial positive change
compared to incremental changes.

Inter-Disciplinary Views. Due to its widespread effect, innovation is an important topic in the
study of economics, business, entrepreneurship, design, technology, sociology, and engineering. In
society, innovation aids in comfort, convenience, and efficiency in everyday life. For instance, the
benchmarks in railroad equipment and infrastructure added to greater safety, maintenance, speed, and
weight capacity for passenger services. These innovations included changing from wood to steel cars,
from iron to steel rails, stove-heated to steam-heated cars, gas lighting to electric lighting, diesel-
powered to electric-diesel locomotives. By mid-20th century, trains were making longer, more
comfortable, and faster trips at lower costs for passengers. Other areas that add to everyday quality of
life include: the innovations to the light bulb from incandescent to compact fluorescent and LEDs
which offer longer-lasting, less energy-intensive, brighter technology; adoption of modems to cellular
phones, paving the way to smart phones which meets anyone’s internet needs at any time or place;
cathode-ray tube to flat-screen LCD televisions and others.

Business and Economics. In business and economics, innovation is the catalyst to growth. With
rapid advancements in transportation and communications over the past few decades, the old world
concepts of factor endowments and comparative advantage which focused on an area’s unique inputs
are outmoded for today’s global economy. Now, as Harvard economist Michael Porter points out
competitive advantage, or the productive use of any inputs, which requires continual innovation, is
paramount for any specialized firm to succeed. Economist Joseph Schumpeter, who contributed greatly
to the study of innovation, argued that industries must incessantly revolutionize the economic structure
from within, that is innovate with better or more effective processes and products, such as the shift
from the craft shop to factory. In addition, entrepreneurs continuously look for better ways to satisfy
their consumer base with improved quality, durability, service, and price which come to fruition in
innovation with advanced technologies and organizational strategies.

One prime example is the explosive boom of Silicon startups out of the Stanford Industrial
Park. In 1957, dissatisfied employees of Shockley Semiconductor, the company of Nobel laureate and
co-inventor of the transistor William Shockley, left to form an independent firm, Fairchild
Semiconductor. After several years, Fairchild developed into a formidable presence in the sector.

Eventually, these founders left to start their own companies based on their own, unique, latest
ideas, and then leading employees started their own firms. Over the next 20 years, this snowball
process launched the momentous startup company explosion of information technology firms.
Essentially, Silicon Valley began as 65 new enterprises born out of Shockley’s eight former
employees.

Organizations. In the organizational context, innovation may be linked to positive changes in
efficiency, productivity, quality, competitiveness, market share, and others. All organizations can
innovate, including for example hospitals, universities, and local governments. For instance, former
Mayor Martin O’Malley pushed the City of Baltimore to use CitiStat, a performance-measurement10
data and management system that allows city officials to maintain statistics on crime trends to
condition of potholes. This system aids in better evaluation of policies and procedures with
accountability and efficiency in terms of time and money. In its first year, CitiStat saved the city $13.2
million. Even mass transitl1systems have innovated with hybrid bus fleets to real-time tracking at bus
stands. In addition, the growing use of mobile data terminals in vehicles that serves as communication
hubs between vehicles and control center automatically send data on location, passenger counts,
engine performance, mileage and other information. This tool helps to deliver and manage
transportation systems.

Sources of Innovation. There are several sources of innovation. General sources of innovations
are different changes in industry structure, in market structure, in local and global demographics, in
human perception, mood and meaning, in the amount of already available scientific knowledge, etc.
These also include internet research, developing of people skills, language development, cultural
background, Skype, Facebook, etc. In the simplest linear model of innovation the traditionally
recognized source is manufacturer innovation. This is where an agent (person or business) innovates in
order to sell the innovation. Another source of innovation, only now becoming widely recognized, is
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end-user innovation. This is where an agent (person or company) develops an innovation for their own
(personal or in-house) use because existing products do not meet their needs. End-user13 innovation is,
by far, the most important and critical source of innovation. In addition, the famous robotics engineer
Joseph F. Engelberger asserts that innovations require only three things: 1) a recognized need; 2)
competent people with relevant technology; and 3) financial support.

Innovation by businesses is achieved in many ways, with much attention now given to formal
research and development (R&D)14 for "breakthrough innovations. "R&D help spur on patents and
other scientific innovations that leads to productive growth in such areas as industry, medicine,
engineering, and government. Yet, innovations can be developed by less formal on-the-job
modifications of practice, through exchange and combination of professional experience and by many
other routes. The more radical and revolutionary innovations tend to emerge from R&D, while more
incremental innovations may emerge from practice — but there are many exceptions to each of these
trends.

An important innovation factor includes customers buying products or using services. As a
result, firms may incorporate users in focus groups (user centred approach), work closely with so
called lead users (lead user approach) or users might adapt their products themselves. Regarding this
user innovation, a great deal of innovation is done by those actually implementing and using
technologies and products as part of their normal activities. In most of the times user innovators have
some personal record motivating them. Sometimes user-innovators may become entrepreneurs, selling
their product, they may choose to trade their innovation in exchange for other innovations, or they may
be adopted by their suppliers.

Nowadays, they may also choose to freely reveal their innovations, using methods like open
source. In such networks of innovation the users or communities of users can further develop
technologies and reinvent their social meaning.

4.3 Cucmemammauu}l pammamuiecKozo mamepuaia:

CociararesbHoe HaKJIOHeHHe. Tpu THIa yCIOBHBIX NpeNJI0KeHHI

Conditionals are clauses introduced with if. There are three types of conditional clause: Type 1,
Type 2 and Type 3. There is also another common type, Type 0.

Type 0 Conditionals: They are used to express something which is always true. We can use
when (whenever) instead of it. If/When the sun shines, snow melts.

Type 1 Conditionals: They are used to express real or very probable situations in the present
or future. If he doesn't study hard, he won't pass his exam.

Type 2 Conditionals: They are used to express imaginary situations which are contrary to facts
in the present and, therefore, are unlikely to happen in the present or future. Bob is daydreaming. If |
won the lottery, | would buy an expensive car and | would go on holiday to a tropical island next
summer.

Type 3 Conditionals: They are used to express imaginary situations which are contrary to facts
in the past. They are also used to express regrets or criticism. John got up late, so he missed the bus. If
John hadn't got up late, he wouldn't have missed the bus.

If-clause (hypothesis) Main clause (result) Use
Type O if + present simple present simple something  which
general truth is always true
If the temperature falls below 0 °C, water turns into ice.
Type 1 if + present simple, | future/imperative real - likely to
real present present continuous, | can/may/might/must/should/ | happen in  the
present perfect or present | could + bare infinitive present or future

perfect continuous
If he doesn't pay the fine, he will go to prison.
If you need help, come and see me.
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If you have finished your work, we can have a break.
If you're ever in the area, you should come and visit us.

Type 2 if + past simple or past | would/could/might + bare | imaginary

unreal present | continuous infinitive situation contrary
to facts in the
present; also used
to give advice

If I had time, | would take up a sport. (but I don't have time - untrue in the
present) If | were you, | would talk to my parents about it. (giving advice)

Type 3 if + past perfect or | would/could/might + have + past | imaginary
unreal past past perfect | participle situation contrary
continuous to facts in the past;

also used to
express regrets or
criticism

If she had studied harder, she would have passed the test.
If he hadn't been acting so foolishly, he wouldn't have been punished.

Conditional clauses consist of two parts: the if -clause (hypothesis) and the main clause (result).
When the if - clause comes before the main clause, the two clauses are separated with a comma. When
the main clause comes before the if - clause, then no comma is necessary.

e.g. a) If I see Tim, I'll give him his book.

b) I'll give Tim his book if I see him.

We do not normally use will, would or should in an if - clause. However, we can use will or
would after if to make a polite request or express insistence or uncertainty (usually with expressions
such as / don't know, I doubt, | wonder, etc.).

We can use should after if to talk about something which is possible, but not very likely to
happen.

e.g. a) If the weather is fine tomorrow, will go camping. (NOT: If the weather will be fine...)

b) If you will fill in this form, I'll process your application. (Will you please fill in... - polite
request)

c) If you will not stop shouting, you'll have to leave. (If you insist on shouting... - insistence)

d) I don't know if he will pass his exams, (uncertainty)

e) If Tom should call, tell him I'll be late. (We do not think that Tom is very likely to call.)

We can use unless instead of if... not in the if -clause of Type 1 conditionals. The verb is
always in the affirmative after unless.

e.g. Unless you leave now, you'll miss the bus. (If you don't leave now, you'll miss the bus.)
(NOT: Unless you don't leave now, ...)

We can use were instead of was for all persons in the if - clause of Type 2 conditionals.

e.g. If Rick was/were here, we could have a party.

We use If | were you ... when we want to give advice.

e.g. If I were you, I wouldn't complain about it.

The following expressions can be used instead of if: provided/providing that, as long as,
suppose/supposing, etc.

e.g. a) You can see Mr. Carter provided you have an appointment. (If you have an
appointment...)

b) We will all have dinner together providing Mary comes on time. (... if Mary comes ...)

¢) Suppose/Supposing the boss came now, ...

We can omit if in the if - clause. When if is omitted, should (Type 1), were (Type 2), had (Type
3) and the subject are inverted.

e.g. a) Should Peter come, tell him to wait. (If Peter should come,...)

b) Were I you, I wouldn't trust him. (If | were you, ...)
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¢) Had he known, he would have called. (If he had known, ...)

1. Look at the prompts and make Type 1 conditional sentences, as in the example.
e.g. If we cut down all the forests, the world's climate will change.

cut down/ all forests / world's climate / change

not stop/use / aerosols /destroy / ozone layer

find / alternative sources of energy / solve / some of our environmental problems
temperatures / go up / by a few degrees /sea levels / rise

recycle / waste / save / natural resources

population / continue to increase / not be enough food for everyone

OOl WN PP

2. Lisa is trying to decide where to go on holiday. She would like to go to one of these places.
In pairs, ask and answer questions using the prompts below, as in the example.
A) SPAIN FOR A WEEK
£180 Inclusive!!
2-star hotel beach
Free water sports

B) A TWO WEEK CAMPING HOLIDAY IN THE SOUTH OF FRANCE
ONLY £280 per person
Self-catering

1. How long / be away / choose / Spain?

SA: How long will she be away if she chooses Spain?
SB: If she chooses Spain, she'll be away for a week.
2. Where / go / like / camping?

3. How much / pay / go to / France?

4. What / do / go to / Spain?

5. Where / go / want / cheap holiday?

3. Study the situations, then make Type 2 conditional sentences, as in the example.
| don't have a car, so | have to wait for the bus every day.
1. 1f I ...had... (have) a car, | ...wouldn't have to... (not/have to) wait for the bus every day.
I never do my homework, so my teacher always gets angry with me.
2. I1f 1 ... (do) my homework, my teacher ... (not/get) angry with me.
I live in a small house, so | can't invite friends over.
3.IfI... (live) in a bigger house, I ... (be able to) invite friends over.
| never get up early, so I y am always late for school.
4.1f 1 ... (get up) earlier, I ... (not/be) late for school.

4. Complete the sentences to make Type 3 conditional sentences, as in the example.

1. If he ...hadn't noticed... (not/notice) the mould in one of his glass dishes, Alexander Fleming
...would never have discovered... (never/discover) penicillin.

2. Ifhe ... (sell) some of his paintings, Van Gogh ... (get) some recognition during his lifetime.

3. If Barbara Streisand ... (change) the shape of her nose, her career ... (never/be) the same.

4. If Anne Sullivan ... (not/teach) her, Helen Keller ... (not/be able to) communicate.

5. If Naomi Campbell ... (not/be) so beautiful, she ... (never/become) a supermodel.

5. Read the story below and make Type 3 conditional sentences, as in the example.

e.g. 1) ...if Sally hadn't been in a hurry, she would nave left some important notes at home....

Sally had a terrible day yesterday. She was in a hurry, so she left some important notes at
home. She wasn't prepared for her meeting with a new client, so the meeting was a disaster. The client
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was disappointed, and as a result he refused to do business with the company. The boss shouted at

Sally, so she got upset.

6. Match the items in column A with those in column B in order to make correct Type 0

conditional sentences, as in the example.
e.g. 1-c...if you add sugar to a cup of coffee, the coffee tastes sweeter...

A

1. Add sugar to a cup of coffee.

2. Throw salt onto snow.

3. Put an apple in a bowl of water.

4. Water plants regularly.

5. Lie in the sun too long.

6. Take regular exercise.

B

a The apple floats.

b Your skin turns red.

¢ The coffee tastes sweeter.

d You feel healthy.

e The plants grow.

f The snow melts.

7. Put the verbs in brackets into the correct tense.

: What time will you be home tonight?

: I'm not sure. If I ...have to... (have to) work late. I ..."// call... (call) you.
. | felt very tired at work today.

: Well, if you ... (not/watch) the late film, you ... (not/feel) so tired

: Should I buy that car?

: Why not? If I ... (have) the money, I ... (buy) it myself.

: If you ... (pass) a chemist's, ... (you/get) me some cough medicine?
- Yes, certainly.

: My sister seems very upset at the moment.

: Were [ you, I ... (talk) to her about it.

: Unless you ... (hurry), you ... (be) late again.

: No, | won't. There's plenty of time.

: Oh! | forgot to ask Sarah over for dinner.

: If I ... (speak) to her today, I ... (ask) her for you.

: May I join the club, please?

: Provided you ... (be) over eighteen, you can join the club.

: What a lovely restaurant! I'm glad we came here.

If you ... (not/burn) the dinner, we ... (not/come) here!

: Just think. If I ... (not/move) to York, I ... (never/meet) you.

. I know, wasn't it lucky?

: Jo doesn't spend enough time with me.

: Well, if she ... (have) the time, I'm sure she ... (try), but she's very busy.
: Did you give Bill the message?

: No, but when I ... (see) him, I ... (tell) him the news.

10

11

12

\l
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8. Choose the correct answer.

1 'If you ...C... that plate, you'll burn your fingers.'
‘Why? Has it been in the oven?'

A would touch

B will touch

C touch



2 ‘... you're busy, we'll talk now.'
‘That's fine. I'm not busy at the moment.'
Alf
B Provided
C Unless
3 'If you watch the news, you ... a lot.'
'l know. | watch it every day.'
A learn
B were learning
C would learn
4 '... you wear warm clothes, you won't get cold.'
'I'll wear an extra jumper.'
A Unless
B Providing
C Supposing
5 ‘Shall I invite John to the party?'
"Well, were [ you, I ... him.'
A would invite
B will invite
C am inviting
6 ... the teacher comes back now, what will you do?'
'l don't know.'
A When
B Providing
C Supposing
7 ‘Could I see the menu, please?’
"Yes, sir. If you ... a seat, | will fetch it for you.'
A take
B had taken
C have taken
8 'Don't cry. Everything will be alright.’
"Yes, but if I ... the bus, I wouldn't have been late for school.'
A didn't miss
B hadn't missed
C don't miss
9 "'When water boils, it ... steam.'
‘Yes, | know; and the steam is hot, too.'
A would produce
B produce
C produces
10 ‘Can you help me, please?"
'Well, if I wasn't studying, I ... you.
A would help
B help
C will help
11 ‘John crashed his car yesterday.'
'l know, but if he hadn't been changing the cassette, he ...'
A won't crash
B wouldn't crash
C wouldn't have crashed
12 'Can | have some chocolate, please?"
'If you behave yourself, | you some later.'
A would buy
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B might buy

C buy
13

'Should you see Colin ... and tell me.'
T will.!

A come
B to come
C will come

14

'If we were rich, we ... expensive clothes.'
‘Well, unfortunately we aren't rich!'

A could afford
B can afford
C afford

O©CoOoO~NO O WDN P

9. Put the verbs in brackets into the correct tense.

If I ...were... (be) you, | wouldn't drive in the snow.
Peter ... (be able to) help you if he was here.

If I had closed the window, the cat ... (not/jump) out.
I ... (call) for help if I got stuck in a lift.

Had I known him, I ... (talk) to him.

John ... (may/lose) his job if he is rude to the boss.

If you ... (save) some money, you would have been able to go on holiday last year.

You may win if you ... (take) part in the contest.

If I had toothache, I ... (go) to the dentist.

They would have helped us move house if we ... (ask) them.

If Jane ... (be) older, she could live by herself.

We would have changed our plans if we ... (hear) the weather forecast.
Emma ... (send) a card if she had remembered it was their anniversary.
Robert ... (feel) better if you talked to him.

If Sam was still living nearby, you ... (can/invite) him for dinner.

If you ... (put) your money in your wallet, you will not lose it.

If you ... (like) chocolate, you will love this cake.

If Bill ... (come) home early, he will eat dinner with us.

Sandra will join us later unless she ... (have) a lot of work to do.

IF - WHEN
We use if to say that something might happen.
We use when to say that something will definitely happen.
e.g. If you see Mark, will you give him the message? (You might see Mark.)

When you see Mark, will you give him the message? (It is certain that you will see Mark.)

10. Fill in the gaps using when or if.

A: Have you phoned Paul yet?

B: No, I'll phone him ...when... | get home.

A: ... I getanew job soon, I may have a party.
B: That's a good idea.

A: I really liked that dress we saw.

B: Well, you can buy it ... you get paid.

A: Shall we go somewhere this weekend?

B: Yes ... it's sunny, we could go to the beach.
A: Did you make this cake yourself?

B: Yes ... you like it, I'll give you the recipe.
A: Is Jane still asleep?

B: Yes ... she wakes up, I'll tell her you're here.

61



7 A: Have you done your homework?
B: No. I'll do it ... we've finished dinner.
8 A: We've run out of milk.

B: Well, ... I go to the shops, I'll buy some more.

11. Choose the correct answer.
1 If you are bored ...C... something else.
A you would do
B you will do
Cdo
2 ... L'you, I would look for a new job.
A Would be
B Were
C Had been

3 I ... you if I had known you were in hospital.

A would visit

B would have visited

C will visit

4 If you ... well, lie down for a while.
A hadn't felt

B don't feel

C didn't feel

5 Ice ... if the temperature rises above 0°C.

A will melt

B would melt

C melts

6 Had I known about the meeting, I ... it.
A would have attended

B attended

C will attend

7 If he ... in the garden, he would have heard the doorbell.

Aisn't

B was

C hadn't been

8 I ... to the bank manager if I were you.
A would talk

B will talk

C talked

MIXED CONDITIONALS
All types of conditionals can be mixed. Any tense combination is possible if the context

permits it.

If - clause Main clause

Type 2 Type 1

If nobody paid the bill, the electricity will be cut off.
Type 2 Type 3

If he had money, he would have bought her a gift.
Type 2 Type 3

If he had won the lottery,

he wouldn't be asking for money now.

12. Rewrite the sentences, as in the example.
1 He doesn't know her. That's why he didn't speak to her.

...If he knew her, he would have spoken to her...

62



2 He lost his job. He's unemployed now.

...If he hadn't lost halo job, he wouldn't be unemployed...

3 His pet died. That's why he's unhappy now.

4 She doesn't have a mobile phone. That's why she couldn't be contacted yesterday.
5 Tom didn't see the boss earlier. He's waiting for her now.

6 He is allergic to seafood. That's why he didn't eat paella last night.

7 I lost my map. That's why I'm asking for directions now

8 She doesn't speak French. She didn't have a good time in Paris.

9 He lost the race. He is not a champion now.

10 She didn't go to the bank yesterday. That's why she hasn't got any money now.
11 They went to a party last night. That's why they are tired now.

12 I crashed my car. That's why I'm taking the bus today.

WISHES

We use the verb wish and the expression if only to express a wish. If only is more emphatic
than I wish.

wish/if only + past simple/past continuous: when we want to say that we would like something
to be differentin the present.
e.g. I wish/If only I had a room of my own. (But I don't have a room of my own.)

wish/if only + past perfect: to express regret that something happened or did not happen in the
past.

e.g. I wish I had got your message earlier. (But | didn't get it earlier.) If only | had talked to
him. (But I didn't talk to him.)

wish/if only + would: a) for a polite imperative

e.g. I wish you would stop shouting. (Please, stop shouting.)

b) to express our wish for a change in a situation or someone's behavior because we are
annoyed by it.

e.g. I wish the wind would stop blowing, (wish for a change in a situation)
If only John would stop insulting people. (wish for a change in someone's behavior)

After the subject pronouns | and we, we use could instead of would.

e.g. | wish we could go to the party. (NOT: | wish we would go...)

Note: We can use were instead of was after wish or if only.

e.g. | wish she were/was more sensitive.

13. Wendy has just started university. It isn’'t what she expected, and she is disappointed.
Read what she says and make sentences, as in the example.
e.g. [ wish my room wasn t/weren’t so small.

1. My room is so small.

2. | have to share the bathroom.

3. The kitchen is such a mess.

4. My tutors are strict.

5. The classes are so hard to understand.

6. The people are not friendly.

7. | can't visit my family and friends because they are so far away.

8. I don't have any friends.

14. Elise is a famous singer. These are some of the things she finds annoying. Read what she
says and make sentences, as in the example.
e.g. I wish people wouldn't stare at me everywhere 1 go.

1. People stare at me everywhere | go.

2. People always ask me to sing at parties.

3. Magazines print false stories about my private life.

4. Photographers take photos of me all the time.
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5. People make me sign autographs wherever | go.
6. People never give me any privacy.

15. Put the verbs in brackets into the correct tense.
1 A: l'wish | ...could play... (play) a musical instrument.
B: You should take lessons.
2 A: If only the wind ... (stop) blowing so hard.
B: Yes, it's very windy today, isn't it?
3 A: I wish John ... (come) with us.
B: So do I. He would have really enjoyed it.
: Paul, I wish you ... (stop) making so much noise.
. Sorry, I'll try.
:Iwish I ... (study) more when I was at school.
. It doesn't matter now. You've got a good job.
:IwishI ... (be) young again.
So do I. We had some good times back then.
: ITwish I ... (not/speak) to Jane like that.
: Don't worry. I'm sure she'll forgive you.
: If only Bob ... (call) me.
Well, he promised to call today.
: I'm exhausted. I wish I ... (do) some of the housework yesterday.
: Sorry | wasn't here to help you.
: I wish you ... (make) less noise when you come in.
. It's not my fault. The door squeaks when you open it.
: Are you going to your school reunion party next week?
: No. Iwish I ... (go) because I would like to see everyone again.

10

11
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16. Rewrite the sentences using the correct conditional type, as in the examples.

1 I wish Jack were here. (he/help us)
...If Jack were hers, he would help us....
2 I wish we hadn't got stuck in traffic. (we/be late for work)

...If we hadn't .got stuck in traffic, we would have been late for work....

I wish you paid more attention in class. (you/understand everything)
I wish they had called before they came. (I/cook something)

I wish Tim weren't so selfish. (he/make friends much more easily)

I wish Sandra hadn't got up late today. (we/go shopping together)

I wish you hadn't left the door unlocked. (thieves/ break in)

~NOo Ok~ Ww

17. Complete the wishes. Also make correct conditional sentences, as in the example.

1. I've got to get up.

I wish I didn't have to get up. (stay in bed for another hour)

If 1 didn't have to get up, | wood stay in bed for another hour.
2. | should have been more careful.

I wish ... (not crash into the wall)

3. She's always shouting at me.

I wish ... (concentrate on my work)

4. He hasn’t called me yet.

I wish ... (stop worrying)

HAD BETTER / WOULD RATHER

We use had better + bare infinitive to give advice or to say what the best thing to do in a

particular situation is.
e.g. You had I'd better take some warm clothes with you. ( You should/ought to take ...)
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I'd better not call him now; he'll be busy.

Had better is stronger than should/ought to, but it is not as strong as must.
e.g. You must call a doctor, (strong advice)
You had better call a doctor, (less strong than must)
You should/ought to call a doctor. (less strong than had better)

We use would rather (= would prefer to) to express preference.

e.g. I'm busy. I'd rather not take a break now.

When the subject of would rather is also the subject of the following verb, we use the following
constructions:

a) would rather + bare present infinitive (present/ future)

e.g. I'd rather stay at home tonight.

b) would rather + bare perfect infinitive (past)

e.g. I'd rather have gone on holiday to Italy last summer.

When the subject of would rather is different from the subject of the following verb, we use the
following constructions:

a) would rather + past tense (present/future)

e.g. I'd rather Tim did the shopping today.

b) would rather + past perfect (past)

e.g. I'd rather Kate hadn't spent so much money yesterday.

Study the ways in which we can express preference:

a) prefer + gerund + to + gerund (general preference)

e.g. | prefer jogging to cycling.

b) prefer + full infinitive + rather than + bare infinitive (general preference)
e.g. | prefer to go out rather than stay at home.

c) prefer + noun + to + noun (general preference)

e.g. She prefers orange juice to apple juice.

d) would prefer + full infinitive + rather than + (bare infinitive) (specific preference)
e.g. I'd prefer to pay in cash rather than (pay) by credit card.

e) would rather + bare infinitive + than (+ bare infinitive)

e.g. She'd rather have a salad than (have) a steak.

18. In pairs, ask and answer questions using the prompts below, as in the example. The
choice of answer is yours.
SA: Would you rather go on holiday to Spain or Italy?
SB: I'd rather go to Spain than Italy.
1. go on holiday to Spain or ltaly?
2. eat pizza or spaghetti for dinner?
3. play cards or chess this evening?
4. work in a bank or a school?
5. have a dog or a cat as a pet?
6. learn French or German at school?

19. Complete the sentences, as in the example.

I'll cook dinner if you really want me to, but ...I'd rather you cooked it
I'll go to the supermarket if you really want me to, but ...

I'll wash the dishes if you really want me to, but...

I'll empty the rubbish bin if you really want me to, but...

I'll iron all the clothes if you really want me to, but...

I'll clean the bathroom if you really want me to, but...

OOl WN P

20. Fill in the gaps with would rather, prefers or (would) prefer.
1 Do you ...prefer... reading magazines or books?
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2 She ... go to a disco than to go to the theatre.
3 Jack ... listening to music to watching television.
4 He ... study History than Moths.
5 I ... the piano to the violin.
6 .. you ... to have spaghetti or steak for dinner tonight?
7 I ... see a comedy film than an adventure film.
8 .. you ... going to the cinema or going to the theatre?
21. Put the verbs in brackets into the correct form.
1 A: Did you enjoy the party last night?
B: No, I'd rather ...have stayed... (stay) at home.
2 A: Shall I dust the computer, Tom?
B: I'd rather you ... (not/touch) it, actually. I'll do it myself.
3 A: I've got a terrible cold.
B: You'd better ... (not/go) to work today, then.
4 A: I'm going to work now.
B: I think it's going to rain today. You'd better ... (take) your umbrella with you.
5 A: 1 didn't enjoy Ben's party. I would rather he ... (invite) more people.
B: Oh! | enjoyed it.
6 A: You had better ... (study) hard this weekend for the exam on Monday.
B: I will, but I would prefer ... (go out) with my friends.
7 A: My parents prefer ... (spend) their holidays in the mountains.
B: Do they? I like to be by the sea.
8 A: We'd better ... (not/book) a taxi to bring us home tonight.
B: You're right. We might want to stay late.
9 A: They're organising a party for Susan's birthday.
B: | know, but it's a secret, so we'd better ... (not/talk) about it in case she hears.
10 A: T'd rather you ... (not/leave) your shoes in the kitchen every time you come home from
school.
B: Sorry, | keep forgetting.
11 A: 1 didn't enjoy my lunch today. I'd rather ... (eat) something else.
B: I'll make you some sandwiches tomorrow then.
12 A: Did you enjoy the film last night?
B: Not really. I would rather we ... (see) a comedy instead.
13 A: Shall we stay in tonight?
B: Well, if you don't mind I would prefer ... (visit) my parents.

THE UNREAL PRESENT AND PAST

The past simple can be used to talk about imaginary, unreal or improbable situations which are
contrary to facts in the present (unreal present). The past perfect can be used to refer to imaginary,
unreal or improbable situations which are contrary to facts in the past (unreal past).
The past simple is used with:
. Type 2 Conditionals
e.g. If he knew the truth, he would be very angry.
. suppose/supposing
e.g. Suppose/Supposing they didn't invite you, what would you do?
. wish/if only
e.g. | wish/If only I had a lot of money.

. would rather (present)

e.g. I'd rather Lisa went to the market.

. as if/as though

e.g. Jim behaves as if last though he were the boss.
. it's (about/high) time
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e.g. It's (about/high) time they did something about it.

The past perfect is used with:

. Type 3 Conditionals

e.g. If she had asked me, I would have helped her.

. suppose/supposing

e.g. Suppose/Supposing you had lost your money, what would you have done?
. wish/if only

e.g. I wish/If only I hadn't invited them to my party.

. would rather (past)
e.g. I'd rather you hadn't said anything about it.
. as if/as though

e.g. He hadn't seen her before, but he acted as if last though he had known her for years.

22. Underline the correct tense.

It's about time she learnt/had learnt how to cook.

I'd rather you didn't touch/had not touched my favorite vase. You may break it.

If she heard/had heard the news, she would have called us by now.

They would have opened the door if they knew/had known who was there.

It's high time they made/had made some changes.

I wish | saved/had saved some money last month.

Ben would have taken up sport earlier if he realized/had realized how much fun it was.
Tom speaks to everyone as if he knew/had known everything.

He would rather you didn't open/hadn't opened the letter. He wanted to do it himself.
10 Suppose you met/had met him, what would you say to him?

11 If only he called/had called me last night, we could have gone out.

12 I'd rather Mary spent/had spent the night with us. It's snowing too heavily for her to drive
home.

13 If you knew/had known what she did yesterday, you would be very surprised.

14 Supposing she were seen/had been seen leaving early, what would have happened?

O©CoOoO~NO O WDN P

23. Complete the following sentences.

1. Your friend wants to go skating, but you want to go bowling. What do you say?

I would prefer ...to go bowling...

2. Your friend likes staying in hotels, but you think camping is more fun. What do you say?

| prefer

3. Your parents want you to take the dog for a walk. You want your brother to do it. What do
you say?

I'd rather

4. Your brother has bought a guitar. You want him to stop playing. What do you say?

I'd rather you

5. Your friend is very tired. You think she should go to bed. What do you say?

You'd better
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Tema 5: AHHOTHPOBaHHe HAYYHBIX CTaTel
5.1 3anomnume cnosa u gviparxcenus, HeodXoouMble 011 0C60CHUS MeEMbL KypCa:

Ocnosnvie wmamnot (Key-patterns) annomauuii ha aneAUICKOM U PYCCKOM A3bIKAX

1. The article (paper, book, etc.) deals with...- DTa cTates (paboTa, KHUTA | T.1.) KacaeTcs. ..
2. As the title implies the article describes.... - CornacHo Ha3BaHHUIO, B CTaThe OMUCHIBACTCHL. . .
3. It is specially noted... - Oco6eHHO OTMEUaeTCsl. ..

4. A mention should be made... - Ynomunaercs...

5. It is spoken in detail... - [lonmpoOHO omuchIBaeTCH. ..

6. ...are noted - YriomuHarorcs. ..

7. It is reported... - Coobmaercs. ..

8. The text gives a valuable information on.... - Tekcr gaer neHHYy0 HHPOPMAIIHIO. . .

9. Much attention is given to... - bonbioe BHUMaHUE yaAeIAETCS. . .

10. The article is of great help to ... - DTa craThst OKaKeT OOJIBIIYIO TOMOIIb. . .

11. The article is of interest to... - DTa cTaThs NPEACTABIAET UHTEPEC JIJIA. . .

12. It (the article) gives a detailed analysis of .... - 12. OnHa (cTaThs) JaeT JeTAIBHBIN aHATU3. ..

13. It draws our attention to...- OHa (cTaThs, paboTa) MpUBIEKAET HAllle BHUMAHUE K. ..

14. The difference between the terms...and...should be stressed - Cnenyer nmog4epkHyTh
paziuyre MeXy TS PMUHAMH ... H...

15. It should be stressed (emphasized) that... - Ciienqyer noq4epkHyTh, 9TO. ..

16. ...is proposed - IIpemaraercs. ..

17. ...are examined - IIpoBepsitoTcst (paccMaTpUBAIOTCS)

18. ...are discussed - Obcyxnatores. . .

19. An option permits... - BeiOop mo3Bossier. ..

20. The method proposed ... etc. - [Ipeayaraemprii MeTOI... U T.1.

21. It is described in short ... - Kparko onuceiBaercs ...

22. Itis introduced .... - BBogurcs ...

23. It is shown that .... - Iloka3ano, 4ToO ...

24. It is given ... - Taetcs (mpemiaraercs) ...

25. It is dealt with .... - PaccmaTpuBaercs ...

26. It is provided for ... - OGecnieunBaercs ...

27. It 1s designed for .... - Ilpeqnaznaven s ...

28. It is examined, investigated ... - Mccnenyercs ...

29. It is analyzed ... - Ananusupyercs ...

30. It is formulated .... - dopmynupyercs ...

31. The need is stressed to employ... - [lomuepkuBaeTcs HEOOXOIUMOCTh
UCITIOJIb30BaHUSI. ...

32. Attention is drawn to... - O0paiaeTcss BHUMaHKE Ha ...

33. Data are given about... - TIpuBeeHbI JaHHBIC O ...

34. Attempts are made to analyze, formulate ... - JlenaroTcst HONBITKH TPOAHATN3UPOBATH,
chopMyIUpOBAaTh ...

35. Conclusions are drawn.... - JlenaroTcst BRIBOJIHI ...

36. Recommendations are given ... - JlaHbl peKOMEHJAINH ...

Oobpa3ubl K1uuie 0na AHHOMAYUIL HA AH2TTUIICKOM A3bIKE
The article deals with ...
As the title implies the article describes ...
The paper is concerned with...
It is known that. ..
It should be noted about...
The fact that ... is stressed.
A mention should be made about ...

68



It is spoken in detail about...

It is reported that ...

The text gives valuable information on...

Much attention is given to...

It is shown that...

The following conclusions are drawn...

The paper looks at recent research dealing with...
The main idea of the article is...

It gives a detailed analysis of...

It draws our attention to...

It is stressed that...

The article is of great help to ...

The article is of interest to ...

..... 1s/are noted, examined, discussed in detail, stressed, reported, considered.

5.2 Iloozomoebvme ycmHulii pacckas no meme Ha 0CHOGE NPEOOHCEHHO20:
Ne5

When Should You Summarize an Article?

There are a few instances when you might want to summarize an article. These are:

To show how an author's ideas support your argument

To argue against the author's ideas

To condense a lot of information into a small space

To increase your understanding of an article

What Needs to Be Included in a Summary of an Article?

A great summary should include certain important elements that make the reading experience
easier on the reader. A good summary will consist of the following elements.

The main idea of the article is conveyed clearly and concisely

The summary is written in the unique style of the writer

The summary is much shorter than the original document

The summary explains all of the important notions and arguments

The summary condenses a lot of information into a small space

How Do You Summarize an Article?

Summarizing an article can be boiled down to three simple steps. By following these steps, you
should have a thorough, clear, and concise summary in no time.

Identify the main idea or topic.

Identify the important arguments.

Write your summary.

Continue reading for detailed explanations of each of these steps.

Identify the Main Idea or Topic

The aim of an article is to convey a certain idea or topic through the use of exposition and
logic.

In a summary, you want to identify the main idea of the article and put this information into
your own words. To do this, you must be willing to read the article several times. On the first reading,
try to gain a general notion of what the article is trying to say. Once you've done this write down your
initial impression. This is most likely the thesis, or main idea, of the article. Also, be sure to include
the author's first and last name and the title of the article in your notation for later reference.

Example: In the article "Why Two Best Friends Doesn't Work," author Cassandra Grimes
argues that most teenage girls can't get along in groups of more than two.

When trying to identify the central idea, you should ask yourself, "Why was this essay written
and published?" Clues to help determine this include the following.

How to Identify the Main Idea of an Article
Gather information from the title.
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Identify the place it was published, as this can help you determine the intended audience.

Determine the date of publication.

Determine the type of essay. (Is it expository, argumentative, literary, scholarly?)

Take note of the tone of the piece.

Identify certain notions or arguments that seem to be repeated throughout.

Applying these methods of identification, let's take a look at the article "Bypass Cure™ by James
Johnson. We can assume the subject of the article from the title. Upon further examination, it becomes
clear that the author is arguing that new research suggests the best cure for diabetes is the surgical
solution of a gastric bypass.

Example: "Bypass Cure" by James Johnson records a recent discovery by researchers that
people who have bypass surgery for weight control are also instantly cured of diabetes. Since rising
diabetic rates and obesity has become a worldwide concern, the article provides a startling but
controversial potential solution.

Now that we have identified the main idea of the article, we can move onto the next step.

Identify Important Arguments

At this point in the preparation process, you should read the article again. This time, read more
carefully. Look specifically for the supporting arguments. Some tips on how to identify the important
arguments of an article are listed below.

How to Identify Important Arguments in an Article

Read on a paper copy or use a computer program that lets you make annotations.

Underline the topic sentence of each paragraph. (If no one sentence tells the main concept, then
write a summary of the main point in the margin.)

Write that sentence in your own words on the side of the page or on another piece of paper.

When you finish the article, read all the topic sentences you marked or wrote down.

In your own words, rewrite those main ideas.

Use complete sentences with good transition words.

Be sure you don't use the same words, phrases, or sentence structure as the original.

You may find you need to leave out some of the unimportant details.

Your summary should be as short and concise as possible.

In short, you want to boil the article down to its main, supporting arguments. Let everything
else fall away, and what you are left with is an argument or an opinion, and the arguments that support
it.

Write Your Summary

Your summary should start with the author’s name and the title of the work. Here are several
ways to do this correctly:

Introduction Sentence Examples for an Article Summary

In "Cats Don't Dance," John Wood explains ...

John Wood, in "Cats Don't Dance," explains ...

According to John Wood in "Cats Don't Dance" ...

As John Wood vividly elucidates in his ironic story "Cats Don't Dance" ...

John Wood claims in his ironic story "Cats Don't Dance" that ...

Combine the thesis of the article with the title and author into your first sentence of the
summary. Reference the following sentence as an example.

In "Cats Don't Dance," John Wood explains that in spite of the fact that cats are popular pets
who seem to like us, felines are not really good at any activities that require cooperation with someone
else, whether that is dancing or sharing.

If possible, your first sentence should summarize the article. The rest of your summary should
cover some of the central concepts used to support the thesis. Be sure to restate these ideas in your own
words, and to make your summary as short and concise as possible. Condense sentences and leave out
unimportant details and examples. Stick to the important points.
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How to Quote the Author of an Article

When you refer to the author for the first time, you always use their full name. When you refer
to the author after that, you always use their last name. The following examples show how to use the
author's name in an article summary after you have already introduced them.

Johnson comments ...

According to Wood's perspective ...

As Jones implies in the story about ...

Toller criticizes...

In conclusion, Kessler elaborates about ...

You don't need to use an author’s title (Dr., Professor, or Mr. and Mrs.), but it does help to add
their credentials to show they are an authoritative source. The sentences below show ways to do this.

In "Global Warming isn't Real," Steven Collins, a professor at the University of Michigan,
claims that ...

New York Times critic Johann Bachman argues in "Global Warming is the Next Best Thing for
the Earth" that ...

If you are discussing the ideas of the author, you always need to make it clear that you are
reciting their ideas, not your own.

How to Introduce the Ideas of the Author in an Article Summary

Use author tags

Use mentions of “the article” or "the text"

Add the page number that the information is found on in parenthesis at the end of the sentence

Using Author Tags

In writing your summary, you need to clearly state the name of the author and the name of the
article, essay, book, or other source. The sentence below is a great example of how to do this.

According to Mary Johnson in her essay, "Cats Make Good Pets," the feline domestic
companion is far superior to the canine one.

You also need to continue to make it clear to the reader when you are talking about the author's
ideas. To do this, use "author tags," which are either the last name of the author or a pronoun (he or
she) to show you are still discussing that person's ideas.

Also, try to make use of different verbs and adverbs. Your choice of author tag verbs and
adverbs can contribute to the way you analyze the article. Certain words will create a specific tone. See
the tables for a selection of different word choices.

How Long Is a Summary of an Article?

The length of an article summary will depend on the length of the article you are writing about.

If the article is long (say, 10-12 pages) then your summary should be about four pages. If the
article is shorter, your summary should be about one to two pages. Sometimes, an article summary can
be less than one page.

The length of a summary will also depend on the instructions you have been given. If you are
writing a summary for yourself, it's up to you how long or short it will be (but remember, a summary is
supposed to be a short regurgitation of the information outline in an article). If you are writing a
summary for a class assignment, the length should be specified.

How to Edit and Revise Your Summary

Before you are officially done, it is important to edit your work. The steps below explain the
process of editing and revision.

Re-read the summary and edit out any obvious mistakes.

Read your summary aloud. If anything sounds off, fix it.

Let one of your peers read your summary. Make changes according to their feedback.

With that, your summary should be complete.
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5.3 Cucmemamus'auuﬂ pammamudeckKozo mamepuaia:

CHHTaKCHC: HOﬁyHI/ITeJ'ILHLIe NMPEeAJI0KCHUHA, BOCKJIHIATEC/IbHLIC IPEAJIOKCHUS,
BOIIPOCHUTEJIBbHBIC ITPEAJIOKCHUA.

B noOyauTensHOM MPEIOKEHUN BBIPAXKAIOTCS Pa3InIHbIe MOOYKICHHS K ICHCTBHUIO
— TpuKas, Mpochkba, 3ampenieHne, PpPEeKOMEHAAIMs, COBET W T.JI. IloBeaWTeIbHBIE
MPETIOKEHUS, BBIPAXKAIOIIME MPUKA3aHUs, IPOU3HOCATCS C MOHMKAIOIIEHCS HHTOHAIIMEH, a
MPEIOKEHUS, BRIPAKAOIIHE IPOCHOY, - C TOBBIIIAIONIEHCS HHTOHALINCH.

[ToBenuTenbHOE MPEJIOKEHHE MOXKET ObITh KaK YTBEPAMTEIbHBIM, TaK W
OTpUIATENbHBIM. [J1arol B IMOBEJIMTEILHOM TPEUIOKEHHH yHmoTpedasiercss B (opme
MOBEJIUTEIILHOTO HakioHeHus. [lojexaiiee Kak MPaBUIO OTCYTCTBYET, M MPEIJIOKCHHUE
HAYMHACTCS TPSMO CO CKaszyemoro. IlompasymeBaeTcs, 4To AEHCTBHE JOJKEH BBIIOJIHSITH
TOT, KOMY aJIpeCOBaHO OOpaIleHue.

Open the book. Omxpoiime xkuuey.
Translate this article, please. Ilepesedume, noscanyiicma, smy cmamoio.
Take off your hat! Crumume winany!
Don’t go there. He xooume myoa.
Tell me all about it. Pacckaorcu mue 6ce 06 smom.
Put the dictionary on the shelf. Iloroowcume crosape na nonxy.
Don't be late, please. He onozoaiime, noscanyiicma.

[IpemioskeHre MOXKET COCTOATh M U3 OJHOTO CKa3yeMOro, BEIPaKEHHOTO TJIarojioM B
MOBEJIUTEILHOM HAKIIOHCHUU:
Write! [Tuwu(me)!
Don’t talk! He pazeosapusati(me)!

JIist  BBIpaKGHUs] TPOCHOBI B KOHIIE MOBEIUTENBHOTO MPEIJIOKEHHS YacTo
ynotpebisiercs Will you? wiim won’t you?, otaessironrecs: 3ansToi:
Come here, will you? Houme ciooa, nosxcanyiicma.
Close the window, will you? 3axpouime, nosxcanyiicma, okno.
Fetch me a chair, won’t you? [lpunecume mue cmyn, nosxcanyicma.
Come and see me, won’t you? 3axodume ko mue, noxcanyicma.

[Tpocsba MOxeT OBITh BBIpaXKEHA Takke B (popMe BOMPOCUTEIBHOIO MPEUIOKCHHUS,
HaunHarorterocst ¢ Will i would. B ornuume ot oOmiero Bompoca, TpeIOKEHHE,
BBIpaXKarollee Mpoch0y, MPOU3HOCUTCS € MAAAIOIIeH HHTOHAIIUCH:

Will you come here? Houme crooa, noxcanyiicma.
Will you give me that book? Jaiime mne smy knuey, noscanyiicma.
Would you mind lending me your dictionary? He 6yoeme nu 6bl 006pbl 000ax4CUMb MHE 8alL
cnosapsv?
Would you give me some water? Jaiime mue 60061, nodxcanyiicma.
Will you fetch me a chair, please? Ilpunecume mne cmyn, noxcanyiicma.

Would you be good enough to close the He 6ydeme au 6v1 006pbi 3axkpoims 0kHO?

window?

Jns  ycuineHus TPOChOBI Tepen TJIaroJloM B TOBEIUTEIHHOM HAKJIOHEHHUH
yrnoTpeOIisieTcs BCoMorarenbHbIi riaron do:
Do write to me! IHoowcanyiicma, nuwume mue!
Do listen to me. Tlocaywaiime sce mens!
Do come with me. Hoemme co mnoii, ny!

BocknunarenabHbie MNPCIUIOKCHUA MEPCAAOT PA3JIMIHBIC SMOIUMOHAJIBHBIC YyBCTBA —
pagoCTb, YAWBJICHUE, OropyeHHUE W T.I. JIro6oe OpCAIOKCHUC. TTOBCCTBOBATCIIHLHOC,
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BOIMPOCUTCIIBHOC UJIU MMOBCIIUTCIIBHOC MOXKCT CTAaTh BOCKIIMIATCIIBHBIM, CCJIM BbICKa3bIBaCMas
MBICJIb COIIPOBOXIACTCA CHUJIBHBIM YYBCTBOM H HHTOHaHHCﬁ. Ha mmceMe OHO OOBIYHO
0003HayaeTcs BOCKJINIATCIIbHBIM 3HAKOM. BOCKJII/ILIaTCJIBHbIe MPCAJIONKCHUSA ITPOU3HOCATCH C

HOHMKAIOIIENCST HHTOHALMEH.
At last you have returned!
Have you ever seen such weather?!
How can you be so lazy!
Oh, please, forgive me!
Hurry up!
You are so stupid!

Haxkoney 6vl 6epnynucsy!

Bvi koeoa-nubyowv eudenu maxyro noeooy?!
Hy xax mooicno 6vims maxum nenusvim!

O, noocanyrcma, npocmu meHs!
Cnewume!

Tot max enyn!

Cpeau HHX BBUICISAIOT BOCKJIMIATEIbHBIC MPEJIOKCHUS, HAYMHAIOLIHECT C
mectoumenust What — kaxoil, kakas, umo 3a wiu Hapeuust NOW — kax. B 3TuX mpeanoxeHusx
COXpaHsETCs MPSIMOU TIOPSIOK CJIOB, T.€. CKazyeMoe CIeayeT 3a MoyIeKaluM. B oTiauuue ot
pycckoro si3bika, ciaoBa What u how Bcerma ctosiT HEMOCPEACTBEHHO MEpe]] OMpPeIeIIeMbIM
cioBoM. To ecTh, eclii O-PyCCKHU BO3MOXKHA KOHCTpYKUust: "Kakyro s coenan owubky!", To B
AHTJIMICKOM BO3MOXHO JUlb: "Kakyro owudky s coenan!"

Mecrtoumenune What OTHOCHTCSI OOBIYHO K CYIIECTBUTECIBHOMY, IEPE] KOTOPHIM
MOT'YT HaXOIUTHCS €I U OTPEICISIIONINE €ro MPUIAraTe/ibHOe U HapeUHre:

What a beautiful house that is! Kaxou smo kpacuswiti dom!
What beautiful hair she has got! Kakue y nee npexpacuwie onocwi!
What interesting news I’ve heard! Kaxkyrwo unmepecnyro nosocmo 5 ysuan!
What a cold day it is! Kaxkoii xonoonetii oens!
What clever people they are! Kaxue onu ymnsie aroou!
What a large house that is! Kaxoui smo 60avwioii oom!

A Hapeunme hOW OTHOCHTCS K TpHIIaraTeJbHOMY WM HAPEUYHMIO; IPEIIOKEHUE
CTpouTes 1o cxeme: HOW + mpunararenbHoe (Hapedune) + moajiexaiiee + ckazyemoe:
How beautifully she sings! Kaxk kpacuso ona noem!

How slowly they run! Kak meonenno onu 6ezym!
How far it is! Kax osmo oanexo!

How hot it was!
How well she sings!
How quickly you walk!

Kaxk orcapko 6wino!
Kaxk xopowo ona noem!
Kak ovicmpo b1 xooume! = Kak vl 6vicmpo xooume!

Ecin  mecrommenue what onpeniensier  HMCUHCIsIEMOE  CYIISCTBUTENBHOE B
CIMHCTBEHHOM YHCJIE, TO 3TO CYIIECTBHTEILHOE YIOTPEOISCTCS C HEOMpPEIeICHHBIM
apTHKIIEM:

What a foolish mistake | have made! Kaxkyro enynyio owubxy s coenan!
What a beautiful girl she is! Kaxas ona kpacusas degywra!
What a fine building that is! Kaxoe smo kpacusoe 30anue!

C ucyuciasseMbIM CYICCTBUTCIIbHBIM BO MHOXXCCTBECHHOM YUCIIC U C HCUCUYHNCIIACMBIM
CYIICCTBUTCIBbHBIM APTUKIIb HC y1'IOTpC6JBICT Cs:
What foolish mistakes | have made!

What interesting books you have brought!
What fine weather it is!

What strange ideas he has!

Kaxue enynvie owubru st coenan!

Kaxue unmepecnvie knueu vt npunecau!
Kaxas xopowas nocooa!

Kaxue y neeco cmpanusie uoeu!

Yarre BCEro BOCKJIHMIATENbHBIE TPEIJIOKEHHS HEMOJHbIe. B HHUX OMyCKaroTCs
MOJIeKAIIEe, YaCTh CKa3yeMOro, MJIH BCE CKa3yeMoe IIeJTHMKOM:
What a fine building (that is)! Kaxoe npexpacroe 30anue!
What a silly story (it is)! Ymo 3a enynas ucmopus!
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What a funny girl (she is)! Jo ueco cmewnas oesuonxa!
How late (it is)! Kak nosono!
How wonderful! Kak zameuamenvro!
How beautiful! Kax kpacuso!
What a girl! Hy u oesywxa!
How cold (it is)! Kak xonoono!

IHopsiok cJ10B B AHIJIMICKOM MNPeNJI0KEHU U

B pycckoMm s3bike, Onarojgapss HAJHMUUIO MAaASKHBIX OKOHYAHWN, MBI MOXEM IEpECTaBISAThH
YWICHbl NPEUIOKECHMS, HE MEHSAS OCHOBHOIO CMBICIA BbICKa3blBaHUA. Harmpumep, npennoxeHus
CryneHThl U3Yy4aloT 3TH IJIaHbl U OTH IIJIaHbl U3y4YalOT CTYJEHTHI COBIAJAIOT II0 CBOEMY OCHOBHOMY
cmbicnty. Ilojuiexaiee B 00oux citydasix - CTYJEHTBI, XOTs B IIEPBOM MPEAJIOKEHUH 3TO CIOBO CTOUT
Ha IIEPBOM MECTE, @ BO BTOPOM IPEIOKEHUH - Ha TIOCIIETHEM.

[To-aHruiicku Takue nepecTaHOBKH HEBO3MOXKHBI. BozpméM mpeioxenune The students study
these plans CTyZIeHThI M3y4arOT 3TH IUIaHbl. Eciu mojiexariee U JOMOJHEHHE TOMEHSIOTCS MECTaMH,
To monyuutcs Oeccmbiciuna: These plans study the students DTu muaHbl HM3y4arOT CTYJIEHTOB.
ITpou3omwio 3To MOTOMY, YTO CJI0BO plans, monas Ha EPBOE MECTO, CTAJIO MOUIEKALIUM.

AHIIANCKOE NPEUI0KEHUE UMEET TBEPBIN NOPSAIOK CIIOB.

[TopsiioK CIIOB B aHTTIMIICKOM TPEIOKEHUH MTOKa3aH B ATOH Ta0JInIe:

| 11 11l JomotHeHHne v
O0CTOATENBCTBO
IMoanexaniee Cka3syemoe KocBenHoe IIpsamoe KocBenHnoe ¢
0e3 mpeaiora NnpeaJIoroM

We study math
Mzl u3ydaeM MaTeMaTHKy
He gives us lessons in this room.
On JaeT HaM YPOKH B 3TOM KOMHAaTe
She reads her notes to Peter every day.
Ona YUTACT cBou 3ametku | Iletpy KaXObIN TeHb

Bonpocumenvnoe npeonosicenue

OO0mee TpaBUIIO MMOCTPOSHHSI BOTIPOCOB B aHIIIMHCKOM sI3BIKE TaKOBO: Bce Bompockl (kpome
CIELMAIbHBIX BOMPOCOB K MOAJEKAIIEMY IpPEIOKEHUs) CTpOosATCs myTeM uHBepcuu. VHBepcueit
HA3bIBACTCS HApyIIEHHE OOBIYHOTO TOPSAKA CJIOB B AHTIIMICKOM NPEIJIOKEHHH, KOT/a CKa3zyemoe
CIIEAYET 3a MO UIekKAIUM.

B Tex ciyuasix, Korja ckazyemoe HpeaioKeHusi 00pa3oBaHO 0e3 BCIIOMOTAaTEIbHBIX TJIaroJIoB
(B Present u Past Indefinite) ucnons3zyercst BcmomoratenbHblil riaron to do B Tpebyemoit gopme -
do/does/did.

O0mme Bonpocsl

OOmmii Bompoc 3a/1aeTCsi C HENbI0 MOTYYHTh TOATBEP)KICHHE WM OTPUIIAHNE BBHICKA3aHHOH B
Bornpoce Mbiciu. Ha o0muii Bonpoc 00bIYHO aeTcs KpaTkuii oTeT: "na" unum "Her".

Jnst mocTpoeHust 00IIero BOMpOca BCIIOMOTATEIbHBIN WM MOJANBHBIN TJ1aroji, BXOASIINA B
COCTaB CKa3yeMoro, CTABUTCS B HayaJe MpeI0KEeHUs Tiepe/l MO IekKaIIM.

a) [Ipumepsl ckazyeMoro ¢ OJJHUM BCIIOMOTaTellbHbIM Titarosiom: IS he speaking to the teacher?
- OH roBOpHUT ¢ yuutenem?

0) [IpumephI cka3yeMoro ¢ HeCKOJIbKMMHU BCTIOMOTATeIbHBIMHU TJIarOJIaMH:
You will be writing letters to us. — Tel Oyzerib mucaTh HaM MUChMA.
Will you be writing letters to us? — Bynems 1 Thl IEiCaTh HAM MUCHMA?
ITpumepbl ¢ MOJAIBHBIMU TJIaroJaMHu:
She can drive a car. — Ona ymeeT BOAUTH MaIlIUHY.
Can she drive a car? - Ona ymeer Boauts Mammny? (Yes, she can.; No, she cannot )

Korma B cocraBe cka3yeMoro HET BCIIOMOTAaTelIbHOTO Tiaroia (T.e. KOTJa CKa3zyemoe
BbIpa)keHo riarosiioM B Present win Past Indefinite), To mepesn moasexamumm CTaBATCsi COOTBETCTBEHHO
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¢dopmbl do / does nnu did; cMBICTIOBO# e Taros craBuTcs B popme nHPUHUTHBA Oe3 to (croBapHas
(dhopma) rmoce moIeKaIniero.

C mosiBIIEHHEM BCIOMOTaTelIbHOro Tiaroia do Ha HEro MEepeXOJUT BCS TpaMMaTHUeCKas
Harpyska - Bpewms, juio, yucio: B Present Indefinite B 3-m iuue ex. yucia oxkoHuUaHue -S, -€S
CMBICJIOBOTO TJIarojia mepexoaut Ha riaron do, mpeBparias ero B does; a B Past Indefinite okonuanue
npoieaero Bpemenu -ed nmepexoaut Ha do, ipeBpainas ero B did.

Do you go to school? — Xoauiiis Jid ThI B IIKOJTY?
Do you speak English well? - Tsl x0opo1110 rOBOPHIIb O-aHTITHHCKH?
Omeemut Ha odugue onpocul

OO6mmit Borpoc TpebyeT KpaTkoro orBera "ma" wmiau "HeT", KOTOpbIE B aHTJIMHCKOM S3BIKE
00pa3yIOTCs CAETYIOIUM 00pa3oM:

a) IlonoXuTenbHbII COCTOUT U3 CJIOBA Yes 3a KOTOPBIM (IOCTe 3alsiToi) UaeT MojyiexKaliee,
BBIPOKEHHOE JTMYHBIM MECTOMMEHUEM B UM. TMaJieke (HUKOT/Ia HE UCIIOJIb3YETCs CYIIECTBUTEILHOE) U
TOT BCIHOMOTaTeJIbHBIA WM MOJANbHBIA  TJIAroji, KOTOPBIA UCHOJB30BaJCS B  BOMIPOCE
(BcIOMOTAaTEeNBHBIN TTIAT0JI COTIACYETCS C MECTOMMEHHEM OTBETA);

0) OTpunaTenbHbI OTBET COCTOUT U3 CI0Ba NO, TUYHOIO MECTOMMEHHS U BCIIOMOTaTEIbHOTO
(WM MOJATBHOTO) TJIarosa ¢ MociaeayIoIel YacTulel not
Hanpumep: Are you a student? - Tel cTymeHT?

Yes, | am. - la.; No, | am not. - Her.

Do you know him? — Tl 3Hae1b ero?

Yes, | do. — [la (3uar0).; No, | don’t. — Her (ue 3Har0).
CneunajbHble BONIPOCHI

CrienanbHBI BOMPOC HAYMHAETCS C BOIIPOCUTEIFHOTO CJIOBA M 33/1a€TCSI C IEIBI0 MOTyYCHHS
Oosnee moapoOHON yrouHsIONIeH wHOpMaluu. BompocutenbHOE CIOBO B CIENMAILHOM BOIPOCE
3aMEHSET WICH MPEUIOKCHHSI, K KOTOPOMY CTaBUTCS BOIIPOC.

CreuunanbHble BOMPOCH MOTYT HAUMHATHCS CIIOBAMU:

who? — xto? whom? — xoro? whose? - yeii? what? — uto? kakoi? which? —
KOTOpBIN?

when? — xoraa? where? — rae? kyma? why? — nouemy? how? — kak?

how much? — ckonbko? how many? — ckosbpko? how long? — kak gonro?

CKOJIBKO BpeMeHU?
how often? — kak gacto?

[TocTpoenne criennanbHBIX BOIPOCOB:

1) ChoenuanbHble BOMPOCH KO BCEM 4YIIEHAM MPEAJIOKEHHUS, KpoMe MOANEeXaIero (U ero
OTIpEJNIeNICHUsI) CTPOATCS TaK K€, KaK M OOIIfe BOMPOCHI — TIIOCPEACTBOM HMHBEPCHH, KOTIa
BCIIOMOTATENbHBIN UM MOJANIBHBIN IJ1arol CTaBUTCS Mepe/l MOATIEKAIUM.

CriermaneHBI BOIpoc (KpoMme BOTMpOca K MOJUIekKANIEMy) HAYMHAETCS C BOMPOCHUTEIBHOTO
CIIOBa WJIHM TPYIIBI CIOB 3a KOTOPBIM CJENYIOT BCIIOMOTATENbHBIH WJIM MOJAIBHBIA TJaro,
MOJIeKAIIEE M CMBICIIOBOM TJ1arofl (COXpaHsIeTcsl CTPYKTypa OOIIEro BOMPoca).

Bonpoc k npsiMmomMy J10N0JTHEHHIO:

What are you reading? Yro TbI unTaciin?
What do you want to show us? Uro Bbl XOTHTE MTOKa3aTh HaM?

Bomnpoc k 00cTOsATEIBLCTBY

OOcrosiTenbcTBa OBIBAIOT Pa3HOTO THUIMA: BPEMEHHM, MeECTa, NPUYMHBI, YCIOBHUS, 0Opaza
JIEWCTBUA U JIp.

He will come back tomorrow. — On Beprercst 3aBTpa.
When will he come back? — Korna on BepHercs?
What did he do it for? 3auem on 3T0 crenan?

Where are you from?

Bonpoc k onpeaesieHuIo

Bompoc k ompeneneHn0 HadyMHAETCS C BOMPOCHUTENBHBIX 0B what kakoii, which (of)
KOTOpHIH (u3), whose ueit, how much ckoJIbKO (¢ HEHMCUUCIISIEMBIMH CYIIECTBUTEIBHBIMHI ), how many
CKONBKO (C HCYHUCISEMBIMH CYIIECTBUTENbHBIME). OHH CTaBSTCS HEMOCPEACTBEHHO Tepen
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OIIpeAEIIAEMBIM CYHIECTBUTENBHBIM (MU NEPE] APYTUM OIPENEICHUEM K TOMY CYLLECTBUTEILHOMY),
a 3aTeM YK€ UJEeT BCIIOMOTaTeIbHBINA MIIM MOJIAaJIbHBIN TJIAaroi.

What books do you like to read? Kakue KHUTH BbI JIFOOUTE YUTATH?

Which books will you take? Kakue kauru (M3 UMEIOIIUXCS) BBl BO3bMETE?

Bomnpoc k ckazyemomy

Bonpoc k ckazyemoMy SIBJISIeTCSI TUIIOBBIM KO BCEM MpeasiockeHusaM: “YTo oH (OHa, OHO, OHH,
9TO) Aenaet (aenan, OyneT aenars)?”’, Hanpumep:

What does he do? Uro on nenaer?
CrnennanbHble BONPOCHI K MOJJIEsKALEMY

Bonpoc k noazexariemMy (Kak U K OIPeIeICHUIO MOAJIEKAIIETr0) He TpeOyeT U3MEHEHHUS IIPSIMOTO
MOPAJIKA CJIOB, XapaKTEPHOI'O JJIs IOBECTBOBATEIBHOIO Ipeoxkenus. [Ipocto noyexaiiee (co
BCEMHU €T0 OIpeIeTICHUSIMH) 3aMEHSIETCS BOIIPOCUTEIBHBIM MECTOMMEHHEM, KOTOPOE UCIIOJIHSET B
BOIIPOCE POJIb MOJJIEKAIET0. Bonpock! k nojyieskalieMy HaulHalTCs ¢ BOIPOCUTEIbHBIX
MECTOMMEHUI:
WhO — KTO (U151 OyIIEBICHHBIX CYILECTBUTEIbHBIX )
what - 4To (11 HEOLYIICBICHHBIX CYIICCTBUTEIbHBIX )
The teacher read an interesting story to the students yesterday.
Who read an interesting story to the students yesterday?

Cka3yemoe B Takux Borpocax (mocie who, what B posin mopiexarero) Bcerjaa BeIpakaeTcs
TJIarojioM B 3-M JIMIle €AMHCTBEHHOTO Yucia (He 3a0yapTe MPO OKOHYAHHE -S B 3-M JIMIIE €. Yucia B
Present Indefinite. [TpaBuia o6pa3zoBanus -S GopM CM. 371€Ch.):

Who is reading this book? Kto uuraer 3Ty KHUTY?
Who goes to school?
AJIbTepHATHBHBbIE BONPOCHI

AJNBTEpHATUBHBINA BOIPOC 337a€TCSl TOTA, KOTAA MpeAiaraeTcs CIeiaTh BIOOP, OTAATh YeMy-
00 IpeanoYTEHHE.

AJbTEpHAaTUBHBIM BOIPOC MOXET HAUMHATHCS CO BCIIOMOIaTEIbHOTO MM MOJAJIBHOIO IJ1aroja
(kak oOIMIT BOMPOC) WJIM C BOIMPOCUTENBHOTO cloBa (Kak CIHEUANbHBII BOMPOC) U JIOJDKEH
00s13aTeNbHO co/iepKaTh COI03 Or - WM. YacTh BoIpoca J0 COr03a Or MPOU3HOCUTCS C MOBBIIIAIOIIENHCS
MHTOHALIMEN, TI0CJIE COK03a Of - C IOHMKEHUEM I'0JI0Ca B KOHIE NPEIJIOKEHHUS.

Hampumep Bomnpoc, npeacrasistomuii co0oil 1Ba 00LIUX BONPOCA, COETUHEHHBIX COIO30M Of:
Is he reading or is he writing?

Did he pass the exam or did he fail?

Bropast uyacTe Bompoca, Kak NpaBWJIO, MUMEET YCEYEeHHYI0 (opMy, B KOTOpPOH oOcCTaeTcs
(Ha3bIBaETCs) TOJBKO Ta YaCTh, KOTOpas 0003Ha4YaeT BHIOOP (ATHTEPHATURY):

Is he reading or writing?
Pa3neanrtenbHble BONPOCHI

OcHOBHBIMU (YHKIIUSIMU pa3IeTUTENbHBIX BOMPOCOB SIBISIOTCA: MPOBEPKA MPEANOIOKECHHUS,
3arpoc O COrjacuM coOeceTHUKA C TOBOPSIIMM, IMOUCKU MOATBEP)KJIEHUSI CBOEH MBICIH, BbIpAaXKEHHE
COMHEHUH.

PaznenurensHbIi (MM pacdieHEHHBIN) BOMPOC COCTOUT M3 JIBYX YacTeW: MOBECTBOBATEIHLHON
U BOTIIPOCUTEIILHOM.

[lepBasi yacTh - MOBECTBOBATEIbHOE YTBEPAMTEIHHOE WJIM OTPULATENIBHOE IMPEAJIOKEHUE C
MPSIMBIM TIOPSAJIKOM CJIOB.

Bropas uacte, mpucoenuHseMas uepe3 3amsATylo, MpeJCcTaBisieT coO0oil KpaTkKuil oOIIHii
BOIIPOC, COCTOSAILIUMN W3 MECTOMMEHMS, 3aMEHSIOIIETO IOAJEXKallee, W BCIIOMOTaTEIbHOTO WU
MojanabHOro raaronia. [loBropsercs TOT BClioMOraTeNbHbIN WM MOJANbHBIN I71aroi, KOTOPbIA BXOAUT
B COCTaB ckasyemoro mepBoil yactu. A B Present um Past Indefinite, rie Her BcmomorareiabHOTro
TJ1aroJia, ymotTpeossiroTes coorBeTcTByrortue ¢popmsl do/ does/ did.

B BTOpO#i wactu ynorpeGmsercs oOpaTHBIM HOPSIOK CJIOB, U OHA MOMET MEPEeBOJUTCS Ha
PYCCKHII SI3BIK: HE MpaBja JU?, HE Tak JIU?, BEPHO BeAb?

1. Ecnu mepBasi 4acThb BONpOca YTBEpAWUTENbHAs, TO TJarojl BO BTOPOM 4YacTH CTOUT B
oTpHULaTeNbHON popme, HanpumMep:
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You speak French, don’t you? You are looking for something, aren’t you? Pete works at a plant,
doesn’t he?

2. Ecnu mepBast yacTh OTpHULATENIbHAS, TO BO BTOPOW YacTH YIOTPEOJISIETCS yTBEpAUTEIbHAS
dhopma, HarpuMep:
It is not very warm today, is it? John doesn’t live in London, does he?

Be3jiMuHbIe MPeaT0KEHHsT

[TockoabKYy B aHIJIMICKOM SI3bIKE IMMOJUIC)KAIIEe SBISETCS 00s3aTeNbHBIM  3JIEMCHTOM
NPEIOKEHUS, B O3IMUHBIX MMPEUIOKEHUAX YIOTPeOsieTcsl (OpMaIbHOE MOJUIEXKAIIee, BEIPAKEHHOE
MecroumenueM it. OHO He UMEEeT JISKCHUYECKOTO 3HAYCHUS U Ha PYCCKUH SI3bIK HE TIEPEBOIUTCA.

Besuunble peaIoKeHUst HCIIOIB3YIOTCS IS BBIPAXKCHUS:

1. SIBnenwmii mpuposl, coctosaus moroasl: It is/(was) winter. (beuia) 3uma. It often rains in
autumn. OceHbI0 YacTo uueT Moxkab. It was getting dark. Temueno. It is cold. Xomomno. It snows.
Wnert cuer.

2. Bpemenu, paccrosinus, Temreparypsl: It is early morning. Panee yrpo. It is five o’clock.
ITsate wacos. It is two miles to the lake. [To o3epa nBe muu. It is late. ITo3aHo.

3. OUEHKHM CHTYyallid B MPEIIOKEHHUAX C COCTABHBIM HMEHHBIM (HMHOTJA TIJIAaroJbHBIM)
CKa3yeMbIM, 3a KOTOPBIM CIEIyeT MOJJIeKAIIee IMPEITOKEHHs, BbIpAKECHHOE HHOUHUTHBOM,
repyHIMeM WM MPUIATOYHBIM Mpeioxkenuem: It was easy to do this. beio nerko caenarts 3to.

It was clear that he would not come. BeLio sicHO, 4TO OH HE IPHUJIET.

4. C HEKOTOpHIMHU TJIarojlaMd B CTPaJaTebHOM 3aJlore B 000pOTaX, COOTBETCTBYIOIIUX

PYCCKHM HeomnpeneieHHO-TinaHbIM obopoTam: It is said he will come. T'oBopsiT, oH npueT.

Boinonnume ynpasiCcHeHus o1 3aKpenjieHua wamepuaia:

1. Write questions and answers for the following statements, as in the example.
1 Sam was hungry when he reached the restaurant.
...Was Sam hungry when he reached the restaurant? Yes. he was...
They should concentrate in class.
She can't speak any foreign languages.
They have to work overtime.
The boss was angry when Stuart arrived late.
The children didn't enjoy the film.
She wanted to go to the supermarket.
The train leaves at half past six.

O~NO O WN

2. Fill in who, whose, what, which, where, when, how long, how often, what time, why, how
much, how many or how long ago.
1. ....How often ... do you play football?' Twice a week.'
2. ... does the train leave?' 'Nine o'clock.’
3. ‘... 1s Martin?' 'In the garden.'
4. ... 1s it?' 'Half past ten.'
5. ‘... does he earn?' '£1,000 a month.'
6. ‘... sisters have you got?' Two.'
7. ... is this book?' '£5.'
8. ‘... did he call?' To invite me out to dinner.'
9. ¢ ... 1is the new driver like?’ He's very friendly.'
10. ¢ ... shall we do this evening?’ Let's go out.'
11. ... is the office party?' 'On Saturday.'
12. “... have you been waiting?' About half an hour.'
13. ... is that briefcase?' 'l think it's Tom's.'
14 ¢ ... of these rings do you prefer?' The gold one.'
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15.¢...
16. °...
17.¢...
18.°...

1

spilt coffee on the desk?' 'l did. Sorry.’

did you get your exam results?' 'Last Friday.'

did you meet Jessie?' Two years ago.'

is the easiest way to get to the cinema?' 'Go through the city centre.'
3. Write questions to which the words in bold are the answers.
They live near the beach.

...Where do they live?...

It takes ten minutes to drive to the supermarket.
George is selfish.

Mary is tall, with dark hair and green eyes.

I go swimming twice a week.

The joke made them laugh.

They are Miss Drake's books.

The shoes cost twenty pounds.

The film starts at 7 pm.

Mr Samson wants to open a shop.

Todd has been to Spain.

She is happy because she has won the competition.
Alan is a very serious person.

They moved here six months ago.

4. Write questions to which the words in bold are the answers.

Louise is eight years old. She lives in Brighton, England, and she has lived there since she
was two years old. Louise goes to school every day and her favourite subjects are English and
History. She has two brothers. Their names are Steven and James. Louise has several hobbies, such
as collecting wild flowers and playing the violin. She practises the violin every evening. Her mother
enjoys this, because she likes listening to music.

5. Write questions to which the words in bold are the answers.

1 Mark is decorating the living room.

... What is Mark decorating?...

2 She found Steven's wallet.

3 Mum made these cakes.

4 Fiona's dress was ruined at the party.

5 Melissa is wearing a blue dress.

6 Bob is the older of the two brothers.

7 Stacey has bought a new bag.

8 I like the blue jumper best.

9 The roof was blown off in the storm.

10 I ran into Jason the other day.

11 I spoke to the manager's secretary about my complaint

12 The Ethiopian runner won the 1500m race.
6. Complete the questions.

1 Ryan won two races.

a 'Who ...won two races...?' 'Ryan.'
b 'How many ...races did Ryan win...?" Two.'

2

Stanley goes swimming three times a week.

a'Who ... 7' 'Stanley.
b 'How often ... ?' Three times a week.'

3

There are two shirts. The yellow one is mine.

a 'Which ... ?' The yellow one.
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b "Whose ... ?' 'Mine.

4 Steven has broken Jim's mug.

a 'Whose ... ?' 'Jim's.

b 'Who ... ?''Steven.

5 Linda is going to the theatre this evening.
a 'Who ... ?' 'Linda.

b 'Where ... ?" To the theatre.

6 Anne bought Ralph a present yesterday.
a 'Who ... ?''Anne.

b "'Who ... ?' 'Ralph.

7 There are two bags. The one on the chair is Fay's.
a 'Whose ... 7' 'Fay's.

b "Which ... ?' The one on the chair.'

7. Use the prepositions in brackets to write questions to match the statements.
She bought some flowers. Who ...did she buy them for? ... (for)

I got an invitation this morning. Who ...? (from)

Pedro comes from Spain. Where exactly ...? (from)

I read an interesting article yesterday. What ...? (about)

Lisa is excited. What ...? (about)

Linda played tennis. Who ...?7 (with)

Sam wrote a letter. Who ...? (to)

I went to a restaurant last night. Who ...? (with)

coO~NOOT A WN B

8. Write the short form of the following negative questions.
1 Has she not replied to your letter yet?
...Hasn't she replied to your letter yet?...
2 Do they not live here any more?
3 Can she not drive a car?
4 Does he not understand what he has to do?
5 Do you not know the answer to this question?
6 Did he not offer you anything to drink?
7 Have we not got any milk left?
8 Could you not do anything to help him?

9. Make negative questions using the words given, as in the example.
1 A: I'm really tired today.
B: Why? ...Didn't you go... (go) to bed early last night?
A: ... (know) what time the film starts?
B: No, but I'll phone the cinema and ask now.
3 A: Let's go to see the new Brad Pitt film tonight.
B: ... (already/see) it?
A: ... (help) me make dinner?
B: No, sorry. I'm very busy at the moment.
5 A: ... (type) the reports yet?
B:
A:
B:

N

No, sir. I'll finish them before | go home, though.
... (cold)?
No. Actually I think it's quite warm in here.

10. Turn the following into indirect questions.

1 Who left this bag here? Do you know ...who left this bag here?...
2 Who is that woman? We need to find out ...
3 What time does the next train leave? Can you tell me ...



How much does this dress cost? Could you tell me ...

Where does Mary live? I don't know ...

Are the police investigating the robbery? Have you any idea ...
Did the caller leave a message? I'd like to find out ...

Is he the manager? I'd like to know ...

Who reported the crime? Do you know ...

How did they find the missing jewellery? Have you any idea ...

11. Decide if the statement after each exchange is true (T) or false (F).

Mark: 1 love playing football.
Paul:  Sodol.

Paul loves playing football.
Lucy: 1don't enjoy watching horror films.
Jessica: Neither do I.
Jessica enjoys watching horror films.
Simon: | have never been to America before.
Steven: Neither have I.
Steven has never been to America before.
Richard: I have got a lot of pen-friends.
Julia:  So have I.
Julia hasn't got a lot of pen-friends.
Belinda: | am going to take the bus to school.
Lucy: So am I.
Lucy is going to take the bus to school.

12. Fill in the gaps with appropriate responses.
| didn't go to the party last night.
...Neither/Nor did I.... I wish | had, though.
| enjoyed that film.

... . It was brilliant.

| don't like omelettes.

... . I think they're horrible.

I'm not looking forward to this exam.
.... I'm sure it will be very difficult.

I'm going to York next weekend.

... | Perhaps I'll see you there.

I've just bought a new car.

... . Mine is a Rover.

| haven't got any pets.

... . lused to have a dog, though.

I was quite ill last week.

... . I'had the flu.

D>RPRPPPEEOB D> D>

13. Fill in the blanks with phrases using the verbs given and so or not.

A: Are they going on holiday this year?

B: ...l don't imagine so... (imagine). They haven't saved any money.
A: Is Debbie ill?

B: ... (think). I saw her in town this morning.

A: Did John fail his exams?

B: ... (afraid). He'll have to take them again.

A: Will you be finished soon?

B: ... (expect). I haven't got much left to do.

A: Can you come to the meeting after work?
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11

12

13

14

15

B: ... (think). I haven't got any other plans.

A: Have they sold their house?

B: ... (appear). There's a 'sold' sign up outside.

A: Has he got a new car?

B: ... (believe). I saw him driving a different one last week.
A: Could you lend me some money, please?

B: ... (afraid). [ haven't got any.

A: Are you going anywhere nice this weekend?

B: ... (suppose). My boss wants me to work.

14. Fill in the correct question tags and short answers.
A: You've seen that film, ...haven't you...?

1 Yes, ...I have....

: They want to go skiing this year, ... ?

No, ... .They want to go on an adventure holiday.
: He'll probably be hungry when he comes in, ... ?
Yes, ... .I'll make him some sandwiches.

: She likes going to the cinema, ... ?

No ... .She prefers going to the theatre.

: You've been to university, ... ?

Yes, ....

: I'm a bit younger than Sally, ... ?

Yes, ....

: They aren't moving, ... ?

Yes, ....

: You won't forget to call me, ... ?

No, ... .Don't worry.

: You took some photographs at the ceremony, ... ?
Yes,... .They're in this album.

: He knows I'm planning a party for him, ... ?

No, ... .He doesn't suspect a thing.

: They have bought a new car, ...?

Yes, ... .It's a Volvo.

: He works for his father, ... ?

Yes, ... .His father owns a large company.

: I'm not late, ... ?

No, ... .You're just on time.

: They'll be here in a minute, ... ?

: Yes, ... . We'd better tidy up.

: You did the washing-up, ... ?

:Yes, ..., and I cleaned the kitchen.

EPTPUFPEPTI>I P T P> I>I T > TI>I DT> T W

15. Underline the correct answer.

A: You're new here, are you/aren't you?

B: Yes. | started work here yesterday.

A: Ah. Well, you've met everyone in the office, hadn't you/haven't you?
B: Yes. There are a lot of people working here, aren't they/aren’t there?
A: You will remember to lock all the doors when you leave, will you/won't you?
B: Of course. I'm not stupid, am l/aren't 1?

A: No. But you forgot to lock the doors last week, didn't you/did you?
B: You're not going to let me forget that, aren't you/are you?

A: You haven't seen Linda lately, have you/haven't you?

B: I saw her today. I told you, did I/didn't 1?
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A: Oh, yes! She didn't mention the party, did she/didn't she?
B: No, she didn't. It's tomorrow night, is it/isn't it?

16. Fill in the question tags.

You haven't got any money, ...have you...?
There's some water in the jug, ...?
She will be here on time, ...?
Mum can give me a lift, ...?

You know my brother, ...?

They live together, ...?

We have plenty of time, ...?

That boy is very clever, ...?

You have a car, ...?

The train will arrive soon, ...?

He has finished his homework, ...?
That's my wallet, ...?
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Tema 6: OcHOBHBIEC NPaBUJIA NPe3eHTAIIMN HAYYHO-TeXHUYECKOH nH(popmann
6.1 3anomnume cno6a u evlparzcenus, HeOOX00UMble 01 0C6OCHUA MEMbl Kypca:

HauaJsio npe3enranuu

Good morning / afternoon / evening ladies and
gentlemen

My name is... [ am ... MeHs 30ByT ... S SBISAIOCH ...

Today I would like to talk with you about ...  Ceroxns s xoten 651 HOTOBOPUTH C BaMH O. ..

My aim for today’s presentation is to give you Ilenb Moeli ceroausIIHeil Mpe3eHTaluu —
information about ... MpOoUH(OPMHUPOBATH BAC O...

| have been asked to comment on what | think Mens mompocuu cka3arh / IPOKOMMEHTHPOBATH,
of the way ... YTO s TyMaro O crocooe ...

Please feel free to interrupt me if there are any Iloxkanyiicra, He CTECHANWTECH MPEPHIBATH MEHS,
questions. €CITM BOSHUKHYT JIFOObIE BOIIPOCHI.

If you have any questions, please feel free to askEciu y Bac ectb kakue-1100 BOIPOCHI, MOKATYICTA,
me at the end of the presentation. 3ajaliTe UX 110 OKOHYAHUU MTPE3CHTALIUH.
Coo01enue o nJjiaHe npe3eHTANNMN

At the outset ...

First of all, ... / Above all, ...

First I would like to talk about ...

I’d like to start by saying ...

Before discussing ...

Describing this process, it is necessary to start
with ...

Firstly, we must become accustomed to the
terminology, which uses ... TEPMHUHOJIOTHEH, KOTOPYIO UCIIOJIB3YET ...

I’d like to come to the right point ... 51 ObI XOTEN cpaszy MPUCTYMHUTH K JIENY ...

| am going to divide my review / report / article I cobuparock pa3aeauTs cBoi 0030p / goKas /

into 3 areas / parts ... CTaThlO Ha 3 YacCTH ...

I will begin with a definition of ..., then go on I HauHy Cc onpeneneHus ..., 3aTeM nepeny K

to a brief review ... KpaTKoMy 0030py ...

JlaBaiiTe HaYHEM C YIIOMUHAHUS HEKOTOPBIX (PAKTOB

JloGpoe yTpo / 1eHs / Beuep naMbl M TOCIoaa

Brauare ...

IIpexne Bcero ...

CHauajia g XoTesa ObI CKa3aTh O ...
S1 ObI XOTeJI HAYaTh C ...

[lepen Tem kak oOCYXJaTh ...

OmnuceiBas 3TOT mpoucce, H606X0)II/IMO Ha4yaTh C ...

CHayasa MbI JOJIDKHBI O3HAKOMUTBCA C

Let us start by mentioning a few facts ...

Then I would like to take a look at...
Following that we should talk about ...
Lastly we are going to discuss ...

I would like to talk to you today about

for __ minutes.

We should be finished here today by
o’clock.

Ynpasienue npe3eHTanuen

Now we will look at ...

I’d like now to discuss...

Before moving to the next point I need to ...

Let’s now talk about...
Let’s now turn to...
Let’s move on to...

That will bring us to our next point ...

Moving on to our next point ...
Let us now turn to ..., namely to ...

3atem st XxoTen Obl B3TJISHYTH Ha ...
Bcnen 3a 3TUM MBI 1OKHBI IOTOBOPUTH O ...
B 3axnroueHue Mbl 00CyauM ...

CCFO,Z[HH sl XOTeJ OBl MNOTrOBOPUTH C BaMHU O B
TCUCHHUC MHWHYT.
MBI J0KHBI 3aKOHUHUTDH CETOOHS K qacaM.

Ceityac Mbl TOCMOTPHUM HQ ...

51 Ob1 XOTEN 00CYIUTH Cceiuac ...

[Ipexie yeM nepenTH K clieIyolemMy BOIpocy, MHE
HE00XO0AUMO ...

JlaBaiiTe ceriyac MoroBOpuM o ...

JlaBaiiTe nepeiieM cendack ...

JaBaiiTe nepeniieM K ...

DTO IPUBEIET HAC K HALIEMY CIEAYIOIIEMY TYHKTY

IIepexoauM K HalIeMy CIEAYIOLIEMY IIYHKTY ...
Tenepb nepenieM K ..., a IMEHHO K ...
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We come now to the description of ...
Let’s switch to another topic ...

Let us now proceed to consider how ...
Firstly ...

Secondly ...

Thirdly ...

I’d like to describe in detail ...

Let’s face the fact ...

Consider another situation.

Let’s go back a bit to ...

It will take up too much time / space ...

This point will be discussed later / after ...

Lastly ...

Eventually we must confess ...

Now we come to the final phase of ...

One more question remains to discuss ...
And the last point, ...

A final remark.

IloaBeneHne UTOroB

| would just like to sum up the main points
again ...

If I could just summarize our main points before
your questions. So, in conclusion ...

Finally let me just sum up today’s main topics

Concluding what has been said above, | want to
stress that ...

I will sum up what has been said ...

To conclude this work ...

To summarize, the approach to ... described
here is ...

We arrived at the conclusion that ...

We shouldn’t rush to a conclusion ...

We find the following points significant ...

We can draw just one conclusion since ...

As a summary [ would like to say that ...
Finally, the results are given in ...
YTouHeHust

I’m sorry, could you expand on that a little?
Could you clarify your question for me?

I’m sorry I don’t think I’ve understood your
question, could you rephrase it for me?

I think what you are asking is ...

If I’ve understood you correctly you are asking
about ...

So you are asking about ...

Thus ...

Thus we see ...

In consequence ...

Teneps Mbl OAOLIIN K OIIUCAHUIO ...

[Tepeiinem Ha Apyryro TEMY ...

JlaBaiiTe nepenaeM K paCCMOTPEHHUIO TOT0, KaK ...
Bo-nepBriX ...

Bo-BTOpBIX ...

B-tpetbux ...

51 Ob1 XOTEN MOAPOOHO OMHCATS ...

JlaBaiiTe oOpaTtuMcs K Gakry ...

PaccmotpuM apyryro cuTyauuio ...

JlaBaiiTe HEMHOTO BEpHEMCS K ...

JT0 3afiMET CIUIIKOM MHOTO BpeMEeHH / MecTa ...
DTOT Bompoc OyzieT 00Cy)aaThes Mo3Hee / ociie

Haxkoner / B 3axi1roueHue ...

B xoHeuHOM UTOTE, MBI JOJKHBI IPU3HATHCS ...
Teneps nepeiieM K 3aKJIIOUUTEIILHOMY 3Tally ...
Ocraertcs ere 0JJuH BOMIPOC ISl OOCYKIICHHUS ...
W nocnenHuii Bompoc / 3aMevaHue, ...
Ilocnennee 3aMedaHue.

51 OBl enie pa3 XOTeJN MOJBECTH UTOTU OCHOBHBIX
IYHKTOB ...

51 Xx0o4y TOJIBKO MTOABECTH UTOTH HAIIMX TJIaBHBIX
IYHKTOB II€PE]l TEM, KaK Bbl HAUHETE 3a/1aBaTh
Bonpockl. Mtak, B 3akitoueHue ...

B 3akmroueHue, 103B0JILTE MHE ITOJIBECTH UTOTH
CETONHSAIIHNX OCHOBHBIX TEM ...

[ToaBoas uTOr TOMY, 4TO OBLIO CKa3aHO BBIIIIE, 5
X04y MOTYEPKHYTh, YTO ...

S1 moapITOXKY BCE CKa3aHHOE ...

B 3aBepuienue 3toit paboTHl ...

Pe3roMupyeM: moaxon x ..., ONUCAHHBIN 311€Ch,
COCTOHUT B ...

MBI npUILTY K 3aKITOYEHUIO, YTO ...

MBEI He JOKHBI ASIaTh IMOCIICIITHBIN BBIBOJT ...
MBI HaXOUM BaXKHBIMH CIIETYIOLIUE MOMEHTHI ...
MBbI MOXEM ClIeJIaTh JIMIIb OJIMH BBIBOJ, TOCKOJIBKY

B kxauecTBe 00001IEHN, 1 OBl XOTEN CKa3aTh, YTO ...
W, nakone1, pe3yabTaThl IPEICTABICHBI B ...

[IpocTuTe, MOKHO HEMHOXKKO TIOTIOAPOOHEE?
Mornu GBI BB TPOSICHUTE ATOT BOIIPOC JIJIST MEHs?
N3BuHUTE, T0-MOEMY, 51 HE MTOHSI BAIIETO BOIIPOCA.
Moru OBl BBl U3105KHTE €TI0 HHAYE
(mepedpasupoBars) as MeHs?

S nymaro TO, 0 4eM BbI CITPAIIUBAETE, 3TO ...

Ecau s npaBuiibHO Bac MOHS, BbI CIIPALTUBAETE O

Wrak, BBI cripalinBaere o ...
Taxum o6pazom ...

Taxum 0Opa3oM, MBI BUJTUM ...
B pesynbrare ...



In consequence of ...
Turning now to possible variants ...
We can further divide this category into two

types ...

>We can now go one step further ...

That is why we have repeatedly suggested that

However this conclusion may turn out to be
hasty, if ...

Bcnencrsue ...

Ilepexons Tenepb K BO3MOXXHBIM BapUAHTAM ...

B nanpHelmeM Mbl MOXKEM Pa3JeuTh 3Ty
KaTeropyIo Ha J[Ba TUIIA ...

Teneps MbI MOKEM IIPOJBUHYTHCS Ha LIar BIEPE.

Bot nouemy Mbl HEOIHOKpPATHO IpeIaraii ...

OI[HaKO 9TOT BBIBOJ MOXKECT OKa3aTbCs IMOCIICIITHBIM,
€ClIH ...

Maybe we could get definite results at an earlier Boamo»xHo, Mbl MOTJIH OBI TOJTYYHTh ONPE/ICIICHHBIC

date ...

No definite conclusions have so far been
reached in these discussions ...

Results are encouraging for ...

Results from such research should provide ...

That yields no results ...

The logical conclusion is that ...
The result was astounding ...
The results are not surprising ...

Then eventually I came to the conclusion that ...

There are two important consequences of ...
The first step is to develop ...

The second phase of is that ...

There are two main stages in the procedure ...
Although I think that ...

I strongly believe that ...

In order to understand ...

It has to be said that ...

Many experts are coming to believe that only ..

Some experts, however, think that ...
Someone may say that ...

Though we used to think ...

It is generally considered that ...

We should realize that ...

Now we understand why it is so hard to ...
Consider how it can be done ...

At first glance it would seem that ...
It can be viewed in a different light ...
It has been assumed that ...

Let us assume for a moment that ...
Suppose, for example, that ...

Though it might seem paradoxical, ...

You might know that ...
But it can be claimed that ...
Let us not forget that ...

pe3yibTaThl Ha 00Jiee paHHIOK AaTy (paHbIIe) ...
B xo/e aTHX AMCKYyCCHUl TaK ¥ HEe OBLIH CIIETaHbI
KaKHhe-I1u00 orpeieICHHbIE BBIBOHI . . .
PesynbraTsl 00HAEKMUBAIOLIHIE, TTOCKOJIBKY ...
Pe3ynbrarel TaKOro MccaeA0BaHUS JOKHBI
00ecneyuTs ...

DTO HE JaeT HUKAKHUX PE3YJIbTATOB ...
Jlornueckum 3aKJIFOUEHHUEM SIBJISIETCS TO, YTO ...
Pe3ynbTar ObLT OIIETOMIISIONINM ...

Pe3ynbTaThl HEYAUBUTENBHHEI ...

3areM, cO BpEMEHEM, 51 IPUILIEIT K BBIBOY, O TOM
4TO ...

EcTb nBa BaKHBIX CIEACTBUA ...

[TepBsIii Iar COCTOUT B TOM, YTOOBI pa3padoTars ...
Brtopoii atar ... B TOM, 4TOOHI ...

B nanHOl npouenype ecTh /1Ba IJIaBHBIX JTaIa ...
XOTs 5 monarato, 4to ...

S pemnTenpHO Nojararo, 4ro ...

J171s TOTO 4TOOBI MOHSATE ...

HeoOxomuMo cka3athb, 4TO ...

MHorue 3KcnepThl Bce 0OMbIIe MPUXOIIT K

" yOEXKIEHHIO, UTO TOJIBKO ...

Hexkotopsle 3kcnepThl, 0JHAKO, JyMAOT, 4ToO ...
KT0-TO MOXET cKa3aTh, 4YToO ...

XOTsl MbI IPUBBIKJIM 110OJIATATh ...

OOBIYHO MOJIATAIOT, 4UTo ...

MBI 10/1KHBI OCO3HABATB, YTO ...

Teneps MbI MOHUMaeM, ITOYEMY TaK TPYIHO ...
PaccmoTpuM, Kak 3T0 MOXKET OBITh CAETAHO ...
Ha nepBbiit B3r1si1 MO0 OBl TOKA3aThCS, UTO ...
MoxkHO HHa4Ye CMOTPETH HA JTO ...
[Ipeanomnaranoce, 4To ...

[Ipenmnonoxum Ha MUHYTY, YTO ...
[Ipennonoxxum, Harpumep, 4To ...

X0Ts 3TO MOTIJIO OBl TOKA3aThCS MaAPaIOKCATbHBIM

BEI, BO3MOXKHO, 3HAETE, YTO ...
Ho moxHO yTBEpKIaTh, 4ToO ...
JaBaiiTe He OyneM 3a0bIBaTh, UToO ...

This simplified approach ignores the importance 3tot ynporeHHbIi Mo1X01 HTHOPUPYET BaKHOCTh

of ...

6.2 Iloozomosevme ycmuwlit pacckas no meme Ha 0CHOBE NPEOIOHCEHHO20:
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A presentation is the practice of showing and explaining the content of a topic to an audience or
learner. In the business world, there are sales presentations, informational and motivational
presentations, interviews, status reports, image-building, and training sessions.

Students are often asked to make oral presentations. You might have been asked to research a
subject and use a presentation as a means of introducing it to other students for discussion.

Before you prepare for a presentation, it is important that you think about your objectives.
There are three basic purposes of giving oral presentations: to inform, to persuade, and to build
goodwill.

Decide what you want to achieve:

- inform — to provide information for use in decision making;

- persuade — to reinforce or change a receiver’s belief about a topic;

- build relationships — to send some messages which have the simple goal of building good-will
between you and the receiver.

Preparation

A successful presentation needs careful background research. Explore as many sources as
possible, from press cuttings to the Internet. Once you have completed your research, start writing for
speech bearing in mind the difference between spoken and written language. Use simple, direct
sentences, active verbs, adjectives and the pronouns “you” and “I”.

Structuring a Presentation

A good presentation starts with a brief introduction and ends with a brief conclusion. The
introduction is used to welcome your audience, introduce your topic/ subject, outlines the structure of
your talk. The introduction may include an icebreaker such as a story, an interesting statement or a
fact. Plan an effective opening; use a joke or an anecdote to break the ice. The introduction also needs
an objective, that is, the purpose or goal of the presentation. It informs the audience of the purpose of
the presentation too.

Next, the body of the presentation comes. Do not write it out word for word. All you want is an
outline. There are several options for structuring the presentation:

1) Timeline: arrangement in a sequential order.

2) Climax: the main points are delivered in order of increasing importance.

3) Problem/ Solution: a problem is presented, a solution is suggested.

4) Classification: the important items are the major points.

5) Simple to complex: ideas are listed from the simplest to the most complex; it can also be
done in a reverse order.

After the body, comes the closing. A strong ending to the presentation is as important as an
effective beginning. You should summarise the main points. This is where you ask for questions,
provide a wrap-up (summary), and thank the participants for attending.

Each successful presentation has three essential objectives: the three Es — to educate, to
entertain, to explain.

The main objective of making a presentation is to relay information to your audience and to
capture and hold their attention. Adult audience has a limited attention span of about 45 minutes. In
that time, they will absorb about a third of what you said, and a maximum of seven concepts. Limit
yourself to three or four main points, and emphasise them at the beginning of your speech, in the
middle, and again at the end to reiterate your message. You should know your presentation so well that
during the actual presentation you should only have to briefly glance at your notes.

People process information in many ways. Some learn visually, others learn by listening, and
the kinesthetic types prefer to learn through movement. It’s best to provide something for everyone.
Visual learners learn from pictures, graphs, and images. Auditory learners learn from listening to a
speaker. And, kinesthetic learners like to be involved and participate.

REPORTS AND PRESENTATIONS
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Scientific report writing requires the use of certain techniques and conventions that are detailed,
strict and not always easy to master. The main purpose of a scientific report is to communicate. A
typical structure and style have evolved to convey essential information and ideas as concisely and
effectively as possible. The main aim of the report is to state your opinion on the issue or to provide
precise information about a practical investigation.

Audience. Assume that your intended reader has a background similar to yours before you
started the project. That is, a general understanding of the topic but no specific knowledge of the
details. The reader should be able to reproduce whatever you did by following your report.

Clarity of Writing. Good scientific reports share many of the qualities found in other kinds of
writing. To write is to think, so a paper that lays out ideas in a logical order will facilitate the same
kind of thinking. Make each sentence follows from the previous one, building an argument piece by
piece. Group related sentences into paragraphs, and group paragraphs into sections. Create a flow from
beginning to end.

Style. It is customary for reports to be written in the third person or the 'scientific passive', for
example, instead of writing 'l saw’, one writes 'it was observed'; rather than, 'l think that ..." one writes
'it could be stated that ..." and so on. Avoid jargon, slang, or colloquial terms. Define acronyms and any
abbreviations not used as standard measurement units. Most of the report describes what you did, and
thus it should be in the past tense (e.g., "values were averaged"), but use present or future tense as
appropriate (e.g., "x is bigger than y" or "that effect will happen™). Employ the active rather than
passive voice to avoid boring writing and contorted phrases (e.g., "the software calculated average
values" is better than "average values were calculated by the software").

Typical Sections. There are four major sections to a scientific report, sometimes known as
IMRAD - Introduction, Methods, Results, And Discussion. Respectively, these sections structure your
report to say "here's the problem, here's how | studied it, here's what | found, and here's what it
means.” There are additional minor sections that precede or follow the major sections including the
title, abstract, acknowledgements, references, and appendices. All sections are important, but at
different stages to different readers. When flipping through a journal, a reader might read the title first,
and if interested further then the abstract, then conclusions, and then if he or she is truly fascinated
perhaps the entire paper. You have to convince the reader that what you have done is interesting and
important by communicating appeal and content in all sections.

Title of the report. Convey the essential point of the paper. Be precise, concise, and use key
words. Avoid padding with phrases like "A study of ..." or headlines like "Global warming will fry
Earth!" It is usual to write the title as one phrase or sentence. A good title is brief and informative.
Titles should not exceed 10 or 12 words, and they should reveal the content of the study. Many titles
take one of these two forms: a simple nominal sentence (Asymmetric Information, Stock Returns and
Monetary Policy) or beginning with The effect of (for example, The Effects of Financial Restrictions
and Technological Diversity on Innovation). Sometimes it is impossible to make word-by-word
translation from Russian into English, for example, O6 onenke padotst ¢pupmsr should be translated as
Assessing the Firm Performance or K mpo6neme xemkeBsix (ormo is translated as Hedge Funds.
Sometimes the title contains two parts, the first one is the topic, while the second is its specific details
(International Financial Contagion: Evidence from the Argentine Crisis of 2001- 2002). If the report is
of a very problematic issue its title may be in the form of a question (Was There a Credit Crunch in
Turkey?)

Introduction. This section should contain a brief history of the research problem with
appropriate references to the relevant literature and the purpose of the study. Introduce the problem,
moving from the broader issues to your specific problem, finishing the section with the precise aims of
the paper (key questions). Craft this section carefully, setting up your argument in logical order. Refer
to relevant ideas/theories and related research by other authors. Answer the question "what is the
problem and why is it important?” The introduction should also explain whether the study is an
extension of a previous one, or whether a completely new hypothesis is to be tested. The final section
of the introduction generally includes a list of all the hypotheses being tested in the study. The results
of the current study are not to be referred to in the introduction.

You may use the following expressions:
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This paper aims at Hacrosimuii 10K1a1 MMeeT CBOCH IEINbIO. . .
deals with, B HacrosimieM 1okiaze paccMaTpuBaroOTCs. . .
considers
describes B HacrosmeM q0KIane AeaaeTcs ONMMCaHHue. ..
examines B Hacrosimem 10KiIanae uccieayercs ...
presents B HacrositieM oKi1ae mpeIcTaByieH. ..
reports on B HacrosmeM goknane cooOmaercs o ...

Examples of an Introduction

A. There has been a European Union foreign policy, confirmed in constitutional form in the
Union Treaty, since 1993. The first decade, most commentators agree, has proved to be difficult:
‘painful and problematic’ according to one. As the twenty-first century progresses, replete with an
array of new challenges, the need for a reassessment, and perhaps reinvigoration of Union ‘foreign and
security policy’ is widely argued. The purpose of this article is to provide both a retrospective, of the
evolution of the Union’s foreign policy so far, and a prospective, of the challenges which it presently
faces.

B. This paper examines companies incorporated under the Companies Act 1985. Its purpose is
to consider the suitability of such companies for not-forprofit-organisations (‘NFPOS').

Methods. Explain how you studied the problem, which should follow logically from the aims.
Depending on the kind of data, this section may contain subsections on experimental details, materials
used, data collection/sources, analytical or statistical techniques employed, study area, etc. Provide
enough detail for the reader to reproduce what you did. Include flowcharts, maps or tables if they aid
clarity or brevity. Answer the question "what steps did | follow?" but do not include results yet. Here
you may use such expressions as:

A method of ...is proposed [Tpennaraercst METOS. ..

Data on... are discussed Ob6cyxnatorcs JaHHbBIE TIO ...

Present data encompass a period of ... Hacrosiue nanHple 0XBaTHIBAIOT TIEPHO/T B

The design of the experiments was to reveal... | DxcrepuMeHTbl ObUIM HANpaBICHBI HA BBISBICHUC
The effect of... on... is discussed OOcy»xnaercst BIUSHUE ... HA ...

The methods used for ... are discussed OnuUCHIBAIOTCS] METO/IbI, UCTIOJIB3YEMBbIE IS ...

Results. Explain your actual findings, using subheadings to divide the section into logical parts,
with the text addressing the study aims. Tables are an easy and neat way of summarizing the results.
An alternative or additional way of presenting data is in the form of line graphs, bar-charts, pie-charts,
etc. Graphs, charts and illustrations are referred to as figures' (for example, Fig. 1) in the text of the
report. All figures should be numbered in order of appearance in the text. For each table or graph,
describe and interpret what you see (you do the thinking -- do not leave this to the reader). Expressions
to describe results obtained may be:

The most important results are as follows CaMmble BaXXKHBIC PE3yJIbTaThl UMEIOT CIEAYHOIIUIT
BUI. ..

The results indicate the dominant role of Pe3ynpTaThl yKa3pBalOT Ha JTOMHHHPYIOIIYIO
pOJIb. ..

The results of ... are discussed OO6cyxnarTcs pe3yNbTaThl ...

The results of observations are supported by... Pe3ynbpTaThl HAOIIOICHUH JOTOIHSIOTCS

Discussion. This is the most difficult section of a report to write and requires considerable
thought and care. Essentially it is a consideration of the results obtained in the study, guided by any
statistical tests used, indicating whether the hypotheses tested are considered true or are to be rejected.

This is best thought of in three steps: the main results must be very briefly summarized; the
procedure must be critically assessed and weaknesses noted; and a final evaluation of the results made
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in terms of the design, leading to a final judgment concerning the hypotheses being tested. The
discussion can only refer to results, which are presented in the results section. Any detailed results
which only appear in the appendixes cannot be discussed.

Evaluation of the results should include reference to other research with indications as to
whether or not the current findings are in agreement with other findings (that is, reference is made to
the introduction). The main conclusions reached should be summarized at the end of the discussion.
Suggestions for follow-up research can also be given.

Discuss the importance of what you found, in light of the overall study aims. Stand backs from
the details and synthesize what has (and has not) been learned about the problem, and what it all
means. Say what you actually found, not what you hoped to find. Begin with specific comments and
expand to more general issues. Recommend any improvements for further study. Answer the question
"what is the significance of the research?"

Important Note: this section is often combined with either the Results section or the
Conclusions section. Decide whether understanding and clarity are improved if you include some
discussion as you cover the results, or if discussion material is better as part of the broader summing
up.

Conclusions. Restate the study aims or key questions and summarize your findings using clear,
concise statements. Keep this section brief and to the point.

Acknowledgments. This is an optional section. Thank people who directly contributed to the
paper, by providing data, assisting with some part of the analysis, proofreading, typing, etc. It is not a
dedication; so don't thank Mom and Dad for bringing you into the world, or your roommate for
making your coffee.

References. Within the text, cite references by author and year unless instructed otherwise, for
example "Comrie (1999) stated that ..." or "several studies have found that x is greater than y (Comrie
1999; Smith 1999)." For two authors, list both names, and for three or more use the abbreviation "et
al." (note the period) following the first name, for example "Comrie and Smith (1999)" or "Comrie et
al. (1999)." Attribute every idea that is not your own to avoid plagiarism.

6.3 Cucmemamua’auuﬂ pammamudecKozo mamepuaia:

CorsniacoBanue BpeMeH B aHIJIMiiCKOM npemiokenun (Sequence of Tenses)

Eciu B TIaBHOM TMpEeANIOKEHUH CKa3yeMoe BBIPAKEHO TIJIaroioM B OJHOW u3 (opm
MPOMIC/IIETO BPEMEHH, TO B MPHUIATOYHOM IMPEIJIOKEHUU YIIOTPEOJICHHE BPEMEH OTrPaHUYCHO.
[IpaBmio, KOTOpOMy B OTOM CiIy4ae NOTYUHSETCS yHOTpeOJIeHHe BpeMeH B NPUIATOYHOM
MPEAJIOKEHUH, HA3bIBAETCSI COTJIACOBAHUEM BPEMEH.

Ilpasuno 1: Ecnu rnaron TIaBHOTO MPEUIOKEHUS UMeeT (JOpMy HACTOSIIETr0 WX OYyAylIero
BPEMEHHU, TO TJIaroji MpUAATOYHOTO MpeIoxKeHuss OyAeT uMeTh Jirooyro (hopmy, KoTopasi TpedyeTcs
CMBICJIOM TMpeaNiokeHus. To ecTb HUKaKuX U3MEHEHHI He MPON30iIeT, CorIacoBaHNE BPEMEH 37eCh B
CHJIy HE BCTYHAaeT.

Ilpaguno 2: Ecnu tnaron TIaBHOTO TPESIOKEHUS uMeeT (opMy MpPOIIEANIero BpeMEHU
(o06branO Past Simple), To riarona mpuaATOYHOTO TPEAJIOKEHUS JOJKEH OBITh B (hOpME OHOTO W3
MpomIeamux BpeMeH. To eCTh B JAHHOM Cly4ae BpeMs MPUAATOYHOTO MPEATIOKEeHUs N3MEeHUTCs. Bee
ATH U3MEHEHUS OTPAXKEHBI B HIDKECIIEIYIOIICH TabmuIie:

ITepexon u3 OJIHOTO ITpumepsl

BPEMEHH B JIpyroe

Present Simple » Past|Hecan speak French — Oun | Boris said that he could
Simple TOBOPHT TO-(ppaHILy3CKH. speak French — Bopuc cka3an, uTto

OH TOBOPHT NO-(PpaHILy3CKH.

Present Continuous » Past

They are listening to him — Ouu

| thought they were listening to him

Continuous CIIYLIAIOT €T0 — I mymai, OHUM CIIyIIaroT €ro.
Present Perfect » Past| Our teacherhas asked my | Mary told me that our teacher had
Perfect parents to help him — Ham | asked my parents to help him —

YUIUTCIIb TMOIIPOCHIT MOUX

Mapml CKaszajJla MHC, 4YTO Hall
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ponuTenel moMoYb eMy. YUUTENb MOMPOCHII MOUX POJIUTENEH
MIOMOYb EMY.

Past Simple » Past Perfect | I invited her — S mpurmacu ee. | Peter didn't know that | had
invited her — Iletp He 3Ham, 4YTo 5
Impurjacui €c.

Past Continuous » Past | She was crying — Ona rakana | John said that she had been

Perfect Continuous crying— JKOH cKasal, 4YTO OHa
IJ1aKaja.

Present Perfect Continuous | It has been raining for an hour | He said that it had been raining for

» Past Perfect Continuous — JIOKIb UAET yxe Jac. an hour — On cka3ajn, 4To yXKe vac
IIECJI JOXKIb.

Future Simple » Future in | She will show us the map — Ona | | didn't expect she would show us

the Past TIOKAXKET HAM KapTy. the map — S He okuman, 4To OHA

MOKAKET HaM Kapry.

H3menenue o6cmosmensbcme pemenu u Mecma npu co2iaco6aHuu 6pemeH.

CrnenyeT 3allOMHHTB, YTO TPU COTJIACOBAHUU BPEMEH H3MEHSIOTCS TaKKe HEKOTOPBIC CIIOBA
(oOcTosTENHCTBA BPEMEHU U MECTA).

this » that

these » those

here » there

now » then

yesterday » the day before

today » that day

tomorrow » the next (following) day

last week (year) » the previous week (year)

ago » before

next week (year) » the following week (year)

IIpsimasi ¥ KOCBeHHAas peyb
IlepeBoa npsiMoii peyn B KOCBEHHYI0 B AHTJIMICKOM sI3bIKe

Jns Toro 4toObl MepeBeCTH NPSIMYI0 peub B KOCBEHHYIO, HYXHO CIENaTh OMpeJelieHHbIE
neiicrBus. Mtak, 4ToOBI TiepeaTh YbU-TO CIIOBA B QHTJIMHCKOM SI3BIKE (TO €CTh MEPEBECTH MPSIMYIO
pedb B KOCBEHHYIO), MBI:

1. Youpaem kasvruku u cmasum cnoso that

Hanpumep, y Hac ecTh IpeioKeHHe:

She said, “I will buy a dress”. OHa cka3zana: «f Kyt miaTbe».

YtoObl IepeaTh KOMY-TO 3TH CJIOBa, TaK e KaK U B PyCCKOM, MbI YOHpaeM KaBbIYKU M CTAaBUM
cioBo that — «atoy.

She said that ..... Ona cka3zana, uro....

2. Mensiem oeiicmeyiouiee auyo

B mpsMoii peun 0OBIYHO YENOBEK TOBOPUT OT CBOEro Jiniia. Ho B KOCBEHHOW peud MbI HE
MOJKET TOBOPHUTH OT JIMIIA ATOTO YeioBeKa. [103ToMy MBI MEHSIEM «sI» Ha JAPYroe JACHCTBYIOIIEE JTUIIO.
BepHemcs k HalieMy npeioKeHU0:

She said, “I will buy a dress”. OHa cka3zana: «f Kyt miaTbe».

Tak Kak MbI TIepeZiaeM CJI0Ba JIEBYIIKH, BMECTO «51» CTABUM «OHa»:

She said that she ..... Ona cka3ana, 4yro oHa....

3. Coznacoevieaem epems

B aHMMIACKOM SI3BIKE MBI HE MOKEM HCIIOTB30BaTh B OJHOM IPEIOKEHUH TIPOIIIEIIIIee BpeMs
¢ HacrosmmMm wid OymynmM. [losTomy, ecnmd MbI TOBOPUM «cka3aim» (TO €CTh HCIOIB3yeM
MpoMIe/IIee BpeMsi), TO CISAYIONIYI0 YacTh MPEUIOKECHHUST HY)KHO COTJIACOBATH C ITUM IPOIIEAIIEM
BpeMeHeM. Bo3bMeM Hallle mpeyioKeHue:

She said, “I will buy a dress”. Ona ckazana: «5l Kyt miaTbe».

90




YTtoObl coriiacoBaTh IEPBYIO M BTOPYIO 4YacTH mpemioxeHus, meHsem Will ma would. cm.
maonuyy eviule.

She said that she would buy a dress. Ona cka3aia, 4T0 OHa KyITUT IUIaThE.

4. Mensem nexkomopule cnosa

B HEKOTOpBIX CiTydasx MbI JIOJDKHBI COTJIACOBATh HE TOJIBKO BPEMEHA, HO U OT/AEIbHBIC CIIOBA.
Uro 30 3a cioBa? J/laBaiiTe pacCMOTpUM HEOOJIBIIION TTPUMED.

She said, “I am driving now”. Ona cka3aina: «fI 3a pynem ceitgacy.

To ecTh OHa B JaHHBII MOMEHT 3a pyJieM. OqHaKo, KOrja Mbl OyJeM IepeiaBaTh e CIIOBa, MbI
OyzeM TOBOPUTH HE MPO JAaHHBII MOMEHT (TOT, KOTJia Mbl TOBOPHM celvac), a Mpo MOMEHT BPEMEHH B
IPOIILIOM (TOT, KOTJa OHa ObuLIa 3a pyieMm). IToaToMmy Mbl MeHsieM NOW (ceiiuac) Ha then (Torma) ca.
mabauyy sviuse.

She said that she was driving then. Ona cka3zaa, 4rto oHa ObLIa 3a pyJieM TOT/a.

Bonpochbl B KOCBEHHOI1 peyd B aHTJIHIICKOM fI3bIKe

Bormpockl B KOCBEHHOH peun, 110 CyTH, HE SIBJISIIOTCS BOIIPOCAMU, TaK KaK MOPSA0K CJIOB B HUX
TaKOM ke, KaK B yTBEPUTEILHOM MPEIOKEHIH. MbI HE UCIOJIb3YeM BCIIOMOTaTebHbIe riaroibsl (do,
does, did) B Takux MmpeIoKeHUsX.

He asked, “Do you like this cafe?” On cnpocun: «Tebe upasumcsa smo kaghe?»

UroObl 3a1aTh BOMPOC B KOCBEHHOW peuYd, Mbl yOWpaeM KaBBIUKM W CTaBUM if, KOTOpBIE
MepeBoIsATCS Kak «iny». CoriracoBaHue BPEMEH MPOUCXOIUT TaK K€, KaK M B OOBIYHBIX MPEATIOKECHUSIX.
Hare npennosxenue Oyaer BbITISAECTD TaK:

He asked if I liked that cafe. Ou cnpocun, npasumcs nu mue mo kage.

JlaBaiiTe pacCMOTpPUM €11I€ OJUH MIPUMED:

She said, “Will he call back?” Ona ckazana: «Ou nepezeonum?y

She said if he would call back. Ona ckazana, nepezsonum nu on.

CneuuajabHble BONPOCHI B KOCBEHHOI peun

CriernanbpHble BOIIPOCHI 331al0TCS CO CIEAYIOLUIMMH BOIPOCUTENBHBIMU ClIOBaMM: what — 4To
when — koraa how — kak why - mouemy where — rje which — koTopsbrit

[Tpu mepeBose TakuxX BONPOCOB B KOCBEHHYIO PEUb Mbl OCTABIISIEM MPSAMON MOPSAIOK CIOB (Kak
B YTBEPJAUTENIbHBIX MPEVIOKEHHX ), @ Ha MECTO 1f cTaBUM BOIIPOCUTENIBHOE CIIOBO.

Hanpumep, y Hac ecTb BOnpoc B IpsMOi peuu:

She said, “When will you come?”. Ona ckazana: «Kozoa mel npudeuiv?»

B xocBeHHOI1 peun Takoit Borpoc OyeT BBITTISAAETh TaK:

She said when I would come. Ona ckazana, kozoa s npuoy.

He asked, “Where does she work?” Ou cnpocun: «I'oe ona pabomaem?»

He asked where she worked. Ou cnpocun, 20e ona pabomaem.

Bovinonnume ynpasriCcHeHus o1 3aKpenjieHusa wamepuaa:

1. Ruth met lots of students when she went to visit a university last month. Read their words,
then report what they said.
e.g. 1 Sarah told her (that) she had made lots of friends.
1. I've made lots of friends. (Sarah)
2. The library is huge. (Tina)
3. I'm learning lots of interesting things. (Paul)
4 The teachers are very friendly. (Simon)
5. I will always remember my time here. (Elaine)
6. I'm taking my final exams next month. (Roger)

2. Turn the following sentences into reported speech.
1 Robert said, ‘This film is very funny'.
...Robert said (that) the film was very funny....
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2 'I'm starting a new job next week,' she said.

3 'l got my exam results last week," he told them.

4 'l can't afford to buy this dress,' said Sally.

5 'l would buy a car if | had enough money,' he said to her.
6 Frank said, That's the house where | was born.'

7 That was a wonderful party,’ said Jill.

8 ‘Oranges grow in hot countries, the teacher said.

9 ‘A lot of people visit museums," he said.

10 This is a very famous statue,' the tour guide told us.

11 'l don't like that jacket,' said Bob.

12 'I'm lost,' the boy said. (up-to-date reporting)

13 ‘I may be a little late this evening,' she said.

14 "You'd better clean up this mess," Mum said to Claire.

15 'I've already done the shopping,’ she said. (up-to-date reporting)

16 '| found this note under the sofa,' said Sue.

17 'l won't be late again,' he said to us.

18 'If 1 finish work early, I'll call you,' she said.

19 'I've been training hard recently," he told the reporters.

20 ‘Shall I make some tea?' said Zoe.

21 "We must go home now," said the man to his children.

22 "Those are the boys who chased me," Sarah said.

23 'I'm going to a party tonight," Lynne told her friends (up-to-date reporting)
24 'l used to have long hair,' Laura said.

25 There is too much violence on TV, said Grandad.

26 "You ought to make a decision soon," Andrew told her.

3. Complete the sentences with your own ideas using reported speech, as in the example.
1 'l bought a new dress yesterday.'
'Did you? But you told me ... you had bought trousers."...
2 ‘Bill is moving house on Saturday.'
'Is he?"
3 'l like Chinese food a lot.'
‘Do you?"'
4 Tom can speak German fluently.'
‘Can he?"’
5 'l haven't seen Anna for months.'
'Haven't you?'
6 ‘Sam is working for his father at the moment.'
'Is he? "'
7 ‘I'm afraid | have to work this weekend.'
‘Do you?"'
8 ‘Janet knows about the surprise party.'
'‘Does she?'

4. Turn the sentences into reported speech. In which of the following sentences do the tenses
not change? In which do they not have to be changed? Why?
1 The instructions say, The camera needs two batteries.'
The instructions say (that) the camera needs two batteries.
The tenses do not change because the introductory verb is in the present simple.
2 'I've finished the letters you asked me to write," Jill said.
3 'Pandas live in China," the teacher said.
4 Dad says, 'lt's time for bed.'
5 'l have to tidy my bedroom now,’ Toby said.
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6 The article says, There has been an increase in the number of university students.'
7 Mr Brown says, 'My son is going to work abroad.'

8 'l should have bought her a present,' he said.

9 'I'm never going to have a pet," my sister always says.

10 Alison says, The taxi is here.’

11 Mr Collins says, "You needn't work late this evening.'
12 'I'll pick you up at eight o' clock," she told me.

13 'Coal is found underground,’ he said.

14 "You ought to go to the doctor's," she said to her son.
15 It is raining hard today," she said.

16 They said, 'We've never travelled by plane before.’
17 "We might go to the cinema tonight," they said.

18 Mum always says, "You should wear warmer clothes.'

5. Lucy's grandmother was a famous actress. Now that she has retired, she is showing Lucy
reviews from some of the films she made. Using the prompts below, make sentences, as in the
example.

e.g. 'When | starred in 'The Love Affair' in 1952, 'Movie World' said that | was an extremely talented
actress. The Stars' said that...

1 ‘The Love Affair' - 1952

'Frances Garner is an extremely talented actress. Movie World
'Garner gives an amazing performance in this film. The Stars

2 '‘Over the Moon' - 1958

'Garner brings any character to life." Film Stars

'Frances Garner is always a pleasure to watch.' Movie News

3 ‘The Secret House" - 1961

'Ms Garner is the best actress ever seen on screen. Film Weekly
'Garner has a gift which is very rare." Movie Times

4 'Only for You' - 1963

'Frances Garner has made this film a success.' Film World
‘Garner truly is a star of the screen.’ Screen Play

REPORTED QUESTIONS
Yesterday, they carried out an experiment.
One student asked the teacher why he was mixing the liquids.
The other student asked the teacher if/whether they should take notes.
. Reported questions are usually introduced with the verbs ask, inquire, wonder or the expression
want to know. The verb is in the affirmative. The question mark and words/expressions such as please,
well ..., oh, etc. are omitted. The verb tenses, pronouns and time expressions change as in statements.
e.g. 'What did you make for dinner yesterday?' Bob asked me.
Bob asked me what | had made for dinner the day before.
¢ When the direct speech begins with a question word (who, where, how old, how long, when,
why, what, etc.), the reported question is introduced with the same question word. When the direct
question begins with an auxiliary (is, do, have) or a modal verb (can, may, etc.), then the reported
question begins with if or whether.
e.g. 'Why do you want to leave your job?"
Pam asked me. Pam asked me why | wanted to leave my job.
'Do you like rock music?' he asked us.
He asked us if/whether we liked rock music.
'Can you ride a motorcycle?' Ben asked David.
Ben asked David if/whether he could ride a motorcycle.
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6. Turn the questions into reported speech. Begin each one with | asked the ... and give the
name of the person who does the job, as in the example.
1 ‘Do | need another filling?'

...I asked the dentist if I needed another filling....

'How much does this blouse cost?'

'How many tablets should | take each day?'

‘Can | borrow the book for another week?'

'Will it cost very much to repair the television?'

'‘May | look at the menu, please?'

'‘What do | have to do for homework?'
'‘When will the report be typed?'
‘Will you be able to deliver the flowers today?'
0 ‘Can | make an appointment to have my hair cut?'

P OO NO O, WwN

7. Turn the following into reported questions.
1 '‘What is your name?' he asked me.
...He asked me what my name was....
2 "Where are your parents?' Uncle Bill asked us.
3 'Will you help me carry the box, please?' Dad asked.
4 "What time will you be home?' Mum asked me.
5 'Can you play the guitar?' he asked her.
6 'Who was at the door?' David asked Janet.
7 'Where is the post office?' they asked us.
8 "‘When will you do your homework?' Meg asked me.
9 The boss asked me, 'Have you finished those reports?
10 John asked Sam, 'Do you like computer games?'
11 'Will you give me a lift to work, please?' he asked her
12 '‘Where is your jacket?' she asked him.

8. Yesterday, Simon interviewed a famous actor. He asked him the following questions. Turn
them into reported questions.
1 'Do you enjoy being famous?'
...Simon asked him if/whether he enjoyed being famous....
'‘What is the best part of your job?'
'What do you find difficult about acting?'
'How many films have you starred in?'
'What is your favourite film?'
'Have you met many other famous people?'
"Where would you most like to make a film?'
'Have you visited many interesting places?'
'What are your plans for the future?"
0 ‘Are you happy with your life?'

P OO ~NO O, WN

REPORTED COMMANDS / REQUESTS / SUGGESTIONS
“Inform the manager immediately.”
“Let's call the computer expert.”
“Please don't tell anyone about this.”
Lorna asked them not to tell anyone about it.
Peter told them to inform the manager right away.
Jim suggested calling the computer expert.
¢ To report commands, instructions, requests or suggestions in reported speech, we use an appropriate
introductory verb (ask, order, beg, suggest, tell, etc.) and the to-infinitive, -ing form or that-clause
depending on the introductory verb.
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a) 'Stop the car!’ the policeman said to him.

The policeman ordered him to stop the car.

b) 'Put all the ingredients in a bowl,' she said to me.

She told me to put all the ingredients in a bowl.

C) 'Will you please hold this bag for me?' Laura said to Helen.
Laura asked Helen to hold the bag for her.

d) 'How about going to the cinema?' | said to them.

| suggested going to the cinema.

9. Turn the following sentences into reported speech.
1 The teacher said to the student, ‘Come and see me after the lesson.’
...The teacher asked the student to go and see him/ her after the lesson....
2 He said, 'Shall we go out for dinner?'
3 Colin said to Dave, 'Please hold this book for me.’
4 He said to her, 'Close the door, please.’
5 Father said, 'How about going to the beach?'
6 She said, 'Let's watch the game on TV.'
7 He said to them, 'Please, please don't hurt me.'
8 The policeman said to the thieves, 'Put your hands up!
9 The man said to the waiter, 'Can you bring me some water, please?'
10 Jason said to his father, 'Please, please let me go to the party.’
11 The librarian said to the boys, 'Don't make so much noise.’
12 The chef said to me, 'Put the cake in the oven.'

10. First read, then report what the teacher told the students before the exam.
1 Please leave your bags at the front room.
...He asked the students to leave their bags at the front of the room....
Don’t talk during the exam.
Raise your hand if you need anything.
Write all you answers in pen.
Answer all the questions.
Don’t forget to write your name at the top of the page.
Check your answers again before you hand the paper in.
Please, leave quietly when you finish.

O~NO O WN

11. Study the speech bubbles, then complete the sentences below using reported speech, as in
the example.
Hurry up!
Be quiet!
Let’s go to the theatre.
We’ll discuss it later.
Can | have a biscuit, please, Mum?
| won't be home tonight, Dad.
Will you help me with these bags, please, Jim?
I'm going to bed.
It was very late, so | ...said | was going to bed.
Clare was planning to stay with friends, so she
I was hungry, so |
The shopping was very heavy, so Sarah
Mark wasn't ready for school, so his brother
The children were shouting, so the teacher
Susie wanted to watch a play, so she
Pam was busy when | asked for some advice, so she

coONOOT A~ WN PR
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12. Turn the following sentences into reported
1 'Where are you going?' she said to them.
...She asked them where they were going....
2 'I'm going shopping,' said Anna, (up-to-date reporting)
3 '‘Go away!" said his friend.
4 She asked me, 'Are you ready to leave?'
5 ‘I’1l pick you up at five o'clock,' he said to her.
6 'It's time for lunch,’ Ruth says.
7 '‘When did you arrive?' asked Marilyn.
8 The meeting started ten minutes ago,' she said, (up-to-date reporting)
9 My father said to me, 'Don't be late.’
10 Tom has already left," said Pam to us.
11 'Who's there?' said Joe.
12 'What colour skirt did you buy?' she asked me.
13 They said to him, "We're leaving early in the morning. (up-to-date reporting)
14 'Don't go near the fire," Dad said to the boys.
15 ‘Let's have a barbecue this weekend,' said Liz.

13. Choose the correct answer.
1 She said that it was going to be a wonderful party.
a 'lt was going to be a wonderful party.'
b 'lt's going to be a wonderful party.'
2 He said the bus might be a little late that day.
a The bus was a little late today.'
b The bus might be a little late today.'
3 She told him that he should study harder.
a "You should study harder.'
b "You should have studied harder.'
4 He said that the fire had done a lot of damage to the building.
a The fire had done a lot of damage to the building
b The fire has done a lot of damage to the building,
5
a
b
6
a
b
7
a
b
8
a
b

He said that Michael was the best student he had ever taught.
‘Michael is the best student | have ever taught.'
'‘Michael was the best student | have ever taught.'

She told us that the new furniture had been delivered the day before.
The new furniture had been delivered yesterday."
The new furniture was delivered yesterday.'

They said that the manager would inspect the office the following day.
The manager will inspect the office the following day.'
The manager will inspect the office tomorrow.’'

He said that if we hadn't acted so quickly, the accident would have been even worse.
'If you hadn't acted so quickly, the accident would have been even worse.'
'If you haven't acted so quickly, the accident would be even worse.'

14. Complete the sentences.
1 "You should spend more time studying.’
The teacher advised ...me to spend more time studying...
2 '‘Don't forget to lock the door before you leave.'
Sam reminded
3 Tm sorry | forgot to call you.'
Jim apologised
4 "You never listen to me, Stuart.’



Mary complained

5 ‘Shall we go bowling this evening?'

Mark suggested

6 "You mustn't play near the road.’

Father forbade

7 ‘This man stole my wallet!"

Mr Brown accused

8 'I'm the best basketball player in the school.’
Steve boasted

9 ‘Yes, | took the letter.'

Claire admitted

10 "You must stay for lunch, Sarah.’'

Mrs Stamp insisted

11 'Please, please, let me borrow your bicycle.'
Martin begged

12 '‘Don't touch the oven. It's hot.'

Mother warned

15. Fill in the gaps with one of the introductory verbs from the list below in the past simple.

deny suggest boast agree

insist accuse promise complain
advise  threaten warn remind

1 Tm the fastest runner on the team," he said.

He ...boasted... about being the fastest runner on the team.
2 'l didn't take your jacket," he said to her.

He ... taking her jacket.

3 "You should go to the doctor's," Mum said to me.
Mum ... me to go to the doctor's.

4 "I'll call you next week,' she said to him.

She ... to call him next week.

5 "Yes, I'll set the table for dinner," he said to her.
He ... to set the table for dinner.

6 'He always forgets my birthday," she said.

She ... that he always forgot her birthday.

7 'Let's go for a walk,' she said.

She ... going for a walk.

8 ‘Leave, or I'll shoot,’ the man said to them.

The man ... to shoot them if they didn't leave.

9 'Don't forget to feed the cat,' she said to him.

She ... him to feed the cat.

10 "You broke my CD player,' she said to him.

She ... him of breaking her CD player.

11 'Don't go near the edge of the cliff,’ Dad said to their

Dad ... them not to go near the edge of the cliff.

12 "You must do your homework before you go out,’ she said to us.
She ... on us doing our homework before we went out.

16. Turn the sentences into reported speech using an appropriate introductory verb.

1 'No, I won't do your homework for you," she said to me.
...She refused to do my homework for me....

2 "You lied to me,' Dennis told Ann.

3 ‘I promise | won't tell anyone your secret,’ Tara said to Diana.
4 'Don't forget to post the letters,’ Mum said to me.
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5 Tm sorry | ruined your shirt," Sarah told Frances.

6 ‘No, I didn't use Tim's computer,' George said.

7 'Don't get too close to the fire,' Mike said to the children.

8 ‘Let's have a party," Simon said.

9 'I'll punish you if you behave badly," Mum told the twins.

10 ‘It was me who broke the vase,' she said.

11 'Could I use your phone, please?' David asked me.

12 ‘Yes, I'll help you with the washing-up,’ Sandra told me.

13 'Everyone stop talking!" Mr Jones told the class.

14 'Please, please, don't tell anyone about this," he said to us.

15 "You should go to the dentist's," she told her brother.

16 ‘Children, sit down!" the school bus driver said.

17 Throw down your weapons!' the policeman said to the robbers.
18 ‘No, you may not stay out late tonight," Dad said to Louise.

19 "You must wash your hands before eating dinner," she told the children.
20 That's the most beautiful necklace I've ever seen Amanda said.

EXCLAMATIONS — YES/NO SHORT ANSWERS — QUESTION TAGS
. We use the verbs exclaim/say that to report exclamations which begin with 'What a/an ..." or
How..." in direct speech.
e g. 'What an unusual design!" he said.
He exclaimed/said that it was an unusual design.
He exclaimed/said that the design was unusual. But with exclamations such as 'Splendid!’, 'Great!’,
Good!", 'Excellent!’, 'Oh!', 'Oh dear!" etc. we use the expression give an exclamation of delight/ disgust/
relief/surprise, etc.
e.g. 'Wow!" he said as he unwrapped his gift.
He gave an exclamation of surprise as he unwrapped his gift.

. Study the following examples:

5 g. a) They said, 'Thank you." - They thanked us.

b) "You fool!" she said. - She called him a fool.

C) 'Happy Birthday!" we said to Tamzin. We wished Tamzin a happy birthday.

d) ‘Congratulations!’ they said to us. They congratulated us.

. Yes /No short answers are expressed in reported speech with subject + appropriate auxiliary

verb/introductory verb.

e. g. Will you help me decorate the cake?' she asked him. "Yes," he said.

She asked him to help her decorate the cake and he said he would/he agreed.

. Question tags are omitted in reported speech. We use an appropriate introductory verb to
convey the same meaning.

e. g. You won't tell anyone, will you?' she said to him. She asked him not to tell anyone.

17. Turn the following sentences into reported speech.
1 "Will you call me?' he asked. "Yes, of course,' she said.
He asked her to call him and she said she would.
2 “Wow!' they said as the fireworks exploded in the sky.
3 “You'll try to visit John, won't you?' he said to us.
4 ‘How delicious!' she said as she tasted the dessert.
5 ‘What a surprise!" he said when he saw the present.
6 ‘Amazing!' she said when she saw the magician's act.
7 ‘Well, good luck, then,' she said to him.
8 ‘Can you do this puzzle?' she asked. 'No’, he said.
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REPORTING A DIALOG

In dialogues we use a mixture of statements, questions, commands, requests, etc. In reported
speech, we use: and, as, adding that, and (he/she) added that, because, but, since, and then (he/she)
went on to say (that), while, then, etc. to link the sentences in a dialogue. We can also use introductory
verbs in the present participle form (offering, begging, explaining, etc.).
a) 'I'm exhausted,' she said to him. 'Can you make me a cup of tea?'
She exclaimed that she was exhausted and asked him to make her a cup of tea.
b) 'I'll take a taxi home. It's getting late’, he said.
He said that he would take a taxi home as/ because/since it was getting late.
c) Mr Adams: Can I talk to Mr Stephens?
Secretary: I'm sorry, but he's not here. Would you like me to take a message?
Mr Adams: No, thank you. | need to see him in person.
Mr Adams asked to talk to Mr Stephens. His secretary said that he wasn't there and offered to take a
message. Mr Adams declined, explaining that he needed to see him in person.

18. Turn the following sentences into reported speech.

1 'I'm hungry,' she said. 'l haven't eaten all day.'

...She said that she was hungry, explaining that she hadn't eaten all day...

2 'Let's go to the cinema,' he said. 'We haven't seen a film for months.'
3 Tim: Dave is ill. He can't come to the party.

Mike: What's wrong with him?
Tim: He's got flu. He has to stay in bed.
"You're early," he said to her. 'I'm not ready yet.'
'Hurry up!' she told him. "We're going to miss the bus.’
'Have you got your key?' she said. 'l've forgotten mine.'
'I'm going out,’ Colin said. 'l might be back late.
Sally: I've bought a car. It's being delivered tomorrow.
John: What kind of car is it?
Sally: It's a sports car. It was very expensive.
9 ‘I’'m sorry I'm late. I overslept,' he said to them.
10 Martin: Can you help me? | need some advice.
James: What's the problem?
Martin: I don't know what to buy my mother for her birthday. I want to get something special.

coO~NO O &~

19. Turn the following sentences into direct speech, as in the example.

1 He threatened to tell the headmaster if we didn’t behave properly.
.l tell the headmaster if you don't behave properly,’ he said....

She invited me to go to the cinema with her.

He offered to help me clean the house.

We explained that we were late because we had missed the bus.

She advised me to see a professional.

She admitted to reading my diary.

She agreed to help me interview the candidates.

He accused me of breaking his glasses.

We apologised for missing their dinner party.
0 Edward complained that the children were always disturbing him.

P OO ~NO O WN

20. Turn the following sentences from direct into reported speech or vice versa.
1 'What are your plans for the weekend?' he asked her.
...He asked her what her plans for the weekend were....
2 Malcolm suggested that they go fishing that afternoon.
3 Simon denied having damaged the car.
4 'Could you open the door for me, please?' Kate asked Harry.
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5 Julia claimed to have met Kevin Costner.

6 "You never listen when I'm talking to you," she said.

7 The instructor said, This is how you open the parachute.'
8 ‘| promise | won't lose your necklace,’ she told her friend.
9 Stuart begged his parents to let him go to the disco.

10 His father said to him, 'No, you can't go to the concert.’
11 "Yes, you may stay out late on Saturday,' said Mum.

12 The man demanded to speak to his lawyer.

13 'I'm afraid there are no tickets left," he said to us.

14 The path is very slippery,' the guide said to the climbers.
15 He asked her to write to him while she was away.

21. Turn the following into reported speech. Use appropriate introductory verbs.
1 Sam: 'We're having trouble finding a good sales assistant.'
...Sam complained that they were having trouble finding a good sales assistant...
Dave: 'We've been interviewing people for two weeks.'
Lucy: 'Why don't you contact the Job Centre?"
Ann: 'l think that Julie Smith is looking for a job.'
Tom: "Yes, right. We forgot that she has been looking for a job.'
Dave: 'Actually, Julie might be perfect for the job. Ann, do you have her phone number?'
Ann: 'Yes, I do. I'll give her a call if you like.’
Sam: 'Don't forget to ask her if she can work flexible hours.'

O~NO O WN

CpaBHHUTEIbHO-CONOCTABUTEIbHbIE KOHCTPYKIUM  000POTHI B NPeAJI0KEHUN

Bce Tpu ¢opmbl mpuinarateIbHbIX — OCHOBHAs (WJIM TOJIOKHUTENbHAs), CPaBHHUTEIbHAS H
MPEBOCXO/IHAS UCTIONB3YIOTCS B CPABHUTEIIBHBIX KOHCTPYKIIHSX.

IHonoxuTenbHasA CTENEHb
(v ocHOBHas (popMa MpUIIaraTeabHOTO)
1 OpnuHakoBoe KadyecTBO JIBYX NMpeAMETOB (JIML, SBJICHHI) BbIpaXKaeTCsl MpuiaraTeIbHbIMU B
MIOJIOKUTETIbHOM cTeneH! (OCHOBHas (opMa) B KOHCTPYKIMH C COIO3aMU aS...aS B 3HAUYEHUM MAKOU
JHce ...KaK, mak gce...KaK.

He is as tall as his brother. On makoii jce 6bICOKUIL, KAK U €20 Opam.
This text is as difficult as that one. Omom mekcm maxkou xHce MpYOHblil, Kax
u mom.

Wuorga ymotpeOmsieTcss KOHCTPYKIUSL €  TpuUJIaraTelbHBIM SAME mom  dice  camblll,
oounarxoswu: the same...as — maxotii orce, mom dce Camvlil;
Mary is the same age as Jane. Mbpu mozo sce so3pacma, umo u J{oicelin.

2 Pa3zHoe KayecTBO NpPEAMETOB BhIpa)KaeTcsi KOHCTpyKIuei NOt So/as...as B 3HAYCHHUU He
Mak...Kax, He maxou...Kax:

He is not so (as) tall as his brother. OH He maKoil évlcoKuil, KaK e2o bpam.
The problem isnot so simple asit Oma npobrema ne maxkaa npocmas
seems. KaK Kajxcemcs.

Ecnu mocne BTOPOTO aS CICAYET JUYHOC MECTOMMCHHME B TPETHEM JIMIIE, TO OOBIYHO TJIaroJI

MIOBTOPSIETCSL:
I am not as strong as he is. A ne makoii cunwvHblil, KaK oH.
Her sister is not so pretty as she is. Ee cecmpa ne maxas xopowenvkasn, Kak ona.

A ecnu creayer JIMYHOE MECTOMMEHHME B IIEPBOM WJIM BTOPOM JIMIE, TO TIJIaroal MOXET
OITYCKaThCS:
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She is not so beautiful as you (are). Ona e makas Kpacueas, KaK moi.

3 Ecuu omuH U3 cpaBHHBaEMbIX OOBEKTOB MPEBOCXOAMT Jpyroit BaBoe (twice [twals]) miu B
HECKOJIbKO pa3 (... tiMes) 1o cremeHW MpOSIBICHUS KaKOro-iub0o KadecTBa, TO YHOTPeOJseTcs
clenyromnas KOHCTPYKIIUS:

Your room is twice as large as mine. Bawa xomnama 6 0ea paza 6onvwe moetl.
This box is three times as heavy as that. Dmom swux 6 mpu paza mssicenee mozo.

Korna BTOpoii OOBEKT CpaBHEHHsS HE VYIIOMSHYT, TO aSIOClie NpUIaraTeIbHOro He
ynoTpeOaseTcs:

This grade is twice as expensive. Dmom copm 6 06a paza 0opodice.
He is twice as old. On 6 0sa paza cmapue.

A ecnu oJ1MH U3 00BEKTOB YCTYIIAET 10 Ka4eCTBY B JiBa pasa, To ynorpebusercs half norosuna,
Hanonosuwny, 6 08a paza meHvuie. ObpaTuTe BHUMaHKUE HA TO, YTO CTOSAIIECE 32 HUM IpUiaraTeJbHoOe B
KOHCTPYKIIUH aS... &S UMEET MPOTUBOIIOJIOKHOE 3HAYCHUE TOMY, YTO TIPUHSATO B PYCCKOM SI3BIKE:

Your flat is half as large as mine. Bawa keapmupa é060e menvue moetl.
Moscow is half as big as New York. Mocxkea nanonosuny menvute Hoio-Hopxa.

B momoOHBIX CpaBHUTEIBHBIX KOHCTPYKIHUSAX COIO3 &S...aS W MOCIEAYIoUIee MpuilaraTeaIbHoe
MOTYT BOOOIIE OIYCKaThCsS, YTO JIOJDKHO KOMIIGHCHPOBATBCS HAJIMYUEM COOTBETCTBYIOIIETO
CYILIECTBUTEIILHOTO:

Your flat is three times the size of mine. Bawa xeapmupa 6 mpu paza 6o1vuie moell.
He is half my age. On 6 06a paza moJnoiice MmeHs.

CpaBHHTe/IbHAS CTENEeHb
1 Tlpu cpaBHEHHH CTEIEHHM KavyecTBa OJHOIO MpeAMETa C APYTUM IOCIe MPUIaraTeIbHOro
B CPABHUTEJIBHOM creneHu ymotpebsiercst coro3 than [Dxn] - wem, koTopelii mpu mnepeBojae Ha
PYCCKHIA A3bIK YaCTO OIMYCKACTCS:
He is older than I am. On cmapuie, yem 5. (Menst)
This book is more interesting than that one.  Oma xknuea unmepecnee, wem ma (knuea).

Ota KOHCTPYKIHA MOXKET COACPKATh U KOJIMYECTBEHHBIN KOMIIOHEHT CpaBHCHUA:
My mother is ten years younger than my father. Mosi mama Ha 10 nem
MOJ10IKCe omya.
YMeHbllIeHHe KayecTBa BeIpaykaeTcs ¢ momoripio less... than:
| am less musical than my sister. A menee my3vikanen, yuem Mos cecmpa.
Ecmu  mocne than cienyer nudHOE MECTOMMEHHE B TPEThEM JIMIIE, TO TJIAroj OOBIYHO
IIOBTOPACTCA:

She has more good marks than he has. V nee bonvwe xopouux ommemox, wem y ne2o.
A ecnu craeayeT JMYHOE MECTOMMEHHE B IEPBOM HJIM BTOPOM JIMIIE, TO TJarojl MOJKET
OITYCKAThCSL:

He is stronger than you.  Ow cunvnee, uem mei.
B arom ciydae, ecii HET BTOPOTO CKazyemoro, mocjie than oObraHo yrmoTpedasercs JTUIHOE
MecTouMeHnune B 00bekTHOM maae:xe me/ him/ her/ them/ us, a ne B umeHuTensHOM:
You are taller than I am. uzu You are taller than me. Ter viune, uem s (mens).
I got up earlier than she did. wzu | got up earlier than her. 4 ecman panvue ee (vem ona).
She runs quicker than him. Ona 6ecaem 6vicmpee (wem on).

2 Jlns ycuiaeHHMS CPaBHHUTENBHOW CTeNmeHW dvacto ymotpebmstores cimoBa much [mAC]

wnu far [fR] co 3HAYECHUEM - 3HAYUMeENbHO, 2opazoo, HAMHO2O , a
takxe Still ewe, even ['Ivn] oaoice, by far nammnozo, 6esycnosno. Tlpuuem much more [mL] wu far
more ynorpeoisercs nepe/ HeMCUUCIIIEMBbIMU CYIICCTBUTEIIbHBIMH,
a many more nepea HCYUCTICMbIMHY CYIICCTBUTCIbHBIMU !

My boyfriend is much older than me. Moii opye zopazdo cmapuie mens.

This book is far better than that one. Oma KHu2a 3HAYUMENbHO JIyUuLe moil.
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It is still colder today. Ce2o0Hs eue xon00Hee.

He has much more free time than | have. V' neco zopazoo 6Gonvwe c60600H020 spemeni,
yem y Memsl.
| have many more books than he (has). YV mens 2opaszoo 6onvue knue, uem y ne2o.

3 Ilpu mepenmade 3aBHCUMOCTH OJHOTO KayecTBa OT JApyroro (0OBIYHO HX MHapauIeibHOE
BO3pacTaHKe WK YObIBAHUE) UCTIONB3YyeTCs KOHCTpYyKius the... the, Hanpumep:
The more you have, the more you want. Uem oOonvuie movl  umeeuib, mem 00JbuLe mol
xoueutn.
The longer | stay here the better I like it. Yem  Oonbmess  HAX0JCycb  30eCb, mem
001be MHe HPaBUMCAL.

IIpeBocxoaHas cTeneHb
Eciu onuH mpenMeT WM JIMIIO HPEBOCXOIAT OCTalbHbIE B KaKOM-THOO KayecTBe, TO
yIoTpeOJIsieTCs: puilaraTeJIbHOe B PEBOCXOIHON CTENEeHHU ¢ apTukieM the. Pedb 00bIYHO MaET HE O
CpPaBHEHUHU JBYX MPEIMETOB (JIMII, IBIICHUIT), a Tpex uiu Ooee.

"Why did you stay at that hotel?" — "It "[lowemy bl ocmano8uIucL 6 moti cocmunuye?"” —

was the cheapest (that) we could find." "Ona 6wi1a caman oewesasn, komopyio mvl moznu navimu".
OOBIYHO TIPH CPaBHEHUM YIOTpeOIsieTcst KOHCTpyKuwms the npuracamensnoe... in, eciu peds
UJIET O MECTOTIOJIOKEHHH, HAITPUMED:

Tom is the cleverest (boy) in the class. Tom — camblit ymublil (napens) 6 Kiacce.

What’s the longest river in the world? Kakas caman onunnas pexa 6 mupe?
Wnu xoucrpykuus the npuracamenvnoe... of, Hanpumep:

the happiest day of my life cuacmauéeimuil OeHb Moell HCU3HU

He is the best of my friends. On iyuwiuii uz moux opysetl.

Pete is the best student of us all. Ium ayuwuii cmyoenm u3 écex Hac.

She is the prettiest of them all. OHna camas XopouweHbKas u3 Hux.

[Tocie TPEBOCXOMHONW CTEIMEHH YacTO YIOTPEONAETCS ONPENEUTENBHOE TPHIATOYHOE
npeaoKeHue co ckazyembiM B Present Perfect (kak BbI mOMHUTE, 3716Ch PE€Yb UIET O CBEPIIMBIIEMCS
(bakTe B MPONLIOM, 3HAYEHHE KOTOPOTO MPOIOJIKAETCS IO HACTOSIIEr0O MOMEHTA). DTO MPEII0KEHUE
MOYET BBOJMTHCS OTHOCUTEIBHBIM MecTonMeHueM that xomoputil, HO OHO 0OBIYHO OIYCKAETCSI.

This isthe most interesting book (that) Dmo camasn unmepecnas knuea, romopyio s
| have ever read. K020a-1ubo yuma.l.

THunbl NPUAATOYHBIX NPEVIOKEHUH H CIIOCOObI UX CBA3H
TIME CLAUSES

They had booked tickets before they went to the cinema. They will go home when the film is
over.

. We use the following time conjunctions to introduce time clauses.

when - as - while - before - after - since - until/till - whenever - as long as - by the time- as
soon as -the moment that - no sooner ...than - hardly... when - once - immediately - the
first/last/next time etc.

¢ When the time clause precedes the main clause, a comma is used.

e.g. Whenever he is in town, he visits us.

He visits us whenever he is in town.

Sequence of Tenses

¢Time clauses follow the rule of the sequence of tenses. That is, when the verb of the main
clause is in a present or future form, the verb of the time clause is in a present form. When the verb of
the main clause is in a past form, the verb of the time clause is in a past form too.

Main clause Time clause

present / future / imperative —  present simple or present perfect

She takes off her shoes the moment that she gets home.
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I'll call you as soon as | get to my hotel.
Turn off the lights before you leave.
past simple/ past perfect —  past simple or past perfect
He took a shower after he had finished painting the room.
They had reserved a table before they went to the restaurant.
TIME CONJUNCTIONS
¢ ago - before
ago = before now
e.g. My parents got married twenty years ago.(= twenty years before now)
before = before a past time
e.g. Helen and Mike got married last month.
They had met six months before. (= six months before last month)
. until/till - by the time
until/till = up to the time when
e.g. You must stay in the office until/till you finish/have finished the report.
(= up to the time when you finish the report) They'll be at their summer house until/till Sunday.
(= up to Sunday)
by the time + clause = not later than the moment something happens
e.g. | will have set the table by the time you come home. (= before, not later than the moment
you come home)
by = not later than
e.g. I'’ll let you know my decision by Friday. (= not later than Friday)
Note: a) not... until/till
e.g. I won't have finished my work until/till/ before Thursday.
b) Both until/till and before can be used to say how far away a future event is.
e.g. There's only one week until/till/before my summer holidays.
¢ during - while/as
during + noun = in the time period
e.g. We learnt several interesting facts during the lecture.
while/as + clause = in the time period
e.g. We learnt several interesting facts while/as we were listening to the lecture.
¢ when = (time conjunction) + present tense
e.g. We'll order some pizzas when our friends get here.
when = (question word) + will/would
e.g. I'm not sure when his next book will be published.

CLAUSES OF RESULT

Dolphins are so appealing (that) it is hard not to like them.

They are such intelligent creatures (that) they can communicate with each other.

Clauses of result are used to express the result of something. They are introduced with the
following words/expressions:

as a result - therefore - consequently/as a consequence - so - so/such ... that etc.

. as a result/therefore/consequently

e.g. The president was taken ill and, as a result/ therefore/consequently the summit meeting
was cancelled.

The president was taken ill. As a result/therefore/ consequently, the summit meeting was
cancelled.

¢ so e.g. It was hot, so | turned on the air-conditioning.

. such a/an + adjective + singular countable noun

e.g. It was such an interesting book (that) I couldn't put it down.
. such + adjective + plural/uncountable noun

e.g. They are such good friends (that) they've never had an argument.
It was such expensive jewellery (that) it was kept in a safe.
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. such a lot of + plural/uncountable noun

e.g. She invited such a lot of guests to her party that there wasn't enough room for all of them.
He has such a lot of money (that) he doesn't know what to do with it.

. so + adjective/adverb

e.g. He is so devoted that he deserves praise.

He speaks so quickly that | can't understand him.

. so much/little + uncountable noun

so many/few + plural noun

e.g. There is so much traffic that we won't be on time. He pays so little attention to what | say
that it makes me angry.

He made so many mistakes that he failed. There are so few wolves left that we have to protect
them.

CLAUSES OF REASON
Traffic is getting worse because/as more people are buying cars. Traffic is getting worse on
account of the fact that more people are buying cars.
Causes of reason are used to express the reason for something. They are introduced with the
following words/expressions:
because - as/since - the reason for/why - because of lon account of/due to - now that - for

etc.

¢ because e.g. | took a taxi because it was raining.

Because it was raining, | took a taxi.

¢ as/since (=because) e.g. They bought him a gift as/since it was his birthday. As/Since it
was his birthday, they bought him a gift.

. the reason for + noun/-ing form

the reason why + clause

e.g. The reason for his resignation was (the fact) that he had been offered a better job. The fact
that he had been offered a better job was the reason for his resigning. The reason why he resigned was
(the fact) that he had been offered a better job.

* because of/on account of/due to + noun

because of/on account of/due to the fact that +clause

e.g. All flights were cancelled because of /on account of the thick fog.

All flights were cancelled due to the thick fog. He asked for a few days off because of lon
account of the fact that he was exhausted. He asked for a few days off due to the fact that he was
exhausted.

. now (that) + clause e.g. Now (that) they have children, they have less free time.

. for = because (in formal written style)

A clause of reason introduced with for always comes after the main clause.

e.g. The citizens of Harbridge were upset, for a new factory was to be built near their town.

CLAUSES OF PURPOSE

They met in a café to discuss their holiday.

They met in a café so that they could discuss their holiday.

Clauses of purpose are used to express the purpose of an action. That is, they explain why
someone does something. They are introduced with the following words/expressions:

to - in order to/so as to-so that/in order that - in case-for etc.

. to - infinitive
e.g. She went shopping to look for some new clothes.
¢ in order to/so as to + infinitive (formal)

e.g. He did a postgraduate course in order to/so as to widen his knowledge of international
politics.

In negative sentences we use in order not to or so as not to. We never use not to alone.

e.g. He wrote the number down In order not to/so as not to forget it.

. so that + can/will (present or future reference)
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formal.

e.g. Emma has booked a first-class ticket so that she can travel in comfort.
so that + could/would (past reference)
e.g. He recorded the match so that he could watch it later.

Note: In order that has the same structure as so that. However, it is not used very often as it is

e.g. We will send you the forms in order that you can make your application.

¢ in case + present tense (present or future reference)

in case + past tense (past reference)

In case is never used with will or would.

e.g. Take your credit card in case you run out of cash. He took a jumper in case it got cold.
. for + noun (when we want to express the purpose of an action)

e.g. He went to the doctor’s for a check-up.

for + -ing form (when we want to express the purpose or function of something)

e.g. We use a spade for digging.

Clauses of purpose follow the rule of the sequence of tenses, like time clauses.
e.g. He borrowed some money so that he could pay his phone bill.

Note: We can express negative purpose by using:

a) prevent + noun/pronoun + (from) + -ing form

e.g. She covered the sofa with a sheet to prevent it (from) getting dirty.

b) avoid + -ing form

e.g. They set off early in the morning to avoid getting stuck in traffic.

EXCLAMATIONS
Exclamations are words or sentences used to express admiration, surprise, etc.

To form exclamatory sentences we can use what (a/an), how, such, so or a negative question.

¢ so + adjective/adverb

e.g. This cake is so tasty! He works so hard!

. such + a/an (+ adjective) + singular countable noun
e.g. This is such an original design!

. such (+ adjective) + uncountable/plural noun

e.g. You gave me such valuable information!

She's wearing such elegant clothes!

. what + a/an (+ adjective) + singular countable noun
e.g. What a lovely view!

What an unusual pattern! What a day!

* what (+ adjective) + uncountable/plural noun

e.g. What expensive furniture!

What comfortable shoes!

. how + adjective/adverb
e.g. How clever he is! How well she behaved!
¢ negative question (+ exclamation mark)

e.g. Isn't she a graceful dancer!

CLAUSES OF CONTRAST
He prefers to make things by hand although/even though he could use a machine.

Clauses of contrast are used to express a contrast. They are introduced with the following
words/phrases:
but - although/even though/though - in spite of/despite - however - while/whereas - yet -

nevertheless - on the other hand
. but e.g. It was cold, but she wasn't wearing a coat.
¢ although/even though/though + clause
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Even though is more emphatic than although. Though is informal and is often used in everyday
speech. It can also be put at the end of a sentence.

e.g. Although/Even though/Though it was summer, it was chilly.

It was chilly although/even though/though it was summer.

It was summer. It was chilly, though.

. in spite of/despite + noun/-ing form

e.g. In spite of/Despite his qualifications, he couldn't get a job.

He couldn't get a job in spite of/despite (his) being qualified.

in spite of/despite the fact that + clause

e.g. In spite of/Despite the fact that he was qualified, he couldn't get a job.

. however/nevertheless A comma is always used after however/nevertheless.

e.g. The man fell off the ladder. However/Nevertheless, he wasn't hurt.

* while/whereas

e.g. She is tall, while/whereas her brother is rather short.

¢ yet (formal)/still

e.g. The fire was widespread, yet no property was damaged. My car is old. Still, it is in very
good condition.

. on the other hand

e.g. Cars aren't environmentally friendly.

On the other hand, bicycles are. / Bicycles, on the other hand, are.

CLAUSES OF MANNER

They look as if /as though they are in a hurry.

Clauses of manner are introduced with as if/as though and are used to express the way in which
something is done/said, etc.

. We use as if /as though after verbs such as act, appear, be, behave, feel, look, seem,
smell, sound, taste to say how somebody or something looks, behaves, etc.

e.g. He is acting as if /as though he's had bad news.

We also use as if /as though with other verbs to say how somebody does something.

e.g. She talks as if /as though she knows everything.

* We use as if /as though + past tense when we are talking about an unreal present
situation. Were can be used instead of was in all persons.

e.g. He spends his money as if /as though he was | were a millionaire. (But he isn't.) He
behaves as if /as though he owned the place. (But he doesn't.)

Note: We can use like instead of as if/as though in spoken English.

e.g. She looks like she's going to faint, (informal spoken English).

RELATIVE CLAUSES
A camel is an animal which/that lives in hot countries.
A computer is something which/ that we use for storing information.
A firefighter is someone who/that puts out fires and whose job is very risky.
Relative clauses are introduced with a) relative pronouns (who(m), which, whose, that) and b)
relative adverbs (when, where, why).

We use:
. who/that to refer to people.
¢ which/that to refer to objects or animals.

Who/which/that can be omitted when it is the object of the relative clause; that is, when there
is a noun or subject pronoun between the relative pronoun and the verb. It cannot be omitted when it is
the subject of the relative clause. We can use whom instead of who when it is the object of the relative
clause. Whom is not often used in everyday English.

e.g. a) | saw a friend. | hadn't seen him for years.

| saw a friend (who/whom/that) I hadn't seen for years. (Who/whom/that is the object, therefore
it can be omitted.)
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b) I met a woman. She was from Japan.

I met a woman who/that was from Japan. (Who/that is the subject, therefore it cannot be
omitted.)

¢ whose instead of possessive adjectives (my, your, his, etc.) with people, objects and animals
in order to show possession.

e.g. a) That’s the boy — his bicycle was stolen yesterday.

That’s the boy whose bicycle was stolen yesterday.

b) That’s the building —its windows were smashed.

That's the building whose windows were smashed.

#We usually avoid using prepositions before relative pronouns.

e.g. a) The person to whom the money will be entrusted must be reliable, (formal English —
unusual structure)

b) The chair that you are sitting on is an antique. (usual structure)

c) The chair you are sitting on is an antique. (everyday English)

#Which can refer back to a whole clause.

e.g. He helped me do the washing-up. That was kind of him. He helped me do the washing-up,
which was kind of him. (Which refers back to the whole clause. That is, it refers to the fact that he
helped the speaker do the washing-up.)

#We can use the structure all/most/some/a few/half/none/two, etc. + of + whom/which.

e.g. a) He invited a lot of people. All of them were his friends.

He invited a lot of people, all of whom were his friends.

b) He has a number of watches. Three of them are solid gold.

He has a number of watches, three of which are solid gold.

¢That is never used after a comma or preposition.

e.g. a) The Chinese vase, which is on the coffee table, is very expensive. (NOT: ...that is on the
coffee table ...)

b) The bank in which the money was deposited is across the street. (NOT: The bank in that the
money...)

¢ We use that with words such as all, everything), something), anything), no(thing), none, few,
little, much, only and with the superlative form.

e.g. Is this all that you can do for me? (more natural than ...all which you can do ...) The only
thing that is important to me is my family. It's the best song that I've ever heard.

who/that (people) subject — cannot be omitted
who/whom/that(people) object — can be omitted

which/that (objects, animals) subject — cannot be omitted

object — can be omitted
whose (people, objects, animals) possession — cannot be omitted

RELATIVE ADVERBS

We use:

+ where to refer to place, usually after nouns such as place, house, street, town, country, etc. It
can be replaced by which/that + preposition and, in this case, which/that can be omitted.

e.g. The house where he was born has been demolished.

The house (which/that) he was born in has been demolished.

swhen to refer to time, usually after nouns such as time, period, moment, day, year, summer,
etc. It can either be replaced by that or can be omitted.

e.g. That was the year when she graduated.

That was the year (that) she graduated.

¢ why to give reason, usually after the word reason. It can either be replaced by that or can be
omitted.

e.g. The reason why she left her job was that she didn't get on with her boss.

The reason (that) she left her job was that she didn't get on with her boss.
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IDENTIFYING/NON-IDENTIFYING CLAUSES
There are two types of relative clause: identifying relative clauses and non-identifying relative
clauses. An identifying relative clause gives necessary information and is essential to the meaning of
the main sentence. It is not put in commas. A non-identifying relative clause gives extra information
and is not essential to the meaning of the main sentence. It is put in commas.

Identifying relative clauses are introduced with:

. who, which, that. They can be omitted if they are the object of the relative clause.

e.g. a) People are prosecuted. (Which people? We don't know. The meaning of the sentence is
not clear.)

People who/that lie in court are prosecuted. (Which people? Those who lie in court. The
meaning of the sentence is clear.)

b) The papers are missing. (Which papers? We don't know. The meaning of the sentence is not
clear.)

The papers (which/that) you gave me to check are missing. (Which papers? The ones you gave
me to check. The meaning of the sentence is clear.)

. whose, where, when, (the reason) why. Whose cannot be omitted. Where can be
omitted when there is a preposition. When and why can either be replaced by that or can be omitted.

e.g. a) The man was angry. (Which man? We don't know. The meaning of the sentence is not
clear.)

The man whose car was damaged was angry. (Which man? The one whose car was damaged.
The meaning of the sentence is clear.)

b) The shop is near my house. (Which shop? We don't know.)

The shop where | bought this shirt is near my house. OR The shop | bought this shirt from is
near my house. (Which shop? The one I bought this shirt from.)

c) The day was the happiest day of my life. (Which day? We don't know.)

The day (when/that) | got married was the happiest day of my life. (Which day? The day | got
married.)

d) I was upset. This is the reason. (The reason for what? We don't know.)

| was upset. This is the reason (why/that) I didn't call you. (The reason I didn't call you.)

Non-identifying relative clauses are introduced with:

. who, whom, which. They cannot be omitted or replaced by that.

e.g. a) Jenny Ladd is my favourite author. (The meaning of the sentence is clear.) Jenny Ladd,
who has written a lot of successful books, is my favourite author. (The relative clause gives extra
information.

b) My cousin Peter is a doctor. (The meaning of the sentence is clear.)

My cousin Peter, who(m) you have just met, is a doctor. (The relative clause gives extra
information.)

c) His flat is modern and spacious.

His flat, which he bought two years ago, is modern and spacious.

. whose, where, when. They cannot be omitted.

e.g. a) The bride looked stunning. (The meaning of the sentence is clear.)

The bride, whose wedding dress was designed by Valentino, looked stunning. (The relative
clause gives extra information.)

b) Stratford-upon-Avon is visited by thousands of tourists every year.

Stratford-upon-Avon, where Shakespeare was born, is visited by thousands of  tourists every
year.

¢) The best time to visit the island is in May. The best time to visit the island is in May, when it
isn't too crowded.

LINKING WORDS
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Linking words show the logical relationship between sentences or parts of a sentence.

Positive Addition

and, both ... and, too, besides (this/that), moreover, what is more, in addition (to), also, as well
as (this/that) furthermore etc.

She is both intelligent and beautiful.

Negative Addition

neither... nor, nor, neither, either

Neither John nor David goes to university.

Contrast

but, although, in spite of, despite, while, whereas, ever though, on the other hand, however,
yet, still etc.

Sarabh is kind but not very reliable.

Giving Examples

such as, like, for example, for instance, especially, in particular etc.

All the food was delicious, but the steak in particular was excellent.

Cause/Reason

as, because, because of, since, for this reason, due to, so, as a result (of) etc.

| stayed in bed because 1 felt ill.

Condition

if, whether, only if, in case of, in case, provided (that providing (that), unless, as/so long as,
otherwise, or (else on condition (that) etc.

We took an umbrella with us in case it rained.

Purpose

to, so that, so as (not) to, in order (not) to, in order that, in case etc.

| took some paper and a pen so that | could make notes.

Effect/Result

such/so ... that, so, consequently, as a result, therefore, for this reason etc.

It was so cold that we decided to light a fire.

Time

when, whenever, as, as soon as, while, before, until/till after, since etc.

We did not leave until/till the babysitter arrived.

Place

where, wherever

We can't decide where to go on holiday this year.

Exception

except (for), apart from

The party was good fun, apart from the problem with the stereo.

Relatives

who, whom, whose, which, what, that

That's the horse which/that won the Grand National.

Listing Points/Events

To begin: initially, first, at first, firstly, to start/begin with, first of all etc.

First of all, we greeted the guests.

To continue: secondly, after this/that, second, afterwards, then, next etc.

Then, we offered them drinks.

To conclude: finally, lastly, in the end, at last, eventually etc.

Finally, we served them the meal.

Summarising

in conclusion, in summary, to sum up, on the whole, all in all, altogether, in short etc.

To sum up, | firmly believe that animals have the right to a happy life.
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BBEJAEHHUE

CamocrosiTenbHass paboTa B BBICHIEM YYEOHOM 3aBEACHUM — 3TO 4YacThb
y49e0HOTO TIpoIecca, MEeTO ] OO0y4YeHUsI, MpUeM y4eOHO-TIO3HABATEIHPHOU JCITEIb-
HOCTH, KOMIUICKCHAs IeJieBasi CTaHIapTU30BaHHAs y4deOHas NEeATENbHOCTh C 3a-
TUTAHUPOBAHHBIMU BUIOM, TUIIOM, (JOPMaMH KOHTPOJISI.

CaMmocTosTenbHass paboTa MPENCTaBIseT COOOW TIAHOBYIO IESTEIBHOCTD
00y4aromxcs 1Mo MOPYUYEHHUI0 U MO METOANUYECKUM PYKOBOJCTBOM IpEIoiaBare-
JIs1.

Llenpto caMOCTOSITENBHOW PabOThI CTYACHTOB SIBJISETCS 3aKpEIIEHUE TeX
3HAHMM, KOTOPHIC OHU MOJYYUIIM HA ayJIUTOPHBIX 3aHATHUSAX, & TAKKE CHOCOOCTBO-
BaHME PA3BUTUIO Y CTYJCHTOB TBOPUECKUX HABBIKOB, MHUIIMATUBBI, YMEHHUIO OpTra-
HU30BaTh CBOE BPEMsI.

CaMmocTosTenbHas padoTa peaiu3yeT CIeIyIOINe 3a1a4u:

- TIpeIIoJIaraeT OCBOCHHUE Kypca JTUCIUILINHEI,

- IOMOTa€T OCBOEHUIO HABBIKOB YU€OHOW U HAy4YHOH paOOTHI;

- CITIOCOOCTBYET OCO3HAHUIO OTBETCTBEHHOCTH MPOIleCcca MO3HAHUS;

- cIOCOOCTBYET YIiTyOJICHHIO M TTOTIOJHEHHUIO 3HAHUN CTY/IEHTOB, OCBOCHHIO
MU HaBBIKOB U YMEHUI;

- (opmupyeT nHTEpeC K MO3HABATEIbHBIM JEHCTBUSM, OCBOCHUIO METOIOB H
IPUEMOB TTO3HABATEILHOTO TpoIlecca,

- CO3JIaeT YCJIOBUS JUIsl TBOPUYECKOM M HAy4YHOH JAEATEIbHOCTHOOYYArOMIMX-
csl;

- CIIOCOOCTBYET Pa3BUTHIO Y CTYJEHTOB TAaKMX JHMYHBIX KauyecTB, KaK Ilelie-
YCTPEMIIEHHOCTh, 3aMHTEPECOBAHHOCTh, UCCIIEI0BAaHUE HOBOTO.

CamocrosiTennbHas paboTa 00ydYaromerocs BBITIOJNHSET cleayromue (QyHK-
107078

- pa3BUBAIOIIYIO (TTOBBIIICHUE KYJIBTYPhl YMCTBEHHOTO TPy, MPUOOIIECHHIE
K TBOPUECKHUM BHJIaM JCSITEIbHOCTH, 00OTAIICHHE MHTEUIEKTYaIbHBIX CIIOCOOHO-
CTE! CTYJCHTOB);

- UHPOPMALIMOHHO-00y4arIyto (yueOHas IesITebHOCTh CTY/I€HTOB Ha ay-
JTUTOPHBIX 3aHATHIX, HETMOAKPEIJIEHHAs! CaMOCTOSITENbHOM paboToN, CTAaHOBUTCS
MaJjio pe3ybTaTUBHOMN);

- OPUEHTHPYIOIIYI0 W CTHUMYJIHPYIONIYIO (Tporeccy OOy4eHHs TpUIacTCs
YCKOPEHUE U MOTUBAIUA);

- BOCIIUTATENbHYIO ((POPMHUPYIOTCS M pa3BUBAIOTCS MPOQPECCHOHANbHbBIE Ka-
yecTBa OakajgaBpa M TpakIaHUHA);

- HCCIJIEIOBATENbCKYIO0 (HOBBI ypOBEHb NPOECCHOHATBHO-TBOPUYECKOTO
MBIIIUICHUS ).

Opranu3zaius caMOCTOSATEIbHON pabOThl CTYACHTOB JIOJKHA ONMHUPAThCS Ha
orpeseneHHbIe TpeOOBaHUS, a, HIMEHHO:

- CTIO)KHOCTHh OCBaMBaEMBIX 3HAHUU JOJKHA COOTBETCTBOBATH YPOBHIO Pas3-
BUTHS CTYJEHTOB;

- CTaHJapTU3alMs 3aJaHUM B COOTBETCTBUU C JOTMYECKOW CUCTEMOU Kypca

JUCHUIIINHEI;
3



- 00bEM 337aHUs JOJDKEH COOTBETCTBOBATH YPOBHIO CTYJIEHTA;

- 3a/1aHMS1 IOJKHBI OBITh aJaITUPOBAHHBIMU K YPOBHIO CTYJIEHTOB.

ConeprxkaHue camMOCTOSITEIbHOM pabOThl CTYAEHTOB MPEACTABIIAET COOOM, C
OJIHOM CTOPOHBI, COBOKYITHOCTh TEOPETHUECKUX W MPAKTUYECKUX y4eOHBIX 3aj1a-
HUM, KOTOpPbIE JOJKEH BBIMIOJHUTH CTYJIEHT B Mpolecce o0ydeHusi, 0ObEKT €ro
JESATEIBHOCTH; C IPYTrOM CTOPOHBI — 3TO CIOCOO JESATEIBHOCTH CTYAEHTA IO BbI-
MOJIHEHUIO COOTBETCTBYIOIIETO TEOPETHUYECKOTO WM MPAKTUYECKOro Y4yeOHOro
3a1aHUS.

CBoe BHeIIHEee BBIPAKEHUE COAECPKAHUE CAMOCTOSITENIbHOM pabOThI CTYy/ICH-
TOB HaXOJMT BO BCEX OPraHMU3AIMOHHBIX (JOpMax ayIUTOPHON M BHEAYTUTOPHOU
NEATEIbHOCTH, B X0JI€ CAMOCTOSITEIBHOTO BBIITOJHEHUS PA3JIMYHBIX 3a1aHHM.

OYHKIMOHAIBHOE MPEAHA3HAYEHUE CAMOCTOATEIBHON pabOThl CTY/IEHTOB B
Ipolecce MPAaKTUUYECKUX 3aHATUNA 1O OBJIAJCHHUIO CIEUUAIbHBIMU 3HAHHUSIMU 3a-
KJIFOYAeTCd B CaMOCTOATENIBHOM ITPOYTEHWH, IIPOCMOTPE, MPOCIYLIMBAaHUH, Ha-
OJII0JIEHUH, KOHCIIEKTUPOBAHNHU, OCMBICIIEHUH, 3alIOMUHAHUN U BOCIPOU3BEICHUU
onpenaeneHHod uHpopmanuu. Lenp u nmaaHupoBaHHE CaMOCTOSITENBHON PadOThHI
CTYACHTa OIpeeNsieT npenojaBarenb. Bes nHpopManus ocyliecTBIsSeTCss Ha Oc-
HOBE €€ BOCIIPOU3BEICHMS.

Tax kak camocrosiTenpHas paboTa TECHO CBSI3aHA C YU€OHBIM MPOLIECCOM, €€
HE0OXO0JMMO paccMaTpuBaTh B IBYX aCIEKTaX:

1. aynutopHas caMOCTOSATeNIbHAs pad0Ta — IPAKTUUECKUE 3aAHITHS,

2. BHEayAUTOPHAsl CaMOCTOSITENbHAs pad0Ta — MOATOTOBKA K MPAKTUYECKUM
3aHATHUSAM, MOArOTOBKA K YCTHOMY ONPOCY, YYACTHIO B JMCKYCCHSX, PEIICHHIO
MPaKTUKO-OPUEHTUPOBAHHBIX 3a/1a4 U Jp.

OcHoBHbIE (HOPMBI OPTaHU3ALUU CAMOCTOSITEILHON pabOThl CTYJAEHTOB OI-
PENENSAIOTCS CIEAYIOIMIMMH ITApAMETPAMMU:

- coziep KaHue yuyeOHON AUCHUIUINHBI;

- YpOBEHb 00pa30BaHUsI U CTENEHb MOATOTOBICHHOCTHU CTYICHTOB;

- HEOOXOAMMOCTh YHOPSAAOUYEHHS] HArpy3KHU CTYACHTOB MPU CAMOCTOSATEIb-
HOI1 pabore.

Takum oO6pazom, camocTosATeNbHAs padoTa CTYJACHTOB SIBIISETCA BaXKHEHIIIEH
COCTaBHOM 4acThIO Iporecca 00ydeHHUs..

MeTtoauueckue yka3aHus IO OpraHU3alMl CaMOCTOSTEIbHOW paboThl U 3a-
JaHus sl oOy4daromuxcs 1Mo JUCHUIUIMHE « YnpaeneHue npoekmamu u npozpam-
Mamuy oOpaliar0 BHUMaHUE CTYJIE€HTa Ha TJIABHOE, CYIECTBEHHOE B U3y4daeMoOu
JTUCUUIUIMHE, TOMOTAIOT BbIpA0OTAaTh YMEHHE aHAJTU3UPOBATH SIBJICHUS U (DAKTHI,
CBS3BIBaTh TEOPETUUYECKUE MOJIOKEHUS C MPAKTUKOM, & TAKKe O0JeryaroT Mmoiro-
TOBKY K CJlaye dK3aMeHa.

Hacrosiume Meroanueckue yka3aHus MO3BOJIAT CTYJEHTAM CaMOCTOSATEIbHO
OBIIAJIETh (DyHAAMEHTAIbHBIMU 3HAHUSAMH, TPO(HECCUOHATBHBIMU YMEHUSIMHA U Ha-
BBIKAMU JIETEIIBHOCTH O MPOQUIIIO0 MOArOTOBKH, OMBITOM TBOPUECKOM U HCCIIe-
JIOBATEIbCKON JEATEIbHOCTH, W HampaBieHbl Ha (HOPMHUPOBAHHE KOMIETEHIIMMH,
IPEeyCMOTPEHHBIX YU€OHBIM IJIAHOM MOJaHHOMY MPOQHITIO.



Bunamu camoctosiTenbHON paboThl 00yUarOMUXCsl MO AUCIHUILINHE « Ynpas-
JIeHUe NPOeKmamu U nPocpamMmamu sIBISIOTCA:

- CaMOCTOSITENIbHOE M3ydeHHE TeM Kypca (B T.4. pacCMOTPEHUE OCHOBHBIX
KaTeropuil IMCUUIUIMHBI, paboTa ¢ TUTepaTypoil);

- MOATOTOBKA K MPAKTUYECKUM 3aHSTHUSM (B T.4. OTBETHI Ha BOMPOCHI IS
CaMOIIPOBEPKH (CAMOKOHTPOJIS), OTBETHI HA TECTOBBIC 3a/IaHMS);

- BBIIOJIHEHUE CAMOCTOSITEJIbHOTO IMCBMEHHOTO JOMAIIHETO 3aJIaHHs
(IpaKTUKO-OPUEHTUPOBAHHOTO 33/IaHMUS);

- BBIIIOJTHEHHE KYPCOBOT'O IIPOEKTA;

- IOATOTOBKA K 9K3AMEH) .

B Meromunueckumx = yKasaHUSX ~— NOPEACTABICHBl  MaTepuanbl IS
CaMOCTOSITEJIbHON paOOThl U PEKOMEHJAIIUU 110 OPTraHU3aluu OTJEIbHBIX €€ BUIOB.



BOITPOCHI IJ1s1 CAMOITPOBEPKH

Tema 1. BBeienune B ynpapJieHHe POEKTAMHU
1. B yem 3akiroyaercs CyTh KOHLENIUHU YIPABJICHUS TPOEKTaMu?
. Urto npezacTapisieT coOO0M MPOEKT KaK MPOIeCC TOUYKU 3pEHUs] CUCTEMHOI0 oIxoaa?
. HazoBUTE OCHOBHBIE 2JIEMEHTHI IIPOEKTA.
. [lepeuncnure 3Tansl pa3BUTH METOAOB yrpaBieHus npoektamu (YII).
. B uem cymnocts YII kak metogonoruu?
. OxapakTepu3yiTe IpOEKT KaK COBOKYITHOCTb ITPOLIECCOB.
. B yem 3akmtouaercs B3aumocssi3b Y11 v ynpaBieHuss UHBECTULIMSIMU?
. KakoBa B3auMOCBs3b MeXIy YIIpaBJI€HUEM MPOEKTaMU U (QYHKIIMOHAIBEHBIM MEHEI K-

03N L KW

MEHTOM.
9. HazoBuTte npennocbuiku (pakTopsl) pazButus MeTo0oB YII.
10. KakoBbl nepcnektuBbl pazsutust Y117
11. OnpenenuTe 3aa4u ¥ 3TAMBI IEPEX0/1a K MPOSKTHOMY YIPABICHHUIO.
12. [lepeuncnute u onpenenute 6azoBbie moustus YII.
13. TlpuBeauTe MPUHIUIIBI KJIACCH(PUKAIIUU THIIOB TPOSKTOB.

Tema 2. CucreMa cTaHAAPTOB M CepTHPUKALUH B 00JI1aCTH YIIPaBJIEHUS IPOEKTAMH

1. Cnenaiite 0630p crangapToB B oonactu YII.

2. Kakue rpynmbl CTaHIAPTOB MPUMEHSIOTCS K OTIEIBHBIM O0BEKTaM YIpPaBJICHUS TPO-
eKTaMH (IPOEKT, IporpaMmma, mopTdeab TPOSKTOB)?

3. JlaifTe XapakTEepUCTUKY TPYIIIE CTAaHAAPTOB, ONPEACIIAIONINX TpeOOBaHUS K KBAIU(PHU-
Kanuu yyacTHUKOB YII (MeHemKepbl MPOeKTOB, y4acTHUKH koMmaH[ YII).

4. Kakue cranaapThl, IpUMEHAIOTCS K cucteme YII opranusanuu B 11eJIOM U IO3BOJISAIO-
1€ OIICHUTh YPOBEHB 3PEIOCTH OPTraHU3aAIMOHHON CUCTEMBI POSKTHOT'O MEHEIKMEHTA ?

5. KakoBbl OCHOBBI M TPUHLIMIIBI MexxayHapoaHoi cepTuduxanuu no YII?

6. B uem 3akmrouaercs ceprudukanus no cranaapram IPMA, PMI?

Tema 3. 7Ku3HeHHBIH IMKJ IPOEKTA U ero (a3pl

1. KakoBbl OCHOBHBIE TOHATHS, MOAXOAbI K OMPENEICHNUIO U CTPYKTYPE MPOEKTHOTO IIUK-
na?

2. HazoBute 3Tamnpl peanusalyy, COCTaB OCHOBHBIX MPEIIPOEKTHBIX JOKYMEHTOB IIpe-
JIBIHBECTULIMOHHOM (hazbl.

3. B uem 3akirodaercs MPOEKTHBIM aHAJIN3 U OL[EHKA KU3HECIIOCOOHOCTU U (PMHAHCOBOM
peaan3yeMoCTH B paMKax MpeIbIHBECTUIIMOHHOM (ha3b1?

4. KakoBo cojiepaHie WHBECTUIIMOHHON M AKCIUTyaTallMOHHOM (a3 KM3HEHHOTO LMKIIa
npoexTa?

5. OxapakTepu3yilTe COCTaB U dTaIbl pa3pabOTKH MPOEKTHOM TOKYMEHTAIIUH CTPOUTEIb-
HOM (ha3bl MpoOeKTa.

6. KakoBo cozaep:kaHue 3aBepIlIeHUs] HHBECTUIIMOHHO - CTPOUTEIBHOTO 3Tara MpoeKkTa. /.

7. HazoBuTe 3Tamnsl SKCIUTyaTallMOHHON (a3bl, B YEM €€ CoJepKaHue, KaK ONpeaesseTcs

MEePUO/] OILIEHKH?

Tema 4. IIpoueccsl 1 MeTOAbI YIIPABJICHUS IIPOEKTAMM

1. B 4yem 3akitouaeTcs CyIIHOCTb IJIAHUPOBAHUS TPOEKTA?

2. KakoBbl MOTYT OBITH OCHOBHBIC 1€ U 33/1a4W TIPOCKTA?

3. KakoBbl TpeboBaHMs K HHPOPMAITMOHHOMY O0ECIIEYCHUIO TIaHUPOBAHUS?

4. Ha30BUTE OCHOBHBIE METO/IbI JTAHUPOBAHUS.

5. B ueM CyIHOCTh METOJIOB YIPABJIEHHUS MPOEKTOM: IUarpamMmebl ['aHTTa; ceTeBoro rpa-
¢duka?
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6. KakoBbI 11e711 1 coJiepyKaHue KOHTPOJISl U PETYIMPOBAHUS TPOEKTa?

7. Kak ocymiecTBIsSIOTCS: MOHUTOPUHT PabOT MO MPOEKTY; U3MEPEHHE MpoIiecca BhIIOJI-
HeHHs padoT M aHanM3 pe3yJbTaTOB, BHECCHHE KOPPEKTHB; NMPHHATUE PEIICHUI; ynpaBieHUE
U3MEHEHUsIMU?

8. B uem 3axirodaercst ynpaBie€HUE CTOMMOCTBIO ITPOEKTA, KAKOBbI OCHOBHBIE ITPUHIIMIIb;
METOILI OLIEHKU?

9. KakoBa cymHocTh O010/KETHPOBAHUS TPOEKTAa U KOHTPOJISI CTOMMOCTH?

10. J{aiiTe XapakTepUCTUKY ITpoLlecca yIpaBieHHs paboTaMu MO MPOEKTY: B3aUMOCBS3bIO
00BEKTOB, MPOJIOIHKUTEIIEHOCTHIO M CTOMMOCTBIO PadoT.

11. KakoBbl nmpuHIHIBI 3 (HEKTHUBHOTO YIIPABJICHUS BpeMeHeM?

12. HazoBute hopMbI KOHTPOJISI TPOU3BOJUTEIBHOCTH TPY/Ia.

13. KakoBa poJib U CyIIHOCTh MEHEPKMEHTA KauyeCTBa B POCKTHOM YIPABICHUH?

14. B yem 3akiio4aeTcs MpoLece yIpaBIICHUs pecypcaMmu MpoeKTa?

15. HazoBuTe mporneccsl, MPUHIMIIBI YIIPaBICHUs] pecypcaMu B MPOEKTE - YIpPaBIICHUS
3aKylKaMH U 3anacamu’?

16. Kak ocymiecTBisieTcs: MpaBoOBOE PETYIUPOBAHHE 3aKYIOK U IMOCTABOK, MPOEKTHAs JI0-
rucTuka’?

17. B ueM 3akitouaeTcs yrpaBieHUe KOMaHAON IpoeKTa’?

18. Onpenenure OCHOBHBIE OHATHS, IPUHIIMUIIBI, OPraHU3ALIMOHHBIE ACIIEKTHI CO3/aHUS
KOMAaH/Ibl.

19. Kak ocymiecTBisieTcsi ynpaBieHHe B3aUMOOTHOLIEHUSIMHU B IIPOEKTE?

20. B uem ocobeHHOCTH (hOPMUPOBAHUS OPTaHU3AMOHHON KYIbTYphI?

Tema 5. UndopmanuonHoe odecriedeHre MPOEKTHOIO YIIPABJICHUS

1. B yem cymHOCTh yIipaBieHUs KOMMYHHUKAIUSMU IPOEKTa?

2. Yro coboii mpeacTaBiseT MTHPOPMALMOHHAS CUCTEMA YIIPABJIECHUS IPOSKTaMU U KaKo-
BbI €€ DJIEMEHTHI?

3. IlpuBeaure kiroueBble onpenenenus u norpednoctu UCYIIL.

4. Kaxosa crpykrypa UCVII?

5. IlpoBenute 0030p phIHKA MPOTPAMMHOIO OOECTIEYEHHUS YIIPABIECHUS IPOEKTAMH.

6. KakoBbl TpeboBaHMs K ”HPOPMAIITMOHHOMY OOECIIEUEHHUIO Ha PAa3HBIX YPOBHAX yIpaB-
neHus?



OCHOBHBIE KATET'OPUM JUCIUAIIJINHBI

Tema 1. Konuenuusi ynpasJjieHusi IPOeKTaMM

. IIpoexr

. [IpoekTHOE yripaBieHUE.

. IIpoeKT KaK COBOKYITHOCTB IIPOLIECCOB.

o Ilepexon K MPOEKTHOMY YIPABIIEHUIO.

. Monens ynpasienus npoekramu (YII).

o CrpykTypu3aius (1eKOMIO3HULINHN) IPOEKTa.

. ®a3bl, GpyHkuu 1 nogcucremsl YII.

o KnaccugukanmonHsie Ipu3HAKU ¥ BUBI IPOCKTOB.
. Ilenp u cTparerus nNpoexra.

o CueHapuu U cTpaTeruy pa3BUTHs IPOEKTHOTO KOMILIEKCA.
o Pe3ynbrar npoekra.

o VYnpasieHue napaMeTpaMy IIPOeKTa.

. Oxpy’KeHue NpoeKTOB.

. IIpOeKTHBIN UK.

o Merons! ynpaBiieHUs IPOEKTAMM.

. Opranuzannonssie CTpykTypsl YII.

. Y4acTHUKH POEKTOB.

Tema 2. MexayHapoaHble CTAHAAPTHI U cepTH(PHUKALMSA B 00/1aCTH NPOEKTHOIO yIpaBJie-

HHSA
o Cranpaptuzanus u ceptudukanys B NIpOEKTHOM yIpaBICHUH
. I'pynnel craniapToB

. MexaynaponHas ceptudukanus no YII.

o 0O0630p cTaHIapTOB MPOEKTHOTO YIPaBJICHUS

Tema 3. 7Ku3HeHHBbIH HUKJ IPOEKTA U ero ¢aspl

. JKW3HEHHBIN IIUKII IPOEKTA.

o ®a3bl, FTanbl pa3padOTKU U OCYIIECTBIECHUS HHBECTHUIIMOHHOTO MPOEKTA.
o [IpenpiHBecTHIIMOHHAS (a3a IPOEKTa.

o CocTaB OCHOBHBIX NPEANPOEKTHBIX TOKYMEHTOB.



o NuBecturmonnas (asza mpoexTa.

. Oransl pa3paboTKU MPOSKTHOW TOKYMEHTAIUH.
. T30 npoexra.

) Opranuzanuu CMP.

o DkcmtyatanoHHas ga3a mpoeKTa.

Tema 4. Hpoueccm U METOJAbI YIIPABJCHUA IPOCKTAMHU

. [InanupoBaHus IpoeKTa

o HNudopmannonHoe odbecrieueHne IUIaHUPOBaHUS
o MeTtopl IIIaHUPOBAHUS.

. Junarpamma ["anTTa

o CereBoii Tpadux

o KoHTpo:b u perynnpoBaHue npoexkTa

. MoHUTOPUHT paboT MO MPOEKTY

o VYnpasiieHue U3MEHEHUSAMU

o VYnpaBiieHuE CTOUMOCTBIO IPOEKTA

o bromxeTupoBaHue npoekra

o VYupasienue paboTaMu 10 MPOEKTY

. OddekTuBHOE yIIpaBIeHNE BpEMEHEM

o MeHemKkMeHTa KauecTBa B IPOEKTHOM YIIPaBIEHUH
o VYnpasiieHue pecypcaMu IpoeKTa

o VYnpaBiieHne 3aKyllKaMHy U 3aracaMu

o IIpaBoBOE perynupoBaHue IpOeKTa

. [IpoexTHas norucruka

o VYnpasiieHue KoMaH/10i MpoeKTa

. VYnpaiieHne B3aMMOOTHOIIEHUSMHU B ITPOEKTE

. DopMHUpPOBAaHUE OPTaHNU3ALMOHHON KYJIbTYpPbI

Tema 5. UHBeCTMLMOHHBIN NMPOEKT KaK 00bEKT YNPaBJICHUS

° NuBecTunmn

° HNHBECTULIMOHHBIN TTPOEKT

° busnec-mnan

° HcTounuku u ciocoObl pMHAHCUPOBAHUS HHBECTUIIMOHHBIX MPOECKTOB
° JKW3HEHHBIN [IUKJI HTHBECTUIIMOHHOTO MTPOEKTA



° [IpeanpoekTHbIE JOKYMEHTHI

° OreHka )XU3HECTIOCOOHOCTH U (PMHAHCOBOW PEATM3yeMOCTH MPOCKTA
. T30 npoexra

) Opranuzanuu CMP

o JIeHEeXKHBII TOTOK MHBECTULIMOHHOTO IIPOEKTa

o @DUHAHCOBBIN aHAJIN3 UHBECTULIMOHHOTO IIPOEKTa

. Cucrema nokasarenei (PMHAHCOBOW COCTOSATEIBHOCTHU MPOEKTA
o Cucrema nokasarenel OlleHKA Y5KOHOMUYECKOH 3(ppeKTuBHOCTH
. CraBka TUCKOHTHPOBAHUS

. Koaddurment auckoHTHpPOBaHUS

° YucTeiii nuckoHTHpoBaHHbIN goxon (Y1JT)

. Nunekc noxomuoctu (M/1)

. Cpox oKkynmaeMocTH

. Buytpennss nHopma goxonnoctu (BH/I)

o 3anac ¢puHaHcoBOM ycToiunBoctu (3DY)

o Mertoab! yuera HHGIAIUH

Tema 6. UndopmannonHoe odecniedeHne MPOEKTHOI0 YIIPABJICHUS
o VYrpaBneHuss KOMMYHUKAIIUSIMA TTPOEKTA

. NupopmannonHas cucrema yrpaBieHUs IPOEKTaMH

. Crpykrypa UCVYII

o PrrHOK mporpamMmHOro obecnevyeHus ynpaBaeHUs MPOSKTaMH.

o HNudopmanronHoe obecrieueHne ynpaBieHUs IPOEKTaMU
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CAMOOPT AHU3AIIUSI PABOTHI C JIUTEPATYPOM

CamMmocTosTeNbHOE U3YUEHUE TEM Kypca OCYILIECTBIISIETCA HA OCHOBE CIIMCKA
PEKOMEHIyeMOW JTUTEpaTypsl K nucnuiuiuHe. [Ipu pabote ¢ KHUToi HEOOXOIUMO
HAYYUTHCS TPABWIBHO €€ 4YuTaTh, BecTH 3amucu. CamoctosaTenbHas paboTa C
y4eOHBIMH W HAyYHBIMH U3JaHUSIMH TPO(GECCHOHATBHOW U OOMIEKYIbTYpPHOU
TEMaTUKH — OTO BaXXHEWIIee YCiIoBHE (POPMUPOBAHHMS HAYYHOTO CIocoda
MO3HAHUS.

OcHOBHBIE pHUEMBI pa0OTHI C IUTEPATYPON MOKHO CBECTU K CIICYIOIINM:

* COCTaBUTb MEPEUYCHb KHUT, C KOTOPHIMU CIIEAYET MO3HAKOMUTHCS;

* MEepeYeHb JOJDKEH ObITh CHUCTEMAaTHU3UPOBAHHBIM (YTO HEOOXOAMMO MJis
CEMHUHAPOB, YTO JJIsi 9K3aMEHOB, YTO MPUTOJIUTCS JIs HAMUCaHUS KYpCOBBIX U
BBINTYCKHBIX KBanu(uKamoHHbix padoT (BKP), a uro BeIXOAMT 3a pamkamu
ouIanbHON y4eOHOM AESITEIBHOCTH, U PACHIUPSIET OOIIYIO KYJIbTYPY);

* 00513aTENBHO BBINMCHIBATH BCE BHIXOAHBIE JAHHBIEC MO KaXJI0W KHUTE (IIpU
HalMCaHUU KYPCOBBIX W BBIMYCKHBIX KBATM(UKAIMOHHBIX PabOT 3TO MO3BOJUT
SKOHOMUTH BpeMSl);

* ONpENeNuTh, KAKUE KHUTH (WJIM KaKUE IJaBbl KHUT) CIEAYeT IMPOYUTATh
0oJiee BHUMATEIBHO, a KAKHE — MPOCTO MPOCMOTPETH;

* IpPU COCTABJICHUHM TEPEYHEU JIMTEpPaTyphl CIEIYET IOCOBETOBATHCS C
IIpeIoIaBaTeIsIMU 51 PYKOBOAUTEIAMU BKP, KOTOpBIE IIOMOT'YT
COPUEHTHPOBATHCSI, HA UTO CTOUT OOpaTUTh OOJbllIee BHUMAHUE, @ HA YTO BOOOIIE
HE CTOUT TPaTUTh BPEMSI;

* BCE MPOYUTAHHBIC MOHOTpaduu, YUeOHUKH M HAyYHbIE CTATbU CIIEIYET
KOHCIIEKTUPOBATh, HO 3TO HE 03HAYAET, YTO HA/I0 KOHCIIEKTUPOBATH «BCE MOAPSAI»:
MOHO BBIIIUCHIBATh KPATKO OCHOBHBIE HJEU aBTOpPA M HMHOTA MNPHUBOAUTH
HauOoJIee IPKUEe U TTOKa3aTeNIbHbIE ITUTATHI (C YKa3aHUEM CTPaHUIL);

* €ClIi KHUTa — COOCTBEHHAas, TO JONMYCKaeTcs JeiaTh Ha MOJIAX KHHUTU
KpaTKHE MOMETKH WJIM K€ B KOHIIE KHUTH, Ha MYCThIX CTPAHMUIIAX MPOCTO CAENaTh
CBOU «IPEIMETHBIN yKa3aTelby, Il OTMEYaOTCs HauOoJiee MHTEPECHbBIE MBICIIH U
00s13aTENbHO YKA3bIBAKOTCS CTPAHMIIBI B TEKCTE aBTOPA;

* cienyeT BbIpadOTaTh CHOCOOHOCTh «BOCIPUHUMATBHY» CJIOXKHBIE TEKCTHI;
JUISL 3TOTO JIYYIIWWA MPUEM — HAYUYHMTHCS «UUTATh MEIJIEHHO», KOrJa MOHSITHO
KQKJI0€ MPOYUTAHHOE CJIOBO (a4 €CIM CJIOBO HE3HAKOMOE, TO JINOO C MOMOILBIO
clioBapsi, JMOO C MOMOIIBIO TMpEnojaBaTeNss 00sS3aTeldbHO €ro y3HaTh). Takum
o0pa3oM, YTEHHE TEKCTa SBJSIETCS YacThiO TO3HABaTeNbHOU nesTenbHOCTH. Ee
11eJ1h — U3BJICUCHUE U3 TEKCTa HE0OX0IUMOMN HH(MOPMAITUH.

OT TOro, HacKoJIbKO OCO3HAHHA YWTAIOUIMM COOCTBEHHAs BHYTPEHHSIS
YCTaHOBKA MpW OOpallleHnd K TEeYaTHOMY CJIOBY (HAaWTH HYXHBIC CBEICHUS,
YCBOUTh uHdOopMaIuio MOJHOCTBIO W YaCTUYHO, KPUTHYECKHU
POAHANM3UPOBATh MaTepual M T.I.) BO MHOTOM 3aBUCUT 3(PQHEKTHUBHOCTD
OCYIIECTBIISIEMOTO JecTBUs. ['pamMoTHast paboTa ¢ KHUTOM, OCOOCHHO €CJIM Peyb
UIET O HAay4YHOW JuTeparype, MNpearnosiaraeT coOJ0JIeHue psfa NpaBWil, IS
OBJIQJICHUS KOTOPHIMH HEOOXOJAMMO HACTOWYMBO YUYUTHCSI. OTO CEPbE3HBIN,

KponoTiuBbId Tpy. [Ipexae Bcero, mpu Takoil paboTe HeBO3MOXKEH (hOpMaIbHBIH,
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MOBEPXHOCTHBIN noxo. He MexaHnueckoe 3ay4rBaHuE, HE IPOCTOE HAKOIJIEHUE
IIUTAT, BBIJEPIKEK, a CO3HATEIbHOE YCBOCHHE IMPOUYMTAHHOTO, OCMBICIEHHE €rOo,
CTpEMJICHHE JOWTH 10 CyTH — BOT IJIaBHOE mpaBwiio. Jlpyroe mpaBuio —
coOyto/ieHne mpu paboTe HaJ KHUTOW OIpEeAeICHHONW MOCIeA0BaTEeIbHOCTH.
Bnauarne cieayer 03HaKOMHUTBCS C OTJIaBIIEHUEM, COJEPKaHUEM TIPEIUCIOBUS UITU
BBEJICHMUS. OJTO JaeT OOIIyI0 OPUEHTHPOBKY, MPEACTaBICHUE O CTPYKType U
BOIPOCAX, KOTOPBIE PACCMATPUBAIOTCS B KHUTE.

Crnenyrommii stan — yreHue. [lepBblii pa3 Heaecoo0pazHO MPOYUTATh KHUTY
C Hayala 70 KOHIIa, YTOOBl MOJYyYWUTh O HEH IenbHoe mpeacraBieHue. [Ipu
NOBTOPHOM YTEHHM TMPOHMCXOJIUT MOCTENEHHOE TIyOOKOE OCMBICICHHE KaXIOi
[JIaBbl, KPUTHYECKOIO Marepuaja W TO3UTUBHOIO W3JIOKEHUS; BBIICICHUE
OCHOBHBIX W€, CHCTEMbl APryMEHTOB, HauOoJiee SPKUX NPUMEPOB U T.[.
HenpeMeHHBIM TpaBUIIOM YTEHHS JOJDKHO OBITh BBIICHEHHE HE3HAKOMBIX CIIOB,
TEPMHUHOB, BbIPaKEHUH, HEU3BECTHBIX UMEH, Ha3BaHUI. CTy/IeHTaM € 3TOH LIEbIO
PEKOMEHAYETCS 3aBOIUThH CIIELUAIbHbIE TETPAAN WM OJOKHOTHI. BaxkHas poisb B
CBSI3M C ATUM MPHUHAJICKUT OMOIMorpapuueckoil MOAroToBKE CTyneHTOB. OHa
BKJIIOYAET B ce€0sl yMEHHE aKTHUBHO, OBICTPO IOJIb30BAThCSI HAyUHBIM aIlllapaToMm
KHUTH, CIPAaBOYHBIMU  M3JAHUSMU, KaTajloraMu, YMEHHE BECTH IIOHCK
HeoOxoauMoi nHpopmaiuu, oopadbaTbiBaTh U CUCTEMATHU3UPOBATH €€.

Bbiaensitor 4eTbipe OCHOBHBIE YCTAHOBKHM B UTEHUU TEKCTA:

- MH(QOPMALMOHHO-TIOMCKOBAs (3a7a4ya — HAWTH, BBIIECIUTh HCKOMYIO
UH(pOpMaLHIO);

- ycBauBarwIas (yCWIds YUTATeNld HalmpaBJIeHbl Ha TO, YTOOBI KaK MOXKHO
MOJIHEE OCO3HATh M 3alIOMHUTh, KAK CAMH CBEJICHMSI, U3JIaraeMble aBTOPOM, TaK U
BCIO JIOTHKY €T0 PacCyKJICHUM);

- AQHAIUTUKO-KPUTHUYECKAs (UUTATENh CTPEMHUTCS KPUTHYECKH OCMBICIUTH
MaTepual, MpoaHaJIU3uPOBAB €ro, ONPEAEIUB CBOE OTHOLIEHUE K HEMY);

- TBOpYECKas (CO3JA€T Y YMUTaTeNsl TOTOBHOCTh B TOM WJIM MHOM BHJE — KaK
OTMPABHOM MYHKT JJIsl CBOMX PACCYKICHHM, Kak 00pa3 /i IeUCTBUS 10 aHAJIOTHH
U T.JI. — HCIOJB30BaTh CYXKJIEHUS aBTOpa, XOJA €ro MbICIEH, pe3ynbTar
HaOMoIeHus, pa3pabOTaHHYI0 METOJIUKY, IOIMOJHUTh HMX, MOJABEPTHYTh HOBOMU
MIPOBEPKE).

C HaiuyMeMm pa3iMyYHBIX YCTAHOBOK OOpallleHuss K TEKCTY CBSI3aHO
CYILLIECTBOBAHHME U HECKOJIbKUX BHUJIOB UYTCHHUS:

- OubOnuorpaduueckoe — MpocMaTpUBaHUE  KapTOUYEK  KaTalora,
PEKOMEHIaTeIbHBIX CIUCKOB, CBOAHBIX CIUCKOB KYPHAJIOB M CTaTeH 3a IO U T.IL.;

- MPOCMOTPOBOE — MCHOJB3YETCS AJIA MOMCKAa MaTepHalioB, COJEp KalluX
HY)XHYI0 HHGOpMAIIMIO, 00BIYHO K HEeMy MpuOerarT cpazy mociie paboThl O
CIUCKAMHM JIUTEPATYphl U KATAJIOTAMH, B PE3yJbTaTe TAKOTO MPOCMOTpPA YUTATENb
yCTaHaBIMBAET, KAKUE W3 HCTOYHUKOB OYyIyT HUCIHOJB30BAHBI B JalibHEHIIEH
pabore;

- 03HAKOMUTEJBHOE — MOJPAa3yMEBAET CIUIOIIHOE, JOCTaTOYHO MOAPOOHOE
MpoUYTEeHUE OTOOpPaHHBIX CTaTed, TJaB, OTACIbHBIX CTPAHUI[, Ielb —
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MO3HAKOMHTBCSI C XapaKTepoM MH(OpMAlMHU, Y3HATh, KAaKUE BOIMPOCHI BHIHECEHBI
aBTOPOM Ha PACCMOTPEHUE, IPOBECTH COPTUPOBKY MaTepHaa;

- A3yYarollee — NpeaIonaraeT JOCKOHAIIbBHOE OCBOCHHE MaTepuaia; B X0Ie
TAKOT'O0 YTEHHUs NPOSBISECTCA IOBEPUE YUTATEN K aBTOPY, FOTOBHOCTH INPUHSATH
U3JI0)KEHHYI0O HMH(QOpPMAIMIO, DPEATU3YeTCs] YCTAaHOBKA HA IIPENEIbHO IOJIHOE
IIOHUMaHUE MaTepHUala;

- AHAJIUTUKO-KPUTUYECKOE M TBOPYECKOE UYTEHHE — JBa BUJA YTEHUS
Oym3Kkue Mexay coOOd TeM, YTO y4YacTBYIOT B PEIICHUH HCCIEHOBATEIbCKUX
3a1ad.

IlepBBlii M3 HUX NPEANOJIATaeT HANPABJICHHBIA KPUTHYECKMM aHAIW3, KaK
camMoi MH(OpMAIIHH, TaK U CIIOCOOOB €€ MOJIyYeHHUS U T0JIa4l aBTOPOM; BTOPOE —
MOUCK T€X CYXXJEHHH, ()aKTOB, M0 KOTOPHIM, WJIH, B CBSI3U C KOTOPBIMH, YUTATEIb
CUMTAET HY>KHBIM BBICKa3aTh COOCTBEHHBIE MBICIIH.

N3 Bcex pacCMOTPEHHBIX BUJIOB YTEHUS OCHOBHBIM JUISI CTYJEHTOB SIBJIIECTCS
U3ydamlllee — HMEHHO OHO TIO3BOJIIET B paboTe ¢ ydyeOHOW U HaydHOU
JUTEpaTypol HaKalIMBaTh 3HAHUS B PA3IMYHbIX oOsacTsaX. Bor moueMy MMeHHO
3TOT BHJI YTEHUS B paMKax 00pa30BaTEIbHOM JEATEIBHOCTH JOJKEH ObITh OCBOEH
B IEpBYIO odepenp. Kpome TOro, mpu OBJIaJACHUM JaHHBIM BHJIOM YTECHUS
(GOopMUPYIOTCS OCHOBHBIE IMPUEMBI, MOBbILAONME 3(PHEKTUBHOCTh PabOTHI C
TekcroM. HayuHas meToauka paboThl ¢ JMTEpaTypol NpelyCMAaTPUBAET TAKXKE
BEJICHUE 3allCU NPOYMUTAHHOTO. JTO MO3BOJIAET NPUBECTH B CHCTEMY 3HAHMA,
MOJIyYEHHBIE MPU YTEHUH, COCPEAOTOYUTh BHUMAHHE HA TJIABHBIX IOJOKEHUSX,
3a(UKCUpPOBaTh, 3aKPENUTh HMX B MaMATH, a MNpU HEOOXOJWMOCTH BHOBB
0o0paTUTHCS K HUM.

OcHOBHBIE BUbI CHCTEMAaTU3UPOBAHHOM 3aIMCH IPOYNUTAHHOTO:

AHHOTHPOBAHUE — MPEAEIBHO KPATKOE CBA3HOE ONMMCAHWE MPOCMOTPEHHOU
WIM TPOYUTAHHOM KHUTH (CTaThM), €€ COJEp)KaHus, UCTOUYHUKOB, XapakTepa U
HA3HAYECHHUS.

[InanupoBaHue — KpaTKasl JOrMYEeCKasi OpraHu3alus TEKCTa, paCKpbIBAIOIIAs
COJIEp>KaHUE U CTPYKTYPY U3y4aeMOro MaTeprara.

Te3upoBaHue — JIAKOHMYHOE BOCIPOU3BEICHHUE OCHOBHBIX YTBEPXKICHUHN
aBTOpa 0e3 npuBieYeHus: (aKTHUECKOro MaTepuarna.

[lutupoBaHue — JOCIOBHOE BBIIUCBIBAHUE W3 TEKCTa BBIIEPKEK,
W3BJICUEHUI, HAan0oJIee CYIIECTBEHHO OTPAYXKAIOIIUX Ty WM UHYIO MBICIb aBTOPA.
KoncnektupoBanme — KpaTKoe U MOCIEIOBATEIIBHOE  M3JIOKEHUE
colepkaHusi MNpodyuTaHHOro. KOHCHIEKT — CHOXKHBIM crnmoco®  M3JI0KEHUs

COAECpKaHUSI KHUTU WJIM CTAaThbU B JIOTMYECKOM MOcCenoBaTEIbHOCTH. KoHCHEKT
aKKyMyJIUpyeT B ceOe NpeablaylIre BUJIbI 3aliCH, TO3BOJISIET BCECTOPOHHE
OXBaTUTh COJICp)KAHWUE KHUTH, cTaTbh. [lo3TOMYy yMEHHME COCTaBIATH IIJIaH,
TE€3UCHI, JI€JIaTh BBINIUCKM W JPYTH€ 3alUMCH ONPEHEISAECT W TEXHOJIOTHIO
COCTaBJIEHUS KOHCIIEKTA.

Kak mpaBWJIBHO COCTaBJIATh KOHCIEKT? BHHMaTeIbHO MPOYUTANTE TEKCT.
YTOuHUTE B CHOPAaBOYHOW JMUTEpPAType HEMOHATHbIE cioBa. [lpu 3ammcu He
3a0y/IbT€ BBIHECTH CIIPABOYHbBIC JAaHHBIC HA TOJI KOHCIIEKTAa. BhienuTe riaBHOE,

13



COCTaBBTE TUIAH, TIPEICTABIISIONINI COOO0M MepedeHb 3arojIOBKOB, TO/13ar0JI0BKOB,
BOIIPOCOB, TOCJIEIOBATEIFHO PACKPHIBAEMBIX 3aT€M B KOHCIEKTE. DJTO TEpBbIN
AJIEMEHT KOHCIIEKTa. BTOPBIM 3JIeMEHTOM KOHCIIEKTa SIBJISFOTCS TE3HMChI. Te3uc -
ATO KpaTKo CQOpMYJIUpPOBAHHOE TMoJiokKeHue. [ Jydinero ycBOEHUS U
3allOMUHAHUS MaTepHaia CleayeT 3aliChiBaTh TE3UChl CBOMMU CIOBaMHU. Te3HCHI,
BBIJIBUTAEMbIE€ B KOHCIIEKTE, HYKHO JI0Ka3bIBaTh. [lodTOMY TpeTHil 3JI€MEHT
KOHCIIEKTA - OCHOBHBIC JOBOJIBI, JTOKA3bIBAIOIINE UCTUHHOCTh PacCMaTPUBAEMOTO
Te3uca. B KOHCIEKTe MOTYT ObITh IMOJOKEHHS W MPUMEPHI. 3aKOHCIEKTUPYUTE
MaTepuall, 4eTKO ciielys MyHKTam IuiaHa. [[pu KOHCHEKTHUpOBaHUU CTapailTech
BBIPA3UTh MBICIb CBOMMH CJIOBaMU. 3allUCH CIIEAYET BECTH YETKO, SICHO. | paMOTHO
3anuchIBaiTe MUTaThl. L{IUTUPYS, yUUTHIBATE TAKOHUYHOCTh, 3HAYMMOCTh MBICIIH.
[Ipu odopmieHNH KOHCHEKTa HEOOXOIUMO CTPEMUTHCS K EMKOCTH KaKIOTO
npeioxKenusi. MbICIM aBTOpa KHUTU CJIEAYyEeT U3JlaraTh KpaTKo, 3a00TsACh O CTUJIE
W BBIPA3UTEIBHOCTM HAMUCAHHOTO. YHCIO JIONMOJHUTENBHBIX  AJIEMEHTOB
KOHCIIEKTa JIOJDKHO OBITh JIOTUYECKH OOOCHOBAHHBIM, 3aIllMCH  JIOJKHBI
pacrpenensaTbes B ONPEAEICHHON MOCIEA0BATEIbHOCTH, OTBEUAIOIIEH JTOTUYECKOM
CTPYKType mpousBefieHus. [ yTouHeH s U JOTOTHEHUSI HEOOXO0UMO OCTABIISITh
OJISL.

KoncnektupoBanue - HauOosiee CIOXKHBIA 3Tanm paboTel. OBiageHue
HAaBBIKAMHM KOHCIIEKTUPOBaHUS TpeOyeT OT CTyJeHTa IIeJI€yCTPEMIICHHOCTH,
MOBCEIHEBHON CaMOCTOSITEIbHON paldoThl. KOHCHEKT yCKOpseT TMOBTOpPEHUE
Martepualia, SJKOHOMUT BpPEMs IIPU MOBTOPHOM, MOCJIE€ OMPEICICHHOTO MepephIBa,
oOpallleHUH K YK€ 3HaKOMO#l paboTte. YUUThIBass UHAUBUIYaTbHbIE OCOOCHHOCTH
KaXJIOr0 CTYJIEHTa, MOKHO JaTh JIUIIL HEKOTOPhIE, HAauboJiee orpapaaBiIne ceos
oO111e npaBuiia, ¢ KOTOPLIMU TpenogaBaTesib U 0053aH MO3HAKOMUTD CTYJIEHTOB:

1. 'maBHOE B KOHCHEKTE HE 00bEM, a cojepkaHue. B HeM JOKHBI OBITh
OTpak€Hbl OCHOBHBIC TMPUHIUIIHAIBHBIC MOJIOKEHUS HWCTOYHHMKA, TO HOBOE, YTO
BHEC €r0 aBTOpP, OCHOBHBIE METOJOJOTUYECKHE TOJOXKEHUS paboThl. YMeHHue
W3JIaraTh MBICIIA aBTOpa CXKaTO, KPAaTKO M COOCTBEHHBIMU CIIOBAMH TPHXOIUT C
OMBITOM M 3HAaHMSAMU. HO WX HAKOMJICHHIO TOMOTaeT COOJOJIEHUE OIHOTO
BA)XHOTO ITpaBuUjia — HE TOPOIUTHCS 3aMUCHIBATH MPU MEPBOM K€ YTCHHH, BHOCUTD
B KOHCIEKT JIUIIb TO, YTO CTAJIO SICHBIM.

2. ®opma BeJeHHS KOHCIIEKTa MOXKET OBITh CaMOW pa3HOOOpa3HOM, OHa
MOXET HU3MEHATHCS, COBEPIICHCTBOBAaThCA. HO HauyMHATHCS KOHCIEKT BCETla
JIOJDKEH C YKa3aHWs MOJHOTO HAaMMEHOBaHUs paloThl, (paMuIuu aBTOpa, roja u
MecTa W3JaHus; IUTaThl OEpyTCs B KaBBIUKHM C 0O0s3aT€IbHONW CCHUIKOW Ha
CTpaHUIly KHUTH.

3. KoHCIEKT HE IOJDKEH OBITh «CHCIHBIM», OC3IHMKHM, COCTOSIIUM U3
CILIOMIHOTO TeKcTa. Oco00 BaXKHBIC MECTA, SIPKUE MPUMEPHI BBIJICTSIOTCS IIBETHBIM
MOAYEPKUBAHUEM, B3ITHEM B paMOYKy, OTTCHEHHEM, I[OMETKaMH Ha TOJIIX
CHeIUaTbHBIMHA 3HAKAMH, YTOOBI MOKHO OBLITIO OBICTPO HAWTH HYKHOE TTOJIOKEHUE.
JlonoIHUTENbHBIE MaTEpHUaNbl U3 JAPYTHMX MCTOYHUKOB MOXKHO JaBaTh Ha MOJISIX,
IIe  3alUCBIBAIOTCS CBOM CYXKIEHHUS, MBICIHU, TMOSBUBIIKECS VYK€ IMOCIe
COCTaBJICHUSI KOHCIIEKTA.
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MOJIOTOBKA JTOKJIAIA C IPE3EHTAIIMEMN

OnHoit n3 popM TEKYIIEro KOHTPOJIS SBISETCS JOKIIAJ C MPE3CHTAIMEH, KO-
TOPBIN MIPEICTABIIAECT COOOM MPOYKT CAMOCTOSITEIbHON PabOThI CTYyACHTA.

Jloknan ¢ mpe3eHTaluei - 3To MyoJInYHOE BBICTYIJICHUE IO TPEICTABIICHUIO
MOJIYYEHHBIX PE3yJIbTaTOB PEIICHHS ONPEACICHHON y4eOHO-TIPAKTUYECKOH, yueo-
HO-MCCJIEA0BATEIbCKON WM HAYYHOU TEMBI.

Kak npaBuiio, B OCHOBY JIOKJIaJa JIOKHUTCS aHAJIM3 JINTEPATYphl 1O Ipodiie-
Me. OH JOJDKEH HOCUTh XapaKTep KPaTKOro, HO B TO € BPEMs IIIyOOKO apryMeH-
TUPOBAHHOIO YCTHOTO cOOOHIEHUS. B HEM CTYIEHT OJKEH, IO BO3MO>KHOCTH,
MOJTHO OCBETUTH PA3JIMYHbIC TOUKH 3PEHUS Ha MPOOJIEeMy, BBIPa3UTh COOCTBEHHOE
MHEHUE, C/eJIaTh KPUTUUYECKUN aHAIN3 TEOPETUUYECKOTO M MPAKTHYECKOrO0 Mare-
puana.

[lonroroBka Aokiaga ¢ Ipe3eHTAlLMEN SBISETCS 00s3aTENbHON I 00Yy-
YAIOIIMUXCS, €CNIM JIOKJIaJ Npe3eHTaluel yKa3aH B HepeyHe (GopM TEKYIIero KOH-
TPOJIsl yCIIEBaeMOCTH B pabouel mporpaMme AUCHUIIINHBI.

Jloxnan moikeH ObITh paccuuTaH Ha 7-10 MUHYT.

[IpesenTanus (0T aHri. «presentation» - mpercTaBICHHUE) - ITO HAOOP LIBET-
HBIX CJIaliJIOB Ha OIpPEAEICHHYIO TEMY, KOTOPBI XpaHUTCS B (paiiyie cCeruaabHOro
dbopmara ¢ pacmmpenuem PP.

[lenpro mpe3eHTanuy - JOHECTH A0 LIEJIIEBOW AyJUTOPUMU IOJHOLICHHYIO WH-
dbopmanuio 00 00bEKTE MPE3EHTALIMH, U3JI0KEHHOU B TOKJIAJE, B YI0OHOHU (hopme.

[lepeyeHb MPUMEPHBIX TEM JOKJIAA0B C MPE3EHTALMEN MPEACTaBIEH B pado-
yell mnporpaMMme IJUCHUIUIMHBL, OH BBIJAETCS OOydaroIMMcs 3a0J1aroBpeMEHHO
BMECTE€ C METOAMYECKUMH YKa3aHHUSIMHU IO MOATOTOBKE. TeMbl MOTYT pacmpese-
JSATHCSA CTYICHTAMHU CaMOCTOATENBHO (10 KENTaHUI0), a TaKKe 3aKperiaThCs Mpe-
MoAaBaTeNIeM JIUCIUIUINHBI.

[Ipu moaroToBKe AOKIJIana C Mpe3eHTalMel OOydJarolIMics MOJDKEH Tpo/ie-
MOHCTPHPOBAaTh YMEHHE CAMOCTOSTEIBHOIO W3Y4YEHHUS OTACIBHBIX BOIPOCOB,
CTPYKTYPUPOBaHHUSI OCHOBHBIX MOJOXEHUHN paccMaTpUBaeMbIX MpodieMm, myOnny-
HOT'O BBICTYIUICHHUS, TO3ULIMOHUPOBAHUs ce0s mepes KOIEKTUBOM, HaBbIKU pado-
ThI ¢ OMOIMOrpaPUIECKUMU UCTOYHUKAMHU U OPOPMIICHUS HAYYHBIX TEKCTOB.

B xoae noaroToBku K JOKJIaAy ¢ Ipe3eHTaluuel o0yJaronemMycss He00Xoau-
MO:

- BBIOpaTh TEMY U ONPEJEIUTh 1I€JIb BHICTYTUICHUS.

JIJist 3TOT0, OCTAaHOBUTECH HA TEME, KOTOpasi BhI3bIBAeT y Bac OGosbliuii MH-
TEpEC; ONPENEIIUTE LETb BBICTYIUIEHUS; TOAYMANTE, TOCTATOYHO JIM BbI 3HAETE MO
BBIOpAHHOM TeMe WK MPoOJIeMe U CMOXKETE JIM HATH HEOOXOMMBII MaTepual;

- OCYILIECTBUTH COOp MaTepuasa K BbICTYILJICHUIO.

HauunaiiTe moAroToBKy K JIOKJIaTy 3apaHee; o0paianTech K ClipaBOYHUKAM,
SHITUKIIOTICANSIM, HAYYHOU JINTEpaType MO TaHHOW MpoOieMe; 3amuChIBaiiTe HEO0O-
XOJIMMYIO MH(OPMAITHIO HA OTACIBHBIX JIUCTAX WA TETPAIHU;

- OpraHu30BaTh padbOTy C JIUTEPATYPOH.
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[Ipu mogbope muTepaTyphl MO MHTEPECYIOMEH TeMe ONPENeTUTh KOHKPET-
HYIO 11eJIb TIOMCKA: YTO U3BECTHO IO JJAHHON TeMe? 4TO XOTENOCh Obl Y3HATh? JUIs
4Yero Hy’kHa 3Ta uHpopMaius? Kak ee MOXKHO MCIOJIb30BaTh B MIPAKTUYECKOHN pa-
oore?

- BO BpeMs U3YUEHHUS JIUTEPATYPHI CIEAYET: 3alMUChIBATh BOIPOCHI, KOTOPHIE
BO3HHMKAIOT 10 MEPE O3HAKOMJICHUS C MCTOYHUKOM, a TAKXE KIIIOUEBBIE CIIOBA,
MBICJIH, CYKJICHUS; IPEACTABIATH HATJISAIHbIE PUMEPHI U3 PAKTUKH;

- 00paboTaTh MaTepua.

YuuTtsiBaliTe NOATOTOBKY M MHTEPECHI CIYLIATENEH; U3JIAraiTe MPaBAUBYIO
nH(OPMAITUIO; BCE MBICITH JTOJDKHBI OBITh B3aUMOCBSI3aHBI MKy COOOM.

[Ipu moaroToBke JoKJIaga ¢ Mpe3eHTaluei oco00 HEOOXOAMMO OOpaTUTh
BHUMaHUE Ha CIeAyIoIIee:

- MOATOTOBKA JOKJIaga HAYMHACTCS C WM3YUYCHUS HCTOYHHKOB, PEKOMEHIO-
BAaHHBIX K COOTBETCTBYIOUIEMY pPa3feily JUCHUIUIMHBI, a TaKKe CHEIUaTbHOU JIH-
TepaTyphl IS JOKJIATINKA, CIIUCOK KOTOPOH MOKHO MOJIYYUTh Y MIPEIO/1aBaTelIs;

- BQXXHO TaKXX€ O3HAKOMHUTHCSA C MMEIOIIMMHUCS IO JAaHHOW TeMe MOHOrpa-
busamu, yaeOHBIMU TTOCOOUSIMU, HAYYHBIMU MH(GOPMAIIMOHHBIMU CTaThsIMHU, OITYO0-
JIMKOBAHHBIMU B TIEPUOJIMYECKOMN TIEYATH.

OTHOCHUTENBHO HEOOJIBION 00BEM TEKCTa JOKIAa, JUMHUT BPEMEHH, OTBE-
JIEHHOTO JJI MYyOJIMYHOTO BBICTYIUICHUS, OOYCJIOBJIMBAET MOTPEOHOCTHh B TIIa-
TEJILHOM OTOOpE MaTepualia, YMEJIOM BBHIJACICHUH TJABHBIX TOJIOKCHUH B COJIEP-
YKaHWW JIOKJIaJa, UCIIOIh30BaHUN HanOoJee T0Ka3aTeIbHBIX (PaKTOB U YOSAUTEIIb-
HBIX TTPUMEPOB, UCKITIOUCHUH TIOBTOPEHUN U MHOTOCIIOBHSI.

Pemmts 5TH 337291 TOMOTaeT COCTABIIEHUE PAa3BEPHYTOIO TIJIaHA.

[lnman moknama JODKEH COAEpKAaTh CIEAYIONINE TJaBHBIE KOMIIOHEHTHI:
KpaTKOe BCTYIUICHHE, BOIIPOCH M UX OCHOBHBIC TE3WCHI, 3aKII0UEHNE, CIIMCOK JIH-
TepaTyphl.

[Tocne cocraBieHus TjaHa MOKHO MPHUCTYIUTh K HAaMUCaHUIO TekcTa. Bo
BCTYIUICHHH Ba)XHO TIOKA3aTh aKTYaJbHOCTH MPOOJIEMBI, €€ MTPAKTUYECKYIO0 3HAUH-
MOCTb. [Ipu u37105%K€HUN BOTIPOCOB TEMBI PACKPBIBAIOTCS €€ OCHOBHBIE MOJIOKEHUS.
Matepuain cozepkaHusi BOIIPOCOB TMOJIE3HO pacrnojiaraTh B TAKOM MOPSJIKE: TE3HC;
JTIOKA3aTeNIbCTBO TE3UCA; BHIBOJ U T. 1.

Tesuc - 370 TI1aBHOE OCHOBOMOJIararoiiee yreepxaenue. OH 000CHOBBIBACT-
Csl IyTeM TPUBJICYCHUS HEOOXOAUMBIX ITUTAT, ITU(GPOBOTO MaTepuala, CChUIOK Ha
cTaThu. [Ipy U3TOKEHUH COACP)KaHUS BOIIPOCOB 0C000€ BHUMAHUE JOJIKHO OBIThH
oOpaIeHo Ha pacKpbITHE MPUYUHHO-CIICICTBEHHBIX CBS3CH, JIOTHYECKYIO TIOCIIC-
JIOBATEIPHOCTh TE3HMCOB, a TAKXKE Ha (DOPMYJTMPOBAHUE OKOHUYATEITHHBIX BHIBOJIOB.
BBIBOZBI TOJKHBI OBITH KPATKUMHU, TOYHBIMH, TOCTATOYHO apryMEHTHPOBAHHBIMU
BCEM COJIEp>KaHUEM JIOKIIa/Ia.

B nporiecce moaroToBku A0KIIana CTYACHT MOXKET MOTYyYUTh KOHCYIBTAIUIO
y TperojiaBaTes, a B Cliydae HEOOXOUMOCTH YTOUHHUTH OTCIIbHBIC TTOJIOKEHHUS.
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Bvicmynnenue

[Tpu moAroToBKE K AOKIAAY Mepe] ayAuTopueii HeoOX0AMMO BHIOPATh CIIO-
CO0 BBICTYTUICHUS:

® YCTHOEC W3JI0KCHHE C OMNOpPOM Ha KOHCIEKT (OMOpOM MOTYT TaKXKe
CIy’)KUTb 3apaHee MOATOTOBICHHBIC CIANIB);

® YTCHHE MOJATOTOBICHHOTO TEKCTA.

UreHne 3apaHee HAMMCAHHOTO TEKCTa 3HAYUTEIIPHO yYMEHBINACT BIIUSHUE
BBICTYIUICHUS Ha ayJTUTOPUIO. 3alIOMUHAHNE HAITMCAHHOTO TEKCTa 3aMETHO CKOBBI-
BaeT BBICTYMAIOIIETO W MPUBS3BIBACT K 3apaHEe COCTABICHHOMY IUIaHy, HE /aBas
BO3MO>KHOCTH OTKJIMKATHCS Ha PEAKIIUIO ayTUTOPHUH.

Kopotkue hpa3bl Jerue BOCIPUHUMAIOTCS Ha CITYX, YeM JTTHHHBIC.

HeobOxomumo u36eraTh CIOKHBIX MPEIJIOKCHUN, TPUYACTHBIX U Jeenpuyia-
CTHBIX 000poTOB. M3narasi cloXHbIA BOMPOC, HY’)KHO MOCTAapaThCs NepenaTh MH-
dbopmMaIuio Mo YacTsM.

CnoBa B peud HaJO NMPOU3HOCUTH YETKO M MOHSATHO, HE HAJ0 TOBOPHUTH
CJIIMIIIKOM OBICTPO WJIM, HA00OPOT, pacTsIruBaTh CioBa. Hamo mpousHECTH YETKO
0COOEHHO yJIapHYIO TJIACHYIO, UTO OKa3bIBACT HAMOOJIbIIIEE BIMSIHAC HA Pa30opUr-
BOCTb PCUH.

[Tay3a B yCTHO# peuyd BBHINIOJHSAET Ty K€ POJIb, YTO 3HAKW MPEIUHAHUS B
nucbMeHHOU. [locie CITOKHBIX BBIBOJOB WM JTMHHBIX MPEIIOKCHUN HEO0OXO0 M-
MO cIenaTh Tay3y, YTOOBI CIIyIIaTed MOTJIM BIyMaThCs B CKa3aHHOE WJIM TIpa-
BUJILHO TIOHSTH CHCJIaHHbIE BBIBOABI. ECiM BBICTYMarOMMil X04eT, 4TOObI €ro I1mo-
HUMAJH, TO HE CIeAyeT TOBOPUTH 0€3 may3bl JAOJBIIE, YeM MSTh C MOJOBUHOM ce-
KYH]I.

Ocoboe MecTo B BBICTYIUIGHUM 3aHMMAeT oOpaileHue K ayauropuu. Us-
BECTHO, 4YTO OOpalleHue K COOSCETHUKY M0 UMEHH CO3/aeT 0osiee JOBEPUTEIbHBIN
KOHTEKCT JieTioBoit Oecenbl. [Ipu myOGiMuHOM BBICTYIUIEHUN TAK)KE€ MOYKHO UCIIOJb-
30BaTh MOJOOHBIE TIpUeMbl. Tak, KOCBEHHBIMU OOpAIlEHUsSIMU MOTYT CIY>KUTh Ta-
Kue BbIpaxkeHusa, kak «Kak Bam u3BectHO», «YBepeH, uto Bac 310 He ocTaBHUT
PaBHOAYITHBIMIY. BRICTynaromuii mokas3sIBacT, UTO CIYIIATSIA HHTEPECHBI €My, a
9TO CaMbIX TIPOCTOM MyTh JOCTHKCHUS B3aUMOTIOHMMAHUSI.

Bo BpeMs BBICTYIUICHHS] BaXKHO TIOCTOSSHHO KOHTPOJIMPOBATH PEAKIIUIO CITY-
martenei. BHUMaTenbHOCTh M HAOI0aTETFHOCTh B COYETAHUH C OIBITOM ITO3BO-
JISIOT OpaTopy YJIOBUTH HAaCTpOEHUE MyOJMKu. Bo3MOKHO, paccMOTpeHHE HEKOTO-
PBIX BOIIPOCOB MIPHUAETCS COKPATUTD UM BOBCE OTKA3aThCS OT HUX.

[Tocne BBICTYIUIEHUS HY>KHO OBITh TOTOBBIM K OTBETaM Ha BO3HHKIIIHNE y ay-
JTUTOPUN BOTTPOCHI.

Crout 00paTuTh BHHUMaHUE Ha BepOaJbHBIC W HEBEpOATbHBIC COCTABIISIO-
e obmenus. HebpexHocTh B jkecTtax HemomycTuma. JKecThl MOTYT OBITH MpH-
TJIAMIAIONIMMHA, OTPUTIAIOIIUMH, BOITPOCUTEILHBIMHI, OHU MOTYT MOJAYEPKHYThH HIO-
aHCBHI BBICTYTUICHUS.
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lIpezenmayus

[Ipe3enTanus HarJIIHO CONPOBOXKIAET BBICTYIJICHUE.

Oransl pabOThl HaJl IPE3EHTALMEN MOTYT OBITh CIEYIOIINMMU:

® OCMBICIIUTE TEMY, BBIIEITUTE BOIIPOCHI, KOTOPBIE TOJKHBI OBITH OCBEILIEHBI
B PaMKaxX JaHHOU TEMBI;

® COCTaBbTE TE3UChl coOpaHHOro marepuana. llomymaiiTe, kakas 4acThb
uHbOpMallMl  MOXET ObITh  MOJAKPEIUIGHa WU  MOJHOCTHIO  3aMEHEHa
U300paKEHUSIMH, KaKyl0 HH(POPMAIIMIO MOXKHO MPEICTABUTh B BUJE CXEM;

e mon0epuTe WIUTIOCTPATHBHBIA MaTepuan K Mpe3eHTanuu: Qororpadum,
PUCYHKHM, (parMeHThl XYJOXKECTBEHHBIX M  JOKYMEHTalbHbIX (DUIBMOB,
MaTepuraibl KHHOXPOHUKH, pazpaboTaiiTe He0OOXOUMBbIE CXEMBI;

® [IOJrOTOBJECHHBI MaTepuall CHCTEMATU3UPYUTE U «YyNAaKyWTe» B
OTJIEJbHBIE OJIOKH, KOTOPbIE OYAYT COCTOATh U3 COOCTBEHHO TEKCTa (HEOOJIBLIOrO
1o 00beMy), CXeM, rpapuKOB, TAOJIHIL U T.1.;

e co3jaiiTe ciaiApl Mpe3eHTAllUd B COOTBETCTBUM C HEOOXOJMMBIMHU
TpeOOBaAHUSIMU;

® IPOCMOTPUTE NPE3CHTALNIO, OLEHUTE €€ HarJsAAHOCTh, JOCTYIHOCTb,
COOTBETCTBHE SI3bIKOBBIM HOpMaM.

Tpebosanus k oghopmnenuro npezenmayuu

KomnbloTepHyto mpe3eHTaiuio, CONpoBOKAAIONIYI0 BBICTYIJICHUE TOKJIA-
4yuKa, y100Hee BCero moAroToBUTh B mporpamme MS PowerPoint.

[Ipe3enTanusi Kak JOKYMEHT MPEACTaBIsA€T COOOM MOCIe0BaTEILHOCTD
CMEHSIIOIIMX APYT ApyTa claiiioB. Yalie Bcero 1eMOHCTpalUs Mpe3eHTAMU TPOo-
CIUPYETCsl Ha OOJIBIIOM DKpaHe, PeXe — pa3/laeTcsl COOpABIIMMCS KaK IMEeYaTHBIN
MaTepHall.

KonuyecTBo cnaijjoB JOMKHO OBITh MPOMOPIMOHAIBHO COACPKAHUIO H
MPOJIOJDKATEILHOCTH BBICTYIUICHUS (Hampumep, sl S-MUHYTHOTO BBICTYILICHUS
PEKOMEHAYyeTCs UCIONIb30BaTh He Oosiee 10 cimaiiioB).

Ha nepBom crnaiife 0053aTebHO MPEACTABISIETCS TeMa BBICTYIUICHHS U CBe-
neHust 00 aBTopax.

Crnenyroomue ciaiasl MOXHO TIOJATOTOBUThH, HMCIOJB3Ys ABE PA3JIUYHbBIC
CTpaTETUH UX MOATOTOBKH:

1-s cTpaTerus: Ha ClAWABl BBIHOCUTCS OTMIOPHBIA KOHCTIEKT BBICTYTUICHHS U
KJTFOUEBBIC CJIOBA C TEM, YTOOBI MTOJIH30BATHCS MMH KaK TIJIAHOM JIUIS BBICTYTUICHUS.
B sToM ciydae k cnaiiiaM npeabsBIsIiOTCS ClIeIyIoNue TpeOOBaHMUS:

o 00BEM TEKCTa Ha ciaijie — He OoJible 7 CTPOK;

¢ MAapKUPOBAHHBIA/HYMEPOBAHHBIA CHHUCOK COACPKUT He Oosee 7 rneMeH-
TOB;

e OTCYTCTBYIOT 3HAKH IMyHKTYaIlMX B KOHIIE CTPOK B MapKUPOBAHHBIX U HY-
MEpOBAHHBIX CITUCKAX;

« 3HauYMMasi nH(OpMAIUS BBIJICTSAETCS C MOMOIIBIO 1BETa, Keris, 3P eKkToB
aHUMAIIWH.

18



Oco00 BHUMATENBHO HEOOXOAMMO MPOBEPUTH TEKCT HAa OTCYTCTBUE OIINOOK
u orneyaTok. OCHOBHas omMOKa MpU BHIOOpPE TAHHOW CTPATErMH COCTOUT B TOM,
YTO BBICTYTMAIOIINE 3aMEHSIOT CBOIO PeUb YTEHUEM TEKCTa CO CJIANI0B.

2-s cTpaTerus: Ha claiiiipl momeniaercs: pakTuyeckuii Marepuan (TaOJulIbl,
rpaduku, dortorpaduu U Mp.), KOTOPHIA SIBISIETCS YMECTHBIM M JIOCTATOUYHBIM
CPEIICTBOM HATJISAHOCTH, MOMOTAET B PACKPBITUM CTEPKHEBOM WACH BBICTYILIE-
Hus. B aTOM citydae k ciaiiiaM npeabsBisSioTCs CAeAyIolne TpeOOBaHUs:

o BBIOpaHHBIC CpPEJCTBA BHU3yalu3alud WHGOpMAUU (TaOJUIBI, CXEMBI,
rpauKH U T. I.) COOTBETCTBYIOT COJICPKAHUIO;

¢ HCIOJb30BAHBl MJUIFOCTPALIMA XOPOUIIET0 KayecTBa (BBICOKOIO pa3perie-
HUS), C YETKUM HU300pakeHHeM (KakK MPaBUIO, HUKTO U3 MPUCYTCTBYIOIIUX HE 3a-
MHTEPECOBAH BUUTHIBATHCS B TEKCT HA BAIlIMX CJIaiilaX U BCMATPUBATHCA B MEJIKUE
WJUTIOCTPAIIUN ).

MakcumanbHOE KOJTUYECTBO rpaduyeckoi nHOpMaIMu Ha OJTHOM cJaiijie
— 2 pucynka (¢ororpadun, cxemsl U T.J1.) ¢ TEKCTOBEIMH KOMMEHTapusaMu (He 60-
jee 2 cTpok K Kaxaomy). Hanbonee BaxkHas nHbopMaliys J0JKHA PACIoNaraTbes
B LICHTPE 3KpaHa.

OObIuHBIN cnaiif, 6e3 3¢ hHeKTOB aHUMAITUH, I0JDKEH IEMOHCTPUPOBATHCS Ha
skpaHe He MeHee 10 - 15 cekyna. 3a MeHbIIee BpeMsl ayIUTOPHsI HE YCIIEET 0CO3-
HaTh COJEpKaHuE cranja.

Cnaitg ¢ aHuManyen B CPEHEM JIOJIKEH HaXOJIUTHCS HA YKPAHE HE MEHBIIIE
40 — 60 cexyHn (0e3 ydera BpEeMEHH Ha CIIy9aiiHO BO3HHKIIEE oOCyxkIeHue). B
CBSI3U C ATUM JIy4llle HACTPOUTh MPE3CHTAIMIO HE HA aBTOMAaTUYECKUM MOKa3, a Ha
CMEHY CJIAJI0OB CAMUM JTOKIaTIUKOM.

Oco00 TuIaTeNIbHO HEOOXOAMMO OTHECTUCH K O(DOPMIEHHUIO MPE3CHTALUH.
Jlnst Bcex claiioB Mpe3eHTAlMu 110 BO3MOKHOCTHM HEOOXOJHMMO HCIOJIb30BATh
OJIMH M TOT k€ IMIa0J0H o(pOpMIIEHUS, KETIb — JJIs 3ar0JIOBKOB - HE MEHbIe 24
MyHKTOB, Ui nH(opmaIuu - He MeHee 18.

B npe3eHTanusx He IPUHATO CTABUTH EPEHOCHI B CIIOBAX.

Hawnyumen nBeToBor ramMMon Ui NPE3EHTALMU SBJISIOTCA KOHTPACTHBIE
nBeta (hoHa u Texcra (6enbrit GoH — YEPHBINH TEKCT; TEMHO-CUHUN (OH — CBETIIO-
JKEJIThIA TEKCT U T. 11.).

Jlyumie He cMemIUBaTh pa3HbIe TUIIBI MPUGTOB B OJHON MTPE3ECHTAIUH.

Pexomenayetcst He 3710yNOTPEOISITh MPONUCHBIMU OyKBaMH (OHM YUTAIOTCS
XyxKe).
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HOATOTOBKA K IPAKTUKO-OPUEHTUPOBAHHBIM 3ATIAHUAM

[IpakTUKO-OpHUEHTUPOBAHHBIE 3a1aHUs BBICTYIIAIOT CPEACTBOM
dbopMHpOBaHUS Yy CTYJIEHTOB CHUCTEMbl MHTETPUPOBAHHBIX YMEHHN M HABBIKOB,
HEOOXOAUMBIX ISl OCBOCHUS TPO(PECCHOHATBHBIX KOMIIETEHIINI. ITO MOTYT OBIThH
CUTyallu, TpeOyrollue MPUMEHEHUsS YMEHUW U HaBBIKOB, CHEHUMUYHBIX IS
COOTBETCTBYIOIIEr0 Tpoduiis oOyueHus (3HAHUS COJIEpPKAHUS TPEIMETa),
CUTyallnH, TPeOYIOIINEe OpraHU3aIMu JesATEIHLHOCTH, BbIOOpa €€ OnTUMaIbHOU
CTPYKTYpPHbI JTUYHOCTHO-OPUECHTUPOBAHHBIX CUTyaluiu (HaxOXJIeHHE
HECTAH/IAPTHOTO CIOCcO0a pEeIIeHuUs).

Kpome 5TOrO, OHM BBICTYHAaIOT CPEACTBOM (OPMUPOBAHUS Y CTYACHTOB
YMEHUM OmpenensTh, pa3padaThiBaTb W MPUMEHSITh ONTHUMAaJIbHBIE METOJbI
peuieHus npodeccuoHaNbHBIX 3adad. OHM CTPOSTCS Ha OCHOBE CHUTYyallUid,
BO3HUKAIOIIMX HA PAa3JIMYHBIX YPOBHAX OCYUIECTBIICHHMS MPAKTUKH U
bopMyIupyIOTCS B BUJIE MPOU3BOJICTBEHHBIX MOPYUYCHUN (3a1aHU).

[Ton mpakTUKO-OPUEHTUPOBAHHBIMU 33IaHUSI MOHUMAIOT 33J1a4d U3 OKpY-
JKaIoIel IeMCTBUTEILHOCTH, CBSI3aHHbIE ¢ (DOPMHUPOBAHUEM MPAKTUYECKUX HABBI-
KOB, HEOOXOJIMMBIX B MOBCEIHEBHOM KM3HU, B TOM YHCJIE€ C UCIIOJIH30BAHUEM DJie-
MEHTOB MPOU3BOACTBEHHBIX MTPOLIECCOB.

Llenp MpakTUKO-OPUEHTUPOBAHHBIX 3aJlaHUN — MPUOOpPETEHHWE YMEHUU U
HABBIKOB MIPAKTUYECKOMN AEATEIBHOCTH 0 U3y4aEMOU TUCIUILUIAHE.

3ajaun MPaKTUKO-OPUEHTUPOBAHHBIX 33/IaHUM:

- 3aKpervieHue, yriayOJieHWe, pacuIiupeHue | JeTaiu3aius 3HaHUH
CTYJICHTOB TIPU PEIICHUH KOHKPETHBIX 3a]1a4;

- pa3BUTHE T[IO3HABATEJIbHBIX  CIOCOOHOCTEH,  CaMOCTOSITEIILHOCTH
MBIIICHUS, TBOPUYECKON aKTUBHOCTH;

- OBJIAJICHHE HOBBIMM METOJAMU M METOJAMKAMH H3Y4YEHUS KOHKPETHOM
y4eOHOM TUCITUTIIINHBI;

- 00yueHue mpremMam pelieHus MPakTUYeCKUX 3a]1ay;

- BBIpA0OTKa CIIOCOOHOCTU JIOTMYECKOTO OCMBICIICHHSI TIOTYyYEHHBIX 3HAHUHN
JUJIS1 BBITIOJTHEHUS 3a1aHUM;

- of0ecrieyeHHEe  PAIMOHAIBLHOTO  COYETAHHWS  KOJUIGKTUBHOM U
WHUBUyaIbHON (hOpM 00yUYeHUS.

BaxkHbIMU OTJIMYUTENHHBIMU OCOOCHHOCTSIMU MPAKTUKO-OPUEHTUPOBAHHBIX
3aIaHusl OT CTaHAAPTHBIX 3ajau (MPEeIMETHBIX, MEXIPEAMETHBIX, MPUKIIAIHbIX)
SIBJISTFOTCSL:

- 3HAYMMOCTH (IMO3HaBaTeNIbHAs, TpodeccuoHanbHasl, OOIEKYIbTYpHAs, CO-
[MaJIbHAs) MOJy4aeMoro pesyJibrara, 4To 00eCIeYrMBaeT MO3HABATEIbHYI0O MOTHU-
BaIMIO 00YyYarOIIerocs;

- ycIoBUE 3a7aHusl CPOPMYIIMPOBAHO KaK CIOKET, CUTYyaIlusl WU mpodiiemMa,
JUTSL pa3perieHusi KOTOpod HEOOXOIMMO HCIIOIh30BaTh 3HAHUS M3 Pa3HBIX pasjie-
JIOB OCHOBHOT'O MPEAMETa, U3 APYroro MpeaMera Win U3 KU3HU, HA KOTOPHIE HET
SBHOTO YKa3aHUS B TEKCTE 3aJJaHUs;
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- nH(opMaLMs U JaHHbIE B 33JJaHUM MOTYT OBITh MPEICTABJICHBI B pa3iny-
HOH (hopMme (pUCYHOK, TabiuIla, cCXema, IMarpaMmma, rpaduk u T.1.), 4To moTpedyer
pacro3HaBaHMsl 0ObEKTOB;

- YKa3aHHe (SIBHOE WJIM HESBHOE) O0JIACTU MPUMEHEHMs pe3yibTara, MoJry-
YEHHOTI'O Y PELLIECHUU 3aJaHHU.

Kpome BbIIENEHHBIX YETHIPEX XaPAKTEPUCTUK, IPAKTUKO-OPUEHTUPOBAHHbBIE
3aJJaHUs] UMEIOT CIIEAYIOLIHE:

1. mo cTpyKType 3TH 3a/laHusl — HECTaHJIAPTHHIE, T.€. B CTPYKTYpE 3aJaHUS
HE BCE €r0 KOMIIOHEHTHI MOJTHOCTHIO OMPEICIICHBI,

2. Hanuyue M30BITOYHBIX, HEIOCTAIOMIUX HIIM MPOTUBOPEUYUBBIX JAHHBIX B
YCIIOBUH 33JaHUSI, YTO IPUBOIUT K 00BEMHOIN (OPMYTUPOBKE YCIOBUS;

3. HaJM4Me HECKOJIBKHX CHOCO00B pelieHUs (pa3iuuHas CTENEeHb pallfo-
HAJIBHOCTH ), IPUYEM JTaHHBIE CIIOCOOBI MOTYT OBITh HEU3BECTHBI YUAIIUMCS, U UX
noTpedyeTCsl CKOHCTPYUPOBATb.

[Ipy BBINOJHEHUM NPAKTUKO-OPUEHTUPOBAHHBIX 3aJaHUN CIIEIYET PYyKOBO-
JICTBOBATHCS CIAEAYIOUIMMH OOIMMU PEKOMEHJAUSMU:

- N7 BBIIOJHEHUS NPAKTUKO-OPUEHTUPOBAHHOTO 3aJaHUs HEOOXOIUMO
BHUMATENbHO NPOYUTATH 3a/laHH€, OBTOPUTH JIEKIIMOHHBIA MaTepuan MO COOT-
BETCTBYIOIIEH T€ME, U3YUUTh PEKOMEHYEMYIO JIMTEPATYPY, B T.U. JOMOJIHUTEIb-
HYIO;

- BBINIOJIHEHHWE  MPAKTUKO-OPUEHTHPOBAHHOTO  3aJaHMsl  BKIIOYACT
MIOCTAaHOBKY 3aJjauM, BHIOOp croco0ba pemieHus 3alaHus, pa3padoTKy ajaropurMma
IIPAKTUYECKUX JEUCTBHUM, IPOrpaMMBbl, pPEKOMEHIALNN, CLICHAPHS U T. I1.;

- €CJIM MPaKTUKO-OPUEHTHPOBAHHOE 33JaHUE BBIJACTCS MO BapHaHTaM, TO
MOJyYUTh HOMEP BapuaHTa MCXOJHBIX JAHHBIX y MPENoaBaTeis; €CIu HEeT BapH-
aHTOB, TO HY)KHO MOJ00paTh NCXOHBIC TAHHBIE CAMOCTOSITENILHO, HCIIONB3YS pa3-
JIMYHbIE UICTOYHUKH UH(OpMaLINY;

- U1 BBINOJIHEHUSI MPAKTUKO-OPUEHTHUPOBAHHOTO 33JaHUSI MOXKET UCIOJIb-
30BaThCsl METOJ Majbix rpynn. Pabora B MalbIX TpyInax MpeanoiaraeT peueHue
oIpesieNIeHHbIX 00pa30BaTeNbHBIX 3a/1ad B paMKax HEOOJBIIMX IPYHNI C IOCIe-
JYIOIUM OOCYKICHHEM IMOJIyYEHHBIX Pe3yibTaTOB. DTOT METOJ pa3BUBAET HaBbI-
KU COTPYJHUYECTBA, JOCTH)KEHUS KOMIPOMHUCCHOTO PELICHHs, aHAIUTUYECKUE
CIIOCOOHOCTH.
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MNOAT'OTOBKA K IUCKYCCHUH

CoBpeMeHHas MpakTUKa MpejiaraeT MUPOKUNA KPYTr THUIOB MPAKTUYECKHX
3ansaTHil. Cpean HUX 0c000€ MECTO 3aHUMAET OUCKYccus, TAE B UAJIOTe XOPOIIO
yCBauMBaeTcsl HoBas HMHQOpMalusg, BUAHBI YOSKICHHS CTYJEHTa, OOCYX IaroTcs
MPOTUBOPEYHS (SIBHBIE U CKPBITHIE) U HeAoCTaTKu. [l o0cyxieHus 6epyTcsi KOH-
KpPETHbIE aKTyaJbHbIE BOIPOCH, C KOTOPHIMU CTYACHTHI IpPEIBapUTEIHLHO O3Ha-
KOMJICHBI. Jluckyccus siBisieTcst ogHOW u3 HambOosee 3()PEKTUBHBIX TEXHOJIOTUH
TPYIIOBOTO B3aUMOJICHCTBUS, 007a1ai0Mell 0COOBIMU BO3MOXKHOCTAMU B 00yde-
HUU, Pa3BUTHUU U BOCIIUTAHUH OyAYIIETO CIEIUATNCTA.

Juckyccusa (ot nat. discussio - paccCMOTpeHHUE, UCCIIeIOBaHUE) - CITOCO0 Op-
TaHU3aI[M COBMECTHOW ACSITENFHOCTH C IIeJIbI0 MHTEHCU(UKALIMU Tpoliecca Mpu-
HATHUSl PEIICHUN B TPYIIE MOCPEICTBOM OOCYKIIEHHUSI KaKOTO-TH0O0 BOMpOca WU
POOJIEMBI.

Jluckyccus obecrieurBaeT akTUBHOE BKJIFOUEHHE CTYJICHTOB B TIOMCK UCTUHBI,
CO3/a€T YCJIOBUA JJII OTKPBITOTO BBIPAKEHHSI UMU CBOMX MBICJIECH, MO3UIIUN, OT-
HOILIEHUH K 00cyX/1aeMoil TeMe 1 00a1aeT 0co000i BO3MOXHOCTBIO BO3JICHCTBUS
HAa YCTAaHOBKHM €€ YYaCTHUKOB B MpOIECCE€ IPYNIOBOro B3auMopaencTaus. Juckyc-
CHIO MOKHO PacCMaTpHUBATh KaK Memoo0 UHMEPAKmueHo20 00yyeHus U Kak 0COOyI0
TEXHOJIOTHIO, BKJIIOYAIOIIYIO B c€0sl Jpyrue METOMAbl U MPUEMbI OOyUEHUS: «MO3-
TOBOM IITYPM», «aHAIU3 CUTYallui» U T.[I.

OO6yuaronuii 3¢ (PEeKT AUCKYCCUU OTPEAEIIACTCS MPEI0CTaABISIEMON y4aCTHHU-
KY BO3MOXXHOCTBIO MOJYYUTh Pa3HOOOPa3HYH HH(OpPMAILUIO OT COOECETHUKOB,
MIPOJIEMOHCTPHUPOBATH U MTOBBICUTH CBOIO KOMIIETEHTHOCTb, POBEPUTH U yTOUHUTD
CBOM TPEJICTaBICHHS U B3TJISABI Ha 00CYyXIaeMyro mpobiemMy, TPUMEHUTh UMEI0-
HIMecs 3HaHMs B TPOIIECCE COBMECTHOTO PEIICHHUS YI€OHBIX U PO(HECCHOHATBEHBIX
3ajad.

PasBuBaromias GyHKIHS AUCKYCCUU CBsSI3aHA CO CTUMYJIMPOBAHUEM TBOpYE-
CTBa O0YyYaIOIIUXCs, PA3BUTHEM UX CIIOCOOHOCTH K aHAIU3y UHPOpPMAILIUU U apTy-
MEHTUPOBAaHHOMY, JIOTMUECKH BBICTPOCHHOMY JIOKA3aTeIbCTBY CBOUX HJIEH H
B3TJISI/IOB, C TIOBBIIEHWEM KOMMYHUKATUBHOW aKTUBHOCTHU CTYJEHTOB, MX IMO-
IUOHAJIbHOW BKJIFOUEHHOCTHU B y4eOHBIN IpoIiecc.

BrusHre aucKkyccum Ha JTUYHOCTHOE CTAHOBJIIEHWE CTyAEeHTa 00YCIIOBIIMBA-
eTCsI €€ LEJIOCTHO - OPUEHTUPYIOIIEH HANIPAaBIEHHOCTHIO, CO3/TaHUEM OJIaronpusT-
HBIX YCJIIOBUU JJI TIPOSIBICHUS MHIUBUIYaIbHOCTH, CAMOOIIPEACTICHHUS B CYIIECT-
BYIOIIMX TOYKAX 3pEHUS Ha OMpeAeNeHHYI0 MpoOiieMy, BEIOOpa CBOCH MO3UINH;
Uit GOPMUPOBAHUS YMEHUS B3aUMOJICHCTBOBATH C APYTMMHU, CIIYIIaTh U CHBIIIATH
OKPYXAaIOIINX, YBKATh Yy)XHE YOCKICHHUS, NMPUHUMATh ONIOHCHTA, HAXOIHThH
TOYKH CONPHUKOCHOBEHHS, COOTHOCHTh M COTJIACOBBIBATH CBOIO MO3UIIMIO C TIO3U-
[USMHU JPYTUX YIACTHUKOB 00CYKICHHS.

be3ycioBHO, HaaMuuMe ONMOHEHTOB, MPOTHUBOIOIOKHBIX TOYEK 3PEHUS BCE-
rra o0oCTpsieT TUCKYCCHIO, TMOBBIIIAET €€ MPOJYKTUBHOCTD, MO3BOJISIET CO31aBaTh
C WX TOMOIIbIO KOHCTPYKTUBHBIN KOHMDIUKT aisa Oonee 3GHEKTUBHOTO pelieHus
00CYXTaeMBbIX TIPOOIIEM.
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Cy1miecTByeT HECKOJILKO BUOB TUCKYCCHIA, MCTIOJI30BAaHUE TOTO WJIM WHOTO
THUIIAa JUCKYCCUU 3aBUCUT OT Xapakrepa oOcyX1aeMon npoOieMbl U 1eJIei TUCKYC-
CHUH.

YcaoBus 3¢ (HeKTUBHOTO IPOBEICHUS TUCKYCCUU:

- UIHQOPMUPOBAHHOCTh U MOATOTOBJICHHOCTh CTYICHTOB K JIUCKYCCHH,

- cBOOOJHOE BJIaJICHUE MaTE€pPUAIOM, MIPUBJICUCHUE PA3IUUYHBIX UCTOYHUKOB
JUTSL apTyMEHTAIMM OTCTauBAEMbIX MOJIOKEHMUI;

- TPaBWIbHOE YNOTPEOJICHWE MOHITHM, HCIOJb3YEeMBIX B TUCKYCCHU, WX
eIMHOO0Opa3HOE TOHUMAHNUE;

- KOPPEKTHOCTH TTOBEJCHUS, HEJAOMYCTUMOCTh BBICKA3bIBAHUH, 3aIEBAFOIINX
JUYHOCTH ONMOHEHTA; YCTAHOBJICHUE PETIaMeHTa BBICTYIUICHHUS YYaCTHUKOB;

- TIOJTHAsI BKITIOYEHHOCTH TPYIIIBI B TUCKYCCHIO, YIaCTHE KaXKJIOTO CTYyJ/ICHTa
B HEW.

llooecomoska cmydenmog K ouckyccuu. €Cii TeMa OObsBJICHA 3apaHee, TO
CJIelyeT 0O3HAKOMUTHCS C YKa3aHHOW JTUTEPATYPOd, HEOOXOAUMBIMH CITPABOYHBIMU
MaTepuaiamMH, MPOAyMaTh CBOIO TMO3UIMIO, YETKO cPOpMyIUpOBaTH apryMeHTa-
M0, BBITIUCATh IUTAThl, MHEHHUSI CTICIIHAIUCTOB.

B nposedenuu nuckyccuu BBIJIEISETCS HECKOJIBKO ITAIOB.

Oman 1-i, ésedenue 6 ouckyccuro: (popmynupoBaHue MpoOJIEeMbl U IEIeH
JMCKYCCHUU; OIpeIeSIeHNEe 3HAUUMOCTH TTPOOJIeMbl, COBMECTHAs BHIPAOOTKA MPaBUII
JUCKYCCUH; BBISICHEHHWE OJHO3HAYHOCTH TMOHWMAaHHUS TEMBl JUCKYCCHH, HCIIOJb-
3yEMBIX B HEW TEPMHUHOB, IOHATHUH.

Oman 2-u, obcyxcoenue npodbiemvl. OOMEH y4aCTHUKAMU MHEHUSIMU M0 Ka-
*)1omy Borpocy. Llenb sTana - coOpaTh MaKCUMyM MHEHUH, UJIeH, TTPEIJIOKEHUM,
COOTHOCS UX JIPYT C APYTOM.

Oman 3-1i, nodsedeHue umoz208 00CyxHcoeHus: BbIPAOOTKA CTYJEHTAMH CO-
TJIACOBAHHOTO MHEHUS U MPUHSATHE TPYITIOBOTO PEIICHUS.

Jlaniee mOABOMATCA UTOTH TUCKYCCHH, 3aCIYIIUBAIOTCS W 3aUTUIIAIOTCS MPO-
exTHbIe 3anaHus. [locie 3Toro mpoBoAUTCS "MO3roBOM HITYpM" MO HEPEIIEHHBIM
npo0iemMaM JUCKYCCHHM, a Tak)Ke BBISBISIOTCS TMPUKIIAIHBIE ACTEKThI, KOTOpPbHIE
MO>KHO PEKOMEHJI0BATh /I BKIIFOUEHUSI B KYpPCOBBIC M JUIUIOMHBIE PaOOTHI WU B
anpoOaIuio Ha MPaKTUKeE.

CeMHUHApBI-TUCKYCCUH MPOBOASTCS C IEJIbIO BBISIBJICHUS MHEHUSI CTYJICHTOB
110 aKTyaJIbHBIM U TIPOOJIEMHBIM BOIIPOCAM.
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MOJIOTOBKA K IPOMEXYTOUYHOM ATTECTAILIUU

[Ipu moAroToBKE K 3auemy Mo AUCHUILIUHE « OCHOBbI NPOEKMHOU Oesimelb-
Hocmuy o0ydaroneMycs peKOMEHYeTCsI:

1. mOBTOPUTH MPOWIECHHBIM MaTE€pUag U OTBETUTHh HA BOIPOCHI, UCIOJIb3YsI
KOHCHEKT U MaTepuaibl JeKiui. Eciu no kakuM-1mubo BOMpocaMm y CTyAEHTa He-
J0CTaTOYHO MH(OPMAILIUU B JIGKIIMOHHBIX MaTepHaliaX, TO HEOOXOIUMO MOTYyUUTh
uH(OpPMAITUIO U3 PA3AaTOYHBIX MATEPUAJIOB W/WIH YIYCOHUKOB (JTUTEPATYpPHI), pe-
KOMEHJIOBaHHBIX U1l M3YYEHUs TUCUUILTUHBI «OCHO8bI NPOEKMHOU OesmenbHo-
cmu.

[lenecooOpa3Ho Takke JOMOJIHUTH KOHCIIEKT JICKIIMI Harbosee CyllecTBeH-
HBIMH ¥ BXXKHBIMU TE€3MCAMU JJI pACCMaTPUBAEMOT0 BOIPOCA;

2. pU U3YYEHUH OCHOBHBIX U JOTOJHUTEIBHBIX UCTOYHUKOB HH(pOpMAIIUH
B paMKax BBIIIOJHEHMsI 3aJjaHUil Ha 3aueme 0co00€ BHUMaHUE HEOOXOIAUMO Yye-
JSTH CXE€MaM, pUCYHKaM, TpadukaM U APYyTUM WLTIOCTPALIUAM, TaK Kak M0 I00HbIe
rpaduyueckue MaTepHualibl, Kak MpaBWio, B HATJISAHOW GopMe OTpakaroT TJIaBHOE
CoJIep>KaHue U3y4aeMoro BOIPOCa;

3. IpU U3YYEHUH OCHOBHBIX U JOMOJIHUTENIbHBIX HCTOYHUKOB MH(OpMAUU
B paMKax BBINIOJHEHUS 3aJJaHUl Ha 3aueme (B ClOy4asx, KOI/1a OTCYTCTBYET HILIIO-
CTpaTUBHBIA MaTepuan) oco00e BHUMaHUE HE0OXOAMMO OOpalllaTh Ha HAJMYUE B
TEKCTE CJIOBOCOYETAHUN BHUJIA «BO-TIEPBBIX», «BO-BTOPBIX» U T.I., a TaKKe Jedu-
COB M mepeuncieHnid (Hu(ppoBbIX WIH OYKBEHHBIX), TaK KaK 3TH MPU3HAKHU, KaK
IIPaBUJIO, O3BOJISIIOT CTPYKTYPUPOBATh OTBET HA MPEMJIOKEHHOE 3a/1aHHE.

[TonoOHYI0 TEKCTOBYIO CTPYKTYpPH3alMIO MaTepuana Clylareilb MOXET
TpaHC(HOPMHUPOBATH B PUCYHKH, CXEMBI U T. M. Ui O0Jee KpaTKoro, HarjiasiAHOTO U
yIOOHOTO BOCHIPUSTHS (MJUTFOCTPALIMU 11e71eco00pa3HO OTpa3uTh B KOHCIIEKTE JICK-
Ui — 3TO MO3BOJIUT ONEPATUBHO U OBICTPO HANTH, B Cllydyae HEOOXOAUMOCTH, CO-
OTBETCTBYIOIIYIO HH(POPMAIIHIO);

4. cnepyeT Takxke oOpaiiath BHUMAaHKE MPU U3yUYCHUHU MaTepuania Jjis mo/I-
TOTOBKHM K 3auem)y Ha CJIOBOCOYETaHHUS BUJA «TaKUM 00pa3zom», «IOJABOJS HUTOT
CKa3aHHOMY» U T.II., TAK KaK 3TO MPU3HAKU BBIPAKEHUS IIABHBIX MBICIEH U BBIBO-
JIOB TI0 M3y4aeMOMYy BOIpocy (IYHKTY, pa3feiny). B oTaenbHbIX ciaydasx BbIBOJbI
1o TeMe (paseiy, riaBe) Mo3BOJIAIOT MOJTHOCTBIO MTOCTPOUThH (BOCCTAHOBUTD, BOC-
CO3/1aTh) OTBET Ha MOCTABJICHHBIN BOIpPOC (3a/1aHKe), TaK KaK coAepkar B cede oc-
HOBHBIE MBICIIM U TE3UCHI JIJIs1 OTBETA.
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BBEJAEHHUE

CamocrosiTenbHass paboTa B BBICHIEM YYEOHOM 3aBEACHUM — 3TO 4YacThb
y49e0HOTO TIpoIecca, MEeTO ] OO0y4YeHUsI, MpUeM y4eOHO-TIO3HABATEIHPHOU JCITEIb-
HOCTH, KOMIUICKCHAs IeJieBasi CTaHIapTU30BaHHAs y4deOHas NEeATENbHOCTh C 3a-
TUTAHUPOBAHHBIMU BUIOM, TUIIOM, (JOPMaMH KOHTPOJISI.

CaMmocTosTenbHass paboTa MPENCTaBIseT COOOW TIAHOBYIO IESTEIBHOCTD
00y4aromxcs 1Mo MOPYUYEHHUI0 U MO METOANUYECKUM PYKOBOJCTBOM IpEIoiaBare-
JIs1.

Llenpto caMOCTOSITENBHOW PabOThI CTYACHTOB SIBJISETCS 3aKpEIIEHUE TeX
3HAHMM, KOTOPHIC OHU MOJYYUIIM HA ayJIUTOPHBIX 3aHATHUSAX, & TAKKE CHOCOOCTBO-
BaHME PA3BUTUIO Y CTYJCHTOB TBOPUECKUX HABBIKOB, MHUIIMATUBBI, YMEHHUIO OpTra-
HU30BaTh CBOE BPEMsI.

CaMmocTosTenbHas padoTa peaiu3yeT CIeIyIOINe 3a1a4u:

- TIpeIIoJIaraeT OCBOCHHUE Kypca JTUCIUILINHEI,

- IOMOTa€T OCBOEHUIO HABBIKOB YU€OHOW U HAy4YHOH paOOTHI;

- CITIOCOOCTBYET OCO3HAHUIO OTBETCTBEHHOCTH MPOIleCcca MO3HAHUS;

- cIOCOOCTBYET YIiTyOJICHHIO M TTOTIOJHEHHUIO 3HAHUN CTY/IEHTOB, OCBOCHHIO
MU HaBBIKOB U YMEHUI;

- (opmupyeT nHTEpeC K MO3HABATEIbHBIM JEHCTBUSM, OCBOCHUIO METOIOB H
IPUEMOB TTO3HABATEILHOTO TpoIlecca,

- CO3JIaeT YCJIOBUS JUIsl TBOPUYECKOM M HAy4YHOH JAEATEIbHOCTHOOYYArOMIMX-
csl;

- CIIOCOOCTBYET Pa3BUTHIO Y CTYJEHTOB TAaKMX JHMYHBIX KauyecTB, KaK Ilelie-
YCTPEMIIEHHOCTh, 3aMHTEPECOBAHHOCTh, UCCIIEI0BAaHUE HOBOTO.

CamocrosiTennbHas paboTa 00ydYaromerocs BBITIOJNHSET cleayromue (QyHK-
107078

- pa3BUBAIOIIYIO (TTOBBIIICHUE KYJIBTYPhl YMCTBEHHOTO TPy, MPUOOIIECHHIE
K TBOPUYECKHUM BHJIaM JACSITEIbHOCTH, 00OTAIICHHE MHTEUIEKTYaIbHBIX CIIOCOOHO-
CTE! CTYJCHTOB);

- UHPOPMALIMOHHO-00y4arIyto (yueOHas IesITebHOCTh CTY/I€HTOB Ha ay-
JTUTOPHBIX 3aHATHIX, HETMOAKPEIUIEHHAs! CaMOCTOSITENbHOW paboToi, CTaHOBUTCSA
MaJjio pe3ybTaTUBHOMN);

- OPUEHTHPYIOIIYI0 W CTHUMYJIHPYIONIYIO (Tporeccy OOy4eHHs TpUIacTCs
YCKOPEHUE U MOTUBAIUA);

- BOCIIUTATENbHYIO ((POPMHUPYIOTCS M pa3BUBAIOTCS MPOQPECCHOHANbHbBIE Ka-
yecTBa OakajgaBpa M TpakIaHUHA);

- HUCCIJIEIOBATENbCKYIO0 (HOBBI YpOBEHb MNPO(ECCHOHATBLHO-TBOPUYECKOTO
MBIIIUICHUS ).

Opranu3zaiusi caMOCTOSATEIbHON pabOThl CTYIEHTOB JOJHKHA ONMUpPAThCs Ha
orpeseneHHbIe TpeOOBaHUS, a, HIMEHHO:

- CTIO)KHOCTHh OCBaMBaEMBIX 3HAHUU JOJKHA COOTBETCTBOBATH YPOBHIO Pas3-
BUTHS CTYJEHTOB;

- CTaHJApTU3aLMA 3aJaHUM B COOTBETCTBUHU C JIOTUYECKOW CUCTEMOM Kypca

JUCHUIIINHEI;
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- 00bEM 337aHUs TOJHDKEH COOTBETCTBOBATh YPOBHIO CTYEHTA;

- 3a/1aHMS1 IOJKHBI OBITh aJaITUPOBAHHBIMU K YPOBHIO CTYJIEHTOB.

ConeprxkaHue camMOCTOSITEIbHOM pabOThl CTYAEHTOB MPEACTABIIAET COOOM, C
OJIHOM CTOPOHBI, COBOKYITHOCTh TEOPETHUYECKUX W MPAKTUYECKUX Yy4eOHBIX 3aj1a-
HUM, KOTOpPbIE JOJIKEH BBINOJHUTH CTYIEHT B Ipoilecce OOydeHHs, OOBEKT €ro
JESATEIBHOCTH; C IPYTrOM CTOPOHBI — 3TO CIOCOO JESATEIBHOCTH CTYAEHTA IO BbI-
MOJIHEHUIO COOTBETCTBYIOIIETO TEOPETHUYECKOTO WM MPAKTUYECKOro Y4yeOHOro
3a1aHUS.

CBoe BHeIIHEe BBHIPAKEHUE COAECPKAHUE CAMOCTOSITENIbHOM pabOThI CTYy/ICH-
TOB HaxOJWUT BO BCEX OPraHM3aLMOHHBIX (pOpMax ayJIUTOPHOW M BHEAYIUTOPHOU
NEATEIbHOCTH, B X0JI€ CAMOCTOSITEIBHOTO BBIITOJHEHUS PA3JIMYHBIX 3a1aHHM.

OYHKIMOHAIBHOE MPEAHA3HAYEHUE CAMOCTOATEIBHON pabOThl CTYJIEHTOB B
Ipolecce MPAaKTUUYECKUX 3aHATUNA MO OBJIAJCHHUIO CIEUUAIbHBIMU 3HAHUSIMHU 3a-
KJIFOYAeTCd B CaMOCTOATENIBHOM ITPOYTEHWH, IIPOCMOTPE, MPOCIYLIMBAaHUH, Ha-
OJII0JIEHUH, KOHCIIEKTUPOBAHNHU, OCMBICIIEHUH, 3alIOMUHAHUN U BOCIPOU3BEICHUU
onpenaeneHHod uHpopmanuu. Lenp u nmaaHupoBaHHE CaMOCTOSITENBHON PadOThHI
CTYACHTa OIpeNeNsieT npenojaBarenb. Bes nHpopMmaius ocyiecTBiaseTcss Ha Oc-
HOBE €€ BOCIIPOU3BEICHMS.

Tax kak camocrosiTenpHas paboTa TECHO CBSI3aHA C YU€OHBIM MPOLIECCOM, €€
HE0OXO0JMMO paccMaTpuBaTh B IBYX aCIEKTaX:

1. aynauTopHas caMOCTOSATENIbHAsI pad0Ta — IPAKTUYECKUE 3aAHITHS,

2. BHEayAUTOPHAsl CaMOCTOSITENbHAs pad0Ta — MOATOTOBKA K MPAKTUYECKUM
3aHATHUSAM, MOArOTOBKA K YCTHOMY ONPOCY, YYACTHIO B JMCKYCCHSX, PEIICHHIO
MPaKTUKO-OPUEHTUPOBAHHBIX 3a/1a4 U Jp.

OcHoBHbIE (HOPMBI OPTaHU3ALUU CAMOCTOSITEILHON pabOThl CTYJAEHTOB OI-
PENENSAIOTCS CIEAYIOIIMMU ITapaMETPAMMU:

- coziep KaHue yuyeOHON AUCHUIUINHBI;

- YpOBEHb 00pa30BaHUsI U CTENEHb MOATOTOBICHHOCTHU CTYICHTOB;

- HEOOXOAMMOCTh YHOPSAAOUYEHHS] HArpy3KHU CTYACHTOB MPU CAMOCTOSATEIb-
HOI1 pabore.

Takum 006pazom, camocToATeNbHAs padoTa CTYJACHTOB SIBJISETCA BaKHEHIIIEH
COCTaBHOM 4acThIO Iporecca 00ydeHHUs.

MeTtoauueckue yka3aHus IO OpraHU3alMl CaMOCTOSTEIbHOW paboThl U 3a-
JaHus JUisl 00y4YaroIMXcs MO0 AUCHUIUIMHE « DKOHOMHKA W MEHEIKMEHT» o0pa-
1[al0 BHUMaHHE CTYAEHTa Ha IJaBHOE, CYUIECTBEHHOE B M3Y4aeMOMl JUCIMIUIMHE,
MOMOTaIOT BBIPA0OTaTh YMEHHE aHAIM3UPOBATH SIBJICHUS U (PaKThl, CBA3BIBATH TEO-
peTUYecKre MOJIOKEHHUSI C MPaKTUKOM, a TakKe 00JIer4aroT MOJATOTOBKY K cade
DK3aMEHa.

Hacrosiume Meroanueckue yka3aHus MO3BOJIAT CTYJEHTAM CaMOCTOSATEIbHO
OBIIAJeTh (DyHAAMEHTATbHBIMU 3HAHUSMH, TPO(HECCUOHATBHBIMA YMEHUSAMHU U Ha-
BBIKAMU JIETEIIBHOCTH O MPOQUIIIO0 MOArOTOBKH, OMBITOM TBOPUECKOM U HCCIIe-
JIOBATEIbCKON JEATEIbHOCTH, W HampaBieHbl Ha (HOPMHUPOBAHHE KOMIETEHIIMMH,
IPEeyCMOTPEHHBIX YU€OHBIM IJIAHOM MOJaHHOMY MPOQHITIO.



Bungamu camoctosiTenbHON paboThl 00yUYaOMMXCs O JUCHUIUIMHE «IKOHO-
MUKA U MEHEONCMEHMY SABIISIOTCS:

- CaMOCTOSITENIbHOE M3ydeHHE TeM Kypca (B T.4. pacCMOTPEHUE OCHOBHBIX
KaTeropuil IMCUUIUIMHBI, paboTa ¢ TUTepaTypoil);

- MOATOTOBKA K MPAKTUYECKUM 3aHSITHUSM (B T.4. OTBETHI Ha BOMPOCHI IS
CaMOIIPOBEPKH (CAMOKOHTPOJIS), OTBETHI HA TECTOBBIC 3aJIaHMS);

- BBINOJHEHUE CaMOCTOSITEJIBHOTO MHUCHBMEHHOIO JIOMAIIHETro 3aJaHus
(MpaKTUKO-OPUEHTUPOBAHHOTO 3aaHU);

- BBIIIOJIHEHHE KypCOBOTO IIPOEKTA;

- IOATOTOBKA K 9K3AMeH) .

B MeromuMueckMx — yKa3aHMAX ~ NOPEIACTaBICHbl  MaTepuaibl IS
CaMOCTOSITEJIbHON paOdOThl U PEKOMEHIALIMH 110 OPTaHU3ALMH OTAEIbHBIX €€ BUJIOB.



BOITPOCHI IJ1s1 CAMOITPOBEPKH

Tema 1. Ciennduxa aeiicTBUSI pHIHOYHOI0 MEXAHH3MA B JKOHOMHKE

. UYro coboii npeacTaBiseT MPOMBIIUIEHHBIH KoMIuieke Poccun?
. HazoBure coBpeMeHHbIE TEHACHIIUHA B Pa3BUTHH IPOMBIIIIEHHOCTH.
o OxapakTepu3yiTe 0COOCHHOCTH TOPHOAOOBIBAIOIINX OTpACIIeii?
o KakoBo nosnoxeHne ropHo100bIBAIOIINX OTpaciiell B CTPYKTYpEe HAllMOHAJIBHOM KO-
HOMUKH?
o B uem 3akimouarorcsi ocobeHHOCTH (OPMUPOBAHUS KOHBIOHKTYPHI PHIHKOB MHHE-
PaJIbHOTO CHIPHS?
o Ha3zoBute cyObeKThI 1 0OBEKTHI X035IICTBOBAaHHS B YCIOBUSAX PHIHKA.
o KakoBbl OCHOBHBIE ITPOOJIEMBI U 33/1a4l 3 KOHOMHUKHU OpraHu3aiuu?
. Uto coboli peACTaBISIET MPEANPUATHE KaK CYyOBEKT X03SMCTBEHHOM IeATeTbHOCTH?
o HazoBuTe npr3Haku KOMMEPUYECKMX U HEKOMMEPYECKUX OpTraHU3alIUi.
o Kakue opranuzaniioHHO-TIpaBoBbIe (HOPMBI MPEANPHUATHI MPEeIyCMOTPEHBI 3aKOHO-
JaTeNIbCTBOM.
o [lepeuncnure npU3HAKU OPEAIPUITHS B YCIOBUAX PhIHKA.
. [aiite onpeneneHne npeanpUHUMATEIbCKON JEATEIbHOCTH
o HazoBuTe BuABI IpeAIPUHUMATEIBCKON NESTEIBHOCTH U UX MPU3HAKH.
o KakoBbl ocoOeHHOCTH U ycnoBUS 3()(PEKTUBHOCTH MPOU3BOACTBEHHOTO, KOMMEpUe-
CKOTO ¥ (JMHAHCOBOTO MpEeANPUHUMATENHCTBA?
o HazoBure 3aKOHOMEPHOCTH 1 IPUHLIUIIBI pa3MELICHUS] IPEATPUATHI.
o B gem 3akiogaercst oTpacieBas CrielHaIn3ays IpeanpUusTHiA?
. Uro coboif npeacTaBisieT OpraHu3anus Kak cucrema?
Tema 4. JxoHOMHYECKOE 000CHOBAHUE HHAKCHEPHBIX PeLICHU I
° KaxoBa sxoHOMUYECKast CYIIHOCTh MHBECTHUITUI?
o Ha3zoBuTe BU1bl HHBECTHLIMI M TPUBEIUTE MPUHIHIIBI UX KJIACCH(PUKAIIUAL.
o KakoBa cyIHOCTb NOHATHS U COAECPKAHNE HHBECTULIMOHHOIO IPOEKTa?
o Yro noHUMAeTCs MOJi TEXHUKO-3KOHOMUYECKUM 00OCHOBAaHHEM IMPOEKTa, KAKOBO €ro

HaszHayeHue?

° HazoBure ocHOBHBIE pa3aensl TOO MpoekTa, uX CTPYKTYPY U COACPKAHHE.

. KakoBbl IPUHILIKITBI OLEHKH KOMMEpPUYECKON 3(PPEeKTUBHOCTH WHBECTULIMOHHBIX MPO-
€KTOB?

° [TpuBeTHTE MOPSIOK pacueTa OCHOBHBIX MOKa3aTenel oleHKH 3¢ (HEeKTUBHOCTH WHBE-

CTUIIMOHHBIX ITPOCKTOB.

Tema 5. OcHOBBI MeHEIKMEHTA
Kaxkue onpenenenus UMeeT MOHATUE «KMEHEIKMEHT»?
KaxoBbl 0cCHOBHAS 11€)Th U 3a7a4l MEHEPKMEHTA?
Uro sBsieTcst CyObeKTOM M 00bEKTOM MEHEKMEHTA?
Kaxkue Bbl 3HaeTe NPUHLUIIBI MEHEI)KMEHTA?
Kaxkue Bbl 3HaeTe MeTobl MeHEKMEHTa? ONUIINTE IMUHUCTPATUBHBIE METO/IbI YIIPaB-

JICHUSL.
. OnuimmuTe 5JKOHOMUYECKUI METO]T YIIPaBJICHHUS.

OnuiuTe ColMaIbHO-TICUXOJIOTMUECKUI METO/ YIIPABICHHUS.
Kaxkue Bbl 3HaeTe 3aKOHBI yIIpaBiIeHUs?

Kpartko onummre 3aKOHOMEPHOCTH YIIpaBICHUSI.

KpaTKO OIMUIINUTC YIIPABJICHUYCCKUC PCBOJIIOIUN.
6



Kakue BbI 3HaeTe IKOJIbI YIPABIECHUYECKON MBICIH?

B dyem cocToUT OCHOBHOM BKJIaJ] IIIKOJIbI HAYYHOT'O YIIPABJICHUS B TEOPUIO MEHEKMEHT?
B dem cytb Teopun @.Teinopa?

KakoBbl OCHOBHBIE MPUHIUIIBI yTIpaBiaeHus I".OMepcona?

B yem cocToAT OCHOBHBIE HETOCTATKH IIKOJIbI HAYYHOT'O YIIPABICHHUS?

KakoBbl OCHOBHBIE (YHKUWU, NPUHIUMNBI M 3JIEMEHTHl YIpPaBIECHUS MO MHEHUIO

A.Dationg?

g e =
= =
= =
~2 ~2

KaxoBbl OCHOBHBIE KOHLIENIIIUU aIMUHUCTPATUBHOM IIKOJIbI?

B dem cyTh TeOpuu 4enoBe4eCKUX OTHOLIECHUN 2. M»aiio?

KaxoBbI OCHOBHBIE ITOJIOKEHHSI IIKOJIBI HAYKH YIIPABICHUS !

Kakoii BK1aJ cienaiy poCCUICKUE YYEHBIE B PA3BUTUE TEOPUH U IIPAKTUKYU YIIPABIICHUSA?
KakoBbl 0CHOBHBIE OCOOEHHOCTH aMEPUKAHCKOM MOJIeJIN MEHEPKMEHTa?
B uem cyTh cuctemsr «Kanban»?

B 4eMm cocToAT 0OCHOBHBIE OCOOCHHOCTH STIOHCKOM MO/IEH MEHEKMEHTA?
Onuimure 3J1eMEHThI COCTABIISAIOLINE BHYTPEHHIOKO CPEy OpraHU3aluy.
Onuimure 3J1eMEHThI COCTABIISAIONINE BHEIIHIOK CPEAY OpraHU3aliH.

Uro Takoe opraHu3anus C TOYKH 3pEHUS CUCTEMBI U 00bEKTa YIIPaBJIECHUs?
Packpoiite cucTeMHBIN TOAXO0 B MEHEAKMEHTE.

Onumure CUTYallMOHHBIN MOAXO K YIPABJIEHUIO OpraHu3anueil.
OnuimMre OCHOBHBIE ATaIbl )KU3HEHHOTO LIUKJIA OPTaHU3ALMH.

KakoBo nossiTve u CyniHOCTh MOTHBALIMK?

Onumure Teoputo MmotuBanuu A.Macinoy.

Onumute Teoputo motuBanuu K. Anbaepdepa.

Onumute Teoputo MotuBanuu B.Bpyma

Onummure Teoputo cupaseBoctu k. Anamca

OnumuTe KoMIUIeKCHYI0 Teoputo MmoTuBanuu JI.IToptepa u 3.Jloynepa.
Onummwre Teoputo noakperienus B.Ckpunuepa.

Kpartko oxapakTtepusyite cofepKaTreabHble TEOPUU MOTHBALIUU.

KpaTko oxapakrepu3syiite mpoueccyaibHble TEOPUU MOTHBALIUH.

Kpatko oxapakrepusyiite Teopun cpesl (10J1s1) 1eATENbHOCTH.

OnuimmMre MEXaHUCTUYECKUE CTPYKTYPBI yIIPaBICHUS.

Onumure aJanTUBHBIE CTPYKTYPbI YIIPaBICHHUSL.

Kakwue cymecTByroT BUbI IUIaHOB?

Kpatko onummre Mojiens CTpaTErnyecKoro MmiaHupOBaHUS.

KaxoBblI BaxkHEWIINE YPOBHH allliapara ynpaBiIcHUs?

OxapakTepu3yiTe TUIIbI OPraHU3ALMOHHBIX CTPYKTYp yIIpaBieHus (pupmamu.
Onuimre OCHOBHbBIE (DYHKIIMM KOHTPOJIS.

Onummure nIpouecc KOHTPOJIS U OCHOBHBIE €T0 3Tallbl.

HazoBuTe OCHOBHBIE TPUHIIMIIBI KOHTPOJIS.

OnuumTe OCHOBHBIE XapaKTePUCTUKHU 3(PPEKTUBHOCTH KOHTPOJISL.

UYT0 Takoe KOMMYHHKaUU?

Kakumu snemeHTaMu npejpcraBieHa KOMMYHHMKAI[MOHHAs CHUCTEMa B paMKaxX OpraHH3a-

Kakum o6pa3zom ocymiecTBisieTcs mnpoiecc oOMeHa MHpOpManueil B paMKkax opraHusa-

Kpartko onummre KOMMyHHUKaIlMOHHbIE Oapbephbl.

Urto Takoe KOH(PIUKT?

OxapakTepu3yiTe OCHOBHBIE THITHI KOH()IMKTOB.

KaxoBbl OCHOBHBIE TPUYUHBI KOHPIUKTOB?

OnuumTe OCHOBHBIE METO/IBI YIIpaBJIeHUs! KOHQIUKTaMU?
Kpatko onumivte BUIbI BIACTH.
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. KpaTko onummure TeOpuIo IUAEPCKUX KauecTB.
o Ilepeuncnure OCHOBHBIE XapAKTEPUCTUKHU YIIPABICHYECKOTO PELICHHUS.
o HazoBure kinaccupukanuio ynpaBieHYeCKIX PELICHUH.
. Ha3zoBute ocHOBHBIE (DAKTOPBI, BIAMSIOIME Ha KAYECTBO YIIPABIEHYECKUX PEILICHUH.
. Onummure aIropuT™ NPUHATUS YIIPABICHYECKUX PELICHUM.
. HazoBure u naiite XapakTepUCTUKY TallaM IPUHATHA U PeaIu3aluy YIPaBICHYECKUX
peLICHU.
. Onuuure (akTopbl BHEIIHEH cpelibl U €€ BIMSHUE Ha TPOLECC IPUHATHS yIpaBiIeHYe-
CKHX PEILICHU.
. Onuiumure HOPMATUBHYIO (KJIACCUYECKYI0) MOJIENb IPUHSTUS YIPABIECHYECKOro pele-
HUS.
OnuimmMre aAMUHUCTPATUBHYIO MOJIEIb IIPUHATHUS YIIPABICHUYECKUX PELICHUMN.
KakoBbl TpeOoBaHUs, IPEIBIBIAEMBIC K YITPABICHYECKUM PELICHUSM.
. PackpoiiTe ocHOBHbIE MOKa3aTesn 3PPEKTUBHOCTH YIIPABICHUECKUX PELLICHUH.



OCHOBHBIE KATET'OPUM JUCIUAIIJINHBI

Tema 1. Cnenuduka 1elicTBUSA PHIHOYHOI0 MEXaHM3Ma B IKOHOMHUKE

e DKOHOMHKA OpraHu3aluu (MPeAnpuUsATHs) KaK HayKa.

o (CyOBeKThI U OOBEKTHI X035 HCTBOBAHHUS.

e [IpoOnemsl U 3a7a4l SKOHOMUKH OpPraHU3aLuu.

e KoMMepueckrne 1 HEKOMMEpPUYECKHE OPraHU3alUN.

e OpraHu3alMoOHHO-TIPABOBEIE (POPMBI TPEITPUATHI.

e [IpennpuHuMarenbckas ACSITEIBHOCTh KAK OCHOBA XO35MCTBOBAHU.

e BuJbl npeIpuHUMATENbCKON AEATEIBHOCTH.

e VYcnoBus 3pPeKTUBHOCTU IPEANTPUHUMATEIbCTBA.

e [IpuHIMIBEI pa3MeIeHNs IPEIITPUATUN.

e OrpacineBas criequanu3anus npeanpusTuil.

e KoHUEeHTpanus Npou3BOACTBA

e (Cpenuanuzanys pou3BOJCTBA

e KoonepupoBaHue 1 KOMOMHUPOBaHHE ITPOU3BOJICTBA

e Opranuzanus Kak cucTeMa.

e DkoHOMUYECKUE (YHKIIMH FOCYAapCTBa.

e ['0CynapCTBEHHOE PETYIMPOBAHNE SIKOHOMHUKHU.

e 3akoHoJaTelbHasg 0a3a rocyIapCTBEHHOTO PETYIMPOBAHUS XO3SMCTBEHHOM nes-
TEIbHOCTHU NPEAIPUATUH.

e  AHTUMOHONOJIBHOE PETYJINPOBAHUE.

e [lognep:kka KOHKYPEHTHOU CpE.bI.

e PerynupoBaHHE IEATEIBHOCTH €CTECTBEHHBIX MOHOIIOJIAM.

e Hanorosas cucrema

e bromkerHas cucrema.

e MoHeTapHOE peryimpoBaHue SKOHOMUKH.

e ['oCynapCTBEHHOE PEryJMpOBaHNE NHBECTULIMOHHON U MHHOBAIIMOHHOMN J1€ATEIb-
HOCTH

e (Oprasbl rocy1apCcTBEHHOTO KOHTPOJIA M IIPABOBOIO PEryJIMpPOBaHUS JEATEIBHO-
CTH IIPEANPUATHI.

Tema 2. Pecypchbl mpennpusiTuii

e (CocraB U CTPYKTypa UMYIIECTBA MPEANPUATHUS.

e Vcrounuku opMUpOBaHMS U HAJIOTOOOJI0KEHNE UMYILECTBA.

e lIMymecTBeHHass OTBETCTBEHHOCTh ITPEATIPUSTHIH.

e BHeoOopTHBIE aKTHBBHI.

e OCHOBHBIE IPOM3BOJICTBEHHBIE (DOH/IBI.

e VYd4eT U OIIEHKa OCHOBHBIX (DOHJIOB.

e U3HOoC m amopTH3anus.

e [lokazarenu 3(hpeKTUBHOCTH MCIIOTH30BAHUSI OCHOBHBIX (DOHIIOB.
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e JloAroCpOYHO apeHIyeMble OCHOBHBIE (DOHIBI.

e JIuzuHr.

e HemarepuanbHble aKTHUBBI.

e  OOOpOTHBIN KamUTAaI.

e Tekyuine akTUBbI

e Tekyiue nNacCuBbl

e HopwmupoBanue 060pOTHBIX aKTUBOB.

e Kpyroobopot

e [lokazarenn o6opauynBaeMoCTH

e lcrouHuku puHAHCUPOBAHMSI OOOPOTHOTO KaIUTaja.
e Tpynossie pecypchl.

o [IpuHIMIBI KITAaCCU(PUKAIIUU TICPCOHATIA TIPEIPUSITHS.
e Meroabl onpeieseH s YUCICHHOCTH.

e CrpykTypa nepcoHana.

e [Ipou3BOAUTENBLHOCTH TPYyAQ.

e 3apaboTHas mara.

o Tapudnas cucrema.

e  DopMBbI U CUCTEMBI OIUIATHI TPYa

e becrapudmnas cucrema.

e CocraB cpelCTB IPEANPUITHS, HAllpaBJICHHbIE HAa TOTPEOICHUE.

Tema 3.@opMupoBaHHe OCHOBHBIX Pe3yJIbTATOB X03SIiICTBEHHOI U (PMHAHCOBOI IeATe b~
HOCTH NpeINpHUsATHS.

e (CTOoMMOCTH

o I3nepxku.

e (CebecToMMOCTb

e [IpuHuuns! K1accupuKay 3aTpar

e Kanpkynsamus ce0ecTOMMOCTH.

e  Buas! npoxyKiuu npeanpusiTHsL.

e (wmera 3arpat

e [lytu cHM>KeHUs ce0ECTOMMOCTH.

e Touka 0e3yObBITOUHOCTH

e 3amac (pUHAHCOBOH MPOYHOCTH

e Ilena kak SKOHOMHUYECKasi KaTETOpHsl.

e DyHKIUU LIEH.

e  VYCIIOBHS M BUABI PRIHOYHOTO IIEHOOOpa30BaHUsI.
e Bunel nen.

e Dransl IeHO0Opa30BaHUs.

e [lenooOGpa3ytomue hakTOpHI.

e IleHoBas MOJIMTHKA U CTPATErUs MPEAIPUATHS.
e Pesynbrar hUHAHCOBOM NEATEIBLHOCTH MPEIIPUATHSL.

e  Buasl npubbLin.
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e DKOHOMHYECKas MPUOBLIb.

o Tlopsimok pacueTa YUCTOW MPHUOBLIH.

e Pacnpenenenue npuObUIH.

e PeHrtaGenbHOCTh MPOU3BOICTBA, MPOAYKIIUU, aKTUBOB U MPOJIAXK

Tema 4. JxoHOMHMYecKOe 000CHOBAHUE HHKEHEPHBIX PeleHU

HNuBecTunmm.

Buner nuBecTUIIMA.

NHBECTULIMOHHBIN TPOEKT

TOO npoekra.

D¢ heKTUBHOCTh THBECTUIIMOHHBIX ITPOCKTOB
buznec-nnan

HcTounuku u cnocoObl PUHAHCUPOBAHMSI UHBECTUIIMOHHBIX TPOECKTOB
JKM3HEHHBIN UK HHBECTUIIMOHHOTO MPOEKTa

[TpennpoeKkTHbIE JTOKYMEHTHI

OreHka KU3HECTIOCOOHOCTH U (PUHAHCOBOW Pean3yeMOCTH IPOEKTa
T20 npoekra

Opranuzanuu CMP

JIeHeXHBII MOTOK MHBECTULIMOHHOTO MTPOEKTa

OUHAHCOBBII aHATTN3 UHBECTUIIMOHHOTO MPOEKTA

Cucrema noka3zateseil ((MHAHCOBOW COCTOSITENIBHOCTH ITPOEKTA
Cucrema nokaszatesieil OLIEHKH SKOHOMHUYECKOH 2P PEeKTUBHOCTH
CraBka TUCKOHTUPOBAHUSA

Koaddurument quckonTUpOBaHUS

YucTeiit nuckontupoBanubiit goxon (Y1)

Nunexc moxomuaoctu (U]1)

Cpok okynaemoctu

Buyrpennss nHopma goxogHoctu (BH/I)

3amnac ¢uHaHcoBOH ycroitunBoctu (3DY)

Mertoab! yuera HHGAAIMN

Tema 5. OcHOBBI MEHEKMEHTA

I'JIOCCAPUM

ABTOKPATHYHBIH PYKOBOJAUTEJb — PYKOBOAMUTENb, UIMEIOLINI JOCTAaTOUHBIA 00beM Bila-

CTH, YTOOBI HAaBA3BIBATH CBOIO BOJIIO MCIIOJHHTEIIM. B ciry4dac HGO6XOHI/IMOCTI/I OH cJcJIacT 3TO,

HE KOJIEOJISICh.
AanTHBHAS CTPYKTYPa — OpPraHU3allMOHHAs CTPYKTYpa, MO3BOJISIONAs THOKO pearupo-

BaTh HAa MU3MEHEHMS B OKPYKAIOLIEH cpele, U TEM CaMbIM NPUHIUIHAIBHO OTINYAIOIIAACA OT
MEXaHUCTUYECKOW (M OropoKpaThyeckoil) cTpykTypbl. HaspiBaeTcs Takke OpraHHYecKoi

CTPYKTYpOl.
AJIMMHHMCTPATHBHbIE MOJHOMOYHUS — (opMa MOJIHOMOYUH, NepeaaBaeMasi aIMUHUCTPA-

TUBHBIM (I)YHKLII/IHM " PYKOBOJIUTCIISAM, B OTJIMYHUC OT JIMHEHHBIX HOJ’IHOMO‘II/II‘/’I, Koraa 1nmocjacIaHuc

Nnepeaar0TCA HOAYNHCHHBIM.
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AHa/Iu3 BHEIIHeH cpelbl — IIPOLIECC CTPATErHYECKOr0 IJIAaHUPOBAHUS, IIPEIHA3HAYCHHBIN
JUTsL KOHTPOJI (PaKTOPOB, BHEIIHUX O OTHOILIEHUIO K OPTraHU3aliH, C IIeJIbI0 ONpEIeICHHs BO3-
MO>KHOCTEU U OITACHOCTEM.

AHaan3 Ha 0e3yObITOYHOCTH — METO/I, UCIIOJIb3YEMbIN MPU MPUHIATHU PELICHUH, I O~
pelesieH s TOI0KEHUS JIe, TIPYU KOTOPOM OOIIHIA JOXO paBeH COBOKYITHBIM HU3/IEPIKKaM.

AHa/IM3 NPOM3BOACTBEHHBIX ONEpaluil — ONpEeIeHUE MPOU3BOJCTBEHHBIX 3a/IaHMI,
COIMATILHBIX ¥ IMYHBIX XaPAKTEPUCTHK PAOOTHI C IETbI0 MOBBIIICHHS 3()PEKTUBHOCTH TPYy/Ia.

AHaJau3 cojep:kaHus padoThl — OMpesesieHne 3aa4d, KOTOpble JOHKHBI ObITh BBIMOJIHE-
HBI, & TAK)KE WHIMBUIYATbHO-COIMAIBHBIE XaPaKTEPUCTUKH TAaKOW paboThl i 0OeCIeUeHUs
6osee 3¢ (HEKTUBHOTO U LIeTIECO00pa3HOTo HaliMa Ha paboTy.

Ba3ucHble (0OCHOBHBIE, MEPBUYHBbIE) MOTPEOHOCTH — OOBIYHO BPOXKIACHHBIE MOTPEOHO-
CTH, TaKH€ KaK MOTPEOHOCTb BHIKUTb.

Brogker — miaH, oTpakaronuil 0XKugaeMble pe3yabTaThl U paclpeseisieMble pecypchl B
KoruecTBeHHOU hopme. CayKUT B KaueCTBE KOHTPOJIHHOIO ITAIOHA.

BropokpaTus — TN OpraHu3anuu, Il KOTOPOW XapaKTepHO CIELUATU3UPOBAHHOE pac-
NpeAesieHUe TPyAd, YeTKas yIpaBieHYECKas Hepapxusi, MpaBuja W CTAHIAPThI, MOKa3aTeau
OIICHKH pabOThI, MPUHIIUITBI HaliMa, OCHOBBIBAIOIIMECS HA KOMIIETEHIIUU PAOOTHHUKA.

BeprukajibHoe pa3ienenne TpyAa — pa3JeieHUEe U KOOPAUHALMS YCUIUN U COCTaBJISIO-
mux paboTy KOMIIOHEHTOB (yIpaBleHHE M NPOU3BOACTBO). BepTukanpHOE pasaeneHue Tpyna
CO3/J1a€T YPOBHU YIIPABIICHHUS.

B3anmozaBucumMocTh GaKTOPOB BHELIHEH cpebl — cuja, C KOTOPOH U3MEHEHUE OJIHOTO
dakTopa Bo3aeiCTBYeT Ha Ipyrue (pakTophl.

BiaacTtb — BO3MOXXHOCTH JIEHCTBOBATh WJIM CHOCOOHOCTH BO3/IEHCTBOBATH HA CUTYAIIHIO
WJIM TIOBE/ICHUE JIPYTUX JIIOACH.

BiaacTs B opranm3anum — OrpaHMuYE€HHOE MIPaBO MCIOJIB30BaTh PECYPChl OpPraHU3aluU U
HaIlpaBJIATh YCUINS YACTH JIFOJEH B OpraHU3alMK HA BHIIIOJIHEHUE 3aJaHU .

BiaacTtb, ocHOBaHHAsi HA BO3HATPAKAEHNUH — BJIACTh, OCHOBAHHAs HA YOC)KJIEHHOCTH HC-
MOJIHUTEJISA, YTO JIUI0, OKA3bIBAIOIIEE BIUSIHUE, UMEET BO3MOKHOCTh YJIOBIETBOPUTH €TI0 aKTHB-
HYIO TOTPEOHOCTH WJIH IOCTaBUTh €EMY yJIOBOJILCTBHE.

Baacrb, oCHOBaHHasi HA NPUHYKIEHUM — BIIMSIHUE, OCHOBAHHOE HAa BEPE HUCIIOIHUTEIS,
YTO OKa3bIBAIOIINN BJIMSHUE MOXKET HaKa3aTh €ro Win €€, 3aTpyJAHUB YAOBIETBOPEHUE HACYIII-
HBIX TOTPEOHOCTEH UCTTOTHUTENS.

Bunsinne — rnoBeieHNE KaKoro-1u0o 4enoBeKa, KOTOPOEe U3MEHSET OTHOLIEHUE U YyBCTBa
K HEMY JPYTHUX JIFOJICH.

BHemnue nmooupenusi — Crojila OTHOCUTCS BCE, UTO B paMKaxX MOTHBAIIUA UMEET KaKylO-
a100 UEHHOCTh ISl COTPYAHMKOB OPTaHU3AllMU U MOXKET OBbITh MPEIJIOKEHO UM B KauecTBE
ctuMyia k pabore. Hanbosee TUNMMYHBIMU MPUMEpaMU TaKOTO Pojia MOOIIPEHUN SBIISIOTCS: 3a-
paboTHas miaTa, colfanbHble 01ara, MPECTHKHOE MTOMEIICHHE I paObOThI U T.11.

BHemnsisi HeonpeaeJeHHOCTb — 3TO QYHKIUSA 00bEMA JOCTYNHON MH(pOpPMAIMU B OTHO-
HIeHUH (akTopa OKPYKAIOUIeH Cpebl 1 OTHOCUTENFHON YBEPEHHOCTH B TOYHOCTH 3TOM MHGOP-
MaIlnH.

BuyTpeHHee BO3HAarpakieHue — IIEHHOCTH, IPUIKMCHIBAEMbIE YEIOBEKOM IPOIIECCY CO-
BEpIICHUSI pabOTHI, HAMPUMEP, YAOBIETBOPEHHE OT JOCTHKEHHUS TOCTABIICHHBIX lieneil. BHyT-
PEHHUE BO3HATPAKICHUS YAOBIETBOPSIOT MOTPEOHOCTH BBICIIETO MOPSAKA.

BHyTpeHHue nepeMeHHbIe — CUTYallUOHHBIN (pakTOp BHYTpH opraHuzanuu. K oCHOBHBIM
BHYTPEHHUM NEPEMEHHBIM OTHOCSITCS L€, CTPYKTYPBI, 33JIaHUsI, TEXHOJIOT'MH U JIFO/IH.

Bo3narpaxkjaenune — B paMKax TEOPUHM MOTHUBAIIMH — 3TO BCE, YTO YEIOBEKY MOXKET Ka3aTh-
Csl LICHHBIM.

BropuuHbie NOTPEOHOCTH — MOTPEOHOCTH, UMEIOIINE TICUXOCOIUATBLHYIO TIPUPOY, Ta-
KM€ KaK OLIEHKA, IPUBSI3aHHOCTb, BIACTh.
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I'uruennyeckue GpakTopbl — coriacHo AByx(pakropHoii Teopun ['epridepra — 310 (axro-
pBI, JIexallrue B cpefie, OKpyxatoniei chepy AesTenbHOCTH YeloBeKa. VX oTcyrcTBHE MOKET
BbI3BaTh HEY/IOBJIIETBOPEHHOCTh, HO HE MO>KET aKTHBHO MOTUBHUPOBATH I1OBEICHHUE.

I'opuszonTanbHOe pa3jieeHue TpyAa — paslieieHue padoThl B OpraHM3alllid Ha COCTaB-
JSIOLINE KOMIIOHEHTBHI.

I'pynna — aBa nuna unu 6osee, KOTOpbIe B3aUMOACHCTBYIOT IPYT ¢ APYrOM TakUM o0Opa-
30M, YTO Ka)KJI0€ JIMLIO BIUSET Ha IPYTOro (IPyrux) U UCHBITHIBAET HA ce0e ero BIUsHHUE.

I'pynna pykoBoauTenss — rpymmna, Cocrosiniasi U3 pyKOBOAUTENS M MOJAYMHEHHBIX, HAXO0-
JSIIMXCS B 30HE €r0 KOHTPOJIS.

I'pynnoBoe MbllLIeHHe — TEHICHIUS OTIEIbHBIX JIMYHOCTEN MOAABIATH CBOIO COOCTBEH-
HYIO TOUKY 3p€HHsI Ha TY WM UHYIO NTPo0JieMy, 4TOOBI HE HAPYIIATh TAPMOHHIO TPYIIIIHI.

JAByxdakropuas moaesanr I'epudepra — mozeinb, COrIacCHO KOTOPOW BCSI MOTHBAIIUS pac-
nasiaeTcs Ha JIBe OOJIbIINE KaTerOpUH: TUTHEHUYECKUEe (PaKkTOPbl © MOTHUBEI.

JlenerupoBaHue — repegaya 3a/1a4 1 Mpas MMOIy4aTesto, KOTOPbIA MPUHUMAET Ha ceOst OT-
BETCTBEHHOCTH 32 HUX.

JleMOKpaTH4YeCKUil PYKOBOAUTEIb — PYKOBOJIUTENb, KOTOPBIM CTApaeTCsl HE HABSA3bIBATH
CBOIO BOJIIO MOJYMHEHHBIM M MCXOJUT U3 MPEANOCHUIKH, YTO JIIOJAU MOTHUBHUPOBAHBI MOTPEOHO-
CTSIMU BbICIIETO ypoBHs. CaM OH MOTUBUPYET CBOMX MOJYMHEHHBIX, CO3/1aBasi KIUMaT, I/1€ JI0-
JI1 MOTUBUPYIOT caMU ceOsl.

JlepeBO pelIeHuil — CXeMaTUYEeCKOE MPEACTaBICHUE CIIOKHOTO Ipolecca MPUHATUS pe-
LIEHUsI 110 KaKoi-nbo 3a1aye.

JlenieHTpaIM30BaHHAS] OPraHU3alMsA — OPTaHU3ALMOHHAs CTPYKTYpa, B paMKaxX KOTOPOM
IPAaBWJIO MPUHUMATh PEUIEHMs] paclpeAessieTcsl BIUIOTh A0 HMIKECTOALIUX YIPaBICHUYECKUX
CTPYKTYD.

JIMBM3HOHAJILHASI OPraHU3AIMOHHAS CTPYKTYPA — THUIl OPTaHU3ALMOHHOW CTPYKTYBI,
pa3paboTaHHbBIN B HHTEpecax OONBUINX OpPTaHU3ALUN, ISl KOTOPBIX (YHKIIMOHAIBHBIE CTPYKTY-
pBI yKe mepecTaroT ObITh 3 (GeKTUBHBIMU. OCHOBHBIMH THIIAMHU CTPYKTYP C OTICIICHHUSIMH SIB-
JSIOTCS PErMOHAIbHBIE U IPOAYKTOBBIE CTPYKTYPBI, a TAKXKE CTPYKTYpPbI, ODUEHTUPOBAHHBIE Ha
MOKYIaTesl.

JnchyHKIMOHAIBHBIA KOHMPJIMKT — KOHQIMKT, KOTOPbIH MPHUBOAUT K YMEHbBIICHHIO
CTENEHH YJIOBJIETBOPEHHOCTH pabOTON, OCiIal0JIeHHIO COTPYIHUYECTBA MEXAY IpylIaMH, CHH-
XKEHUIO 3((HEKTUBHOCTH JESATEILHOCTH OpraHU3aLllu.

JI0JI2KHOCTHBIE HHCTPYKIMHU — KPaTKOE M3JI0KEHHE OCHOBHBIX 3aJay, TPeOYyIOIuXCcs Ha-
BBIKOB U ITOJITHOMOYHNH PA3JINYHBIX TOJKHOCTEN B OpraHU3alvH.

EauHonavanme — IMPUHLMII [TOCTPOEHMSI OpPraHU3allMd, COIVIACHO KOTOPOMY IMOJYMHEH-
HBIH JIOJDKEH NMPUHUMATh MOJIHOMOYHUS TOJBKO OT OJHOTO HadallbHUKA U OBITh OTBETCTBEHHBIM
TOJIBKO MEPE]T HUM.

3apanus — npennucanHas padota, cepust pabouux (yHKIUH, KOTOpBIE JTOJKHBI OBITh 3a-
BEpILIEHBI B ONIPEJIEIICHHON (popMe B paMKax OrPaHUYEHHOTO NEPHOJia BPEMEHHU.

3akoH 3¢dexTa — KOHLENINI TEOPUH MOTHUBALMHU, COIVIACHO KOTOPOH JIIOAM CTPEMSTCS
MOBTOPSATH TOT TUI NOBE/IEHHUS, KOTOPBIH 10 UX OLEHKaM M03BOJISIET YAOBIETBOPUTH UX MOTPEO-
HOCTH, ¥ n30eraTh MoBeJIeHHUs] TAaKOro THIIA, KOTOPOE HE MPUBOJIUT K YAOBJIETBOPEHUIO MOTPeO-
HOCTEM.

3aKkoHHAas BJIACTb — BIMSIHNE, OCHOBAHHOE Ha Tpaauluu. McnoaHuTens BepuT, 4To pyKo-
BOJUTENh UMEET N3HAYAIbHOE MPABO OTJaBaTh MPUKA3AHMUSL.

3anporpaMMHpoBaHHOe pelleHne — BEIOOP, MyTh K KOTOPOMY BEIET Uepe3 KOHKPETHYIO
OCJIENOBATEIILHOCTD DTAIIOB MIIN ICUCTBUIA.

Hepapxuyeckasi CTPYKTypa — OpPraHM3allMOHHAsI CTPYKTYpa, XapaKTepuzyemash MHOTO-
YPOBHEBBIM YIIPABJIEHHEM U HE3HAUUTEIbHBIM 00BEMOM YIIPABJICHUS HAa Ka’KJJOM YPOBHE.

Hepapxus norpedHocreii Maciioy — nojpasaeneHue Bcex noTpeOHOCTel Moaeil Ha TSITh
TpyI, ocymecTieHHoe AOpaxamomM Macnoy. M omucaHbl ciienyroniyue Tpymnnbl mOoTpeOHO-
CTeii: (pu3nosoruueckre, 6€30MacHOCTH, COIMATIbHbIE, YBAKECHUS U CAMOBBIPAYKEHHS.
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HN3yuyeHne MeTOI0B OPraHM3anMu TPYAA — aHAJIU3 BCEX COCTABIAIONIMX MPOU3BOACTBEH-
HBIX ONEpaLil 1JIs OIPEIEICHUS BO3MOKHOCTH UX COBEPILIECHCTBOBAHUSI.

HMmuranus — nporecc pa3pabOTKH MOJIENTH PEaTbHON CUTYAIlMH U BBIMIOJIHEHUE JKCIIEPHU-
MEHTOB C IEJIbIO MOHATh, KaK OYJeT pealbHO U3MEHATHCS CUTYaIHsl.

HNHcnekTopbl — PYKOBOJIUTENIM HU3LIETO 3BEHA, HEMOCPEACTBEHHO KOHTPOJUPYIOLIUE
JEATEIbHOCTD PSIIOBBIX UCIIOTHUTEIIEH.

HNuTerpanust — npouecc 00beINHEHUS YCUIIUN PA3JIMYHBIX HOJICUCTEM (IIOApA3EIECHNN)
JUISL JOCTUYKEHUS LeJIed OpraHu3alyy.

HNudopmanuoHHO-ynpaBiIsomas cucreMa — opMaibHasi cucteMa 00ecrieueHHs pyKo-
BOJUTENCH HHPOPMAILIHEH, HEOOXOIUMOM JIJIsl IPUHATHUS PEIICHH.

Kanaa cBfI3M — NPUMEHUTENFHO K 00MeHy MH(pOpManueil — CpeacTBO nepenayn nHpop-
Mallii: TMUCHhMEHHOM, YCTHOH, (opMalibHOW, HepOopManbHOW, MPHUTOAHOW IJIs SJIECKTPOHHBIX
CPEJCTB CBS3H.

KauecTBO HCIOTHEHHUS — KOHLIETILIMS Ka4eCTBA, OTpaXarolas Ty CTEIEeHb, B KOTOPOM TO-
Bapbl WM NPEIOCTABIIIEMbIE OPTaHU3aLMEH YCIIyTH (PAaKTUUYECKU YIOBIETBOPSIOT HYXKIIbI KIH-
€HTOB.

KBanudukanumoHHas XapakTepHCTHKA — KPAaTKOE M3JI0)KEHHE OCHOBHBIX 33]1a4, HABBI-
KOB U YMEHUH, MpaB U 00s13aHHOCTEN, MPEAbSIBISIEMbIX K Pa3IMUHBIM CIEIUAIBHOCTSIM B Opra-
HU3ALUY.

Kiaccnueckasi mkoJia ynpaBjaeHUs: — IOAXO/ K YIIPaBICHUIO, CIOKUBIIMIICS Ha paHHEM
dTare ¥ OCHOBAHHBIA HAa MJICHTHU()UKAUY OOIIUX MPUHIIUIIOB ISl HX PAMOHAIBHOTO UCIOJIB30-
BaHMs B OpraHu3aiuu. TeopeTUKN KIaCCUYECKOM MIKOJIbI MOJIaraiu, YTO MOKHO OTBICKATh JIy4-
HIYI0 CHCTEMY OpPTaHU3aIMH ITyTEeM ONpeesICHIs] OCHOBHBIX (DYHKIIUI TaHHOTO OM3Heca.

KommyHnukanus, odmenue — oOMeH uH(OpMamue U CMBICIOM HH(DOpMALMH MEXIY
JIBYMS U OoJiee JII0bMHU.

KoMneHcanusi — 1eHe)KHOE BO3HArpaXkJIEHUE, BHIIIJIAUMBAEMOE OpraHU3alMel CBOMM CO-
TPYJHHUKaM 32 BBIIIOJIHEHHYIO UMU padoTy.

KoHKypeHTHOe 0T/IMYHe — BBICOKAst KOMIIETEHTHOCTh OpraHu3alluy B Kakoi-mubo obuac-
TH, KOTOpast Jae€T OpraHu3alliy HaWIy4dllue BO3MOKHOCTH MPUBJIEKATh U COXPAHSITh KIUEHTYPY.

KonTpoas — nporecc, obecreunBaronuii 10CTHKeHNUE OpraHu3anyeil CBoux Hele.

KonduukT — Hecornacue Mexay AByMs win Oosiee CTOpOHaMU (JIMIIAMM WIJIM TPYIIIaMu),
KOTJ]a KaX/1asi CTOpOHA CTapaeTcsl CAeNaTh Tak, 4YToObl ObUIM NMPUHATHI UMEHHO €€ B3TJIs/Ibl WK
L[eJIM ¥ TIOMELIaTh IPYroi CTOPOHE CENaTh TO XKe CaMoe.

KocBeHHble GakTOpbl OKpYyxKawmei cpeabl — (GakTOpbl OKpYyKarollel cpesibl, KOTOpble
MOTYT HE OKa3bIBaTh HEMEJICHHOTO U HEMOCPEACTBEHHOI'O BO3JICHCTBUS Ha AESTEIbHOCTb Opra-
HU3allMH, HO, TEM HE MEHEE, BIUAIOT Ha €€ JEATEIBHOCTD.

Kpurepun 111 npuHATHS pelieHHMH — HOPMBI, C KOTOPBIMU MO>XHO COOTHECTU ajbTep-
HaTHBHbBIEC BAPUAHTHI PELLICHUS.

KyabTypa kopnopanuu — arMocgepa WM COlMalIbHbIN KIMMAaT B OpraHU3aliH.

JInGepajbHblil PYyKOBOAUTEIb — PYKOBOJUTENb, KOTOPBIA JAET CBOMM IOJAYMHEHHBIM
MOYTH TOJHYIO CBOOOY B BEIOOpE pabouMx 3aja4 U KOHTPOJIE 3a CBOEH pabOTOM.

Jlunep opranm3zauum — 4enoBeK, 3(pPEeKTHBHO OCYILECTBISAIONIMHI (opMaTbHOE U He-
(dbopManbHOE PYKOBOJCTBO U JIUJEPCTBO.

JInHeiiHbIe MOJTHOMOYMSA — IOJTHOMOYHS, KOTOPbIE MPEAIOTCs OT HaYaJIbHUKA HEMIOCPE-
CTBEHHO MOJTYMHEHHOMY U Jjajiee APYTUM O TUYMHEHHBIM.

Macmrad OTKJIOHEHHH — 3apaHee YCTAaHOBJICHHAs BEIMYMHA, HA KOTOPYIO PEabHO J0C-
TUTHYTBIE PE3yJbTaThl MOTYT OTJIMUATHCS OT 3aIlJIAHUPOBAHHBIX; IIPH 3TOM HE TpeOyeTCsl PUH si-
THUSL MEP JUIsl KOPPEKTUPOBKH.

MaTpuuHasi opranu3aums — TUI aJaNTUBHON CTPYKTYpPHI, B KOTOPOU WjieHbl ChOPMUPO-
BaHHOM I'PYyMIBI HECYT OTBETCTBEHHOCTD 3a CBOIO JI€ATENBHOCTD U MPE] PYKOBOAUTEIEM AAHHO-
0 KOHKPETHOTO MPOEKTa, TJIe OHU pabOTarOT MOCTOSIHHO.
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MeKIUYHOCTHBINH CTH/Ib pelieHUus] KOHPIUKTOB — IATU3BEHHAs Kiaccu(uKanus moj-
XOJIOB K pa3pelleHUI0 KOH(JIMKTOB: HEAONYLIEHWE KOHQIMKTHBIX CUTyalMi, CIVIa)KMBaHUE
KOH(JIMKTOB, HUCKYCCTBEHHOE (hOpCHUpPOBaHME, MCIOIH30BAHUE KOMIIPOMHUCCOB, PELICHHUE CYTH
KOH(JIUKTHOM MPOOIEMBI.

Meroa 3KCHEPTHBIX OLEHOK — METOJ IPOrHO3UPOBAHMS, OCHOBAHHBIM HA JOCTHUKEHUU
COIIACHs IPYIIION YKCIEPTOB.

MexaHucTHYecKasi CTPYKTYpa — TPaJUIIMOHHO-0I0OpOKpaTHIecKas popmMa opraHu3aium,
B IIPOTUBOIIOJIOKHOCT OPraHUYECKON WM aJallTUBHON CTPYKTYPE.

Mmuccnst — B IJIaHUPOBAHUU — OCHOBHAs 00L1ast LI€Ib WK 33]1a4a OpraHu3aluy.

Mogaeab — npejacTaBieHUe MpeaIMeTa, CUCTEMbI UM UAeU B popMe, OTIIMYHON OT (hOopMBI
L[EJIOr0, T.€. CaMoro npeaMera. Mozaeinu UrparoT IOJIE3HYI0 pOJib, IIOTOMY YTO OHM YIPOIIAOT
PEaTbHOCTh U TEM CaMbIM 00JIEr4atoT BO3MOKHOCTb YBUJIETh BHYTPEHHNE OTHOLICHHUS.

Mopaeas Iloprepa-Jloyiepa — cuUTyallMOHHAsE TEOpUsT MOTHBALUU, OOBEIMHSIONIAS dIle-
MEHTBI TEOPUHU OXKHMIAHUN U TEOPHUH CIpaBeIMBOCTA. OHA BKIIOYAET IATh IEPEMEHHBIX BEJIH-
YUH: YCUIINS, 0KUIAHNS, PE3YIIbTaTUBHOCTH, BO3HAIPAKACHUS U yIOBIECTBOPCHUS.

Mogaeb NOTpeOUTENIbCKUX 0KMIAHMI — IIPOTHO3, OCHOBAHHbIM Ha U3y4YeHUH NOTpeOu-
TEJIe OpraHu3aluu.

Moseas npuHATHS pemennii Bpyma-HeTTona — BeposTHOCTHAs MOJEIb PyKOBOJICTBA,
Jlenaronas yrnop Ha Ipolecce NPUHATHH PEIICHUM U ONPEIEAomas IATh TUIIOB PYKOBOJCTBA,
00pa3yIoLIMX HEMPEPBIBHBIM KOHTUHYYM: OT aBTOKPATUYECKOTI'0 J10 JEMOKPAaTUYECKOT 0.

Mopens XomaHca — TeOopus IPYIIIOBOIO MOBEAEHUS, TIOMOraromias O0bsICHUTh, KaK B pa-
6oueil obcTaHOBKE 00pa3ytoTcsi HedopMallbHbIE I'PYIIIbI, KOTOPbIE BIUSAIOT HA MOBEIEHUE JIIO-
neit Bo Bpemsi pa0boThl. EE€ aneMeHTamMu SIBIISIFOTCSI B3aUMOJICHCTBUE, YyBCTBA U ICHCTBUSL.

MotuBaTtopsl — B 1ByxdakTopHOi Teopuu I'epudepra 370 — (pakTopbl MOTHBALIUH, KOTO-
pbI€ B OTJIMYKME OT TMTMEHUYECKUX (PAKTOPOB, IPOUCTEKAIOT U3 CYIIHOCTH CaMOU paboThl.

MoTuBanusi — npouecc CTUMYJIUPOBaHHsI CaMOro ceds M APYruxX Ha JIeATeNIbHOCTh, Ha-
IIPABJICHHYIO HA JOCTUKEHUE UHIMBUYalIbHBIX U OOLIUX L€ OpraHu3anuu.

MoTuBanus M0 NPUHUUIY KHYTA H NPSHUKA — HAMEPEHUE U MHTEHCHUBHOE MCIIOJIb30-
BAaHME BHEIIHUX IMOOIIPEHNN Y HaKa3aHWW JJI1 MOTHBALMU COTPYIHHUKOB, CXOJIHBIX C JIET€HAAP-
HBIM METOJIOM, 3aCTaBIIAIOIINM JIBUIAaThCS OCTIa.

Hanpsizkenue (cTrpecc) — cuTyanus B yIPaBICHUH, XapaKTepu3yeMas MOBBIIIEHHOW ICH-
XOJIOTMYECKON MIIN (PU3UO0TOTMUECKON HAMPSKEHHOCTBIO.

He3anporpamMupoBaHHoe pelieHHe — BbIOOP, KOTOPBIN MPUXOJUTCS JielaTh B HOBOM
WM HEONpPEeeNeHHON CUTYalluy, WM CUTYalluH C HEN3BECTHBIMU (PaKTOPaMHU BO3/IEHCTBHSL.

Heo0xonuMocTh KOOPAMHALMY — CUTYaI[Us, BO3SHUKAIOLIAs IPU BEPTUKAJILHOM U TOpHU-
30HTAJILHOM pa3zieJieHuu Tpyaa. be3 cooTBeTcTByIOLIEH KOOpIMHALMU JFOAM HE CMOTYT palo-
TaTb BMECTE.

HeonpenesieHHOCTh BHelIHel cpeibl — QYHKIMS KOJIMYeCTBA HH(POPMALIUU 110 KOHKpET-
HOMY (pakTOpy BHEIIHEW Cpeibl U OTHOCUTEIbHOM YBEPEHHOCTH B TOYHOCTH Takoil mH(popMa-
LUU.

HecTaOnibHasi BHELIHSAS CPeAa — BHEIIHEE OKPYKEHUE C BBICOKUM YPOBHEM B3aUMOCBSI-
3aHHOCTHU (DaKTOPOB, UTO BIICUET 32 COOOI CI0KHOCTH, MOJIBUKHOCTD M HEOTIPE/IETICHHOCTD Cpe-
JTBL.

HedopmanbHas opranusanms — CIOHTAaHHO BO3HUKAIOLIUE IPYIIIBI JIFOACH, KOTOPBIE pe-
TYJIIPHO BCTYMAKOT BO B3aMMOJIEHCTBHE [ JOCTHKEHHMSI ONIPEIEICHHON LIEH.

OO0meH nH(popManueil N0 BepTHKAIN — JABIKEHHE MH()OPMAIMK ¢ YPOBHS Ha YPOBEHb B
Ipesesiax OpraHu3alyH.

OOmeH HeBepOanbHOlN MHGoOpManmeii — 0OMEH coaep)kalMMu MH(OPMAIMIO 3HAKAMU
0€e3 UCI0JIb30BaHUS CIIOB.

O0pa3 xopnopauuMm — BIIEUATIIEHUE, KOTOPOE OPraHMU3alMsl OKa3bIBAET HA COTPYIHHUKOB,
KJIMEHTOB U OOIIECTBEHHOCTb B LIEJIOM.
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OOpaTHasi cBA3b — peakiys Ha COOOIICHNE, KOTOpasi IOMOTaeT OTIPABUTENIO, HUCTOYHUKY
MH(POPMALIUHU ONPEEINTb, BOCIIPUHSATA JIU OTIPABJICHHAs HH(pOpMaIus.

O0bemM padoThl — KOJIMYECTBO PA3IMYHBIX ONEpAIHid, BHIIOIHIEMbIX OJHUM PabOYuM, U
4acTOTa UX HOBTOPEHMS.

O0bem ynpaBJieHHsI — YKCJIO JIFOEH, HaXOIAUIMXCA B HENOCPEACTBEHHOM IOJAYMHEHUU
PYKOBOJIUTEIIS.

O0s3aTesIbHbIE COTJIACOBAHUS — (opMa aIMUHUCTPATUBHBIX OJTHOMOYHIA, TPU KOTOPOH
JUHENHHbIE PYKOBOJUTEIN 0053anbl 00CYKIATh COOTBETCTBYIOIME BONPOCHI C IMEPCOHAIIOM,
IPEXKIE YeM NPEAIPUHATH JEHCTBUS WM NPEICTABUTH NPEAJIOKEHNUE BBIILIECTOAEMY PYKOBO-
JICTBY.

OxpyrkeHue MPAMOro Bo3AeHCcTBUA — BHELIHsS cpena, (aKTOphl KOTOPOW HEMOCPECT-
BEHHO BO3JICHCTBYIOT Ha OpPraHM3aLMIO, & caMa OPraHU3aLUs HENOCPEICTBEHHO BO3AECHCTBYET
Ha 9TH (PaKTOPBI.

Opranu3zanMoHHasi CTPYKTYpa — JIOTMYECKHE COOTHOLICHMS YPOBHEW YIpaBieHUS U
(GyHKIMOHATIBHBIX 001acTel, OpraHn30BaHHBIE TAKUM 00pa3oM, 4ToOBl 00ecrieunTh (P (HEKTUB-
HOE JIOCTHXKEHHE 1ieNei.

Oprann3zannoHHoe JUAEPCTBO — CIIOCOOHOCTh OKa3bIBaTh BIMSIHUE HA OTJEIIbHBIX JIHOJEH
U TPYMIIBI B UX EATEIBHOCTH JUISl JOCTHOXKEHUS LIeeld OpraHu3aliHm.

Oprann3zannoHHoOe pelieHue — BbIOOP, KOTOPBI cOBEpIIAET NMPEANPUHUMATEIND 1Jis BbI-
HOJIHEHUs1 0053aTeNIbCTB, CBSI3aHHBIX C IOJO0XKEHHEM OpraHu3alM Uil TOro, 4ToObl JOCTHUYb
CTOSILLIUX TEepe]l OpraHU3alUeN HEIeH.

OpraHu3anMoOHHBINH JapBUMHU3M — KOHIIENIHUS, COIJIACHO KOTOPOM OpraHu3aius, 4ToObl
BBDKUTD, JOJKHA IPUCIIOCA0IMBATHCS K M3MEHEHUSIM BHEIIHEN CPEJIbl.

OpraHu3anMoHHBIH ycnex — JOCTH)KEHHE [TOCTAaBIEHHON 1eIH.

Opranusanus popMajibHasi — TpyIIa JIOAEH, JEATEIBHOCTh KOTOPBIX CO3HATEJIBHO KO-
OpAMHUPYETCS AJIS JOCTHKEHUsI OOl e WU LIeJIeH.

OTBeTCTBEHHOCTb — 0053aTEIILCTBO BBHIMOJIHATH 33aHUSI U 00ECIIEYNBATh UX YIOBIETBO-
PHUTEIBHOE 3aBEPILECHUE.

OuneHka aesTeJIbHOCTH — (popMasIbHAs IPOLEAYpa OLIEHKH pabOThl COTPYIHHUKA B OCHOB-
HOM IyTeM cOopa nH(GOpMAaIUK O BHIMOJIHEHUH [TOCTAaBIEHHBIX 3a/1a4.

IMapanJesbHble MOTHOMOYMA - (OpMa aIMUHUCTPATUBHBIX MOTHOMOYUMN, TP KOTOPOM
NIEPCOHAJI UMEET MPABO HAJIOKUTH BETO HA PELEHUS JINHEHHOIO PyKOBOJCTBA.

IlepBuuHbIe NOTPEOHOCTH — IICUXOJIOTUYECKUE, OOBIYHO BPOXKIEHHBIE NOTPEOHOCTH, Ta-
KHe, HallpuMep, Kak NOTpeOHOCTh CaMOCOXPaHEHUS!.

IlnanupoBanue — mporecc BpIOOpa IeNiel W PelIeHUd, HEOOXOIUMBIX JJISl UX JOCTHIKE-
HUSL.

IInockasi cTpyKTypa — CTpyKTypa OpraHM3allM, XapaKTepU3YIOUIascsi MajlbIM YHCIOM
YPOBHEH yIIpaBlIeHUs U IUPOKUM 0OBEMOM YIIPaBJICHUS.

IToaBUKHOCTH BHEIIHEr0 OKPY:KeHUsI — OTHOCUTEINIbHAsL ObICTPOTa U3MEHEHUS BHEIIHEH
Cpelbl OpraHu3aluy.

IMoapa3nenenune — dopmanbHas rpynmna B OpraHH3al[iM, OTBEYaloUlasl 3a BbIIOJHEHHE
KOHKPETHOTro Habopa 3a/1a4 /Uil OpraHu3aluH B LIEJIOM.

IMosmTHKa — 001IME OPUEHTUPHI JIJIS NEHCTBUS U MPUHATUS PELICHUH, KOTOpble o0Jerya-
10T JOCTHKCHUE LIEIICH.

ITostHOMOYMSI — OTPaHUYEHHOE MTPABO HCIIOJIB30BATh PECYPCHl OPraHU3aIMK U HAMIPABIIAThH
ycuius €€ COTPYAHUKOB Ha BBIIIOJHEHUE 3aJaHNM.

IMocTpoenune opranusanum — npouecc GopMUPOBaHUS CTPYKTYPbl OpraHu3anuu. Moxer
Ha3bIBaThCS TAKXKE JeNapTaMEHTAIN3ALUEH.

IMoTpedHOCTH — TICUXOJOTHYECKUN WM (U3HOJOTUUECKHN nedunuT 4ero-imudo, orpa-
JKEHHBIN B BOCIIPUATUH YEJIOBEKA.

IIpaBuia — TouHOE ompezeneHue TOro, YTo CleAyeT AeslaTh B KOHKPETHON YHHUKaJIbHOMN
CUTYallUH.
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IIpeaBapuTeabHbI KOHTPOJb — (aza Mporeaypbl KOHTPOJIS, OCYIIECTBIsIeMas 10 Havya-
7a coOcTBeHHO paboThl. Ha 37Ol (ha3e mpomcxoauT OlEHKA IUIaHOB, pa3paboTka Mpoueayp u
npaBuiI paboThI, a TAK)KE COCTABIICHHE JOJDKHOCTHBIX MHCTPYKIIMK B TMCBMEHHOH (opme.

IIpennochlika — NpeanoaokKeHue, paccMaTpuBaceMoe Kak UCTUHHOE. Mcnonp3yercs B Ka-
4EeCTBE OTIPABHOM TOYKH B IIPOLIECCE IPUHATHS PELLICHUM.

IIpou3BoANTENBHOCTh — B KOJMUYECTBEHHOM BBIPAXXEHUU — 3TO 00BEM BBINIyCKa, JCJICH-
HBI Ha 00beM NOTPEOJIEHHBIX pecypcoB. B mupokom cMbiciie - oTHocuTeNnbHas 3(pPpeKTUBHOCTD
Y DKOHOMUYHOCTb OPT'aHU3ALHH.

IIpouenypsbl — npennucaHue OTHOCUTENIBHO TOrO, KaKUe JIEHCTBUS NMPEANPUHATh B KOH-
KPETHOW CUTYaluu.

IIpouecc odMena mHpopmaumeii — oOMeH mHpoOpManKell MEXTy ABYMS WIH OOJBLIINM
YHCJIOM JIIOLEH.

IIponecc ynpapJjienusi — o0muii 00beM HENPEPBHIBHBIX B3aUMOCBI3aHHBIX JACHCTBUN WIIH
(GyHKLUH B paMKaX OpraHu3aluy.

IIponeccHblii MOAX0A K yNPAaBJIEHHMI0 — IIOJXOJ K YIPAaBJIEHYECKON TEOPUM, OCHOBBI-
BAaIOLLMICS HAa KOHLIENLUHU, COTJIaCHO KOTOPOM YIPAaBIEHUE €CThb HEIPEPBIBHASL CEpUs B3aUMO-
CBSI3aHHBIX JIEHCTBUI WM (QYHKIIHI.

PaGouas rpynna — rpymnna, cocTosiias U3 Juil, paboTaroIuX BMECTE.

PaBeHCTBO KOHEYHOro pe3y/jbTaTa — IIPUHIIMII, COIVIACHO KOTOPOMY OJIMH M TOT XK€ pe-
3yJIbTaT MOKET OBITh IOJIYYEH Pa3IMUYHbIMU CIIOCO0AMM, IPU PA3IUUHBIX HAYAJIbHBIX YCIOBUSX.

Pa3BuTHe opraHusanum — J0JIrOCpPOYHas NMporpaMma yCOBEPILIEHCTBOBAHUS BO3MOXKHO-
CTEeH OpraHM3alMy pelaTh pa3IuyHble MPOOJIEMbl U CIIOCOOHOCTEH K OOHOBIIEHHIO, 0COOEHHO
IyTEM TMOBBIIICHUS Y((EKTUBHOCTH YIPABICHUS KyJIbTypol opranuzanuu. [Ipu 3ToM akTHBHO
MCIIOJIb3YIOTCSl TEOPETUYECKUE U TEXHOJIOIMUECKNE HOBUHKH, JOCTH)KEHUS NPUKIAIHBIX HAYK O
MOBE/ICHUH, B T.4. TEOPUU ONEpaLUil.

Pa3zymHuas Bepa — BiIMsIHHE, OCHOBAaHHOE Ha BEPE UCIIOJHUTENS B TO, YTO OKa3bIBAIOLIMM
BJIMSIHUE UMEET COOTBETCTBYIOIIUHI OMBIT. 3HAHUS PyKOBOJAUTENSI IPUHUMAIOTCS Ha BEPY.

Pacuiupenne odbema padoT — peopraHusanus TpyJa ¢ paclIMpeHHeM oO0beMa BBINOJI-
HSAEMBIX paloT.

PaumnoHnanbHOe pemieHue — BBIOOD, MOJAKPEIUIEHHBIN pe3yiabTaTaMH OOBEKTHBHOIO aHa-
nu3a. PanmonaneHoe perieHue, B OTIIMYME OT PEUISHHs, OCHOBAaHHOTO HA CY)KJIEHUH, HE 3aBUCUT
OT OIIBITA, HAKOIIJIEHHOTO B ITPOLIIOM.

PexomenaaresibHbIe MOJHOMOYMS — OpMa aIMUHUCTPATUBHBIX MMOJHOMOYMI, NMPEATO-
Jararoiasi, yTo JIMHEHHbIe PYKOBOJUTEIN OOpalatoTcs 3a aIMUHUCTPATUBHBIMU PEIICHUSMH U
pEKOMEHAALNAMHU, HO HE 00s3aHbl X TPUHUMATb.

PesieBanTHast mHopMauus 1Jsi NPUHATHS PelleHHUs] — JIaHHBIE, TIOJ0UpaeMble MOA
KOHKPETHYIO 3aJ1auy, JILO, LIeJIb U EPHOJ] BPEMEHHU.

Pemienne — BbIOOp aibTepHATUBEI.

Puck — ypoBeHb HEONPEIENIEHHOCTH B IIPE/ICKa3aHUM pe3yJIbTaTa.

PykoBoauTe b BbICIIET0 3B€HA — PYKOBOJUTEIND, OTBEYAIOIINN 3@ PEILIEHUS I OPTaHU-
3alliy B LEJIOM WIN U1 3HAYUTEJIbHOM YacTH 3TOM opraHu3aluu.

PykoBoauTe/ib HU31IEr0 3B€HA — PYKOBOJMUTENIN B OPTaHU3ALMY HA YPOBHE, HAXOASAILIEM-
Csl HEMOCPEICTBEHHO HaJl YDOBHEM HEYINPaBICHUYECKOI0 NIEpCOHAIA.

PykoBoauTeiib, COCPel0TOYCHHBINH HA TPyAe — PYKOBOAMUTEND, 3aHUMAIOLUICS, ITPEKIE
BCEro opraHuzanuei paboThel U pa3pabOTKON CUCTEMBbI BO3HATPAKIEHUI C LENbIO MOBBIIICHUS
IIPOU3BOIUTENBHOCTH TPYAA.

PykoBoauTeiib, cocpe10TOUEHHBII HA YeJI0BeKe — PYKOBOJIUTEIb, KOTOPBINA 3a00THTCS B
NIEPBYIO OYEPEAD O JIIOASX U MOBBIIAET IPOU3BOAUTENBHOCTD TPY/1a IyTEM COBEPILIEHCTBOBAHMS
YEJI0BEYECKUX OTHOIICHHWI. B KOHTMHyyMe pykoBojacTBa Jlalikepra TakoW THII PyKOBOJIHUTEIS
pacrosaraeTcsi Ha IpOTHBOIOJIOKHOM KOHIIE OT pyKOBOJUTENS, COCPELOTOUEHHOIO HA TPY/IE.

PykoBoacTBO OpraHu3anum — CiOCOOHOCTh OKa3bIBaTh BIMSHUE HA OT/AEIbHBIX JIMII U Ha
IpymIibl, No0yXaas uX padoTaTh Ha JOCTHXKEHHE eJIel OpraHu3alty.
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Cas3ylommii nmpoiecc — B yIpaBJICHUH — TO MPOIECC, HEOOXOAUMBIN ISl OCYIIIECTBIIE-
HU [UIAHUPOBAHUs, OPraHU3allii, MOTUBALMKU U KOHTPOJIsL. OCHOBHBIE CBSA3YIOIIHE IIPOLECCHI —
ATO MPUHSATUE PEIICHUN U KOMMYHHKaIKA. PyKOBOJACTBO TOXKE MOKHO pacCMaTpuBaTh KakK CBS-
3YIOIIUHI MPpoLEece.

CemaHTHKA — U3YYCHHE CITOCO0A UCIIOJIB30BAHMSI CJIOB U TIEPEIaBaeMbIX UMU 3HAYCHU.

Cerka ynpasJieHUsl — JIByX-pa3MepHbIN MOJAX0 K olleHKe 3((HEeKTUBHOCTH PYKOBOJCTBA.
CoriacHo 3TOMy MOAXOAY, B PYKOBO/JICTBE Pa3IMYaIOTCs MATh OCHOBHBIX CTHJICH: BEPTHUKAJIbHAs
OCb CETKHU IPEICTABIISET «3a00TYy O JIOASIX», 8 TOPU3OHTAIbHAS — «3a00TY O IPOU3BOJICTBEN.

CucremMa — €IMHCTBO, COCTOAIEE U3 B3aMMO3aBHUCUMBIX YacTeil, Kaxaas W3 KOTOPBIX
MIPUBHOCUT YTO-TO KOHKPETHOE B YHHMKAJIbHBIE XapaKTEPUCTUKU 1enoro. OpraHu3anuu cUuTa-
FOTCSI OTKPBITBIMHU CHCTEMaMH, TaK KaK OHH B3aUMOJCHCTBYIOT C BHEUIHEH Cpeloi.

Cucrema o0paTHOIi CBSI3M — B yNPaBICHUH — JIFOO0H MeXaHW3M, 00ECIIeYMBAIOIINNA T10-
Jy4YEeHUE JAHHBIX O pe3yJibTaTax, KOTOPbIe MOTYT HCIIOJIb30BAHbI PYKOBOJAUTEISIMH ISl KOPPEK-
TUPOBKH OTKJIOHEHUH OT HAMEUYEHHOTO IJIaHa.

CuryaTuBHasi Mmojaeb @uajiepa — MOJIENb, B KOTOPOH BBIACIECHBI TpHU (AKTOPA, BIHSIO-
mmx Ha 3(G(HEeKTUBHOCTh PYKOBOJCTBA: OTHOILIEHUS MEXKIY PYKOBOAMTENSIMU M YIEHAMHU KOJI-
JIEKTUBA, CTPYKTYpa 3aJlaHusl U JTOJDKHOCTHAS BJIACTh, T.€. 3aKOHHAS BJIACTh, JAHHAS PYKOBOIM-
TEJIIO MO JIO0JHKHOCTH.

CuryalnuoHHAsi TeOPUSA MOTHBAIMM — MOJICJIb MOTHBAIlMK, OCHOBAHHAsI HA MPEJIIOJIO-
JKEHUH, YTO TMOBEJCHUE YellOBeKa sBisieTcs (yHKIMEH HEe TOJIBKO €ro MOTpeOHOCTEeH, HO U BOC-
MPHSITHSL UM TOUM WJIM WHOW CUTYallMH U BO3MOXKHBIX PE3YJIbTaTOB BHIOOpPA TOTO WIIM MHOTO MOBE-
JICHUS.

CutyallMOHHBIA MOIXO0 — KOHIIETIHUS, YTBEPKIAI0IIast, YTO ONTUMAIBHOE PEIICHUE €CTh
byHK1MSA (HaKTOPOB Cpebl B cCaMOl OpraHu3aluu (BHYTPEHHUE NIEPEMEHHBIC) U B OKPYXKAIOIIeH
cpene (BHEIIHME MEpEeMEHHbIE). B 1aHHOM moaxone caenaHa MomnbITKa HHTETPUPOBaTh OTIEIb-
HbI€ aCHEKThl MCTOPUYECKH NPEALIECTBYIOLIMX IIKOJI YIPaBICHUS MYyTEM COYETAHMs OIpe.e-
JICHHBIX TiprueMoB. KoHIIeus yrpaBieHus] B KOHKPETHBIX CUTYAIHSX I OoJiee 3P EeKTUBHOTO
JOCTHO>KEHUS 1esiel opranu3anuu. M3BecTeH noj1 Ha3BaHUEM «KOHKPETHBIN MOIX01».

CJ105KkHOCTH BHEIIHET0 OKPY:KEHUsI — OTPEEISIETCS YUCIOM BHEITHUX (DaKTOPOB, HA KO-
TOpbIE OpPraHU3alMd MPUXOJUTCS pPearupoBaTh, a TAKXKE CTENEHBIO MEPEMEHUYMBOCTH KaK10TO
Takoro ¢akropa.

Cayxu — uadopmarus, neperapaeMas 1o HeopMalbHBIM KaHallaM CBSI3H.

Copaepxare/bHOCTH PadOThI — OTHOCUTEIbHAS CTETIEHb TOT'O BIUSHUS, KOTOPOE pabounii
MOJKET OKa3bIBaTh Ha caMy paboTy U Ha MPOU3BOAUTEIBHYIO CpPENy.

Coaep:xate/jibHble TEOPUU MOTHBAIUM — TEOPUM MOTHBAIIMH, OCHOBAHHBIC HA TOMBITKE
OTIpeZICIUTh B TIEPBYIO OYepe/lb T€ MOTPEOHOCTH, KOTOPHIE 3aCTAaBIAIOT JOJeH nelicTBoBaTh. K
YUCITy TaKUX TEOpui OoTHocsTCs Teopuu AbOpaxama Macnoy, @penepuka ['epidoepra u [eBuna
Makxkiaenana.

CouuajbHasi OTBETCTBEHHOCTb — JICHCTBUS OpraHuU3alluy, MpealpuHuMaeMbie BO 0Jaro
o0miecTBa, JOOPOBOJIBHO, a HE IO TPEOOBAHUIO 3aKOHA.

CouuorexHuYecKasi CUCTeMAa — CUCTEMA, MPEACTABISAIONIAs JIFOJACH W TEXHOJIOTHYECKUE
KOMIOHEHTHI. Bece (hopManbHble OpraHU3aIiy MPeACTaBISIOT CO00M COIMMOTEXHUYECKUE CHCTE-
MBI.

CrnenuajJn3upoBaHHOe pa3jejieHue TPyAa — C TOYKU 3PEHHS] TEXHOJOTUU — 3TO CUTYa-
WS, TIPH KOTOPOH JINIIA, KaK JIYYIIAM 00pa3oM CIPABIISIIONINECS C JaHHOW pabOTOMN, BBITIOIHSIOT
e€ JIs Bceil opranu3anuu. TepMUH OTHOCUTCSI K TOPU3OHTAIBLHOMY PA3ACICHUIO TPy1a IpHU Ma-
JIBIX COCTABJISIONINX KOMIIOHEHTaX — Ha COOPOYHOM KOHBEHepe.

Cpena KOCBEHHOI0 BO3/elCTBUS — BHEIIHSS cpena, GakToOpbl KOTOPO MOTYT HE OKa3bl-
BaTh HEMEJUICHHOTO W MPSMOTO BO3JIEHCTBHS HAa OpPraHU3aIMI0, HO TeM HE MEHee, BIHSIIOT Ha
HeE.

CranaapTt — KOHKpETHas 11e1b, MPOJABMKEHUE K KOTOPOH MOIAeTCSI H3MEPEHUIO.
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CTuib pyKoBoOACTBa — 0000IICHHBIE BUBI TIOBEIACHUS PYKOBOIUTENS B OTHOLICHUSAX C
MOJIYMHEHHBIMU B MPOIIecCce JOCTUKEHUS MOCTABIEHHBIX 1ieei (aBTOKpaTHUECKU, TEMOKpaTH-
YEeCKUH).

Crpareruyeckoe NJaHHpPOBaHHe — Ha0Op NCUCTBUI W pEIICHUH, MPEANPUHATHIX PYKO-
BOJICTBOM, KOTOPbIE BEAYT K Pa3pabOTKe KOHKPETHBIX CTpaTEruii, NpeIHa3HauYeHHbIX ISl TOTO,
YTOOBI TOMOYb OPTaHU3ALUU JOCTUYb TOCTABJICHHBIX IEJIEH.

Crparerust — oOLIMil, BCECTOPOHHMM IIJIaH TOCTHKEHUS LIeIEH.

CTpyKTypHBbIEe METObI pa3pelieHUus] KOH(PIUKTOB — YEThIPE METOJA PA3PELICHUS] KOH-
(JIMKTOB: YTOYHEHHUE MEPCIEKTUB, CBI3aHHBIX C JOJDKHOCTHBIMH OOS3aHHOCTSIMH; MCIIOJIb30Ba-
HUE MEXaHHU3MOB KOOPJAMHALMU U WHTErpalii; YCTAaHOBJIEHHE HOBBIX, 0OJ€€ CIOKHBIX LIeJeil;
MCII0JIb30BaHNE MEXAHN3Ma MTOOLIPEHUH.

TakTuka — KpaTKOCPOUHas CTpaTerus i AOCTHKEHHs LelH, pazpadaTeiBaeMast 0ObIYHO
Ha YPOBHE PYKOBOJMTEJEH CPEAHETO 3BEHA.

Texkymmii KOHTPOJIb — 3Tall IPOLIEAYPbl KOHTPOJIS, OCYIIECTBISEMBINA HEIOCPEICTBEHHO
B X0/1¢ IpOBeIeHUs padoT.

Teopust «Y» - repmun [lyrnaca Maxk-I'peropa. B coorBercTBUM ¢ 3TON Teopuel npu cooT-
BETCTBYIOIINX YCJIOBUSX JIFOJU OYAYT CTPEMHUTBHCS K paboTe, TOra Kak MPeTaHHOCTh LENsM Op-
TaHU3alUN SBIsSeTCA (QYHKIUEH BO3HATPAKICHHM, CBA3aHHBIX C JAOCTHXKeHUEeM 1enu. CoriacHo
3TOH TeopuH, OOJIbIIAS YAaCTh HACETIeHHs 001aJaeT TBOPUECKUM OTEHIIUATIOM.

Teopus «X» - repmuH Jlyriiaca Mak-I peropa, OTHOCAIUICS K OLIEHKE aBTOKPATUYECKOTO
PYKOBOJUTENS €ro ucrnoyiHuTene. Takol pykoBOIUTENb CUUTAET, YTO JIIOJU HE JIIOOAT pabo-
TaTh, JIMIICHBI BCSIKOTO YECTONIOOMS, MPEANOYUTAIOT, YTOOBI UMU PYKOBOJAMIIH, XOTST 3alllH-
IIIEHHOCTH, IJIaBHBIN BBIBOJ — JIFO/IEH HAJ0 IPUHYKJIATh paboTaTh.

Teopust ’KU3HEHHOI0 HMKJIA — CUTYallMOHHAsl TEOPUS NOBEACHUS PYKOBOJUTENEH, OCHO-
BaHHAasi Ha KOHLIEMIIMH, COTIACHO KOTOpoil Hanbomee 3(pPpeKTuBHOE TTOBEICHNUE JOCTUTACTCS TO-
I/1a, KOTr/1a OHO MEHSETCS B 3aBUCUMOCTH OT «3PEIOCTU» MOAUYUHEHHBIX, T.€. OT UX CIIOCOOHOCTHU
B35ITh Ha c€0sl OTBETCTBEHHOCTb, OT UX CTPEMJIEHUS JOCTUYb KaKUX-TH00 1esel, ypOBHS UX 00-
pa3oBaHuUs M KauyecTBa NPOPEeCCHOHATBLHON MOATOTOBKH.

Teopusi o:kMIAHMA — KOHLEMIMS, COTIACHO KOTOPOH HaJIM4YWe Yy YEeJIOBEKA aKTUBHBIX I10-
TpeOHOCTEH He ABJISIETCS €AMHCTBEHHBIM U JJOCTATOUYHBIM YCIIOBHEM MOTHBAIMM €T0 MOBEACHUS
Ha JOCTHKEHHE KaKoi-muoo uenu. YenoBek JOKEH 0KUAATH NPU ITOM, UYTO €ro JAeicTBus 00s-
3aTeJIbHO NMPUBEAYT K JTOCTHXKEHUIO dTOU LIENH.

Teopusi norpedHocTeil MakkJjeJanaa — MoJieJIb MOTHBAIMK, KOTOpasi OMMCHIBAET MOBE-
JICHHE JII0JIel uepe3 TpU KaTeropuu MoTpeOHOCTEN: BIACTH, JOCTHKEHUH, TPUHAIEKHOCTH.

Teopusi cucTeM — KOHIENIMS, B COOTBETCTBUN C KOTOPON MEHEKEPHI TOJKHBI paccMaT-
pUBaTh OPraHM3aLMI0 KAK OTKPBITYIO CHCTEMY B3aUMOCBS3aHHBIX 4acTed, KOTOpas IbITAETCS
JOCTUTHYTH Pa3HOOOPa3HbBIX IIeJIel B U3MEHSIONICHCS BHEITHEH cpee.

Teopusi cnpaBeVINBOCTH — CUTYallMOHHAsI TEOPUs MOTUBALIUHU, COTJIACHO KOTOPOH JIOAH
CyOBEKTUBHBIM 00Pa30M OIpPENEISIOT COOTHOLIEHUE OKUIAEMOI0O MOOILIPEHUs K 3aTpayeHHbIM
JUISL TOTO YCWJIMSIM M CONOCTABJISAIOT MOJyYEHHOE OTHOLIEHHE C OTHOLIEHUSAMH, IOITY4aeMbIMU
JIPYTMMHU JIFOJIbMH, BBIIOJHSIOIIMMHE aHAJIOTMYHYyl0 pabory. Eciu uenoBek B 3ToM cuTyanuu
CUMTAET, YTO €ro KOoJUIera MojiyyaeT OoJjblliee BO3HArpaXkJeHHe, TO OH OyAeT CTPEeMUTHCS JIMK-
BHUJIUPOBATH ATOT JUCOAIAHC.

TexHoJsiorus — 11060€ CPeACTBO MPEeoOPa30BaHUs UCXOJHBIX MAaTEPUANIOB, OYAb TO JIIOJH,
uH(popMalus win Gu3ndecKkre MaTepuabl — JUIsl MOTYYSHHS KeTaeMbIX POIYKINI UITH YCIIYT.

Yoe:xxnenue — npreMbl 3h(HEKTUBHOTO COOOIIEHHUSI TOUKU 3PEHUS OJIHOTO YeJIOBEeKa Jpy-
TUM.

@OuabTpanus — TEHICHIIUS UCKa)KEHUS COOOIIEHUH MO Mepe UX JBHKEHHS BBEpX, BHU3
WM Ha KaKOM-JIM0O YpOBHE B IIpe/ieiax OpraHu3aluH.

®opmanbHas rpynna — rpymnmna, crenuaibHo cOpMUpOBaHHAS PYKOBOJACTBOM IOCpE/I-
CTBOM OpraHU3allMOHHOTrO mporecca. E€ 1enpio 0ObIYHO SIBISETCS BBHINOJHEHHE KaKOTro-J1nbo
KOHKPETHOI'O 3aJJaHusl.
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DYHKIHMOHAJIBbHASI OPTaHU3ALMOHHAS CTPYKTYpPa — TUI OPraHU3allMOHHON CTPYKTYpBI,
MOCTPOCHHOM B COOTBETCTBHHU C BUJAMH PaOOT, BBIIIOJIIHAEMBIX OTAEIbHBIMU MOPa3ACICHUSIMU.

DOyHKIMOHAJILHBIE 001acTH — 00JacTH JEATENbHOCTH, B KOTOPBHIX (DYHKIIMOHHPYIOT
MO/pa3/iesieHNs B MHTEpecax OopraHu3auuy B 1esoM. Cro/1a OTHOCATCS MAapKETHUHT, IPOU3BOJICT-
BO, 00yUYeHHE KaJpOB, IUTAHUPOBAaHNE (DUHAHCOBBIX PECYPCOB H T.II.

@OYHKUMOHAJIbHBbIE TOJTHOMOYMA — (popMa aAIMUHUCTPATUBHBIX MOJHOMOYH, IPU KOTO-
PO IIEpPCOHANI MOXKET Ha4yaTh JEHCTBUSA IO YKA3aHHUAM PYKOBOJUTENS, HO MOYKET TAKXKE HaJo-
JKUTh HAa HUX BETO B MpeJenax CBOeH KOMIIETCHIINH.

DOYHKINOHAJIBLHBIN KOH(PJIMKT — KOH(IJIUKT, KOTOPBIA BEAET K MOBBIIICHUIO YPPEKTHB-
HOCTH JI€SITEIbHOCTU OpraHU3alUH.

Xapusma — BIUsSHHE, OCHOBAHHOE HAa CBOMCTBAaX JIMYHOCTU PYKOBOAMTEIS WIHM €0 CIIO-
COOHOCTH MPHUBJIEKATh CTOPOHHUKOB.

LeneBoe ynpaBJjieHHe — MPOIIECC, COCTOSIIIIUM U3 YETHIPEX HE3aBUCHUMBIX 3TaroB: 1) BbI-
paboTKa CHOI cxkaToil (OpMyIHUPOBKY Iieneii; 2) pa3paboTka peallCTUYHBIX IJIaHOB UX JOC-
TUXKCHHS; 3) CUCTEMATHYECKUH KOHTPOJIb M M3MEPEHHE KadecTBa PadOTHI U PE3yIabTaToB; 4)
MPUHATUE KOPPEKTUPYIOIIHUX MEP JJIs1 JOCTHKEHUS! ITUIAHUPYEMBIX PE3YJIbTATOB.

Ienn — B opraHn3anuu — 3T0 KOHKPETHbIE KOHEYHbBIE COCTOSIHUS, WM UCKOMBIE PE3yJIbTa-
ThI, KOTOPBIX XOTeNa Obl JOOUTHCS rpymnmna, padotas Bmecte. GopManbHbIe OPraHU3ANH OMpe-
JIEJSI0T e Yepes3 MPOLECC INIAHUPOBAHUS.

LenTpaau3auus — ycIoBue, Mpu KOTOPOM MIPaBO MPUHUMATh HanboJiee BaKHbIE PEIICHUS
OCTaeTCs 3a BBICUIMMU YPOBHSAMM YIIPaBJICHUS.

Yeroipe cuctemsl Jlajikepra — noctynat Pencuca JlaiikepTa, cormacHo KOTOpoMy cCyliie-
CTBYIOT YETBIPE CHUCTEMbI YIPABJIEHYECKOTO CTHJISL: JUKTATOPCKO-aBTOPUTAPHBIM, OJaroCKIOH-
HO-aBTOPUTAPHBIN, KOHCYIbTaTUBHO-AEMOKPATUUYECKUI U BOBJICUEHO-IEMOKPATUUECKUN.

Ilko/1a HAYYHOr0 YNpaBJIeHUsl — MEPBBI POPMaTIBHBIN MOAXO K yrpasieHH0. OcHO-
BaH Ha TOM, YTO PYYHOH TPyJ MOKET ObITh U3MEHEH, IepenpodumupoBan yepe3 HaOII0ICHNUS,
3aMepsbl, JOTHKY ¥ aHAIN3 TaK, 9T00kI OH cTal 6oiee 3 (HEeKTUBHBIM.

IIIxo/1a HAYYHOI0 yYNpPaBJEHHSA — IOAXOJA K YIPaBICHUIO, JUISI KOTOPOIO XapaKTEpPHBI
IIPUMEHEHNs HAyYHOTO METOJIa, MOJEJIEN U CUCTEMHOW OpHeHTanuu. MIHOr1a Ha3bIBaeTCs KOoJU-
YyecmeeHHbIM NOOXO0OOM.

IIIxosa nmoBeAeHYeCKHX (OMXEBHOPHCTHMYECKHX) HAYK — KOHLENTYAJIbHBIM MOAXOXA K
YIPaBIEHUIO, KOTOPBIN BBIPOC U3 JBMKEHUS 32 YEJIOBEYECKHE OTHOILIEHUS, CIOKUBILIETOCs I0-
cJie BTOPO MUpPOBO BOitHBL. OH OCHOBAaH Ha MEPEIOBBIX KOHILEMIUAX ICUXOJIOTHH U COLIMOIO-
run. [loBeneHueckas 1IKONa 3aHUMAJIaCh TEM, YTO IOMOTraja COTPYAHHMKAM IOJHOCTBIO peaju-
30BbIBaTh CBOM MOTEHLMAN, MPUMEHSS KOHLEMIUU MOBEIECHYECKUX HAyK K MPOEKTHPOBAHUIO
OpraHu3aly U YIPABICHUS UMU, MTOBBIIIAs TEM CaMbIM UX 3(PEKTUBHOCTS.

IIIxos1a Yyes0BeYEeCKMX OTHOILIEHUH — UCTOPUYECKH CYIIECTBOBABIIMN KOHUENTYAJIbHBIN
HOJXO0/, B LEHTPE KOTOPOIO HAXOAUTCS UeNOBEYeCKUH (haKkTOp, BKIIOYAIOIIMNA M OTHOLICHUS
MEXy JI0AbMH B Mpoliecce padoThl. M3BecTHBIMU HCCIIeIOBATENSIMU STOTO HANpaBIeHUS OBbLIN
Mbpu I1apkep u SnTon Meiio.

IIy™m — Bc€, 4TO MCKaKAaeT 3HAYCHHUE TpU 0OMeHe HH(pOpMaITUEi.

JTAJIOHHAs1 BJIACTH — BJIMSHHE, OCHOBAaHHOE HAa JIMYHBIX CBOMCTBaX OKa3bIBAIOLIETO
BIMsHME. Takoe BO3NEHCTBHE NPHUBOJUT K TOMY, YTO MCIHOJHUTEIb TSHETCS K PYKOBOIUTEIIO
WIN JaXKe OTOXJIECTBIIET ce0s ¢ HUM.

AP ekt XoTOpHA — YCIOBHE, B KOTOPOM HOBHU3HA, UHTEPEC K IKCIIEPUMEHTY WJIIU MOBBI-
IIeHWEe BHUMAHHUS K HCCIEeyeMOMY BOMNPOCY HMPUBOAUT K MCKAKEHHIO, CIMIIKOM OJaromnpusT-
HOMY pe3yJbTaTy BO BpEMsI SKCIIEPUMEHTA.

¢ PekTHBHOCTL NPOM3BOACTBA — PBHIHOYHAS CTOMMOCTBH INPOM3BEACHHON INPOIYKIHUH,
JIeJIeHHasl Ha CyMMapHBIE 3aTpaThl peCypCOB OPraHU3alUN.
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CAMOOPI'AHU3ALIUSI PABOTHI C JIUTEPATYPOM

CamMocTosTeNnbHOE U3YUEHUE TEM Kypca OCYIIECTBIISIETCA HA OCHOBE CIIMCKA
PEKOMEHIyeMOW JTUTEpaTypsl K aucnuiuiuHe. [Ipu pabote ¢ KHUToi HEOOXOIUMO
HAY4YUTHCS TPABWIBHO €€ 4YuTaTh, BecTH 3amucu. CamoctosaTenbHas paboTa C
y4eOHBIMA W HAyYHBIMH U3JaHUSIMH TpO(GECCHOHATBHOW U OOMIEKYJIbTYPHOU
TEMaTUKH — OTO BaXKHEWIIee YCIoBHE (POPMUPOBAHHS HAYYHOTO CIocoda
MO3HAHUS.

OcHOBHBIE PHUEMBI pabOTHI C IUTEPATYPON MOKHO CBECTU K CIICTYIOIINM:

* COCTaBUTb MEPEUYCHb KHUT, C KOTOPHIMU CIEAYET MO3HAKOMUTHCS;

* MepeYeHb JOJDKEH ObITh CUCTEMAaTHU3UPOBAHHBIM (UTO HEOOXOIUMO st
CEMHUHAPOB, YTO JJIsi 9K3aMEHOB, YTO MPUTOJIUTCS MJIsi HAMUCAHUS KYpCOBBIX U
BBIMYCKHBIX KBaqu@uKanuoHHbIX paboT (BKP), a uro BbIXOOUT 3a pamkamu
opuIManbHONW y4eOHOM ESITEIbHOCTH, U PACHIUPSIET OOIILYIO KYJIbTYPY);

* 00513aTENBHO BBINKMCHIBATH BCE BHIXOAHBIE JAaHHBIE MO KaXI0M KHUTE (IIpU
HAIlMCaHWU KYPCOBBIX U BBINYCKHBIX KBAJIM(PUKAIMOHHBIX PabOT 3TO IMO3BOJUT
SKOHOMUTH BpeEMS);

* ONpEAeNuTh, KAKUE KHUTH (WJIM KaKUE IJaBbl KHUT) CIEAYeT IMPOYUTATh
00Jiee BHUMATEIBHO, a KaKWe — MPOCTO MPOCMOTPETH;

* IpPU COCTABJICHHHM IIEPEYHEU JMTEpaTyphl CIEIYyEeT IOCOBETOBATHCS C
IIPENOIAaBATEISIMA U PYKOBOAMUTEISIMU BKP, KOTOpbIE IIOMOTYT
COPUEHTHPOBATHCSI, HA UTO CTOUT OOpaTUTh OOJbllIee BHUMAHUE, @ HA YTO BOOOIIE
HE CTOUT TPaTUTh BPEMS;

* BCE MPOYUTaHHbIE MOHOrpaduu, y4eOHUKU M HAy4YHbIE CTAaThbU CJEIyeT
KOHCIIEKTUPOBATh, HO 3TO HE 03HAYAET, YTO HA/I0 KOHCIIEKTUPOBATH «BCE MOAPSAI»:
MO>XHO BBIIIACHIBATh KPAaTKO OCHOBHBIE MJIEM AaBTOpAa W HWHOTJAA IPUBOAMTH
HauOoJiee IpKUe U NMOKa3aTelIbHbIEe HUTATHI (C YKa3aHUEM CTPaHULL);

* eclii KHUTa — COOCTBEHHas, TO JIONMYCKAaeTcs JenaTb Ha TMOJAX KHUTHU
KpaTKHE MOMETKH WJIM K€ B KOHIIE KHUTH, HA MYCThIX CTPAHMUIIAX MPOCTO CAENaTh
CBOH «IPEIMETHBIN yKa3aTelby, I/l 0TMEYa0TCs Hau0oJiee MHTEPECHbBIE MBICIIH U
00s13aTENBHO YKA3bIBAKOTCS CTPAHMIIBI B TEKCTE aBTOPA;

e ciienyeT BbIpabOTaTh CHOCOOHOCTH «BOCIPUHHUMATh)» CJIOKHBIE TEKCTHI,
JUISL 3TOTO JIYYIIWWA MPUEM — HAYUYHMTHCS «UUTATh MEIJIEHHO», KOrJa MOHSITHO
Ka)X70€ MPOYUTAHHOE CJIOBO (@ €clid CJIOBO HE3HAKOMOE, TO JIMOO C MOMOIIBIO
clioBapsi, JMOO C IMOMOIIBI0 TMpenojaBareist 00sA3aTeIbHO €ro Y3HaTh). Takum
o0pa3oM, YTEHHE TEKCTa SBJSIETCS YacTbiO MO3HABATENbHOW JesTenbHOCTH. Ee
11eJ1h — U3BJICUCHUE U3 TEKCTa HEOOX0IUMON HH(MOPMAITUH.

OT TOro, HacKoJIbKO OCO3HAHHA YWTAIOUIMM COOCTBEHHAs BHYTPEHHSIS
yCTaHOBKAa Mpu OOpallleHWHd K IEeYaTHOMY CJIOBY (HAaWTH HY)KHbBIE CBEACHHUS,
YCBOUTH uHdopmauio MOJIHOCTBIO WIH YaCTUYHO, KPUTUYECKU
MPOAHANM3UPOBATh MaTepual M T.I.) BO MHOTOM 3aBUCUT 3(PQHEKTHUBHOCTD
OCYIIECTBIISIEMOTO JecTBUs. ['pamMoTHast paboTa ¢ KHUTOM, OCOOCHHO €CJIM Peyb
UJET O HAay4YHOW JuTepaType, MNpearosiaraeT coOJI0JeHUe psaa MpaBuil, s

OBJIQJICHUS KOTOPHIMH HEOOXOJAMMO HACTOMYMBO YYUTHCSI. ITO CEpPbE3HBIN,
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KponoTiuBbii Tpya. [Ipexae Bcero, mpu Takoil pabote HeBO3MOXKEH (hOpMasbHBIH,
MOBEPXHOCTHBIN noxoa. He Mmexanndeckoe 3ay4rBaHue, HE POCTOE HAKOIIJICHUE
IIUTAT, BBIJEPIKEK, @ CO3HATEIbHOE YCBOCHHME IMPOUYMUTAHHOTO, OCMBICICHHE €ro,
CTpEMJICHHE JOWTH 10 CyTH — BOT IJIaBHOE mpaBwiio. Jlpyroe mpaBuio —
coOto/ieHne mpu paboTe HaJ KHUTOW OIpEACICHHONW MOCIeA0BaTEIbHOCTH.
Bnauane cieayer 03HaKOMHUTBCS C OTJIaBIIEHUEM, COJEP:KaHUEM TIPEIUCIOBUS UITU
BBEJICHHUS. OJTO JaeT OOUIyI0 OPHEHTHPOBKY, MPEACTaBICHHUE O CTPYKType U
BOIIPOCAX, KOTOPBIE pACCMATPUBAIOTCS B KHUTE.

Crnenyrommii stan — yreHue. [lepBblil pa3 Heaecoo0pa3HO MPOYUTATh KHUTY
C Hayama 70 KOHIIa, YTOOBl MOJYyYWUTh O HEH IenbHoe mpeacrapieHue. [Ipu
MOBTOPHOM YTEHHHM MPOUCXOJIUT TMOCTETIEHHOE TIIyOOKOE OCMBICICHUE KaXKIOu
[JIaBbl, KPUTUYECKOIO MaTepuaja W TO3UTUBHOIO W3JIOKEHUS; BbIICIICHUE
OCHOBHBIX HJEH, CHCTEMbl ApryMEHTOB, HauOoOJiee SPKUX NPUMEPOB U T.I.
HenpeMeHHBIM NpaBUIIOM YTEHHS JIOJDKHO OBITh BBIICHEHHWE HE3HAKOMBIX CIIOB,
TEPMUHOB, BBIPA)KCHHI, HEU3BECTHBIX UMEH, Ha3BaHUU. CTyJI€HTaM C 3TOU LENbI0
PEKOMEHAYETCsl 3aBO/IUThH CIIELUAIbHBIE TETPAAN WM OJOKHOTHI. BaxkHas poisb B
CBSI3U C ATUM MPHUHAJJIEKUT OMOIMorpapuueckoi MOAroTOBKE CTyneHTOB. OHa
BKJIIOYAET B ce€0sl yMEHUE aKTHUBHO, OBICTPO IOJIb30BAThCSI HAyUHBIM aIllapaToMm
KHUTH, CIPAaBOYHBIMM  M3JAHUSMH, KaTajloraMu, YyMEHUE BECTH IIOMCK
HeoOxoauMoi nHpopmaiuu, oopadbaTbiBaTh U CUCTEMATHU3UPOBATH €€.

BbIaenstor 4eTblpe OCHOBHBIE YCTAHOBKHM B UTEHHH TEKCTA!

- HMH(QOPMALMOHHO-TIOMCKOBAs (3a7a4ya — HAWTH, BBIIECIUTh HCKOMYIO
UH(pOpMaLHIO);

- ycBauBawIas (yCWIds YUTaTesls HampaBieHbl Ha TO, YTOObI KaK MOKHO
MOJIHEE OCO3HATh M 3alIOMHUTh, KAK CAMH CBEJICHMSI, U3JIaraeMble aBTOPOM, TaK U
BCIO JIOTHKY €T0 pacCyKJIeHUM);

- AQHAJIMTUKO-KPUTHUYECKAs (UUTATelb CTPEMHUTCS KPUTHUYECKH OCMBICIUTH
MaTepHall, IPOAHAIM3UPOBAB €T0, ONIPEIEIUB CBOE OTHOLIEHUE K HEMY);

- TBOpUYECKas (CO3JaeT y YMUTaTeasl TOTOBHOCTh B TOM WJIM MHOM BHJE — Kak
OTMPABHOM MYHKT JJIsl CBOMX PACCYKICHHM, Kak 00pa3 /i IeUCTBUS 10 aHAJIOTHH
U T.OI. — UCIOJB30BaTh CYXICHUS aBTOpPA, XOJ €ro MbICIEH, pe3yJbTar
HaOM0IeHUs, pa3pabOTaHHYI0 METOIMKY, AOIMOJHUTh MX, MOABEPrHYTH HOBOIl
MIPOBEPKE).

C HajnuuMeM pas3MYHBIX YCTAHOBOK OOpalieHUsi K TEKCTy CBS3aHO
CYILLIECTBOBAHHME U HECKOJIbKUX BHUJIOB YTCHHUS:

- OubOnuorpaduueckoe — MpocMaTpUBaHUE  KapTOUYEK  KaTalyora,
PEKOMEHIaTeIbHBIX CIIMCKOB, CBOJIHBIX CITMCKOB KYPHAJIOB U CTaTell 3a TOJ U T.I1.;

- MPOCMOTPOBOE — MCHOJB3YETCS AJIA MOMCKAa MaTepHalioB, COJEp KallUX
HY)XHYI0 HHGOpMAIIMIO, 00BIYHO K HEeMy MpuOerarT cpazy mociie paboThl O
CIMCKAMHM JIMTEPATYPhl U KATAJIOTAMH, B PE3YyJIbTAaTE TAKOTO IPOCMOTPA YUTATENb
yCTaHaBJIMBAET, KAaKUE W3 HCTOYHUKOB OyIyT HCIOJB30BaHbl B JalibHEHIIEH
pabore;

- 03HAKOMUTEJBHOE — IMOJAPAa3yMEBAET CIUIOIIHOE, JOCTATOYHO MOAPOOHOE
OpOYTEHHE OTOOpaHHBIX CTaTel, TIJIaB, OTICJNbHBIX CTPAaHUL; UeIb —
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MO3HAKOMHTBCSI C XapakTepoM HMH(OPMALIUU, Y3HATh, KaKW€ BOIMPOCHI BHIHECEHBI
aBTOPOM Ha PACCMOTPEHUE, IPOBECTU COPTUPOBKY MaTEpHUAIIA;

- A3yYarollee — NpeaIonaraeT JOCKOHAIIbBHOE OCBOCHHE MaTepuaia; B X0Ie
TAKOT'O0 YTEHHUs NPOSBISECTCA IOBEPUE YUTATEN K aBTOPY, FOTOBHOCTH INPUHSATH
U3JI0)KEHHYI0 HMH(POpPMAIMIO, PEATM3YyEeTCsl YCTAaHOBKAa Ha IMPEIENIbHO IIOJHOE
IIOHUMaHUE MaTepHUala;

- AHAJIUTUKO-KPUTUYECKOE M TBOPYECKOE UYTEHHE — JBa BUJA YTCHUS
Oym3Kkue Mexay coOOd TeM, YTO y4YacTBYIOT B PEIICHUH HCCIEHOBATEIbCKUX
3a1ad.

IlepBBlii M3 HUX NPEANOJIATaeT HANPABJICHHBIA KPUTHYECKMM aHAIW3, KaK
camMoi MH(OpMAIINH, TaK U CIIOCOOOB €€ MOJYYeHUS U M0JIa4l aBTOPOM; BTOPOE —
MOUCK T€X CYXXJEHHH, ()aKTOB, M0 KOTOPHIM, WJIH, B CBSI3U C KOTOPBIMH, YUTATEIb
CUMTAET HY>KHBIM BBICKa3aTh COOCTBEHHBIE MBICIIH.

N3 Bcex pacCMOTPEHHBIX BUJIOB YTEHUS OCHOBHBIM JUISI CTYJEHTOB SIBJIIECTCS
U3ydamlllee — HMEHHO OHO TIO03BOJIsIeT B paboTe ¢ yueOHOW M HaydyHOH
JUTEpaTypol HaKalIMBaTh 3HAHUS B PA3IMYHbIX oOsacTsaX. Bor moueMy MMeHHO
3TOT BHJI YTEHUS B paMKax 00pa30BaTEIbHOM JEATEIBHOCTH JOJKEH ObITh OCBOEH
B IEpBYIO odepenp. Kpome TOro, mpu OBJIaJACHUM JaHHBIM BHJIOM YTECHUS
(GopMUpPYIOTCS OCHOBHBIE NpPUEMBI, MOBbILAONUE 3)PEKTUBHOCTh pPabOTHI C
TekcroM. HayuHas meToauka paboThl ¢ JMTEpaTypol NpelyCMAaTPUBAET TAKXKE
BEJICHUE 3allCU NPOYMUTAHHOTO. JTO MO3BOJIAET NPUBECTH B CHCTEMY 3HAHMA,
NOJIyYEHHBIE MPU YTEHUH, COCPEAOTOYUTh BHUMAHHUE HA TJIABHBIX MOJOXKEHHSIX,
3aUKCUpOBaTh, 3aKPENUTh HMX B NaMATH, a M[PU HEOOXOJUMOCTH BHOBb
0o0paTUTHCS K HUM.

OcHOBHBIE BUbI CHCTEMAaTU3UPOBAHHOM 3aIMCH IPOYNUTAHHOTO:

AHHOTHPOBAHUE — MPEAEIBHO KPATKOE CBA3HOE ONMMCAHWE MPOCMOTPEHHOU
WIM TPOYUTAHHON KHMUIU (CTaThH), €€ COJep KaHMs, UCTOYHHKOB, Xapakrepa U
HA3HAYECHHUS.

[InanupoBaHue — KpaTKasl JOrMYEeCKasi OpraHu3alus TEKCTa, paCKpbIBAIOIIAs
COJIEp>KaHUE U CTPYKTYPY U3y4aeMOro MaTeprara.

Te3upoBaHue — JIAKOHMYHOE BOCIPOU3BEICHHUE OCHOBHBIX YTBEPXKICHUHN
aBTOpa 0e3 npuBiIeYeHNs GaKTUIECKOr0 MaTepurarna.

[lutupoBaHue — JOCIOBHOE BBIIUCBIBAHUE W3 TEKCTa BBIIEPKEK,
W3BJICUEHUI, HAan0oJIee CYIIECTBEHHO OTPAYXKAIOIIUX Ty WM UHYIO MBICIb aBTOPA.
KoncnektupoBanme — KpaTKoe U MOCIEIOBATEIIBHOE  M3JIOKEHUE
colepkaHusi MNpodyuTaHHOro. KOHCHIEKT — CHOXKHBIM crnmoco®  M3JI0KEHUs

COAECpKaHUSI KHUTU WM CTaTbU B JIOTMYECKOM MOcCienoBaTeabHOCTH. KoHCHIeKT
aKKyMyJIUpyeT B ceOe NpeablaylIre BUJIbI 3aliCH, TO3BOJISIET BCECTOPOHHE
OXBaTUTh COJICp)KAHWUE KHUTH, cTaTbh. [lo3TOMYy yMEHHME COCTaBIATH IIJIaH,
TE€3UCHI, JI€JIATh BBINUCKM W JAPYTH€ 3alUCH ONPEHEISACT M TEXHOJIOTHUIO
COCTAaBJIEHUS KOHCIIEKTA.

Kak mpaBWJIBHO COCTaBJIATh KOHCIEKT? BHHMaTeIbHO MPOYUTANTE TEKCT.
YTOuHUTE B CHOPAaBOYHOW JMUTEpPAType HEMOHATHbIE cioBa. [lpu 3ammcu He
3a0y/IbT€ BBIHECTH CIIPABOYHbBIC JAaHHBIC HA TOJI KOHCIIEKTAa. BhienuTe riaBHOE,
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COCTaBBTE TUIaH, IPEICTABIIAIONINI COOOM MEePEUYCeHb 3ar0J0BKOB, MO/[3ar0JIOBKOB,
BOIIPOCOB, TOCJIEIOBATEIFHO PACKPHIBAEMBIX 3aT€M B KOHCIEKTE. DJTO TEpBbIN
AJIEMEHT KOHCIIEKTa. BTOPBIM 3JIeMEHTOM KOHCIIEKTa SIBJISFOTCS TE3HMChI. Te3uc -
ATO KpaTKo CcQOpMyJIUpOBaHHOE TMoJiokKeHue. JliIg Jydiiero ycBOGHUS U
3allOMUHAHUS MaTepuaia CIeAyeT 3aluChbiBaTh TE3UChl CBOMMU CJIOBaMU. Te3HUCHI,
BBIJIBUTAEMbIE€ B KOHCIIEKTE, HYKHO JI0Ka3bIBaTh. [lodTOMY TpeTHil 3JI€MEHT
KOHCIIEKTA - OCHOBHBIC JOBOJIBI, JTOKA3bIBAIOIINE UCTUHHOCTh PacCMaTPUBAEMOTO
Te3uca. B KOHCIEKTe MOTYT ObITh MOJOKEHUS U MPUMEPHI. 3aKOHCIEKTUPYUTE
MaTepuall, 4eTKO ciielys MyHKTam IuiaHa. [[pu KOHCHEKTHUpOBaHUU CTapailTech
BBIPA3UTh MBICIb CBOMMH CJIOBaMU. 3allUCH CIIEAYET BECTH YETKO, SICHO. | paMOTHO
3anuchIBaiTe MUTaThl. L{IUTUPYS, yUUTHIBATE TAKOHUYHOCTh, 3HAYMMOCTh MBICIIH.
[Ipu odopmieHNH KOHCHEKTa HEOOXOIUMO CTPEMHUTHCS K EMKOCTH KaKIOTO
npeioxKenusi. MbICIM aBTOpa KHUTU CJIEAYyEeT U3JlaraTh KpaTKo, 3a00TsACh O CTUJIE
W BBIPA3UTEIBHOCTM HAMUCAHHOTO. YHCIO JIONMOJHUTENBHBIX  AJIEMEHTOB
KOHCIIEKTa JIOJDKHO OBITh JIOTUYECKM OOOCHOBAHHBIM, 3aIlUCU  JIOJIKHBI
pacrpenensaTbes B ONPEAEICHHOMN MOCIEA0BAaTEIbHOCTH, OTBEYAONIECH JTOTUYECKOU
CTPYKType mpousBefieHus. [ yTouHeH s U JOTOTHEHUSI HEOOXO0UMO OCTABIISITh
OJISL.

KoncnektupoBanue - HauOosiee CIOXKHBIA 3Tanm paboTel. OBiageHue
HAaBBIKAMHM KOHCIIEKTUPOBAHHUS TpeOyeT OT CTYJEHTa IeJIeyCTPEMICHHOCTH,
MOBCEIHEBHON caMOCTOSTENbHON paldoThl. KOHCHEKT yCKOpseT MOBTOpEHUE
Martepualia, SJKOHOMUT BpPEMs IIPU MOBTOPHOM, MOCJIE€ OMPEICICHHOTO MepephIBa,
oOpallleHUH K YK€ 3HaKOMO#l paboTte. YUUThIBass UHAUBUIYaTbHbIE OCOOCHHOCTH
Ka)XJIOT0 CTYJIEHTa, MOKHO JaTh JIMIb HEKOTOpbIE, HauboJiee onpapaaBiine ceos
oO111e npaBuiia, ¢ KOTOPLIMU TpenogaBaTesib U 0053aH MO3HAKOMUTD CTYJIEHTOB:

1. 'maBHOE B KOHCHEKTE HE 00bEM, a cojepkaHue. B HeM JOKHBI OBITh
OTpak€Hbl OCHOBHBIC TMPUHIUIIHAIBHBIC MOJIOKEHUS HWCTOYHHMKA, TO HOBOE, YTO
BHEC €r0 aBTOpP, OCHOBHBIE METOJOJOTUYECKUE TMOJOXKEHUs paboThl. YMeEHHE
W3JIaraTh MBICIIA aBTOpa CXKaTO, KPAaTKO M COOCTBEHHBIMU CIIOBAMH TPHXOIUT C
OMBITOM M 3HAaHMSAMU. HO WX HAKOMJICHHIO TOMOTaeT COOJOJIEHUE OIHOTO
BA)XHOTO IIpaBUJia — HE TOPOIUTHCS 3aMMCHIBATH MPU TIEPBOM K€ YTEHUH, BHOCUTD
B KOHCIIEKT JIUIIIb TO, YTO CTAJIO SCHBIM.

2. ®opma BeJeHHS KOHCIIEKTa MOXKET OBITh CaMOW pa3HOOOpa3HOM, OHa
MOXET HU3MEHATHCS, COBEPIICHCTBOBAaThCA. HO HauyMHATHCS KOHCIEKT BCETla
JIOJDKEH C YKa3aHWs MOJHOTO HAaMMEHOBaHUs paloThl, (paMuIuu aBTOpa, roja u
MecTa W3JaHus; [UTaThl OepyTCs B KaBBIUKM C O0s3aTEIbHOM CCHUIKON Ha
CTpaHUIly KHUTH.

3. KoHCIEKT HE IOJDKEH OBITh «CHCIHBIM», OC3IHMKHM, COCTOSIIUM U3
CILIOMIHOTO TeKcTa. Oco00 BaXKHBIC MECTA, SIPKUE MPUMEPHI BBIJICTSIOTCS IIBETHBIM
MOAYEPKUBAHUEM, B3ATHEM B paMOYKy, OTTEHEHHEM, MOMETKAMH Ha TOJIIX
CHeIUaTbHBIMUA 3HAKaMH, YTOOBI MOKHO OBLJIO OBICTPO HAWTHU HY>KHOE TIOJIOKECHHE.
JlonoIHUTENbHBIE MaTEpHUaNbl U3 JAPYTHMX MCTOYHUKOB MOXKHO JaBaTh Ha MOJISIX,
IIe  3alUCBIBAIOTCS CBOM CYXKIEHHUS, MBICIHU, TMOSBUBIIKECS VYK€ IMOCIe
COCTaBJICHUSI KOHCIIEKTA.
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MMOJTIOTOBKA JTOKJIAJIA C IPE3EHTAIIUEN

OnHoit n3 popM TEKYIEro KOHTPOJIS SBIISETCA IOKIIA]] C IPE3CHTAIUEeH, KO-
TOPBIN MIPEICTABIIAECT COOOM MPOYKT CAMOCTOSITEIbHON PabOThI CTYyACHTA.

Jloknan ¢ mpe3eHTaluei - 3To MyoJInYHOE BBICTYIJICHUE IO TPEICTABIICHUIO
MOJIYYEHHBIX PE3yJIbTaTOB PEIICHHS ONpeeIeHHON yueOHO-TIPAKTUYECKOH, yueo-
HO-MCCJIEA0BATEIbCKON WM HAYYHOU TEMBI.

Kak npaBuiio, B OCHOBY JIOKJIaJa JIOKHUTCS aHAJIM3 JINTEPATYphl 1O Ipodiie-
Me. OH JOJDKEH HOCUTh XapaKTep KPaTKOro, HO B TO € BPEMs IIIyOOKO apryMeH-
TUPOBAHHOIO YCTHOTO cOOOHIeHUs. B HEM CTyIEHT AOJKEH, IO BO3MOXKHOCTH,
MIOJIHO OCBETUTh Pa3JINYHbIE TOUKU 3PEHHUS Ha MPOOJIEMY, BBIPA3UTh COOCTBEHHOE
MHEHUE, C/eJIaTh KPUTUUYECKUN aHAIN3 TEOPETUUYECKOTO M MPAKTHYECKOrO0 Mare-
puana.

[lonroroBka Aokiaga ¢ Ipe3eHTAlLMEN SBISETCS 00s3aTENbHON I 00Yy-
YAIOIIMUXCS, €CNIM JIOKJIAJ Mpe3eHTaluel yKa3aH B IepeyHe popM TEKYIIEro KOH-
TPOJIsl yCIIEBaeMOCTH B pabouel mporpaMme AUCHUIIINHBI.

Jlokiiaz oykeH ObITh paccunTaH Ha 7-10 MUHYT.

[IpesenTanus (0T aHri. «presentation» - mpercTaBICHHUE) - ITO HAOOP LIBET-
HBIX CJIaliJIOB Ha OINpPEAEIECHHYIO TEMY, KOTOPBI XpaHUTCA B (ailiie crienuanbHOro
dbopmara ¢ pacmmpenuem PP.

Llenpro mpe3eHTaluu - JOHECTH JI0 LIEJIEBOM ayIUTOPUM MOJHOLIEHHYIO HH-
dbopmanuio 00 00bEKTE MPE3EHTALIMH, U3JI0KEHHOU B TOKJIAJE, B YI0OHOHU (hopme.

[lepeyeHb MPUMEPHBIX TEM JOKJIAA0B C MPE3EHTALMEN MPEACTaBiIeH B paldo-
yell mnporpaMMme IJUCHUIUIMHBL, OH BBIAAETCS OO0yyarolmuMmcs 3a0JaroBpeMEHHO
BMECTE€ C METOAMYECKUMH YKa3aHHUSIMHU IO MOATOTOBKE. TeMbl MOTYT pacmpese-
JSATHCSA CTYICHTAMHU CaMOCTOATENBHO (10 KENTaHUI0), a TaKKe 3aKperiaThCs Mpe-
I10/1aBaTENIEM TUCLUUTIIINHBL.

[Ipu moaroToBKe AOKIJIana C MpEe3eHTalUe OOyJaroNIUiiCs TOJKEH Tpoje-
MOHCTPHPOBAaTh YMEHHE CAMOCTOSTEIBHOIO W3Y4YEHHUS OTACIBHBIX BOIPOCOB,
CTPYKTYPUPOBaHHUSI OCHOBHBIX MOJOXEHUHN paccMaTpUBaeMbIX MpodieMm, myOnny-
HOT'O BBICTYIUICHHUS, TO3ULIMOHUPOBAHUs ce0s mepes KOIEKTUBOM, HaBbIKU pado-
ThI ¢ OMOIMOrpaPUIECKUMU UCTOYHUKAMU U OPOPMIICHUSI HAYYHBIX TEKCTOB.

B xoae noaroToBku K JOKJIaAy ¢ Ipe3eHTaluuel o0yJaronemMycss He00Xoau-
MO:

- BBIOpaTh TEMY U ONPEJEIUTh 1I€JIb BHICTYTUICHUS.

JIJist 3TOT0, OCTAaHOBUTECH HA TEME, KOTOpasi BhI3bIBAeT y Bac OGosbliuii MH-
TEpEC; OMpPENeNUTE 1eJIb BBICTYIUICHUS; TOJAyMalTe, TOCTATOYHO JIM Bbl 3HAETE 10
BBIOpAHHOM TeMe WK MPoOJIeMe U CMOXKETE JIM HATH HEOOXOMMBII MaTepual;

- OCYILIECTBUTH COOp MaTepuasa K BbICTYILJICHUIO.

HauunaiiTe moAroToBKy K JIOKJIaTy 3apaHee; o0paianTech K ClipaBOYHUKAM,
SHITUKIIOTICANSIM, HAYYHOW JINTEpAType MO JaHHOU MpoOJieMe; 3amuchiBaiiTe HE0O-
XOJUMYI0 HH(OPMAIIHIO HAa OTAETBHBIX JINCTaX WM TETPAJIH;

- OpraHu30BaTh padbOTy C JIUTEPATYPOH.
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[Ipu mogbope muTepaTyphl MO MHTEPECYIOMEH TeMe ONPENeTUTh KOHKPET-
HYIO 11eJIb TIOMCKA: YTO MU3BECTHO M0 JIaHHOM TeMe? YTO XOTeN0Ch Obl y3HATh? s
4Yero Hy’kHa 3Ta MHpopMalus? Kak €e MOKHO UCIOJIb30BaTh B MPAKTUYECKOHN pa-
oore?

- BO BpeMs U3YUEHHUS JIUTEPATYPHI CIEAYET: 3alMUChIBATh BOIPOCHI, KOTOPHIE
BO3HHMKAIOT 10 MEPE O3HAKOMJICHUS C MCTOYHUKOM, a TAKXE KIIIOUEBBIE CIIOBA,
MBICJIH, CY>KJICHUS; IPEJCTABISATH HATJISIHbIE IPUMEPHI U3 TPAKTUKH;

- 00paboTaTh MaTepua.

YuuTtsiBaliTe NOATOTOBKY M MHTEPECHI CIYLIATENEH; U3JIAraiTe MPaBAUBYIO
nH(OPMAITUIO; BCE MBICITH JTOJDKHBI OBITh B3aUMOCBSI3aHBI MKy COOOM.

[Ipu moaroToBke JoKJIaga ¢ Mpe3eHTaluei oco00 HEOOXOAMMO OOpaTUTh
BHUMaHUE Ha CIeayIoIiee:

- MOATOTOBKA JOKJIaJga HAYMHACTCS C M3YUYCHUS HMCTOYHHKOB, PEKOMEHJIO-
BAaHHBIX K COOTBETCTBYIOUIEMY pPa3feily JUCHUIUIMHBI, a TaKKe CHEIUaTbHOU JIH-
TepaTyphl IS JOKJIATINKA, CIIUCOK KOTOPOH MOKHO MOJIYYUTh Y MIPEIO/1aBaTelIs;

- BQXXHO TaK)X€ O3HAKOMHUTHCSA C MMEIOIIMMHUCS IO JIAaHHOM TeMe MOHOrpa-
busamu, yaeOHbBIMU TTOCOOUSIMHU, HAYYHBIMU MH(GOPMAIIMOHHBIMU CTaThsIMHU, OITY0-
JIMKOBAHHBIMU B TIEPUOJIMYECKOMN TIEYATH.

OTHOCHUTENBHO HEOOJIBION 00BEM TEKCTa JOKIAa, JUMHUT BPEMEHH, OTBE-
JIEHHOTO JJIA MYyOJIMYHOTO BBICTYIUICHUS, OOYCJIOBJIMBAET MOTPEOHOCTH B TIIa-
TEJILHOM OTOOpE MaTepualia, YMEJIOM BBIJICJICHUN TJIaBHBIX TOJOKECHHUHA B COACP-
YKaHWW JIOKJIaJa, UCIIOIh30BaHUN HanOoJee T0Ka3aTeIbHBIX (PaKTOB U YOSAUTEIIb-
HBIX TTPUMEPOB, UCKITIOUCHUH TIOBTOPEHUN U MHOTOCIIOBHSI.

Pemmts 5TH 337291 TOMOTaeT COCTABIIEHUE PAa3BEPHYTOIO TIJIaHA.

[lnan nmokiama JOMHKEH COAEpKATh CIEAYIOUIUME TJaBHBIE KOMIIOHEHTHI:
KpaTKOe BCTYIUICHHE, BOIIPOCH M UX OCHOBHBIC TE3WCHI, 3aKII0UEHNE, CIIMCOK JIH-
TepaTyphl.

[Tocne cocraBieHus TjaHa MOKHO MPHUCTYIUTh K HAaMUCaHUIO TekcTa. Bo
BCTYIUICHUH Ba)XHO TIOKA3aTh aKTYaJbHOCTH MPOOJIEMBI, €€ MTPAKTUUECKYI0 3HAUH-
MOCTb. [Ipy u3105%K€HNN BOIIPOCOB TEMBI PACKPBIBAIOTCSI €€ OCHOBHBIE TTOJIOKEHUSI.
Matepuain cozepkaHusi BOIIPOCOB TMOJIE3HO pacrnojiaraTh B TAKOM MOPSJIKE: TE3HC;
JTIOKA3aTeNIbCTBO TE3UCA; BHIBOJ U T. 1.

Tesuc - 370 TIIaBHOE OCHOBOMOJIararoiiee yreepxaenue. OH 000CHOBBIBAET-
Csl IyTeM TPUBJICYCHUS HEOOXOAMMBIX ITUTAT, IU(PPOBOTO MaTepuaja, CChIJIOK Ha
cTaThu. [Ipy U3TOKEHUH COACP)KaHUS BOIIPOCOB 0C000€ BHUMAHUE JOJIKHO OBIThH
oOpaIeHo Ha pacKpbITHE MPUYUHHO-CIICICTBEHHBIX CBS3CH, JIOTHYECKYIO TIOCIIC-
JIOBATEIBHOCTh TE3HMCOB, a TAKXKE Ha (DOPMYJIMPOBAHUE OKOHUYATEITHHBIX BHIBOJIOB.
BBIBOIBI TOJKHBI OBITH KPATKUMH, TOYHBIMH, TOCTATOYHO apryMEHTHPOBAHHBIMU
BCEM COJIEp>KaHUEM JIOKIIa/Ia.

B nporiecce moaroToBku A0KIIana CTYACHT MOXKET MOTYyYUTh KOHCYIBTAIUIO
y TperojaBaTes, a B cliydae HEOOXOAMMOCTH YTOUHUTH OT/ACIIbHBIE TIOJIOKECHUSI.
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Bvicmynnenue

[Tpu moAroToBKE K AOKIAAY Mepel ayauToprueid HeoOX0aUMO BHIOpATh CIIO-
CO0 BBICTYTUICHUS:

® YCTHOEC W3JI0KCHHE C OMNOpPOM Ha KOHCIEKT (OMOpOM MOTYT TaKXKe
CIy’)KUTb 3apaHee MOATOTOBICHHBIC CIANIB);

® YTCHHE MOJATOTOBICHHOTO TEKCTA.

UreHne 3apaHee HAMMCAHHOTO TEKCTa 3HAYUTEIHHO YMEHBINACT BIIHMSHHUC
BBICTYIUICHUS Ha ayJTUTOPUIO. 3alIOMUHAHNE HAITMCAHHOTO TEKCTa 3aMETHO CKOBBI-
BaeT BBICTYMAIOIIETO W MPUBS3BIBACT K 3apaHEe COCTABICHHOMY IUIaHy, HE /aBas
BO3MO>KHOCTH OTKJIMKATHCS Ha PEAKIIUIO ayTUTOPHUH.

Kopotkue hpa3bl eruye BOCIPUHUMAIOTCS Ha CITYX, YeM JJIHHHBIC.

HeobOxomumo u36eraTh CIOKHBIX MPEIJIOKCHUN, TPUYACTHBIX U Jeenpuyia-
CTHBIX 000poTOB. M3narasi cloXHbIA BOMPOC, HY’)KHO MOCTAapaThCs NepenaTh MH-
dbopmMaIuio Mo YacTsM.

CnoBa B peud HaJO NMPOU3HOCUTH YETKO M MOHSATHO, HE HAJ0 TOBOPHUTH
CJIMIIIKOM OBICTPO WJIM, HA00OPOT, pacTATHBaTh CiioBa. Hamo Mpom3HECTH YETKO
0COOEHHO yJIapHYIO TJIACHYIO, UTO OKa3bIBACT HAMOOJIbIIIEE BIMSIHAC HA Pa30opUr-
BOCTb PCUH.

[Tay3a B yCTHO# peuyd BBHINIOJHSAET Ty K€ POJIb, YTO 3HAKW MPEIUHAHUS B
nucbMeHHOU. [locie CITOKHBIX BBIBOJOB WM JTMHHBIX MPEIIOKEHUNH HEOOXO0aH-
MO cIenaTh Tay3y, YTOOBI CIyIIATed MOTJH BIYMAaThCs B CKa3aHHOE WJIU TIpa-
BUJILHO TIOHSTH CHCJIaHHbIE BBIBOABI. ECiM BBICTYMarOMMil X04eT, 4TOObI €ro I1mo-
HUMAJH, TO HE CIeAyeT TOBOPUTH 0€3 may3bl JAOJBIIE, YeM MSTh C MOJOBUHOM ce-
KYH]I.

Ocoboe MecTo B BBICTYIUICHHHM 3aHMMAeT oOpaileHue K aynuropuu. U3-
BECTHO, 4YTO OOpalleHue K COOSCETHUKY M0 UMEHH CO3/aeT 0osiee JOBEPUTEIbHBIN
KOHTEKCT JieTioBoit Oecenbl. [Ipu myOGiMuHOM BBICTYIUIEHUN TAK)KE€ MOYKHO UCIIOJb-
30BaTh MOJOOHBIE TIpUeMbl. Tak, KOCBEHHBIMU OOpAIlEHUsSIMU MOTYT CIY>KUTh Ta-
Kue BbIpaxkeHusa, kak «Kak Bam u3BectHo», «YBepeH, uTo Bac 3T0 He ocraBuT
PaBHOAYITHBIMIY. BRICTynaromuii mokas3sIBacT, UTO CIYIIATSIA HHTEPECHBI €My, a
9TO CaMbIX TIPOCTOM MyTh JOCTHKCHUS B3aUMOTIOHMMAHUSI.

Bo BpeMs BBICTYIUICHHS] BaXKHO TIOCTOSSHHO KOHTPOJIMPOBATH PEAKIIUIO CITY-
marteneii. BHUMaTenbHOCTh M HAOI0IaTEIFHOCTh B COUYCTAHUU C OMBITOM ITO3BO-
JISIOT OpaTopy YJIOBUTH HAaCTpOEHUE MyOJMKu. Bo3MOKHO, paccMOTpeHHE HEKOTO-
PBIX BOIIPOCOB MIPHUAETCS COKPATUTD UM BOBCE OTKA3aThCS OT HUX.

[Tocne BBICTYIUIEHUS HY>KHO OBITh TOTOBBIM K OTBETaM Ha BO3HHKIIIUE Y ay-
JTUTOPUN BOTTPOCHI.

Crout 00paTUTh BHHUMaHHE Ha BepOaJbHBIC W HEBEpOATbHBIC COCTABIISIO-
e obmenus. HebpexHocTh B jkecTtax HemomycTuma. JKecThl MOTYT OBITH MpH-
TJIAMIAIONIMMHA, OTPUTIAIOIIUMH, BOITPOCUTEILHBIMHI, OHU MOTYT MOJAYEPKHYThH HIO-
aHCBHI BBICTYTUICHUS.
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lIpezenmayus

[Ipe3enTanys HarJIsIIHO CONIPOBOXK/IAET BBICTYIJICHUE.

Oransl pabOThl HaJl IPE3EHTALMEN MOTYT OBITh CIEYIOIINMMU:

® OCMBICIIUTE TEMY, BBIIEITUTE BOIIPOCHI, KOTOPBIE TOJKHBI OBITH OCBEILIEHBI
B PaMKaxX JaHHOU TEMBI;

® COCTaBbTE TE3UChl coOpaHHOro marepuana. llomymaiiTe, kakas 4acThb
uHboOpMalluu  MOXET ObITh MOJAKPEIUIEHa WM  MOJHOCThIO  3aMEHEHa
U300paKEHUSIMH, KaKyl0 HH(POPMAIIMIO MOXKHO MPEICTABUTh B BUJE CXEM;

e mon0epuTe WIUTIOCTPATHBHBIA MaTepuan K Mpe3eHTanuu: Qororpadum,
PUCYHKHM, (parMeHThl XYJOXKECTBEHHBIX M  JOKYMEHTalbHbIX (DUIBMOB,
MaTepuaibl KHHOXPOHUKH, pazpaboTaiiTe HeOOXOUMBIE CXEMBI;

® [IOJrOTOBJICHHBIM MaTepual CHCTEMaTU3UPYWTE M  «YyNaKyWTe» B
OTJIEJbHBIE OJIOKH, KOTOPbIE OYAYT COCTOATh U3 COOCTBEHHO TEKCTa (HEOOJIBLIOrO
1o 00beMy), CXeM, rpapuKOB, TAOJIHIL U T.1.;

® co3daiiTe ciaiipl MpPE3eHTAllUd B COOTBETCTBUM C HEOOXOJUMBIMU
TpeOOBaAHUSIMU;

® IIPOCMOTPUTE NPE3CHTALNIO, OLEHUTE €€ HarJAAHOCTh, JOCTYIHOCTb,
COOTBETCTBHE SI3bIKOBBIM HOpMaM.

Tpebosanus k oghopmnenuro npezenmayuu

KomnbloTepHyto mpe3eHTaiuio, CONpoBOKAAIONIYI0 BBICTYIJICHUE TOKJIA-
9rKa, y1o0Hee BCero MoAroToBUTh B mporpamme MS PowerPoint.

[Ipe3enTanusi Kak JOKYMEHT MpPEACTaBIs€T COOOM MOCIeA0BaTEILHOCTD
CMEHSIIOIIMX APYT ApyTa claiiioB. Yalie Bcero 1eMOHCTpalUs Mpe3eHTAMU TPOo-
CIUPYETCsl Ha OOJIBIIOM DKpaHe, PeXe — pa3/laeTcsl COOpABIIMMCS KaK IMEeYaTHBIN
MaTepHall.

KonuyecTBo cnaiijoB MOHKHO OBITH MPOMOPLUMOHAIBHO COACPKAHUIO H
MPOJIOJDKATEILHOCTH BBICTYIUICHUS (Hampumep, sl S-MUHYTHOTO BBICTYILICHUS
PEKOMEHAYyeTCs UCIONIb30BaTh He Oosiee 10 cimaiiioB).

Ha nepBom crnaiife 0053aTebHO MPEACTABISIETCS TeMa BBICTYIUICHHS U CBe-
neHust 00 aBTopax.

Crnenyroomye crnaiabl MOXKHO TMOATOTOBUThH, HCIOJB3YS ABE Pa3INYHbIE
CTpaTETUH UX MOATOTOBKH:

1-s cTpaTerus: Ha ClAWABl BBIHOCUTCS OTMIOPHBIA KOHCTIEKT BBICTYTUICHHS U
KJTFOUEBBIC CJIOBA C TEM, YTOOBI MTOJIH30BATHCS MMH KaK TIJIAHOM JIUIS BBICTYTUICHUS.
B sToM ciiydae k cnaiiiaM NpeabsBislOTCS CIIEIYIONUe TpeOOBaHUS:

o 00BEM TEKCTa Ha ciaijie — He OoJible 7 CTPOK;

¢ MAapKUPOBAHHBIA/HYMEPOBAHHBIA CHHUCOK COACPKUT He Oosee 7 rneMeH-
TOB;

e OTCYTCTBYIOT 3HAKH IMyHKTYaIlMX B KOHIIE CTPOK B MapKUPOBAHHBIX U HY-
MEpOBAHHBIX CITUCKAX;

« 3Ha4YMMasi nH(OpPMAIUs BBIIETSETCS C IIOMOIIIBIO IBETA, KerJisl, 3P EeKTOB
aHUMAIIWH.
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Oco60 BHUMATEIHLHO HEOOXOIMMO MPOBEPUTH TEKCT HA OTCYTCTBUE OIIMOOK
u orneyaTok. OCHOBHas omMOKa MpU BHIOOpPE TAHHOW CTPATErMH COCTOUT B TOM,
YTO BBICTYTMAIOIINE 3aMEHSIOT CBOIO PeUb YTEHUEM TEKCTa CO CJIANI0B.

2-s CTpaTerus: Ha claijbpl momenaeTcs: pakTUuecKuil MaTepuan (TaOIuIbl,
rpaduku, dortorpaduu U Mp.), KOTOPHIA SIBISIETCS YMECTHBIM M JIOCTATOYHBIM
CPEIICTBOM HATJISAHOCTH, MOMOTAET B PACKPBITUM CTEPKHEBOM WACH BBICTYILIE-
Hus. B aTOM citydae k ciaiiiaM npeabsBisSioTCs CAeAyIolne TpeOOBaHUs:

o BBIOpaHHBIC CpPEJCTBA BU3yalIM3alMM WHGOpMAaUUU (TaONHIBI, CXEMBI,
rpauKu U T. JI.) COOTBETCTBYIOT COACPIKAHUIO;

e HCIOJIb30BAHBI WIITIOCTPAIIMM XOPOIIEro KayecTBa (BBICOKOTO paspelle-
HUS), C YETKUM HU300pakeHHeM (KakK MPaBUIO, HUKTO U3 MPUCYTCTBYIOIIUX HE 3a-
MHTEPECOBAH BUUTHIBATHCS B TEKCT HA BAIlIMX CJIaiijlaXx U BCMaTPUBATHCS B MEJIKUE
WJUTIOCTPAIIUN ).

MakcumanbHOE KOJTUYECTBO rpaduyeckoi nHOpMaIMu Ha OJTHOM cJaiijie
— 2 pucynka (¢ororpadun, cxemsl U T.J1.) ¢ TEKCTOBEIMH KOMMEHTapusaMu (He 60-
jee 2 cTpok K Kaxaomy). Hanbonee BaxkHas nHbopMaliys J0JKHA PACIoNaraTbes
B LICHTPE 3KpaHa.

OObIuHBIM cnaiif, 6e3 3¢ GhHeKTOB aHUMAIIUH, T0JDKEH IEMOHCTPUPOBATHCA Ha
skpaHe He MeHee 10 - 15 cekyna. 3a MeHbIIee BpeMsl ayIUTOPHsI HE YCIIEET 0CO3-
HaTh COJEpKaHuE cranja.

Cnaitg ¢ aHuManyen B CPEHEM JIOJIKEH HaXOJIUTHCS HA YKPAHE HE MEHBIIIE
40 — 60 cexyHn (0e3 ydyeTa BpeMEHHM Ha CIIydailHO BO3HHKIIEE oOCyXkIeHue). B
CBSI3U C ATUM JIy4llle HACTPOUTh MPE3CHTAIMIO HE HA aBTOMAaTUYECKUM MOKa3, a Ha
CMEHY CJIAJI0OB CAMUM JTOKIaTIUKOM.

Oco00 TuIaTeNIbHO HEOOXOAMMO OTHECTUCH K O(DOPMIEHHUIO MPE3CHTALUH.
Jlnst Bcex cilaiioB Mpe3eHTAlMu 10 BO3MOXXHOCTH HEOOXOAMMO HCIOIb30BaTh
OJIMH M TOT k€ IMIa0J0H o(pOpMIIEHUS, KETIb — JJIs 3ar0JIOBKOB - HE MEHbIe 24
MyHKTOB, Ui nH(opmaIuu - He MeHee 18.

B npe3eHTanusx He IPUHATO CTABUTH EPEHOCHI B CIIOBAX.

Haunyumen nuBeToBor ramMMon i NMPE3EHTAUMU SIBJISIOTCS KOHTPACTHBIC
nBera (hoHa u Tekcra (Oenblii PoH — YEpHBIN TEKCT; TEMHO-CUHUN (OH — CBETIIO-
JKEJIThIA TEKCT U T. 11.).

Jlyumie He cMemIUBaTh pa3HbIe TUIIBI MPUGTOB B OJHON MTPE3ECHTAIUH.

Pexomenayetcst He 3710yNOTPEOISITh MPONUCHBIMU OyKBaMH (OHM YUTAIOTCS
XyxKe).
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HOATOTOBKA K ITPAKTUKO-OPUEHTUPOBAHHBIM 3ATAHUAM

[IpakTUKO-OpHUEHTUPOBAHHBIE 3a1aHUs BBICTYIIAIOT CPEACTBOM
dbopMHpOBaHUS Yy CTYJIEHTOB CHUCTEMbl MHTETPUPOBAHHBIX YMEHHN M HABBIKOB,
HEOOXOAUMBIX ISl OCBOCHUS TPO(PECCHOHATBHBIX KOMIIETEHIINI. ITO MOTYT OBIThH
CUTyalluM, TpeOyIollMe MPUMEHEHUsS YMEHUW W HaABBIKOB, CHEUU(DUUHBIX IS
COOTBETCTBYIOIIEr0 Tpoduiis oOyueHus (3HAHUS COJIEpPKAHUS TPEIMETa),
CUTyallnH, TPeOYIOIINEe OpraHU3aIMu JesATEIHLHOCTH, BbIOOpa €€ OnTUMaIbHOU
CTPYKTYpPHbI JTUYHOCTHO-OPUECHTUPOBAHHBIX CUTyaluiu (HaxOXJIeHHE
HECTAH/IAPTHOTO CIOCcO0a pEeIIeHuUs).

Kpome s5TOTO, OHM BBICTYHAalOT CPEACTBOM (OPMHUPOBAHUS Y CTYACHTOB
YMEHUM OmpenensTh, pa3padaThiBaTb W MPUMEHSITh ONTHUMAaJIbHBIE METOJbI
peuieHus npodeccuoHaNbHBIX 3adad. OHM CTPOSTCS Ha OCHOBE CHUTYyallUid,
BO3HUKAIOIIMX HA PAa3JIMYHBIX YPOBHAX OCYUIECTBIICHHMS MPAKTUKH U
bopMyIMpyIOTCS B BUJIE MPOU3BOJICTBEHHBIX MOPYUCHUN (3a1aHUl).

[Ton mpakTUKO-OPUEHTUPOBAHHBIMU 33IaHUSI MOHUMAIOT 33J1a4d U3 OKpY-
JKaIoIel IeMCTBUTEILHOCTH, CBSI3aHHbIE ¢ (DOPMHUPOBAHUEM MPAKTUYECKUX HABBI-
KOB, HEOOXOJIMMBIX B MOBCEIHEBHOM KM3HU, B TOM YHCJIE€ C UCIIOJIH30BAHUEM DJie-
MEHTOB MPOU3BOACTBEHHBIX MTPOLIECCOB.

Llenp MpakTUKO-OPUEHTUPOBAHHBIX 3aJlaHUN — MPUOOpPETEHHWE YMEHUU U
HABBIKOB MIPAKTUYECKOMN AEATEIBHOCTH 0 U3y4aEMOU TUCIUILUIAHE.

3ajaun MPaKTUKO-OPUEHTUPOBAHHBIX 33/IaHUM:

- 3aKpervieHue, yriayOJieHWe, pacuIiupeHue | JeTaiu3aius 3HaHUH
CTYJICHTOB IIPH PEIICHUN KOHKPETHBIX 3a]1a4;

- pa3BUTHE T[IO3HABATEJIbHBIX  CIOCOOHOCTEH,  CaMOCTOSITEIILHOCTH
MBIIICHUS, TBOPUYECKON aKTUBHOCTH;

- OBJIAJICHHE HOBBIMM METOJAMU M METOJAMKAMH H3Y4YEHUS KOHKPETHOM
y4eOHOM TUCITUTIIINHBI;

- 00yueHue mpremMam pelieHus MPakTUYeCKUX 3a]1ay;

- BBIpa0OTKAa CIIOCOOHOCTH JIOTUYECKOTO OCMBICIICHHSI TIOJTYyYEHHBIX 3HAHUHN
JUJIS1 BBITIOJTHEHUS 3a1aHUM;

- of0ecrieyeHHEe  PAIMOHAIBLHOTO  COYETAHHWS  KOJUIGKTUBHOM U
WHUBUyaIbHON (hOpM 00yUYeHUS.

BaxkHbIMU OTJIMYUTENHHBIMU OCOOCHHOCTSIMU MPAKTUKO-OPUEHTUPOBAHHBIX
3aIaHusl OT CTaHAAPTHBIX 3aJiad (MPEIMETHBIX, MEKIPEAMETHBIX, MPUKIIATHBIX)
SIBJISTFOTCSL:

- 3HAYMMOCTH (IMO3HaBaTeNIbHAs, TpodeccuoHanbHasl, OOIEKYIbTYpHAs, CO-
[MaJIbHAs) MOJy4aeMoro pesyJibrara, 4To 00eCIeYrMBaeT MO3HABATEIbHYI0O MOTHU-
BaIMIO 00YyYarOIIerocs;

- ycnoBue 3a7aHusi CPOPMYIMPOBAHO KaK CIOKET, CUTYyaIlusl iU mpodiieMa,
JUTSL pa3perieHusi KOTOpod HEOOXOIMMO HCIIOIh30BaTh 3HAHUS M3 Pa3HBIX pasjie-
JIOB OCHOBHOT'O MPEAMETa, U3 APYroro MpeaMera Win U3 KU3HU, HA KOTOPHIE HET
SBHOTO YKa3aHUS B TEKCTE 3aJJaHUs;
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- nH(opMaLusa U JaHHbIE B 33JJaHUM MOTYT OBITh MPEICTABJICHBI B pa3iny-
HOM (hopMme (pUCYHOK, TabyuIla, cXxema, 1uarpaMmma, rpaduk 1 T.1.), 4To ToTpedyeT
pacro3HaBaHMsl 0ObEKTOB;

- YKa3aHHe (SIBHOE WJIM HESBHOE) O0JIACTU MPUMEHEHMs pe3yibTara, MoJry-
YEHHOTI'O Y PELLIECHUU 3aJaHHU.

Kpome BbIIENIEHHBIX YETHIPEX XaPAKTEPUCTUK, IPAKTUKO-OPUEHTUPOBAHHbBIE
3aJJaHUs] UMEIOT CIIEAYIOIIHE:

1. mo cTpyKType 3TH 3a/laHusl — HECTaHJIAPTHHIE, T.€. B CTPYKTYpE 3aJaHUS
HE BCE €r0 KOMIIOHEHTHI MOJTHOCTHIO OMPEICIICHBI,

2. Hanuyue M30BITOYHBIX, HEIOCTAIOMIUX HIIM MPOTUBOPEUYUBBIX JAHHBIX B
YCIIOBUH 33JaHUS, YTO IPUBOAUT K 00bEMHOI (OPMYITUPOBKE YCIOBUS;

3. HaJM4Me HECKOJBKHX CHOCOO0B pelieHus (pa3juyHas CTENEeHb palfo-
HAJIBHOCTH ), IPUYEM JTaHHBIE CIIOCOOBI MOTYT OBITh HEU3BECTHBI YUAIIUMCS, U UX
noTpedyeTCsl CKOHCTPYUPOBATb.

[Ipy BBINOJHEHUM NPAKTUKO-OPUEHTUPOBAHHBIX 3aJaHUN CIIEIYET PYyKOBO-
JICTBOBATHCS CIAEAYIOUIMMH OOIMMHU PEKOMEHIAIUSIMHU:

- N7 BBIIOJHEHUS NPAKTUKO-OPUEHTUPOBAHHOTO 3aJaHUs HEOOXOIUMO
BHUMATENbHO NPOYUTATH 3a/laHH€, OBTOPUTH JIEKIIMOHHBIA MaTepuan MO COOT-
BETCTBYIOIIEH T€ME, U3YUUTh PEKOMEHYEMYIO JIMTEPATYPY, B T.U. JOMOJIHUTEIb-
HYIO;

- BBIIOJIHEHHWE  MPAKTUKO-OPUCHTHPOBAHHOTO  3aJaHHUS  BKJIIOYACT
MIOCTAaHOBKY 3aJjauM, BHIOOp croco0ba pemieHus 3alaHus, pa3padoTKy ajaropurMma
IIPAKTUYECKUX JEUCTBHUM, IPOrpaMMBbl, pPEKOMEHIALNN, CLICHAPHS U T. I1.;

- €CJIM MPaKTUKO-OPUEHTHPOBAHHOE 33JaHUE BBIJACTCS MO BapHaHTaM, TO
MOJyYUTh HOMEP BapuaHTa MCXOJHBIX JAHHBIX y MPENoJaBaTelis; el HeT Bapu-
aHTOB, TO HY)KHO MOJ00paTh NCXOHBIC TAHHBIE CAMOCTOSITENILHO, HCIIONB3YS pa3-
JIMYHbIE UICTOYHUKH UH(OpMaLINY;

- U1 BBINOJIHEHUSI MPAKTUKO-OPUEHTHUPOBAHHOTO 33JaHUSI MOXKET UCIOJIb-
30BaThCsl METOJ MajblX rpynn. Pabora B ManbIX Ipynmax npeanoiaraeT pelieHmne
oIpesieNIeHHbIX 00pa30BaTeNbHBIX 3a/1ad B paMKax HEOOJBIIMX IPYHNI C IOCIe-
JYIOIUM OOCYKICHHEM IMOJIyYEHHBIX Pe3yibTaTOB. DTOT METOJ pa3BUBAET HaBbI-
KU COTPYJHUYECTBA, JOCTH)KEHUS KOMIPOMHUCCHOTO PELICHHs, aHAIUTUYECKUE
CIIOCOOHOCTH.
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MNOAT'OTOBKA K IUCKYCCHUH

CoBpeMeHHas MpakTUKa MOpejaraeT MUPOKUNA KPYTr THUIOB MPAKTUYECKHX
3ansaTHil. Cpean HUX 0c000€ MECTO 3aHUMAET OUCKYccus, TAE B UAJIOTe XOPOIIO
yCBauMBaeTcsl HoBas HMHQOpMalusg, BUAHBI YOSKICHHS CTYJEHTa, OOCYX IaroTcs
MPOTUBOPEYHS (SIBHBIE U CKPBITHIE) U HeaocTaTKu. st o0cyxnenust 6epyTcsi KOH-
KpPETHbIE aKTyaJbHbIE BOIPOCH, C KOTOPHIMU CTYACHTHI IpPEIBapUTEIHLHO O3Ha-
KOMJICHBI. Jluckyccus siBisieTcst oAHOM M3 Hambosnee 3()(PEeKTUBHBIX TEXHOJIOTUI
TPYIIOBOTO B3aUMOJICHCTBUS, 007a1ai0Mell 0COOBIMU BO3MOXKHOCTAMU B 00yde-
HUU, Pa3BUTHUU U BOCIIUTAHUU OyAYIIETO CICIUATNCTA.

Juckyccusa (ot nat. discussio - paccCMOTpeHHUE, UCCIIeIOBaHUE) - CITOCO0 Op-
TaHU3aI[MH COBMECTHOW ACSITENFHOCTU C IENBI0 MHTCHCU(PHUKAIIUYU Tpoliecca mpu-
HATHUSl PEIICHUN B TPYIIE MOCPEICTBOM OOCYKIIEHHUSI KaKOTO-TH0O0 BOMpOca WU
POOJIEMBI.

Jluckyccus obecrieurBaeT akTUBHOE BKJIFOUEHHE CTYJICHTOB B TIOMCK UCTUHBI,
CO3/a€T YCJIOBUA JJII OTKPBITOTO BBIPAKEHHSI UMU CBOMX MBICJIECH, MO3UIIUN, OT-
HOILIEHUH K 00cyX/1aeMoil TeMe 1 00a1aeT 0co000i BO3MOXHOCTBIO BO3JICHCTBUS
Ha YCTaHOBKHM €€ YYaCTHUKOB B MpoOIlecce IpyNmnoBoro B3aumozeiicraus. [uckyc-
CHIO MOKHO PacCMaTpHUBATh KaK Memoo0 UHMEPAKmueHo20 00yyeHus U Kak 0COOyI0
TEXHOJIOTHIO, BKJIIIOYAIOIIYIO B c€0sl JPyre METOMAbl U MPUEMbl OOYUYEHUS: «MO3-
TOBOM IITYPM», «aHAIU3 CUTYallui» U T.[I.

OO6yuaronuii 3¢ (PEeKT AUCKYCCUU OTPEAEIIACTCS MPEI0CTaBISIEMON Y4aCTHU-
KY BO3MOXXHOCTBIO MOJYYUTh Pa3HOOOPa3HYH HH(OpPMAILUIO OT COOECETHUKOB,
MIPOJIEMOHCTPUPOBATH 1 MTOBBICUTH CBOIO KOMIIETCHTHOCTD, POBEPHUTH M YTOUHHTH
CBOM TPEJICTaBICHHS U B3TJISABI Ha 00CYyXIaeMyro mpobiemMy, TPUMEHUTh UMEI0-
HIMecs 3HaHMs B TPOIIECCE COBMECTHOTO PEIIeHHs Y4eOHBIX U MPpo(eccnoHaIbHbBIX
3ajad.

PasBuBaromias GyHKIHS AUCKYCCUU CBsSI3aHA CO CTUMYJIMPOBAHUEM TBOpYE-
CTBa O0YyYaIOIIUXCs, PA3BUTHEM UX CIIOCOOHOCTH K aHAIU3y UHPOpPMAILIUU U apTy-
MEHTUPOBAaHHOMY, JIOTMUECKH BBICTPOCHHOMY JIOKA3aTeIbCTBY CBOUX HJIEH H
B3TJISI/IOB, C TIOBBIIEHHEM KOMMYHUKATUBHOM aKTUBHOCTH CTYJIEHTOB, MX 3MO-
IUOHAJIbHOW BKJIFOUEHHOCTHU B y4eOHBIN IpoIiecc.

BrusHre aucKkyccum Ha JTUYHOCTHOE CTAHOBJIIEHWE CTyAEeHTa 00YCIIOBIIMBA-
eTCsI €€ LEJIOCTHO - OPUEHTUPYIOIIEH HANIPAaBIEHHOCTHIO, CO3/TaHUEM OJIaronpusT-
HBIX YCJIIOBUU JJIS TIPOSIBICHUS MHIWBUIYaTbHOCTH, CAMOOIIPEACIICHUS B CYIIECT-
BYIOIIMX TOYKAX 3pEHUS Ha OMpeAeNeHHYI0 MpoOiieMy, BEIOOpa CBOCH MO3UINH;
Uit GOPMUPOBAHUS YMEHUS B3aUMOJICHCTBOBATH C APYTMMHU, CIIYIIaTh U CHBIIIATH
OKPYXAaIOIINX, YBKATh Yy)XHE YOCKICHHUS, NMPUHUMATh ONIOHCHTA, HAXOIHThH
TOYKH CONPHUKOCHOBEHHS, COOTHOCHTh M COTJIACOBBIBATH CBOIO TMO3HUIUIO C MO3U-
[USMHU JPYTUX YIACTHUKOB 00CYKICHHS.

be3ycioBHO, HaaMuuMe ONMOHEHTOB, MPOTHUBOIOIOKHBIX TOYEK 3PEHUS BCE-
rra o0oCTpsieT TUCKYCCHIO, TMOBBIIIAET €€ MPOJYKTUBHOCTD, MO3BOJISIET CO31aBaTh
C WX TIOMOIIBIO KOHCTPYKTUBHBIN KOHMIUKT a1 Oosee 3G(HEeKTHBHOTO PEIICHHS
00CYXTaeMBbIX TIPOOIIEM.
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Cy1miecTByeT HECKOJILKO BUOB TUCKYCCHIA, MCTIOJI30BAaHUE TOTO WJIM WHOTO
THUIIAa JUCKYCCUU 3aBUCUT OT Xapakrepa oOcyX1aeMon npoOieMbl U 1eJIei TUCKYC-
CHUH.

YcaoBus 3¢ (HeKTUBHOTO IPOBEICHUS TUCKYCCUU:

- UIHQOPMHUPOBAHHOCTDH U MOATOTOBJICHHOCTh CTYJIEHTOB K JIMCKYCCHUH,

- cBOOOJHOE BJIaJICHUE MaTE€pPUAIOM, MIPUBJICUCHUE PA3IUUYHBIX UCTOYHUKOB
JUTSL apTyMEHTAIMM OTCTauBAEMbIX MOJIOKEHMUI;

- TPaBWIbHOE YNOTPEOJICHWE MOHITHM, HCIOJb3YEeMBIX B TUCKYCCHU, WX
eIMHO0Opa3HOE TOHUMAHNUE;

- KOPPEKTHOCTH TOBEJCHUS, HEJOMYCTUMOCTh BBICKAa3bIBaHUH, 3aICBAIOIINX
JUYHOCTH ONMOHEHTA; YCTAHOBJICHUE PETIaMeHTa BBICTYIUICHHUS YYaCTHUKOB;

- TIOJTHAsI BKITIOYEHHOCTH TPYIIIBI B TUCKYCCHIO, YIaCTHE KaXKJIOTO CTYyJ/ICHTa
B HEW.

llooecomoska cmydenmog K ouckyccuu. €Cii TeMa OObsIBJICHA 3apaHee, TO
CJIelyeT 0O3HAKOMUTBCS C YKa3aHHOW JTUTEPATypPOld, HEOOXOAUMBIMH CITPABOYHBIMU
MaTepuaiamMH, MPOAyMaTh CBOIO TMO3UIMIO, YETKO cPOpMyIUpOBaTH apryMeHTa-
M0, BBITIUCATh IUTAThl, MHEHHUSI CTICIIHAIUCTOB.

B nposedenuu nuckyccuu BBIJIEISETCS HECKOJIBKO ITAIOB.

Oman 1-i, esedenue 6 ouckyccuio: (HpopmyaupoBaHue MPOOJIEMBbI U IIeNeh
JMCKYCCHUU; OIpeIeSIeHNEe 3HAUUMOCTH TTPOOJIeMbl, COBMECTHAs BHIPAOOTKA MPaBUII
JUCKYCCUH; BBISICHEHHWE OJHO3HAYHOCTH TMOHWMAaHHUS TEMBl JUCKYCCHH, HCIIOJb-
3yEMBIX B HEW TEPMHUHOB, IOHATHUH.

Oman 2-u, obcyxcoenue npobiemvl. OOMEH ydaCTHUKAMU MHEHUSIMU IO Ka-
*)1omy Borpocy. Llenb sTana - coOpaTh MaKCUMyM MHEHUH, UJIeH, TTPEIJIOKEHUM,
COOTHOCS UX JIPYT C APYTOM.

Oman 3-1i, nodsedeHue umoz208 00CyxHcoeHus: BbIPAOOTKA CTYJEHTAMH CO-
TJIACOBAHHOTO MHEHUS U MPUHSATHE TPYITIOBOTO PEIICHUS.

Jlanee moABOJATCA UTOTH TUCKYCCHH, 3aCIYIIUBAIOTCSA U 3aIIHUINAIOTCS MPO-
exTHbIe 3anaHus. [locie 3Toro mpoBoAUTCS "MO3roBOM HITYpM" MO HEPEIIEHHBIM
npo0iemMaM JUCKYCCHHM, a Tak)Ke BBISBISIOTCS TMPUKIIAIHBIE ACTEKThI, KOTOpPbHIE
MO>KHO PEKOMEH/I0BATh JJISI BKIIFOUECHHS B KYPCOBBIC U TUTIJIOMHBIE PAOOTHI WIIH B
anpoOaIuio Ha MPaKTUKeE.

CeMuHApBI-TUCKYCCUH MPOBOASTCS C IEJIbIO BBISIBJICHUS MHEHUSI CTYJICHTOB
110 aKTyaJIbHBIM U TIPOOJIEMHBIM BOIIPOCAM.
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MOJIOTOBKA K IPOMEXYTOUYHOM ATTECTAILIUU

[Ipu moAroToBKe K SK3aMEHY IO TUCHUIUIUHE «IKOHOMUKA U MeHeOiC-
MeHmy 00yJaroueMycs peKOMEH TyeTCS:

1. mOBTOPUTE MPOWICHHBIA MaTe€pUag U OTBETUTHh HA BOIPOCHI, MCIOJIb3Ys
KOHCHEKT U MaTepuaibl JeKiui. Eciu no kakuM-1mubo BOMpocaMm y CTyAEHTa He-
J0CTaTOYHO MH(OPMAILIUU B JIGKIIMOHHBIX MaTepHaliaX, TO HEOOXOIUMO MOTYyUUTh
uH(OpPMAITUIO U3 PAa3JaTOYHBIX MATEPUATIOB W/WIN YUYCOHUKOB (JTUTEPATYPHI), pe-
KOMEHIOBaHHBIX JUISl H3YYEHHUSI TUCUUTITUHBI « IKOHOMUKA U MEHEOHCMEHM.

[lenecooOpa3Ho Takke JOMOJIHUTh KOHCIEKT JICKIIMI Hanbosee CyliecTBeH-
HBIMU U B&XKHBIMH TE3UCAMU ISl pACCMATPUBAEMOTr0 BOITPOCa;

2. MIpU U3YYEHUU OCHOBHBIX U JOTOJHUTENBHBIX UCTOYHUKOB HUH(OpMaALIUU
B paMKax BBIIOJHEHMsI 3aJJaHUI Ha 3K3aMeHe 0c000e BHUMaHUE HEOOXOAUMO yje-
JSTh CXE€MaM, pUCYHKaM, TpadukaM U APYyTUM WLTIOCTPALIUAM, TaK Kak M0I00HbIe
rpaduyeckue MaTepuaibl, Kak MpaBUJIO, B HAVIAIHOM GopMe OTpa)karoT IJIaBHOE
COJIEp>KaHUe U3y4aeMoro BOIIPOCa;

3. IpU U3YYEHUH OCHOBHBIX U JOIMOJIHUTEIbHBIX HCTOYHUKOB MH(MOpMALUU
B paMKax BBINOJHEHHUS 33/JIaHUI HA 3K3aMeHe (B Cy4asix, KOrjJa OTCYTCTBYET HJI-
JIOCTPATUBHBIN MaTepuan) oco0oe BHUMaHUuE HE0OX0auMO oOpaliaTh Ha HAJIUUKE
B TEKCTE CIOBOCOYETAHUN BUJA «BO-IIEPBBIX», «BO-BTOPHIX» U T.[., @ TaKXKe JIedu-
COB M mepeuncieHnid (HuppoBbIX WIM OYKBEHHBIX), TaK KaK 3TH MPU3HAKHU, KaK
MpaBUIIO0, TO3BOJISIIOT CTPYKTYPUPOBATh OTBET HA MPEAJIOKEHHOE 3a/1aHHE.

[TonoOHYI0 TEKCTOBYIO CTPYKTYPH3aLMIO MaTepuana CIlylareab MOXET
TpaHC(HOPMHUPOBATH B PUCYHKH, CXEMBI U T. M. I O0Jiee KpaTKoro, HarJisiIHOTO U
yIO0OHOTO BOCHPUSTHS (MJUTFOCTPALIMU 1L1e7eco00pa3HO OTpa3uTh B KOHCIIEKTE JICK-
Ui — 3TO MO3BOJIUT ONEPATUBHO U OBICTPO HANTH, B Cllydyae HEOOXOAUMOCTH, CO-
OTBETCTBYIOIIYIO HH(POPMAIIHIO);

4. cnenyer Takxke oOpaliaTb BHUMaHUE MPU U3YYEHUH MaTepuaia JUisl Moj-
TOTOBKHU K 3K3aMEHY Ha CIIOBOCOYETAHUS BHUJA «TaKUM OOPa3oM», «IOJBOMASI UTOT
CKa3aHHOMY» U T.II., TAK KaK 3TO MPU3HAKU BBIPAKEHUS IIABHBIX MBICIEH U BBIBO-
JIOB TI0 M3y4aeMOMYy BoIpocy (IyHKTY, pa3fieiny). B oTAenbHbIX ciydasX BBIBOAbBI
1o TemMe (paszeny, riaBe) Mo3BOJIAIOT MOJIHOCThIO TOCTPOUThH (BOCCTAHOBUTH, BOC-
CO3/1aTh) OTBET Ha MOCTABJICHHBIN BOMpPOC (3a/1aHKe), TaK KaK coAepkar B cede oc-
HOBHBIE MBICIIM U TE3UCHI JIJIs1 OTBETA.
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